MEMORANDUM

TO: City Council

FROM: City Manager

DATE: June 16, 2021 Duarte

SUBJECT: Comments on Agenda Items. Meeting of June 22, 2021

ITEM 4.A. (Special Items). The City Council will recognize Dr. William Wallace, outgoing principal of
California School of the Arts — San Gabriel Valley.

ITEM 4.B. (Special Items). The Mayor’s Youth Council will provide an update to the City Council.

ITEM 4.C. (Special Items). Staff will provide the monthly Parks and Recreation Department Status
Update.

ITEM 4.D. (Special Items). Staff will provide the monthly Public Safety Department Status Update.

ITEM 7.H. (Consent Calendar). Staff is recommending that the City Council approve the annual
services agreement with the Duarte Chamber of Commerce for FY 2021-22. The agreement is in the
amount of $70,100, which consists of last year’s agreement amount ($45,100), plus a one-time addition of
$25,000 due to a reduction in the Chamber’s membership dues and fundraising opportunities related to
COVID-19.

ITEM 7.I. (Consent Calendar). Staff is recommending that the City Council approve the sublease
agreement with the Duarte Chamber of Commerce for FY 2021-22. Under the agreement, the Chamber
subleases from the City a 1,674 space located at 1735 Huntington Drive for $500 per month, in addition
to paying all utility costs. The City leases this space from a private party for $2,060 per month as of
March 1, 2021.

ITEM 7.J.1&2. (Consent Calendar). Staff is recommending that the City Council approve the
Memorandums of Understanding (MOUs) between the City of Duarte and SEIU Local 721 —
Management and Professional Employees and General Employees. The MOUs span the three-year term
FY 2021-22 through FY 2023-24, and over those three years will result in an estimated $890,000 in total
additional expenditures.

ITEM 7.K.1&2. (Consent Calendar). Staff is recommending that the City Council adopt Resolutions
21-R-13 and 21-R-14, which fix the employer contribution for the City’s health benefit plan at an equal
amount for employees and annuitants. One of the resolutions applies to all non-PERS City Council
employees and annuitants; the other applies to all PERS employees and annuitants. The City Council is
required to adopt these resolutions under the provisions of the Public Employees’ Medical and Hospital
Care Act (PEMHCA).

ITEM 7.L. (Consent Calendar). Staff is recommending that the City Council approve Resolution No.
21-12, which would rescind Resolution No. 20-29 and establish a salary schedule and compensation plan
for unrepresented regular employees for FY 2021-22. Adoption of this resolution would result in $7,000
in additional expenditures for FY 2021-22.

ITEM 7.M. (Consent Calendar). Staff is recommending that the City Council approve the first
amendment to the City’s Manager’s employment contract. The contract would extend the current City’s
Manager’s employment term to June 30, 2024, and the first-year fiscal impact will be $4,800 in additional
expenditures.




ITEM 7.N. (Consent Calendar). Staff is recommending that the City Council approve sending a letter
of support to key State of California lawmakers for a one-time $5 million budget allocation to assist the
Southern California Association of Governments (SCAG) in implementing the final recommendations of
its Inclusive Economic Recovery Strategy (IERS). The IERS is being developed with the intention of
partnering with the San Gabriel Valley Council of Governments (SGVCOG) and tailoring efforts to
support the San Gabriel Valley region.

ITEM 7.0. (Consent Calendar). Staff is recommending that the City Council receive and file the
resignation of Commissioner Jim Dinsmore from the Parks and Recreation Commission.

ITEM 9.A. (Business Items). Staff is recommending that the City Council hold a discussion regarding
possible options for homeless shelter beds and provide staff with further direction as Council deems
appropriate. To assist the Council in framing this discussion, five potential shelter bed models are
presented for consideration: 1) Master-leased motels; 2) Permanent shelter centers; 3) Temporary shelter
centers; 4) Residential-based shelters/supportive housing for targeted populations; and 5) Pallet shelters.

ITEM 9.B. (Business Items). Staff is recommending that the City Council consider for second reading
and adoption Ordinance No. 902 that would repeal of Urgency Ordinance No. 900, which enacted
provisions for the requirement of wearing facial coverings (i.e., masks) to reduce the spread of COVID-169.
Urgency Ordinance No. 900 was enacted by the City Council on July 28, 2020. Alternatively, or in
addition to adopting Ordinance No. 902, the City Council may also direct the City Manager to exercise
his authority under Section 9 of Urgency Ordinance No. 900 to suspend its provisions.

ITEM 9.C. (Consent Calendar). Staff is recommending that the City Council approve a FY 2021-22
budget amendment in the amount $93,935.89 for the cost of a vehicle associated with the dedicated
Sergeant position.

Respectfully submitted,

=

Dr. Daniel Jordan
City Manager



City or

PARKS AND RECREATION
STATUS REPORT
Duante June 2021
PROJECT/PROGRAM STATUS

YOUTH AND SENIOR PROGRAMS

Summer Recreation
Classes

There’s still time to register for a recreation class this summer! To
view the full list of this season’s recreational offerings or register for a
class, visit accessduarte.com and then click on the “Register for
Recreation Programs” icon at the bottom of the City’s website.

Swim Lessons

Swim lessons are back! On July 5th at 9am, residents can begin to
register for session two swim lessons. Registration for non-residents
will open up on July 6 at 9am — space permitting.

SPECIAL EVENTS

Duarte Virtual 5K

Put on your tennis shoes and celebrate the 4" of July by participating
in our second annual virtual 5K race through Duarte! Registration
includes a race bib, mask, finisher certificate, commemorative medal,
and a t-shirt, for a small additional fee. Register today at
accessduarte.com.

Independence Day
Celebration &
Fireworks Show

The City of Duarte’s Independence Day Celebration & Fireworks
Show is back, promising another spectacular display over the City.
The celebration starts at 6pm on July 3rd and will include food trucks,
live music and entertainment, and commence with a 20-minute
choreographed fireworks show at 9pm.

There will be two watch areas this year, Duarte Sports Park- Upper
Baseball Fields (main stage area) and Duarte Park (secondary
viewing). While reservations are not required for this event, capacity
limits will be enforced to ensure a safe and fun experience for all
(Gates will open at 5:30pm for spectators). Parking along the event
site is limited and fills up quickly. Residents are encouraged to come
out early, carpool, or utilize our transportation partner.

Red, White & Pool
Party

The Duarte Fitness Center is hosting its first ever Red, White & Pool
Party on July 3" from 7pm to 9:30pm. All you’ll need is your
swimsuit and towel, as we’ll provide a BBQ dinner, games and music
prior to the fireworks viewing at 9pm. Admission is $15 for youth 12
and under and $20 for 13 and up. Visit accessduarte.com to register
today.




City or

PUBLIC SAFETY

STATUS REPORT
Duante June 2021
PROJECT/PROGRAM STATUS

L.A. COUNTY SHERIFF’S DEPARTMENT

1. Part 1 Crimes

Part 1 crimes are currently up by 15.38% year to date. All theft related
crimes continue to plague us. We urge our residents to lock their vehicles
and their homes and that they remove all items of interest from their
vehicles at all times.

2. Councilmember
Inquiry

At the last council meeting, an inquiry was made regarding a battery that
occurred at a laundromat on Huntington Drive and as to why deputies did
not take a report. An investigation into this incident revealed that
deputies did take a battery report and that they did detain a suspect in the
incident. There may have been a language barrier and the victim did not
understand what it meant to be desirous of prosecution and therefore the
suspect was released and initially a report was not taken. The case has
been assigned to Temple Station Detectives for follow up.

MEASURE H and OUTREACH COORDINATION

1. Measure H Grant

The City of Duarte currently has two Measure H grants we are
administering to:

The first is a grant in conjunction with four other cities (Azusa, Glendora,
Covina, and West Covina) which supplied each of us with a case manager
from Union Station. Our case manager was assigned in April of 2020.
The case manager has been telecommuting due to COVID-19 and visits
Duarte locations twice a week. She has been working out of the Duarte
Park Recreation Center. She continues to communicate daily with our
Outreach Coordinator to provide services to the homeless. We are
currently working on extending the contract with recently released bridge
funding for the extension of these types of contracts through 2021.

The second grant, started in the summer of 2020, and included a
partnership with Foothill Unity who was a sub-grant recipient through the
City of Duarte to provide hygiene services for the unhoused. This funding
from the City of Duarte has allowed Foothill Unity Center to secure
mobile restrooms and a hand washing station. All services that became
even more important during the pandemic as public restrooms were shut
down. Additionally, Public Safety Outreach Coordinator Hadloc
conducts intake for the City’s homeless prevention and diversion
program. The City has a number of resources available to community
members who are either currently unhoused or at risk of becoming
homeless due to any number of reasons, including but not limited to
unpaid rent, overdue utility bills, family or roommate dispute, auto repair




PROJECT/PROGRAM STATUS

preventing access to work, lack of rental deposit, or inability to pay
moving costs. Any other barrier that may lead to homelessness can be
discussed.

These funds have allowed us to temporarily house one adult female,
one adult female with four children, and one adult male. The lone
adult female has returned to the streets but the other two are
currently working towards a permanent housing solution.

2. Outreach Outreach Coordinator Tony Hadloc has been assigned to this position for
Coordinator approximately two and half years.

Tony’s unofficial recent count, counted 14 unsheltered transients in the
city. All of the clients have been linked in with the Union Station
Homeless Services (USHS) Housing Navigator (HN). He did not count
anyone living in their vehicles.

We were able to place 5 clients into Project Room Key (PRK), 2 clients
self-exited PRK and their whereabouts are unknown. 1 client has been
permanently housed in El Monte, and 2 clients have been permanently
housed in the Walnut area. All PRK sites have been closed.

With the help from HOME Team, we still have one client that has a
voucher in hand for housing. The difficult task is finding a landlord that is
willing to accept the voucher from a client with a mental disability. That
voucher is set to expire in June.

3. Riverbed Areas Staff is currently working with Azusa PD to discover a possible source of
explosions allegedly heard occurring nightly in the riverbed.

4.2020 LAHSA Duarte — 25

Official Homeless Monrovia — 77

Count Arcadia — 106
Glendora — 145
Azusa - 243

EMERGENCY PREPAREDNESS

1. Emergency The Emergency Operations Center has been operating remotely while
Operations Center monitoring COVID — 19 operations. As of now, there is still no end date
for COVID — 19 operations.




MINUTES
SPECIAL CLOSED SESSION MEETING OF THE CITY COUNCIL OF THE CITY OF
DUARTE, CALIFORNIA
6:00 PM MONDAY, JUNE 7, 2021

6:00 PM CLOSED SESSION

1. CALL MEETING TO ORDER

Via teleconference the 6:00 p.m. Closed Session meeting was called to order by Mayor pro tem
Finlay at 6:00 p.m. in the City Hall Council Chamber, 1600 Huntington Drive, Duarte, California
91010

ROLL CALL:

Councilmembers Present: Finlay, Lewis, Paras-Caracci, Schulz, Truong

Councilmembers Absent Kang, Urias

Staff Present: Dan Jordan, City Manager
Kristen Peterson, Assistant City Manager, Administrative Services
Director

Victoria Rocha, Assistant to the City Manager
Annamarie Porter, Interim City Clerk

2. PLEDGE TO THE FLAG
The salute to the Flag was led by Councilmember Truong

3. ADOPTION OF THE AGENDA

Councilmember Paras-Caracci moved, Schulz seconded to approve the adoption of the Agenda.
Motion carried by the following vote:

AYES: Finlay, Lewis, Paras-Caracci, Schulz, Truong

NOES: None

ABSENT: Kang, Urias

4. PUBLIC COMMUNICATION ON CLOSED SESSION & NON-AGENDA ITEMS
None

5. CLOSED SESSION ITEMS - 6:03 p.m.
CONFERENCE WITH LEGAL COUNSEL AND LABOR NEGOTIATOR - The Closed
Session is authorized by the Government Code Sec 54957.6

AGENCY NEGOTIATOR:
Kristen Peterson, Assistant City Manager and Administrative Services Director
Katy Suttorp, Burke Williams & Sorensen, LLP, Outside Legal Counsel

EMPLOYEE ORGANIZATION: SEIU Local 721 Management and Professional Employees
and General Employee Units

6. ANNOUNCEMENT OF CLOSED SESSION ITEMS

City Manager Jordan stated there was no reportable action.

CC 2021-06-07 Minutes



7. ADJOURNMENT 6:21 p.m.

Margaret Finlay, Mayor pro tem

Annamarie Porter, Interim City Clerk

CC 2021-06-07 Minutes



MINUTES
REGULAR JOINT MEETING OF THE CITY COUNCIL OF THE CITY OF DUARTE,
CALIFORNIA, SUCCESSOR AGENCY TO DISSOLVED REDEVELOPMENT AGENCY
OF THE CITY OF DUARTE, THE DUARTE HOUSING AUTHORITY, AND THE DUARTE
COMMUNITY FACILITIES FINANCING AUTHORITY

7:00 PM TUESDAY, JUNE 8§, 2021
7:00 PM OPEN SESSION

1. CALL MEETING TO ORDER

Via teleconference and in person the 7:00 p.m. Open Session meeting was called to order by Mayor
pro tem Finlay at 7:08 p.m. in the City Hall Council Chamber, 1600 Huntington Drive, Duarte,
California 91010

ROLL CALL:
Councilmembers Present:  Finlay, Kang (arrived at 7:24 p.m.), Lewis, Paras-Caracci, Truong
Councilmembers Absent Schulz, Urias
Staff Present: Dan Jordan, City Manager
David Cosgrove, City Attorney
Kristen Peterson, Assistant City Manager, Administrative Services
Director
Manuel Enriquez, Parks and Recreation Director
Brian Villalobos, Public Safety Services Director
Victoria Rocha, Assistant to the City Manager
Annamarie Porter, Interim City Clerk

Councilmember Paras-Caracci moved, Councilmember Truong seconded to approve Councilmember
absences. Motion carried by the following vote:

AYES: Finlay, Lewis, Paras-Caracci, Truong

NOES: None

ABSENT: Kang, Schulz, Urias

2. PLEDGE TO THE FLAG
The salute to the Flag was led by resident Rita Kwaznick.

3. ADOPTION OF THE AGENDA

Councilmember Paras Caracci moved, Councilmember Lewis seconded to approve the adoption of
the Agenda. Motion carried by the following vote:

AYES: Finlay, Lewis, Paras-Caracci, Truong

NOES: None

ABSENT: Kang, Schulz, Urias

4. EXPLANATION OF HYBRID MEETING FORMAT

City Manager Jordan read a statement to clarify that attendance could be via zoom or in person, and
public participation could be in either format as well. He also reviewed in-person health and safety
protocols.

CC 2021-06-08 Minutes



5. SPECIAL ITEMS

A. SCAG Go Traffic Safety Pledge Presentation.

Dorothy Le Suchkova gave a presentation regarding the Slow Streets program, the SCAG Go Human
Safety & Resolution, and replacement materials to continue the program. The “Go Human: Active
Transportation Safety & Encouragement Campaign” provided resources for the Southern California
region.

B. Community Development Status Report.

Community Development Director Hensley provided updates on new traffic signals, the Slow Streets
program, annual sidewalk repair, Duarte Road pedestrian improvements, and development and public
works progress.

6. ANNOUNCEMENTS OF UPCOMING COMMUNITY EVENTS
Joanna Gee announced upcoming events and programs available at the Duarte Public Library.

Bernadette Chang of the Duarte Chamber of Commerce made announcements regarding upcoming
events.

Assistant to the City Manager Rocha announced that the Duarte City News Summer 2021 issue was
available, and highlighted upcoming events such as the drive-through dog vaccination & licensing
clinic, Duarte Day at the Pool, and the virtual 5K run.

7. ORAL COMMUNICATIONS - ITEMS NOT ON THE AGENDA

Beth Fuller of Duarte Residents United spoke regarding homelessness and the Riverbed.

Rita Kwasnick voiced concerns regarding nightly loud noises, perhaps fireworks, at the Riverbed and
had graffiti concerns.

Public Safety Services Director Villalobos stated that Azusa was the law enforcement agency that
had oversight of the Riverbed. City Manager Jordan was directed to reach out to the City Manager
of Azusa and report back to Council.

Councilmember Lewis asked if the graffiti remedy could be color matched.

Lino Paras offered his praise to former City Clerk Marla Akana. He reported remnant yard-sale signs,
and extended condolences to Mayor pro tem Finlay for the loss of her mother.

8. CONSENT CALENDAR

Motion to read all Resolutions and Ordinances presented for consideration by Title only and waive

further reading. (CC/HA/SA/FA)

Approval of Minutes — May 25, 2021 (CC/HA/SA/FA)

Approval of Warrants — June 9, 2021 (CC/HA/SA/FA)

Approve Community Development Status Report. (CC)

Approve LGBTQ Pride Month Proclamation. (CC)

Adopt by title only, Resolution No. 21-R-10 a Resolution of the City Council of the City of

Duarte, California, adopting the Southern California Association of Governments (SCAG) Traffic

Safety Pledge.

G. Adopt by Title only, Resolution No. 21-R-09 a Resolution of the City Council of the City of
Duarte, California, Authorizing the Submittal of Applications for Payment Programs and Related
Authorizations.

H. Adopt by Title only Resolution No. 21-R-08, a Resolution of the City Council of the City of
Duarte, California A Resolution of the City Council of the City of Duarte, California, declaring

>
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its intention to levy and collect assessments for fiscal year 2021-2022 within the citywide
Landscape and Lighting Maintenance District, pursuant to the Landscape and Lighting Act of
1972; and fixing a time and place for the public hearing to hear objections thereto.

I. Adopt by Title only, Resolution No. 21-11 a Resolution of the City Council of the City of Duarte,
California, approving the renewal of the General Services Agreement with the County of Los
Angeles; and Approve the Agreement with the County of Los Angeles for General Services for
the term July 1, 2021 - June 30, 2026.

J.  Approve the Agreement with Los Angeles County Probation Department for Deputy Probation
Officer services for the Duarte USD in the amount of $109,000 for the term July 1, 2021 - June
30, 2022.

K. Approve the Agreement with The Richman Group of California Development Company, LLC,
for implementation of the Traffic Signal Agreement for the amount of $141,573.60, and authorize
the City Manager to execute on behalf of the City.

L. Approve a Letter of Support for the League of California Cities request for $225 million to comply
with CalRecycle’s new Organic Waste Reduction Regulations, SB 1383.

M. Approve a Letter of Support in Concept for SB 619 - Organic Waste: Reduction Regulations.

N. City Council/City Manager Conference Attendance and other items suggested by Council. (CC)

Councilmember Paras-Caracci moved, seconded by Councilmember Kang to approve the Consent
Calendar, and authorize the City Manager to execute all applicable documents on behalf of the City.
Motion was carried by the following vote:

AYES: Finlay, Kang, Lewis, Paras-Caracci, Truong
NOES: None

ABSTAIN: None

ABSENT: Schulz, Urias

9. ITEMS REMOVED FROM CONSENT CALENDAR FOR DISCUSSION - None

10. BUSINESS ITEMS

A. Introduce by Title Only, Ordinance No. 902 an Ordinance of the City Council of the City of
Duarte, California enacted pursuant to California Government Code Sections 8634, 36934, and
36937, repealing Urgency Ordinance No. 900 regarding the Public Health Mandate on Face
Coverings. For introduction and first reading

City Attorney Cosgrove recommended the repeal of the Mask Ordinance, as the timing better
coordinated with that of the County.

Councilmember Paras-Caracci moved, Councilmember Lewis seconded to introduce Ordinance No.
902 for introduction and first reading. Motion was carried by the following vote:

AYES: Finlay, Kang, Lewis, Paras-Caracci, Truong
NOES: None

ABSTAIN: None

ABSENT: Schulz, Urias

B. Discussion and possible action regarding City Council approval of the FY 2021-22 Budget
and Capital Improvement Program.

CC 2021-06-08 Minutes



City Manager Jordan presented the processes for longer-term planning that included strategic
planning, financial projections and capital planning. Informing the proposed budget included the
Council priorities identified in the Goals Workshop among other high priority services. He reviewed
the formal financial projection and capital plan: Five-year General Fund Projection and Capital
Improvement Programs, adding though, the projections were not certainties.

Assistant City Manager Petersen reviewed key FY 2020-21 accomplishments, activation of the EOC,
construction projects underway, projected General Fund revenues and expenses, projected General
Fund and Special Funds, and recommended the approval of the FY 2021-22 Budget and CIP. She
answered questions from City Council regarding Cares Act monies, and what they could be spent on.
Categories increasing sales tax revenues were from automotive sales growth and general retail.

City Manager Jordan responded to Council regarding specific beautification measures, homelessness,
and the City of Hope that would be brought to Council in the future.

Councilmember Paras-Caracci moved, Councilmember Lewis seconded to approve the FY 2021-2
Budget and CIP. Motion carried by the following vote:

AYES: Finlay, Kang, Lewis, Paras-Caracci, Truong
NOES: None

ABSTAIN: None

ABSENT: Schultz, Urias

11. CONTINUATION OF ORAL COMMUNICATIONS - None

12. ITEMS FROM CITY COUNCIL/SUCCESSOR AGENCY/HOUSING AUTHORITY
/FINANCING AUTHORITY MEMBERS AND CITY MANAGER /EXECUTIVE
DIRECTOR

Councilmember Kang asked for a status report regarding transit busses, ridership, and out-of-service

busses. Also, he asked for an accounting by the Sheriff’s Department regarding a particular incident.

City Manager Jordan responded that he would bring back findings.

Councilmember Paras-Caracci thanked the Duarte Women’s Club for their Flag display.

Mayor pro tem Finlay announced her mother’s memorial service would be on Friday, June 18" at
Immaculate Conception Church.

13. ADJOURNMENT - 8:54 p.m.

Margaret Finlay, Mayor pro tem

Annamarie Porter, Interim City Clerk

CC 2021-06-08 Minutes



City of

Account Number

| Duante ]

City of Duarte

Fund: 100 - GENERAL FUND

Vendor: T4383
100-2120

Vendor: 4645 -

100-1605-7736

100-1605-7736

Vendor: 2061 -

100-1610-7652

Vendor: 5561 -

100-1610-7652

Vendor: 5855 -

100-1205-7779

Vendor: 5909 -

100-1205-7779

Vendor: 6117 -

100-1205-7782

Vendor: T4382
100-4201

Vendor: 5999 -

100-1205-7779

Vendor: 6051 -

100-1205-7779

Vendor: 6061 -

100-1020-7716

Vendor: 6235 -

100-1815-7980

Vendor: 6233 -

100-1410-7650

Vendor: 3889 -

100-1020-7724

100-1415-7916

Vendor Name Description (ltem)
- ADAM LOEW

ADAM LOEW Skate Park Rent Deposit Refund
AGI ACADEMY

AGI ACADEMY Instructor Fees-Math Workshop

AGI ACADEMY Instructor Fees-Critical Reading
AIR-TRO INC

AIR-TRO INC Yard Office A/C Repair

ALBERTOS PLUMBING

ALBERTOS PLUMBING Public Safety Urinal Filter
ALEXANDRA TAPIA

ALEXANDRA TAPIA DART Scholarship
ALEXIS ALZAGA

ALEXIS ALZAGA DART Scholarship

ALL CITY MANAGEMENT SERVICE INC

ALL CITY MANAGEMENT SERVIC...Crossing Guard Services 5/16/21

-5/29/21

- AMERICAN ELECTRIC SERVICE INC
AMERICAN ELECTRIC SERVICE I... Refund-Electrical Permit Fees
(Pmt #2021-239)

ANNA LANDEROS
ANNA LANDEROS DART Scholarship

ARIEL GONZALEZ

ARIEL GONZALEZ DART Scholarship
ASCAP
ASCAP Music License 6/1/2021 -
5/31/2022

AVIDEX INDUSTRIES LLC

AVIDEX INDUSTRIES LLC AV Update for Council Chambers

BORDER RECAPPING LLC
BORDER RECAPPING LLC Vehicle #4 Tire Repair

BRIGHTVIEW LANDSCAPE SERVICES INC
BRIGHTVIEW LANDSCAPE SERVI...Landscape Maintenance 6/2021

BRIGHTVIEW LANDSCAPE SERVI...Landscape Maintenance 6/2021

Council Warrant Register By Vendor

By Fund

Payment Dates 6/10/2021 - 6/23/2021

Payable Number Project Account Key

R89388

Vendor T4383 - ADAM LOEW Total:

SP21-1
SP21-1
Vendor 4645 - AGlI ACADEMY Total:
409690
Vendor 2061 - AIR-TRO INC Total:
681489
Vendor 5561 - ALBERTOS PLUMBING Total:
6162021 201331-PS Youth Programs
Vendor 5855 - ALEXANDRA TAPIA Total:
6162021 201331-PS Youth Programs
Vendor 5909 - ALEXIS ALZAGA Total:
70877

Vendor 6117 - ALL CITY MANAGEMENT SERVICE INC Total:

R89437

Vendor T4382 - AMERICAN ELECTRIC SERVICE INC Total:

6162021 201331-PS Youth Programs

Vendor 5999 - ANNA LANDEROS Total:

6162021 201331-PS Youth Programs

Vendor 6051 - ARIEL GONZALEZ Total:

500850803-52021

Vendor 6061 - ASCAP Total:

073285

Vendor 6235 - AVIDEX INDUSTRIES LLC Total:
13023233

Vendor 6233 - BORDER RECAPPING LLC Total:
7372945
7372945

Amount

100.00
100.00

216.00

216.00
432.00

231.00
231.00

120.00
120.00

350.00
350.00

100.00
100.00

4,371.38

4,371.38

505.00

505.00

85.00
85.00

200.00
200.00

368.67

368.67

3,503.05

3,503.05

625.86
625.86

115.00

1,430.00

6/17/2021 11:47:10 AM

Page 1 of 13



Council Warrant Register By Vendor
Account Number Vendor Name

100-1825-7945

Vendor: 6046 - BRYANNA MORALES
100-1205-7779 BRYANNA MORALES

Vendor: 6115 - BUBBLEMANIA AND COMPANY LA
100-1605-7740

Vendor: 5820 - BUCKNAM INFRASTRUCTURE GROUP INC
100-1405-7980 BUCKNAM INFRASTRUCTURE G...

Vendor: 5559 - CALE AMERICA INC
100-1205-7762 CALE AMERICA INC

Vendor: 0065 - CALIFORNIA STATE DEPARTMENT OF JUSTICE
100-1810-7660 CALIFORNIA STATE DEPARTME...

Vendor: 5720 - CANON SOLUTIONS AMERICA INC
100-1825-7631 CANON SOLUTIONS AMERICA ...

Vendor: 6229 - CAPITAL ONE

100-1605-7730 CAPITAL ONE
100-1605-7735 CAPITAL ONE
100-1605-7735 CAPITAL ONE
100-1610-7618 CAPITAL ONE
100-1605-7980 CAPITAL ONE
100-1605-7733 CAPITAL ONE
100-1610-7618 CAPITAL ONE
100-1605-7735 CAPITAL ONE
100-1605-7733 CAPITAL ONE
100-1605-7730 CAPITAL ONE

Vendor: 5848 - CASEY CARRILLO
100-1205-7779 CASEY CARRILLO

Vendor: 5792 - CHALLENGER TEAMWEAR
100-1605-7980 CHALLENGER TEAMWEAR

Vendor: 5120 - CHARLES ABBOTT ASSOCIATES INC
100-1405-7800 CHARLES ABBOTT ASSOCIATES ...

Vendor: 5140 - CINTAS CORPORATION #693
100-1610-7636 CINTAS CORPORATION #693
100-1610-7636 CINTAS CORPORATION #693
100-1610-7652 CINTAS CORPORATION #693
100-1610-7636 CINTAS CORPORATION #693
100-1610-7652 CINTAS CORPORATION #693

Vendor: 1848 - CITY CLERKS ASSOCIATION OF CALIFORNIA
100-1810-7671

BRIGHTVIEW LANDSCAPE SERVI...

BUBBLEMANIA AND COMPANY ...

CITY CLERKS ASSOCIATION OF C...

Description (ltem)

Landscape Maintenance 6/2021

DART Scholarship

Summer Day Camp Activity
6/30/21

GIS Updates

WTP Fees 5/2021

Fingerprints Apps 5/2021

Payment Dates: 6/10/2021 - 6/23/2021

Payable Number Project Account Key

7372945

Vendor 3889 - BRIGHTVIEW LANDSCAPE SERVICES INC Total:

6162021 201331-PS Youth Programs

Vendor 6046 - BRYANNA MORALES Total:

00019669

Vendor 6115 - BUBBLEMANIA AND COMPANY LA Total:

352-03.19
Vendor 5820 - BUCKNAM INFRASTRUCTURE GROUP INC Total:

164198
Vendor 5559 - CALE AMERICA INC Total:

512529

Vendor 0065 - CALIFORNIA STATE DEPARTMENT OF JUSTICE Total:

FC/CMD Printer Maint 2/28/21 -

5/30/21

Eggfest 2021 Candy

Teen Ctr Office Supplies

Teen Ctr Supplies

Basketball Court Nets

Credit Conversion

SC Food Bank Water

Fitness Ctr/Senior Ctr Vacuums
TC Snack Bar Supplies

SC Concert & Dinner 5/24/21
Supplies
Credit Conversion

DART Scholarship

5k Medals

Builidng & Safety Srvcs 5/2021

Facility Maintenance Uniforms
Facility Maint Uniforms

Logo Mats

Facility Maint Uniforms

Logo Mats

City Clerk Job Website Posting

4036431175

Vendor 5720 - CANON SOLUTIONS AMERICA INC Total:

4012021
08365
09229
01253
04162021
08138
03939
00487
08377

6012021
Vendor 6229 - CAPITAL ONE Total:

6162021 201331-PS Youth Programs

Vendor 5848 - CASEY CARRILLO Total:

1112298-IN
Vendor 5792 - CHALLENGER TEAMWEAR Total:

62652
Vendor 5120 - CHARLES ABBOTT ASSOCIATES INC Total:

4085094885
4085842339
4085842339
4086567237
4086567237
Vendor 5140 - CINTAS CORPORATION #693 Total:

10045AD
Vendor 1848 - CITY CLERKS ASSOCIATION OF CALIFORNIA Total:

250016-Oper of Acq Prop-1229 ...

Amount

41.67

1,586.67

100.00
100.00

215.00

215.00

1,847.50
1,847.50

268.60
268.60

128.00
128.00

33.87

33.87

264.08
84.65
45.55
27.23

-146.93
7.58

372.65
57.43
20.16

-184.38
548.02

350.00
350.00

636.69
636.69

130,493.35

130,493.35

35.00
31.63
8.20
31.63
8.20
114.66

200.00
200.00

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor
Account Number Vendor Name

Vendor: 6123 - CLIMATEC LLC
100-1405-8100 CLIMATEC LLC

100-1405-8100
100-2127

CLIMATEC LLC
CLIMATEC LLC

Vendor: 5504 - CMC LIVESCAN & NOTARY SERVICES
100-1810-7660 CMC LIVESCAN & NOTARY SERV...

Vendor: 1411 - CUMMINS SALES AND SERVICE
100-1410-7656 CUMMINS SALES AND SERVICE

Vendor: 5494 - CURO MANAGED PRINT PRODUCTION
100-1020-7716 CURO MANAGED PRINT PRODU...

Vendor: 5025 - DARRELL RAY CARROLL
100-1610-7618 DARRELL RAY CARROLL
100-1610-7652 DARRELL RAY CARROLL

Vendor: 5501 - DATA TICKET INC
100-1205-7761 DATA TICKET INC

Vendor: T4384 - DAVID PARADA
100-2120 DAVID PARADA

Vendor: 6064 - DE LAGE LANDEN FINANCIAL SERVICES INC
100-1815-7630 DE LAGE LANDEN FINANCIAL SE...

Vendor: 0311 - DUARTE RECREATION PETTY CASH
100-1605-7730 DUARTE RECREATION PETTY CA...
100-1605-7733 DUARTE RECREATION PETTY CA...

100-1605-7733
100-1605-7733
100-1605-7735
100-1605-7740

DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...

Vendor: 0077 - DUARTE UNIFIED SCHOOL DISTRICT
100-4408 DUARTE UNIFIED SCHOOL DISTR..

Vendor: T3985 - EDGAR PITTS
100-2120 EDGAR PITTS

Vendor: 6048 - EVELYN SALMERON
100-1205-7779 EVELYN SALMERON

Vendor: 1357 - EXECUTIVE ELEVATOR INC
100-1610-7652 EXECUTIVE ELEVATOR INC

Vendor: 6050 - FABIANA MARCE
100-1205-7779 FABIANA MARCE

Description (ltem)

Infrastructure Modernization
Project

LED Lighting Modernization
Retention

Livescan Services 3/31/21 &
5/2021

Emergency Generator Repair

July 3rd Banners

Keys
Senior Ctr Lock Repair

Code Enforcement Citation
Processing 4/2021

Swimming Pool Depsoit Refund
(Pmt #2020-423)

iMac Lease Pymt 22 of 24

Dry Clean Bunny Suits (2)
SC Cookies-Diamond Retirement

SC Father's Day Lottery Tickets
SC Father's Day Candy

Teen Ctr Paint Supplies
Summer Day Camp Supplies

Nextel Lease 6/2021

Field Rent Deposit Refund

DART Scholarship

Payment Dates: 6/10/2021 - 6/23/2021

Payable Number Project Account Key

19 Other Captial Improvements- 2...
19 Other Captial Improvements- 2...
19 Retention- 202017

Vendor 6123 - CLIMATEC LLC Total:

CMC17980

Vendor 5504 - CMC LIVESCAN & NOTARY SERVICES Total:

X9-14900

Vendor 1411 - CUMMINS SALES AND SERVICE Total:

4809

Vendor 5494 - CURO MANAGED PRINT PRODUCTION Total:

24031
24044
Vendor 5025 - DARRELL RAY CARROLL Total:

124538

Vendor 5501 - DATA TICKET INC Total:
R86882

Vendor T4384 - DAVID PARADA Total:
72232279

Vendor 6064 - DE LAGE LANDEN FINANCIAL SERVICES INC Total:

6102021
6102021

6102021
6102021
6102021
6102021

Vendor 0311 - DUARTE RECREATION PETTY CASH Total:

R89410

R88876

Vendor T3985 - EDGAR PITTS Total:

6162021 201331-PS Youth Programs

Vendor 6048 - EVELYN SALMERON Total:

SC Elevator Maintenance 5/2021 93357

DART Scholarship

Vendor 1357 - EXECUTIVE ELEVATOR INC Total:

6162021 201331-PS Youth Programs

Vendor 6050 - FABIANA MARCE Total:

250004 - Property Rent - Nextel...
Vendor 0077 - DUARTE UNIFIED SCHOOL DISTRICT Total:

Amount

43,418.99

67,798.01
-5,560.85

105,656.15

115.00

115.00

719.00
719.00

1,769.57
1,769.57

60.09
155.00
215.09

285.74

285.74

500.00

500.00

1,015.63
1,015.63

104.00
75.00

30.00
5.94
25.28
10.08
250.30

1,779.34
1,779.34

100.00
100.00

300.00
300.00

135.00

135.00

200.00
200.00

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Account Number

Vendor Name

Vendor: 6237 - FAST 5 HOLDING COMPANY LLC

100-1205-7650
100-1410-7650

Vendor: 4039 - FSP DESIGNS

100-1205-7615
100-1605-7735

FAST 5 HOLDING COMPANY LLC
FAST 5 HOLDING COMPANY LLC

FSP DESIGNS
FSP DESIGNS

Vendor: 4690 - FULLER ENGINEERING INC

100-1610-7617

FULLER ENGINEERING INC

Vendor: 6227 - GARDEN INN & SUITES

100-1205-7760

GARDEN INN & SUITES

Vendor: 4308 - GARVEY EQUIPMENT COMPANY

100-1410-7887

100-1410-8030

Vendor: 6181 - GOOGLE LLC

100-1815-7632

GARVEY EQUIPMENT COMPANY

GARVEY EQUIPMENT COMPANY

GOOGLE LLC

Vendor: 5347 - GRANICUS INC

100-1020-7722

GRANICUS INC

Vendor: 1840 - HINDERLITER, DE LLAMAS & ASSOCIATES

100-1805-7965

HINDERLITER, DE LLAMAS & AS...

Vendor: 3202 - HOLIDAY SIGNS LLC

100-1825-7614

HOLIDAY SIGNS LLC

Vendor: 0788 - HOME DEPOT CREDIT SERVICES

100-1610-7618

100-1610-7618

100-1020-7713
100-1610-7618

100-1610-7618

100-1610-7618

HOME DEPOT CREDIT SERVICES

HOME DEPOT CREDIT SERVICES

HOME DEPOT CREDIT SERVICES
HOME DEPOT CREDIT SERVICES

HOME DEPOT CREDIT SERVICES

HOME DEPOT CREDIT SERVICES

Vendor: 0594 - J & J SPORTS & TROPHIES

100-1605-7735

J & J SPORTS & TROPHIES

Vendor: 5996 - JACQUELINE MAGANA

100-1205-7779

JACQUELINE MAGANA

Description (ltem)
Vehicle #27 Car Wash

Vehicle #18 Car Wash

CERT Polos & Signs
Duarte Dance 4th of July Shirts

Pool Chemicals

Homeless Outreach-

Prevention/Diversion/Rehousing

Trimmer/Blower Maintenance
Repair
Power Equipment (Trimmer) &
Gloves

Gsuite accessduarte.com 5/1/21
-5/31/21

Civica Website Hosting 6/19/21 -

7/18/21

Sales Tax Audit Q4 2020

Fitness Center Signs

Facility Maintenance
Supplies/Repairs
Facility Maintenance
Supplies/Repairs
Museum Supplies/Reparis
Facility Maintenance
Supplies/Repairs
Facility Maintenance
Supplies/Repairs
Facility Maintenance
Supplies/Repairs

TC Teen Summer Olympics T-
Shirts

DART Scholarship

Payable Number

3290
3290

8197
8206

143989

6072021

138643

138644

3918464385

140750

SIN009031

Payment Dates: 6/10/2021 - 6/23/2021

Project Account Key

Vendor 6237 - FAST 5 HOLDING COMPANY LLC Total:

Vendor 4039 - FSP DESIGNS Total:

Vendor 4690 - FULLER ENGINEERING INC Total:

202115-Outreach-Homeless Ser...

Vendor 6227 - GARDEN INN & SUITES Total:

Vendor 4308 - GARVEY EQUIPMENT COMPANY Total:

Vendor 6181 - GOOGLE LLC Total:

Vendor 5347 - GRANICUS INC Total:

Vendor 1840 - HINDERLITER, DE LLAMAS & ASSOCIATES Total:

14745

4103145

9095065

8541454
6301117

9030276

146005

27861

6162021

Vendor 3202 - HOLIDAY SIGNS LLC Total:

Vendor 0788 - HOME DEPOT CREDIT SERVICES Total:

Vendor 0594 - J & J SPORTS & TROPHIES Total:

201331-PS Youth Programs

Vendor 5996 - JACQUELINE MAGANA Total:

Amount

9.00
9.00
18.00

299.97
341.30
641.27

366.91
366.91

3,964.40

3,964.40

297.16

820.43

1,117.59

1,010.30

1,010.30

755.57

755.57

2,283.49
2,283.49

20.25
20.25

186.17

24.18

83.30
290.66

52.24

75.68

712.23

175.30

175.30

50.00
50.00

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Account Number Vendor Name

Vendor: 6206 - KHR ASSOCIATES
100-1405-8100 KHR ASSOCIATES

Vendor: 0388 - KIWANIS CLUB OF DUARTE
100-1605-7612 KIWANIS CLUB OF DUARTE

Vendor: 5761 - LIFE STORAGE #530
100-1405-7800 LIFE STORAGE #530

100-1405-7800 LIFE STORAGE #530

Vendor: 4139 - MAGIC JUMP RENTALS INC
100-1605-7740 MAGIC JUMP RENTALS INC

Vendor: 6234 - MAIA MCCURLEY
100-1405-7076 MAIA MCCURLEY

Vendor: 5868 - MAINTEX INC
100-1610-7618 MAINTEX INC
100-1610-7618 MAINTEX INC

Vendor: T4385 - MANUEL G BOGNOT
100-4302 MANUEL G BOGNOT

Vendor: 4432 - MUNICIPAL CODE CORPORATION
100-1010-7612

Vendor: 5851 - OLGALIVIER GARCIA
100-1205-7779 OLGALIVIER GARCIA
100-1205-7779 OLGALIVIER GARCIA

Vendor: 5547 - ORIGINAL WATERMEN INC
100-1610-7616 ORIGINAL WATERMEN INC

Vendor: 4692 - PASADENA STAR NEWS
100-1010-7612 PASADENA STAR NEWS

Vendor: 5166 - POOL & ELECTRICAL PRODUCTS INC
100-1610-7617

Vendor: 2466 - POST ALARM SYSTEMS
100-1610-7652 POST ALARM SYSTEMS

Vendor: 4616 - QUADIENT FINANCE USA INC
100-1825-7626 QUADIENT FINANCE USA INC

Vendor: 6173 - QUADIENT INC
100-1825-7614 QUADIENT INC

MUNICIPAL CODE CORPORATI...

POOL & ELECTRICAL PRODUCTS ..

Description (ltem)

PS&E Highland/Hunt Traffic
Upgrades 3/13 - 5/31/21

Marilyn Mays Membership Dues
7/1/20 - 6/30/21

Building Plans Storage 6/1/2021
-7/1/2021
Building Plans Storage 6/1/2021
-7/1/2021

SDC 6/23/21 Event Water Slide
Rental

Tuition Reimbursement

Janitorial Supplies
Vacuum Belt

Citation Overpayment

Online Municipal Code Admin
Fee 6/1/21-5/31/22

Public Safety Intern
DART Scholarship

Lifeguard Suits

6 Month Subscription

Pool Chemicals

Alarm Service

Postage for Meter

Postage Machine Brush/Sponge
Kit

Payment Dates: 6/10/2021 - 6/23/2021

Payable Number Project Account Key

21-10506 202125-Highland/Huntington T...
Vendor 6206 - KHR ASSOCIATES Total:
05032021
Vendor 0388 - KIWANIS CLUB OF DUARTE Total:
66295
66296
Vendor 5761 - LIFE STORAGE #530 Total:
311760
Vendor 4139 - MAGIC JUMP RENTALS INC Total:
6082021
Vendor 6234 - MAIA MCCURLEY Total:
843896-01
843896-02
Vendor 5868 - MAINTEX INC Total:
DU020012844
Vendor T4385 - MANUEL G BOGNOT Total:
00359016

Vendor 4432 - MUNICIPAL CODE CORPORATION Total:

6/2021

6162021 201331-PS Youth Programs
Vendor 5851 - OLGALIVIER GARCIA Total:

S72675

Vendor 5547 - ORIGINAL WATERMEN INC Total:

900015077-52421

Vendor 4692 - PASADENA STAR NEWS Total:

21120769

Vendor 5166 - POOL & ELECTRICAL PRODUCTS INC Total:

1375033
Vendor 2466 - POST ALARM SYSTEMS Total:
6072021
Vendor 4616 - QUADIENT FINANCE USA INC Total:
40171202

Vendor 6173 - QUADIENT INC Total:

Amount

5,850.00

5,850.00

480.00

480.00

267.00

247.00

514.00

398.90

398.90

3,000.00
3,000.00

191.17
2.97
194.14

60.00
60.00

350.00

350.00

100.00
500.00
600.00

270.21
270.21

619.81
619.81

596.15
596.15

165.00
165.00

5,000.00
5,000.00

28.67

28.67

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor
Account Number Vendor Name

Vendor: 0768 - RALPHS GROCERY COMPANY
100-1605-7733 RALPHS GROCERY COMPANY

Vendor: 5837 - RELATION INSURANCE SERVICES

100-1605-7728 RELATION INSURANCE SERVICES

Vendor: 0904 - RKA CONSULTING GROUP

100-1405-7965 RKA CONSULTING GROUP
100-1405-7969 RKA CONSULTING GROUP
100-1405-7969 RKA CONSULTING GROUP
100-1405-7969 RKA CONSULTING GROUP
100-1405-7967 RKA CONSULTING GROUP
100-1405-7969 RKA CONSULTING GROUP
100-1405-7967 RKA CONSULTING GROUP
100-1405-7965 RKA CONSULTING GROUP
100-1405-7965 RKA CONSULTING GROUP

Vendor: 4142 - RUDY'S PLUMBING INC

100-1610-7652 RUDY'S PLUMBING INC
100-1610-7652 RUDY'S PLUMBING INC
100-1610-7652 RUDY'S PLUMBING INC

Vendor: 3148 - S & S WORLDWIDE
100-1605-7740 S & S WORLDWIDE

Vendor: 6088 - SAN GABRIEL VALLEY HUMANE SOCIETY

100-1205-7780 SAN GABRIEL VALLEY HUMANE ...

Vendor: 0202 - SHAFFER AWARDS

100-1610-7618 SHAFFER AWARDS
100-1605-7733 SHAFFER AWARDS
100-1605-7636 SHAFFER AWARDS

Vendor: 5871 - SHANNON DIVERSIFEID INC
100-1610-7652 SHANNON DIVERSIFEID INC

100-1610-7652 SHANNON DIVERSIFEID INC

Vendor: 5409 - SHRED-IT USA LLC
100-1825-7980 SHRED-IT USA LLC

Vendor: 5441 - SILVER & WRIGHT LLP

100-1015-7684 SILVER & WRIGHT LLP
100-1015-7684 SILVER & WRIGHT LLP
100-1015-7684 SILVER & WRIGHT LLP

Description (ltem)

SC Father's Day Supplies

AmeriCorps Health Insurance
6/2021

City Hall Court Yard Design
4/2021

Engineering Consulting 4/2021
Engineering Plan Check 4/2021
Contract City Engineer 4/2021
Public Works Inspections 4/2021

FY22 LLD Engineering Srvcs
4/2021

COH Public Works Inspections
4/2021

ATP Cycle 4 Engineering Srvcs
4/2021

Duarte Rd Lighting/Ped
Improvements 4/2021

Backflow Testing/Repairs-Senior
Center

Backflow Testing/Repairs-Royal
Oaks Park Building

Backflow Testing--City Yard
Facility

Summer Day Camp Supplies

Animal Shelter Services 6/2021

Council Names
Plaque-SC Volunteer of the Year

Part Time Staff Name Badges

Sports Park Kitchen Exhaust
Service

Cmty Ctr Kitchen Exhaust Service

Document Shredding

Duarte-Bardakjians v. Adams
Legal 5/2021

1307 Bloomdale Legal 5/2021
1001 Las Lomas Legal 5/2021

Payment Dates: 6/10/2021 - 6/23/2021

Payable Number Project Account Key Amount
088231 56.04
Vendor 0768 - RALPHS GROCERY COMPANY Total: 56.04

T454-C-0621 202107-Duarte's Promise-Expe... 1,336.77
Vendor 5837 - RELATION INSURANCE SERVICES Total: 1,336.77

31099 202102-Prof. Svcs-CH CDBG AD... 2,724.00
31155 640.00
31156 2,520.00
31157 3,600.00
31158 3,280.00
31159 940.00
31183 1,840.00
31184 202118-ATP Cycle 4-Professiona.. 1,633.75
31185 202027-Prof Svc-COH Sidewalk... 6,716.25
Vendor 0904 - RKA CONSULTING GROUP Total: 23,894.00

6512 1,424.28
6494 1,137.17
6495 120.00
Vendor 4142 - RUDY'S PLUMBING INC Total: 2,681.45

IN100769337 122.49
Vendor 3148 - S & S WORLDWIDE Total: 122.49

6-2021D 5,166.67
Vendor 6088 - SAN GABRIEL VALLEY HUMANE SOCIETY Total: 5,166.67
6051 39.58
6057 7.67
6103 32.91
Vendor 0202 - SHAFFER AWARDS Total: 80.16

83224 390.00
83226 450.00
Vendor 5871 - SHANNON DIVERSIFEID INC Total: 840.00

8182032095 175.34
Vendor 5409 - SHRED-IT USA LLC Total: 175.34

27867 276.00
27867 1,269.00
27867 9,920.27

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Account Number

100-1015-7684

Vendor: 0209 -

100-1605-7980

100-1610-7618
100-1605-7733
100-1605-7733

100-1605-7733
100-1605-7733
100-1605-7740
100-1605-7740
100-1605-7733
100-1605-7740

Vendor: 6084 -

100-1605-7758

Vendor: 0220 -

100-1010-7670

Vendor: 2688 -

100-1805-7614
100-1405-7614
100-1405-7614
100-1805-7614
100-1205-7614
100-1605-7614
100-1605-7614

Vendor Name

SILVER & WRIGHT LLP

SMART & FINAL
SMART & FINAL

SMART & FINAL
SMART & FINAL
SMART & FINAL

SMART & FINAL
SMART & FINAL
SMART & FINAL
SMART & FINAL
SMART & FINAL
SMART & FINAL

SOTO ENTERTAINMENT GROUP
SOTO ENTERTAINMENT GROUP

SOUTHERN CALIFORNIA NEWS GROUP

SOUTHERN CALIFORNIA NEWS ...

STAPLES ADVANTAGE
STAPLES ADVANTAGE
STAPLES ADVANTAGE
STAPLES ADVANTAGE
STAPLES ADVANTAGE
STAPLES ADVANTAGE
STAPLES ADVANTAGE
STAPLES ADVANTAGE

Description (ltem)

Arberry Legal 5/2021

Staff Easter (Eggfest 2021) Food

City Hall Supplies

Giveaway Candy

SC Concert & Dinner 5/24/21
Supplies

Senior Center Supplies
Senior Center Supplies
Summer Day Camp Supplies
Summer Day Camp Supplies
SC Father's Day Supplies
Summer Day Camp Supplies

July 3rd Entertainment

Legal Advertisinig 5/2021

Office Supplies
Office Supplies
Office Supplies
Office Supplies
Office Supplies
Paper Cutter

Register Tape

Vendor: 5074 - STATE OF CALIFORNIA ENERGY RESOURCES CONSERVATION

100-1805-7764
100-1805-7765

Vendor: 1610 -

100-1410-7656

100-1410-7656

Vendor: 3661 -

100-1205-7761

Vendor: 5581 - THOMSON REUTERS-WEST PUBLISHING CORP

100-1205-7655

Vendor: 5284 -

100-1020-7712

100-1020-7718

Vendor: 5194 -

100-1825-7674

STATE OF CALIFORNIA ENERGY ...
STATE OF CALIFORNIA ENERGY ...

SUNWEST ENGINEERING
SUNWEST ENGINEERING

SUNWEST ENGINEERING

SUPERIOR CT OF CAL CO OF LOS ANGELES

SUPERIOR CT OF CAL CO OF LOS..

CEC Payment 18 of 27
CEC Payment 18 of 27

Payable Number

27867

5804

712822
538888
208811

932122
734677
329455
538933
351677
563833

6082021

Payment Dates: 6/10/2021 - 6/23/2021

Project Account Key

Vendor 5441 - SILVER & WRIGHT LLP Total:

Vendor 0209 - SMART & FINAL Total:

Vendor 6084 - SOTO ENTERTAINMENT GROUP Total:

513219

Vendor 0220 - SOUTHERN CALIFORNIA NEWS GROUP Total:

3477984773
3478885334
3479106811
3479106812
3479241059
3479366757
3479650480

11028
11028

Vendor 2688 - STAPLES ADVANTAGE Total:

201023-Annual Prin Pmts-EECBG
201023-Annual Int Pmt-EECBG

Vendor 5074 - STATE OF CALIFORNIA ENERGY RESOURCES CONSERVATION Total:

Emergency Generator Inspection SA-10423

5/4/21
Generator Spill Bucket
Test/Anuual Certification

.Citation Revenue Tax 5/2021

SA-10732

6142021

Vendor 1610 - SUNWEST ENGINEERING Total:

Vendor 3661 - SUPERIOR CT OF CAL CO OF LOS ANGELES Total:

THOMSON REUTERS-WEST PUB... EOC Software 5/1/21 -5/31/21 844455960
Vendor 5581 - THOMSON REUTERS-WEST PUBLISHING CORP Total:

TRIPEPI SMITH & ASSOCIATES
TRIPEPI SMITH & ASSOCIATES

TRIPEPI SMITH & ASSOCIATES

U.S. BANK PARS ACCOUNT #6746050100
U.S. BANK PARS ACCOUNT #67...

Social Media Management
6/2021

City Newsletter 6/2021

FY21Add'l OPEB Contribution

6424

6424

6/23/2021

Vendor 5284 - TRIPEPI SMITH & ASSOCIATES Total:

Vendor 5194 - U.S. BANK PARS ACCOUNT #6746050100 Total:

Amount

517.52
11,982.79

46.52

137.10
52.98
88.97

65.37
41.29
26.78
109.83
27.98
27.93
624.75

1,400.00
1,400.00

2,800.00
2,800.00

48.93
124.37
13.01
10.12
265.63
138.02
18.40
618.48

8,714.62
1,394.59
10,109.21

145.00

635.00

780.00

6,101.50
6,101.50

166.88
166.88

8,355.00

1,300.00
9,655.00

445,000.00

445,000.00

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor
Account Number Vendor Name

Vendor: 4484 - U.S. BANK

100-1010-7980 U.S. BANK
100-1205-7610 U.S. BANK
100-1205-7610 U.S. BANK
100-1205-7610 U.S. BANK
100-1205-7615 U.S. BANK
100-1205-7779 U.S. BANK
100-1205-7779 U.S. BANK
100-1205-7779 U.S. BANK
100-1205-7779 U.S. BANK
100-1205-7779 U.S. BANK
100-1205-7779 U.S. BANK
100-1205-7887 U.S. BANK
100-1205-7980 U.S. BANK
100-1205-7980 U.S. BANK
100-1205-7980 U.S. BANK
100-1205-7980 U.S. BANK
100-1205-7980 U.S. BANK

Vendor: 0237 - WAXIE SANITARY SUPPLY
100-1610-7618 WAXIE SANITARY SUPPLY

Vendor: 6047 - YESSENIA FLORES
100-1205-7779 YESSENIA FLORES

Fund: 220 - GAS TAX FUN
Vendor: 5820 - BUCKNAM INFRASTRUCTURE GROUP INC
220-2205-8100 BUCKNAM INFRASTRUCTURE G...

Vendor: 5873 - ELIE FARAH INC
220-2225-7980 ELIE FARAH INC

Vendor: 3957 - JCL TRAFFIC SERVICES
220-2225-7980 JCL TRAFFIC SERVICES
220-2225-7980 JCL TRAFFIC SERVICES

Vendor: 6206 - KHR ASSOCIATES
220-2205-8100 KHR ASSOCIATES

Description (ltem)

Cmty Clean Up Lunch 5/15/21
(Max's)

CERT Meeting 5/13/21 (Raffi's
Catering)

Brian Villalobos Mtg w/Captain
Reyes (Spices Thai)

Brian Villalobos Mtg w/Chief
Jacob (Bhanu Cuisine)

Emergency Traffic Cones
(Amazon)

DART Paint Night Dinner
(Tropicana Mkt)

DART Meeting Raffle Prizes
(Amazon)

DART Volunteer Lunch 5/8/21
(In-N-Out Burger)

Youth Event 5/11/21 (Lazer
Xpress)

Youth Event Dinner 5/11/21
(Subway)

DART Paint Night Supplies
(Amazon)

9V Batteries (Target)
Adobe Acrobat Pro

Cmty Clean Up-CERT Snacks
(Smart & Final)

Public Safety Water (Walmart)

Tobacco Sting Volunteer Food
(Max's)
Volunteer Gift Cards (Target)

Janitorial Supplies

DART Scholarship

Pavement Management Update

FY21 Street Rehab Design
9/16/20 - 4/14/21

Street Name Signs
Speed Limit Signs

PS&E Highland Promenade
Design 3/1/21-5/31/21

Payable Number Project Account Key Amount
5252021BV 147.19
5252021BV 87.10
5252021BV 34.00
5252021BV 43.07
5252021BV 540.10
5252021BV 87.89
5252021BV 100.00
5252021BV 106.67
5252021BV 201914-Youth Programs-Cal VIP 175.00
5252021BV 325.00
5252021BV 69.39
5252021BV 15.42
5252021BV 14.99
5252021BV 21.31
5252021BV 46.53
5252021BV 185.71
5252021BV 80.00
Vendor 4484 - U.S. BANK Total: 2,079.37

80028920 59.28
Vendor 0237 - WAXIE SANITARY SUPPLY Total: 59.28

6162021 201331-PS Youth Programs 300.00
Vendor 6047 - YESSENIA FLORES Total: 300.00

Fund 100 - GENERAL FUND Total: 815,827.51

352-04.06 5,286.10
Vendor 5820 - BUCKNAM INFRASTRUCTURE GROUP INC Total: 5,286.10
3-DUA20-23 202101-Other Exp-2021 Street ... 945.00
Vendor 5873 - ELIE FARAH INC Total: 945.00

109511 299.11
109512 556.43
Vendor 3957 - JCL TRAFFIC SERVICES Total: 855.54

21-10504 202106-Highland Promenade ... 9,135.97
Vendor 6206 - KHR ASSOCIATES Total: 9,135.97

Payment Dates: 6/10/2021 - 6/23/2021

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Account Number

Vendor Name

Vendor: 0205 - SIEMENS INDUSTRY INC

220-2210-7811

SIEMENS INDUSTRY INC

Fund: 240 - LIGHTING AND LANDSCAPE DISTRICT FUND
Vendor: 5210 - ACOSTA GROWERS INC

240-2420-7887

ACOSTA GROWERS INC

Vendor: 3889 - BRIGHTVIEW LANDSCAPE SERVICES INC

240-2410-7915

240-2410-7917

240-2410-7917

240-2420-7914

240-2421-7914

240-2422-7914

240-2423-7914

240-2424-7914

240-2425-7914

240-2426-7914

240-2427-7914

240-2431-7914

240-2432-7914

240-2433-7914

240-2434-7914

240-2435-7914

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

Description (ltem)

SCE Work-Generator Set-up

Kendrick Tract Landscape Plants

Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021

Landscape Maintenance 6/2021

Vendor: 1997 - COUNTY OF LOS ANGELES AGRIC COMMR/WTS & MEASURES

240-2410-7663

COUNTY OF LOS ANGELES AGRI..

Vendor: 4142 - RUDY'S PLUMBING INC

240-2410-7662

240-2410-7663

240-2420-7887

RUDY'S PLUMBING INC

RUDY'S PLUMBING INC

RUDY'S PLUMBING INC

Vendor: 5691 - SITEONE LANDSCAPE SUPPLY HOLDING LLC

240-2410-7891

SITEONE LANDSCAPE SUPPLY H...

. Median Turf Gopher Control

4/2021

Backflow Testing-Royal Oaks
Park

Backflow Testing-Mountain Ave
Median

Backflow Testing-Kendrick Tract

Irrigation Repairs-Duarte Rd
Median

Payable Number Project Account Key Amount
5620032401 1,758.00
Vendor 0205 - SIEMENS INDUSTRY INC Total: 1,758.00

Fund 220 - GAS TAX FUN Total: 17,980.61

48582 77.18
Vendor 5210 - ACOSTA GROWERS INCTotal: ~ 77.18

7372945 7,500.00
7372945 4,845.00
7372945 485.00
7372945 345.16
7372945 1,300.00
7372945 480.58
7372945 900.00
7372945 550.00
7372945 400.00
7372945 180.00
7372945 630.33
7372945 800.00
7372945 835.00
7372945 530.00
7372945 355.00
7372945 500.00
Vendor 3889 - BRIGHTVIEW LANDSCAPE SERVICES INC Total: 20,636.07
1902P 273.82
Vendor 1997 - COUNTY OF LOS ANGELES AGRIC COMMR/WTS & MEASURES Total: 273.82
6230 120.00
6588 120.00
6491 120.00
Vendor 4142 - RUDY'S PLUMBING INC Total: 360.00

110242365-001 598.28
Vendor 5691 - SITEONE LANDSCAPE SUPPLY HOLDING LLC Total: 598.28
Fund 240 - LIGHTING AND LANDSCAPE DISTRICT FUND Total: 21,945.35

Payment Dates: 6/10/2021 - 6/23/2021

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Account Number Vendor Name

Fund: 440 - PROPOSITION A TRANSIT FUND
Vendor: 6237 - FAST 5 HOLDING COMPANY LLC
440-4405-7650 FAST 5 HOLDING COMPANY LLC

Vendor: 3192 - FOOTHILL TRANSIT
440-4405-8013 FOOTHILL TRANSIT

440-4405-7960 FOOTHILL TRANSIT

Vendor: 5307 - SUPERIOR PROPERTY SERVICES INC
440-4405-7814

Fund: 460 - PROPOSITION C TRANSIT FUND
Vendor: 3192 - FOOTHILL TRANSIT
460-4605-8013 FOOTHILL TRANSIT

460-4605-7960 FOOTHILL TRANSIT

Vendor: 5307 - SUPERIOR PROPERTY SERVICES INC
460-4605-7814

Fund: 470 - MEASURE R LR TRANSIT FUND
Vendor: 5406 - FS CONTRACTORS INC
470-2127 FS CONTRACTORS INC

SUPERIOR PROPERTY SERVICES ...

SUPERIOR PROPERTY SERVICES ...

Description (ltem)

Vehicle #21 Car Wash

27th Installment of 3rd Bus
6/2021
Duarte Local Service 5/2021

Graffiti Removal 5/2021

27th Installment of 3rd Bus
6/2021
Duarte Local Service 5/2021

Graffiti Removal 5/2021

Retention-FY20/21 Citywide
Concrete Repairs

Payment Dates: 6/10/2021 - 6/23/2021

Payable Number Project Account Key

3290
Vendor 6237 - FAST 5 HOLDING COMPANY LLC Total:
F2802-0621
S1008158
Vendor 3192 - FOOTHILL TRANSIT Total:
16758
Vendor 5307 - SUPERIOR PROPERTY SERVICES INC Total:
Fund 440 - PROPOSITION A TRANSIT FUND Total:
F2802-0621
S1008158
Vendor 3192 - FOOTHILL TRANSIT Total:
16758
Vendor 5307 - SUPERIOR PROPERTY SERVICES INC Total:
Fund 460 - PROPOSITION C TRANSIT FUND Total:
2929 202111-Retention-Citywide Sid...

Vendor 5406 - FS CONTRACTORS INC Total:
Fund 470 - MEASURE R LR TRANSIT FUND Total:

Grand Total:

Amount

9.00
9.00

3,887.05

24,407.95

28,295.00
1,556.00

1,556.00
29,860.00

3,180.31

19,970.15

23,150.46

1,273.10
1,273.10

24,423.56

7,944.48

7,944.48
7,944.48

917,981.51

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor Payment Dates: 6/10/2021 - 6/23/2021
Report Summary

Fund Summary

Fund Payment Amount
100 - GENERAL FUND 815,827.51
220 - GAS TAX FUN 17,980.61
240 - LIGHTING AND LANDSCAPE DISTRICT FUND 21,945.35
440 - PROPOSITION A TRANSIT FUND 29,860.00
460 - PROPOSITION C TRANSIT FUND 24,423.56
470 - MEASURE R LR TRANSIT FUND 7,944.48

Grand Total: 917,981.51

Account Summary

Account Number
100-1010-7612
100-1010-7670
100-1010-7980
100-1015-7684
100-1020-7712
100-1020-7713
100-1020-7716
100-1020-7718
100-1020-7722
100-1020-7724
100-1205-7610
100-1205-7614
100-1205-7615
100-1205-7650
100-1205-7655
100-1205-7760
100-1205-7761
100-1205-7762
100-1205-7779
100-1205-7780
100-1205-7782
100-1205-7887
100-1205-7980
100-1405-7076
100-1405-7614
100-1405-7800
100-1405-7965
100-1405-7967
100-1405-7969
100-1405-7980
100-1405-8100
100-1410-7650
100-1410-7656
100-1410-7887
100-1410-8030
100-1415-7916
100-1605-7612
100-1605-7614
100-1605-7636
100-1605-7728
100-1605-7730
100-1605-7733
100-1605-7735
100-1605-7736
100-1605-7740
100-1605-7758
100-1605-7980

Account Name
Publications and Dues
Legal Notices

Other Expenses

Code Enforcement Legal
Community Information (...
Historical Museum BIdg ...
Special Community Events
City Newsletter

City Web Site

Post Office Parking

Travel, Mtgs & Conf

Office Supplies

Emergency Supplies
Vehicle Maintenance
Emergency Services
Homeless Outreach Progr...
Parking Ticket Collect
Parking Pass Kiosk Costs
Youth Programs

Animal Control

Crossing Guard Contract ...
Repairs & Replacements
Other Expenses

Tuition Reimbursement
Office Supplies

Building Department Serv...
Professional Services
Public Works Inspections
City Engineer

Other Expenses

Other Capital Improvemnts
Vehicle Maintenance
Emergency Generator
Repairs & Replacements
Other Equipment (Capital)
Landscape-Sport Park
Publications and Dues
Office Supplies

Uniforms

Americorp's VIP Program
Special Events

Senior Center

Teen Center

Youth & Adult Recreation...
Day Camps

Independence Day Celebr...
Other Expenses

Payment Amount
969.81
2,800.00
147.19
11,982.79
8,355.00
83.30
2,138.24
1,300.00
755.57
115.00
164.17
265.63
840.07
9.00
166.88
3,964.40
6,387.24
268.60
3,498.95
5,166.67
4,371.38
15.42
348.54
3,000.00
137.38
131,007.35
11,074.00
5,120.00
7,700.00
1,847.50
117,067.00
634.86
1,499.00
297.16
820.43
1,430.00
480.00
156.42
32.91
1,336.77
183.70
478.98
729.51
432.00
911.01
1,400.00
536.28

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Account Number
100-1610-7616
100-1610-7617
100-1610-7618
100-1610-7636
100-1610-7652
100-1805-7614
100-1805-7764
100-1805-7765
100-1805-7965
100-1810-7660
100-1810-7671
100-1815-7630
100-1815-7632
100-1815-7980
100-1825-7614
100-1825-7626
100-1825-7631
100-1825-7674
100-1825-7945
100-1825-7980
100-2120
100-2127
100-4201
100-4302
100-4408
220-2205-8100
220-2210-7811
220-2225-7980
240-2410-7662
240-2410-7663
240-2410-7891
240-2410-7915
240-2410-7917
240-2420-7887
240-2420-7914
240-2421-7914
240-2422-7914
240-2423-7914
240-2424-7914
240-2425-7914
240-2426-7914
240-2427-7914
240-2431-7914
240-2432-7914
240-2433-7914
240-2434-7914
240-2435-7914
440-4405-7650
440-4405-7814
440-4405-7960
440-4405-8013
460-4605-7814
460-4605-7960
460-4605-8013
470-2127

Account Summary

Account Name
Pool Supplies
Pool Chemicals
Building Supplies
Uniforms
Building Maint Services
Office Supplies
CA CEC Annual Principal P...
CA CEC Annual Interest P...
Professional Services
Other Services
Recruiting Advertisements
Equipment Lease
Software Maintenance
Other Expenses
Office Supplies
Postage
Equipment Maintenance
Retiree Health Insurance
Operation Of Acq Prop
Other Expenses
Refundable Deposits
Retention Payable
Building Permits
Parking Citations
Property Rental
Other Capital Improvemnts
Street Maintenance
Other Expenses
Other Serv-Citywide
Other Serv-Medians
Repairs-Medians
Landscape-Citywide
Landscape-Medians
Repairs & Replacements
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Vehicle Maintenance
Graffiti Removal
Foothill Transit Operations
Vehicles (Capital)
Graffiti Removal
Foothill Tranist Operations
Vehicles (Capital)
Retention Payable

Grand Total:

Payment Amount
270.21
963.06

1,519.00
98.26
4,343.85
59.05
8,714.62
1,394.59
2,283.49
243.00
200.00
1,015.63
1,010.30
3,503.05
48.92
5,000.00
33.87
445,000.00
41.67
175.34
700.00
-5,560.85
505.00
60.00
1,779.34
14,422.07
1,758.00
1,800.54
120.00
393.82
598.28
7,500.00
5,330.00
197.18
345.16
1,300.00
480.58
900.00
550.00
400.00
180.00
630.33
800.00
835.00
530.00
355.00
500.00
9.00
1,556.00
24,407.95
3,887.05
1,273.10
19,970.15
3,180.31
7,944.48
917,981.51

Payment Dates: 6/10/2021 - 6/23/2021

6/17/2021 11:47:10 AM
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Council Warrant Register By Vendor

Project Account Summary

Project Account Key

**None**

201023-Annual Int Pmt-EECBG

201023-Annual Prin Pmts-EECBG

201331-PS Youth Programs

201914-Youth Programs-Cal VIP

202027-Prof Svc-COH Sidewalk & Ped Lighting Improv
202101-Other Exp-2021 Street Rehab Project
202102-Prof. Svcs-CH CDBG ADA Improvement
202106-Highland Promenade Measure M
202107-Duarte's Promise-Expense
202111-Retention-Citywide Sidewalk Proj FY20-21
202115-Outreach-Homeless Services Grant-(SGVCOG)
202118-ATP Cycle 4-Professional Svcs
202125-Highland/Huntington Traffic Signal Improv.
250004 - Property Rent - Nextel Rent (Otis Gordon)
250016-Oper of Acq Prop-1229 Pops Road

Other Captial Improvements- 202017

Retention- 202017

Grand Total:

Payment Amount
757,434.52
1,394.59
8,714.62
2,535.00
175.00
6,716.25
945.00
2,724.00
9,135.97
1,336.77
7,944.48
3,964.40
1,633.75
5,850.00
1,779.34
41.67
111,217.00
-5,560.85
917,981.51

Payment Dates: 6/10/2021 - 6/23/2021

6/17/2021 11:47:10 AM
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City of

Duarte |
Account Number

Fund: 100 - GENERAL FUND

100-1410-7650
100-1605-7730
100-1605-7980

100-1610-7652

100-1605-7735
100-1605-7735
100-1610-7618

100-1610-7618

100-1610-7618
100-1020-7713
100-1605-7980
100-1610-7652

100-1610-7618

100-1605-7733
100-1605-7612

100-1610-7618

100-1605-7740

100-1205-7761

100-1610-7652
100-1610-7618
100-1610-7618
100-1610-7618

100-1405-7965

100-1605-7733
100-1610-7618
100-1610-7618
100-1605-7728

100-1610-7652

100-1825-7980
100-1605-7735
100-1405-7969
100-1405-7969
100-1405-7969
100-1405-7967

100-1405-7969

100-1605-7733

100-1610-7652

City of Duarte

Vendor Name

BORDER RECAPPING LLC
CAPITAL ONE
SMART & FINAL

RUDY'S PLUMBING INC

CAPITAL ONE
CAPITAL ONE
HOME DEPOT CREDIT SERVICES

HOME DEPOT CREDIT SERVICES

CAPITAL ONE

HOME DEPOT CREDIT SERVICES
CAPITAL ONE

RUDY'S PLUMBING INC

HOME DEPOT CREDIT SERVICES

CAPITAL ONE
KIWANIS CLUB OF DUARTE

HOME DEPOT CREDIT SERVICES

BUBBLEMANIA AND COMPANY ...

DATA TICKET INC

AIR-TRO INC

SMART & FINAL

CAPITAL ONE

HOME DEPOT CREDIT SERVICES

RKA CONSULTING GROUP

SMART & FINAL

MAINTEX INC

MAINTEX INC

RELATION INSURANCE SERVICES

RUDY'S PLUMBING INC

SHRED-IT USA LLC
CAPITAL ONE

RKA CONSULTING GROUP
RKA CONSULTING GROUP
RKA CONSULTING GROUP
RKA CONSULTING GROUP

RKA CONSULTING GROUP

SMART & FINAL

SHANNON DIVERSIFEID INC

Description (ltem)

Vehicle #4 Tire Repair
Eggfest 2021 Candy
Staff Easter (Eggfest 2021) Food

Backflow Testing/Repairs-Senior
Center

Teen Ctr Office Supplies
Teen Ctr Supplies

Facility Maintenance
Supplies/Repairs

Facility Maintenance
Supplies/Repairs
Basketball Court Nets
Museum Supplies/Reparis
Credit Conversion

Backflow Testing/Repairs-Royal
Oaks Park Building

Facility Maintenance
Supplies/Repairs

SC Food Bank Water

Marilyn Mays Membership Dues
7/1/20 - 6/30/21

Facility Maintenance
Supplies/Repairs

Summer Day Camp Activity
6/30/21

Code Enforcement Citation
Processing 4/2021

Yard Office A/C Repair

City Hall Supplies

Fitness Ctr/Senior Ctr Vacuums
Facility Maintenance
Supplies/Repairs

City Hall Court Yard Design
4/2021

Giveaway Candy

Janitorial Supplies

Vacuum Belt

AmeriCorps Health Insurance
6/2021

Backflow Testing--City Yard
Facility

Document Shredding

TC Snack Bar Supplies
Engineering Consulting 4/2021
Engineering Plan Check 4/2021
Contract City Engineer 4/2021
Public Works Inspections 4/2021

FY22 LLD Engineering Srvcs
4/2021

SC Concert & Dinner 5/24/21
Supplies

Sports Park Kitchen Exhaust
Service

Council Warrant Register By Account

Payment Number

1202
EFT11592
1225

1221

EFT11592
EFT11592
EFT11638

EFT11638

EFT11592
EFT11638
EFT11592
1221

EFT11638

EFT11592
216211

EFT11638
216186
1208

216178
1225
EFT11592
EFT11638

216225

1225
1216
1216
1220

1221

216230
EFT11592
216225
216225
216225
216225

216225
1225

1222

By Fund

Payment Dates 6/10/2021 - 6/23/2021

Project Account Key Amount

625.86
264.08
46.52

1,424.28

84.65
45.55
186.17

24.18

27.23
83.30
-146.93
1,137.17

290.66

7.58
480.00

52.24
215.00
285.74

231.00
137.10
372.65

75.68

202102-Prof. Sves-CH CDBG AD... 2,724.00

52.98
191.17
2,97

202107-Duarte's Promise-Expe... 1,336.77

120.00

175.34
57.43
640.00
2,520.00
3,600.00
3,280.00

940.00
88.97

390.00

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Account Number

100-1610-7652

100-1605-7733

100-1405-7967

100-1405-7965

100-1405-7965

100-1020-7716

100-1610-7618
100-1605-7733
100-1825-7614

100-1610-7636
100-1605-7733
100-1010-7612
100-1610-7652
100-1610-7617
100-1010-7980

100-1205-7610

100-1205-7610

100-1205-7610

100-1205-7615

100-1205-7779

100-1205-7779

100-1205-7779

100-1205-7779

100-1205-7779

100-1205-7779

100-1205-7887
100-1205-7980

100-1205-7980
100-1205-7980
100-1205-7980
100-1205-7980

100-1610-7618
100-1605-7733

100-1805-7614
100-1610-7652

100-1805-7764
100-1805-7765
100-1205-7762
100-1605-7740

Vendor Name

SHANNON DIVERSIFEID INC

CAPITAL ONE

RKA CONSULTING GROUP

RKA CONSULTING GROUP

RKA CONSULTING GROUP

ASCAP

WAXIE SANITARY SUPPLY
SMART & FINAL
QUADIENT INC

CINTAS CORPORATION #693
SMART & FINAL

PASADENA STAR NEWS
POST ALARM SYSTEMS
FULLER ENGINEERING INC
U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK

U.S. BANK
U.S. BANK

U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK

SHAFFER AWARDS
SHAFFER AWARDS

STAPLES ADVANTAGE
EXECUTIVE ELEVATOR INC

STATE OF CALIFORNIA ENERGY ...
STATE OF CALIFORNIA ENERGY ...

CALE AMERICA INC
MAGIC JUMP RENTALS INC

Description (ltem) Payment Number

Cmty Ctr Kitchen Exhaust Service 1222

SC Concert & Dinner 5/24/21 EFT11592
Supplies

COH Public Works Inspections 216225
4/2021

ATP Cycle 4 Engineering Srvcs 216225
4/2021

Duarte Rd Lighting/Ped 216225
Improvements 4/2021

Music License 6/1/2021 - 216182
5/31/2022

Janitorial Supplies 1231
Senior Center Supplies 1225

Postage Machine Brush/Sponge 216223
Kit
Facility Maintenance Uniforms 216191

Senior Center Supplies 1225

6 Month Subscription 216220
Alarm Service 1219
Pool Chemicals 216202
Cmty Clean Up Lunch 5/15/21 1199
(Max's)

Brian Villalobos Mtg w/Chief 1199
Jacob (Bhanu Cuisine)

CERT Meeting 5/13/21 (Raffi's 1199
Catering)

Brian Villalobos Mtg w/Captain 1199
Reyes (Spices Thai)

Emergency Traffic Cones 1199
(Amazon)

Youth Event 5/11/21 (Lazer 1199
Xpress)

DART Paint Night Dinner 1199

(Tropicana Mkt)

Youth Event Dinner 5/11/21 1199
(Subway)

DART Meeting Raffle Prizes 1199
(Amazon)

DART Volunteer Lunch 5/8/21 1199
(In-N-Out Burger)

DART Paint Night Supplies 1199
(Amazon)

9V Batteries (Target) 1199
Tobacco Sting Volunteer Food 1199
(Max's)

Adobe Acrobat Pro 1199

Public Safety Water (Walmart) 1199
Volunteer Gift Cards (Target) 1199
Cmty Clean Up-CERT Snacks 1199
(Smart & Final)

Council Names 216229
Plaque-SC Volunteer of the Year 216229

Office Supplies 1227
SC Elevator Maintenance 5/2021 1210

CEC Payment 18 of 27 216176
CEC Payment 18 of 27 216176
WTP Fees 5/2021 1203

SDC 6/23/21 Event Water Slide 216215
Rental

Payment Dates: 6/10/2021 - 6/23/2021
Project Account Key Amount

450.00

20.16

1,840.00

202118-ATP Cycle 4-Professiona.. 1,633.75
202027-Prof Svc-COH Sidewalk... 6,716.25
368.67

59.28
65.37
28.67

35.00
41.29
619.81
165.00
366.91
147.19

43.07

87.10

34.00

540.10

201914-Youth Programs-Cal VIP 175.00
87.89

325.00

100.00

106.67

69.39

15.42
185.71

14.99
46.53
80.00
21.31

39.58
7.67

48.93
135.00

201023-Annual Prin Pmts-EECBG 8,714.62
201023-Annual Int Pmt-EECBG 1,394.59
268.60
398.90

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Account Number

100-1815-7980

100-1605-7740
100-1405-8100

100-1405-8100
100-2127
100-1825-7631

100-1010-7670
100-1405-7800
100-1410-7656

100-1410-7656

100-1610-7617
100-1015-7684
100-1015-7684
100-1015-7684

100-1015-7684
100-1610-7636
100-1610-7652
100-1605-7730
100-1205-7780
100-1020-7724

100-1415-7916

100-1825-7945

100-1205-7655
100-1810-7660

100-2120
100-2120
100-4408
100-1605-7736
100-1605-7736

100-1605-7740
100-1605-7636
100-1405-7800

100-1405-7800

100-1205-7782

100-1815-7630
100-1205-7615
100-4201

100-1410-7656
100-1405-7614
100-1810-7660
100-1605-7735
100-1805-7965
100-1810-7671
100-1605-7980
100-1405-8100

100-1610-7618

Vendor Name

AVIDEX INDUSTRIES LLC

S & S WORLDWIDE
CLIMATEC LLC

CLIMATEC LLC
CLIMATEC LLC

CANON SOLUTIONS AMERICA ...

SOUTHERN CALIFORNIA NEWS ...
CHARLES ABBOTT ASSOCIATES ...

SUNWEST ENGINEERING

SUNWEST ENGINEERING

POOL & ELECTRICAL PRODUCTS ..

SILVER & WRIGHT LLP
SILVER & WRIGHT LLP
SILVER & WRIGHT LLP

SILVER & WRIGHT LLP
CINTAS CORPORATION #693
CINTAS CORPORATION #693
CAPITAL ONE

SAN GABRIEL VALLEY HUMANE ...
BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

THOMSON REUTERS-WEST PUB...
CMC LIVESCAN & NOTARY SERV...

EDGAR PITTS
ADAM LOEW

DUARTE UNIFIED SCHOOL DISTR..

AGI ACADEMY
AGI ACADEMY

SMART & FINAL
SHAFFER AWARDS
LIFE STORAGE #530

LIFE STORAGE #530

ALL CITY MANAGEMENT SERVIC..

DE LAGE LANDEN FINANCIAL SE...

FSP DESIGNS
AMERICAN ELECTRIC SERVICE I...

CUMMINS SALES AND SERVICE
STAPLES ADVANTAGE
CALIFORNIA STATE DEPARTME...
FSP DESIGNS

HINDERLITER, DE LLAMAS & AS...
CITY CLERKS ASSOCIATION OF C...

CHALLENGER TEAMWEAR
KHR ASSOCIATES

DARRELL RAY CARROLL

Description (ltem)

Payment Number

AV Update for Council Chambers 216183

Summer Day Camp Supplies

Infrastructure Modernization
Project

LED Lighting Modernization
Retention

FC/CMD Printer Maint 2/28/21 -
5/30/21

Legal Advertisinig 5/2021
Builidng & Safety Srvcs 5/2021

Emergency Generator Inspection

5/4/21

Generator Spill Bucket
Test/Anuual Certification
Pool Chemicals

1307 Bloomdale Legal 5/2021
Arberry Legal 5/2021

Duarte-Bardakjians v. Adams
Legal 5/2021

1001 Las Lomas Legal 5/2021
Facility Maint Uniforms

Logo Mats

Credit Conversion

Animal Shelter Services 6/2021
Landscape Maintenance 6/2021

Landscape Maintenance 6/2021
Landscape Maintenance 6/2021

EOC Software 5/1/21 -5/31/21

Livescan Services 3/31/21 &
5/2021

Field Rent Deposit Refund
Skate Park Rent Deposit Refund
Nextel Lease 6/2021

Instructor Fees-Critical Reading
Instructor Fees-Math Workshop

Summer Day Camp Supplies
Part Time Staff Name Badges
Building Plans Storage 6/1/2021
-7/1/2021

Building Plans Storage 6/1/2021
-7/1/2021

Crossing Guard Services 5/16/21
-5/29/21

iMac Lease Pymt 22 of 24

CERT Polos & Signs

Refund-Electrical Permit Fees
(Pmt #2021-239)

Emergency Generator Repair
Office Supplies

Fingerprints Apps 5/2021
Duarte Dance 4th of July Shirts
Sales Tax Audit Q4 2020

City Clerk Job Website Posting
5k Medals

PS&E Highland/Hunt Traffic
Upgrades 3/13 - 5/31/21

Keys

216226
216193

216193
216193
216188

1226
1206
1228

1228

216222
1224
1224
1224

1224
216191
216191
EFT11592
216228
216185

216185

216185

216236
1207

216221
216213
216198
1200
1200

1225
216229
EFT11594

EFT11595

1201

EFT11593
1212
216181

216195
1227
1204
1212
216207
216192
1205
1215

216190

Payment Dates: 6/10/2021 - 6/23/2021

Project Account Key

Other Captial Improvements- 2...

Other Captial Improvements- 2...

Retention- 202017

250016-Oper of Acq Prop-1229 ...

250004 - Property Rent - Nextel...

202125-Highland/Huntington T...

Amount

3,503.05

122.49
43,418.99

67,798.01
-5,560.85
33.87

2,800.00
130,493.35
145.00

635.00

596.15
1,269.00
517.52
276.00

9,920.27
31.63
8.20
-184.38
5,166.67
115.00

1,430.00

41.67

166.88
115.00

100.00
100.00
1,779.34
216.00
216.00

26.78
32.91
267.00

247.00

4,371.38

1,015.63
299.97
505.00

719.00
124.37
128.00
341.30
2,283.49
200.00
636.69
5,850.00

60.09

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Account Number

100-1610-7652
100-1405-7614
100-1805-7614
100-1825-7614
100-1605-7735

100-1815-7632

100-1605-7740
100-1205-7760

100-1825-7626
100-2120

100-1010-7612

100-1405-7980
100-1610-7636
100-1610-7652
100-1405-7076
100-1605-7758
100-1605-7733
100-1410-7887

100-1410-8030

100-1205-7614
100-1605-7733
100-1605-7730
100-1605-7733
100-1605-7733
100-1605-7733

100-1605-7735
100-1605-7740
100-1605-7614
100-1605-7740
100-1205-7761
100-1610-7652
100-4302

100-1605-7614
100-1020-7716
100-1020-7712

100-1020-7718
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1205-7779
100-1610-7616
100-1020-7722

100-1205-7650

Vendor Name

DARRELL RAY CARROLL
STAPLES ADVANTAGE
STAPLES ADVANTAGE
HOLIDAY SIGNS LLC

J & J SPORTS & TROPHIES

GOOGLE LLC

SMART & FINAL

GARDEN INN & SUITES

QUADIENT FINANCE USA INC

DAVID PARADA

MUNICIPAL CODE CORPORATI...

BUCKNAM INFRASTRUCTURE G...

CINTAS CORPORATION #693
CINTAS CORPORATION #693
MAIA MCCURLEY

SOTO ENTERTAINMENT GROUP
RALPHS GROCERY COMPANY
GARVEY EQUIPMENT COMPANY

GARVEY EQUIPMENT COMPANY

STAPLES ADVANTAGE
SMART & FINAL

DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...

DUARTE RECREATION PETTY CA...
DUARTE RECREATION PETTY CA...

STAPLES ADVANTAGE
SMART & FINAL

SUPERIOR CT OF CAL CO OF LOS..

ALBERTOS PLUMBING
MANUEL G BOGNOT
STAPLES ADVANTAGE

CURO MANAGED PRINT PRODU..

TRIPEPI SMITH & ASSOCIATES

TRIPEPI SMITH & ASSOCIATES
OLGALIVIER GARCIA
ALEXIS ALZAGA

FABIANA MARCE
BRYANNA MORALES

ARIEL GONZALEZ

ANNA LANDEROS

EVELYN SALMERON
JACQUELINE MAGANA
ALEXANDRA TAPIA

CASEY CARRILLO
OLGALIVIER GARCIA
YESSENIA FLORES
ORIGINAL WATERMEN INC
GRANICUS INC

FAST 5 HOLDING COMPANY LLC

Description (ltem)

Senior Ctr Lock Repair
Office Supplies

Office Supplies
Fitness Center Signs

TC Teen Summer Olympics T-
Shirts

Gsuite accessduarte.com 5/1/21
-5/31/21

Summer Day Camp Supplies
Homeless Outreach-

Prevention/Diversion/Rehousing

Postage for Meter

Swimming Pool Depsoit Refund
(Pmt #2020-423)

Online Municipal Code Admin
Fee 6/1/21-5/31/22

GIS Updates

Facility Maint Uniforms

Logo Mats

Tuition Reimbursement

July 3rd Entertainment

SC Father's Day Supplies
Trimmer/Blower Maintenance
Repair

Power Equipment (Trimmer) &
Gloves

Office Supplies

SC Father's Day Supplies

Dry Clean Bunny Suits (2)

SC Father's Day Candy

SC Father's Day Lottery Tickets
SC Cookies-Diamond Retirement

Teen Ctr Paint Supplies
Summer Day Camp Supplies
Paper Cutter

Summer Day Camp Supplies
Citation Revenue Tax 5/2021
Public Safety Urinal Filter
Citation Overpayment
Register Tape

July 3rd Banners

Social Media Management
6/2021

City Newsletter 6/2021
Public Safety Intern
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
DART Scholarship
Lifeguard Suits

Civica Website Hosting 6/19/21 -

7/18/21
Vehicle #27 Car Wash

Payment Number

216190
1227
1227
216208
216209

EFT11605

1225
1213

216175
216219

1217

216187
216191
216191
216217
216232
216224
216205

216205

1227
1225
216197
216197
216197
216197

216197
216197
1227
1225
216233
216179
216184
1227
216196
1229

1229

216204
216180
216216
216218
216206
216212
216227
216214
216235
216189
216203
216200
1218

1214

216199

Payment Dates: 6/10/2021 - 6/23/2021

Project Account Key

202115-Outreach-Homeless Ser...

201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs
201331-PS Youth Programs

Amount

155.00
13.01
10.12
20.25

175.30

1,010.30

109.83
3,964.40

5,000.00
500.00

350.00

1,847.50
31.63
8.20
3,000.00
1,400.00
56.04
297.16

820.43

265.63
27.98
104.00
5.94
30.00
75.00

25.28
10.08
138.02
27.93
6,101.50
120.00
60.00
18.40
1,769.57
8,355.00

1,300.00
100.00
100.00
200.00
100.00
200.00

85.00
300.00

50.00
350.00
350.00
500.00
300.00
270.21
755.57

9.00

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Account Number

100-1410-7650
100-1825-7674

Fund: 220 - GAS TAX FUN
220-2210-7811
220-2225-7980

220-2225-7980
220-2225-7980
220-2205-8100

220-2205-8100

Vendor Name

FAST 5 HOLDING COMPANY LLC
U.S. BANK PARS ACCOUNT #67...

SIEMENS INDUSTRY INC
ELIE FARAH INC

JCL TRAFFIC SERVICES
JCL TRAFFIC SERVICES
KHR ASSOCIATES

BUCKNAM INFRASTRUCTURE G...

Fund: 240 - LIGHTING AND LANDSCAPE DISTRICT FUND

240-2410-7662

240-2410-7663

240-2420-7887
240-2420-7887

240-2410-7663

240-2410-7915

240-2410-7917

240-2410-7917

240-2420-7914

240-2421-7914

240-2422-7914

240-2423-7914

240-2424-7914

240-2425-7914

240-2426-7914

240-2427-7914

240-2431-7914

240-2432-7914

240-2433-7914

240-2434-7914

240-2435-7914

240-2410-7891

RUDY'S PLUMBING INC

RUDY'S PLUMBING INC

RUDY'S PLUMBING INC
ACOSTA GROWERS INC

COUNTY OF LOS ANGELES AGRI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

BRIGHTVIEW LANDSCAPE SERVI...

SITEONE LANDSCAPE SUPPLY H...

Fund: 440 - PROPOSITION A TRANSIT FUND

440-4405-8013

440-4405-7814

FOOTHILL TRANSIT

SUPERIOR PROPERTY SERVICES ...

Description (ltem)

Vehicle #18 Car Wash
FY21Add'l OPEB Contribution

SCE Work-Generator Set-up
FY21 Street Rehab Design
9/16/20 - 4/14/21

Street Name Signs

Speed Limit Signs

PS&E Highland Promenade
Design 3/1/21-5/31/21
Pavement Management Update

Backflow Testing-Royal Oaks
Park

Backflow Testing-Mountain Ave
Median

Backflow Testing-Kendrick Tract
Kendrick Tract Landscape Plants

Median Turf Gopher Control
4/2021

Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021
Landscape Maintenance 6/2021

Irrigation Repairs-Duarte Rd
Median

27th Installment of 3rd Bus
6/2021
Graffiti Removal 5/2021

Payment Number

216199
1230

1223
1209

216210
216210
1215

216187

1221
1221

1221
216177

216194
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185
216185

216231

Fund 240 - LIGHTING AND LANDSCAPE DISTRICT FUND Total:

1211

216234

Payment Dates: 6/10/2021 - 6/23/2021

Project Account Key Amount

9.00
445,000.00

Fund 100 - GENERAL FUND Total: 815,827.51

1,758.00

202101-Other Exp-2021 Street ... 945.00

299.11
556.43
9,135.97

202106-Highland Promenade ...
5,286.10

Fund 220 - GAS TAX FUN Total: 17,980.61

120.00
120.00

120.00
77.18

273.82
7,500.00
4,845.00

485.00

345.16
1,300.00

480.58

900.00

550.00

400.00

180.00

630.33

800.00

835.00

530.00

355.00

500.00

598.28

21,945.35

3,887.05

1,556.00

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Account Number Vendor Name
440-4405-7960 FOOTHILL TRANSIT
440-4405-7650 FAST 5 HOLDING COMPANY LLC

Fund: 460 - PROPOSITION C TRANSIT FUND

460-4605-8013 FOOTHILL TRANSIT
460-4605-7814 SUPERIOR PROPERTY SERVICES ...
460-4605-7960 FOOTHILL TRANSIT

Fund: 470 - MEASURE R LR TRANSIT FUND
470-2127 FS CONTRACTORS INC

Description (ltem)

Duarte Local Service 5/2021
Vehicle #21 Car Wash

27th Installment of 3rd Bus
6/2021

Graffiti Removal 5/2021
Duarte Local Service 5/2021

Retention-FY20/21 Citywide
Concrete Repairs

Payment Dates: 6/10/2021 - 6/23/2021

Payment Number Project Account Key

1211
216199

1211

216234
1211

216201

Fund 440 - PROPOSITION A TRANSIT FUND Total:

Fund 460 - PROPOSITION C TRANSIT FUND Total:

202111-Retention-Citywide Sid...

Fund 470 - MEASURE R LR TRANSIT FUND Total:

Grand Total:

Amount

24,407.95
9.00
29,860.00

3,180.31

1,273.10

19,970.15

24,423.56

7,944.48

7,944.48

917,981.51

6/17/2021 11:46:42 AM
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Council Warrant Register By Account Payment Dates: 6/10/2021 - 6/23/2021
Report Summary

Fund Summary

Fund Payment Amount
100 - GENERAL FUND 815,827.51
220 - GAS TAX FUN 17,980.61
240 - LIGHTING AND LANDSCAPE DISTRICT FUND 21,945.35
440 - PROPOSITION A TRANSIT FUND 29,860.00
460 - PROPOSITION C TRANSIT FUND 24,423.56
470 - MEASURE R LR TRANSIT FUND 7,944.48

Grand Total: 917,981.51

Account Summary

Account Number
100-1010-7612
100-1010-7670
100-1010-7980
100-1015-7684
100-1020-7712
100-1020-7713
100-1020-7716
100-1020-7718
100-1020-7722
100-1020-7724
100-1205-7610
100-1205-7614
100-1205-7615
100-1205-7650
100-1205-7655
100-1205-7760
100-1205-7761
100-1205-7762
100-1205-7779
100-1205-7780
100-1205-7782
100-1205-7887
100-1205-7980
100-1405-7076
100-1405-7614
100-1405-7800
100-1405-7965
100-1405-7967
100-1405-7969
100-1405-7980
100-1405-8100
100-1410-7650
100-1410-7656
100-1410-7887
100-1410-8030
100-1415-7916
100-1605-7612
100-1605-7614
100-1605-7636
100-1605-7728
100-1605-7730
100-1605-7733
100-1605-7735
100-1605-7736
100-1605-7740
100-1605-7758
100-1605-7980

Account Name
Publications and Dues
Legal Notices

Other Expenses

Code Enforcement Legal
Community Information (...
Historical Museum BIdg ...
Special Community Events
City Newsletter

City Web Site

Post Office Parking

Travel, Mtgs & Conf

Office Supplies

Emergency Supplies
Vehicle Maintenance
Emergency Services
Homeless Outreach Progr...
Parking Ticket Collect
Parking Pass Kiosk Costs
Youth Programs

Animal Control

Crossing Guard Contract ...
Repairs & Replacements
Other Expenses

Tuition Reimbursement
Office Supplies

Building Department Serv...
Professional Services
Public Works Inspections
City Engineer

Other Expenses

Other Capital Improvemnts
Vehicle Maintenance
Emergency Generator
Repairs & Replacements
Other Equipment (Capital)
Landscape-Sport Park
Publications and Dues
Office Supplies

Uniforms

Americorp's VIP Program
Special Events

Senior Center

Teen Center

Youth & Adult Recreation...
Day Camps

Independence Day Celebr...
Other Expenses

Payment Amount
969.81
2,800.00
147.19
11,982.79
8,355.00
83.30
2,138.24
1,300.00
755.57
115.00
164.17
265.63
840.07
9.00
166.88
3,964.40
6,387.24
268.60
3,498.95
5,166.67
4,371.38
15.42
348.54
3,000.00
137.38
131,007.35
11,074.00
5,120.00
7,700.00
1,847.50
117,067.00
634.86
1,499.00
297.16
820.43
1,430.00
480.00
156.42
32.91
1,336.77
183.70
478.98
729.51
432.00
911.01
1,400.00
536.28

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Account Number
100-1610-7616
100-1610-7617
100-1610-7618
100-1610-7636
100-1610-7652
100-1805-7614
100-1805-7764
100-1805-7765
100-1805-7965
100-1810-7660
100-1810-7671
100-1815-7630
100-1815-7632
100-1815-7980
100-1825-7614
100-1825-7626
100-1825-7631
100-1825-7674
100-1825-7945
100-1825-7980
100-2120
100-2127
100-4201
100-4302
100-4408
220-2205-8100
220-2210-7811
220-2225-7980
240-2410-7662
240-2410-7663
240-2410-7891
240-2410-7915
240-2410-7917
240-2420-7887
240-2420-7914
240-2421-7914
240-2422-7914
240-2423-7914
240-2424-7914
240-2425-7914
240-2426-7914
240-2427-7914
240-2431-7914
240-2432-7914
240-2433-7914
240-2434-7914
240-2435-7914
440-4405-7650
440-4405-7814
440-4405-7960
440-4405-8013
460-4605-7814
460-4605-7960
460-4605-8013
470-2127

Account Summary

Account Name
Pool Supplies
Pool Chemicals
Building Supplies
Uniforms
Building Maint Services
Office Supplies
CA CEC Annual Principal P...
CA CEC Annual Interest P...
Professional Services
Other Services
Recruiting Advertisements
Equipment Lease
Software Maintenance
Other Expenses
Office Supplies
Postage
Equipment Maintenance
Retiree Health Insurance
Operation Of Acq Prop
Other Expenses
Refundable Deposits
Retention Payable
Building Permits
Parking Citations
Property Rental
Other Capital Improvemnts
Street Maintenance
Other Expenses
Other Serv-Citywide
Other Serv-Medians
Repairs-Medians
Landscape-Citywide
Landscape-Medians
Repairs & Replacements
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Landscape Maintenance
Vehicle Maintenance
Graffiti Removal
Foothill Transit Operations
Vehicles (Capital)
Graffiti Removal
Foothill Tranist Operations
Vehicles (Capital)
Retention Payable

Grand Total:

Payment Amount
270.21
963.06

1,519.00
98.26
4,343.85
59.05
8,714.62
1,394.59
2,283.49
243.00
200.00
1,015.63
1,010.30
3,503.05
48.92
5,000.00
33.87
445,000.00
41.67
175.34
700.00
-5,560.85
505.00
60.00
1,779.34
14,422.07
1,758.00
1,800.54
120.00
393.82
598.28
7,500.00
5,330.00
197.18
345.16
1,300.00
480.58
900.00
550.00
400.00
180.00
630.33
800.00
835.00
530.00
355.00
500.00
9.00
1,556.00
24,407.95
3,887.05
1,273.10
19,970.15
3,180.31
7,944.48
917,981.51

Payment Dates: 6/10/2021 - 6/23/2021

6/17/2021 11:46:42 AM
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Council Warrant Register By Account

Project Account Summary

Project Account Key

**None**

201023-Annual Int Pmt-EECBG

201023-Annual Prin Pmts-EECBG

201331-PS Youth Programs

201914-Youth Programs-Cal VIP

202027-Prof Svc-COH Sidewalk & Ped Lighting Improv
202101-Other Exp-2021 Street Rehab Project
202102-Prof. Svcs-CH CDBG ADA Improvement
202106-Highland Promenade Measure M
202107-Duarte's Promise-Expense
202111-Retention-Citywide Sidewalk Proj FY20-21
202115-Outreach-Homeless Services Grant-(SGVCOG)
202118-ATP Cycle 4-Professional Svcs
202125-Highland/Huntington Traffic Signal Improv.
250004 - Property Rent - Nextel Rent (Otis Gordon)
250016-Oper of Acq Prop-1229 Pops Road

Other Captial Improvements- 202017

Retention- 202017

Grand Total:

Payment Amount
757,434.52
1,394.59
8,714.62
2,535.00
175.00
6,716.25
945.00
2,724.00
9,135.97
1,336.77
7,944.48
3,964.40
1,633.75
5,850.00
1,779.34
41.67
111,217.00
-5,560.85
917,981.51

Payment Dates: 6/10/2021 - 6/23/2021

6/17/2021 11:46:42 AM
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***A Glance at Unemployment in Duarte and the Region***

Unemployment Rate (in %)*

Jan-20
Irwindale 6.7 28.5 13.6 13.8 13.8
Duarte 5.4 24.3 12.2 12.4 12.4
Baldwin Park 4.7 22.2 12.3 12.3 12.2
Azusa 4.4 18.6 10.9 11.3 10.4
Glendora 4.0 17.5 9.0 9.2 9.0
Monrovia 3.8 17.8 9.1 9.2 8.9
Arcadia 3474 79 82 . 8.0
Los Angeles County 4.5 20.8 10.9 11.0 11.0

* "Unemployment Rate" is number of unemployed persons as a percentage of the civilian labor force.



CITY OF DUARTE
Treasury Report - Monthly Activity & Balances

Month Ended May 31, 2021
MONTHLY ACTIVITY
Bank* LAIF* Total

Beginning Balance (05/01/2021) $12,934,752 $15,436,473 $28,371,225
Cash Inflows

Receipts $3,646,056 SO $3,646,056

Transfers In SO SO SO
Total Cash Inflows $3,646,056 SO $3,646,056
Cash Outflows

Disbursements $2,573,458 SO $2,573,458

Transfers Out SO SO SO0
Total Cash Outflows $2,573,458 SO $2,573,458
Net Activity $1,072,598 SO $1,072,598
Ending Balance (05/31/2021) $14,007,350 $15,436,473 $29,443,823

= Total Cash and Investments

== Monthly Cash Inflows

- Monthly Cash Outflows

$35,000,000 -
$30,000,000 -
$25,000,000 -
$20,000,000
$15,000,000
$10,000,000

$5,000,000

29,443,823

3,646,056

AA!A

S0

15 573,458

*The "Bank" balance refers to the balance in the City's primary checking account. The "LAIF" balance refers
to the City's investment balance with the Local Agency Investment Fund, which is part of the State of California's

Pooled Money Investment Account and administered by the California State Treasurer.

Monthly Financial Report
Page 2 of 12




CITY OF DUARTE
Treasury Report - Cash Balance by Fund

Month Ended May 31, 2021

Cash Balance by Fund (total is $29.3 million*): % of Total & $ Amount

General (100)

| 57.11%, $16,711,706

Fmr RDA LMI Hsg (681) 10.84%, $3,171,940

Gas Tax (220) | 7.67%, $2,242,876
Housing Auth (680) [II 6.93%, $2,028,669
MeaR (470) | 4.07%, $1,190,458
Prop A (440) | 3.16%, $923,323
Com Imprvmt (620) [ 2.65%, $776,071
Inclu Hsng (610) [ 1.80%, $527,490
SB1/RMRA (225) [H 1.67%, $487,781
Mea M (475) [ 1.15%, $335,136
Prop C (460) [ 0.90%, $262,138
TC Debt Srv (520) [ 0.90%, $261,988
AQMD (320) [l 0.40%, $116,714
Mea W (490) 0.25%, $73,959
Quimby (420) | 0.23%, $67,504
SLEF (290) | 0.17%, $49,798

PAEG (270) | 0.11%, $32,419

$0 $4,000,000 $8,000,000

$12,000,000

$16,000,000 $20,000,000

*Source: City of Duarte general ledger. Note that the total cash balance as shown in the City's general ledger
does not equal precisely to the combined ending "Bank" and "LAIF" balances shown on the previous page. Because
certain transactions are reflected at different times in the general ledger as compared to the City's bank account,
the combined "Bank" and "LAIF" balances will rarely equal precisely the City's general ledger cash balance. The

City performs a monthly "bank reconciliation" to reconcile these balances.

**Funds with zero or negative cash balances are not shown above.

Monthly Financial Report
Page 3 of 12




General Fund Revenue by Category & Major Sources
FY 2020-21 Year-to-Date Through May versus Prior Year

CITY OF DUARTE

Total GF Revenue Taxes
$20,000,000 - - 120% $12,000,000 - - 100%
$18,000,000 - / L 90%
$16,000,000 - L 100% $10,000,000 - | s0%
$14,000,000 - L 80% $8,000,000 - - 70%
$12,000,000 - - 60%
$10,000,000 - - 60% $6,000,000 - - 50%
$8,000,000 - - 40%
$6,000,000 1 L 40% $4,000,000 - | 30%
$4,000,000 1 L 20% $2,000,000 r20%
$2,000,000 - L 10%
$0 - 0% $0 0%
Last This Last This
Year Year Year Year
== $ YTD thru May| $15,053,930 | $18,398,917 ===1$ YTD thru May| $7,119,153 $9,840,790
=== % of B Y
% of Bud 86.6% 98.1% % of Bud 79.3% 94.6%
Received Received
Licenses & Permits Fines & Forfeitures
$3,000,000 - - 200% $500,000 - - 100%
- 180% $450,000 - F 90%
$2,500,000 1 L 160% $400,000 - \ - 80%
- i L 0,
$2,000,000 1 140% $350,000 70%
- 120% $300,000 - - 60%
$1,500,000 - - 100% $250,000 - - 50%
- 80% $200,000 - 40%
$1,000,000 1 - 60% $150,000 - L 30%
L 10 4 L
$500,000 - 40% $100,000 20%
- 20% $50,000 - - 10%
$0 - 0% $0 0%
Last Year This Year Last Year This Year
= $ YTD thru May| $1,580,657 $2,614,860 =16 YTD thru May| $431,120 $287,731
«=@==% of Bud ==@==% of B
o of Bu 111.1% 182.7% % of Bud 89.8% 74.7%
Received Received
Use of Money and Property Intergovernmental
$400,000 - - 100% $3,500,000 - - 120%
- 90%
$350,000 80; $3,000,000 - L 100%
- (]
$300,000 1 L 709 $2,500,000 -
70% L 80%
3250,000 1 - 60% $2,000,000 o
$200,000 - - 50% - 60%
6150000 | 20% $1,500,000 - o
- 30% $1,000,000 - [ A0%
$100,000 - 20% ,000,
I~ (]
L 20%
$50,000 - - 10% $500,000 6
$0 - 0% $0 0%
Last Year This Year Last Year This Year
E==1$ YTD thru May| $345,786 $185,482 == $ YTD thru May| $2,842,633 $2,944,535
@ % of B -
% of Bud 90.2% 62.3% % of Bud 94.5% 102.8%
Received Received

Monthly Financial Report
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CITY OF DUARTE

General Fund Revenue by Category & Major Sources
FY 2020-21 Year-to-Date Through May versus Prior Year

Recreation Fees Other Service Charges
$250,000 - 60% $2,500,000 - 250%
0,
$200,000 - 50% $2,000,000 - 200%
40%
$150,000 - $1,500,000 - 150%
30%
$100,000 - $1,000,000 - 100%
20%
$50,000 - 10% $500,000 - 50%
$0 - 0% $0 - 0%
Last Year This Year Last Year This Year
= $ YTD thru May $205,287 $53,762 = $ YTD thru May $883,251 $2,090,247
() 0
@=% of Bud 54.7% 35.7% @=% of Bud 205.7% 205.3%
Received Received
Miscellaneous Reimbursements
$450,000 - - 250% $1,600,000 - 80%
$400,000 - $1,400,000 - 70%
J - 200%

$350,000 0 $1,200,000 - 60%

300,000 -

2250 000 L 150% $1,000,000 - 50%

’ $800,000 - 40%

2200000 1 - 100% $600,000 30%

$150,000 - ’

$100,000 - | s0% $400,000 - 20%

$50,000 - $200,000 - 10%

$0 - 0% $0 0%
Last Year This Year Last Year This Year
== $ YTD thru May|  $300,245 $386,247 = $ YTD thru May | $1,345,798 ($4,736)
=@ % of Bud o =@ % of Bud
Received 95.3% 192.9% Recelved 67.6% -0.2%
Sales and Use Tax Transactions (New Sales) Tax
$4,500,000 - - 100% $3,000,000 - 140%
J - 90%
$4,000,000 o $2,500,000 - 120%
$3,500,000 - - 80% "
L 100%
$3,000,000 - 70% $2,000,000 - °
L 60%
$2,500,000 - ? 80%
62,000,000 - 50% $1,500,000 -

" - 40% 60%
$1,500,000 - | 30 $1,000,000 - 40%
$1,000,000 - I

20% $500,000 - 20%

$500,000 - L 10%

$0 - 0% $0 0%
Last Year This Year Last Year This Year
== $ YTD thru May | $4,203,398 $4,162,218 == $ YTD thru May $0 $2,560,036
()
@ % of Bud 76.3% 86.4% &= % of Bud 0.0% 121.5%
Received Received

Monthly Financial Report
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FY 2020-21 Year-to-Date Through May versus Prior Year

CITY OF DUARTE
General Fund Revenue by Category & Major Sources

Property Tax Franchise Tax
$1,800,000 - - 100% $1,200,000 - - 100%
$1,600,000 - - 90% / | 90%
$1,400,000 - - 80% #1,000,000 1 - 80%
$1,200,000 - - 70% $800,000 - - 70%
- 60% - 60%
$1,000,000 - ) e
$800,000 - 50% $600,000 - - 50%
! - 40% L 40%
$600,000 - L 309% $400,000 - L 30%
$400,000 - - 20% $200,000 - F 20%
$200,000 - - 10% - 10%
$0 - 0% $0 0%
Last Year This Year Last Year This Year
===1$ YTD thru May| $1,516,661 $1,692,927 =% YTD thru May|  $921,049 $980,492
—— fB el Y
;“ Bud 79.8% 89.1% % of Bud 88.1% 93.4%
eceived Received
Building Permits Plan Check Fees
$2,500,000 - r 200% $2,500,000 - r 300%
- 180%
- 0,
$2,000,000 - L 160% $2,000,000 - 250%
r 140% - 200%
$1,500,000 - F 120% $1,500,000 -
- 100% - 150%
$1,000,000 - - 80% $1,000,000 -
| 60% - 100%
$500,000 - 40% $500,000 L 50%
L 20%
$0 - 0% $0 - 0%
Last Year This Year Last Year This Year
=== $ YTD thru May| $1,306,594 $2,006,434 == $ YTD thru May| $718,020 $1,948,683
% of Bud % of Bud
=% of Bu 124.4% 182.4% =% of Bu 239.3% 216.5%
Received Received
Business License Transient Occupancy Tax
$300,000 - - 100% $120,000 - - 100%
F 90% - 90%
$250,000 - | s0% $100,000 - | 80%
$200,000 - [ 70% $80,000 - - 70%
- 60% - 60%
$150,000 - - 50% $60,000 - - 50%
- 40% - 40%
$100,000 - | 30% $40,000 - | 30%
$50,000 - r20% $20,000 - - 20%
- 10% - 10%
$0 - 0% $0 - 0%
Last Year This Year Last Year This Year
== $ YTD thru May| $280,537 $280,759 E==3$ YTD thru May| $113,862 $91,332
=@ % of Bud 85.0% 90.6% = @=% of Bud 91.1% 67.7%
Received Received

Monthly Financial Report
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CITY OF DUARTE
General Fund Expenditures by Category & Division

FY 2020-21 Year-to-Date Through May versus Prior Year

Total GF Expenditures

Personnel-Salaries

$20,000,000 - 90% $5,000,000 - 100%
fom———————
$18,000,000 - 80% $4,500,000 - 90%
$16,000,000 - 70% $4,000,000 - 80%
$14,000,000 - 60% $3,500,000 - 70%
$12,000,000 - 50% $3,000,000 - 60%
(]
$10,000,000 - $2,500,000 - 50%
40%
$8,000,000 - ° $2,000,000 - 40%
0,
$6,000,000 - Sl $1,500,000 - 30%
$4,000,000 - 20% $1,000,000 - 20%
$2,000,000 - 10% $500,000 - 10%
$0 - 0% $0 - 0%
Last Year This Year Last Year This Year
=1 $ YTD thru May| $16,663,053 $17,408,030 =36 YTD thru May| $4,723,681 $4,327,134
0 0, f B
@ % of Bud 83.6% 83.9% @ % of Bud 87.4% 90.1%
Expended Expended
Personnel-Nonsalary Sherriff Contract
$3,000,000 - 90% $4,000,000 - 90%
— 80% 3.500,000 - 80%
$2,500,000 - $3,500,
70% $3,000,000 - 70%
2,000,000 - 60% 60%
s ° $2,500,000 - ’
50% 50%
$1,500,000 - $2,000,000 -
40% 40%
1,500,000 -
$1,000,000 - 30% s 30%
500,000 20% $1,000,000 20%
500, E
10% $500,000 - 10%
$0 - 0% $0 0%
Last Year This Year Last Year This Year
= $ YTD thru May| $2,245,926 $2,449,015 == $ YTD thru May |  $3,461,213 $3,627,184
==@== % of Bud ——
% of Bu 80.6% 79.8% % of Bud 84.2% 83.6%
Expended Expended
Building Dept Services Legal Services
» ) T o ) T 0
$1,200,000 160% $500,000 90%
$1,000,000 140% 240,000 1 5%
o 120% $400,000 1 70%
$800,000 - . $350,000 - 60%
100% $300,000 - so0%
(]
$600,000 - 80% $250,000 -
40%
60% $200,000 - ’
- 0,
$400,000 o $150,000 - 30%
$200,000 - ) $100,000 4 20%
20% $50,000 10%
$0 - 0% $0 - 0%
Last Year This Year Last Year This Year
E==$ YTD thru May| $548,170 $1,065,199 E==1$ YTD thru May|  $459,891 $374,053
0, 0
= % of Bud 137.0% 127.6% @ % of Bud 83.3% 83.7%
Expended Expended

Monthly Financial Report
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FY 2020-21 Year-to-Date Through May versus Prior Year

CITY OF DUARTE
General Fund Expenditures by Category & Division

Insurance Coverage

Other Operating Expenses

$600,000 - - 120% $3,500,000 - - 90%
- 80%
$500,000 - L 100% $3,000,000 -
L 70%
$2,500,000 -
$400,000 - - 80% - 60%
$2,000,000 - - 50%
$300,000 - - 60%
$1,500,000 - - 40%
$200,000 - - 40% L 30%
$1,000,000 -
. L 20%
$100,000 - L 20% $500,000 - | 1o%
$0 - 0% $0 0%
Last Year This Year Last Year This Year
== $ YTD thru May |  $432,968 $499,747 == $ YTD thru May| $3,182,838 $2,475,000
0
= % of Bud 89.3% 99.9% @ % of Bud 80.6% 75.2%
Expended Expended
Capital Expenses Transfers Out
$2,500,000 - - 100% $800,000 - - 60%
- 90% $700,000 -
o - 50%
$2,000,000 - - 80%
0% $600,000 -
r 0
L 40%
$1,500,000 - L 60% $500,000 1
- 50% $400,000 - L 30%
$1,000,000 - - 40% $300,000 - 20%
- 30% s
) $200,000 -
$500,000 - - 20% 10%
I~ (]
L 10% $100,000 -
$0 - 0% $0 0%
Last Year This Year Last Year This Year
== $ YTD thru May| $1,293,539 $1,919,391 == $ YTD thru May|  $314,826 $671,307
=@ % of B ——
% of Bud 80.9% 93.4% % of Bud 48.0% 47.9%
Expended Expended
City Council City Manager/City Clerk
$160,000 - - 100% $1,200,000 - - 90%
L 90% s L 80%
140,000 - 6
3 | 80% $1,000,000 -
$120,000 a° L 70%
- 70% $800,000 - L 60%
$100,000 - | 60%
L 50%
$80,000 - L 50% $600,000 -
40% [ a0%
$60,000 - r 0% .
<1000 | 30% $400,000 - - 30%
) 1 | L 20%
20% $200,000 -
$20,000 - L 10% - 10%
$0 - 0% $0 - 0%
Last Year This Year Last Year This Year
==1$ YTD thru May| $145,858 $131,120 == $ YTD thru May| $1,086,252 $657,911
0y
= % of Bud 89.9% 79.3% @ % of Bud 85.3% 81.7%
Expended Expended
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FY 2020-21 Year-to-Date Through May versus Prior Year

CITY OF DUARTE
General Fund Expenditures by Category & Division

Legal Services

Community Promotions

$500,000 - 90% $300,000 - 100%
$450,000 - 80% 90%
$400,000 70% 7250000 - 80%
$350,000 1 60% $200,000 - 70%
$300,000 - 50% 60%
(]
$250,000 - $150,000 - 50%
40%
$200,000 - 40%
0, -
$150,000 - 30% $100,000 30%
| 20%
$100,000 $50,000 4 20%
$50,000 - 10% 10%
$0 0% 0 0%
Last Year This Year ’ s Last Year This Year 0
E==$ YTD thruMay|  $459,891 $374,053 == $ YTD thru May| $229,695 $276,580
~o— % of Bud . 8- % of Bud
Expended 83.3% 83.7% Expended 68.1% 87.2%
Memberships Public Safety
$45,000 - - 120% $6,000,000 - 90%
.‘.
$40,000 - 80%
L 100% $5,000,000 -
$35,000 - 70%
$30,000 - - 80% $4,000,000 - 60%
$25,000 - 50%
L 60% $3,000,000 -
$20,000 - 40%
$15,000 - - 40% $2,000,000 - 30%
$10,000 - 20%
- 20% $1,000,000 -
$5,000 - 10%
$0 - 0% $0 0%
Last Year This Year Last Year This Year
= $ YTD thru May $38,177 $35,666 = $ YTD thru May| $5,358,220 $5,118,689
=@ % of B -
% of Bud 101.5% 93.4% % of Bud 84.8% 83.2%
Expended Expended
Community Development Field Services
$5,000,000 - - 120% $800,000 - 90%
$4,500,000 - oo $700,000 - ‘\‘ 80%
$4,000,000 - ° 70%
$600,000 - °
$3,500,000 - | 80% 60%
$3,000,000 - $500,000 -
50%
$2,500,000 - - 60% $400,000 -
40%
$2,000,000 - 20% $300,000 - 30%
$1,500,000 - rEee ?
$200,000 - 20%
$1,000,000 - L 20%
$500,000 - $100,000 - 10%
$0 0% 0 0%
Last Year This Year ° $ Last Year This Year °
== $ YTD thru May | $2,143,373 $4,354,862 E==1$ YTD thru May|  $688,082 $581,414
== % of Bud - 9
oot Bu 87.7% 97.8% % of Bud 84.0% 76.6%
Expended Expended
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FY 2020-21 Year-to-Date Through May versus Prior Year

CITY OF DUARTE
General Fund Expenditures by Category & Division

Sports Park

Parks & Recreation

- - 0,
$140,000 -  1a0% $2,000,000 100%
$1,800,000 - L 90%
$120,000 - - 120% $1,600,000 - L 80%
$100,000 - | 100% $1,400,000 - L 70%
$1,200,000 - - 60%
$80,000 1 - 80% $1,000,000 - - 50%
$60,000 - L 60% $800,000 - L 40%
) N o 0
$600,000 30%
$40,000 1 - 40% $400,000 - L 20%
$20,000 - L 20% $200,000 - - 10%
$0 0%
$0 - 0% Last Year This Year 0
Last Year This Year =S YTD thru May | $1,870,692 $1,294,935
=== $ YTD thru May| $116,970 $83,428 % of Bud )
—o— % of Bud ¢ Expended 86.8% 88.7%
121.1% 73.1% Xpende
Expended
Facilities Maintenance Finance
$2,500,000 - - 100% $1,000,000 - 100%
—_ r 90% $900,000 - O, 90%
$2,000,000 b - 80% 5800,000 4 80%
r 70% $700,000 - 70%
- L 10,
$1,500,000 60% $600,000 1 60%
- 50%
) $500,000 - 50%
$1,000,000 - L 40%
30% $400,000 - 40%
I 0
$500,000 - L 20% $300,000 1 30%
L 10% $200,000 - 20%
$0 e — 0% $100,000 - 10%
as IS
0 0%
Year Year ® Last Year This Year
== $ YTD thru May| $2,030,790 $762,667 == $ YTD thru May| $888,314 $722,310
=@ % of Bud o o =0 % of Bud
Expended 88.0% 83.5% Expended 91.4% 87.9%
Personnel Information Technology
$200,000 - - 140% $300,000 - - 90%
180,000 - L
z - 120% $250,000 - 80%
160,000 -| ¢
) L 70%
J L 100%
$140,000 $200,000 - - 60%
$120,000 - L 80% L 50%
$100,000 - $150,000 - y
L - 409
$80,000 - 60% °
$60,000 - a0 $100,000 - L 30%
J L 20%
$40,000 L 0% $50,000 -
$20,000 - L 10%
$0 0% $0 0%
Last Year This Year Last Year This Year
== $ YTD thru May| $189,164 $180,496 == $ YTD thru May|  $255,534 $280,425
() fB [
= % of Bud 98.4% 128.3% @ % of Bud 84.1% 84.0%
Expended Expended
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FY 2020-21 Year-to-Date Through May versus Prior Year

CITY OF DUARTE
General Fund Expenditures by Category & Division

Risk Management

$600,000
$500,000
$400,000
$300,000
$200,000
$100,000

$0

Last Year

This Year

= $ YTD thru May

$481,883

$498,927

=== % of Bud
Expended

96.4%

98.8%

120%

100%

80%

60%

40%

20%

0%

Vehicle Replacement

$30,000
$25,000
$20,000
$15,000
$10,000

$5,000

$0

Last Year

This Year

== $ YTD thru May

$22,043

$24,443

=@ % of Bud
Expended

36.7%

78.3%

90%
80%
70%
60%
50%
40%
30%
20%
10%
0%
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FY 2020-21 Year-to-Date Through May

CITY OF DUARTE
Total Revenue, Expenditures, Transfers, and Year-to-Date Surplus/(Deficit) by Fund

Beginning Surplus / Ending Fund
Fund # Fund Name Fund Balance Revenue Transfers In  Expenditures Transfers Out (Deficit) Balance
100 General 17,271,064 18,403,652 (4,736) 16,736,723 671,307 990,887 18,261,951
220 Gas Tax 1,992,923 404,600 0 168,625 0 235,976 2,228,899
225 SB1/RMRA 418,697 299,084 0 230,000 0 69,084 487,781
240 Lghtng & Lndscpng 53,159 970,020 0 1,112,135 0 (142,115) (88,956)
260 CDBG 0 4,674 0 5,000 0 (326) (326)
270 PAEG 3,599 24,544 0 0 0 24,544 28,143
290 Supp Law Enfrcmnt (101) 156,855 0 121,956 0 34,899 34,798
300 Bike & Ped Safety 0 0 0 0 0 0 0
320  Air Quality (AQMD) 214,026 (95,540) 0 6,508 (4,736) (97,312) 116,714
400 Park Development 0 0 0 0 0 0 0
420 Quimby 67,295 210 0 0 0 210 67,505
440 Prop A 732,149 584,186 0 394,423 0 189,764 921,913
460 PropC 247,110 331,956 0 318,018 0 13,938 261,048
470 MeaR 1,198,340 252,553 0 302,378 0 (49,826) 1,148,514
475 Mea M 339,776 256,096 0 260,736 0 (4,640) 335,136
490 Mea W 0 249,848 0 180,314 0 69,534 69,534
520 Town Cntr Debt Serv 413,739 929 0 152,680 0 (151,751) 261,988
521 Infra Mod Debt Srv 1,133 58 0 220,837 0 (220,779) (219,646)
610 Inclusionary Hsng 525,850 1,640 0 0 0 1,640 527,490
620 Community Impr 457,196 318,875 0 0 0 318,875 776,071
625 STPL 0 0 0 0 0 0 0
680 Housing Auth 1,401,771 6,571 671,307 50,980 0 626,898 2,028,669
681 Fmr RDA L/M Hsg 4,043,834 9,859 0 0 0 9,859 4,053,693
Total - All Funds 29,381,560 22,180,668 666,571 20,261,311 666,571 1,919,357 31,300,917

Monthly Financial Report

Page 12 of 12
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AGENDA REPORT

uante
MEETING DATE: June 22, 2021
TO: Mayor and Members of the City Council
FROM: Daniel Jordan, City Manager
SUBJECT: Approval of Annual Duarte Chamber of Commerce Services

Agreement FY 2021-22

RECOMMENDATION: Staff recommends that the City Council approve the FY 2021-22
Services Agreement in the amount of $70,100 with the Duarte
Chamber of Commerce.

FISCAL IMPACT: The Services Agreement is in the amount of $70,100, which includes
a one-time addition of $25,000 due a reduction in the Chamber’s
membership dues and fundraising opportunities related to COVID-
19. The appropriation of funds to account 100-1020-7710 was
adopted as part of the FY 2021-22 budget. The payments will be
made in two installments, one prior to July 31, 2021 and the other
prior to January 30, 2022.

BACKGROUND

For over four decades, the City has entered into an agreement with the Duarte Chamber of
Commerce for general services and business community support. Historically, the Chamber has
faithfully and with good results executed these services outlined in previous agreements.

DISCUSSION/ANALYSIS

Staff believes that an active Chamber helps the City achieve economic development goals and
provide services to Duarte’s businesses community. Over the past year, the Chamber has worked
diligently to support its membership and the broader business community within Duarte despite
the difficulties raised by the COVID-19 pandemic and the related regulation of economic activity.
The Chamber has also worked with the City to provide complementary communication, marketing,
and development services for businesses.

For the last several years, the City provided $45,100 toward the Chamber’s budget. For FY 2021-
22, the City Council is providing an additional $25,000, for a total of $70,100, in recognition of
the impact of COVID-19 in reducing the Chamber’s membership dues and fundraising
opportunities. This one-time addition of $25,000 will serve as an investment in sustaining the vital
services the Chamber provides to Duarte’s businesses and the City as a whole.

In addition to assisting the business community in getting past the COVID-19 pandemic, the
Chamber will also continue its traditional services to the Duarte business community, including:



o Maintaining regular office hours with qualified personnel;

o Favorably advertising Duarte as a place to do business and highlight advantages of the
City;

o Conferring with businesses to do business in Duarte;

o Welcoming new businesses to town;

o Conducting programs such as lunch seminars, and business visitations;

o Including news and other information provided by the City in its various publications;

o Providing commissioner recommendations for two City Commissions, the Public
Safety and Economic Development Commissions.

RECOMMENDATION
Staff recommends that the City Council approve the FY 2021-22 Services Agreement in the
amount of $70,100 with the Duarte Chamber of Commerce.

FISCAL IMPACT

The Services Agreement is in the amount of $70,100, which includes a one-time addition of
$25,000 due a reduction in the Chamber’s membership dues and fundraising opportunities related
to COVID-19. The appropriation of funds to account 100-1020-7710 was adopted as part of the
FY 2021-22 budget. The payments will be made in two installments, one prior to July 31, 2021
and the other prior to January 30, 2022.

ATTACHMENTS
Attachment A — FY 2021-22 Services Agreement by and between the City of Duarte and the
Duarte Chamber of Commerce




SERVICES AGREEMENT
BY AND BETWEEN
THE CITY OF DUARTE AND THE DUARTE CHAMBER OF COMMERCE

This Services Agreement is made and entered into as of July 1, 2021 (“Effective Date”),
by and between the City of Duarte, California, a municipal corporation (hereinafter referred to as
"City"), and the Duarte Chamber of Commerce, a California corporation (hereinafter referred to
as "Chamber").

RECITALS:

WHEREAS, the City and Chamber desire to work collaboratively in the support and
promotion of the Duarte business community; and

WHEREAS, the City and Chamber agree that only by working collaboratively can they
serve the needs of the business community, create an environment where business can
succeed and prosper, and enable all members of the community to benefit from the results.

AGREEMENT:

NOW, THEREFORE, in consideration of the foregoing Recitals, which are incorporated
herein and made a part hereof, and of the mutual promises and covenants hereinafter contains,
and for good and valuable consideration, the receipt and sufficiency of which are hereby
acknowledged, the parties do hereby agree as follows:

. AGREEMENT TERM: COMPENSATION. This Agreement shall be effective for
the period July 1, 2021 through June 30, 2022 (“Agreement Term”). The City shall pay the
Chamber the sum of $45,100 (“Compensation”), plus a one-time additional sum of $25,000
(“Supplemental Compensation”) for the Agreement Term for the services set forth herein. The
Compensation and Supplemental Compensation shall be paid in two installments; the first by
July 31, 2021 and the second by January 30, 2022.

The Chamber shall place the Compensation and Supplemental Compensation set forth
in Section 1 in a separate account from other Chamber revenues and not utilize the
Compensation or Supplemental Compensation to pay for the cost of fabricating, producing,
printing, mailing, or distributing any tangible item including Chamber publications, including but
not limited to newspapers such as and including the Duarte View, newsletters, flyers, or any
DVDs, CDs, or videotapes which would constitute a “mass mailing” under Government Code
Section 89001 as defined by Section 18901 of the Regulations of the Fair Political Practices
Commission of the State of California (2 C.C.R. § 18901).”

2. SERVICES

A. The Chamber agrees to provide the following services listed below and
the additional services listed on Exhibit "A” which is incorporated herein:

1) Maintain regular office hours with qualified personnel.

2) Favorably advertise Duarte as a place to do business and extol
advantages of the City.

3) Confer with businesses to do business in Duarte.



Welcome new businesses to town.
Conduct programs such as seminars to help local businesses.
Provide the Chamber’s financial statements to the City.

Include news and other information provided by the City in its
various publications.

To implement the services set forth in Paragraph A, the Chamber, among
its other activities, shall provide the following specific services:

1)

2)

3)

Referral Service — The Chamber shall recommend its members to
callers asking for goods and services.

Publicity and Promotion - Activities include Chamber mixers,
ribbon-cutting business openings, announcements by email,
publication of print and/or digital media.

Networking — The Chamber shall establish Committees and
present various Chamber functions to provide members with an
opportunity to meet and work with other members of the business,
civic, and residential community.

Information — The Chamber office shall provide all who inquire
with information about business opportunities within the City and
shall respond to a variety of queries from the general public
regarding the community.

Advertising — The Chamber, through print and/or digital media, the
Chamber website, email, and the Duarte Business Directory, shall
provide businesses with a means of advertising their goods,
discounts and services to the local community.

Seminars/Workshops — The Chamber shall provide members of
the business community with help and insight into business
matters. Special programs and activities shall be developed to
answer the needs of local businesses and assist members in their
efforts to be successful.

The following additional terms are hereby agreed to by Chamber and

City:
1)
2)

That the Chamber is a non-profit business organization.

That the Chamber is the voice and the advocate for its members
and, as such, is charged with the responsibility of keeping its
members informed and updated on issues that affect the business
community.



3) That it is appropriate for the Chamber to speak on behalf of its
members and advocate the interests, desires, and concerns of its
members.

4) That the Chamber will provide its members with a forum for the
discussion of issues affecting the business community.

5) That as an organization representing the business community, the
Chamber is bound to bring to the attention of the City its
organizational positions on issues of importance to its members.

6) That through discussion, led by a mutual desire to work
harmoniously together, the City and the Chamber will endeavor to
seek avenues for consensus and solutions to problems that
negatively impact the local business community.

7) That despite the best efforts on the parts of the City and the
Chamber, there will be times when the City and the Chamber may
take adverse positions. The parties agree when the City and
Chamber disagree on issues to do so with respect for differing
opinions and positions.

8) The Chamber shall not endorse City Council candidates for
election.
3. TERMINATION. This Agreement shall automatically expire upon conclusion of

the Agreement Term. This Agreement may be earlier terminated by either party giving the other
written notice of the desire to terminate the Agreement sixty (60) days prior to the intended date
of termination; provided, however, that if the termination is due to a material breach by a party of
the terms of this Agreement, and such breach remains uncured for a period of thirty (30) days
after written notice is given to the party in breach, then the sixty (60) day period shall not apply
and the termination may, at the discretion of the non-breaching party, be effective immediately
upon delivery of written notice of termination to the breaching party following the aforedescribed
thirty (30) day cure period. In the event of termination, the Chamber shall be entitled to a pro-
rata share of the unpaid and due Compensation earned to the earlier of (i) the date of
termination or (ii) the date of uncured breach. Subject to the foregoing, the rights, duties, and
responsibilities of both the City and the Chamber under this Agreement shall continue until the
date of termination.

4, CALIFORNIA LAW. This Agreement shall be governed by the internal laws of
the State of California without regard to principles of conflicts of law.

5. LITIGATION MATTERS: ATTORNEY’S FEES. The internal laws of the State of
California, without regard to principles of conflicts of taws, shall govern the interpretation of this
Agreement. In addition to any other rights or remedies, either party may take legal action, in law or
in equity, to cure, correct or remedy any default, to recover damages for any default, to compel
specific performance of this Agreement, to obtain declaratory or injunctive relief, or to obtain any
other remedy consistent with the purposes of this Agreement. Notwithstanding anything in this
Agreement to the contrary, in no event shall Chamber be entitled to economic or consequential
damages or to punitive damages. In the event of any litigation arising from or related to this
Agreement, the prevailing party shall be entitled to recover all reasonable costs incurred,




including staff time, court costs, attorney fees, expert witness fees, and other related expenses.
The Municipal and Superior Court of the County of Los Angeles shall have exclusive jurisdiction
over any litigation between the parties hereto concerning this Agreement. Service of process on
City shall be made in the manner required by law for service on a public entity. Service of process
on Chamber shall be made in any manner permitted by law and shall be effective whether served
inside or outside of California.

6. MANAGEMENT. The City’s City Manager and Chamber’s President/CEO shall
represent City and Chamber, respectively, in all matters pursuant to the administration of this
Agreement. The Chamber’'s communications with the City shall be routed through the City
Manager and authorized City staff.

7. RECORDS. Chamber shall provide the City with (i) a copy of its monthly
financial report, which shall include at a minimum a balance sheet an income/expenses
statement and (ii) a monthly activity report.

8. INDEMNITY. Chamber shall indemnify, defend, and hold harmless the City from
and against all damages and liability caused by the negligent actions or willful misconduct of the
Chamber, or its officer, officials, employees, agents, or representatives acting in an official
capacity. Chamber shall not be responsible for any damages or liability to the extent caused by
the negligence or willful misconduct of the City, or any of its officers, officials, employees,
agents, or representatives acting in an official capacity.

9. INSURANCE. Without limiting Chamber’s indemnification obligations as set forth in
this Agreement, the Chamber shall procure and maintain, at its sole cost and expense, during the
entire term of this Agreement including any extension thereof, the following policies of insurance:
(a) Commercial General Liability insurance written on a per occurrence basis in an amount not less
than $1,000,000 per occurrence; (b) Business Auto Coverage written on a per accident basis in
an amount not less than $1,000,000 per accident (if Chamber has owned or leased vehicles),
and if Chamber's employees use personal autos in connection with the performance of work
under this Agreement, Chamber shall provide evidence of personal auto liability coverage for
each such employee; and (c) if applicable, Worker's Compensation insurance providing
statutory benefits as required by California law. All of the insurance policies except the personal
auto policies and Worker's Compensation policies shall be endorsed to name City and its
officers, officials, employees, agents, and representatives as additional insured’s. No work or
services under this Agreement shall commence until the Chamber has provided the City with
Certificates of Insurance evidencing the above insurance coverage's and said Certificates of
Insurance are reasonably approved by the City. Certificates are to reflect that the insurer will
provide 30 days written notice to City of any cancellation of coverage. In the event any of said
policies of insurance are reduced in limits or cancelled for any reason, the Chamber shall, prior to
the cancellation date, submit new evidence of insurance, in conformance with this Paragraph.
Chamber agrees to provide immediate notice to City of any claim or loss against Chamber
arising out of the work performed under this Agreement. City assumes no obligation or liability
by such notice but has the right to monitor the handling of any such claim or claims if they are
likely to involve City.

10. NO JOINT VENTURE; NO BENEFITS. By this Agreement neither City nor
Chamber are entering into a joint venture, or any other corporate or business entity, with the
other. City and Chamber are and shall remain independent entities. No employee benefits
shall be available to Chamber or any employee of Chamber in connection with the performance
of this Agreement. Except for the City’s payment to Chamber as defined in this Agreement, City




shall not pay salaries, wages, or other compensation to Chamber for performing services
hereunder for City. City shall not be liable for compensation or indemnification to Chamber for
injury or sickness of any employee arising out of performing services hereunder.

11. COVENANT AGAINST DISCRIMINATION. Chamber covenants that, by and for
itself, its heirs, executors, assigns, and all persons claiming under or through them, that in the
performance of this Agreement there shall be no discrimination against or segregation of, any
person or group of persons on account of any impermissible classification including, but not limited
to, race, color, creed, religion, sex, marital status, sexual orientation, national origin, or ancestry.

12. NON-LIABILITY OF CITY OFFICERS AND EMPLOYEES. No officer, official,
employee, agent, representative, or volunteer of the City shall be personally liable to the Chamber,
or any successor in interest, in the event of any default or breach by the City or for any amount
which may become due to the Chamber or to its successor, or for breach of any obligation of the
terms of this Agreement.

13. NOTICES. Any notices which either party may desire to give or may be required
to give to the other party under this Agreement must be in writing and may be given either by (a)
personal service, or (b) delivery by a reputable document delivery service, such as but not
limited to, Federal Express, which provides a receipt showing date and time of delivery, or (c)
mailing in the United States Mail, certified mail, postage prepaid, return receipt requested,
addressed to the address of the party as set forth below or at any other address as that party
may later designate by notice:

If to City: City of Duarte
City Manager’s Office
1600 Huntington Drive
Duarte, CA 91010

if to Chamber: Duarte Chamber of Commerce
PO Box 1438
Duarte, CA 91009
Attn: Executive Director/CEO

Notices personally delivered or delivered a delivery services shall be effective upon receipt.
Notices delivered by mail shall be effective on the next business day following deposit made the
United States Postal System prior to 6:00 p.m. A “business day” is a day when Duarte City Hall
is open for business to the general public.

14. INTERPRETATIONS:; ENTIRE AGREEMENT. The terms of this Agreement shall be
construed in accordance with the meaning of the language used and shall not be construed for or
against either party by reason of the authorship of this Agreement or any other rule of construction
which might otherwise apply. This Agreement contains the entire understanding between the
parties relating to the obligations of the parties described in this Agreement. All prior or
contemporaneous agreements, understandings, representations, and statements, oral or
written, are merged into this Agreement and shall be of no further force or effect.

illSL REPRESENTATIONS AND WARRANTIES. The persons executing this
Agreement on behalf of each of the parties hereto represent and warrant that (i) such party is duly
organized and existing, (ii) they are duly authorized to execute and deliver this Agreement on
behalf of said party, (iii) by so executing this Agreement, such party is formally bound to the




provisions of this Agreement, and (iv) that entering into this Agreement does not violate any
provision of any other Agreement to which said party is bound.

IN WITNESS WHEREOF, the parties have executed this instrument to be effective as of
the Effective Date.
CITY OF DUARTE

Margaret Finlay, Mayor pro tem

ATTEST:

Annamarie Porter, Interim City Clerk

APPROVED AS. TO FORM:
Rutan & Tucker, LLP

David 'Cosgrove, City Attorney

DUARTE CHAMBER OF COMMERCE

Sheryl Lefmann, Executive Director/CEO



Exhibit A

City of Duarte and the Duarte Chamber of Commerce Services Agreement

Business Development/Economic Development Component

B Expand Chamber member exposure to the overall business community, and beyond,
through enhanced features of the DuarteChamber.com website, such as
o A webpage within the DuarteChamber.com domain
o A domain name and email address for Chamber members who do not have one
o The ability to post their own specials, menus, coupons, etc. and easily change
them on their own webpage.
o Have a page available for links to businesses that are posting employment
opportunities.

B Meet regularly with designated City Representative to continue to ensure collaboration
with City Hall.

B Continue the Business Visitation Program involving the Chamber and City Hall.

B Continue the Women'’s Business Expo event involving regional business partners with
the focus on fostering a business-friendly environment for women-run organizations.

B Periodically survey Chamber members to seek their suggestions and recommendations
for business-related topics and services they feel the Chamber should offer.

B  Work with City and regional community partners to identify and collaborate on programs,
events and seminars that benefit Duarte businesses.

B Notify Chamber members and all Duarte businesses in general through email, print
and/or digital platforms, and the DuarteChamber.com website of the available programs
and seminars.

B Provide seminars on current, business related topics available to all Duarte businesses
and Duarte Chamber members at no cost to the attendees. The Chamber would hold
such seminars at the Duarte Community Center with no facility costs incurred.

B Strive to be the Resource Center for Duarte by marketing the Duarte Chamber website
and making the Chamber’s Event Calendar available to regional community groups and
Chamber members to announce their special events.

B Provide the City with recommendations for designated Commission appointments.
Specifically, two representatives for the Economic Development Commission and one
for the Public Safety Commission.
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Duarte

MEETING DATE: June 22, 2021

TO: Mayor and Members of the City Council

FROM: Daniel Jordan, City Manager

SUBIJECT: Sublease Agreement Between the City of Duarte and the Duarte

Chamber of Commerce

RECOMMENDATION: Staff recommends that the City Council approve a sublease
agreement with the Duarte Chamber of Commerce in the amount of
$500 per month, effective July 1, 2021.

FISCAL IMPACT: The sublease agreement for FY 2021-22 is set at a monthly rate of
$500. Please note that as a result of discussions during this year's
Budget Workshop, the Council credited six months of the Chamber's
rent in this year's FY 2021-22 budget in order to further support their
recovery from the economic impacts of the COVID-19 pandemic.

BACKGROUND
The Duarte Chamber of Commerce currently subleases a 1,674-sq. ft. space located at 1735
Huntington Drive. They have been at this location for four years and currently pay $500 a month

in rent, in addition to utilities including cable, telephone, internet, and electricity. The City leases
1735 Huntington Drive for $2,060 per month as of March 1, 2021.

DISCUSSION/ANALYSIS

City staff is proposing to continue subleasing 1735 Huntington Drive to the Duarte Chamber of
Commerce in an effort to support their work in promoting the Duarte business community. All
aspects of the sublease would remain the same as the FY 2020-21 contract including $500 a month
in rent, payment of all utilities, maintenance of million-dollar insurance coverage policies in the
areas of liability, property and worker’s compensation, and a one-year term to coincide with the
Services Agreement approval process. Also continued forward from last year, the Chamber agrees
that they shall not have designated spaces in the adjoining parking lot and shall share both on- and
off-street parking. To the extent the Chamber and their guests use any available on-street parking,
they shall comply with all applicable City of Duarte parking regulations.

RECOMMENDATION
Staff recommends that the City Council approve and execute a sublease agreement with the Duarte
Chamber of Commerce in the amount of $500 per month, effective July 1, 2021.

FISCAL IMPACT
The sublease agreement for FY 2021-22 is set at a monthly rate of $500. Please note that as a
result of discussions during this year's Budget Workshop, the Council credited six months of the




Chamber's rent in this year's FY 2021-22 budget in order to further support their recovery from the
economic impacts of the COVID-19 pandemic.

ATTACHMENTS
Attachment A — Building Sub-Lease City of Duarte & Duarte Chamber of Commerce FY 2021-

22 Agreement

Attachment B — Alan and Joan Djanogly & City of Duarte Commercial Lease Agreement



BUILDING SUB-LEASE
CITY OF DUARTE & DUARTE CHAMBER OF COMMERCE

THIS BUILDING SUBLEASE ("Lease") is made and entered into as of July 1, 2021
(“Effective Date™) by and between the City of Duarte, a municipal corporation (hereinafter
"Landlord" or "City"), and Duarte Chamber of Commerce, a non-profit California corporation
("Tenant").

RECITALS:

A. Landlord leases real property and improvements located at 1735 Huntington
Drive, City of Duarte, County of Los Angeles, State of California (the Property™).

B. Tenant is in need of a place to conduct its business operations within the City of
Duarte.

C. Landlord desires to sub-lease to Tenant and Tenant desires to sub-lease from the
Landlord the Property (“the Premises™), as hereinafter more fully described, on the terms and
conditions in this Sublease.

SUBLEASE:

Now, therefore, in consideration of the terms, covenants and conditions contained herein, and for
good and valuable consideration, the sufficiency and receipt of which are hereby acknowledged,
landlord and tenant hereby agree as follows:

ARTICLE 1
SUBJECT OF LEASE AND POSSESSION OF THE PREMISES

1.1 The Premises. Landlord hereby leases to Tenant and Tenant hereby leases from
Landlord the Premises, which constitute approximately 1.674 sq. fi. of rentable space within the
Property on the terms and upon the agreements, covenants and conditions set forth in this Lease.

1.2.  Acceptance of the Premises. Except as may be otherwise herein provided, Tenant
shall, by entering into and occupying the Premises, be deemed to have accepted the Premises,
and to have acknowledged that the same is then in the condition called for by this Sub-Lease and
is fit for operation as office space.

1.3 Quiet Enjoyment. Except as expressly provided under this Sub-Lease, Tenant,
upon performing and complying with all covenants, agreements, warranties, terms, and
conditions of this Sub-Lease to be performed, or complied with by Tenant, shall lawfully and
quietly hold, occupy and enjoy the exclusive use of the Premises during the Term (as defined in
Article 2) of this Sub-Lease, without hindrance by Landlord, or any person or persons claiming
through Landlord.




1.4 Surrender of the Premises and Equipment. Upon the expiration or termination of
the Term of this Sub-Lease, Tenant shall peaceably and quietly leave and surrender the Premises
to Landlord, broom clean and in good order, condition and repair, reasonable wear and tear and
obsolescence excepted. Tenant shall remove all movable fixtures, all equipment, and all
personal property in, on, or about the Premises. Surrender and restoration of the Premises by the
Tenant shall include the removal of any Tenant exterior signage, restoration of any other
improvements bearing the Tenant’s name, logo or similar identifying features to their original
appearance.

ARTICLE 2
TERM

2.1 Commencement and Duration. The term (“Term”) of this Sub-Lease shall
commence as of July 1, 2021 and shall continue thereafter for a one (1) year term, terminating
(unless sooner terminated by the terms of this Sub-Lease or by operation of law), on June 30,
2022.

% Inability to Use Premises. If any law or regulation of any governmental entity
prohibits Tenant from using the Premises as provided herein, Tenant may elect to terminate this
Lease on thirty (30) day written notice to Landlord specifying the governmental entity and the
law and/or regulation thereof that prohibits its use of the Premises.

ARTICLE 3
RENT

3.1 Rent Payment. Tenant shall pay, without demand or delay, abatement,
deduction, or offset, the Rent in such amounts as provided in this Article 3.

3.2 No Security Deposit. Landlord and Tenant acknowledge and agree that Tenant is
not required to post a security deposit for the lease of the Premises pursuant to this Lease.

33 Monthly Rent. Tenant shall pay to Landlord as rent for the use and occupancy of
the Premises, FIVE HUNDRED DOLLARS ($500.00) per month during the Term, in lawful
money of the United States (“Monthly Rent”). Rent shall be due on the 1% of each month, unless
the 1% of the month is a Friday, Saturday, Sunday, or a holiday when Duarte City Hall is closed
for business, in which case the Rent shall be due on the immediately succeeding business day.

3.4  Payment. All payments required to be made by Tenant to Landlord under this
Sub-Lease shall be made without any setoff, deduction or counterclaim whatsoever and shall be
made by check, payable to the “City of Duarte” and delivered to the City at 1600 Huntington
Drive, Duarte, California 91010, Attn: Director of Administrative Services. Landlord may
designate in a written notice to Tenant any change to the above.

3.5 Late Charges; Sub-Lease Termination. Any Rent not paid to Landlord within ten
(10) days of the due date under this Sub-Lease shall be subject to a late fee of ten percent (10%)
of the amount then owing. The parties understand and agree that the late fee is a fair and
reasonable estimate of the cost of the late payment to Landlord. Notwithstanding the above, the
parties also understand and agree that persistent and chronic late payments are disruptive and

s



costly to Landlord, requiring Landlord to devote additional time, money, resources and energy to
the administration of this Sub-Lease, all of which can not be sufficiently reimbursed to Landlord
by way of Tenant’s payment of the late fee. Therefore, Tenant’s failure to timely pay any Rent
for three (3) consecutive months, or four (4) months during any twelve (12) month period, shall
be deemed a material and incurable default under this Sub-Lease, giving rise to Landlord’s right,
in its sole discretion, to terminate this Sub-Lease upon sixty (60) days notice. Landlord’s
decision not to exercise this remedy at any time during the Term of this Sub-Lease shall not act
to waive Landlord’s right to exercise such remedy at a future date during the Term.

3.6 Utility and Services. All utilities including telephone, cable television, gas, water,
electricity, and internet service will be directly billed to and paid for by Tenant.

ARTICLE 4
INDEMNIFICATION & LIENS; INSURANCE

4.1 Indemnification: Liens. Tenant shall at all times indemnify, defend, and hold
Landlord, the Premises and the Property, free, clear and harmless from any claims, liens,
demands, charges, encumbrances or litigation arising directly or indirectly out of any use,
occupancy or activity of Tenant, or out of any work performed, material furnished, or obligations
incurred by Tenant, in, upon, about or otherwise in connection with the Premises and shall pay or
cause to be paid for all work performed and material furnished to the Premises which will or may
result in a lien on the Property, and will keep the Property free and clear of all mechanic's liens
and materialmen's liens (including the posting of an appropriate bond which shall release the
lien). Tenant shall not be responsible for any damages or liabilities to the extent caused by the
negligence or willful misconduct of Landlord or any of its officers, officials, employees, agents,
or representatives acting in an official capacity. The foregoing shall survive the expiration or
earlier termination of this Sub-Lease as to claims arising or accruing prior to the expiration or
termination of this Sub-Lease.

4.2 Insurance.

4.2.1 Insurance Coverage Requirements; Evidence of Insurance. Without
limiting Tenant’s indemnification obligations as set forth in this Sub-Lease, Tenant shall procure
and maintain, at its sole cost and expense, during the entire term of this Sub-Lease the following
policies of insurance: (a) Commercial General Liability insurance written on a per occurrence basis
in an amount not less than $1,000,000 per occurrence; (b) if applicable, Worker’s Compensation
insurance providing statutory benefits as required by California law; and (c) Property Casualty
Insurance covering the Premises against loss or damage by fire and perils commonly covered
under the standard extended coverage endorsement for not less than the “full replacement cost”
thereof including all improvements, fixtures, alterations, additions, and changes made by Tenant
including fixtures. All of the insurance policies except the Worker’s Compensation policies,
shall be endorsed to name Tenant and its officers, officials, employees, agents, and
representatives as additional insureds. Tenant shall not possession nor occupy the Premises until
Tenant has provided Landlord with Certificates of Insurance evidencing the above insurance
coverages and said Certificates of Insurance are reasonably approved by Landlord. Certificates are
to reflect that the insurer will provide 30 days written notice to Landlord of any cancellation of
coverage. In the event any of said policies of insurance are reduced in limits or cancelled for any




reason, Tenant shall, prior to the cancellation date, submit new evidence of insurance, In
conformance with this Section. Tenant agrees to provide immediate written notice to Landlord of
any claim or loss against Tenant. Landlord assumes no obligation or liability by such notice but
has the right to monitor the handling of any such claim or claims if they are likely to involve
Landlord.

422 Tenant’s Personal Property. Tenant acknowledges and agrees that
Landlord is not responsible or liable for insuring any loss caused to Tenant’s personal property
in, on, or about the Premises, and that Landlord hereby advises Tenant to obtain its own
insurance coverage for Tenant’s personal property.

4.2.3 Damages for Failure to Provide Insurance. This Section 4.2.3 is applicable
only in the event that Tenant is not in compliance with the requirements to maintain insurance as
set forth in this Article 4. Landlord shall not be limited in the proof of any damages which
Landlord may claim against Tenant arising out of or by reason of Tenant's failure to provide and
keep in force insurance as aforesaid, to the amount of the insurance premium or premiums not
paid or incurred by Tenant and which would have been payable upon such insurance, but
Landlord shall also be entitled to recover as damages for such breach the uninsured amount of
any loss (to the extent of any deficiency in the insurance required by the provisions of this Sub-
Lease), damages, costs and expenses of suit, including attorneys' fees, suffered or incurred by
reason of damage to, or destruction of, the Premises or Property, occurring during any period in
which Tenant shall have failed or neglected to provide insurance as aforesaid. Tenant’s uncured
breach of the above shall be deemed a material default under the terms of this Sub-Lease giving
rise to Landlord’s right, in its sole discretion, to terminate this Sub-Lease.

ARTICLE 5
USE OF THE PREMISES

5.1 Permitted Use. The Premises shall be used only for the purpose of conducting
Tenant's business. Tenant shall operate the business and conduct activities therein in a prudent
and businesslike manner and in full compliance with all applicable law and the terms and
conditions of this Lease.

52 Prohibited Uses. Tenant shall not use, or allow use of, the Premises for any
activity other than as office space for its business without the prior written consent of Landlord.
Tenant’s uncured breach of the above shall be deemed a material default under the terms of this
Sub-Lease giving rise to Landlord’s right, in its sole discretion, to terminate this Lease.

53 Signage. No signs of any kind shall be displayed unless approved by Landlord’s
Architectural Review Board. Landlord may require removal or refurbishment of any sign
previously approved.

54 Compliance with Building Rules and Regulations. Tenant agrees to comply with
all rules and regulations of Landlord with respect to the Property as now existing or as may be
imposed during the Term (provided that any rules or regulations imposed after the
commencement of the Term shall apply to Tenant only to the extent such rules and regulations
do not materially interfere with Tenant’s use of the Premises.




5.5  Compliance with Laws. Tenant shall not occupy or use the Premises, or permit
the Premises to be used or occupied, nor do or permit anything to be done in or on the Premises,
in whole or in part, for other than legal purposes, or for a purpose or in a manner liable to create
a public or private nuisance or to cause structural injury to the Premises or any part thercof, or
which may make it difficult, impossible or cost prohibitive to obtain fire or other insurance
thereon required to be furnished by Tenant hereunder, or in violation of any certificate of
occupancy or evidence of compliance issued by any governmental agency covering or affecting
the use of the Property, or in violation of any ordinance or regulation of the City. Tenant’s
uncured breach of the above shall be deemed a material default under the terms of this Sub-Lease
giving rise to Landlord’s right, in its sole discretion, to terminate this Lease.

5.6 Alterations. Tenant shall not make any alterations in or about the Premises,
including installation of trade fixtures and signs, without Landlord’s prior written consent. Any
alterations to the Premises shall be done according to the law and with required permits. Tenant
shall give Landlord advance notice of the commencement date of any planned alteration, so that
Landlord, at its option, may post a Notice of Non-Responsibility to prevent potential liens
against Landlord’s Interest in the Premises. Landlord may also require Tenant to provide
Landlord with lien releases from any contractor performing work on the Premises. All
improvements installed by Tenant, with or without Landlord’s consent, become the property of
Landlord upon termination. Landlord may require, at termination of the Term, that any
improvement not approved by Landlord be removed at Tenant’s expense. Surrender and
restoration of the Premises by the Tenant shall include the removal of any Tenant exterior
signage, restoration of any other improvements bearing the Tenant’s name, logo or similar
identifying features to their original appearance.

ARTICLE 6
DAMAGE OR DESTRUCTION

If, by no fault of Tenant, Premises are totally or partially damaged or destroyed by fire,
carthquake, accident or other casualty, Landlord shall have the right, in its sole and absolute
discretion, to determine whether to restore the Premises by repair or rebuilding. If Landlord
elects to repair or rebuild and is able to complete such restoration within 90 days from the date of
damage, subject to the terms of this paragraph, this Lease shall remain in full force and effect. If
Landlord is unable to restore the Premises within this time, or if Landlord elects not to restore,
then either Landlord or Tenant may terminate this Lease by giving the other written notice. Rent
shall be abated as of the date of damage. The abated amount shall be the current Rent prorated
on a 30-day basis. If this Lease is not terminated, and the damage is not repaired, the Rent shall
be reduced based on the extent to which the damage interferes with Tenant’s reasonable use of
Premises. If damage occurs as a result of an act of Tenant or Tenant’s invitee, only Landlord
shall have the right of termination, and no reduction in Rent shall be made.

ARTICLE 7
ASSIGNMENT AND SUBLETTING

7.1 No Tenant Subletting Without Landlord’s Prior Written Consent. Tenant may not
assign or sublet all or any portion of its interest in this Sub-Lease without Landlord's prior
written consent, which may be withheld by Landlord in its sole and absolute discretion.




7.2 Assignment of Landlord's Interest in Sub-Lease or the Sub-lLeased Premises.
Landlord may convey, transfer, sell, assign or otherwise transfer the Property, this Sub-Lease, all
or a portion of its interest thereunder, and/or all or a portion of the payments that are payable to it
by Tenant pursuant to this Sub-Lease. Landlord agrees to pay for all pass-through costs that may
be associated with the Triple Net lease i.e. common area maintenance, property taxes, etc. With
the exception of the aforementioned items, Tenant hereby consents and agrees to any such
transfer which Landlord considers necessary or proper, regardless of the reason or reasons for
which Landlord makes such transfer and regardless of the entity that is the Transferee
thereunder.

ARTICLE 8
PERFORMANCE OF TENANT’S COVENANTS

8.1 Right of Performance. If Tenant shall at any time fail to pay any assessment, fee
or other charge in accordance with this Sub-Lease, within the time period therein permitted or
shall fail to pay for or maintain any of the insurance policies provided for in this Sub-Lease,
within the time therein permitted, or fail to make any other payment or perform any other act on
its part to be made or performed hereunder, within the time permitted by this Sub-Lease, then
Landlord, after ten (10) days’ written notice as to payments of Rent, and with ninety (90) days’
written notice as to other breaches, given to Tenant (or, in case of an emergency, on such notice
as may be reasonable under the circumstances) and without waiving or releasing Tenant from
any obligation of Tenant hereunder, may (but shall not be required to):

8.1.1 Pay for and maintain such insurance policies provided for, or

8.1.2 Make such other payment or perform such other act on Tenant's part to be
made or performed as in this Lease provided.

8.2  Reimbursement and Damages. All sums so paid by Landlord and all costs and
expenses incurred by Landlord in connection with the performance of any such act, together with
interest thereon, shall constitute an obligation payable by Tenant under this Sub-Lease and shall
be paid by Tenant to Landlord on demand. A failure by Tenant to make such a payment shall be
a material breach of this Lease. Landlord shall not be limited in the proof of any damages which
Landlord may claim against Tenant arising out of or by reason of Tenant's failure to provide and
keep in force insurance as aforesaid, to the amount of the insurance premium or premiums not
paid or incurred by Tenant and which would have been payable upon such insurance, but
Landlord shall also be entitled to recover as damages for such breach, the uninsured amount of
any loss (to the extent of any deficiency in the insurance required by the provisions of this
Lease), damages, costs and expenses of suit, including attorneys' fees, suffered or incurred by
reason of damage to, or destruction of, the Premises, occurring during any period in which
Tenant shall have failed or neglected to provide insurance as aforesaid.

ARTICLE 9
HAZARDOUS MATERIALS

9.1 Landlord's Representations and Warranties. Except as identified by Landlord in
writing to Tenant as known Hazardous Materials or adverse environmental conditions prior to




the execution of this Lease, Landlord makes no representation or warranty regarding the
condition of the Premises or Property. As used in this Sub-Lease the term "Hazardous
Materials" shall mean (a) any substance or material defined as or included in the definition of
"hazardous substances", "hazardous wastes", "hazardous materials", "extremely hazardous
waste", "acutely hazardous waste", "restricted hazardous waste", "toxic substances" or "known to
cause cancer or reproductive toxicity" (or words of similar import), (b) petroleum products
(including crude oil or any fraction thereof) or any chemical substance or material which is
prohibited, limited, or regulated under any federal, state or local law, ordinance, regulation,
order, permit, license, decree, common law or treaty regulating, relating to or imposing liability
or standards concerning materials or substances known or suspected to be toxic or hazardous to
health and safety, the environment or natural resources, and (¢) mold.

9.2  No Use by Tenant of Hazardous Materials on the Premises. Tenant covenants and
agrees that it shall not, and that it shall not permit any licensee to, treat, use, store, dispose,
release, handle or otherwise manage Hazardous Materials on the Premises except in connection
with any construction, operation, maintenance, or repair of the Premises or in the ordinary course
of its business, and that such conduct shall be done in compliance with all applicable federal,
state and local laws. Tenant's violation of the foregoing prohibition shall constitute a material
breach hereunder and Tenant shall indemnify, hold harmless and defend the Landlord for such
violation as provided below.

9.3  Notice and Remediation by Tenant. Tenant shall, within five (5) days of such
occurrence, or immediately in cases of imminent threat of injury to life or property, notify
Landlord of any release of any Hazardous Materials, and/or any notices, demands, claims or
orders received by Tenant from any governmental agency pertaining to Hazardous Materials
which may affect the Property. Tenant’s breach of the above shall be deemed a material default
under the terms of this Lease giving rise to Landlord’s right, in its sole discretion, to terminate
this Sub-Lease.

9.4  Environmental Indemnity. Tenant hereby agrees to hold harmless, defend and
indemnify Landlord and its officers, officials, employees, agents, representatives, and volunteers
from and against all liability, loss, damage, costs, penalties, fines and/or expenses (including
attorney's fees and court costs) arising out of or in any way connected with (a) Tenant's breach or
violation of any covenant, prohibition, or warranty in this Lease concerning Hazardous
Materials, or (b) the activities, acts or omissions of Tenant, its employees, contractors or agents
on or affecting the Premises during the Term, including but not limited to the release of any
Hazardous Materials or other kinds of contamination or pollutants of any kind into the air, soil,
groundwater or surface water on, in, under or from the Premises whether such condition,
liability, loss, damage, cost, penalty, fine and/or expense shall accrue or be discovered before or
after the termination of this Sub-Lease. This indemnification supplements and in no way limits
the scope of any other indemnification set forth in this Lease.

9.5 Release. Tenant waives, releases, acquits and forever discharges Landlord and its
employees, members and officials or any other person acting on behalf of Landlord, of and from
any and all claims, actions, causes of action, demands, rights, damages, costs, expenses, or
compensation (collectively "Claims") whatsoever including, but not limited to, all Claims at
common law, whether direct or indirect, known or unknown, foreseen or unforeseen, which



Tenant has as of the Effective Date on account of or in any way growing out of or in connection
with any Hazardous Materials or other conditions on, in, under, from, or affecting the Premises,
or any law or regulation applicable thereto. Tenant is hereby subrogated to any and all rights
possessed by Landlord against third parties with respect to said Claims.

9.6  Termination. The agreements and obligations of Tenant under this Article 9 with
regard to indemnification of Landlord shall survive the scheduled termination or sooner
expiration of the Term for any reason, for five (5) years and all claims relating thereto must be
delivered in writing to Tenant within such period.

ARTICLE 10
REPRESENTATIONS AND WARRANTIES

10.1 Landlord's Representations and Warranties. Landlord represents and warrants to
Tenant as follows: (a) Landlord is duly organized under the laws of the State or California and
has full right and authority to enter into this Lease and to perform all of Landlord’s obligations
under this Lease; and (b) Tenant, upon performing and complying with all covenants,
agreements, terms, and conditions of this Lease to be performed or complied with by it, shall
peaceably and quietly have, hold and enjoy the full possession and use of the Premises
throughout the Term.

10.2 Tenant's Representations and Warranties. Tenant represents and warrants to
Landlord as follows: (a) Tenant has examined the Premises and finds that it is fit for use as
office space in accordance with this Lease; (b) Tenant acknowledges that Landlord has not made
any representations or warranties regarding the condition of the Premises, or its suitability for the
operation of office space contemplated by this Lease; (c) Tenant is duly organized under the laws
of the State of California and has the right, power and authority to enter into this Sub-Lease and
to perform all the obligations of Tenant hereunder.

ARTICLE 11
EVENTS OF DEFAULT; REMEDIES

11.1  Events of Default

11.1.1 Events of Default by Tenant. Any one or all of the following events after
ninety (90) days written notice to Tenant from Landlord, unless a shorter period is specified
below, shall constitute an Event of Default by Tenant hereunder:

(a) If Tenant shall default in the payment of any Monthly Rent or
Additional Rent or other charges when and as the same becomes due and payable and such
default shall continue for more than ten (10) days after Landlord shall have given written notice
thercof to Tenant; or

(b) The abandonment or vacation of the Premises by Tenant; or

(c) The entry of any decree or order for relief by any court with
respect to Tenant, or any assignee or transferee of Tenant (hereinafter "Assignee"), in any
involuntary case under the Federal Bankruptcy Code or any other applicable federal or state law;

-8-



or the appointment of or taking possession by any receiver, liquidator, assignee, trustee,
sequestrator or other similar official of Tenant or any Assignee, or of any substantial part of the
Premises of Tenant or such Assignee, or the ordering or winding up or liquidating of the affairs
of Tenant or any Assignee and the continuance of such decree or order unstayed and in effect for
a period of sixty (60) days or more (whether or not consecutive); or the commencement by
Tenant or any such Assignee of a voluntary proceeding under the Federal Bankruptcy Code or
any other applicable state or federal law, or consent by Tenant or any such Assignee to the entry
of any order for relief in any voluntary or involuntary case under any such law, or consent by
Tenant or any such Assignee to the appointment of or taking of possession by a receiver,
liquidator, assignee, trustee, sequestrator or other similar official of Tenant or any such Assignee,
or of any substantial property of any of the foregoing, or the making by Tenant or any such
Assignee of any general assignment for the benefit of creditors; or Tenant or any such Assignee
takes any other voluntary action related to the business of Tenant or any such Assignee or the
winding up of the affairs of any of the foregoing; or

(d) If Tenant shall default in the performance of or compliance with
any other material term, covenant or condition of this Lease and if Tenant shall fail to cure such
default within ninety (90) days after receipt of written notice thereof from Landlord, or, if the
default is of such character as to require more than ninety (90) days thereof to cure and Tenant
shall fail to commence such cure within such ninety (90) day period and thereafter failure to use
reasonable diligence to cure such default.

11.1.2 Events of Default by Landlord. If Landlord shall default in the
performance of or compliance with any material term, covenant or condition of this Lease and if
Landlord shall fail to cure such default within ninety (90) days after receipt of written notice
thereof from Landlord, or, if the default is of such character as to require more than ninety (90)
days thereof to cure and Landlord shall fail to commence such cure within such ninety (90) day
period and thereafter failure to use reasonable diligence to cure such default.

11.2 Remedies.

11.2.1 Remedies Available to Landlord.

(a) General. If an Event of Default of Tenant shall occur and such
default not be cured within the time required as set forth above, then in addition to any other
remedies available to Landlord at law or in equity, Landlord shall have the immediate option to
terminate this Sub-Lease and bring suit against Tenant and recover as an award in such suit the
following: (a) the worth at the time of award of the unpaid Rent and all other sums due
hereunder which had been carned at the time of termination; (b) (ii) the worth at the time of
award of the amount by which the unpaid Rent and all other sums due hereunder which would
have been earned after termination until the time of award exceeds the amount of such rental loss
that Tenant proves could have been reasonably avoided; (c¢) the worth at the time of award of the
amount by which the unpaid Rent and all other sums due hereunder for the balance of the Term
after termination exceeds the amount of such rental loss that Tenant proves could be reasonably
avoided; (d) any other amount necessary to compensate Landlord for all the detriment
proximately caused by Tenant's failure to perform its obligations under this Sub-Lease or which
in the ordinary course of things could be likely to result therefrom; and (e) such amounts in



addition to or in licu of the foregoing as may be permitted from time to time by applicable
California law.

(b) Landlord’s Right to Re-Enter. If an Event of Default of Tenant
occurs, Landlord shall also have the right, with or without terminating this Lease, to reenter the
Premises and remove all persons and property from the Premises; property may be removed and
stored in a public warehouse or elsewhere at the cost of and for the account of Tenant. The
foregoing right shall be exercised in accordance with, and shall be subject to the provisions, of
California law.

() Landlord’s Right to Re-Let. If an Event of Default of Tenant
occurs, Landlord shall also have the right, with or without terminating this Sub-Lease, to re-let
the Premises. If Landlord so elects to exercise its right to relet the Premises without terminating
this Sub-Lease, then rentals received by Landlord from such reletting shall be applied as follows:
First, to the payment of any indebtedness other than Rent due hereunder from Tenant to
Landlord; Second, to the payment of any cost of such reletting; Third, to the payment of the cost
of any alterations and repairs to the Premises; Fourth, to the payment of Rent due and unpaid
hereunder; and Fifth, the residue, if any, shall be held by Landlord and applied in payment of
future Rent as the same may become due and payable hereunder. Should the amount of rental
received from such reletting during any month which is applied to the payment of Rent
hereunder be less than that agreed to be paid during that month by Tenant hereunder, then Tenant
shall pay such deficiency to Landlord immediately upon demand therefor by Landlord. Such
deficiency shall be calculated and paid monthly. Tenant shall also pay to Landlord, as soon as
ascertained, any costs and expenses incurred by Landlord in such reletting or in making
alterations and repairs not covered by the rentals received from such reletting.

(d) Re-Entry or Re-Letting Not Election to Terminate. No reentry or
re-letting of the Premises by Landlord pursuant to this Sub-Lease, shall be construed as an
election to terminate this Sub-Lease unless a written notice of such intention is given to Tenant
or unless the termination thereof is decreed by a court of competent jurisdiction.
Notwithstanding any reletting without termination by Tenant because of any default by Tenant,
Landlord may at any time after such reletting elect to terminate this Lease for any such default.

(e) Receipt of Rent. No Waiver of Default. The receipt by Landlord of
the Rents or any other charges due to Landlord, with knowledge of any breach of this Lease by
Tenant or of any default on the part of Tenant in the observance or performance of any of the
conditions or covenants of this Lease, shall not be deemed to be a waiver of any provisions of
this Lease. No acceptance by Landlord of a lesser sum than the Rents or any other charges then
due shall be deemed to be other than on account of the earliest installment of the Rents or other
charges due, nor shall any endorsement or statement on any check or any letter accompanying
any check or payment of Rent or charges due be deemed an accord and satisfaction, and
Landlord may accept such check or payment without prejudice to Landlord's right to recover the
balance of such installment or pursue any other remedy provided in this Sub-Lease. The receipt
by Landlord of any Rent or any other sum of money or any other consideration paid by Tenant
after the termination of this Lease, or after giving by Landlord of any notice hereunder to effect
such termination, shall not, except as otherwise expressly set forth in this Lease, reinstate,
continue, or extend the Term of this Lease, or destroy, or in any manner impair the efficacy of
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any such notice of termination as may have been given hereunder by Landlord to Tenant prior to
the receipt of any such sum of money or other consideration, unless so agreed to in writing and
signed by Landlord. Neither acceptance of the keys nor any other act or thing done by Landlord
or by its agents or employees during the Term shall be deemed to be an acceptance of a surrender
of the Premises, excepting only an agreement in writing signed by Landlord accepting or
agreeing to accept such a surrender.

11.2.2 Remedies Available to Tenant. If an Event of Default of Landlord shall
occur and such default not be cured within the time required as set forth above, then in addition
to any other remedies available to Landlord at law or in equity, Landlord may terminate this
Lease and bring suit against Tenant and recover as an award in such suit Tenant’s actual
monetary damages resulting from Landlord’s uncured default. Notwithstanding anything in this
Lease to the contrary, in no event shall Tenant be entitled to economic or consequential damages or
to punitive damages from Landlord.

11.3  Effect on Indemnification. Notwithstanding the foregoing, nothing contained in
this Article shall be construed to limit Landlord's right to indemnification as otherwise provided
in this Sub-Lease.

ARTICLE 12.
ENTRY BY LANDLORD

Landlord and its respective authorized representatives shall have the right to enter the
Premises at all reasonable times for the purpose of (a) inspecting the same, (b) determining
whether Tenant is complying with the terms of this Sub-Lease, (c) to do any necessary
maintenance or repairs and to make any restoration to the building and/or other improvements on
the Property, and (d) to serve, post, or keep posted any notices, () to show the Property to
prospective other tenants, and/or (f) to take all such action thereon as may be necessary or
appropriate for any such purpose provided for under this Sub-Lease or any other lawful purpose
(but nothing contained in this Sub-Lease shall create or imply any duty on the part of Landlord to
make any inspection or do any work). No such entry shall constitute an eviction of Tenant.

ARTICLE 13
PARKING AND STORAGE OF PERSONAL PROPERTY

13.1  Parking. Tenant acknowledges and agrees that the Property’s off-street parking
consist of a shared parking lot adjacent to the entry door of the building on the Property. Tenant
shall have no designated spaces in such lot and shall share such lot and all related off-street
parking improvements in common with all other lawful uses of same. Tenant shall conform to all
rules and restrictions on the use of such parking facilities as Landlord may be required to comply
with under its lease for the Property. (See Exhibit A) To the extent Tenant and Tenant’s invitees
use any available on-street parking, they shall comply with all applicable City of Duarte Parking
regulations.

13.2  Storage of Personal Property. Tenant shall store on the Premises only personal
property that Tenant owns and shall not store any improperly packaged food or perishable goods,
flammable materials, explosives, or other dangerous or hazardous material.
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ARTICLE 14
REPAIRS AND MAINTENANCE

14.1  Landlord Responsibilities. Landlord shall maintain in good condition, at its cost,
the following: (a) the structural parts of the building on the Property, which shall include the
foundations, bearing and exterior walls, subflooring, and roof; (b) the unexposed electrical,
plumbing, and sewage systems that are part of the building; and (c) heating, ventilating, and air
condition systems serving the building.

14.2 Tenant Responsibilities. Tenant shall maintain in good, clean, and sanitary
condition, at its cost, the Premises, the two bathrooms nearest to the Premises, and the hallway
adjacent to the Premises. The other area to be used by Tenant from time to time is the non-
exclusive use of the “breakroom” in the building for occasional meetings, food/beverage storage
and use, and other uses typical for such space. Tenant shall keep the breakroom clean to the
extent of Tenant’s use, but Tenant shall not be responsible for maintenance of the breakroom due
to any other tenant’s use. All damage or injury done to the Premises or Property by the Tenant
or by any person who may be in or upon the Premises or Property with the Tenant’s consent or
invitation or by the Tenant’s failure to properly secure the Premises or Property shall be paid for
by the Tenant. If at any time during the Term, the Tenant fails to maintain or repair the
Premises or Property as required herein, Landlord may, but shall not be required, to perform the
maintenance or make the repairs or replacements for the account of the Tenant; any sums
expended by the Landlord in so doing, together with an administrative charge of ten percent
(10%), shall be deemed immediately due from the Tenant on demand of the Landlord.

ARTICLE 15
MISCELLANEQOUS PROVISIONS

15.1 Notices Any notices which either party may desire to give or may be required to
give to the other party under this Agreement must be in writing and may be given either by (a)
personal service, or (b) delivery by a reputable document delivery service, such as but not
limited to, Federal Express, which provides a receipt showing date and time of delivery, or (c)
mailing in the United States Mail, certified mail, postage prepaid, return receipt requested,
addressed to the address of the party as set forth below or at any other address as that party may
later designate by written notice:

If to Landlord: City of Duarte
City Manager’s Office
1600 Huntington Drive
Duarte, CA 91010

If to Tenant: Duarte Chamber of Commerce
PO Box 1438
Duarte, CA 91009
Attn: Executive Director/CEO

Notices personally delivered or delivered a delivery services shall be effective upon receipt.
Notices delivered by mail shall be effective on the next business day following deposit made the
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United States Postal System prior to 6:00 p.m. A “business day” is a day when Duarte City Hall
is open for business to the general public.

15.2 Litigation Matters.  In the event of any litigation arising between Landlord and
Tenant arising from or related to this Lease, the prevailing party shall be entitled to recover all
reasonable costs incurred, including staff time, court costs, attorney fees, expert witness fees, and
other related expenses. The Municipal and Superior Court of the County of Los Angeles shall
have exclusive jurisdiction over any litigation between the parties hereto concerning this Lease.
Service of process on Landlord shall be made in the manner required by law for service on a public
entity. Service of process on Tenant shall be made in any manner permitted by law and shall be
effective whether served inside or outside of California

15.3 Successors. All of the rights and obligations of Landlord and Tenant under this
Lease shall bind and inure to the benefit of the respective heirs, personal representatives,
successors, grantees and assigns of the respective parties.

15.4 Covenant Against Discrimination. Tenant herein covenants by and for itself and its
heirs, executors, administrators and assigns, and all persons claiming under or through it or them,
and this lease is made and accepted upon and subject to the following conditions: “There shall
be no discrimination against or segregation of any person or group of persons on account of race,
color, creed, religion, sex, marital status, ancestry, or national origin in the leasing, subleasing,
transferring, use, occupancy, tenure or enjoyment of the premises herein leased nor shall the
lessee himself or herself, or any person claiming under or through him or her, establish or permit
any such practice or practices of discrimination or segregation with reference to the selection,
location, number, use or occupancy of tenants, lessees, sublessees, subtenants or vendees in the
premises herein leased.”

15.5 Nonliability Of City Officers And Employees. No officer, official, employee, agent,
representative, or volunteer of Landlord shall be personally liable to Tenant, or any successor in
interest, in the event of any default or breach by Landlord or for any amount which may become
due to Tenant or to its successor, or for breach of any obligation of the terms of this Lease by
Landlord.

15.6  Administration of Lease. Landlord’s City Manager and Tenant’s President/CEO
shall represent Landlord and Tenant, respectively, in all matters pursuant to the administration of
this Lease. Tenant’s communications with Landlord shall be routed through the City Manager
and authorized City staff.

15.7 Interpretation: Governing Law. This Sub-Lease shall be construed according to
its fair meaning and as if prepared by both parties hereto. This Sub-Lease shall be governed by
the internal laws of the State of California without regard to principles of conflicts of law.

15.8 No Broker’s or Finder’s Fee. Landlord and Tenant each represents and warrants
to the other that no third party is entitled to a broker’s commission and/or finder’s fee with
respect to this lease and each shall indemnify, defend, and hold the other harmless from and
against all liabilities, costs, damages, and expenses, including without limitation, attorneys’ fees,
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resulting from any claims or fees or commissions, based upon agreements by it to pay a broker’s
commission and/or finder’s fee.

159 No Relocation Assistance or Benefits. Tenant acknowledges and agrees that (a)
Tenant is a “post-acquisition tenant” pursuant Section 6034(b) of Title 25 of the California Code
of Regulations, and (b) upon the expiration or earlier termination of the Term, that neither it or
any successor shall be entitled to, and Tenant, on behalf of itself and its successors, hereby
waives any right or entitlement to, any relocation benefits or assistance under California or
federal law.

15.10 Entire Agreement: Amendment. This Sub-Lease is the entire agreement between,
and final expression of, Landlord and Tenant and there are no agreements or representations
between the parties except as expressed herein or therein. All prior negotiations and agreements
between Landlord and Tenant with respect to the subject matter hereof are superseded by this
Sub-Lease. Except as otherwise provided herein, no amendment to this Sub-Lease shall be
binding unless in writing and signed by the parties hereto.

15.11 No Waiver By Landlord or Tenant. To the extent permitted by applicable law, no
failure by Landlord or Tenant to insist upon the strict performance of any term hereof by the
other, or to exercise any right, power or remedy consequent upon a default under this Sub-Lease,
and no acceptance of Rent during the continuance of any such default (the foregoing applicable
only to Landlord), shall constitute a waiver of any such default or of any such term. No waiver
of any default by Landlord or Tenant, as applicable, shall affect or alter this Sub-Lease, which
shall continue in full force and effect, or shall affect or alter the rights of Landlord or Tenant, as
applicable, with respect to any other then existing or subsequent default by the other party.

15.12 Severability. If any term of this Sub-Lease or any application thereof shall be
invalid or unenforceable, the remainder of this Sub-Lease and any other application of such term
shall not be affected thereby.

15.13 No Holding Over Without Landlord’s Written Consent. In the event Tenant shall
holdover or remain in possession of the Premises with the written consent of Landlord after the
expiration of the Term of this Sub-Lease, such holding over or continued possession shall create
a tenancy for month to month but only upon the same terms and conditions as are herein set forth
and in effect the last month prior to the expiration of the Term of this Lease.

15.14 Joint and Several Liability. In the event either party hereto now or hereafter shall
consist of more than one person, firm or corporation, then and in such event all such persons,
firms or corporations shall be jointly and severally liable as parties hereunder.

15.15 Time of the Essence. Time is of the essence of this Sub-Lease and all of the
terms, provisions, covenants and conditions hereof.

15.16 Counterparts. This Sub-Lease may be executed in two counterparts, each of this,
when this Sub-Lease has been signed by both Landlord and Tenant, shall be deemed on and the
same instrument.

[END—SIGNATURE PAGE FOLLOWS)]
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IN WITNESS WHEREOQF, the parties hereto have caused this Lease to be entered into as

of the Effective Date.

ATTEST:

Annamarie Porter, Interim City Clerk

APPROVED AS. TO FORM:
Rutan & Tucker, LLP

David Cosgrove, City Attorney

LESSOR
CITY OF DUARTE:

Margaret Finlay, Mayor pro tem

SUBLESSEE:
DUARTE CHAMBER OF COMMERCE

Sheryl Lefmann, Executive Director/CEO
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Attachment B

4 CALIFORNTA COMMERCIAL LEASE AGREEMENT
G ASSOCIATION (C.A R, Torm GL, Revised 12/15)

‘«"‘, OF REALTORS?

i

Date (For oference onlyy: Fabriny 8, 2097 R :

= B . AlnandJoan Dignogly - Clandlord") 2416
o City of Duarte a Coiltorming munlaipil coeprglion o ~ {Tionant'y agree pe followe

PROPERTY: Landlord ronts (3 Tenant and Tenant rents from Landiord, the teal propsrly ant inpiovements described as; 77348 Hyptinaton Dr,

Duarte CA 81010 _ lRromises”] which
aomptlse approximately __tor o futher
desoription of the Pramisas.
2. TERM: The lerm begina on (date)
{Cheek A or B): )
b k. Lense:ond shel lerminele on {dote) _ _ February 28,2020 &t 1200 and 1= Any holding oves ailer the
term of this agreament explies, wWilh Landlond's sonsont, shall creale » month-o-munll lendaey fuyt elther pary may terisie 4o specified In
paragraph 28, Reat ahall be it a tafe equal to the rent for the inmedlalely praseding month, payable in advance Al olher terms and
sontllians of this sgreemant shall remsin ih full ferce ano offec,
U B Monthda-month: anel confinues 4s a month-io-monlh tengucy. Elither pary may terninate the 1enaney by giviig willlen nolice to the ol ai
tonst 30 daye prion to the Inended lennination date, subjeet toany applicable iaws. Suct: nofice may be given on any dato
Iy 6. RENEWAL OR EXTENSION TERMS: Sc allactied agdendum 7 . - o .

3. BASE RENT:
A Tenantagnous lo pay Bose Rental the rmle of (CHEECK DNE ONLY?)

DY §re0000 per manth, for the term of the agrecmunt,

o8 P month, tor the fitat 12 months of the agronment. Commienaing with the FE nonih, e upon expialion uf
each 12 monihs Wetealter, rent shall be wdiusiod agannding o any incrense in ihn U5, Consurmor Prine Indny: of the Buteou of Labor
Sttistics of (he Depatimant of Labor for All Urban Consumers ("GRIM for R R
tihe Gty naatest the foction of the Pramises), banod o i following foronta Base Fent will be mltiplied by 1he nost gorent GF
praceding fhw firgt eatendn: monih during which the atjustmont is 1o take effuct, and dividud By the mest recent CHI progding 1
Commenceman: Dale. In no svent shall any adjustod Bose Rent ba less than tho Base Ren fur the monih immediniely precoding 1he
nejusimant. It the GRS no Jonges putlishod, then the adjusiiment 1o RBase Fenl slhiell be bacod on an allarnsty dox hal most closoly

i

__{ Commencenwant Dale”)

 Marehd, 200

= reflpols e GRI
e s ) _ per month for the perdod commanclng . andending A
o ~ por month for tha perlod commensing . andending o ~ang
per month foe the peaod commanaing andending _ .

. D
1A In aeoordance wilh the attachod rant schedule,

s Oen L .
B, Ease Ront s paysbie in advance on i Tat {or[ ) day of @nch galendat menih, snd is debnauent on Ihe nux! day
C. If the Commensemant Date falls on any day olher T e Tiegt day of the month, Base Ront for the fiest catontiar gt shall be rorated based
on & 30<ay peroo. ¥ Tanant has pele one full menlive Rase Reantin sdvance of Commencament Date, Base Ren! for the socond calendar monih

shill be prorated based on o S0-day period.

4, RENWT:
A, Definition: {"Rant”) shall mean sl moneiany obligutions of Teman to Landioed undor (he ferms of this agrasment, arcep! seeurly coposit.
7. Payment: Rentshall be paid to (Name) o Ludecke Proporly Mgmiing R ol (audiess)
T Lo ol gny oiher

0 E Foeiiili Bled, Sufis 108, Arcodia Of 91005 e — o
focation spetified by Landlord inwiillng 1o Tenant
C. Timing: Base Ronl shall be paid us specified In paragiaph 3. All ofhar frant shall be paid within 30 days after Tenant i billad by Lo,
6. EARLY POSSEBSION: Tenant s anfitled (o pussossion of the Premises on .
If Tenant Is in possssion prior 10 ihe Commencement Date, during Ihig time (1) Tenant is not obligated 1o
[ Jis no! oblignted o pay Raent olhor than Base Romt, Whether or noi Tenant is obligeied lo pay Real prior fo
Glligatad 1o comply with all cinar farms of this aareumont.
G, BECURITY DEPOBIT:
A, Tonant pgrees fo pay Landlora & 60000
(F CHECKED:) {_jIf Base Runt inrenses dufing fhe (o

a5 the ingrepse in Base Hent
B, All orany porlion of ihe seourily dupoyil moy be usel, as restonudly necosLaty, o0 (i) care Touant's doliult in paymop! of Hunl e chargs,

nonesullicion! funds ("NSFY) faes, or other sums due, (i) rapair damape. excluding odinary wear anu lear, eavsnd by Tapmnl o by & guost o
fivonaee of Tenant, (i) broom clean the Premisos, If nocessary, upon lennination of tonansy, and (v} covar any other unfulfiles obligaticn of
Tonant. SECURITY DEPOSIT SHALL NOT BE USED BY TENANT IN LIEU OF PAYMENT OF LAST MONTH'S RENT I 4l ot any portion of the
securily dopogit Is uset during teniney, Tenanl agines 1o roihslate the total sueurity dopogh wilhin & days afior witlen nolice | dnlivired
Tenanl, Within 80 davs after Lantlord racalves possession of he Presmisus, Lantiord shall: (1) fnnish Tenant an lismized stalement ndicoling thi
amounl of any sevurity duposit recelved and the basts for its disposition. and (i) return any remalnlng potion of security toposhl 1o Tonant
Howavar, i the Landlord’s only clabin upon the soeunty deposil is for unpeid Rent, then the rameining portion ol he sociiy dopoasl, afies
daduetion of unpaic Rent, shall be returnos within 14 days after Lhe Landiord recelves possession
€. Nointerest will ba pald on socurty doposil, unless foquirod by loal ordiansce.

pay Base Ront, and (i) Tenan
Gommentement Dale, Tenant is

~_ as o sonwrily doepesil. Tenpit agroee aol tn holc Broke responsible fon s rolurm.
rm of this agresment, Tenant agraos fo NGrease securily dpposil by fhe same (roporor

Landiard's Inltials ( &;/ S e ) Tonants ol ( RPN 00 }
& 2016, Colfnanin Assaciatior 0! REAM.TORSE, Inc,
CL REVISED 12/15 (PAGE 1 of 6) Lo
) i ~ COMMERCIAL I.EASE AGREEMENT {CL PAGE 1 OF E) . P o
1" Gontury 21 Ludecke, 20 R, oot s, KTE: 105 Aicadis, CA 9054 Phont GEAVMIAIDT  Fur 0104485612 1735 llnnlim:\UNJ
Protisad with zigFania® by sipogh 10070 Fiheon Mle Rqu_n,_Fﬂa_.sprl.IN!|lm4[:921\ wmmm R

] Century 21 Ludeeks




Prewises 1738 Huntinglen Lor, D CA 97050 B - . . B ~ Dale Pebrusne 8, A

7. PAYMERTS:

CAYMENT
TOTAL M REGEIVED BALANCE GUE BUL DATE
S Reol, From QRIBIA017 '|oLA§/31§R?‘[ i 760000 T . § _ Atio6.00
Tale ol

G, Secuity Doposit . § 1,600.00 e S i, 60000
C. Olher [ ——— § I D — 4

Catepary
0. Olhor, . = O o = § - = = =

Gotopuy
B Totoh <o nronrins [ S {0 B == 2,200.00

unteaeved and rasmon velilolo pasiing spatis Thye: tlght

5. PARKING: Tenant s enfitled 10
e parking [Xi1s ] ie nat incloosd In
anpdilionat &

he Base [ent charped pursiian o paragrapt 3. I not mehudad in the Base Rent, the periing rontl fod rhall e

e s g = w inenti Parking space(s) ac o iy Used far pariing oparabie motat volinlie, excapi for twlies, boais
campuis Lusos of {ruke (othar than plek-up trucks). Temant shall patk 1 assignod spusuls) only, Parking upaunls) are 1 be ke cirar. Vehicles
lauking oll, gus vl olhier moder vehich fioids shall nol be patkad in purking spACes o1 on fhe Fromses. Mechanical woth of BIORID ol inpperabie
wvehiclos 1 nof allowed In parkng gpacels) of elsewhere on Ihe Premines. N overnight parking ie posiitted.

g ADDITIONAL STORAGE: Slorage it pormited A TONOWE: o e g i a i = .
fha night 1c addiliona) storage Space [ e Bis net inckided in he Bose Renl ehargod pursuan o paragraph 2 I st includng n Banre Row,
sorage space shall be e abditons! & ——— por monthy, Tenan! ghall store only pamsoni propuity thai Tenpn: owis, and) shinll 1o
slore proparty thot is craimet by anoliier, of it gl anothar has any fight. {itlg, or inferest, Tanant shall nol slore any wopropetdy packsgno foud o
parichable goods. flammnble matorials, explosiven, of ofhnr GonGEous of lanfdous wateris, Tenoni shall poy for, and be rospensivie for, e
alean-up of any. contemination caused by Tanants use of tha slo:age Ares.

20. LATE CHARGE; INTEREST; NSF CHECKS: ranant atknoviotges il eibar e payment of Font of issuance o 1 WEF gl ey cae Latdiod

1 incur GOsls DNl GXPONSESR, fhe exnet smounl of which sre extromely difficeh ant impraciical e detonmine. Thisso shsls may pngturie, bl Gre ik

limited 10, procpssing, enforcement and accoraing oxponses, ant e chirges imposed on Landiord, It any inatallnenl of Rent doe from Tenbnt v

nol recthvos by Landiord within § palendar days ofier dote dug, of 1f a check is seturnpd NS, Tenont shull pay’ 1o s anliore, respretivoly.

6000 _as late ahirr, plus 0% Intotos! per antun un the Aolingeol amount ang $725.00 a5 o NSE fer, ny of whith shall by

deemot-addifonal Rent Lundlord ang Tenant agree thnt these charges represenl 3 fair andd ressoanble pslimale of the coste Landiond may g by

raasan of Tenant's Ipe of nsE poymont Ay lele charge, delinguen imarndt, or NSF foo duo ahall by pald with e curront fneialiment of Rent

Landinrds souepiaice ol nny ke ohnrge of NST fee shall not conplitule 2 wiver 48 10 ARy default of Tanany, Landiets tpht 1o colitt! o Late Chaviggi

or NSF foe sholl not e deemod Bn exlenuivn of Uue date Rant st ander paragraph 4.0 provemt Laadird from expralang iy ottt risihils ane

reinmdios under This ngreamant. and as pravidot by lave.
4. CONMTION OF PREMISES: Tenant hss cxanined e Preaeas angd acknowledpes Dol Promisg Js clean ad I cpotative canillion, will the

{ullowing exeplions. e S YT . .
fratms listed as oxcopticnn shall e Jeall wilh in the foliowing manner e — —_—r - =

ZONING AND LAND USE: Tananl peoepln the Premises subjest to al Jotil, stete and federl laws, reqalations and ordimancas (% awh" Lantlod
fakes no ropresenistion of watranty thal Promises @i now at It thi futurs will be sunable Tor Tenanls uae. Tonan T (o i o Brvestigatian

regarding @l applicable {evs.
4 | ENANT OFERATING EyPENSES: Tonnl arrods it iy for ull uiililios and sotvices drocty willed to Tenmi =

k]

b

14, PROPERTY OPERATING EXPENSES!
A Tonanl pgieas 10 pay s prapotlionale shate ot Landbonds g
ares muintenanst, consolidateg ulilily and senvice Lillis, imauranta, and 1eal properly 1xes, bvset on o tali

{0 the (ot seuare inolage of {ho rantable apoue e entire propeny. . I -

stirnaied monthly propoidy operaling eapentos, insuding bat not fimitod 10, soaminen
o of e sguaee footage sine Pramises

oR B [XI{IF “hauked) Paragraph 14 dots ot apiiv.

46, USE: The Promises are for {lie tole voe a8 ey o S .
o ol wse is promitied witheut Landiords prind wilien conaenl, I soyv use by Trnam Gillses an eraast i the pramivm on | amgiorers exivling
praperly InEurance, Fenant shall pay o lhe increased cont. Tosant wil comply with 1l Liwe aflocling its use of the Framises.

16 |'<UI.£$!R!:G!JLAYIDN$; Tunan! agroes o chmply with ali rules andl regulations of Landiard (@no, if applicabis, Qunbrs Aasuciationg that ate 4
any timo postvd on the Promiaes of dolivarad 10 Tenonl, ‘Tonant shall nat, and sholl envurc thai gousts any licunuees of Tenent tio noY, diElub.
annuy, pidangor, of |ntoriere wilh othor tenante of the Diiding o noighbors, of use the Premises for any unlawiul puIposes, Incluting. itk not
mbtet 1o, using. manuiasunng, selfing, sioring, o lanepoeting gl dropy w1 oltine contraband, o violale any lew o ordinante, of commilling @
vinsie or nulsanse 6% oF abhul the Pramises,

17, AAINTENANCE:

A, Tenant OR []0r chackod, Landiord) sthall profesaionally
waler systoms, If any, and koop glass, windows and tnem In opeable and anfe condition, Unless Lardiord s
the Premises, Landiord moy contract for o perforfa such maimanancs, and charge Tanant for Lndflord's cest

. Londiord OR [ | (if ehncked, “Tonmnt) shall maintain the rool, foundation, exterion walls, Gamimbn aeas oo e

maintain e Pramises {nelicding heating, it condtioning, wiecidial, plambing and
chicked, ¥ ‘Teanot falle 1o maital

Londlord's wlmns(/}k_/ I (e— Tenants nitals ( T
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Prranists X85 Huntingtan D, Buprio GA 25010 . ~ Dite Fetwary 8, 2077
canitlicale) dolivered 10

20, TENANCY STATEMENT (ESTOPPEL CERTIFICATE): Tenant shall execule and rotum B ienaney staement (esteppe!
within 3 diegs alier i roctpt Thi wanpney: atatmaeol eholl soknewiorige il this sgroment s prdifien
{ and stule the modfications. Fallre 1o cotaply with 1his regqun gmont (1) shill by desmoe 1 onnnl's

Tenant by Landlod o Landloil's gapont,

and in Tl Sorce, O 0 full forcn s modifiog
acinowledgment il {hiy tonancy slatement 15 e and coreci, ang may hie relied upor Dy 8 prospeolive lencle! of pusahiasen, aad (10 may bo
woatoe by Landiond ag @ mastariol broach of e agraoment, Tenant shill slse prapam, execute, and dolives to Lanellort nny fmnnelal wiatemont
etk will e e i confidenca) ransonably raquostat by 2 prospective lenaer oF bayer

24, LANDLORD'S TRANSFER: Tenan! agiees that (he transised of Landlonds meres shall be subzilted 2y Landlond smaat this agruiment.
Landiord wil bo raloascd of any further abligntion to Tanan ragmicling the seoutiy daposit. only i the soebrlly deposil ks teurnad 10 Turant upan
sugh transfor, o1 il the soruily deposl i peluatly wranstorred to he Iranslaree. For all oo obligatinae vnrier Ihis ngreamont, L andiod i tolnased

of any furlhu: habilily 16 Tenant, upon Londicrd's translot
v SUEGRDINATION: Thig ggraament shall be suboidinate 10 all existing fians and, ol Londiord's option, the lan of uny firsl geos of st o firet
mpgage subsoguenily placud upon the reni praperly of which {he Pramises nre & per. und lo any 2dvances mado o0 the seeurity of the Premises,
snd 1o all rentwals, mndllicationg, consolidations, rplacaments, and exlensions, Howeyer, as 10 the Fon af any derd of tudl or MORGHE: anred
o ofter expootlon of {hin agrecment, Tanont's right to quist possossion of tho Promises shall not be distrhig i Tenant lu not I gotaull and 5o
lung as Tenant prys e Rem and ohsarves and prerforme all of the provisians of his aprevineil, uniess this mgreamant 16 alhunvise 1erminnled

pursunnl te its tems, I any morgeges. inloo, 0 ground lnsso! alecly 1o have this ggreement placd ina seuurly pasition ol e the hen of B

wmeriquge, doeed of e, o Qo lease, and fives
or grownd lease, of the date of recarding.
a5 TENANT REPRESENTATIONS; CREDIT: Tenant wasrants that al siptemients in Tenant's inengol dosuraunte and rantal application s aguailc,
Tennnt ainharses Landlord and Broke:(y) lo ablan Tenu W cendlt teport al ime ol application ang panodioilly during lenancy in comnein il
appreval, modification, ot enforcoment of this agrenment. Landlord may canse) i agreament: {i) bolore gocupanty buging, UpW disnpproval of
{he crodit raperi(s) o (i1} a¢ any lime, vpon diseovenng that information in Tanant's application Is falke A riegative credil Tepon roflpthing o
Teranl's reeond may be submtied to & cradit ropoling aguney. it Trnsnt faits 1o pey Repl of comply with gny athor abligotion under e ngreated
CONSTRUGTION-RELATED ACCESSIBILITY STANDARDS: Landiord stotoy thial the Prosises | Ihos, o {3 how nol Bieen Inspeded by & Carlified
heooss Speeialiet. I 8¢, Landiord slatas that the Fromisas [_{ms, o [g—_hab a0l bupn determined o maot ol apphcabin conntrctionasiated
accnasibillty standards purguant 1o Cihell Code Seation 55.53.
a5, MISPUTE RESOLUTION:
A MEDIATION: Tenani andd Lpndiore agree 0 medigte any dispule or clalm aksang balwoon them o of this agresmond, o any respling
pansaction, helore msoring to arbitatian or courl action, subject 1o parsgraph 02 heltew. Paragraphs 35R(2) and (%) appty whother o ol
{he arbileation proviglan 15 inltiglog, Mediation fees: IF any, ahall e divided enually among e parties Involvied. If for any gt of Swim o
which this paragtaph applies, any paty commununs an aclion villhoul fiest atterapling 1o reaolve {he matior Trough inadiatiod, of telises o
miedipte oftar @ reguest hat buet made, then that parly shall nal b enlities 10 eciver allorney fisus, aven i they would oftutwast e avolinhie
1o tal prarly i any sueh action. TIIS MEDIATION PROVISION APPLIES WHETHER OR NOT THE ARBITRATION PIROVISION 15 T ED
15, ARBITRATION OF PISPUTES: (1) Tenant and Landlord agree thut any dispute o1 clain In Low o onuily ariging between thom ol of
this agravmant or any ranulting transiction, which ia not satlled through modiath shall be declded by teiteal, binding atditration,
imeluding and subjeet 10 puragrapht a503(2) und (2) bulow. The arbitrator shall bo 3 rotired judge ot Jusilcu, or un stiarney with an foosl
5 yenrs of renl estate fennmactional low experience, unloss the parfioe minuaty rgree 1o.a ditforant arbitratar, who sl rondor an
award in au Tanee with uul tive Californta Law. In ull othor ronpocts, the arbltration shall bu conducied In aecordamct with Part
i, Tite @ of the Galifornia Codo of Civil Procedure, Judgmont upon {he award of the arbitrator{s} mey be ontornd In any vourt having
;uriullt:llfm, The partles shall huvo the dght 1o discovary in accordancy wiih Code of Clvil Progedus: §1283.05,
(2) EYCLUSIONS FROM MERIATION AND ARBITRATION: The following imtlers are exciuted flom Wodintion and Adbiiration hereuner. lio
Juchoial o non-judicial foreslosorn oF sther aelion o1 proceeding o anlorce @ deed of luisl, motigage, o Instoliment long salo contiael we
dofinad in Civil Codo H2085, (i) an urtawdul detaing aclion; i) e filing o1 cnforeamonl of o mechome's fon: (iv) aoy mate bt b wallbuns 1hi
chains, of banktaptey sourd: and (v} an elion for bodily ity of wrongiful el o2 for Jatenl o ponl defesis 16
15 applios. The filing of & courl action o aonble the rsonhig of a niolige of pending aGilad, 67
dics, shall not constilule 2 vinkation of e mediplior g othilration

e

swrillan notice 1o Tenan, {iyts pgreement shiall be geamard priof o it monipane, tied of {HLH

LA
s

jurisdiction ot @ protate, sovull
\which Cotle of Givil Prosadure §a81.1 o §337.
ardet of atlechment recaivorship, Injunction, o afhar provanng! e

provislons
{3) BROKERS: Tennot and Lantiod agrae o mediple and ohiirale disputes o claims ivotving oithes on otk Bhokors, proviped et of huth

Brokars shall hove: ngroad 10 such madiation o mbilation, priot 10, Gf withins & reagenable lime aligr e dikpute o cluitn 1 prasonini 10
ks Any eloction by either o both Brokets 1o partteipate in medinlioh of arbitration sholl ot resull i Brokeis heing doemed paies 1o fhe

agracment.

“NOTICE: BY INITIALING IN THE SPACE BELOW YOU ARE AGREEING TO HAVE ANY DISPUTE ARISING
OQUT OF THE MATTERS (NCLUDED IN THE "ARBITRATION OF DISPUTES' PROVISION DECIDED BY NEUTRAL
ARBITRATION AS PROVIDED BY CALIFORNIA LAWY AND YOU ARE GIVING UP ANY RIGHTS YOU WIGHT
POSSESS TO HAVE THE DISPUTE LITIGATED IN A GOURT OR JURY TRIAL. BY INITIALING ¥ THE SPACE
BELOW YOU ARE GIVING UP YOUR JUDICIAL RIGHTS TO DISCOVERY AND APPEAL, UNLESS THOSE
RIGHTS ARE SPECIFICALLY INCLUDED IN THE 'ARBITRATION OF DISPUTES' PROVISION. IF YOU REFUSE
TQ SUBMIT TO ARBITRATION AFTER AGREEING TO THIS PROVISION, YOU MAY BE COMPELLED TO
ARBITRATE UNDER THE AUTHORITY OF THE CALIFORNIA CODE OF CIVIL PROCEDURE. YOUR
AGREEMENT TO THIS ARBITRATION PROVISION 18 VOLUNTARY."

WWE HAVE READ AND UNDERSTAND THE FOREGOING AND AGREE TO SUBMIT DISPUTES ARISING
OUT OF THE MATTERS INCLUDED IN THE ARBITRATION OF DISPUTES PROVISIQN TO NEUTRAL

ARB!TRRTION." s : e R ; A =
.I'E_!Ediortrs llr."'-‘-“'E 4T __3 ——tr Tn_r"‘mls—lull_lﬂl!- - .’ —ea !
Landiond's lmlmln{ o I 1 ] Tonens Initials (9 )
C). REVISED 12/15 (PAGE 4 of B) | e
fne s Eer
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77777 liote Febyunry 8, 2007
R4, JOINT AND INDIVIDUAL GRIMGATIONS: It there & more dan one Tenarl, cach one ghall be individually and comploiety responsible for the
performance of all obligutkms of Fanant undar this agracmont, Jointly wilh evany ofher Tenanl, and individuglly, whethor o1 not 1N pogsEsLHIOn

37, NOTIGE: Wotices moy bo cerved by mail, fecsimile, o1 sourier al e inllowing addeay af lacation, ar 4t any aiher locakion sulssequenly designaied:

Menises. 1738 Huntlgglan D1, Dutwrte GA 97070

Jandirg _[:gx_cggcke_i»'_rgp_gmr_ugn_nm o ¥ ) Tenant | -

20 £ Foothill Blvd Suite 405 _
Ascagla GA 91006 - B — . s

'r_'l'cli::_e_is_&gah;ad_éiicﬁi\'ajp-ﬁn et 6;:&1?:;;1 of the following: (lj_fit;mo;a? roceip! by iltwn jRaly of their agenk; (i) wriltan acknowledgemonl of nofice: o
{iii) & cioye nfter malling notiog L xoch tooetion by first alass fail, poslags nie-paic.

48, WAIER: The walve! af sy Dreach shall not be conmrued as & contining witver of he same breach nr & wann! of any sabseguent breach,

20, INDEMNIFICATION: Tonan! shall ingamnlfy, defand and boid | andinid tnrmiese from all claims, disputes, lifigation. juduments and allomey fees

arising out of Tanant's use af the Prmises.

40, OTHER TERME AND GONDITIONGISUPPLEMENTS: . . - I - -
All .‘a!_l.ﬁ!i’.&"_E"ﬂl'm?.!ﬁﬂtﬁ_.ﬂ!ﬁ.!ﬂ,&!?._,ﬂ..f.[t??.f{-?ﬂ!ﬂﬂsl' ofthelessoe. . e s . .

I'he folowing AT TACHED supploments/exhibits. are ingarporated in (his agreemant: 1% Qplign Agreempnt. (CLAR Form OAL e o

In any aclivn ol proseeding arleing oul of his sgregment, B pravalling prrly belwoean Landiord g Tenant shill be enliliedd 10
pasonabis otormey 16as wrigl coste from e nion-prevaling Landiord or Tenant, exoapt ot provided i parig raph 354

42, ENTIRE CONTRACT: Tirmg |5 of the assonce. All prior agronmunis belween Londlod snd Fanam are neniporoled Iy B agmomonl vihlgh

constilulas The untite CoNratL 1tie Intendud as @ fing CRPIESEION of the parlic’ agrearent, and may not be eontrndiviud by evidanee of any prot

apretnent o CONEMPUIINBOLUE aeal agreciiiont. The parhios turther infend that this ugreemont constitites fhe complate and exclisive ststerme) of
He tomk, ant hal no exiringle pyidonce whatgoever mby be introdpcad In iy judicial o other procooding, If any, Ivolving e sgroanient. Ao
provisian of ik SpeGEnt ihat is hwid la be invalid shpll Aot pifent the wlidite o ntarcenhiiity of sy olhed provision i his apeement This
pgreamon shall e binding upon, and Hae e e benalil of, the helts, pssignees and supeossors 10 the parlivs,

44, BROKERAGE: Landlord and Torant onall anch pay to Brokeris) he fee spreed ©. it any, i 5 sepatate Wit agrenmoent Waither Tenant not
L.andiord has ulllized the somvites of, ot for any olhor reason DA conpengatlsh 10, 2 liensed ronl ostate broke! (intividual o7 corporate), agent
finder, or olbpr entity, otbor Wi a8 nomed in iy poiecmsnl, 1 gonnoption Wil any apd relating 1o the Precises, insluding, b nol imited 10,
s, intratucions. consullations, snd nogotitions leading 16 thig agreement. Tannm an Londlor aach aprog: 10 indemnify, dofunc and T

hornlous (e ofbar, and {he Brokers speoifivt herem, and el ogenis, from ond agninst any conls, CXpINGEE, of Lty for compunsatinn cliitned

inconsistent with ihe varmanty and reprogantation in s prragraph 43

A6, BEENCY CONFIRIATION: Tho Toliowing agensy relationshlpt ate hipraby confitmer foor it eansuetion,
Ligting Agenl i Firmn Namne) is {he agunl of (ehaek ane)

[ e Landlord oxcusively, or [ Jboth the Tenan! and Landlod,

Selling P O — U Ty — {Print Irm Neme) (If not seme as Listing Agent) is e agent of [ehock ona):
| lihe Tenant vaiaeny, ot [ ihe Landiio exchslvaly: or] 1 boih lhe Tenant and Lanoloro.

{emal Estale Brolors nre not parlies o he agreampnt helwion “Tanpm and Landlord

41 ATTORNEY FEES:

7
Landiord's initigts &t O ) Tenant'e Inilials ( il ) )

CL REVISED 1215 {PAGE 5 of &)
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Sgmisnn: 1785 Huliing o, Dunrle G4 L] — I —re T -

e ————— e —
Landiord and Tenanl acknowledge end agroe that Brokors: (i) do not auarantee the cangition of the Pramisss] {ify sannot
varify representations made by others; {iil) will not verify soning and lsnd use rastrictions: (iv) cannot provide legal o1 2x
advice; (v) will not provide other advice o information that excoeds the knowledoe, cducation or experienct required fo
obtain o real estate Hoense. Furthormore, if Brokers are ot also acting as Lantlord in this agieement, Brokers: (v} dio ot
decide what rantal role a Tenant should pay or Landiord should pocept; and (vl do not declde upon the length & otha
terms of fenancy. Landiord and ‘fenant agres that they will seek legal, tex, insurance, and other deslred assisturoe from

appropriete professionzls.
B — S == —

= T
R e | f o VuasAe = Charnloe? ot Gouopntzet Db 2 IE?J,JTI }
T nanel » o AT
Address ) - ﬂj&?”l_.p.’_ft _City__ \:)_‘)_‘f'_‘.f. {@.__- __ skieC A_ Qlot
Tonant 4 N . — TR T = P Dt flL‘ ,,\.], ,7,‘___“,,

I  Daxrar\Gcer [
(Print nnmis . )
P |1 .~ S .. g«v‘qa }g.r:_,@_;.;zs; ..C'h-__P;.J.M_ Ve sate C M mp 11O

L BUARANTEE: In consiteration of the aruculion of this Agresment by antl belwebn Landiord ond Tonan and fof vatusbln consideation, oeelp! ol
whieh Is hereby aclnoviadged, the undersighed (“Guarantor”) does horaby! (1) guaaniee unsendilionally o Landlord ant Landiod's agants,
puccnssars and asipns. {hie promp! paymant of Renl or oiher sums fhol became due pursusnt to this Agrevimun, including amy and af conrl casts and
aflomey fees mekidod 0 anloreing the Agrooment (1) consont o any changes, rodilicationy or allermtions of vy g [0 Uit Agreanant ngieed o by

Landiard and Tenan, and (3il) walvee nny right 1 sequire Landiond andlor Landiond's apents To prosead agatas Teapnt for any cutaul pecaing untor

thin Agreement hefore anoking 16 enforos this CSunpramiee

cuarantan (PRt Name) . — e irec e " R
caunranlor . B il e N . . Dale o .
AGIOES e e i e ———— Slale _ i

Telephone __ S R = Pl R — = - = -

L andiord agrees t:)/rgm’llln Premises oh the above terms pnd conditions.
e —

e B Dnu.«_fzf/:- i'{ 7 A—

/. "c.-'”f.‘f
Landlord g’,"'{"-'__' ST SSCL SNL T o PR
e o agom wilh u‘lhoritylmanmr\nlmhisngrcmman!}

Ly i b = P B
roiees 220 (£ Ferttul! I Y 1 —— Arcophon  —tme Can. 0. a4
Candlong e T T . = R == Date e e =

{owaner of apen with anfhority (6 enter o this ag:ne:m;ni}
[0 [ — T —— G — IR St

ey

Feal eslsle Drokols whu pie not alsd Landlerd in this ag opmoent are nol o party

Agency yelplionships are confinined as BDOVE.
i andiord and Tenant
CoMBRE L # S—

Rear Enale Broke! Leasing Firmi . T

By (AQEM) oo e e T e o  0elBRE Ll e Dato _ R
FAGIOES o s oot o Ry = Olly o — = L Blee F{ T=
Tolgphone e — Fax i Eepall ; .
Redt Esiate Broker £, isting Fim) o R —, I — CalsRE Lic ## -

By (ARBINY _ e e R CalBRE Lic. # R [T S —
AGHES I City .. s I swle 4 [
lelephone - o FR e I = R e

0 20486, Calllonle pusociation of REALTOREW, Inc. Unlied Sttus copyright lisw (Tille 7 U5, Codo) forbiis e wnnpllonized dlstibubion, dgptny nnd repodudtan wl s fan, ot
\ raph Pridie p e A 1t il
AL, NO REFRESENTATION 14 MADE AS TO THF LEGAL MALIDNTY OR

any poriion 1, by § y 1 any olhot mpans, | chtling fi I i
THIS FORN RS BECN APPROVED Y THE CALIFORNIA ASSOCIRTION OF REM TORES (C.

Of A : kR 15 THE PERSON QUALIFIED T3 ADVIGE ON 1REAL ESTATE
TRANSACTIONS. IF vOU DESIRE LEGAL O TEok AUDVICE, GCONGULT AN ARPROPRIATE PROTESSIONAL.

AGGURACY OF ANY PROVISION 1N ANY SPECIFIG TRANSAGTION. A REAL ESTATE BR

Payllshed and Distibuted by:
REAL ESTATE BUSINESS BERVIGES, ING.
o substdinry of the Collornla Ausonintion of REALTORSE e —— = =
525 Saulh Vgl Avatiute, Lo Angotien, Gollmis a0u20 Foviewed by Date Yol
m— — ——— . ——— PRI
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CALTEFORNI A

& ASSOCTIATION COMMERCIAL LEASE CONSTRUCTICN
By ? (o REAITORSS ACCESSIBILITY ADDENDUR
( ) D (C.AR. Farm CLCA 11/16)

This is an addendun (o e Cpmporcial Le s Agreamery. (Jease) dafeo ij\/‘ A
in whit:i\ - _]*S\f'u@:_'f/ifff__ ﬂ?.,jj ‘]” fw_f, _\/_ e i is referrod 10 as "Landiord”
and (}}-I&,:_ F{f _ﬁﬂ);ét‘%r _eq Lol s O (7 (e LN fﬁ..ﬁﬁ@:,/ mﬁg_?fpﬂf“‘_‘-_"’é’h-i& reterred o as "Tenanl”
of it & I

Paragiaph joase is deleted In its entir v and replaced by the fullowing:

Paragraph 34. CDNSTRUCTIDN-RELATED AC(_;ESS!BILIW STANDARDS:

A. | andlord states that the Premises [ Thave, or [ Thave not heen inspectod by a Gertified Avcess specialisl (CASD)

[, i the Premises lvave been inepeciad by @ CASp,

(1) Landlord slates {hat the Premises (Inhave, of | |have nol been determined 1o meet all applicable construclion:

related accessibility standards pursuant 1o Civil Cote Section 55.85. 1 andlord shall provide Tenant a copy of the report

p;r@Tamu Py the GASp (and, il applicable a capy of the disability acoess inspection cerlificale) as spediied below

Tl (i) Tenant has roceived a copy of the report &l least 48 hours hefore axecuiing Lhis lease. Tenant has no righit

o rescind the lease based upon information contained ir the repurk.

o1 (i) Tenant has received a copy of the repori prior 10, but e mere than, 48 hours befora, execuiing his jease.

. Based upon information conteined in the report, Tenant has 72 houre after exacution of this lease {6 veseine il

ol L) Tenant has not recelved a copy of the reporl prepared Dy the CASp pricr 1o execution ol thig lesse,
Landiord shall provide @& copy of the roport prepared by the GASp (and, 1f applicable & copy of ihe disabllity access
inspection certificate) within 7 days afler execution of this lease. Tenant shall have up © % days thereaiter 10
resaind the fease based upon information in the rapari.

e, If ihe Premises have mol been inspecled by a CASp or a cerlificalo wias ot issied by tha CASp who eondiucles the

inspoction,

“a Cartified Access Specialist (CASP) can inspect the subject premises and determnine whether the subjec! pramises
comply with all of the applicable conslruclion-related accessibility slandards under state few. Although staie law does
not reguire & CASD inspection of the subject premises, {he commercial property owner o fessor tay not prohibit the
(pesee o terant flom onlaining a8 CASp ingpection of the subject premises Tof ihe neeupancy of potenfial beeupancy
of the lessoe or tenant, if requesied by the lessea of tenant, The parties shall miulually agree on the arrangernents for
{he time and manner of the GASp inspection, the payment of the fee for the CASp inspection, and the cost of making
any rapairs necessary 1o correet violations of consinction-related acosssibility standards within the premisos.”

B, Motwithstanding anything te the contrary in parsgreph 17, 18, 1@ or elsewhsre in \he loase, any repars of

mpdilications necessary o correct violaticns of annstcuction related accessibility standards 216 the respunsibility of

Tenant| | Landiord I( B

Ol\w___._ = - =

Tenant (Print NAME) S e ——— o B

Tonant (Signaivie)

T enant (Signmure)_ww e e _ O o

Tenan! (Print name} o . i

g o 2lndt
Landlord (ngnalurc-z‘j/d- - . Datt’;”_g,.[Zg:_- (7.

Landlord (Print na‘r;me)_ @/ﬂj{{’?‘té[@jg@/ﬁ: o - B R -

Daie

Landiord (Signature) TR - o

Landlord (Printname) _ . — = _ o ) I

@ 2t Calilorni resogintion of REALTORSS, Ins Uniled Staies copyaign o (Te 47 u.s. Gouw) forblils Wi drtastiosizet distitution, display wie roprothnitan of fhis

Ve, or any porion hurend, by photosopy mnching oF 0y OYIRE MPNS, Ingluding 1 e of f
THIS FORM HAG BEEN APPROVED BY THE CALIFORNIA ASSOCIATION OF REAL TORSHE (GAR). ND REPRESENTATION 15 MADT A8 1D THE LEGAL WALURTY
OR ACCURACY OF AHY PROVIEION IV ANY SPECIFIG TRANSAGTION. £ REAL ESTATE DROKER 15 THE PERSON OUAL WIED TO ADVEEE OF REM, ESTAIE

TRANGAGTIONE. IF YO DESIRE LEGAL OR TAX AOVICE . CONSUT AN RPPROPAIRTE PROFLSSIONAL
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OPTION(S) TO EXTEND

STANDARD LEASE ADDENDUM

Datect Februaxy 8, 2037 . - o s

By and Between (Lessor) alan snd Joan Rianogly . .

By and Between (Lessee) CLEY of Duarte R
""""" ston Dr '
Address of Promises; Duaxte Ca 91010

Paragraph 2e .

A GRTION(S) TO EXTEND:
Lessor hereby prante fe Lessee Ine option 10 exiend the 1eTm of thig Lease o1 | i JIRTR nddional A%
month period(s) conmmenaing whan the prior enm oxpites upon each and all of the following terms and condiions”

(i) in order 1o exerciss @n vplion 10 eylend, Lessee must aive writien notize of such eleclion to | osgol and Lessor musl receive the
same aldeast 1 butl nol more than ___3 maonths priot te ihe dafe thet the oplian potiod would coOmmence, time Heing of ihe ¢sSENCE.
it propel notitication of the cxercise of an option is 1ot given andiol seceived, such pption shall sutomuleally expire. Oplions (if there are more Han
one) may only be axercisad conseculivaly.

iy The piovisions o paragraph 38, includlng lhose relaling 10 Lessee's Defautt sal forthin paragiaph 2e.4 of mis | ease, wre condiions

of this Optlori.
(i) Fxcep {or the provisions of this [.oase gianling an option of nptions ¢ oxten the ferm, all ol fhe lonms ang condifione of this | B850
except wnere specifically modifred by this option shall apply-
{ivy  This Oplion je personal lo the original Lessoe, anid pannot be assigned ur prercinad hy anyone olher salg original Lesses ant
only while the arigioal Lissee is in tutt possession ol the Promisue gng withoui the intention of ipreatier pssigning ar ‘sublsiting

(vi The monthy rent Jor wach mwiil ot thé Oplon |
(Chech Mothod(s) 10 be Usad and Filin Appropriately)

{7 L Cosi of Living Adjustmont(s) (COLA)
A On(Fiin COLADREE): e R, T . - B I

The B'-,_T;_(';_Hf,-;ﬁ _B'-'ﬁ,ﬂ.i 'la_l;ﬁusiuii ln l_he-i_:ﬁ_'.ifm‘., i) nny,l from the Bau_.-;muh:mil- spec:lliedhgélov.'. in ihéans‘un'{er F’l'iﬁg Index {‘)I_l-l-m Bu:um] ol | ._\bm
siatistics of he LS. Department ot Lot fer teelest onels [1GPHW {Uiban Wage Earners and Clerical Workers) or [ CPIU Al Urhan
Gonsumers), lor {Filbin Uthan Area).

i e (1962-7504 « 1 (0) herein referey 10 o nGPr

B i montily oot payable it agcordance will paregraph Ala. f thie Addendum shall be caleulites as follows: the Baise Aot sul Tofinin
pirageaph 1.6 ol the attaehod | ease, shall bu multiplied by @ frnetion the punerEion of which shall e the SFLol Ihe sriendal mgnth 2 manihe priot
to the monttile) speeiliod i paragraph Alba above duing which the adjusiment ig 1 1ake effect, and the denbminmo! af withi stk be the G o
e ealendar month whieh 1§ 2 months pnar o (selec ong): (% the lirst month of the: Werm of This Lease a8 ool (ol pmzagraph 1.8 {"Hoge Monh")

o |7 {Fili b Ot “Baan Month")

W6_51K;5 caltulated shall conalitily the new mosihly <ent heteutser, bul in no evant, ahall ury
piyable tor the smonth immodiatoly prosetling the renl adjusimenl.
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sl e vansdniod 10 Gty ol gever el doparlni i ¢ barodiu O SEeney
fion. 1 thir event al the Padisn

o the event ihe aompilaton widiot publicaio: ol the GFI
ot shali be diseontinoed, thon the indis mos! ipatly e Srme as e G171 shall Be gned 1o aKE Sueh calf

ol dhornative ingax, o G Ml shall b SUDIHLAE 101 Geeislon 10 e Amrcan aoliaton Asgoninlion in seemgance vith

cannol ayren O8 S0
e then naes ol saic Asnogmtion g he gusision of Ihe mbilators shat be bndap vpan e parlog The edsl of st Aatination shall e prdd

equally by 1he Fritiea.

1y W bharkel Rental Vatue Adjustineni(s) {MRV)
a. On (Fillin MRY Adiustmient Dalele)) o e e _

iﬁn %-l_r;:su |'icn1 shall 1::;-ndjustad 10 the “Markel Rental \/aluc-:.' of the property at follows:
1) P monthie prat 10 each Market Rental Value Adjusimont Dete desciibed above, (he Parlics shall atlompt Lo agiee upon whal ihe
new MRV will be on tbe adjustment date. It agreement annbl be reached, within thity days, then:

() Lessor ano LOBSEE shall immediately appoil & mutially acceptabie appraser ot proker fo establigh the new MRV within the

nexi 30 deys. Any associated cosls wilt be split equally between the Parties, ol
(by Bath Lessor and Lessee shall gach immedialaly make @ rpasanaiio delermination of the JARA anc submit such
lerminalion, in wriling, 10 arbitration in acoordance wilh 1he following provisinng:
iy Wilhin 70 days hereafior, LL.easol and Lessee shall eoch select an independant third parly [} appediser o1 [} bioker
chock one) of their choice 10 act as an amirater (Note: the parties may nol selcal cithar ol the Brokers (hit was involved 11
(ad shall immediately salecl & third mutually accapiabie Goasuliant lo aat 25 @ lirs arbitator

Jalel

{“Consuitarmt”
negotialing \heé Leasn). (he (wo atbitralors 8o anppoin

{iy ~ The 3 arbiralole ghall within 30 days of Whwe appoiniment of the Ihirg abilrator reach & deeision as 10 what {he actual
MRV Jor fhe Piemises is, and whether Lossors o Lesser's sibmitied MRV ie [he clusast thetefo, The declsion ol & majority of the arbilalots shali
e linding on the Parhes. The submitiad MIZY which 18 dojermined 10 be the closest 1o The aclual MRV shull herealte! b used by the Parlics

(liy I either of the Parties fails 1o appoint an ablliator within the spectlied 15 days, the arbitrator simaly appointar by one of
ihen shall reacn a Gecinion an i o1 e awn, and said desision shall be binding on the Parties,

@iv) The entle coBi of euch arviligtion shall be paid by the pany whose qabmilies MRV ig not Belacted 1B he Lt hwt g

NOT the rnses! o the aclugl MRV,
jal Whon dearmining MRV, the Lessor, Lessee and Consuliants shall conslder the &1ms of comparable markat Wansactions winch
ehall include, nut not limiled 1o, rent, renial adjustmants, abaley rent, 1028 te1@ and Tinancal cantilon of tenants

3) Nolwilhstanding e ipregeing, the naw WIRV shall ot be less Lhan the ranl payable for e month immedintely preveding the ront

adjusiment.
b, Upan the estabiishment of coel New Marke! Rental Valie:

1 {he new MRV will become thie new “Base Ran fon e purpose of aatcukiting any furthel Adjustments, and

2)  the fast month of pach Warket Renal Vale form snall betume the new "Boge Mo for the purpuse of caleilating any turthor

Acdjustmes

@ N Fixed Renlal Adjustineni(s) (FRA)

The Base Rent shali be incieasnd 1o the foflowing mnounts on Ihe dates set foith beow:

“he New Pase Renl shall be:
gzgop.@0 -

On (Filin FRA Adistmont Datats!):

\a . nitial Term Adjustients.

The formula used to calsulale adjustmenis to the Base Rale during the ofiginat Tenn of Ihe Lease shial conhnng o be usied auning the extended

erm.
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B. WNOTCE:
Unlass specified
puragraph 23 of the Lease

atherwiae herein, nolice of any rental adjustments, othar than Fixpd Rantal Adjustments, shall be made s Bpoulied in

¢, BRONER'S FEE:
The [iokers shall be paid 8 Brokerage ee {or eadh adjusiment specilied above in acoordance vith paragiaph 15 of the Lease ol it applicabls,

paiagraph 6 of the Sublepse.

WOTICE: Those forms the often moditied Yo moel chrnping romuroments ot lnw and Industry neiis, Alweys write or call to maka sure
you are wtilidng the mosl curent form: AR Commerclal Real Eslate Assouiation, 500 N Brand Blvd, Sulte 800, Glendale, CA 29203,
Tetephont No, (212) GR7-B777. Fay No.: {213) 6E-861L,
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Agenda [tem:

CM Review: 4o
Fiscal Review: ~AD

AGENDA REPORT

Duarte

MEETING DATE: June 22, 2021

TO: Mayor and Members of the City Council

FROM: Kristen  Petersen, Assistant City  Manager/Director  of
Administrative Services

SUBJECT: FY 2021/22-2023/24 Memorandums of Understanding

RECOMMENDATION: Recommend that the City Council approve the Memorandums of
Understanding between the City of Duarte and SEIU Local 721 -
Management & Professional Employees and General Employees

FISCAL IMPACT: Estimated expenditures, related to all compensation changes, are
approximately $890,000 over a three year term, FY 2021/22-
2023/24

BACKGROUND

The City of Duarte has two employee bargaining units; the general employees and the management
& professional employees. Both of these units are represented by the Service Employees
International Union, Local 721 (SEIU 721). The City most recently entered into Memorandums
of Understanding (“MOUs”) with these two bargaining units in 2020. These MOUs expire on
June 30, 2021. The representatives of the two bargaining units submitted a joint proposal in April
2021. The City Manager, Assistant City Manager and a labor attorney analyzed the proposal, met
with the City Council and presented a counter proposal to the bargaining units. After a few
meetings with both the bargaining units and City Council, a tentative agreement was reached and
the Union members are scheduled to vote to ratify the terms of the tentative agreement on June 21,
202a. Now the final drafts of the MOU are being presented to the City Council and are available
to the public for review.

DISCUSSION/ANALYSIS

The key elements of the tentative agreement are as follows:

e The term of each MOU is to be three years.

e A 2 percent base salary increase in each year

e No salary increase in year two or three for any position that is more than 10% above the median
salary

e Longevity pay based on years of service

e A one-time vacation cash out opportunity in July 2021

e An option for Department Heads to choose an auto allowance of $400 per month, instead of
exclusive use of a City vehicle

e Language that explains that the City will increase its contribution to healthcare up to the Kaiser




rate, but not more than 5% annually.

RECOMMENDATION
It is recommended that the City Council authorize the Mayor to execute the attached
Memorandums of Understanding with the General Employees and the Management &
Professional Employees.

FISCAL IMPACT
Estimated expenditures, related to all compensation changes, are approximately $890,000 over a
three year term, FY 2021/22-2023/24

ATTACHMENTS
Memorandum of Understanding between the City of Duarte and SEIU Local 721 — Management
& Professional Employees

Memorandums of Understanding between the City of Duarte and SEIU Local 721 — General
Employees



Memorandum of Understanding
Between City of Duarte and

SEIU Local 721 — Management & Professional
- Employees

Fiscal Years 2021/2022-2023/2024



Memorandum of Understanding Between
City of Duarte
And
SEIU Local 721 — Management & Professional Employees

This Memorandum of Understanding (“MOU") is made and entered into by and between
the City of Duarte (“City”) and the Service Employees International Union, Local 721
(“SEIU 7217).

1. Recognition

The City recognizes SEIU 721 as the representative for those employees employed by
the City in the following classifications:

Assistant to the City Manager
Assistant Civil Engineer
Associate Civil Engineer
Associate Planner

City Clerk

Deputy City Manager

Director of Community Development
Director of Parks & Recreation
Director of Public Safety Services
Planning Manager

Public Safety Manager

Public Works Manager

Facilities Maintenance Supervisor
Field Services Manager

Financial Service Manager
Recreation Superintendent
Recreation Supervisor

Senior Planner

Transportation Supervisor

2. Term
The term of this MOU shall be from July 1, 2021 to June 30, 2024.
3. MOU Distribution

The City will provide all current and new employees, covered by this MOU, with a
copy of the MOU.

Duarte - Management & Professional Unit MOU (July 1, 2021 to June 30, 2024) Page 1



4, Salaries

a. Base Increases

(1) Effective the first full pay period following July 1, 2021, or the first full pay
period following the full execution of the MOU, whichever comes later, the
base salary range of each classification in the bargaining unit shall be
increased by 2%.

(2) Effective the first full pay period following July 1, 2022, the base salary range
of each classification in the bargaining unit shall be increased by 2%, for
positions that have not been Y-rated based on the results of the 2021
Compensation study and recommendations by Koff & Associates, in
accordance with Section 4.b. of this Agreement.

(3) Effective the first full pay period following July 1, 2023, the base salary range
of each classification in the bargaining unit shall be increased by 2%, for
positions that have not been Y-rated based on the results of the 2021
Compensation study and recommendations by Koff & Associates, in
accordance with Section 4.b. of this Agreement.

The resulting salary range for each classification effective July 1, 2021 is set forth in
Appendix A.

b. Y-Rating

(1) During the first year of this MOU, the City and SEIU agree to meet and confer
in good faith in accordance with the requirements of the MMBA regarding
the City’s implementation of the results and recommendations in the 2021
compensation study submitted by Koff & Associates (“Comp Study.”) For
bargaining unit positions whose base salary falls below the median as
determined in the Comp Study, the City and SEIU agree that the salary for
the position will be adjusted upward in the corresponding amount to equal
the median for the position, unless the parties agree otherwise.

(2) Toidentify positions subject to Y-rating, the City will apply a formula of 10%
over the median salary for the position, as identified by the Comp Study.
Each fiscal year, those positions with salaries greater than 10.0% above the
median salary or higher, will be Y-rated.

(3) Bargaining unit employees who hold Y-rated positions as of July 1 in any
fiscal year, will not be eligible to receive a base increase to salary during the
remainder of that fiscal year. Once Y-rating status has ended for a position,
as set forth above, the employee will be eligible for any negotiated base salary
increases for bargaining unit positions as of July 1 of the next fiscal year.

_—— e —————————————
R R R Rg”?siiiiiiAA—B ™™ mmmmmmmmmm———nrr:d-:aden-a
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5. Medical Insurance

a. Employees

Each full-time and three-quarter-time employee will be provided medical
insurance coverage though the PERS system. At the first City Council meeting
following adoption of this Agreement, and in accordance with any applicable
requirements under Government Code Section 7507, the City will submit a
resolution to the City Council to amend the amount of City contributions made to
PERS. For the first year of this Agreement, starting on the first day that the
amendment to the City’s PERS medical resolution takes effect the City will
contribute toward the cost of any insurance program for employees and
dependents up to a maximum amount equal to 100% of Kaiser Premium for full-
time employees and 75% for % time employees. As of the adoption of this
Agreement, those amounts are reflected below:.

Full Time Employees % Time
Employees
Employee Only $669.84 $502:38
Employee + One $1,339.69 $1,004.77
Employee + Two or More |5$1,741.60 $1,306.20

For the second year of this Agreement, the City will contribute up to a maximum
amount equal to the first year cap, plus 5%. In the third year, the City will
contribute up to a maximum amount equal to the second year cap, plus 5%.

Employees will pay any excess premiums through payroll deduction.

The City will provide taxable cash to employees who waive medical insurance
coverage and provide written proof of other medical insurance to the City
according to the following scale:

Full Time Employees %1 Time Employees
Employee Only $218.00 $163.00
Employee + One $435.00 $326.00
Employee + Two or More $566.00 $424.00

Employees who choose a plan where the premiums are lower than the amounts
paid by the City listed in the chart above will not receive the difference between
their chosen plan and the City’s maximum coverage.

b. Retirees

The City will provide medical insurance coverage for retirees and their
dependents through the PERS system. To be eligible, employees must retire within

Duarte — Management & Professional Unit MOU (July 1, 2021 to June 30, 2024) Page 3



one hundred and twenty (120) days of their separation from employment from the
City of Duarte. The City’s contribution to insurance premiums for retirees will be
set at the same levels as they are for active employees. Retirees will pay any excess
premiums through deductions in their retirement benefits.

The City will provide taxable cash to retirees who waive medical insurance
coverage and provide written proof of other medical insurance to the City
according to the following scale:

Full Time Employees
Retiree Only $218.00
Retiree + One $435.00
Retiree + Two or More $566.00

(1) Second Tier of Retiree Health Benefits Based on Hire Date

During the first year of the Agreement, the City and SEIU will meet and confer to
explore and agree upon terms for a second tier of retiree health benefits for
employees hired after the effective date of the negotiated modified benefit.
Although the parameters of the second tier option are not yet fixed, the parties
agree that the value of the benefit to new hires in the second tier will be greater
than the PEMHCA minimum statutory contribution but will reasonably
contribute to long-term reduction of post-retirement costs for the City.

c. Changes to Health Care Laws

The parties recognize that certain changes to State or Federal laws, programs, taxes
or regulations including, but not limited to, the Affordable Care Act, may impact
future medical plan offerings. In the event that such reform measures or resulting
changes in the healthcare marketplace alter healthcare coverage options, costs or
other elements of healthcare and materially alter the provisions of this MOU,
either party may request to reopen Article 5 regarding medical insurance to meet
and confer over any changes to the medical insurance.

6. Dental and Vision

a. Dental Insurance

Each full-time and three-quarter-time employee will be provided dental coverage
through the City-sponsored dental plan. Enrollment in the plan is mandatory and
no cash alternative will be provided. Eligibility will begin the first day of the
month following hire. The Delta Dental PPO plan allows the covered employee
and their eligible dependents to receive care from any licensed dentist; however,
the highest level of benefits will be received when utilizing a Delta PPO Provider.
Since July 1, 2017, the City has contracted to provide for adult orthodontic
coverage. The City will provide all employees with information from Delta Dental

Duarte - Management & Professional Unit MOU (July 1, 2021 to June 30, 2024) Page 4



regarding the details of the plan, and will provide any information regarding
changes made to the plan.

In the first year of this Agreement, the City will contribute toward the cost of the
City sponsored dental plan for employees and their dependents up to a maximum
amount equal to 100% of premiums for full-time employees and % time
employees, as follows:

Full Time and % Time
Employees
Employee Only $52.53
Employee + One $92.97
Employee + Two or More $148.35

For the second year of this Agreement, the City will contribute up to a maximum
amount equal to the first year cap, plus 5%. In the third year, the City will
contribute up to a maximum amount equal to the second year cap, plus 5%.

b. Vision Insurance

Bach full-time and three-quarter-time employee will be provided vision coverage
through the City sponsored vision plan. Enrollment in the plan is mandatory and
no cash alternative will be provided. Eligibility will begin the first day of the
month following hire. The Vision Service Plan (VSP) plan allows the covered
employee and their eligible dependents to receive care from any vision provider;
however, the highest level of benefits will be received when utilizing a VSP
contracted provider.

In the first year of this Agreement, the City will contribute toward the cost of the
City sponsored vision plan for employees and their dependents up to a maximum
amount equal to 100% of premiums for full-time employees and % time
employees, as follows:

Full Time and % Time
Employees
[Employee Only $8.16
[Employee + One $14.98
[Employee + Two or More $21.68

Duarte - Management & Professional Unit MOU (July 1, 2021 to June 30, 2024)
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For the second year of this Agreement, the City will contribute up to a maximum amount
equal to the first year cap, plus 5%. In the third year, the City will contribute up to a
maximum amount equal to the second year cap, plus 5%.

7. Sick Leave

All full-time employees will receive up to ninety-six (96) hours of sick leave per year.
Three-quarter-time employees will receive up to seventy-two (72) hours of sick leave
per year. Employees shall be compensated for sick leave at their regular rate of pay.

a. Accrual

There will be no limit to the amount of sick leave an employee may accrue. Sick
leave accrues at the rate of 1/26th of an employee’s annual sick leave allotment
per pay period. On the last day of each pay period, each eligible employee will
have 1/26th of his or her annual sick leave added to his or her earned sick leave
balance, which is available for use on the pay date of that pay period.

b. Use of Sick Leave

Upon verbal or written request, sick leave may be used for the following purposes:

(1) Diagnosis, care, or treatment of an existing health condition of, or
preventative care for, an employee or an employee’s family member. Family
member shall include: a biological, adopted, or foster child, stepchild, legal
ward, or a child to whom the employee stands in loco parentis, regardless of
the child’s age or dependency status; a biological, adoptive, or foster parent,
stepparent, or legal guardian of an employee or the employee’s spouse or
registered domestic partner, or a person who stood in loco parentis when the
employee was a minor child; a spouse; a State of California registered
domestic partner; a grandparent; a grandchild; and a sibling.

(2) For employees who are victims of domestic violence, sexual assault, or
stalking, taking time off to obtain or attempt to obtain any relief, including,
but not limited to, a temporary restraining order, restraining order, or other
injunctive relief, to help ensure the health, safety, or welfare of the victim or
his or her child.

(3) For employees who are victims of domestic violence, sexual assault, or
stalking, taking time off to seek medical attention for injuries caused by the
domestic violence, sexual assault, or stalking; to obtain services from a
domestic violence shelter, program, or rape crisis center as a result of
domestic violence, sexual assault, or stalking; to obtain psychological
counseling related to an experience of domestic violence, sexual assault, or
stalking; and to participate in safety planning and take other actions to

e —
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increase safety from future domestic violence, sexual assault, or stalking,
including temporary or permanent relocation.

In cases where lost work time due to illness or injury exceeds four days, or when
the employee has been frequently absent (more than four cumulative days in a
calendar year), the City Manager or designee may require a written physician’s
confirmation of the nature of the illness or injury. Employees are not responsible
for finding other employees to cover shifts due to their use of paid sick leave.
Should work time lost due to illness or injury exceed the employee’s accrued sick
leave balance, then any available vacation, floating holidays, or compensated time
off will be used as compensation.

c. Conversion to Service Credit upon Retirement

Pursuant to the terms of the City’s contract, as amended, with the California Public
Employees” Retirement System (CalPERS), upon voluntary retirement the
employee may convert one hundred percent (100%) of his/her accrued sick leave
balance, less any amount used under the provisions to retirement service credit.

d. Notification

If the need for sick leave arises, the employee will notify their respective
department head or other supervisor designated by the department head of the
need for leave as soon as practicable. It will be the employee’s responsibility to
keep the department head informed on a daily basis of his/her condition as it
relates to absence from employment.

e. Sick Leave Donation Policy

Employees may voluntarily donate sick leave to a donation bank, which is
maintained for the use of qualified employees who have suffered a catastrophic
illness or injury and have exhausted their paid leaves of absence. This program is
set forth in an administrative policy, which is also attached as Attachment B.

f. Reinstatement of Unused Sick Leave

Up to 30 hours of unused sick leave at separation shall be reinstated upon return
to active status with the City occurring within no more than 12 months of
separation. For purposes of this provision, unused sick leave is leave that was
accrued, but never taken by the employee, and that was not converted to service
credit under section 7.c., or donated under section 7.e, above.

g. Inspection of Records Pertaining to Sick Leave

Upon reasonable request, and within 21 calendar days after the request, the City
shall afford current and former employees the right to inspect or copy records
pertaining to their hours worked and paid sick days accrued and used.

Duarte - Management & Professional Unit MOU (July 1, 2021 to June 30, 2024) Page 7



8. Vacation

Each employee will receive paid vacation in the amounts listed below.

Length of Service Full-time Three-quarter time
Date of hire to 5 years of service 82 hours 61.5 hours

5 years plus one day to 10 years 120 hours 90 hours

10 years plus one day to 11 years 130 hours 97.5 hours

11 years plus one day to 12 years 140 hours 105 hours

12 years plus one day to 13 years 150 hours 112.5 hours

13 years plus one day to 14 years 160 hours 120 hours

14 years plus one day to 15 years 170 hours 127.5 hours

15 years plus one day or more 180 hours 135 hours

a. Waiting Period

Employees of the City will not be permitted, until after six (6) months of
continuous employment, to take paid vacation, unless otherwise approved in
writing by the appropriate department head and the City Manager. The
scheduling of vacation time is subject to the prior written approval of the
department head and verification of accrued vacation time by the Personnel
Division. No employee will be permitted to take a vacation in excess of accrued
vacation time unless specifically authorized in writing by the City Manager.

b. Accrual

At the conclusion of each pay period, every full-time or three-quarter-time
employee will have added to his or her vacation balance 1/26th of the annual
vacation hours for which the employee is eligible. Effective June1, 2007,
employees will not be allowed to accrue vacation leave in an amount greater than
three-hundred and sixty (360) hours.

c. Annual Buyback

Employees with five (5) or more years of continuous full-time or three-quarter-
time service with the City will be allowed to sell accrued vacation leave back to
the City at one-hundred percent (100%) of its full value. The maximum amount of
the annual buyback is as follows:

Length of Service
Date of hire to 5 years of service 0 hours
5 years plus one day to 10 years 40
10 years plus one day or more 60
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9.

10.

Employees will be given the opportunity to sell accrued vacation leave back to the
City once per year on a date determined by the City, on or before July 31st of each
fiscal year.

d. Payoff at Termination

Employees terminating from City employment will be paid in full for all earned
and unused vacation.

e. One-time Buyback in July 2021

During the month of July 2021 only, all employees, regardless of years of service,
will be given the opportunity to sell accrued vacation leave to the City, up to a
maximum of 100 hours total. This one-time opportunity shall be in addition to the
annual buyback provided in Section 8.c. for employees who qualify for both.

Bereavement

Each employee will be entitled to bereavement leave in an amount of forty (40) hours
per incident. Bereavement leave will be granted only in-those cases-involving the
death of a parent (including step-parents), parent-in-law, children (including step-
children), spouse, sibling, grandparent, grandparent-in-law, or registered domestic
partner or an arrangement where someone is standing “in loco parentis”.

Standby Pay

Employees placed on standby for the week (commencing at noon on Wednesday and
ending at noon on the following Wednesday) shall receive two hundred and seventy-
tive dollars ($275.00) per week. An employee will be required to carry a cell phone
while on standby duty. Such time is not considered hours worked under the Fair
Labor Standards Act and will not be compensated in any manner except as set forth
above.

Employees on standby are required to answer a call within five (5) to ten (10) minutes
and are responsible for remaining within a fifty (50) mile radius of the City.

Standby duty assignments are rotated based on current practices. An annual list shall
be established to give employees advance notice of their assignment.

All employees assigned to standby duty are expected to complete their duty week and
will be held responsible for its completion. Exchange of duty week between
employees is possible with approval of the Field Services Manager. In case of illness
or other circumstance in which an employee cannot finish his/her assigned duty, the
employee on standby duty shall contact the Field Services Manager who has the
responsibility to provide coverage for the standby duty. The pay for each employee
serving standby will be proportionately divided based on the amount of time each
worked during the week.
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11. Call Back Pay and Off-Duty Work

a. Call Back Pay

Employees, whether on standby or not, who are called back to perform duties
outside of their regular work schedule shall be paid at the rate of one and one-half
(11/2) times the employee’s regular rate of pay for a minimum of two (2) hours.

If an employee is called back between the hours of midnight and 4:00 A.M. on a
regular working day, minimum pay of three (3) hours at the rate of one and one
half (11/2) times the employee’s regular rate shall apply.

If an employee is called back on a non-working day or holiday between the hours
of midnight and 6:00 A.M., minimum pay of three (3) hours at the rate of one and
one half (11/2) times the employee’s regular rate shall apply.

Note that this provision is irrespective of paid leave time exclusions as set forth in
Section 15 (Overtime).

b. Off-Duty Contact and Work

Employees will be compensated if they are contacted while off-duty and must
perform some work duty in response to the contact. This type of work
performance is intended to cover work which may be handled by phone, text,
email or other means. Employees who are contacted and perform work duties will
receive at least fifteen minutes of compensation and the actual time worked for
time over fifteen minutes.

This section does not apply to an employee who is physically called back to work.
An employee who is physically called back is subject to Section 11.a. This section
does not apply to Department Heads.

12. Salary Upon Appointment To A Position In An Acting Capacity

Whenever the needs of the City require an employee to temporarily perform the
duties of a higher classification than that in which the employee is currently employed
for a period of more than eight (8) consecutive working days, the employee shall
receive the salary rate of the higher class in which he/she is performing the required
duties. In such cases, the employee shall be paid at an appropriate step of the salary
schedule of the higher classification which will ensure an increase of not less than five
percent (5%) greater than the salary of his/her current position, but in no case shall
such salary exceed the top salary step of the higher classification. If the temporary
performance of the higher classification requires the employee to solely perform the
higher classification, then the parties understand and intend for the additional
compensation to be classified as “Temporary Upgrade Pay” and reportable to
CalPERS as special compensation for classic members of CalPERS.

E
R
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The higher salary rate payable shall commence on the ninth working day following
the temporary reassignment to the performance of duties of the higher classification.

The requirement for the performance of duties of the higher classification shall be
placed in writing by the Personnel Officer (or his/her designee) following
recommendation by the affected Department Head. No employee shall be required to
perform any of the duties of a higher classification unless that employee is deemed to
possess the minimum qualification of the higher classification by the Personnel
Officer as recommended by the affected Department Head.

The employee assigned to perform the duties of a higher classification shall not serve
for more than ninety (90) working days in a higher classification whenever a vacancy
exists (or it is apparent that a vacancy will be present) without the announcement by
the Personnel Officer of an approved examination as otherwise provided in the rules
and regulations. In no case shall an employee serve more than six (6) months in a
higher classification.

A person appointed in an acting capacity shall be eligible to receive performance
increases in his/her permanent position during the acting appointment but shall not
be entitled to performance increases in the position which he/she holds in an acting
capacity. If successful in being promoted, the period of time of service in the higher
classification shall be credited for the promoted employee toward the required period
of probation for the higher classification as otherwise required in these rules.

The Personnel Officer shall obtain the employee’s written consent for the temporary
performance of any of the duties of the higher classification beyond a period of eight
(8) consecutive working days, prior to an employee assuming or continuing the duties
and compensation of a higher classification, which consent shall clearly state that it is
understood that the employee will be returned to his/her original salary rate upon
the expiration of the need for the performance of the duties of the higher classification.
In no instance shall the salary rate of the higher classification extend beyond the six
(6) months period as hereinabove set forth, unless otherwise promoted in accordance
with the Personnel Rules and Regulations.

13. Tuition Reimbursement

Employees are eligible to be reimbursed for seventy-five percent (75%) of the cost of
college accredited academic courses, taken for credit, outside regular working hours,
that are directly related to job duties within the City, or are required for a degree in
their occupational field in local government. An employee must request advance
approval from his/her Department Head prior to enrollment in order to be eligible
for reimbursement under this section. The Department Head, in his/her sole
discretion, will determine whether the courses meet the standard articulated above.
The reimbursement will not exceed three-thousand dollars ($3,000.00) for full-time
employees or two-thousand, three hundred dollars ($2,300.00) for three-quarter-time
employees, during any fiscal year. Reimbursement costs include those for
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registration, parking, and books. Proof of course completion and a grade of “C” or
better are required.

14. Section 125

Pursuant to Internal Revenue Service (IRS) Code Section 125, the City has established
a voluntary flexible spending arrangement that is funded by salary reductions and
reimburses employees for qualified expenses, such as dependent care assistance and
medical care reimbursements. The City will continue to maintain a Section 125
program for all full-time and three-quarter-time employees.

15. Overtime and Premium Pay

a. Eligibility for Overtime or Premium Pay

Exempt and non-exempt classifications will be set by City resolution according to
the requirements of the Fair Labor Standards Act (FLSA).

(1) Non-Exempt Employees

Employees who are classified as non-exempt under the provisions of the
FLSA are entitled to receive overtime compensation at the rates set forth in
section 15.b, below. Non-exempt employees may be required to work
overtime by their respective department head, subject to City Manager
approval. Only time actually worked in excess of forty (40) hours in a given
workweek will be considered overtime for non-exempt employees. Vacation
leave, sick leave, holidays, and other time not actually worked will not be
counted towards the forty (40) hours.

(2) Exempt Non-Department Head Employees

Employees who are classified as exempt under the provisions of the FLSA
are not legally entitled to receive overtime compensation for time worked in
excess of forty (40) hours in a given workweek. However, the City provides
a non-FLSA premium pay to those employees for time actually worked in
excess of forty (40) hours in a given workweek at the rates set forth in section
15.b, below. Vacation leave, sick leave, holidays, and other time not actually
worked will not be counted towards the forty (40) hours.

(3) Department Head Employees

Department heads will receive administrative leave in lieu of overtime and
premium pay (see Section 39).

#
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b. Overtime and Premium Pay Compensation

Non-exempt employees will be compensated for overtime at one and one-half (1.5)
times their regular rate of pay for all hours actually worked in excess of forty (40)
in a workweek. For example, a non-exempt employee who works forty-three (43)
hours in a workweek will receive forty (40) hours of compensation at his/her
regular rate of pay, and three (3) hours of compensation at one and one-half (1.5)
times his/her regular rate of pay.

As explained in Section 15.a.ii, exempt employees are not legally entitled to receive
any additional compensation for hours worked in excess of forty (40) in a
workweek. However, the City has elected to compensate exempt employees
(except for department heads) with non-FLSA premium pay at their regular rate
of pay for all hours actually worked in excess of forty (40) in a workweek. For
example, an exempt employee who works forty-three (43) hours in a workweek
will receive forty-three (43) hours of compensation at his/her regular rate of pay.

c. Attendance at Meetings

Any employee may be required by their department head or his/her designee to
attend meetings. Employees will be compensated at regular pay rates for required
attendance at meetings, and shall receive premium pay or overtime if such
attendance requires the employee to work more than forty (40) hours in a
workweek. Department Heads will not be additionally compensated for
attendance at required meetings.

d. Use of Overtime and Premium Pay Discouraged

The City Manager will take all necessary measures to minimize the use of overtime
and premium pay. All employees (other than Department Heads) must receive
advance approval from their Department Head or his/her designee to work in
excess of forty (40) hours in a workweek.

e. Compensatory Time Accumulated

In lieu of overtime or premium pay, non-department head employees may, with
department head approval, receive compensatory time off. However, no employee
will be permitted to accrue more than sixty (60) hours of compensatory time off.
Once an employee reaches sixty (60) hours of compensatory time off, he/she will
automatically receive overtime pay until he/she has reduced his/her hours of
compensatory time off.

_——e————e—
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16. Bilingual Pay

a. Eligibility

Employees who are certified as bilingual by the City in accordance with these
provisions and who designated to provide bilingual services as required shall
receive bilingual pay. A Department Head can require that an employee seek
certification to provide bilingual services when the needs of the City necessitate
translation for the public. An employee may also request to become bilingual
certified by submitting a verbal or written request to the Human Resources
Director. Only employees who have advance approval from the Human Resources
Director may seek to become bilingual certified and eligible for bilingual pay. Only
employees who have become bilingual certified and are eligible for bilingual pay
may be required to provide translation services.

b. Certification

The City will offer certification for bilingual pay at this time for Spanish (verbal
only). Employees may request to be certified in a language other than Spanish.
The City, in its sole discretion, may change the languages for which the City offers
certification for bilingual pay. The City, in its sole discretion, may limit the number
of employees who will be offered bilingual pay. Such a limitation may be City-
wide or may be specific to a Department.

The certification process will be administered through a bilingual examination
conducted by the Los Angeles Unified School District (LAUSD). Employees
wishing to be certified as bilingual must make a request to the Human Resources
Director. Upon such request, the Human Resources Director will evaluate the need
for bilingual services, and if the City determines that such services are needed, the
Human Resources Department will schedule a telephone and/or in-person
bilingual examination with a LAUSD representative and the employee. The
Human Resources Department will administer requested bilingual examinations
as soon as practicable, but on no less than a quarterly basis.

The bilingual examination will be scored by LAUSD on a pass/fail basis.
Examination scores are final and non-appealable. Employees who fail the
examination, or who fail to appear for a scheduled examination, may not take
another bilingual examination in the same language for a minimum of six months
following the failed or missed examination. Employees who pass the examination
will be certified as bilingual by the City. Employees who are certified as bilingual
by the City are not required to be re-tested. New employees will be notified of the
bilingual pay program during orientation.

#
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c. Amount

Effective July 1, 2017, the City increased the amount of bilingual compensation
from $100.00 per month to $125.00 per month to an eligible employee certified as
bilingual by the City and who provides bilingual services as required, in addition
to his/her base rate of pay, beginning on the first pay period after certification.
Employees certified by the City as bilingual in two or more languages shall not
receive more than $125.00 per month.

17. Holidays
a. Holidays Observed

The City provides regular and probationary employees with the following eleven
(11) paid holidays during the calendar year:

HOLIDAY DATE OBSERVED

New Year’s Day January 1 or January 2 if January 1 falls on a
Sunday

Martin Cuther King Day ~  —  third Monday in January

President’s Day third Monday in February

Memorial Day Last Monday in May

Independence Day July 4

Labor Day first Monday in September

Thanksgiving Day fourth Thursday in November

Day after Thanksgiving Day  fourth Friday in November

Christmas Eve December 24

Christmas Day December 25

New Year’s Eve December 31

If a holiday falls on an employee’s regularly scheduled day off, the employee will
receive a floating holiday, according to the provisions of Section 17.b, below. In
such a case, the floating holiday will accrue on the date of the holiday.

b. Floating Holidays

The employee may use all floating holiday time at any time before the end of the
fiscal year, as long as the employee has obtained the advance permission of
his/her department head for the scheduling of the holiday.

Unused floating holidays will be automatically cashed out at the end of the fiscal
year.

In case an employee terminates employment with the City, he or she will be fully
compensated for any accrued, but unused, floating holidays.
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c. Amount of Holiday Pay

Employees shall receive holiday pay, including floating holidays, in an amount
equal to their regular schedule and rate of pay. For example, an employee who is
assigned to a 4/10 schedule shall receive ten (10) hours of holiday pay, and an
employee who is assigned to a 5/8 schedule shall receive eight (8) hours of
holiday pay.

d. Work on Holidays

An employee who is scheduled and required to work on a date that the City has
observed as a holiday shall be compensated at twice (2x) the employee’s regular
salary for all time actually worked on the date the holiday is observed. The
employee shall not be provided with an alternative day off to observe the holiday
or with a floating holiday.

18. Disability Insurance

The City will provide full-time and three-quarter-time employees with short and
long-term disability insurance coverage, which provides an annual benefit of
66.6667% of earnings. Employees will become eligible for coverage the first of the
month after their date of hire. Benefits will begin after a 30-day elimination period.

19. Life Insurance

All full-time and three-quarter-time employees will be entitled to group life insurance
coverage equal to their annual salary, rounded to the next higher one-thousand
dollars ($1,000.00). For three-quarter-time employees, annual salary will be based on
their normal work schedule.

20. Retirement

Employees are provided retirement benefits through the California Public Employees’
Retirement System (CalPERS). The CalPERS benefits summarized here are pursuant
to the City’s contract with CalPERS, and are subject to and in accordance with the
California Public Employees’ Retirement Law and the California Public Employees’
Pension Reform Act of 2013.

a. Tier 1: Emplovees Hired Before March 19, 2012 (Tier One Classic Members)

(1) Application

This section applies to full-time and three-quarter-time employees hired
before March 19, 2012.

(2) “2.5% at 55” Benefit Formula (Gov. Code § 21354 .4)
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Effective June 22, 2003, the “2.5% at 55” benefit formula will be available to
employees covered by this section. The City will continue to pay the required
employer contribution. The employee will continue to pay, through payroll
deductions, the full eight-percent (8%) member contribution.

(3) Final Compensation Based on the Single Highest Year (Gov. Code § 20042)

For purposes of determining a retirement benefit, final compensation for
employees covered by this section shall be based on the compensation
earnable for the single highest year.

b. Tier 2: Employees Hired On or After March 19, 2012 but Before January 1, 2013,
and for Classic Members Hired On or After March 19, 2012 (Tier 2 Classic

Members)

(1) Application

This section applies to full-time and three-quarter-time employees hired on
or after March 19, 2012 but before January 1, 2013. Additionally, this section

January 1, 2013 who do not meet the definition of “new member” as set forth
in Government Code Section 7522.02(f).

(2) Z2.0% at 60” Benefit Formula (Gov. Code § 21353)

The “2% at 60” benefit formula will be available to employees covered by this
section. The City will continue to pay the required employer contribution.
The employee will continue to pay, through payroll deductions, the full
seven-percent (7 %) member contribution.

(3) Final Compensation Based on the Average of the Three Highest Years (Gov.

Code 20037)

For purposes of determining a retirement benefit, final compensation for
employees covered by this section shall be based on the highest annual
average compensation earnable during a consecutive 36-month period.

¢. Tier 3: Emplovees Hired On or After January 1, 2013 (New Members)

(1) Application

This section applies to full-time and three-quarter-time employees hired on
or after January 1, 2013 who meet the definition of “new member” as set forth
in Government Code Section 7522.02(f).

(2) “2.0% at 62” Benefit Formula (Gov. Code § 7522.20)
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... —————————A—

Duarte - Management & Professional Unit MOU (July 1, 2021 to June 30, 2024) Page 17



The “2% at 62" benefit formula will be available to employees covered by this
section. The employee will continue to be responsible for contributing,
through payroll deductions, fifty percent (50%) of the normal costs as
determined and adjusted by CalPERS.

(3) Final Compensation Based on the Average of the Three Highest Years (Gov.
Code 7522.32)

For purposes of determining a retirement benefit, final compensation for
employees covered by this section shall be based on the highest average
annual pensionable compensation earned during a period of at least 36
consecutive months immediately preceding retirement.

d. Optional Benefits

The City contracts with CalPERS for the following optional benefits, which are
available to represented employees as subject to applicable laws:

e Post-Retirement Survivor Allowance (Gov. Code § 21624 and 21626)
e Third Level of 1959 Survivor Benefits (Gov. Code § 21573)

e Military Service Credit as Public Service (Gov. Code § 21024)

e Credit for Unused Sick Leave (Gov. Code § 20965)

e. Disability Retirement

The City may request PERS to retire an employee who becomes physically or
mentally unable to perform the duties of his or her position, or may be subject to
further injury if employment is continued. The City will engage in the interactive
process to determine what, if any, reasonable accommodation(s) is available to the
employee prior to making any request for disability retirement.

f. No Emplover Paid Member Contributions (“EPMC")

The City shall not pay any portion of the member contributions.

21. Work Schedule

General City working hours are Monday through Thursday, 7:30 A.M. to 6:00 P.M.
The City Manager, with reasonable notice to the employee, may adjust the working
hours of individual departments, and department heads, with reasonable notice to
the employee, may adjust the working hours of individual employees. Any
adjustment to a work schedule will be based on the needs of the City, with
consideration given to the preference of the employee.

Should the City exercise its discretion to change the general City working hours, the
City shall notify the Union thirty (30) days in advance of the proposed change(s) and

#
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provide the Union with the opportunity to discuss the impact of such change(s) on
the affected employees.

22. Classification Revision

SEIU 721 recognizes that the City has the discretion to create a new job
classification/description and or modify an existing job classification/description.
The City shall notify the Union and provide the Union with the opportunity to discuss
the content and the job classification/description, including the corresponding
compensation.

23. Mileage Reimbursement

Employees required or allowed by their department head to use private automobiles
tor City business will be reimbursed based on the Internal Revenue Service standard
mileage rates.

24. Uniforms

The City Manager may require-any-and-all-.employees to regularly wear uniforms.
Should such a uniform be required, the City will provide it. Full-time and three-
quarter-time employees will receive one hundred and fifty dollars ($150.00) per fiscal
year for uniform maintenance, and four hundred dollars ($400.00) per fiscal year for
safety shoes or other required footwear.

As detailed in Article 41, the parties agree to reopen this Article of the MOU as part
of a Joint Labor Management Committee in order to memorialize the current practices
related to uniform allowances and the value of uniforms provided by the City, in
order to comply with CalPERS obligations.

25. Deferred Compensation

The City will make a deferred compensation program available to benefited
employees that complies with the rules and regulations established by the Internal
Revenue Service. Employees will be allowed to participate in the program through
payroll deduction.

26. Computer Loan Program

The City will continue its present employee computer loan program. Generally,
benefited employees may have two active loans, in a total amount not to exceed three-
thousand dollars ($3,000.00), for the purchase of new computer equipment. Loans will
be interest-free and payable over a two-year period. The minimum loan payment will
be 1/52 of the amount borrowed, and will be made through payroll deduction. The
balances of any outstanding loans become due and payable upon termination, and
will be deducted from an employee’s final check. Continuation of the program is
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subject to annual budget appropriations by the City Council, and will be administered
according to policies and procedures established by the City Manager.

27. Fitness Center Membership

Full-time and three-quarter-time employees and retirees of the City will be entitled to
free individual membership at the Duarte Fitness Center.

28. Layoffs

Layoffs will be made first and primarily on the basis of merit job performance and
secondly on the basis of seniority (date of hire). Employees will receive notice of the
layoff at least ten (10) working days prior to the effective date. Names of persons laid
off shall be carried on a reemployment list for twelve (12) months. If the City restores
the laid off position(s) within the twelve (12) months period, it shall first offer the
position(s) to persons on the reemployment list before using any other selection
method. The name of the individual re-appointed to a permanent position of the same
class shall, upon reappointment, be removed from the list. An individual who
declines reemployment shall be dropped from the list.

29. Severance Pay

When a full-time employee is laid off, that employee will be entitled to receive
severance pay as follows:

Length of Service Amount

Date of hire to 2 years None

2 years plus one day to 5 years 1 month’s salary
5 years plus one day to 10 years 2 month’s salary
10 years plus one day to 15 years 3 month’s salary
15 years plus one day to 20 years 4 month’s salary
20 years plus one day to 25 years 5 month’s salary
25 years plus one day or more 6 month'’s salary

Employees terminated from employment due to physical inability to perform their
job, and eligible for workers” compensation benefits, will not be entitled to severance
pay. Any additional years of service purchased by the City towards retirement will
be deducted from severance pay.

30. Appeals

Disciplinary Action: Any regular employee shall have the right to appeal a suspension
without pay in excess of forty (40) hours, reduction in pay, non- probationary
demotion and/or termination. The appeal process shall not be applicable to those
positions that may be deemed exempt or to probationary appointments. The appeal
process shall not be applicable to any other forms of discipline and/or grievances. An
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employee desiring to appeal the appointing authority’s decision shall have ten (10)
calendar days after receipt of the response to file an appeal. The employee’s request
for appeal must be addressed to the City Manager and received in the City Manager’s
office so that it is date stamped by the City Manager’s office within the ten (10)-day
period.

If within the ten (10)-day appeal period, the employee involved does not file said
appeal, unless good cause for the failure is shown, the action of the appointing
authority shall be considered conclusive and shall take effect as prescribed. If within
the ten (10)-day appeal period, the employee involved files such notice of appeal by
giving written notice of appeal to the City Manager, an appeal hearing shall be
established as follows:

a. The California State Mediation and Conciliation Service shall be requested to
submit a list of seven (7) persons qualified to act as hearing officers to the City and
the employee. Within ten (10) days following receipt of the list of hearing officers,
the parties shall meet to select the hearing officer. The parties shall alternately
strike one (1) name from the list of hearing officers (the right to strike the first name
to be determined by lot) until one (1) name remains, and that person shall be the
hearing officer.

b. Where practicable, the date for a hearing shall not be less than twenty (20) calendar
days, or more than sixty (60) calendar days, from the date of the filing of the appeal
with the City Manager. The parties may stipulate to a longer or shorter period of
time in which to hear the appeal. All interested parties shall be notified in writing
of the date, time, and place of hearing.

c. All hearings shall be private provided, however, that the hearing officer shall, at
the request of the employee, open the hearing to the public.

d. Subpoenas and subpoenas duces tecum pertaining to a hearing shall be issued at
the request of either party, not less than seven (7) calendar days, prior to the
commencement of such hearing. After the commencement of such hearing,
subpoenas shall be issued only at the discretion of the hearing officer.

e. The hearing need not be conducted in accordance with technical rules relating to
evidence and witnesses. Any relevant evidence shall be admitted, if it is the sort
of evidence on which reasonable persons are accustomed to rely in the conduct of
serious affairs, regardless of the existence of any common law or statutory rules
that might make improper admission of such evidence over objection in civil
actions. Hearsay evidence may be used for the purpose of supplementing or
explaining any direct evidence, but shall not be sufficient in itself to support a
finding unless it would be admissible over objection in civil actions. The rules of
privilege shall be effective to the same extent that they are now or hereafter may
be recognized in civil actions, and irrelevant and Unduly repetitious evidence shall
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be excluded. The hearing officer shall not be bound by technical rules of evidence.
The hearing officer shall rule on the admission or exclusion of evidence.

f. Each party shall have these rights: To be represented by legal counsel or other
person of his/her choice; to call and examine witnesses; to introduce evidence; to
cross-examine opposing witnesses on any matter relevant to the issues even
though that matter was not covered in the direct examination; to impeach any
witness regardless of which party first called him/her to testify; and to rebut the
evidence against him/ her. If the employee does not testify in his/her own behalf,
he/she may be called and examined as if under cross-examination. Oral evidence
shall be taken only on oath or affirmation. A court reporter will be engaged to
record the hearing, unless the parties (City, hearing officer, employee/employee
representative) mutually agree that same is not necessary.

g. The hearing shall proceed in the following order, unless the hearing officer, for
special reason, otherwise directs:

(1) The party imposing discipline shall be permitted to make an opening
statement;

(2) The appealing party shall then be permitted to make an opening statement;

(3) The party imposing disciplinary action shall produce the evidence on his/her
part; the City bears the burden of proof and burden of producing evidence;

(4) The party appealing from such disciplinary action may then open his/her
defense and offer his/her evidence in support thereof; the employee bears
the burden of proof and the burden of producing evidence for any
affirmative defenses asserted;

(5) The parties may then, in order, respectively offer rebutting evidence only,
unless the hearing officer for good reason, permits them to offer evidence
upon their original case; and

(6) Closing arguments shall be permitted and written briefs may be permitted at
the discretion of the hearing officer.

h. The hearing officer shall determine relevancy, weight, and credibility of testimony
and evidence. He/she shall base his/her findings on the preponderance of
evidence. During the examination of a witness, all other witnesses, except the
parties, shall be excluded from the hearing unless the hearing officer, in his/her
discretion, for good cause, otherwise directs. No still photographs, moving
pictures, or television pictures shall be taken in the hearing chamber during a
hearing. The hearing officer, prior to or during a hearing, may grant a continuance
for any reason he/she believes to be important to reaching a fair and proper
decision. The hearing officer shall render his/her judgment as soon after the

#
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conclusion of the hearing as possible and in no event later than 30 days after
conducting the hearing. His/her decision shall set forth which charges, if any, are
sustained and the reasons therefore. The opinion shall set forth findings of fact and
conclusions.

i. The hearing officer may recommend sustaining or rejecting any or all of the
charges filed against the employee. He/she may recommend sustaining, rejecting,
or modifying the disciplinary action invoked against the employee. He/she may
not recommend for discipline more stringent than that issued by the department
head.

j.  The hearing officer’s opinion and recommendation shall be filed with the City
Manager, with a copy sent to the charged employee, and shall set forth his/her
findings and recommendations. In a termination case, if dismissal is not the
hearing officer’'s recommendation, the opinion shall set forth the date the
employee is recommended to be reinstated and/or other recommended action.
The reinstatement date, if appropriate, may be any time on or after the date of
disciplinary action.

k. Within thirty (30) days of the receipt of the hearing officer’s findings and
recommendation, and transcript (which is optional only by the mutual consent of
the City and the employee), whichever date is later, the City Manager shall adopt,
amend, modify or reject the recommended findings, conclusions, and/ or opinions
of the hearing officer. Prior to making a decision, which modifies or rejects the
recommendation of the hearing officer, the City Manager shall order and read the
transcript of the Third Party Advisory Process. Prior to making a decision, which
supports the hearing officer, the City Manager may order and read the transcript
at his/her option. The City Manager shall not conduct a de novo hearing. The City
Manager may, at his/her option, allow limited oral arguments and/or may
request and review written statements from either side.

The decision of the City Manager shall be final and conclusive. Copies of the City
Manager’s decision, including the hearing officer’s recommendation(s) shall be
filed where appropriate, including the employee’s personnel file, unless no
discipline is upheld by the City Manager.

1. Each party shall bear equally the cost of facilities, fees, and expenses of the hearing
officer, including the court reporter and transcripts. Each party shall bear its own
witness and attorney fees. If either party unilaterally cancels or postpones a
scheduled hearing, thereby resulting in a fee charged by the hearing officer or
court reporter, then the party responsible for the cancellation or postponement
shall be solely responsible for payment of that fee. This process shall not apply to
mutual settlements by the parties, which result in an arbitration fee.

“
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m. In the case of dismissal prescribed by the City Manager, the time of such dismissal
shall be effective from the first day after such delivery of said decision or shall
relate back to and be effective as of the date the employee was disciplined pending
hearing before and decision by the City Manager, whichever is applicable. If
discipline imposed resulted in loss of pay, and the decision results in reduction or
elimination of loss of pay, the pay loss shall be restored to the employee based on
the number of standard work hours lost computed at his/her then base hourly
rate.

n. The provisions of Section 1094.6 of the Code of Civil Procedure shall be applicable
to proceedings under this Section.

31. Dues Deduction and Transmittal of Member Information

During the term of this MOU, the City agrees to deduct from the pay of each employee
a monthly sum certified to him/her by the Secretary of SEIU 721 as the regular
monthly dues of SEIU 721, to the extent permitted by law. The City shall not deduct
any pay for initiation fees, fines, or other special assessments. Dues deduction shall
be a specified uniform amount for each employee and any change in the amount of
dues deducted shall be provided to the City from SEIU 721. SEIU 721 will maintain
records of employee authorizations for dues deductions. SEIU 721 will provide the
City with information regarding the amount of dues deductions and the list of SEIU
721 employees who have authorized dues deduction, COPE and other deductions and
the deduction amounts. The City shall not request SEIU to provide a copy of any
member employees” authorization unless a dispute arises about the existence or terms
of the authorization. To the extent required by the Government Code, or otherwise
required by law, the City will rely on the information provided by SEIU 721 in
processing dues deductions for SEIU 721. SEIU 721 is responsible for providing the
City with timely information regarding changes to member employees’ dues
deductions. This information will be provided to the City in an Excel format.

The employee’s earnings must be regularly sufficient, after other legal and required
deductions are made, to cover the amount of the dues authorized. When a member in
good standing of SEIU 721 is in a non-pay status for an entire pay period, no dues
withholding shall be made to cover that period from future earnings, nor shall the
member deposit the amount with the City which would have been withheld if the
member had been in a pay status during that period. In the case of an employee who
is in non-pay status during only a part of the pay period, and the salary is not
sufficient to cover the full withholding, no deduction shall be made. All other legal
and required deductions have priority over employee organization dues.

The City will make the dues and other applicable deductions from the employees’
paychecks and remit such itemized deductions to SEIU 721 via Electronic Funds
Transfer within five business days of each payday. The City shall also provide the
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breakdown of each amount remitted (i.e., dues, COPE, supplemental benefits, etc.) in
Excel format to dues@seiu721.org within five business days of each payday.

In accordance with Government Code Section 3558, the City will provide SEIU 721
with the following information on file with the City about newly hired employees in
represented positions within 30 days of hire or the first pay period of the month after
hire: full name, employee identification number, job title, department, work location,
work, home and personal cellular telephone numbers, work and personal email
addresses, the employee’s home address, hire date, and base salary earned per pay
period (collectively, “employee information”). Further, at least quarterly the City will
provide employee information for all represented employees. This information will
be provided to SEIU 721 in an Excel format.

SEIU 721 shall indemnify, defend, hold the City harmless against any claims made,
and against any suit instituted against the City on account of employee organization
dues. In addition, SEIU 721 shall refund to the City any amounts paid to it in error,
upon presentation of supporting evidence.

32. Political Action Committee

Union members may voluntarily authorize in writing a political action committee
deduction from their salary. Employees wishing to participate shall provide written
authorization on a form furnished by the Union indicating the amount to be deducted.
The parties agree that the employee may revoke any such deduction at any time. The
parties further agree that neither the Union nor the City will bestow any special
benefit or cause any detriment as a result of an employee’s voluntary choice to make,
decline to make, or revoke a contribution.

33. Stewards

SEIU 721 may designate up to three (3) persons to act as stewards. The names of the
designated stewards shall be provided in writing to the City on July 1st of each year,
or any time there is change in the designated stewards.

A steward shall be entitled to reasonable release time for the purpose of representing
an employee in the grievance or discipline appeal process, attending negotiations, or
testifying or appearing as the designated representative. Prior to participating in such
business, the steward shall first obtain authorization from his /her immediate
supervisor. The immediate supervisor may deny such request if it is deemed that such
a request would unduly interfere with the efficiency, safety, or security of City
operations. If the request is denied, the immediate supervisor shall establish an
alternate time convenient to the parties when the representative can be released from
his/her work assignment.
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34. Grievance Procedure

a. Definition

A “grievance” is a formal, written allegation by a grievant that he/she has been
adversely affected by an existing violation, misinterpretation or misapplication of
the specific provisions of the Memorandum of Understanding and/or provisions
of the Personnel Rules and Regulations. Other matters for which a special method
of review is provided by law, ordinance, resolution, or by administrative
regulations and procedures of the City, are not within the scope of this procedure.
This procedure is not to be used in lieu of the Disciplinary and Appeals Procedure
set forth in Section 21 of the Personnel Rules & Regulations or Section 30 (Appeals)
of this Memorandum of Understanding.

b. Procedure

(1) Every effort shall be made to resolve a grievance through discussion between
the employee and his/her immediate supervisor. It is the spirit and intent of
this procedure that all grievances are settled quickly and fairly without
subsequent discrimination against employees who may seek to adjust a
grievance. Every effort should be made to find an acceptable solution at the
lowest level of supervision. Within eight (8) workdays after a grievant knew,
or by reasonable diligence should have known, of the condition upon which
a grievance may be based, the grievant shall attempt to resolve it by an
informal conference with the grievant’s immediate supervisor.

(2) If the problem cannot be resolved between the employee and the supervisor,
the employee may, within four (4) workdays from the date of receiving the
answer from his/her supervisor, request an interview with the division
manager, if one exists, in order to discuss the grievance.

(3) If the division manager and employee cannot reach a solution to the
grievance, the employee may, within four (4) workdays from the date of
receiving the answer from the division manager, request, in writing, an
interview with the Department Head.

(4) The division manager and/or Department Head shall render his/her
decision in writing within eight (8) workdays of recciving the appeal. If the
Department Head and employee are unable to arrive at a satisfactory
solution, the employee may, within eight (8) workdays from the date of the
decision by the Department Head, submit a written appeal to the City
Manager.

(5) The City Manager shall review the grievance and respond to the employee
within twenty (20) workdays of receiving the appeal. The City Manager may
request additional time, if necessary. The response shall be in writing and
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will be considered an expression of management’s viewpoint, and shall be
the final administrative review.

(6) Mediation. If the grievance is not resolved at Step (5), the employee or the
Union at the request of the employee may within ten (10) workdays
following receipt of City Manager’s response at Step (5), request mediation.

A request for mediation must be in writing and must be submitted to the
City’s Manager or his/her designee. If the parties mutually agree to submit
the dispute to mediation, the Administrative Service Director or his/her
designee shall obtain the services of a mediator from the State Mediation and
Conciliation Service. The fees for mediation shall be shared equally by Union
and the City.

The mediation procedure shall be informal. The primary effort will be to
assist both parties in settling the grievance. If the grievance is resolved
through mediation, the parties agree to reduce the agreement to writing,
signed by all affected parties and accept the results of mediation as binding.

7) Should employee or Union fail to meet the deadlines as listed in this
pioy
procedure, then the grievance shall be deemed withdrawn by the employee
or the Union.

(8) The employee may request the assistance of another person of his/her own
choosing in preparing and presenting his/her appeal at any level of review.
In the event the employee desires the presence of a representative who is an
employee of the City, he/she shall make such request through the supervisor
and the supervisor shall make the necessary arrangements for the employee
representative to be present.

(9) The employee and/or his/her representative may use a reasonable amount
of work time as determined by the appropriate supervisor or Department
Head in presenting the appeal. However, no employee shall absent
himself/herself without first being excused by his/her supervisor.

10) Employees shall be assured freedom from reprisal for using the grievance
ploy P g g
procedures by both the City and the employee organization.

(11) The settlement terms of a grievance which is processed by an employee
individually or by an informally recognized employee organization shall not
conflict with the express provisions of a Memorandum of Understanding
between the City and the formally recognized employee organization for
such unit, if any.

12) A group grievance may be filed when one (1) set of circumstances or
group g y
occurrences affects more than one (1) employee in the same manner or to the
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same extent. The group may file one (1) document, which all members of the
group have read and signed. Members of the group shall be limited to those
who have signed the grievance. The resolution of a group grievance may not
be consistent among all employees in the group grievance due to differences
in the circumstances or occurrences that brought about the grievance.

A group grievance affecting all members of an employee organization may be brought
by the employee organization itself. In such case the procedure shall be commenced
directly at the City Manager level within eight (8) workdays after authorized
representatives of the employee organization knew or by reasonable diligence should
have known of the condition giving rise to the grievance and shall be subject to all
applicable time limitations and the provisions set forth above.

35. Union Business

a. Cityv Facilities

During working times, City facilities that are designated as working areas may be
used with the prior approval of the City Manager, or his/her designee, for the
purpose of holding meetings if such facilities can be made available without
disrupting the normal operations of the facilities or disrupting the normal work
schedules of the involved employees. “Working times” means the time an
employee is performing the actual duties of their job. “Working areas” means an
area where work is predominately being performed by any employee or
contractor.

b. Bulletin Boards

Each work location (City Hall Break Room; Copy Room; Public Safety; and City
Yard) will provide a bulletin board or reasonable space that may be used by the
Union for the posting of notices of official Union business and/or Union related
articles. Posting notices may include, but is not limited to the following;:

Notices of recreational and social activities;

Notices of Union elections and results of such elections;
Notices of Union appointments; and

Notices of Union meetings, reports, and minutes thereof.

The Union is responsible for posting and removing material on its bulletin boards
and for maintaining the same in an orderly and neat fashion. Any posting that
interferes with the efficient operation of the City’s business and/or violates the
provisions of this MOU or City rules/ policies will be subject to removal.
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36.

37.

38.

c. The Chapter’s Board shall meet on a quarterly basis beginning (March, June,
September and December) on the third (3rd) Wednesday from 9:00 A.M. to 11:00
AM.

d. During labor negotiations over a successor MOU, the elected negotiating
committee members shall meet during work hours for the purposes of drafting
proposals and discussing proposals. The Union will advise the City one week prior
to each meeting or as soon as practically possible.

e. Union-Related Training.

Board members and stewards shall be entitled to up to ten (10) hours of release
time during each fiscal year for the purpose of attending training that is related to
his/her role as a board member or steward, or other union-related trainings. This
release time is not to be used to participate in trainings related to the employee’s
job duties. Release time has no cash value and shall not be cashed out under any
circumstances. If one person is both a board member and a steward, he/she shall
only be entitled to ten total hours of training each fiscal year.

Prior to participating in trainings, the employee shall first obtain authorization
from his/her immediate supervisor. The immediate supervisor may deny such
request if it is deemed that such a request would unduly interfere with the
efficiency, safety, or security of City operations. If the request is denied, the
immediate supervisor shall establish an alternate time convenient to the parties
when the employees can be released from his/her work assignment.

Emplovee Relations Consultation Meetings

The City Manager and Assistant City Manager or her designee will meet, at the
request of the Union of the City, on a quarterly basis (January, April, July and
October). Meeting times will be mutually scheduled. The Union recognizes that the
schedule of the City Manager may necessitate postponement/rescheduling of a
meeting. The party requesting a meeting shall submit a proposed agenda, in writing,
one (1) week prior to the meeting.

Personnel Rules and Regulations

The City and Union agree to meet and confer on any proposed changes to the City’s
Personnel Rules and Regulations or the City’s Employer-Employee Relations
Resolution that are within the scope of bargaining.

New Emplovee Orientation

Human Resources will inform the Union, by advising the Union President, the SEIU
721 Worksite Organizer, and membership@seiu721.org, when an employee has been
hired into a position represented by SEIU 721 (which includes any employee new to
SEIU 721, including, but not limited to, through accretion or promotion/demotion).
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Human Resources will provide notice at least ten days in advance of the orientation,
unless there is an urgent need critical to the City’s operations that was not reasonably
foreseeable. Human Resources will also advise the Union of the employee’s start date
and their orientation date, and coordinate a meeting between the new employee and
the Union. No City representative will be present during the meeting between the
Union and the new employee. The City will not advise any person other than the
employee, the Union, or any vendors contracted for the orientation about the
orientation date. The Union Board Member is granted release time for their
participation. The City shall include the current MOU and the contact information
for the Union representatives on file with the City in its new hire packet provided to
new employees. The Union is responsible for presenting any other Union-related
materials to the new employee.

SEIU 721 is responsible for providing the City the current list of contacts for Union
officers, Worksite Organizer, or any relevant Union representative, and of any
changes to the membership@seiu721.org email address.

39. Longevity Pay

The City will provide longevity pay to bargaining unit employees who have
completed at least 5 continuous years of City service and have been compensated for
at least one complete year at the top salary step for the range for the employee’s
position. Longevity pay will be provided on a monthly basis in the following

amounts:
Length of Service Amount

0-5 years 50

5 years $50/ month

10 years $100/ month

15 years $150/ month

20 years 5200/ month

25 years $250/ month

ﬂ
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40. Administrative Leave

Department heads will receive 60 hours of administrative leave in July of each year.
This leave may be used to take time off, or sold back to the City at 100% of its monetary
value. Administrative leave will not accrue from one fiscal year to the next.

41. City Vehicles

a. Eligible Department Heads hired before July 1, 2021 will have the option to choose
between use of a dedicated, assigned City vehicle and a monthly stipend of $400
per month. Department Heads must notify the Assistant City Manager of their
choice between July 1, 2021 and July 31, 2021.

(1) If they choose to receive the monthly stipend, their City vehicles must be
returned to the Transit Supervisor on or before December 31, 2021. The
stipend payments will then begin in the first pay period in January 2022.

(2) Once a Department Head chooses the stipend; they will not-have the future
option to change back to the dedicated assigned vehicle option.

(3) Department Heads who choose to retain their assigned City vehicle agree
that it is provided in lieu of mileage reimbursement, and as additional
compensation, for the use of department heads on City business. Department
heads will be permitted limited personal use of their vehicles subject to
policies established by the City Manager.

b. Department Heads hired on or after July 1, 2021 will receive the $400 monthly
stipend starting with the first pay period following their hire.

c. Inlieu of mileage reimbursement, vehicles will be provided for the use of other
bargaining unit employees on City business. These employees will not be eligible
for the stipend option.

42. Severability

If any section of this MOU shall be found to be in conflict with any statute or
regulation of the United States or the State of California by a court of competent
jurisdiction, such section shall be deemed null and void and of no further effect.
However, such sections shall be severable from the remainder of this MOU, and all
other provisions hereof shall continue in full force and effect.
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IN WITNESS WHEREOF, the PARTIES have executed this MOU as of the latter date
written below.

THE CITY OF DUARTE

Mayor Bryan Urias Date

ATTEST

Interim City Clerk

SEIU LOCAL 721

Gerard Bautista, Union Board Member Date

Marilyn Mays, Union Board Member Date

APPROVED AS TO FORM:

Katy A. Suttorp, Burke, Williams & Sorensen, LLP Date

Steve Koffroth, SEIU Local 721 Date
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APPENDIX B

CITY OF DUARTE
SICK LEAVE DONATION POLICY

Purpose: There have been occasions when an employee, due to a catastrophic illness or injury,
has exhausted all forms of paid time off. Such seriously ill or injured employees have been forced to go without
compensation after the exhaustion of their paid time off and the waiting period for commencement of benefits under
short-term disability insurance, typically thirty (30) days. This Policy is designed to address such circumstances. The
purpose of this Policy is to establish a program and procedures for employees to voluntarily donate a portion of their
accumulated sick leave time for use by fellow employees who meet the criteria for eligibility. Participation by donors
and/or recipients in the Sick Leave Donation Program is entirely voluntary.

Creation of Sick Leave Bank: As a result, the City shall create a sick leave bank where donated
sick leave will be held for the future use under the terms of this Policy.

Voluntary Sick Leave Donations: Employees may voluntarily donate sick leave, subject to the
following requirements:

A. Employee Status: Any ful-time or % time employee, who has obtained non-probation
status with the City, is eligible to participate as a donor in this program. Only sick leave may be donated. Other
types of leave may not be donated.

B. Request to Donate: A donating employee will prepare and submit to the Assistant City
Manager a “Request to Donate to Sick Leave Donation Bank” form.

C. Minimum _ Donations: Employees may only donate from their accumulated sick leave
balance. The donation must be in a minimum of four (4) hours. Donations must be in whole hour increments; no
fractions of hours may be donated.

D. Minimum Leave Balance: An employee donating sick leave must retain at least one
hundred and sixty (160) hours of accumulated sick leave in their own personal balance of sick leave. If a donation
would require an employee’s accumulated sick leave balance to drop below one hundred and sixty (160) hours,
immediately after the donation, the employee shall not be eligible to make a donation.

E. Maximum Donation Per Employee: No individual employee may donate more leave than
they accrued during any calendar year.

F. Approval/Denial: The  Assistant City Manager shall approve or deny each offered
donation, if any, to the Sick Leave Donation Bank in accordance with the requirements of this Policy.

G. Transfer to Sick Leave Donation Bank: The Assistant City Manager will transfer approved
donated sick leave into the Sick Leave Donation Bank from the accrued sick leave balance of the employee making
the donation.

H. Donations Irreversible: Donations of sick leave transferred to the Donated Sick Leave
Bank will be dispersed as the need arises. Time is released on a pay period by pay period basis. All donations are
irreversible. Retroactive donations are not permitted.

I. Prohibition on the Sale of Sick Leave: The sale of accrued sick leave to any employee is




not permitted.

J.  Confidentiality of Donations: Under no circumstances shall the City disclose participants in the program, either
employees donating leave or employees requesting use of donated leave.

K. Taxation: Pursuant to IRS Ruling 90-29, sick leave donated under this program shall not be considered wages for
the donating employee and will therefore not be included in the donating employee's gross income or subject to
withholding.

IV. Regquesting and Using Donated Leave:

A. Eligibility of Employee for Sick Leave Donations: To be eligible to receive donated sick leave from the Sick Leave

Donation Bank, an employee must meet all the following conditions:

1.

Meet the criteria for use of sick leave in accordance with City Personnel Rules and/or applicable memorandums
of understanding.

Have been employed by the City in a full-time or % time position for at least one year.
Be on an approved leave of absence.

Submit a confidential statement from a treating physician which indicates:

a) That the employee’s absence is due to one of the following qualifying reasons:

i.  The employee has a “serious health condition,” as defined by the Federal Family and Medical Leave
Act and the California Family Rights Act, that requires the employee's absence from work for longer
than two (2) pay periods, including intermittent absences that are related to the same "serious health
condition"; or

ii. The employee is caring for his or her spouse, registered domestic partner, or parent (including step-
parents), parent-in-law, child (including step-child), spouse, sibling, grandparent, or grandparent-in-
law. (“Immediate Family Member”), who has a "serious health condition” that requires the employee's
absence for longer than two (2) pay periods.

and
b) Estimates the duration of the employee’s absence from work.

Have applied for short-term disability or long-term disability insurance, if any, for Workers’ Compensation
benefits, if eligible, or for other supplemental benefits.

Have exhausted all earned leave balances (including sick, vacation, compensatory time, and administrative
leave), but have not begun receiving short-term disability benefits. However, the Assistant City Manager may
approve the request for sick leave donations prior to all balances being exhausted when the physician’s
statement and existing leave balances indicate that all such balances will be exhausted within the next two pay
periods.

B. Request for Donated Leave: Eligible employees must submit to the Assistant City




Manager, a Request for Donated Leave form, accompanied by the statement from their treating physician described
above. The request and accompanying physician’s statement must be submitted in a sealed envelope labeled
“Confidential — Request for Donated Leave.” If the requesting employee is unable to make the request on his or her
own behalf, the employee’s authorized agent may submit a request on the employee’s behalf.

Approval _of Request: The Assistant City Manager will approve or deny the Request for
Donated Leave.

Payment of Leave: Donated leave shall be paid to the employee on the first pay period
following the approval date, and payments are not retroactive.

Return to  Work: Should the requestor return to work prior to the donated leave being
utilized, the remaining leave amount will be re-credited to the Sick Leave Donation Bank.

Use of Donated Leave: While using leave from the Sick Leave Donation Bank, the
recipient will be treated as though he/she was using his/her own sick leave (for example, at their regular rate of pay,
based on their regular work schedule, etc.). Donated sick leave payments will be suspended as of the date the
employee becomes eligible to begin receiving wage replacement benefits, including but not limited to short-term
disability benefits, long-term disability benefits, and workers’ compensation benefits.

Taxation: The donated hours used by the recipient are taxable to him/her in accordance with Internal Revenue
Service regulations and are subject to withholdings as required by law.

No Guarantee: There is no guarantee of the availability of leave donations under this Policy, and this Policy does
not entitle employees to extra leave during a catastrophic illness or injury beyond that which meets all qualifications
under the terms of this policy.

V. Sick Leave Donation Bank: The Sick Leave Donation Bank and program shall be administered as follows:

A

B.

D.

Administration: The Assistant City Manager will administer the Sick Leave Donation Bank and coordinate the sick
leave donation program. The Sick Leave Donation Bank may be abolished at any time, at the discretion of the City,
subject to the meet and confer process on the effects of the abolishment.

Accounting for Donated Leave: Sick leave donated to the Sick Leave Donation Bank shall be converted to a cash
value based on the donating employee’s hourly rate of pay. Leave paid out shall be converted to sick leave hours
based on the recipient employee’s hourly rate of pay.

Taxation: State and Federal income tax on the value of the leave shall be reported as income and taxable to the
recipient, in accordance with Internal Revenue Service regulations, and are subject to withholdings as required by
law.

Confidentiality: All persons who coordinate the leave donation program shall emphasize the voluntary nature of the
contribution. The collection and distribution of sick leave time shall be done in a way to ensure confidentiality for the
donors and the recipients. The names of the donors and recipients shall not be disclosed. The Assistant City
Manager will receive an employee’s request for leave confidential statement from the requestor’'s physician in a
manner consistent with the Federal Family and Medical Leave Act and the California Family Rights Act.



E. Sick Leave Drive: At any time, or when the Leave Donation Time Bank is depleted, the Assistant City Manager may
hold a leave donation drive for eligible employees to donate sick leave under this program. Donors and recipients
will not be disclosed.

F. Modification/Termination: The City has sole discretion to modify this Policy as it deems necessary, subject to the
meet and confer process on the effects of that decision. This Policy and Sick Leave Donation Bank may be
abolished at any time, at the discretion of the City. If hours are remaining in the Sick Leave Donation Bank at the
time it is abolished, the City will credit all donors’ leave balances with a pro rata share of the hours remaining in the
Bank in accordance with the number of hours each donor contributed, during the preceding 12 months.




Donor's Name (printed):

Donor’s Department:

CITY OF DUARTE
REQUEST TO DONATE SICK LEAVE

| wish to donate to the City’s Sick Leave Bank, a voluntary leave time donation bank.

| understand the following provisions related to my donation:

1.

2.

6.

| certify that | am full-time non-probationary employee in regular status. | am currently accruing
sick leave hours and am not on a leave of absence.

| understand that: The minimum donation is 4 hours. All donations must be in full hour
increments. Leave that has not accrued is not eligible to be donated. Only sick leave currently
accrued is eligible for donation. | cannot borrow future sick leave accruals for donation.

| understand that once hours are donated, | have given up all rights to the hours. The hours
remain in the bank until used by an eligible employee. Donations are voluntary, confidential, and
irrevocable. If the program is abolished, the City will credit all donors’ leave balances with a pro
rata share of the hours remaining in the Bank in accordance with the number of hours each
donor contributed, during the preceding 12 months.

[ understand that | am encouraged to carefully consider the number of hours that | elect to donate
to ensure that | retain a leave balance that meets my personal needs. | further understand that |
am required to retain a balance of at least 160 hours of accrued sick leave in my available sick
leave bank.

| understand that donations are made to the City’s Sick Leave Donation Bank, not specific
employees. | further understand that it is the responsibility of the program administrators to
determine payout based on the program guidelines.

Program decisions are made in accordance with the City’s Sick Leave Donation Policy.

Please donate hours of my accrued sick leave hours to this program.

Donor’s Signature Date

For HR Office Use Only

[ ] Denied [] Approved

Approval by Assistant City Manager Date

Allowable Hours $ Hourly Rate $ Total Dollar Value

Submit Form to: Human Resources Office, 1600 Huntington Drive, Duarte, CA 91010
(626) 357-7931 Phone (626) 358-0018 Fax



CITY OF DUARTE
CONFIDENTIAL REQUEST TO RECEIVE DONATED SICK LEAVE

| am requesting to receive additional sick leave pursuant to the City’s Sick Leave Donation Policy due to a Serious Health
Condition: a serious debilitating illness or jury that incapacitates the employee or his or her family member and meets the
qualification of a serious health condition as defined in the City’s Sick Leave Donation Policy.

Name (printed):

Department:

Have you received Donated Sick Leave this calendar year? No [] Yes [] Date:

Number of hours requested: Dates of Leave: From to

Briefly state the reason(s) for additional leave hours (please do not include medical diagnosis): ___

| understand that:

e | must be a regular status employee who-is eligible to-acerue and use sick leave.

¢ | must be on an approved leave of absence.

e | must provide a medical provider’s verification of illness or injury.

¢ | must exhaust all paid leave credits (sick, vacation, administrative leave, and CTQO) before | am eligible to receive
Donated Sick Leave.

¢ In order to use Donated Sick Leave, | may not be on any other City pay status, receiving City disability, Worker’s
Compensation or any other supplemental benefits.

e My participation in the Donated Sick Leave program is subject to provisions outlined in the City’s Sick Leave Policy.

e Any unused hours will be returned to the Donated Sick Leave Bank.

o Review and approval or denial of my request will include a review to determine if my request meets the standards
set forth in the City’s Sick Leave Donation Policy.

e There is no guarantee that Donated Sick Leave will be available to me.

Signature: Date:

For HR Office Use Only
[] Denied [] Approved Hours Transferred

Assistant City Manager Approval/Authorization Signature:

Signature Date
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Memorandum of Understanding Between
City of Duarte
And
SEIU Local 721 — General Employees

This Memorandum of Understanding (“MOU") is made and entered into by and
between the City of Duarte (“City”) and the Service Employees International Union,
Local 721 (“SEIU 7217).

1. Recognition

The City recognizes SEIU 721 as the representative for those employees employed
by the City in the following classifications:

Accountant

Accounting Specialist

Administrative Secretary

Assistant Planner
~Civil Engineering Technician

Clerk/Typist Receptionist

Code Compliance/ Animal Control Officer

Community Development Technician

Crime Prevention Specialist

Custodian

Field Services Supervisor

Human Resources Specialist*

Maintenance Technician

Management Aide

Management Analyst

Outreach Coordinator

Public Safety Coordinator

Recreation Coordinator

Senior Code Compliance/ Animal Control Officer

Senior Custodian

Senior Maintenance Technician

* Confidential Employee — Pursuant to Government Code Section 3507.5 this
classification is “restricted from representing any employee organization on matters
within the scope of representation.”

2. Term

The term of this MOU shall be from July 1, 2021 to June 30, 2024.
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3. MOU Distribution

The City will provide all current and new employees, covered by this MOU, with a
copy of the MOU.

4., Salaries

a. Base Increases

1) Effective the first full pay period following July 1, 2021, or the first full pay
period following the full execution of the MOU, whichever comes later,
the base salary range of each classification in the bargaining unit shall be
increased by 2%.

(2) Effective the first full pay period following July 1, 2022, the base salary
range of each classification in the bargaining unit shall be increased by 2%,
for positions that have not been Y-rated based on the results of the 2021
Compensation study and recommendations by Koff & Associates, in
accordance with Section 4.b. of this Agreement.

(3) Effective the first full pay period following July 1, 2023, the base salary
range of each classification in the bargaining unit shall be increased by 2%,
for positions that have not been Y-rated based on the results of the 2021
Compensation study and recommendations by Koff & Associates, in
accordance with Section 4.b. of this Agreement.

The resulting salary range for each classification effective July 1, 2021 is set forth in
Appendix A.

b. Y-Rating

(1) During the first year of this MOU, the City and SEIU agree to meet and confer in
good faith in accordance with the requirements of the MMBA regarding the City’s
implementation of the results and recommendations in the 2021 compensation study
submitted by Koff & Associates (“Comp Study.”) For bargaining unit positions
whose base salary falls below the median as determined in the Comp Study, the City
and SEIU agree that the salary for the position will be adjusted upward in the
corresponding amount to equal the median for the position, unless the parties agree
otherwise.

(2) To identify positions subject to Y-rating, the City will apply a formula of
10% over the median salary for the position, as identified by the Comp
Study. Each fiscal year, those positions with salaries greater than 10.0%
above the median salary or higher, will be Y-rated.

3) Bargaining unit employees who hold Y-rated positions as of July 1 in any
tiscal year, will not be eligible to receive a base increase to salary during
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the remainder of that fiscal year. Once Y-rating status has ended for a
position, as set forth above, the employee will be eligible for any
negotiated base salary increases for bargaining unit positions as of July 1
of the next fiscal year.

5. Medical Insurance

a. Employees

Each full-time and three-quarter-time employee will be provided medical
insurance coverage though the PERS system. At the first City Council meeting
following adoption of this Agreement, and in accordance with any applicable
requirements under Government Code Section 7507, the City will submit a
resolution to the City Council to amend the amount of City contributions made
to PERS. For the first year of this Agreement, starting on the first day that the
amendment to the City’s PERS medical resolution takes effect, the City will
contribute toward the cost of any insurance program for employees and
dependents up to a maximum amount equal to 100% of Kaiser Premium for full-
time employees and 75% for % time employees. As of the adoption of this
Agreement, those amounts are retlected below:

Full Time 3/4 Time
Employees Employees
Employee Only $669.84 $502.38
Employee + One $1,339.69 $1,004.77
Employee + Two or More $1,741.60 $1,306.20

For the second year of this Agreement, the City will contribute up to a maximum
amount equal to the first year cap, plus 5%. In the third year, the City will
contribute up to a maximum amount equal to the second year cap, plus 5%.

Employees will pay any excess premiums through payroll deduction.

The City will provide taxable cash to employees who waive medical insurance
coverage and provide written proof of other medical insurance to the City
according to the following scale:

Full Time 3/4 Time

Employees Employees
Employee Only $218.00 $163.00
Employee + One $435.00 $326.00
Employee + Two or More $566.00 $424.00

Employees who choose a plan where the premiums are lower than the amounts
paid by the City listed in the chart above will not receive the difference between
their chosen plan and the City’s maximum coverage.
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b. Retirees

The City will provide medical insurance coverage for retirees and their
dependents through the PERS system. To be eligible, employees must retire
within one hundred and twenty (120) days of their separation from employment
from the City of Duarte. The City’s contribution to insurance premiums for
retirees will be set at the same levels as they are for active employees. Retirees
will pay any excess premiums through deductions in their retirement benetfits.
The City will provide taxable cash to retirees who waive medical insurance
coverage and provide written proof of other medical insurance to the City
according to the following scale:

Full Time

Employees
Retiree Only $218.00
Retiree + One $435.00
Retiree + Two or More $566.00

(1)  Second Tier of Retiree Health Benefits Based on Hire Date

During the first year of the Agreement, the City and SEIU will meet and
confer to explore and agree upon terms for a second tier of retiree health
benefits for employees hired after the effective date of the negotiated
modified benefit. Although the parameters of the second tier option are
not yet fixed, the parties agree that the value of the benefit to new hires in
the second tier will be greater than the PEMHCA minimum statutory
contribution but will reasonably contribute to Jong-term reduction of post-
retirement costs for the City.

C. Changes to Health Care Laws

The parties recognize that certain changes to State or Federal laws, programs,
taxes or regulations including, but not limited to, the Affordable Care Act, may
impact future medical plan offerings. In the event that such reform measures or
resulting changes in the healthcare marketplace alter healthcare coverage
options, costs or other elements of healthcare and materially alter the provisions
of this MOU, either party may request to reopen Article5 regarding medical
insurance to meet and confer over any changes to the medical insurance.

6. Dental and Vision

a. Dental Insurance

Each full-time and three-quarter-time employee will be provided dental coverage
through the City-sponsored dental plan. Enrollment in the plan is mandatory
and no cash alternative will be provided. Eligibility will begin the first day of the

_ssmem—e_emeee . — e — s s  — —————  ——————————
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month following hire. The Delta Dental PPO plan allows the covered employee
and their eligible dependents to receive care from any licensed dentist; however,
the highest level of benefits will be received when utilizing a Delta PPO
Provider. Since July 1, 2017, the City has contracted to provide for adult
orthodontic coverage. The City will provide all employees with information
from Delta Dental regarding the details of the plan, and will provide any
information regarding changes made to the plan.

Effective July 1, 2021, the City will contribute toward the cost of the City
sponsored dental plan for employees and their dependents at the following
monthly rates:

Full Time and
3/4 Time Employees
Employee Only $52.53
Employee + One $92.97
Employee + Two or More $148.35

For the second year of this Agreement, the City will contribute up to a maximum
amount equal to the first year cap, plus 5%. In the third year, the City will
contribute up to a maximum amount equal to the second year cap, plus 5%.

b. Vision Insurance

Each full-time and three-quarter-time employee will be provided vision coverage
through the City sponsored vision plan. Enrollment in the plan is mandatory
and no cash alternative will be provided. Eligibility will begin the first day of the
month following hire. The Vision Service Plan (VSP) plan allows the covered
employee and their eligible dependents to receive care from any vision provider;
however, the highest level of benefits will be received when utilizing a VSP
contracted provider.

In the first year of this Agreement, the City will contribute toward the cost of the
City sponsored vision plan for employees and their dependents up to a
maximum amount equal to 100% of premiums for full-time employees and ¥
time employees, as follows:

Full Time and
3/4 Time Employees
Employee Only $8.16
Employee + One $14.98
Employee + Two or More $21.68

For the second year of this Agreement, the City will contribute up to a maximum
amount equal to the first year cap, plus 5%. In the third year, the City will
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contribute up to a maximum amount equal to the second year cap, plus 5%.
7. Sick Leave

All full-time employees will receive up to ninety-six (96) hours of sick leave per
year. Three-quarter-time employees will receive up to seventy-two (72) hours of sick
leave per year. Employees shall be compensated for sick leave at their regular rate of

pay.
a. Accrual

There will be no limit to the amount of sick leave an employee may accrue. Sick
leave accrues at the rate of 1/26% of an employee’s annual sick leave allotment
per pay period. On the last day of each pay period, each eligible employee will
have 1/26t of his or her annual sick leave added to his or her earned sick leave
balance, which is available for use on the pay date of that pay period.

b. Use of Sick Leave

Upon verbal or written request, sick leave may be used for the following
purposes:

i. Diagnosis, care, or treatment of an existing health condition of, or
preventative care for, an employee or an employee’s family member. Family
member shall include: a biological, adopted, or foster child, stepchild, legal
ward, or a child to whom the employee stands in loco parentis, regardless of
the child’s age or dependency status; a biological, adoptive, or foster parent,
stepparent, or legal guardian of an employee or the employee’s spouse or
registered domestic partner, or a person who stood in loco parentis when the
employee was a minor child; a spouse; a State of California registered
domestic partner; a grandparent; a grandchild; and a sibling.

ii. For employees who are victims of domestic violence, sexual assault, or
stalking, taking time off to obtain or attempt to obtain any relief, including,
but not limited to, a temporary restraining order, restraining order, or other
injunctive relief, to help ensure the health, safety, or welfare of the victim or
his or her child.

iii. For employees who are victims of domestic violence, sexual assault, or
stalking, taking time off to seek medical attention for injuries caused by the
domestic violence, sexual assault, or stalking; to obtain services from a
domestic violence shelter, program, or rape crisis center as a result of
domestic violence, sexual assault, or stalking; to obtain psychological
counseling related to an experience of domestic violence, sexual assault, or
stalking; and to participate in safety planning and take other actions to
increase safety from future domestic violence, sexual assault, or stalking,
including temporary or permanent relocation.

ﬂ
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In cases where lost work time due to illness or injury exceeds four days, or when
the employee has been frequently absent (more than four cumulative days in a
calendar year), the City Manager or designee may require a written physician’s
confirmation of the nature of the illness or injury. Employees are not responsible
for finding other employees to cover shifts due to their use of paid sick leave.
Should work time lost due to illness or injury exceed the employee’s accrued sick
leave balance, then any available vacation, floating holidays, or compensated
time off will be used as compensation.

c. Conversion to Service Credit upon Retirement

Pursuant to the terms of the City’s contract, as amended, with the California
Public Employees” Retirement System (CalPERS), upon voluntary retirement the
employee may convert one hundred percent (100%) of his/her accrued sick leave
balance, less any amount used under the provisions to retirement service credit.

d. Notification

If the need for sick leave arises, the employee will notify their respective
department head or other supervisor designated by the department head of the
need for leave as soon as practicable. It will be the employee’s responsibility to
keep the department head informed on a daily basis of his/her condition as it
relates to absence from employment.

e. Sick Leave Donation Policy

Employees may voluntarily donate sick leave to a donation bank, which is
maintained for the use of qualified employees who have suffered a catastrophic
illness or injury and have exhausted their paid leaves of absence. This program
is set forth in an administrative policy, which is also attached as Attachment B.

f. Reinstatement of Unused Sick Leave

Up to 30 hours of unused sick leave at separation shall be reinstated upon return
to active status with the City occurring within no more than 12 months of
separation. For purposes of this provision, unused sick leave is leave that was
accrued, but never taken by the employee, and that was not converted to service
credit under section 7.c., or donated under section 7.e, above.

g. Inspection of Records Pertaining to Sick Leave

Upon reasonable request, and within 21 calendar days after the request, the City
shall afford current and former employees the right to inspect or copy records
pertaining to their hours worked and paid sick days accrued and used.

R ——_—_S_  ——————————————
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8. Vacation

Each employee will receive paid vacation in the amounts listed below:

Length of Service Full-time [Three-quarter time
Date of hire to 5 years of service 82 hours 61.5 hours

5 years plus one day to 10 years 120 hours 90 hours

10 years plus one day to 11 years 130 hours 97.5 hours

11 years plus one day to 12 years 140 hours 105 hours

12 years plus one day to 13 years 150 hours 112.5 hours
13 years plus one day to 14 years 160 hours 120 hours

14 years plus one day to 15 years 170 hours 127.5 hours
15 years plus one day or more 180 hours 135 hours

a. Waiting Period

Employees of the City will not be permitted, until after six (6) months of
continuous employment, to take paid vacation, unless otherwise approved in
writing by the appropriate department head and the City Manager. The
scheduling of vacation time is subject to the prior written approval of the
department head and verification of accrued vacation time by the Personnel
Division. No employee will be permitted to take a vacation in excess of accrued
vacation time unless specifically authorized in writing by the City Manager.

b. Accrual

At the conclusion of each pay period, every full-time or three-quarter-time
employee will have added to his or her vacation balance 1/26th of the annual
vacation hours for which the employee is eligible. Effective June 1, 2007,
employees will not be allowed to accrue vacation leave in an amount greater
than three-hundred and sixty (360) hours.

c. Annual Buyback

Employees with five (5) or more years of continuous full-time or three-quarter-
time service with the City will be allowed to sell accrued vacation leave back to
the City at one-hundred percent (100%) of its full value. The maximum amount
of the annual buyback is as follows:

Length of Service

Date of hire to 5 years of service | 0 hours
5 years plus one day to 10 years | 40 hours
10 years plus one day or more | 60 hours
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Employees will be given the opportunity to sell accrued vacation leave back to
the City once per year on a date determined by the City, on or before July 31st of
each fiscal year.

d. Payoff at Termination

Employees terminating from City employment will be paid in full for all earned
and unused vacation.

e. One-time Buyback in July 2021

During the month of July 2021 only, all employees, regardless of years of service,
will be given the opportunity to sell accrued vacation leave to the City, up to a
maximum of 100 hours total. This one-time opportunity shall be in addition to
the annual buyback provided in Section 8.c. for employees who qualify for both.

9. Bereavement

Each employee will be entitled to bereavement leave in an amount of forty (40)
hours per incident. Bereavement leave will be granted only in those cases involving
the death of a parent (including step-parents), parent-in-law, children (including
step-children), spouse, sibling, grandparent, grandparent-in-law, or registered
domestic partner or an arrangement where someone is standing “in loco parentis”.

10. Standby Pay

Employees placed on standby for the week (commencing at noon on Wednesday
and ending at noon on the following Wednesday) shall receive two hundred and
seventy-five dollars ($275.00) per week. An employee will be required to carry a cell
phone while on standby duty. Such time is not considered hours worked under the
Fair Labor Standards Act and will not be compensated in any manner except as set
forth above.

Employees on standby are required to answer a call within five (5) to ten (10)
minutes and are responsible for remaining within a fifty (50) mile radius of the City.

Standby duty assignments are rotated based on current practices. An annual list
shall be established to give employees advance notice of their assignment.

All employees assigned to standby duty are expected to complete their duty week
and will be held responsible for its completion. Exchange of duty week between
employees is possible with approval of the Field Services Manager. In case of illness
or other circumstance in which an employee cannot finish his/her assigned duty,
the employee on standby duty shall contact the Field Services Manager who has the
responsibility to provide coverage for the standby duty. The pay for each employee
serving standby will be proportionately divided based on the amount of time each
worked during the week.
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The procedures in this section are subject to the joint labor-management committee
on standby and call back pay as set forth in Article 39 of this Agreement.

11. Call Back Pay and Off-Duty Work

a. Call Back Pay

Employees, whether on standby or not, who are called back to perform duties
outside of their regular work schedule shall be paid at the rate of one and one-
half (1%2) times the employee’s regular rate of pay for a minimum of two (2)
hours.

If an employee is called back between the hours of midnight and 4:00 A.Mm,,
minimum pay of three (3) hours at the rate of one and one half (1%2) times the
employee’s regular rate shall apply.

If an employee is called back on a non-working day or holiday between the
hours of midnight and 6:00 A.M., minimum pay of three (3) hours at the rate of
one and one half (1%2) times the employee’s regular rate shall apply.

Note that this provision is irrespective of paid leave time exclusions as set forth
in Section 15 (Overtime).

b. Off-Duty Contact and Work

Employees will be compensated if they are contacted while off-duty and must
perform some work duty in response to the contact. This type of work
performance is intended to cover work which may be handled by phone, text,
email, or other means. Employees who are contacted and perform such work
duties will receive at least fifteen minutes of compensation and the actual time
worked for time over fifteen minutes.

This section does not apply to an employee who is physically called back to
work. An employee who is physically called back is subject to Section 11.a.

12. Salary Upon Appointment To A Position In An Acting Capacity

Whenever the needs of the City require an employee to temporarily perform the
duties of a higher classification than that in which the employee is currently
employed for a period of more than eight (8) consecutive working days, the
employee shall receive the salary rate of the higher class in which he/she is
performing the required duties. In such cases, the employee shall be paid at an
appropriate step of the salary schedule of the higher classification which will ensure
an increase of not less than five percent (5%) greater than the salary of his/her
current position, but in no case shall such salary exceed the top salary step of the
higher classification. If the temporary performance of the higher classification
requires the employee to solely perform the higher classification, then the parties
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13.

understand and intend for the additional compensation to be classified as
“Temporary Upgrade Pay” and reportable to CalPERS as special compensation for
classic members of CalPERS.

The higher salary rate payable shall commence on the ninth working day following
the temporary reassignment to the performance of duties of the higher classification.

The requirement for the performance of duties of the higher classification shall be
placed in writing by the Personnel Officer (or his/her designee) following
recommendation by the affected Department Head. No employee shall be required
to perform any of the duties of a higher classification unless that employee is
deemed to possess the minimum qualification of the higher classification by the
Personnel Officer as recommended by the affected Department Head.

The employee assigned to perform the duties of a higher classification shall not
serve for more than ninety (90) working days in a higher classification whenever a
vacancy exists (or it is apparent that a vacancy will be present) without the
announcement by the Personnel Officer of an approved examination as otherwise
provided in the rules and regulations. In no case shall an employee serve more than
six (6) months in a higher classification.

A person appointed in an acting capacity shall be eligible to receive performance
increases in his/her permanent position during the acting appointment but shall not
be entitled to performance increases in the position which he/she holds in an acting
capacity. If successful in being promoted, the period of time of service in the higher
classification shall be credited for the promoted employee toward the required
period of probation for the higher classification as otherwise required in these rules.

The Personnel Officer shall obtain the employee’s written consent for the temporary
performance of any of the duties of the higher classification beyond a period of eight
(8) consecutive working days, prior to an employee assuming or continuing the
duties and compensation of a higher classification, which consent shall clearly state
that it is understood that the employee will be returned to his/her original salary
rate upon the expiration of the need for the performance of the duties of the higher
classification. In no instance shall the salary rate of the higher classification extend
beyond the six (6) months period as hereinabove set forth, unless otherwise
promoted in accordance with the Personnel Rules and Regulations.

Tuition Reimbursement

Employees are eligible to be reimbursed for seventy-five percent (75%) of the cost of
college accredited academic courses, taken for credit, outside regular working hours,
that are directly related to job duties within the City, or are required for a degree in
their occupational field in local government. An employee must request advance
approval from his/her Department Head prior to enrollment in order to be eligible
for reimbursement under this section. The Department Head, in his/her sole
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15.

discretion, will determine whether the courses meet the standard articulated above.
The reimbursement will not exceed three thousand dollars ($3,000.00) for full-time
employees or two-thousand, three-hundred dollars ($2,300.00) for three-quarter-
time employees, during any fiscal year. Reimbursement costs include those for
registration, parking, and books. Proof of course completion and a grade of “C" or
better are required.

Section 125

Pursuant to Internal Revenue Service (IRS) Code Section125, the City has
established a voluntary flexible spending arrangement that is funded by salary
reductions and reimburses employees for qualified expenses, such as dependent
care assistance and medical care reimbursements. The City will continue to maintain
a Section 125 program for all full-time and three-quarter-time employees.

Overtime

a. Eligibility for Overtime

Exempt and non-exempt classifications will be set by City resolution according to
the requirements of the Fair Labor Standards Act. City employees may be
required to work overtime by their respective department head, subject to City
Manager approval. Only time actually worked in excess of forty (40) hours in a
given workweek will be considered overtime for non-exempt employees.
Vacation leave, sick leave, holidays, and other time not actually worked will not
be counted towards the forty (40) hours.

b. Overtime Compensation

Non-exempt employees will be compensated for overtime at one and one-half
(1.5) times their regular rate of pay for all hours worked in excess of forty (40) in
a workweek.

c. Attendance at Meetings

Any employee may be required by their department head or his/her designee to
attend meetings. Employees will be compensated at regular pay rates for
required attendance at meetings, and shall receive overtime if such attendance
requires the employee to work more than forty (40) hours in a workweek.

d. Use of Overtime Discouraged

The City Manager will take all necessary measures to minimize the use of
overtime. All employees must receive advance approval from their Department
Head or his/her designee to work in excess of forty (40) hours in a workweek.

Duarte - General Unit MOU (July 1, 2021 to June 30, 2024) Page 12



e. Compensatory Time Accumulated

In lieu of overtime pay, employees may, with department head approval, receive
compensatory time off. However, no employee will be permitted to accrue more
than sixty (60) hours of compensatory time off. Once an employee reaches sixty
(60) hours of compensatory time off, he/she will automatically receive overtime
pay until he/she has reduced his/her hours of compensatory time off.

16. Bilingual Pay

a. Eligibility

Employees who are certified as bilingual by the City in accordance with these
provisions and who are designated to provide bilingual services as required shall
receive bilingual pay. A Department Head can require that an employee seek
certification to provide bilingual services when the needs of the City necessitate
translation for the public. An employee may also request to become bilingual
certified by submitting a verbal or written request to the Human Resources
Director. Only employees who have advance approval from the Human
Resources Director may seek to become bilingual certified and eligible for
bilingual pay. Only employees who have become bilingual certified and are
eligible for bilingual pay may be required to provide translation services.

b. Certification

The City will offer certification for bilingual pay at this time for Spanish (verbal
only). Employees may request to be certified in a language other than Spanish.
The City, in its sole discretion, may change the languages for which the City
offers certification for bilingual pay. The City, in its sole discretion, may limit the
number of employees who will be offered bilingual pay. Such a limitation may
be City-wide or may be specific to a Department.

The certification process will be administered through a bilingual examination
conducted by the Los Angeles Unified School District (LAUSD). Employees
wishing to be certified as bilingual must make a request to the Human Resources
Director. Upon such request, the Human Resources Director will evaluate the
need for bilingual services, and if the City determines that such services are
needed, the Human Resources Department will schedule a telephone and/or in-
person bilingual examination with a LAUSD representative and the employee.
The Human Resources Department will administer requested bilingual
examinations as soon as practicable, but on no less than a quarterly basis.

The bilingual examination will be scored by LAUSD on a pass/fail basis.
Examination scores are final and non-appealable. Employees who fail the
examination, or who fail to appear for a scheduled examination, may not take
another bilingual examination in the same language for a minimum of six
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months following the failed or missed examination. Employees who pass the
examination will be certified as bilingual by the City. Employees who are
certified as bilingual by the City are not required to be re-tested. New employees
will be notified of the bilingual pay program during orientation.

c. Amount

Effective July 1, 2017, the City increased the amount of bilingual compensation
from $100.00 per month to $125.00 per month to an eligible employee certified as
bilingual by the City and who provides bilingual services as required, in addition
to his/her base rate of pay, beginning on the first pay period after certification.
Employees certified by the City as bilingual in two or more languages shall not
receive more than $125.00 per month.

17. Holidays

a. Holidays Observed

The City provides regular and probationary employees with the following eleven
(11) paid holidays during the calendar year:

HOLIDAY DATE OBSERVED

New Year’s Day January 1 or January 2 if January 1 falls on a
Sunday

Martin Luther King Day third Monday in January

President’s Day third Monday in February

Memorial Day Last Monday in May

Independence Day July 4

Labor Day first Monday in September

Thanksgiving Day fourth Thursday in November

Day after Thanksgiving Day  fourth Friday in November

Christmas Eve December 24

Christmas Day December 25

New Year’s Eve December 31

If a holiday falls on an employee’s regularly scheduled day off, the employee will
receive a floating holiday, according to the provisions of Section 17.b, below. In
such a case, the floating holiday will accrue on the date of the holiday.

b. Floating Holidavs

The employee may use all floating holiday time at any time before the end of the
fiscal year, as long as the employee has obtained the advance permission of
his/her department head for the scheduling of the holiday.

Unused floating holidays will be automatically cashed out at the end of the fiscal
year.

_—-—- .. e ——_.k ——— - ————=
- " "  _________________—-934
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19.

20.

In case an employee terminates employment with the City, he or she will be fully
compensated for any accrued, but unused, floating holidays.

c. Amount of Holiday Pay

Employees shall receive holiday pay, including floating holidays, in an amount
equal to their regular schedule and rate of pay. For example, an employee who
is assigned to a 4/10 schedule shall receive ten (10) hours of holiday pay, and an
employee who is assigned to a 5/8 schedule shall receive eight (8) hours of
holiday pay.

d. Work on Holidays

An employee who is scheduled and required to work on a date that the City has
observed as a holiday shall be compensated at twice (2x) the employee’s regular
salary for all time actually worked on the date the holiday is observed. The
employee shall not be provided with an alternative day off to observe the
holiday or with a floating holiday.

Disability Insurance

The City will provide full-time and three-quarter-time employees with short and
long-term disability insurance coverage, which provides an annual benefit of
66.6667 % of earnings. Employees will become eligible for coverage the first of the
month after their date of hire. Benefits will begin after a 30-day elimination period.

Life Insurance

All full-time and three-quarter-time employees will be entitled to group life
insurance coverage equal to their annual salary, rounded to the next higher one-
thousand dollars ($1,000.00). For three-quarter-time employees, annual salary will
be based on their normal work schedule.

Retirement

Employees are provided retirement benefits through the California Public
Employees’ Retirement System (CalPERS). The CalPERS benefits summarized here
are pursuant to the City’s contract with CalPERS, and are subject to and in
accordance with the California Public Employees’ Retirement Law and the
California Public Employees’ Pension Reform Act of 2013.

a. Tier 1: Employvees Hired Before March 19, 2012 (Tier One Classic Members)

(1)  Application

This section applies to full-time and three-quarter-time employees hired
before March 19, 2012.
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(2) “2.5% at 55” Benefit Formula (Gov. Code § 21354.4)

Effective June 22, 2003, the “2.5% at 55” benefit formula will be available
to employees covered by this section. The City will continue to pay the
required employer contribution. The employee will continue to pay,
through payroll deductions, the full eight-percent (8%) member
contribution.

(3)  Final Compensation Based on the Single Highest Year (Gov. Code § 20042)

For purposes of determining a retirement benefit, final compensation for
employees covered by this section shall be based on the compensation
earnable for the single highest year.

b. Tier 2: Emplovees Hired On or After March 19, 2012 but Before January 1, 2013,
and for Classic Members Hired On or After March 19, 2012 (Tier 2 Classic

Members)
(1)  Application

This section applies to full-time and three-quarter-time employees hired
on or after March 19, 2012 but before January 1, 2013. Additionally, this
section applies to full-time and three-quarter-time employees hired on or
after January 1, 2013 who do not meet the definition of “new member” as
set forth in Government Code Section 7522.02(f).

(2)  “2.0% at 60” Benefit Formula (Gov. Code § 21353)

The “2% at 60” benefit formula will be available to employees covered by
this section. The City will continue to pay the required employer
contribution. The employee will continue to pay, through payroll
deductions, the full seven-percent (7%) member contribution.

(3)  Final Compensation Based on the Average of the Three Highest Years
(Gov. Code 20037)

For purposes of determining a retirement benefit, final compensation for
employees covered by this section shall be based on the highest annual
average compensation earnable during a consecutive 36-month period.

c. Tier 3: Employees Hired On or After January 1, 2013 (New Members)

(1)  Application

This section applies to full-time and three-quarter-time employees hired
on or after January 1, 2013 who meet the definition of “new member” as
set forth in Government Code Section 7522.02(f).

. s ——————————————=7
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(2) “2.0% at 62” Benefit Formula (Gov. Code § 7522.20)

The “2% at 62” benefit formula will be available to employees covered by
this section. The employee will continue to be responsible for
contributing, through payroll deductions, fifty percent (50%) of the
normal costs as determined and adjusted by CalPERS.

(3)  Final Compensation Based on the Average of the Three Highest Years
(Gov. Code 7522.32)

For purposes of determining a retirement benefit, final compensation for
employees covered by this section shall be based on the highest average
annual pensionable compensation earned during a period of at least 36
consecutive months immediately preceding retirement.

d. Optional Benefits

The City contracts with CalPERS for the following optional benefits, which are
available to represented employees as subject to applicable laws:

e DPost-Retirement Survivor Allowance (Gov. Code § 21624 and 21626)
e Third Level of 1959 Survivor Benefits (Gov. Code § 21573)

e Military Service Credit as Public Service (Gov. Code § 21024)

e Credit for Unused Sick Leave (Gov. Code § 20965)

e. Disability Retirement

The City may request PERS to retire an employee who becomes physically or
mentally unable to perform the duties of his or her position, or may be subject to
turther injury if employment is continued. The City will engage in the interactive
process to determine what, if any, reasonable accommodation(s) is available to
the employee prior to making any request for disability retirement.

f. No Emplover Paid Member Contributions (“EPMC”)

The City shall not pay any portion of the member contributions.

21. Work Schedule

General City working hours are Monday through Thursday, 7:30 A.M. to 6:00 P.M.
The City Manager, with reasonable notice to the employee, may adjust the working
hours of individual departments, and department heads, with reasonable notice to
the employee, may adjust the working hours of individual employees. Any
adjustment to a work schedule will be based on the needs of the City, with
consideration given to the preference of the employee.
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23.

24,

25.

26.

Should the City exercise its discretion to change the general City working hours, the
City shall notify the Union thirty (30) days in advance of the proposed change(s) and
provide the Union with the opportunity to discuss the impact of such change(s) on
the affected employees.

Classification Revision

SEIU 721 recognizes that the City has the discretion to create a new job
classification/description and or modify an existing job classification/description.
The City shall notify the Union and provide the Union with the opportunity to
discuss the content and the job classification/description, including the
corresponding compensation.

Mileage Reimbursement

Employees required or allowed by their department head to use private automobiles
for City business will be reimbursed based on the Internal Revenue Service standard
mileage rates.

Uniforms

The City Manager may require any and all employees to regularly wear uniforms.
Should such a uniform be required, the City will provide it. Full-time and three-
quarter-time employees will receive one hundred and fifty dollars ($150.00) per
fiscal year for uniform maintenance, and four hundred dollars ($400.00) per fiscal
year for safety shoes or other required footwear.

As detailed in Article 39, the parties agree to reopen this Article of the MOU as part
of a Joint Labor Management Committee in order to memorialize the current
practices related to uniform allowances and the value of uniforms provided by the
City, in order to comply with CalPERS obligations.

Deferred Compensation

The City will make a deferred compensation program available to benefited
employees that complies with the rules and regulations established by the Internal
Revenue Service. Employees will be allowed to participate in the program through
payroll deduction.

Computer Loan Program

The City will continue its present employee computer loan program. Generally,
benefited employees may have two active loans, in a total amount not to exceed
three-thousand dollars ($3,000.00), for the purchase of new computer equipment.
Loans will be interest-free and payable over a two-year period. The minimum loan
payment will be 1/52 of the amount borrowed, and will be made through payroll
deduction. The balances of any outstanding loans become due and payable upon

e —
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28.

29.

30.

termination, and will be deducted from an employee’s final check. Continuation of
the program is subject to annual budget appropriations by the City Council, and will
be administered according to policies and procedures established by the City
Manager.

Fitness Center Membership

Full-time and three-quarter-time employees and retirees of the City will be entitled
to free individual membership at the Duarte Fitness Center.

Layoffs

Layoffs will be made first and primarily on the basis of merit job performance and
secondly on the basis of seniority (date of hire). Employees will receive notice of the
layoff at least ten (10) working days prior to the effective date. Names of persons
laid off shall be carried on a reemployment list for twelve (12) months. If the City
restores the laid off position(s) within the twelve (12) months period, it shall first
offer the position(s) to persons on the reemployment list before using any other
selection method. The name of the individual re-appointed to a permanent position
of the same class shall, upon reappointment, be removed from the list. An
individual who declines reemployment shall be dropped from the list.

Severance Pay

When a full-time employee is laid off, that employee will be entitled to receive
severance pay as follows:

Length of Service Amount

Date of hire to 2 years None

2 years plus one day to 5 years 1 month’s salary
5 years plus one day to 10 years 2 month’s salary
10 years plus one day to 15 years 3 month’s salary
15 years plus one day to 20 years 4 month’s salary
20 years plus one day to 25 years 5 month’s salary
25 years plus one day or more 6 month’s salary

Employees terminated from employment due to physical inability to perform their
job, and eligible for workers’” compensation benefits, will not be entitled to severance
pay. Any additional years of service purchased by the City towards retirement will
be deducted from severance pay.

Appeals

Disciplinary Action: Any regular employee shall have the right to appeal a
suspension without pay in excess of forty (40) hours, reduction in pay, non-
probationary demotion and/or termination. The appeal process shall not be
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applicable to those positions that may be deemed exempt or to probationary
appointments. The appeal process shall not be applicable to any other forms of
discipline and/or grievances. An employee desiring to appeal the appointing
authority’s decision shall have ten (10) calendar days after receipt of the response to
file an appeal. The employee’s request for appeal must be addressed to the City
Manager and received in the City Manager’s office so that it is date stamped by the
City Manager’s office within the ten (10)-day period.

If within the ten (10)-day appeal period, the employee involved does not file said
appeal, unless good cause for the failure is shown, the action of the appointing
authority shall be considered conclusive and shall take effect as prescribed. If within
the ten (10)-day appeal period, the employee involved files such notice of appeal by
giving written notice of appeal to the City Manager, an appeal hearing shall be
established as follows:

a. The California State Mediation and Conciliation Service shall be requested to
submit a list of seven (7) persons qualified to act as hearing officers to the City
and the employee. Within ten (10) days following receipt of the list of hearing
officers, the parties shall meet to select the hearing officer. The parties shall
alternately strike one (1) name from the list of hearing officers (the right to strike
the first name to be determined by lot) until one (1) name remains, and that
person shall be the hearing officer.

b. Where practicable, the date for a hearing shall not be less than twenty (20)
calendar days, or more than sixty (60) calendar days, from the date of the filing of
the appeal with the City Manager. The parties may stipulate to a longer or
shorter period of time in which to hear the appeal. All interested parties shall be
notified in writing of the date, time, and place of hearing.

c. All hearings shall be private provided, however, that the hearing officer shall, at
the request of the employee, open the hearing to the public.

d. Subpoenas and subpoenas duces tecum pertaining to a hearing shall be issued at
the request of either party, not less than seven (7) calendar days, prior to the
commencement of such hearing. After the commencement of such hearing,
subpoenas shall be issued only at the discretion of the hearing officer.

e. The hearing need not be conducted in accordance with technical rules relating to
evidence and witnesses. Any relevant evidence shall be admitted, if it is the sort
of evidence on which reasonable persons are accustomed to rely in the conduct
of serious affairs, regardless of the existence of any common law or statutory
rules that might make improper admission of such evidence over objection in
civil actions. Hearsay evidence may be used for the purpose of supplementing or
explaining any direct evidence, but shall not be sufficient in itself to support a
finding unless it would be admissible over objection in civil actions. The rules of
privilege shall be effective to the same extent that they are now or hereafter may

Duarte - General Unit MOU (July 1, 2021 to June 30, 2024) Page 20



be recognized in civil actions, and irrelevant and unduly repetitious evidence
shall be excluded. The hearing officer shall not be bound by technical rules of
evidence. The hearing officer shall rule on the admission or exclusion of
evidence.

f. Each party shall have these rights: To be represented by legal counsel or other
person of his/her choice; to call and examine witnesses; to introduce evidence; to
cross-examine opposing witnesses on any matter relevant to the issues even
though that matter was not covered in the direct examination; to impeach any
witness regardless of which party first called him/her to testify; and to rebut the
evidence against him/her. If the employee does not testify in his/her own behalf,
he/she may be called and examined as if under cross-examination. Oral evidence
shall be taken only on oath or affirmation. A court reporter will be engaged to
record the hearing, unless the parties (City, hearing officer, employee/employee
representative) mutually agree that same is not necessary.

g. The hearing shall proceed in the following order, unless the hearing officer, for
special reason, otherwise directs:

1. The party imposing discipline shall be permitted to make an opening
statement;

2. The appealing party shall then be permitted to make an opening statement;

3. The party imposing disciplinary action shall produce the evidence on his/her
part; the City bears the burden of proof and burden of producing evidence;

4. The party appealing from such disciplinary action may then open his/her
defense and offer his/her evidence in support thereof; the employee bears the
burden of proof and the burden of producing evidence for any affirmative
defenses asserted,;

5. The parties may then, in order, respectively offer rebutting evidence only,
unless the hearing officer for good reason, permits them to offer evidence
upon their original case; and

6. Closing arguments shall be permitted and written briefs may be permitted at
the discretion of the hearing officer.

h. The hearing officer shall determine relevancy, weight, and credibility of
testimony and evidence. He/she shall base his/her findings on the
preponderance of evidence. During the examination of a witness, all other
witnesses, except the parties, shall be excluded from the hearing unless the
hearing officer, in his/her discretion, for good cause, otherwise directs. No still
photographs, moving pictures, or television pictures shall be taken in the hearing
chamber during a hearing. The hearing officer, prior to or during a hearing, may
grant a continuance for any reason he/she believes to be important to reaching a

Duarte - General Unit MOU (July 1, 2021 to June 30, 2024) Page 21



fair and proper decision. The hearing officer shall render his/her judgment as
soon after the conclusion of the hearing as possible and in no event later than 30
days after conducting the hearing. His/her decision shall set forth which
charges, if any, are sustained and the reasons therefore. The opinion shall set
forth findings of fact and conclusions.

i. The hearing officer may recommend sustaining or rejecting any or all of the
charges filed against the employee. He/she may recommend sustaining,
rejecting, or modifying the disciplinary action invoked against the employee.
He/she may not recommend for discipline more stringent than that issued by the
department head.

j. The hearing officer’s opinion and recommendation shall be filed with the City
Manager, with a copy sent to the charged employee, and shall set forth his/her
findings and recommendations. In a termination case, if dismissal is not the
hearing officer's recommendation, the opinion shall set forth the date the
employee is recommended to be reinstated and/or other recommended action.
The reinstatement date, if appropriate, may be any time on or after the date of
disciplinary action.

k. Within thirty (30) days of the receipt of the hearing officer’s findings and
recommendation, and transcript (which is optional only by the mutual consent of
the City and the employee), whichever date is later, the City Manager shall
adopt, amend, modify or reject the recommended findings, conclusions, and/or
opinions of the hearing officer. Prior to making a decision, which modifies or
rejects the recommendation of the hearing officer, the City Manager shall order
and read the transcript of the Third Party Advisory Process. Prior to making a
decision, which supports the hearing officer, the City Manager may order and
read the transcript at his/her option. The City Manager shall not conduct a de
novo hearing. The City Manager may, at his/her option, allow limited oral
arguments and/or may request and review written statements from either side.
The decision of the City Manager shall be final and conclusive. Copies of the City
Manager’s decision, including the hearing officer’s recommendation(s) shall be
filed where appropriate, including the employee’s personnel file, unless no
discipline is upheld by the City Manager.

1. Bach party shall bear equally the cost of facilities, fees, and expenses of the
hearing officer, including the court reporter and transcripts. Each party shall bear
its own witness and attorney fees. If either party unilaterally cancels or
postpones a scheduled hearing, thereby resulting in a fee charged by the hearing
officer or court reporter, then the party responsible for the cancellation or
postponement shall be solely responsible for payment of that fee. This process
shall not apply to mutual settlements by the parties, which result in an
arbitration fee.

_— e
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m. In the case of dismissal prescribed by the City Manager, the time of such
dismissal shall be effective from the first day after such delivery of said decision
or shall relate back to and be effective as of the date the employee was
disciplined pending hearing before and decision by the City Manager, whichever
is applicable. If discipline imposed resulted in loss of pay, and the decision
results in reduction or elimination of loss of pay, the pay loss shall be restored to
the employee based on the number of standard work hours lost computed at
his/her then base hourly rate.

n. The provisions of Section 1094.6 of the Code of Civil Procedure shall be
applicable to proceedings under this Section.

Dues Deduction and Transmittal of Member Information

During the term of this MOU, the City agrees to deduct from the pay of each
employee a monthly sum certified to him/her by the Secretary of SEIU 721 as the
regular monthly dues of SEIU 721, to the extent permitted by law. The City shall not
deduct any pay for initiation fees, fines, or other special assessments. Dues
deduction shall be a specified uniform amount for each employee and any change in
the amount of dues deducted shall be provided to the City from SEIU 721. SEIU 721
will maintain records of employee authorizations for dues deductions. SEIU 721
will provide the City with information regarding the amount of dues deductions
and the list of SEIU 721 employees who have authorized dues deduction, COPE and
other deductions and the deduction amounts. The City shall not request SEIU to
provide a copy of any member employees’ authorization unless a dispute arises
about the existence or terms of the authorization. To the extent required by the
Government Code, or otherwise required by law, the City will rely on the
information provided by SEIU 721 in processing dues deductions for SEIU 721.
SEIU 721 is responsible for providing the City with timely information regarding
changes to member employees” dues deductions. This information will be provided
to the City in an Excel format.

The employee’s earnings must be regularly sufficient, after other legal and required
deductions are made, to cover the amount of the dues authorized. When a member
in good standing of SEIU 721 is in a non-pay status for an entire pay period, no dues
withholding shall be made to cover that period from future earnings, nor shall the
member deposit the amount with the City which would have been withheld if the
member had been in a pay status during that period. In the case of an employee who
is in non-pay status during only a part of the pay period, and the salary is not
sufficient to cover the full withholding, no deduction shall be made. All other legal
and required deductions have priority over employee organization dues.

The City will make the dues and other applicable deductions from the employees’
paychecks and remit such itemized deductions to SEIU 721 via Electronic Funds
Transfer within five business days of each payday. The City shall also provide the
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33.

breakdown of each amount remitted (i.e., dues, COPE, supplemental benefits, etc.)
in Excel format to dues@seiu721.org within five business days of each payday.

In accordance with Government Code Section 3558, the City will provide SEIU 721
with the following information on file with the City about newly hired employees in
represented positions within 30 days of hire or the first pay period of the month
after hire: full name, employee identification number, job title, department, work
location, work, home and personal cellular telephone numbers, work and personal
email addresses, the employee’s home address, hire date, and base salary earned per
pay period (collectively, “employee information”). Further, at least quarterly, the
City will provide employee information for all represented employees. This
information will be provided to SEIU 721 in an Excel format.

SEIU 721 shall indemnify, defend, hold the City harmless against any claims made,
and against any suit instituted against the City on account of employee organization
dues. In addition, SEIU 721 shall refund to the City any amounts paid to it in error,
upon presentation of supporting evidence.

Political Action Committee

Union members may voluntarily authorize in writing a political action committee
deduction from their salary. Employees wishing to participate shall provide written
authorization on a form furnished by the Union indicating the amount to be
deducted. The parties agree that the employee may revoke any such deduction at
any time. The parties further agree that neither the Union nor the City will bestow
any special benefit or cause any detriment as a result of an employee’s voluntary
choice to make, decline to make, or revoke a contribution.

Stewards

SEIU 721 may designate up to three (3) persons to act as stewards. The names of the
designated stewards shall be provided in writing to the City on July 1st of each year,
or any time there is change in the designated stewards.

A steward shall be entitled to reasonable release time for the purpose of
representing an employee in the grievance or discipline appeal process, attending
negotiations, or testifying or appearing as the designated representative. Prior to
participating in such business, the steward shall first obtain authorization from
his/her immediate supervisor. The immediate supervisor may deny such request if
it is deemed that such a request would unduly interfere with the efficiency, safety,
or security of City operations. If the request is denied, the immediate supervisor
shall establish an alternate time convenient to the parties when the representative
can be released from his/her work assignment.
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34, Grievance Procedure

a. Definition

b.

A “grievance” is a formal, written allegation by a grievant that he/she has been
adversely affected by an existing violation, misinterpretation or misapplication
of the specific provisions of the Memorandum of Understanding and/or
provisions of the Personnel Rules and Regulations. Other matters for which a
special method of review is provided by law, ordinance, resolution, or by
administrative regulations and procedures of the City, are not within the scope
of this procedure. This procedure is not to be used in lieu of the Disciplinary and
Appeals Procedure set forth in Section 21 of the Personnel Rules & Regulations
or Section 30 (Appeals) of this Memorandum of Understanding.

(1)

Procedure

Every effort shall be made to resolve a grievance through discussion
between the employee and his/her immediate supervisor. It is the spirit
and intent of this procedure that all grievances are settled quickly and fairly
without subsequent discrimination against employees who may seek to
adjust a grievance. Every effort should be made to find an acceptable
solution at the lowest level of supervision. Within eight (8) workdays after a
grievant knew, or by reasonable diligence should have known, of the
condition upon which a grievance may be based, the grievant shall attempt
to resolve it by an informal conference with the grievant’s immediate
supervisor.

If the problem cannot be resolved between the employee and the
supervisor, the employee may, within four (4) workdays from the date of
receiving the answer from his/her supervisor, request an interview with the
division manager, if one exists, in order to discuss the grievance.

If the division manager and employee cannot reach a solution to the
grievance, the employee may, within four (4) workdays from the date of
receiving the answer from the division manager, request, in writing, an
interview with the Department Head.

The division manager and/or Department Head shall render his/her
decision in writing within eight (8) workdays of receiving the appeal. If the
Department Head and employee are unable to arrivé at a satisfactory
solution, the employee may, within eight (8) workdays from the date of the
decision by the Department Head, submit a written appeal to the City
Manager.

The City Manager shall review the grievance and respond to the employee
within twenty (20) workdays of receiving the appeal. The City Manager
may request additional time, if necessary. The response shall be in writing
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and will be considered an expression of management’s viewpoint, and shall
be the final administrative review.

(6) Mediation. If the grievance is not resolved at Step (5), the employee or the
Union at the request of the employee may within ten (10) workdays
following receipt of City Manager’s response at Step (5), request mediation.

A request for mediation must be in writing and must be submitted to the
City’s Manager or his/her designee. If the parties mutually agree to submit
the dispute to mediation, the Administrative Service Director or his/her
designee shall obtain the services of a mediator from the State Mediation
and Conciliation Service. The fees for mediation shall be shared equally by
Union and the City.

The mediation procedure shall be informal. The primary effort will be to
assist both parties in settling the grievance. If the grievance is resolved
through mediation, the parties agree to reduce the agreement to writing,
signed by all affected parties and accept the results of mediation as binding,.

(7) Should employee or Union fail to meet the deadlines as listed in this
procedure, then the grievance shall be deemed withdrawn by the employee
or the Union.

(8) The employee may request the assistance of another person of his/her own
choosing in preparing and presenting his/her appeal at any level of review.
In the event the employee desires the presence of a representative who is an
employee of the City, he/she shall make such request through the
supervisor and the supervisor shall make the necessary arrangements for
the employee representative to be present.

(9) The employee and/or his/her representative may use a reasonable amount
of work time as determined by the appropriate supervisor or Department
Head in presenting the appeal. However, no employee shall absent
himself/herself without first being excused by his/her supervisor.

10) Emplovees shall be assured freedom from reprisal for using the erievance
pioy % g g
procedures by both the City and the employee organization.

(11) The settlement terms of a grievance which is processed by an employee
individually or by an informally recognized employee organization shall
not conflict with the express provisions of a Memorandum of
Understanding between the City and the formally recognized employee
organization for such unit, if any.

(12) A group grievance may be filed when one (1) set of circumstances or
occurrences affects more than one (1) employee in the same manner or to
the same extent. The group may file one (1) document, which all members
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of the group have read and signed. Members of the group shall be limited
to those who have signed the grievance. The resolution of a group grievance
may not be consistent among all employees in the group grievance due to
differences in the circumstances or occurrences that brought about the
grievance.

A group grievance affecting all members of an employee organization may be
brought by the employee organization itself. In such case the procedure shall be
commenced directly at the City Manager level within eight (8) workdays after
authorized representatives of the employee organization knew or by reasonable
diligence should have known of the condition giving rise to the grievance and shall
be subject to all applicable time limitations and the provisions set forth above.

35. Union Business

a. City Facilities

During working times, City facilities that are designated as working areas may
be used with the prior approval of the City Manager, or his or her designee, for
the purpose of holding meetings if such facilities can be made available without
disrupting the normal operations of the facilities or disrupting the normal work
schedules of the involved employees. “Working times” means the time an
employee is performing the actual duties of their job. “Working areas” means an
area where work is predominately being performed by any employee or
contractor.

b. Bulletin Boards

Each work location (City Hall Break Room; Copy Room; Public Safety; and City
Yard) will provide a bulletin board or reasonable space that may be used by the
Union for the posting of notices of official Union business and/or Union related
articles. Posting notices may include, but is not limited to the following:

¢ Notices of recreational and social activities;

¢ Notices of Union elections and results of such elections;
* Notices of Union appointments; and

* Notices of Union meetings, reports, and minutes thereof.

The Union is responsible for posting and removing material on its bulletin
boards and for maintaining the same in an orderly and neat fashion. Any
posting that interferes with the efficient operation of the City’s business and/or
violates the provisions of this MOU or City rules/policies will be subject to
removal.

c. The Chapter’s Board shall meet on a quarterly basis beginning (March, June,
September and December) on the third (3rd) Wednesday from 9:00 A.M. to
11:00 A.M.

- —  —
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d. During labor negotiations over a successor MOU, the elected negotiating
committee members shall meet during work hours for the purposes of drafting
proposals and discussing proposals. The Union will advise the City one week
prior to each meeting or as soon as practically possible.

e. Union-Related Training

Board members and stewards shall be entitled to up to ten (10) hours of release
time during each fiscal year for the purpose of attending training that is related
to his/her role as a board member or steward, or other union-related trainings.
This release time is not to be used to participate in trainings related to the
employee’s job duties. Release time has no cash value and shall not be cashed out
under any circumstances. If one person is both a board member and a steward,
he/she shall only be entitled to ten total hours of training each fiscal year.

Prior to participating in trainings, the employee shall first obtain authorization
from his/her immediate supervisor. The immediate supervisor may deny such
request if it is deemed that such a request would unduly interfere with the
efficiency, safety, or security of City operations. If the request is denied, the
immediate supervisor shall establish an alternate time convenient to the parties
when the employees can be released from his/her work assignment.

36. Employee Relations Consultation Meetings

The City Manager and Assistant City Manager or her designee will meet, at the
request of the Union or the City, on a quarterly basis (January, April, July and
October). Meeting times will be mutually scheduled. The Union recognizes that the
schedule of the City Manager may necessitate postponement/rescheduling of a
meeting. The party requesting a meeting shall submit a proposed agenda, in writing,
one (1) week prior to the meeting.

37. Personnel Rules and Regulations

The City and Union agree to meet and confer on any proposed changes to the City’s
Personnel Rules and Regulations or the City’s Employer-Employee Relations
Resolution that are within the scope of bargaining,.

38. New Emplovee Orientation

Human Resources will inform the Union, by advising the Union President, the SEIU
721 Worksite Organizer, and membership@seiu721.org, when an employee has been
hired into a position represented by SEIU 721 (which includes any employee new to
SEIU 721, including, but not limited to, through accretion or promotion/demotion).
Human Resources will provide notice at least ten days in advance of the orientation,
unless there is an urgent need critical to the City’s operations that was not
reasonably foreseeable. Human Resources will also advise the Union of the

“
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employee’s start date and their orientation date, and coordinate a meeting between
the new employee and the Union. No City representative will be present during the
meeting between the Union and the new employee. The City will not advise any
person other than the employee, the Union, or any vendors contracted for the
orientation about the orientation date. The Union Board Member is granted release
time for their participation. The City shall include the current MOU and the contact
information for the Union representatives on file with the City in its new hire packet
provided to new employees. The Union is responsible for presenting any other
Union-related materials to the new employee.

SEIU 721 is responsible for providing the City the current list of contacts for Union
officers, the Worksite Organizer, or any other relevant Union representative, and of
any changes to the membership@seiu721.org email address.

39. Longevity Pay

The City will provide longevity pay to bargaining unit employees who have
completed at least 5 continuous years of City service and have been compensated for
at least one complete year at the top salary step for the range for the employee’s
position. Longevity pay will be provided on a monthly basis in the following

amounts:
Length of Service Amount

0-5 years 50

5 years $50/ month

10 years 5100/ month

15 years 5150/ month

20 years $200/ month

25 years $250/ month

40. Severability

If any section of this MOU shall be found to be in conflict with any statute or
regulation of the United States or the State of California by a court of competent
jurisdiction, such section shall be deemed null and void and of no further effect.
However, such sections shall be severable from the remainder of this MOU, and all
other provisions hereof shall continue in full force and effect.

ﬂ
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IN WITNESS WHEREOF, the PARTIES have executed this MOU as of the latter date
written below.

THE CITY OF DUARTE
Mayor Bryan Urias Date
ATTEST
Interim City Clerk
SEIU LOCAL 721
Tony Hadloc, Union Board Member Date
Pam Romero, Union Board Member Date
Jimmie Sarabia, Union Board Member Date
APPROVED AS TO FORM:
Katy A. Suttorp, Burke, Williams & Sorensen, LLP Date
Steve Koffroth, SEIU Local 721 Date
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APPENDIX B

CITY OF DUARTE
SICK LEAVE DONATION POLICY

Purpose: There have been occasions when an employee, due to a catastrophic
illness or injury, has exhausted all forms of paid time off. Such seriously ill or
injured employees have been forced to go without compensation after the
exhaustion of their paid time off and the waiting period for commencement of
benefits under short-term disability insurance, typically thirty (30) days. This
Policy is designed to address such circumstances. The purpose of this Policy is
to establish a program and procedures for employees to voluntarily donate a
portion of their accumulated sick leave time for use by fellow employees who
meet the criteria for eligibility. Participation by donors and/or recipients in the
Sick Leave Donation Program is entirely voluntary.

Creation of Sick Leave Bank: As a result, the City shall create a sick leave
bank where donated sick leave will be held for the future use under the terms of
this Policy.

Voluntary Sick Leave Donations: Employees may voluntarily donate sick
leave, subject to the following requirements:

A. Employee Status: Any full-time or % time employee, who has obtained
non-probation status with the City, is eligible to participate as a donor in
this program. Only sick leave may be donated. Other types of leave may
not be donated.

B. Request to Donate: A donating employee will prepare and submit to the
Assistant City Manager a “Request to Donate to Sick Leave Donation
Bank” form.

C. Minimum Donations: Employees may only donate from their accumulated

sick leave balance. The donation must be in a minimum of four (4) hours.
Donations must be in whole hour increments; no fractions of hours may be
donated.

D. Minimum Leave Balance: An employee donating sick leave must retain at
least one hundred and sixty (160) hours of accumulated sick leave in their
own personal balance of sick leave. If a donation would require an
employee’s accumulated sick leave balance to drop below one hundred
and sixty (160) hours, immediately after the donation, the employee shall
not be eligible to make a donation.

E. Maximum Donation Per Employee: No individual employee may donate
more leave than they accrued during any calendar year.
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Approval/Denial: The Assistant City Manager shall approve or deny each
offered donation, if any, to the Sick Leave Donation Bank in accordance
with the requirements of this Policy.

Transfer to Sick Leave Donation Bank: The Assistant City Manager will
transfer approved donated sick leave into the Sick Leave Donation Bank
from the accrued sick leave balance of the employee making the donation.

Donations Irreversible: Donations of sick leave transferred to the Donated
Sick Leave Bank will be dispersed as the need arises. Time is released
on a pay period by pay period basis. All donations are irreversible.
Retroactive donations are not permitted.

Prohibition on the Sale of Sick Leave: The sale of accrued sick leave to
any employee is not permitted.

Confidentiality of Donations: Under no circumstances shall the City
disclose participants in the program, either employees donating leave or
employees requesting use of donated leave.

Taxation: Pursuant to IRS Ruling 90-29, sick leave donated under this
program shall not be considered wages for the donating employee and will
therefore not be included in the donating employee’s gross income or
subject to withholding.

Requesting and Using Donated Leave:

A.

Eligibility of Employee for Sick Leave Donations: To be eligible to receive
donated sick leave from the Sick Leave Donation Bank, an employee must
meet all the following conditions:

1. Meet the criteria for use of sick leave in accordance with City
Personnel Rules and/or applicable memorandums  of
understanding.

2. Have been employed by the City in a full-time or % time position for
at least one year.

3s Be on an approved leave of absence.
4. Submit a confidential statement from a treating physician which
indicates:

a) That the employee’s absence is due to one of the following
qualifying reasons:

i. The employee has a “serious health condition,” as
defined by the Federal Family and Medical Leave Act
and the California Family Rights Act, that requires the
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employee's absence from work for longer than two (2)
pay periods, including intermittent absences that are
related to the same "serious health condition”; or

ii. The employee is caring for his or her spouse,
registered domestic partner, or parent (including step-
parents), parent-in-law, child (including step-child),
spouse, sibling, grandparent, or grandparent-in-law.
(“Immediate Family Member”), who has a "serious
health condition" that requires the employee's
absence for longer than two (2) pay periods.

and

b) Estimates the duration of the employee’s absence from
work.

5. Have applied for short-term disability or long-term disability
insurance, if any, for Workers’ Compensation benefits, if eligible, or
for other supplemental benefits.

6. Have exhausted all earned leave balances (including sick, vacation,
compensatory time, and administrative leave), but have not begun
receiving short-term disability benefits. However, the Assistant City
Manager may approve the request for sick leave donations prior to
all balances being exhausted when the physician’s statement and
existing leave balances indicate that all such balances will be
exhausted within the next two pay periods.

Request for Donated Leave: Eligible employees must submit to the
Assistant City Manager, a Request for Donated Leave form, accompanied
by the statement from their treating physician described above. The
request and accompanying physician’s statement must be submitted in a
sealed envelope labeled “Confidential — Request for Donated Leave.” If
the requesting employee is unable to make the request on his or her own
behalf, the employee’s authorized agent may submit a request on the
employee’s behalf.

Approval of Request: The Assistant City Manager will approve or deny the
Request for Donated Leave.

Payment of Leave: Donated leave shall be paid to the employee on the
first pay period following the approval date, and payments are not
retroactive.

Return to Work: Should the requestor return to work prior to the donated
leave being utilized, the remaining leave amount will be re-credited to the
Sick Leave Donation Bank.
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Use of Donated Leave: While using leave from the Sick Leave Donation
Bank, the recipient will be treated as though he/she was using his/her own
sick leave (for example, at their regular rate of pay, based on their regular
work schedule, etc.). Donated sick leave payments will be suspended as
of the date the employee becomes eligible to begin receiving wage
replacement benefits, including but not limited to short-term disability
benefits, long-term disability benefits, and workers’ compensation benefits.

Taxation: The donated hours used by the recipient are taxable to him/her
in accordance with Internal Revenue Service regulations and are subject
to withholdings as required by law.

No Guarantee: There is no guarantee of the availability of leave donations
under this Policy, and this Policy does not entitle employees to extra leave
during a catastrophic illness or injury beyond that which meets all
qualifications under the terms of this policy.

Sick Leave Donation Bank: The Sick Leave Donation Bank and program shall

be administered as follows:

A.

Administration: The Assistant City Manager will administer the Sick Leave
Donation Bank and coordinate the sick leave donation program. The Sick
Leave Donation Bank may be abolished at any time, at the discretion of
the City, subject to the meet and confer process on the effects of the
abolishment.

Accounting for Donated Leave: Sick leave donated to the Sick Leave
Donation Bank shall be converted to a cash value based on the donating
employee’s hourly rate of pay. Leave paid out shall be converted to sick
leave hours based on the recipient employee’s hourly rate of pay.

Taxation: State and Federal income tax on the value of the leave shall be
reported as income and taxable to the recipient, in accordance with
Internal Revenue Service regulations, and are subject to withholdings as
required by law.

Confidentiality: All persons who coordinate the leave donation program
shall emphasize the voluntary nature of the contribution. The collection
and distribution of sick leave time shall be done in a way to ensure
confidentiality for the donors and the recipients. The names of the donors
and recipients shall not be disclosed. The Assistant City Manager will
receive an employee’s request for leave confidential statement from the
requestor’'s physician in a manner consistent with the Federal Family and
Medical Leave Act and the California Family Rights Act.

Sick Leave Drive: At any time, or when the Leave Donation Time Bank is
depleted, the Assistant City Manager may hold a leave donation drive for
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eligible employees to donate sick leave under this program. Donors and
recipients will not be disclosed.

Modification/Termination: The City has sole discretion to modify this
Policy as it deems necessary, subject to the meet and confer process on
the effects of that decision. This Policy and Sick Leave Donation Bank
may be abolished at any time, at the discretion of the City. If hours are
remaining in the Sick Leave Donation Bank at the time it is abolished, the
City will credit all donors’ leave balances with a pro rata share of the hours
remaining in the Bank in accordance with the number of hours each donor
contributed, during the preceding 12 months.
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CITY OF DUARTE
REQUEST TO DONATE SICK LEAVE

Donor's Name (printed):

Donor’s Department:

| wish to donate to the City’s Sick Leave Bank, a voluntary leave time donation bank.

| understand the following provisions related to my donation:

1.

2.

| certify that | am full-time non-probationary employee in regular status. | am currently
accruing sick leave hours and am not on a leave of absence.

| understand that: The minimum donation is 4 hours. All donations must be in full hour
increments. Leave that has not accrued is not eligible to be donated. Only sick leave
currently accrued is eligible for donation. | cannot borrow future sick leave accruals for
donation.

| understand that once hours are donated, | have given up all rights to the hours. The
hours remain in the bank until used by an eligible employee. Donations are voluntary,
confidential, and irrevocable. If the program is abolished, the City will credit all donors’
leave balances with a pro rata share of the hours remaining in the Bank in accordance
with the number of hours each donor contributed, during the preceding 12 months.

| understand that | am encouraged to carefully consider the number of hours that | elect
to donate to ensure that | retain a leave balance that meets my personal needs. | further
understand that | am required to retain a balance of at least 160 hours of accrued sick
leave in my available sick leave bank.

| understand that donations are made to the City’s Sick Leave Donation Bank, not
specific employees. | further understand that it is the responsibility of the program
administrators to determine payout based on the program guidelines.

6. Program decisions are made in accordance with the City’s Sick Leave Donation Policy.
Please donate hours of my accrued sick leave hours to this program.
Donor’s Signature Date

For HR Office Use Only

Dollar Value

Allowable Hours $ Hourly Rate $ Total

] Denied [] Approved

Approval by Assistant City Manager Date

Submit Form to: Human Resources Office, 1600 Huntington Drive, Duarte, CA 91010

(626) 357-7931 Phone  (626) 358-0018 Fax



CITY OF DUARTE
CONFIDENTIAL REQUEST TO RECEIVE DONATED SICK LEAVE

| am requesting to receive additional sick leave pursuant to the City's Sick Leave Donation
Policy due to a Serious Health Condition: a serious debilitating iliness or jury that incapacitates
the employee or his or her family member and meets the qualification of a serious health
condition as defined in the City’s Sick Leave Donation Policy.

Name (printed):

Department:

Have you received Donated Sick Leave this calendar year? No [] Yes [ ] Date:

Number of hours requested: Dates of Leave: From to

Briefly state the reason(s) for additional leave hours (please do not include medical diagnosis): _

| understand that:

| must be a regular status employee who is eligible to accrue and use sick leave.

I must be on an approved leave of absence.

| must provide a medical provider’s verification of illness or injury.

| must exhaust all paid leave credits (sick, vacation, administrative leave, and CTO)

before | am eligible to receive Donated Sick Leave.

e In order to use Donated Sick Leave, | may not be on any other City pay status, receiving
City disability, Worker's Compensation or any other supplemental benefits.

e My participation in the Donated Sick Leave program is subject to provisions outlined in
the City’s Sick Leave Policy.

¢ Any unused hours will be returned to the Donated Sick Leave Bank.
Review and approval or denial of my request will include a review to determine if my
request meets the standards set forth in the City’s Sick Leave Donation Policy.

¢ There is no guarantee that Donated Sick Leave will be available to me.

Signature: Date:

For HR Office Use Only
[] Denied [] Approved Hours Transferred

Assistant City Manager Approval/Authorization Signature:







RESOLUTION NO. 21-R-13

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DUARTE, CALIFORNIA,
FIXING THE EMPLOYER CONTRIBUTION
UNDER THE PUBLIC EMPLOYEES’ MEDICAL AND HOSPITAL CARE ACT
AT AN EQUAL AMOUNT FOR EMPLOYEES AND ANNUITANTS

Non PERS City Council

WHEREAS, City of Duarte is a contracting agency under Government Code Section 22920
and subject to the Public Employees’ Medical and Hospital Care Act (the “Act”); and

WHEREAS, Government Code Section 22892(a) provides that a contracting agency subject
to Act shall fix the amount of the employer contribution by resolution; and

WHEREAS, Government Code Section 22892(b) provides that the employer contribution
shall be an equal amount for both employees and annuitants, but may not be less than the amount
prescribed by Section 22892(b) of the Act;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF DUARTE CALIFORNIA, DOES
HEREBY RESOLVE AS FOLLOWS:

SECTION 1: That the employer contribution for each employee or annuitant shall be the amount
necessary to pay the full cost of his/her enrollment, including the enrollment of family members in a
health benefits plan up to a maximum of $669.84 per month with respect to employee enrolled for
self alone, $1,339.69 per month for employee enrolled for self and one family member, and
$1,741.60 per month for employee enrolled for self and two or more family members, plus
administrative fees and Contingency Reserve Fund assessments; and be it further

SECTION 2: City of Duarte has fully complied with any and all applicable provisions of
Government Code Section 7507 in electing the benefits set forth above; and be it further

SECTION 3: That the participation of the employees and annuitants of City of Duarte shall be
subject to determination of its status as an “agency or instrumentality of the state or political
subdivision of a State” that is eligible to participate in a governmental plan within the meaning of
Section 414(d) of the Internal Revenue Code, upon publication of final Regulations pursuant to such
Section. If it is determined that City of Duarte would not qualify as an agency or instrumentality of
the state or political subdivision of a State under such final Regulations, CalPERS may be obligated,
and reserves the right to terminate the health coverage of all participants of the employer; and be it
further

SECTION 4: That the executive body appoint and direct, and it does hereby appoint and direct,
Assistant City Manager to file with the Board a verified copy of this resolution, and to perform on
behalf of City of Duarte all functions required of it under the Act; and be it further

SECTION 5: That coverage under the Act be effective on August 1, 2021

SECTION 6. The City Clerk shall certify to the passage and adoption of this resolution and shall
cause this resolution and her certification to be entered in the Book of Resolutions of the Council of
this City.
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PASSED, APPROVED AND ADOPTED on this 22" day of June, 2021

Margaret Finlay, Mayor pro tem

APPROVED AS TO FORM: ATTEST:

David Cosgrove, City Attorney Annamarie Porter, Interim City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )SS
CITY OF DUARTE )

I, Annamarie Porter, Interim City Clerk of the City of Duarte, California, do hereby certify that the
foregoing Resolution No. 21-13 was duly passed, approved, and adopted by the City Council of the
City of Duarte, California, at a regular meeting of said City Council held on the 22" day of June
2021, and there after signed and approved by the Mayor pro tem and attested by the City Clerk, and
that said resolution was adopted by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Annamarie Porter,
Interim City Clerk
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RESOLUTION NO. 21-R-14

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DUARTE, CALIFORNIA,
FIXING THE EMPLOYER CONTRIBUTION
UNDER THE PUBLIC EMPLOYEES’ MEDICAL AND HOSPITAL CARE ACT
AT AN EQUAL AMOUNT FOR EMPLOYEES AND ANNUITANTS

PERS All Employees

WHEREAS, City of Duarte is a contracting agency under Government Code Section 22920
and subject to the Public Employees” Medical and Hospital Care Act (the “Act”); and

WHEREAS, Government Code Section 22892(a) provides that a contracting agency subject
to Act shall fix the amount of the employer contribution by resolution; and

WHEREAS, Government Code Section 22892(b) provides that the employer contribution
shall be an equal amount for both employees and annuitants, but may not be less than the amount
prescribed by Section 22892(b) of the Act;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF DUARTE CALIFORNIA, DOES
HEREBY RESOLVE AS FOLLOWS:

SECTION 1: That the employer contribution for each employee or annuitant shall be the amount
necessary to pay the full cost of his/her enrollment, including the enrollment of family members in a
health benefits plan up to a maximum of $669.84 per month with respect to employee enrolled for
self alone, $1,339.69 per month for employee enrolled for self and one family member, and
$1,741.60 per month for employee enrolled for self and two or more family members, plus
administrative fees and Contingency Reserve Fund assessments; and be it further

SECTION 2: City of Duarte has fully complied with any and all applicable provisions of
Government Code Section 7507 in electing the benefits set forth above; and be it further

SECTION 3: That the participation of the employees and annuitants of City of Duarte shall be
subject to determination of its status as an “agency or instrumentality of the state or political
subdivision of a State” that is eligible to participate in a governmental plan within the meaning of
Section 414(d) of the Internal Revenue Code, upon publication of final Regulations pursuant to such
Section. If it is determined that City of Duarte would not qualify as an agency or instrumentality of
the state or political subdivision of a State under such final Regulations, CalPERS may be obligated,
and reserves the right to terminate the health coverage of all participants of the employer; and be it
further

SECTION 4: That the executive body appoint and direct, and it does hereby appoint and direct,
Assistant City Manager to file with the Board a verified copy of this resolution, and to perform on
behalf of City of Duarte all functions required of it under the Act; and be it further

SECTION 5: That coverage under the Act be effective on August 1, 2021

SECTION 6. The City Clerk shall certify to the passage and adoption of this resolution and shall
cause this resolution and her certification to be entered in the Book of Resolutions of the Council of
this City.
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PASSED, APPROVED AND ADOPTED on this 22" day of June, 2021

Margaret Finlay, Mayor pro tem

APPROVED AS TO FORM: ATTEST:

David Cosgrove, City Attorney Annamarie Porter, Interim City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )SS
CITY OF DUARTE )

I, Annamarie Porter, Interim City Clerk of the City of Duarte, California, do hereby certify that the
foregoing Resolution No. 21-14 was duly passed, approved, and adopted by the City Council of the
City of Duarte, California, at a regular meeting of said City Council held on the 22" day of June
2021, and there after signed and approved by the Mayor pro tem and attested by the City Clerk, and
that said resolution was adopted by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Annamarie Porter,
Interim City Clerk
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AGENDA REPORT

uate

MEETING DATE: June 22, 2021

TO: Mayor and Members of the City Council

FROM: Kristen Petersen, Assistant City Manager/Director  of
Administrative Services

SUBJECT: Resolution Establishing the Salary Schedule and Compensation

Plan for Unrepresented Regular Employees

RECOMMENDATION: Recommend that the City Council approve Resolution No. 21-12
rescinding Resolution No. 20-29 and establishing a salary schedule
and compensation plan for unrepresented regular employees

FISCAL IMPACT: Estimated expenditures, related to all compensation changes, are
approximately $7,000 in FY 2021-22

BACKGROUND

The City has five “groups” of employees: the Management and Professional Unit (governed by an
MOU), the General Unit (governed by an MOU), the City Manager (governed by a contract), part-
time temporary employees (governed by resolution), and Unrepresented Employees. The
Unrepresented Employees are bound by the policies established by the City’s Personnel Rules &
Regulations and a Compensation Resolution, which is typically adopted by the Council on an
annual basis.

The compensation resolution for Unrepresented Employees serves to establish compensation,
benefits, and any procedures, rights, or protections that are of particular interest and/or not already
a part of the existing Personnel Rules & Regulations. Please note that the three-year MOU terms
do not impact, or apply to, unrepresented employees and, as such, another resolution must be
approved in order for changes to occur. As a result, the City Council is given the opportunity to
consider compensation for unrepresented regular positions on an annual basis.

DISCUSSION/ANALYSIS
This year’s compensation plan includes a 2 percent base salary increase, longevity pay based on
years of service, a one-time vacation cash out opportunity, an auto allowance of $400 per month
and language that explains that the City will increase its contribution to healthcare up to the Kaiser
rate, but not more than 5%.

RECOMMENDATION
Recommend that the City Council approve Resolution No. 21-12 rescinding Resolution No. 20-29
and establishing a salary schedule and compensation plan for unrepresented regular employees.




FISCAL IMPACT
Estimated expenditures, related to all compensation changes, are approximately $7,000 in FY
2021-22

ATTACHMENTS
Resolution No. 21-12




RESOLUTION NO. 21-12

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
DUARTE, COUNTY OF LOS ANGELES, STATE OF CALIFORNIA,
RESCINDING RESOLUTION NO. 20-29 AND ESTABLISHING A
SALARY SCHEDULE AND COMPENSATION PLAN FOR
UNREPRESENTED REGULAR EMPLOYEES

BE IT RESOLVED by the City Council of the City of Duarte, County of Los Angeles,
State of California, as follows:

SECTION 1. DEFINITIONS

Full-Time Regular Employees. A full-time regular employee is one whose position is allocated
in the budget and who regularly works a minimum of forty (40) hours per workweek on a
continuing basis. Such employees are hired for an indefinite and unspecified duration.

Three-Quarter (%) Time Regular Employees. A three-quarter (%) time regular employee is
one whose position is allocated in the budget and who regularly works between thirty (30) and
thirty-nine (39) hours per workweek on a continuing basis. Such employees are hired for an
indefinite and unspecified duration.

The City Manager shall recommend to the City Council the prescribed salary ranges for all
classifications contained herein. The following salary ranges are hereby established:

A. Department Heads

SALARY STEPS
A B C D E F G
Mo | $13,270 | $13,735 | $14,217 | $14,686 | $15,155 | $15,626 | $16,098
vr | $159,245 | $164,923 | $170,601 | $176,238 | $181,854 | $187,512 | $193,170

Assistant City

Manager
m | $7656 | $7920 | $s2.02 | 8473 | $87.43| $90.15| $92.87
B. Division Managers
SALARY STEPS
A B C D E F G
u & Mo $7.294 | $7.568 | $7.840 | $8,105 | $8,384 |  $8,655 $8,928
M‘;‘:l’;ger esources vr | $87.526 | $90,813 | $94,078 | $97,261 | $100,610 | $103,854 | $107,141
Hr $42.08 |  $43.66 | $4523 | $46.76 | $48.37 | $49.93 $51.51
SECTION 2. PERFORMANCE INCENTIVE PAY
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The City agrees that the unrepresented regular employees are authorized to develop an
appropriate performance incentive program for inclusion in a future compensation resolution.

SECTION 3. BILINGUAL PAY

The City will compensate full and % time regular employees at a monthly rate of $125 to an
cligible employee certified as bilingual by the City and who provides bilingual services as
required, in addition to his/her base rate of pay, beginning on the first pay period after
certification.

SECTION 4. AUTO ALLOWANCE AND/OR MILEAGE REIMBURSEMENT

For employees required or allowed by their department head to use private automobiles for City
business, mileage will be reimbursed at the IRS-approved mileage rate. Department Heads will
be given an auto allowance of $400 per month.

SECTION 5. VACATION LEAVE
A. Regular employees will accrue vacation time in accordance with the following schedule:
FULL TIME % TIME
EENGAT OESERHICE EMPLOYEES EMPLOYEES

Up to 60 Months (5 years of service) 82 hours 61.5 hours
60 months — 120 months (10 years) 120 hours 90.0 hours
120 months — 132 months (11 years) 130 hours 97.5 hours
132 months — 144 months (12 years) 140 hours 105.0 hours
144 months — 156 months (13 years) 150 hours 112.5 hours
156 months — 168 months (14 years) 160 hours 120.0 hours
168 months — 180 months (15 years) 170 hours 127.5 hours
180 months — 192 months (16 years) 180 hours 135.0 hours

Vacation leave shall be credited to the employee per pay period. No employee shall be
allowed to accumulate more than a total of 360 hours of earned vacation leave, except
with the written authorization of the City Manager. Employees terminating from City
employment will be paid in full for unused accrued vacation leave.

B. Employees of the City will not be permitted, until after six months of continuous
employment, to take paid vacation, unless otherwise approved in writing by the
appropriate department head and the City Manager. The scheduling of vacation time is
subject to the prior approval of the employee’s direct supervisor and department head;
however, no employee will be permitted to take a vacation in excess of accrued vacation
time unless specifically authorized in writing by the City Manager.
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Employees with five (5) or more years of continuous service with the City will be
allowed to sell accrued vacation leave back to the City at 100% of its full value.
Employees will be given the opportunity to sell accrued vacation leave back to the City
annually, on or before July 31% of each fiscal year. The maximum amount of the annual
buyback is as follows:

FULL TIME % TIME
LENGTH OF SERVICE EMPLOYEE | EMPLOYEE
S S

40 hours 30 hours

After the completion of 60 Months (5 years of
service)

After the completion of 132 months (11 or more
years)

60 hours 45 hours

During the month of July 2021 only, all employees, regardless of years of service, will be
given the opportunity to sell accrued vacation leave to the City, up to a maximum of 100
hours total. This one-time opportunity shall be in addition to the annual buyback
provided in Section 5.c. for employees who qualify for both.

SECTION 6. SICK LEAVE
A.

Each full-time regular employee shall be entitled to receive up to ninety-six (96) hours of
sick leave per year and each three-quarter time regular employee shall receive up to
seventy-two (72) hours of sick leave per year. Employees shall be compensated for sick
leave at their regular rate of pay. Sick leave shall be credited to the employee at the rate
of 1/26™ of an employee’s annual sick leave allotment per pay period. There will be no
limit to the amount of sick leave an employee may accrue. At the time of separation,
employees will not be compensated for unused sick leave. However, upon voluntary
retirement the employee may convert 100% of his/her accrued sick leave balance, less
any amount used, to retirement service credit.

Upon verbal or written request, sick leave may be used for the following purposes:

i.  Diagnosis, care, or treatment of an existing health condition of, or preventative
care for, an employee or an employee’s family member. Family member shall
include: a biological, adopted, or foster child, stepchild, legal ward, or a child to
whom the employee stands in loco parentis, regardless of the child’s age or
dependency status; a biological, adoptive, or foster parent, stepparent, or legal
guardian of an employee or the employee’s spouse or registered domestic partner,
or a person who stood in loco parentis when the employee was a minor child; a
spouse; a State of California registered domestic partner; a grandparent; a
grandchild; and a sibling.

ii.  For employees who are victims of domestic violence, sexual assault, or stalking,
taking time off to obtain or attempt to obtain any relief, including, but not limited
to, a temporary restraining order, restraining order, or other injunctive relief, to
help ensure the health, safety, or welfare of the victim or his or her child.
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iii.  For employees who are victims of domestic violence, sexual assault, or stalking,
taking time off to seek medical attention for injuries caused by the domestic
violence, sexual assault, or stalking; to obtain services from a domestic violence
shelter, program, or rape crisis center as a result of domestic violence, sexual
assault, or stalking; to obtain psychological counseling related to an experience of
domestic violence, sexual assault, or stalking; and to participate in safety planning
and take other actions to increase safety from future domestic violence, sexual
assault, or stalking, including temporary or permanent relocation.

In cases where lost work time due to illness or injury exceeds four days, or when the employee
has been frequently absent (more than four cumulative days in a calendar year), the City
Manager or designee may require a written physician’s confirmation of the nature of the illness
or injury. Employees are not responsible for finding other employees to cover shifts due to their
use of paid sick leave. Should work time lost due to illness or injury exceed the employee’s
accrued sick leave balance, then any available vacation, floating holidays, or compensated time
off will be used as compensation.

C. Pursuant to the terms of the City’s contact, as amended, with the California Public
Employees’ Reitrement System (CalPERS), upon voluntary retimrement the employee
may convert one hundred percent of his/her accrued sick leave balance, less any amount
used under the provisions to retirement service credit.

D. When utilizing sick leave, the employee will notify his/her direct supervisor at the earliest
possible time as to the general nature and possible duration of the injury or illness. It will
be the employee’s responsibility to keep his/her supervisor informed on a daily basis of
his or her condition as it relates to absence from employment.

s Employees may voluntarily donate sick leave to a donation bank, which is maintained for
the use of qualified employees who have suffered a catastrophic illness or injury and have
exhausted their paid leaves of absence. This program is set forth in an administrative
policy.

121 Up to 30 hours of unused sick leave at separation shall be reinstated upon return to active
status with the City occurring within no more than 12 months of separation.

G. Upon reasonable request, and within 21 calendar days after the request, the City shall
afford current and former employees the right to inspect or copy records pertaining to
their hours worked and paid sick days accrued and used.

SECTION 7. BEREAVEMENT LEAVE

Each employee will be entitled to bereavement leave in an amount of forty (40) hours per
incident. Bereavement leave will be granted only in those cases involving the death of a parent
(including step-parents), parent-in-law, children (including step-children), spouse, sibling,
grandparent, grandparent-in-law, or registered domestic partner or an arrangement where
someone is standing “in loco parentis”.
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SECTION 8. HOLIDAYS

A. Holidays Observed. The City provides regular and probationary employees with the

following paid holidays during the calendar year:

Holiday Date Observed

New Year’s Day January 1 or January 2 if January 1 falls on a Sunday
Martin Luther King Day Third Monday in January

President’s Day Third Monday in February

Memorial Day Last Monday in May

Independence Day July 4

Labor Day First Monday in September

Thanksgiving Day Fourth Thursday in November

Day after Thanksgiving Day Fourth Friday in November

Christmas Eve December 24

Christmas Day December 25

New Year’s Eve December 31

If a holiday falls on an employee’s regularly scheduled day off, the employee will receive
a floating holiday, according to the provisions of Section 8.b, below. In such a case, the
floating holiday will accrue on the date of the holiday.

B. Floating Holidays. The employee may use all floating holiday time at any time before
the end of the fiscal year, as long as the employee has obtained the advance permission of
his/her department head for the scheduling of the holiday. Unused floating holidays will
be automatically cashed out at the end of the fiscal year. In case an employee terminates
employment with the City, he or she will be fully compensated for any accrued, but
unused, floating holidays.

C. Amount of Holiday Pay. Employees shall receive holiday pay, including floating
holidays, in an amount equal to their regular schedule and rate of pay. For example, an
employee who is assigned to a 4/10 schedule shall receive ten (10) hours of holiday pay,
and an employee who is assigned to a 5/8 schedule shall receive eight (8) hours of
holiday pay.

D. Work on Holidays. An employee who is scheduled and required to work on a date that
the City has observed as a holiday shall be compensated at twice (2x) the employee’s
regular salary for all time actually worked on the date the holiday is observed. The
employee shall not be provided with an alternative day off to observe the holiday or with
a floating holiday.

SECTION 9. ADMINISTRATIVE LEAVE AND/OR OVERTIME

In recognition of the long hours required to accomplish the requirements of the job, including
attendance at numerous meetings outside normal working hours, department heads will be
granted sixty (60) hours of administrative leave per fiscal year. The full sixty (60) hours shall be
granted on July 1%t of each year and shall not be allowed to carry over to the next fiscal year. This
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leave may be used to take time off, or sold back to the City at 100% of its monetary value.
Department heads will not be eligible for overtime compensation.

Division managers shall receive either compensatory time or overtime pay (at the discretion of
the department head) at their regular rate of pay (“straight” time) for the number of authorized
hours worked over forty (40) per week. Vacation leave, sick leave, holidays, and other time not
actually worked will not be counted towards the forty hours. If compensatory time is taken in
lieu of paid overtime, no employee shall be permitted to accrue more than sixty (60) hours.

SECTION 10. CALL BACK

Employees may be required to come to work outside of their regular working hours in case of an
emergency. In such circumstances, all employees, with the exception of department heads, will
be guaranteed at least two hours pay.

SECTION 11. RETIREMENT

The City offers a defined retirement benefit plan through the California Public Employees’
Retirement System (CalPERS). An employee may be eligible for one of three (3) benefit tiers
pursuant to the City’s contract with CalPERS. Information provided here is a summary of the
benefits that are fully set forth in the City’s contract with CalPERS, and in the case of a conflict,
cither party may request to reopen Article 20 regarding Retirement to meet and confer over the
conflict and/or changes to the retirement. The applicable benefit tier available to an individual
employee depends on his/her date of hire and/or status as “new member”, which determines the
retirement formula, final compensation calculation and employee contribution/cost sharing, as
follows:

A. Tier 1: Employees Hired Before March 19, 2012. All full-time and three-quarter-time
employees hired before March 19, 2012, including those who have a break in service and
then later return to City employment, shall be provided with the CalPERS 2.5% @ 55
benefit formula. Final compensation is calculated as the highest average annual
pensionable compensation earned during a period of twelve (12) consecutive months. The
City will make all employer contributions required by CalPERS. The employee will be
responsible for paying fifty percent (50%) of normal cost (currently eight percent (8%)).
In the event employee contribution rates are adjusted by CalPERS during the term of this
MOU, the member contribution will be recalculated based upon the updated required
member contribution rate established by CalPERS to ensure the employee contributes
fifty percent (50%) of normal cost. All employee paid contributions will be deducted
from employees’ salaries pre-tax.

B. Tier 2: Employees Hired On or After March 19, 2012. All full-time and three-quarter-
time employees hired on or after March 19, 2012, including those who have a break in
service and then later return to City employment, shall be provided with the PERS
2% @ 60 benefit formula, with final compensation calculated using the average of three
(3) highest years of pensionable compensation. The City will make all employer
contributions required by CalPERS. The employee will be responsible for contributing
fifty percent (50%) of the normal costs (currently seven percent (7%)). In the event
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employee contribution rates are adjusted by CalPERS during the term of this MOU, the
member contribution will be recalculated based upon the updated required member
contribution rate established by CalPERS to ensure the employee contributes fifty percent
(50%) of normal cost. All employee paid contributions will be deducted from employees’
salaries pre-tax.

Tier 3: Employees Hired On or After January 1, 2013.

1. Full-time and three-quarter-time employees hired on or after January 1, 2013,
who, within six (6) months of employment with the City, were either employed by a
public employer that contracted with CalPERS or with another public retirement system
with which CalPERS has reciprocity, shall be provided with the CalPERS 2% @ 60
benefit formula, with final compensation calculated using the average of three (3) highest
years of pensionable compensation. The City will make all employer contributions
required by CalPERS. The employee will be responsible for contributing fifty percent
(50%) of the normal costs (currently seven percent (7%)). In the event employee
contribution rates are adjusted by CalPERS during the term of this MOU, the member
contribution will be recalculated based upon the updated required member contribution
rate established by CalPERS to ensure the employee contributes fifty percent (50%) of
normal cost. All employee paid contributions will be deducted from employees’ salaries
pre-tax.

il. Any other full-time and three-quarter-time employees hired on or after January 1,
2013, who do not meet the criteria set forth in Section 20.c.i, above, shall be provided
with the CalPERS 2% @ 62 benefit formula, with final compensation calculated using
the average of the highest consecutive 36 months of pensionable compensation. The City
will make all employer contributions required by CalPERS. The employee will be
responsible for contributing fifty percent (50%) of the normal costs (currently six point
five percent (6.5%)). In the event employee contribution rates are adjusted by CalPERS
during the term of this MOU, the member contribution will be recalculated based upon
the updated required member contribution rate established by CalPERS to ensure the
employee contributes fifty percent (50%) of normal cost. All employee paid
contributions will be deducted from employees’ salaries pre-tax.

Disability Retirement. The City may request PERS to retire an employee who becomes
physically or mentally unable to perform the duties of his or her position, or may be
subject to further injury if employment is continued. The City may make every effort to
transfer or reassign the partially disabled employee to another existing position within the
classification plan before a request for disability retirement is made.

SECTION 12. HEALTH INSURANCE

A.

The City contracts with the California Public Employees Retirement System (CalPERS)
to provide health insurance for all full and % time regular employees; employees may
choose from HMO and PPO options. The City will contribute toward the cost of any
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insurance program for employees and dependents. The City agrees to pay the cost of
medical insurance premiums up to the following monthly amounts:

Full Time Employees

¥s Time Employees

Employee Only

100% Kaiser Premium

75% Kaiser Premium

Employee + One

100% Kaiser Premium

75% Kaiser Premium

100% Kaiser Premium

75% Kaiser Premium

Employee + Two or More

Employees will pay any excess premiums through payroll deduction on a pre-tax basis.

Effective January 1, 2022, the City will increase its contribution, up to an additional 5%,
based on the Kaiser premium for each group set forth above, as adjusted in 2021.

B. The City will provide taxable cash to employees who waive medical insurance coverage
and provide written proof of other medical insurance to the City per the following scale:

Full Time Employees % Time Employees
Employee Only $218 $163
Employee + One $435 $326
Employee + Two or More $566 $424

Employees who choose a plan where the premiums are lower than the amounts paid by
the City listed in the chart above will not receive the difference between their chosen plan
and the City’s maximum coverage.

C. The City will provide medical insurance coverage for retirees and their dependents
through the PERS system. To be eligible, employees must retire within one hundred and
twenty (120) days of their separation from employment from the City of Duarte. The
City’s contribution to insurance premiums for retirees will be set at the same levels as
they are for active employees. The City will provide taxable cash to retirees who waive
medical insurance coverage and provide written proof of other medical insurance to the
City as noted in Section B above.

SECTION 13. DENTAL INSURANCE

The City will contract for dental insurance for all full and three-quarter (%) time regular
employees. Enrollment in the plan is mandatory and no cash alternative will be provided. The
City agrees to pay the cost of the premium for employees plus any eligible dependents up to a
5% annual increase, with no cash-out option.

SECTION 14. VISION INSURANCE
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The City will contract for vision insurance for all full and three-quarter (%) time regular
employees. Enrollment in the plan is mandatory and no cash alternative will be provided. The
City agrees to pay the cost of the premium for employees plus any eligible dependents up to a
5% annual increase, with no cash-out option.

SECTION 13. LIFE INSURANCE

The City will contract for life insurance for full and three-quarter (%) time regular employees.
For full time employees, the life insurance benefit is the equivalent of employee’s annual salary,
up to $200,000. For three-quarter (%) time employees, the calculation of annual salary will be
based on their normal work schedule. The City agrees to pay the full cost of that basic life
insurance premium. Full and three-quarter (%) time employees will have the option to purchase,
at their cost, voluntary supplemental life insurance.

SECTION 16. SHORT AND LONG TERM DISABILITY INSURANCE

The City will contract for short and long-term disability insurance for full and three-quarter (%)
time regular employees. The City agrees to pay the full cost of the disability insurance premium.

SECTION 17. EMPLOYEE ASSISTANCE PROGRAM

The City will contract for an Employee Assistance Program for full and three-quarter (%) time
regular employees, at no cost to the employee.

SECTION 18. FITNESS CENTER MEMBERSHIP

The City will provide a complimentary individual membership to the Duarte Fitness Center for
each full and three-quarter (34) time employee and retiree.

SECTION 19. FLEXIBLE SPENDING ACCOUNTS

The City agrees to offer and maintain Health Care and Dependent Care Flexible Spending
Accounts for the optional participation of full and three-quarter (%) time employees.

SECTION 20. DEFERRED COMPENSATION PROGRAM

The City will make a Section 457 deferred compensation program available to all full and three-
quarter (%) time regular employees that complies with the rules and regulations established by
the Internal Revenue Service. Employees may voluntarily participate in the program through
payroll deductions.

SECTION 21. PROFESSIONAL MEMBERSHIP FEES

Employees may maintain membership in appropriate professional organizations. The costs for
memberships in these organizations are legitimate City expenditures if requested for a regular
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employee, provided for in the annual City Budget, and approved in advance by the department
head and City Manager.

SECTION 22. TUITION REIMBURSEMENT PROGRAM

Employees are eligible to be reimbursed for seventy-five percent (75%) of the cost of college
accredited academic courses, taken for credit, outside regular working hours, that are directly
related to job duties within the City, or are required for a degree in their occupational field in
local government. An employee must request advance approval from his/her Department Head
prior to enrollment in order to be eligible for reimbursement under this section. The Department
Head, in his/her sole discretion, will determine whether the courses meet the standard articulated
above. The reimbursement will not exceed three-thousand dollars ($3,000.00) for full-time
employees or two-thousand, three hundred dollars ($2,300.00) for three-quarter-time employees,
during any fiscal year. Reimbursement costs include those for registration, parking, and books.
Proof of course completion and a grade of “C” or better are required.

SECTION 23. COMPUTER LOAN PROGRAM

The City will continue its present employee computer loan program. Generally, benefited
employees may have two active loans, in a total amount not to exceed three-thousand dollars
($3,000.00), for the purchase of new computer equipment. Loans will be interest-free and
payable over a two-year period. The minimum loan payment will be 1/52 of the amount
borrowed, and will be made through payroll deduction. The balances of any outstanding loans
become due and payable upon termination, and will be deducted from an employee’s final check.
Continuation of the program is subject to annual budget appropriations by the City Council, and
will be administered according to policies and procedures established by the City Manager.

SECTION 24. SEVERANCE PAY

When a regular full-time employee is laid off, and when that employee’s service is deemed to
have been satisfactory, that employee will be entitled to receive severance pay as follows:

Length of Service Amount

Date of hire to 2 years None

2 years plus one day to 5 years 1 month’s salary
5 years plus one day to 10 years 2 month’s salary
10 years plus one day to 15 years 3 month’s salary
15 years plus one day to 20 years 4 month’s salary
20 years plus one day to 25 years 5 month’s salary
25 years plus one day or more 6 month’s salary

Employees terminated from employment due to physical inability to perform their job and
eligible for worker’s compensation benefits will not be entitled to severance pay. Any additional
years of service purchased by the City towards retirement will be deducted from severance pay.

SECTION 25. LONGEVITY PAY
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The City will provide longevity pay to employees who have completed at least 5 continuous
years of City service and have been compensated for at least one complete year at the top salary
step for the range for the employee’s position. Longevity pay will be provided on a monthly
basis in the following amounts:

0-5 years $0

S years $50/month

10 years $100/month

15 years $150/month

20 years $200/month

25 years $250/month
SECTION 26. SEVERABILITY

All resolutions, or portions thereof, previously adopted by the City Council and found to be in
conflict with the provisions of this resolution are hereby repealed.

SECTION 27. EFFECTIVE DATE

The effective date of this resolution shall be July 1, 2021. The Mayor shall sign this resolution
and the City Clerk shall attest and certify to the passage and adoption thereof.

PASSED, APPROVED AND ADOPTED this 22nd day of June 2021.

Margaret Finlay, Mayor pro tem

APPROVED AS TO FORM.: ATTEST:

David Cosgrove, City Attorney Annamarie Porter, Interim City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) ss
CITY OF DUARTE )

I, Annamarie Porter, Interim City Clerk of the City of Duarte, California, do hereby certity that
Resolution No. 21-12 was passed and adopted by the City Council of the City of Duarte
California, at a regular meeting of said City Council held on the 22nd day of June 2021, and
thereafter signed and approved by the Mayor pro tem and attested by the City Clerk, and that
said resolution was adopted by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

Annamarie Porter, CMC
Interim City Clerk
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AGENDA REPORT

uate

MEETING DATE: June 22, 2021

TO: Mayor and Members of the City Council
FROM: David B. Cosgrove, City Attorney

SUBJECT: Renewal of City Manager Employment Contract

RECOMMENDATION: Approve the first amendment to the Employment agreement
between the City of Duarte and Daniel Jordan, City Manager.

FISCAL IMPACT: The first-year fiscal impact is approximately $4,800.

BACKGROUND

The City Manager’s contract was originally entered into on February 11, 2020 and is set to expire
on June 30, 2021. City Council directed staff to return tonight with a renewal contract, to extend
the tenure of the City Manager for an additional three (3) years. Assuming it is approved, this
Amendment will extend Mr. Jordan’s employment term to June 30, 2024.

In all other material respects, the City Manager’s employment contract remains the same. His
salary continues at $210,000 annually, subject to the same COLA adjustment as is given to the
City’s other general full-time employees. Vacation accrual is one hundred twenty (120) hours per
year, with a maximum accrual at any one time of two hundred (200) hours. The City Manager
receives a five hundred dollar ($500.00) monthly car allowance and is eligible for PERS retirement
benefits in the same manner as the City’s other employees. Other benefits are as specified in the
contract and have not changed from the original agreement of February 2020.

Duarte has a severance provision for the City Manager that is set out in its Municipal Code, at
section 2.12.060, which is incorporated into this contract. That allows for a severance payment
for separation for any reason other than misconduct in office equal to two months’ salary for every
year of service or fraction thereof, up to a maximum of six months. Duarte Municipal Code also
limits separation, which may not occur within ninety (90) days of an election or appointment of a
member of the City Council. (DMC sec. 2.12.110(e).

The City thanks and congratulates Mr. Jordan and looks forward to continued success in his tenure
as City Manager.

RECOMMENDATIONS:

1. Approve the first amendment to the Employment agreement with Daniel Jordan,



for a term of employment to continue until June 30, 2024.

FISCAL IMPACT:
The first-year fiscal impact is approximately $4,800.

ATTACHMENT:
Attachment A — First amendment to the Employment agreement.




FIRST AMENDED EMPLOYMENT AGREEMENT

This FIRST AMENDED EMPLOYMENT AGREEMENT (the “Agreement”) is made and
entered as of this 22nd day of June 2021, by and between the CITY OF DUARTE, a public body
and general law city of the State of California (the “City”), and DANIEL JORDAN, an individual
(the “City Manager”), both of whom understand as follows:

RECITALS:

WHEREAS, the City has employed the services of DANIEL JORDAN as the City
Manager as provided by the Duarte Municipal Code Chapter 2.12 since February 2020; and

WHEREAS, it is the desire of the City to continue that professional relationship and
establish certain conditions of employment and to set working conditions of said City Manager;
and

WHEREAS, City Manager desires to continue employment as City Manager of the City,
on the terms and conditions provided below.

NOW, THEREFORE, in consideration of the mutual covenants herein contained, the
parties agree as follows:

SECTION 1. DUTIES.

A. City hereby agrees to employ DANIEL JORDAN as City Manager of said City to
perform the functions and duties specified in the Duarte Municipal Code Chapter 2.12, pursuant
to Government Code sections 36501, 36506, and 34851 et seq., and as provided by other state and
federal law, and to perform other legally permissible and proper duties and functions as the City
Council of the City of Duarte (the “City Council”) shall from time to time assign.

B. City Manager, with prior written approval of the City Council, may undertake
outside professional activities for compensation, including teaching, speaking and writing,
provided they do not interfere with City Manager’s normal duties, are done only during vacation
or other non-working time of City Manager, and are not done with any then-existing vendors or
contractors of the City, or past vendors or contractors where conflicts of interest are triggered under
state or local law. Under no circumstances shall such outside activity create a conflict with the
duties of the City Manager and the interests of the City. The City Council, in its sole discretion,
may determine when such a conflict exists.

SECTION 2. TERM.

A. The term of this Agreement shall be from June 22, 2021 (the “Effective Date”),
through and including June 30, 2024, unless earlier terminated as provided herein. Thereafter, the
parties may renew the Agreement pursuant to their mutual agreement.

B. City Manager shall serve at the pleasure of City Council. Nothing in this
Agreement shall prevent, limit or otherwise interfere with the right of the City Council acting for
the City to terminate the services of City Manager at any time, with or without cause, subject only
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to the provisions set forth in Section 5 of this Agreement, and the provisions of the Duarte
Municipal Code, Chapter 2.12, not otherwise waived hereunder.

C. Nothing in this Agreement shall prevent, limit or otherwise interfere with the right
of the City Manager to resign at any time from his position with City, subject only to the provision
set forth in Section 5, Paragraph G, of this Agreement.

SECTION 3. DUTIES.

Pursuant to Municipal Code Section 2.12.070, City Manager shall devote his full-time
work duties to the office of the City Manager. Subject to paragraph 1(B) above, City Manager
shall not, while employed by the City, perform any other work for hire, and shall not perform any
unpaid or volunteer work that conflicts with performance of his duties as City Manager. City
Manager shall perform those duties and have those responsibilities that are commonly assigned to
a City Manager of a general law city in the State of California with a council-manager form of
government, and as are further set forth in the City’s Municipal Code, including but not limited to
Chapter 2.12.090 thereof, as may be amended from time to time. The terms of Municipal Code
Chapter 2.12, as the same may from time to time be amended, are incorporated herein as though
fully set forth. In the event of any conflict between the terms of this Agreement and the terms of
Chapter 2.12, the provisions of this Agreement shall prevail pursuant to the authority of the City
Council to enter into this Agreement set forth in Municipal Code Section 2.12.120.

SECTION 4. ADMINISTRATIVE LEAVE WITH PAY.

City may place City Manager on Administrative Leave with full pay and benefits at any
time during the term of this Agreement. However, if the purpose of placing City Manager on
Administrative Leave With Pay is to conduct an investigation into potential wrongdoing, and after
that investigation, City Manager is convicted of a crime involving abuse of his/her office or
position, then pursuant to Government Code Section 53243, City Manager shall be required to
fully reimburse City for any salary or benefits received while on Administrative Leave With Pay.
“Abuse of office or position” shall be as defined in Government Code Section 53243.4, as may be
amended.

SECTION 5. TERMINATION AND SEVERANCE PAY.

A. The City Council shall have the right at any time during the term of the Agreement,
upon thirty (30) days’ prior written notice to City Manager, and notwithstanding the provisions of
subdivisions (a) through (d) of Municipal Code Section 2.12.110, but subject to the limitation set
forth in subdivision (¢) of Municipal Code Section 2.12.110 [no dismissal within 90 days of
election or appointment of Council member], to terminate this Agreement and City Manager’s
employment, for any reason or for no reason, by a vote of a majority of the members of the City
Council (and not a majority vote of the quorum only, in the event of a meeting where less than the
full number of members are present, and the majority of the quorum is less than four votes) voting
at regular, adjourned regular, or special meeting of the City Council. If such termination is
involuntary and for reasons other than “misconduct in office” or “for cause” as further specified
herein, City Manager shall be entitled to receive a severance payment in an amount provided in
Duarte Municipal Code section 2.12.060. The severance payment provided for herein shall be in
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addition to, and not offset by, any payment to which City Manager may otherwise be entitled to,
or qualify for, through the Chief Executive Separation Payment provided under the California Joint
Powers Insurance Authority’s Memorandum of Coverage — Primary Liability Program.

B. The City Manager and City acknowledge and agree that there is a mutual benefit in
advancing and maintaining a positive and non-controversial resolution to the employment
relationship. In keeping with the spirit of this provision, and as a condition to the receipt of any
amount of severance pay as provided in paragraph 5.A above, and as partial consideration therefor,
City Manager agrees not to make any public or private statements critical or disparaging of the
City, the City Council, its members, department heads, officers or employees.

C. Pursuant to Government Code sections 53243, 53243.1 and 53243.2, if City
Manager is convicted of a crime involving an abuse of his office or position, all of the following
shall apply: (1) if City Manager is provided with administrative leave pay pending an
investigation, City Manager shall be required to fully reimburse City such amounts paid; (2) if
City pays for the criminal legal defense of City Manager (which would be in its sole discretion, as
it is generally not obligated to pay for a criminal defense), City Manager shall be required to fully
reimburse City such amounts paid. For purposes of this Section, abuse of office or position means
either: (1) an abuse of public authority, including waste, fraud, and violation of the law under
color of authority; or (2) a crime against public justice, including, but not limited to, a crime
described in Title 7 (commencing with Section 92) of Part 1 of the Penal Code.

D. To the extent City Manager’s termination is not involuntary, is for misconduct in
office, or is otherwise “for cause” as provided below, City Manager shall be entitled to no
severance pay from the City. Any of the following, for the purposes of Duarte Municipal Code
Section 2.12.110(e), shall constitute “misconduct in office”:

(1) conviction of a felony or misdemeanor involving misrepresentation, fraud, or
moral turpitude;

(2) knowingly and unlawfully participating in a governmental decision in which he
has a conflict of interest as defined in Government Code sections 87100, et seq., or Government
Code sections 1090 et seq.;

(3) abuse of alcohol, prescription medications, stimulants, or controlled substances
that materially affects City Manager’s discharge of his duties;

(4) failure to follow a written directive of the City Council, after written notice of
such failure is provided to City Manager;

(5) repeated or recurring unexcused absences from the City Manager office, City
Hall, or City Manager’s duties;

(6) performance of outside business interests, or participation in transactions,
contracts, or financial activities that conflict directly with City’s policies or activities, without prior
consent of any such conflict in writing by City Council;

(7) conduct that is publicly insubordinate, or humiliating, or demeaning to the City
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or City Council;
(8) willful destruction or misuse of City property;

(9) willful and unlawful retaliation against any employee, officer, official, manager,
agent, or representative of the City, or member of the general public, who in good faith reports,
discloses, reveals, or divulges to any appropriate authority, any violation of law, or any facts or
information pertaining thereto; and

(10) willful disclosure of closed session confidential communications, attorney-
client confidential communications, or other information whose confidentiality is privileged or
protected by law.

Apart from such grounds for removal as are otherwise defined under state law, the Duarte
Municipal Code, or this Agreement, the determination of what constitutes appropriate “cause” for
termination of City Manager shall be within the sole discretion of the City Council.

E. Nothing in this Agreement shall prohibit City from imposing discipline less than
termination upon City Manager, including written reprimands, or suspensions. Such discipline
may be imposed by City in its discretion.

F. In the absence of grounds for imposing discipline on City Manager, in the event:
(1) City at any time during the term of this Agreement reduces the salary or other financial benefits
of City Manager in a greater percentage than an applicable across-the-board reduction for all
general full-time employees of City; or (2) City refuses, following written notice by City Manager
to the City Attorney specifying a breach of this Employment Agreement, to remedy or undertake
to remedy any such breach, then City Manager may, at his option, elect to be deemed to be
“terminated” as of that time, and shall be entitled to the severance pay from City.

G. In the event City Manager voluntarily resigns his position with City before
expiration of the above-referenced term of his employment, then City Manager shall give City no
less than sixty (60) days’ notice in advance, unless the parties otherwise agree, and City Manager
shall not be entitled to any severance pay from City.

SECTION 5. DISABILITY.

If City Manager is permanently disabled or is otherwise unable to perform his duties
because of sickness, accident, injury, mental incapacity or health for a period of six (6) successive
weeks beyond any accrued sick leave to which City Manager is entitled, or for the legal duration
of the Family and Medical Leave Act (whichever is greater), City shall have the option to terminate
this Agreement. Termination pursuant to this Section will not subject the City to payment of
severance pay. However, City Manager shall be compensated for any accrued vacation, holidays,
and other accrued benefits on the same basis as any other employee of the City pursuant to the
Personnel Rules.
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SECTION 6. SALARY AND BENEFITS.

A. Salary.

City agrees to pay City Manager for his services rendered pursuant hereto an annual base
salary of Two Hundred Ten Thousand Dollars ($210,000.00 increased by any COLA given to
other general full-time employees of the City (together the “Base Salary™) effective on June 22,
2021. (“Base Salary Effective Date”), payable in equal installments at the same time as other
employees of the City are paid. In addition to Base Salary, City Manager shall be entitled to any
future cost of living (“COLA”) increases after the Effective Date that are provided to other general
full-time employees of the City, provided, however, that the adjustment for fiscal year 2021-22
shall be made and added to the Base Salary only once. City agrees to review Base Salary and other
benefits of City Manager at the time of an annual performance evaluation which shall be initiated
in March or April for each year this Agreement is in effect. It shall be the responsibility of City
Manager to advise City each year of the necessity for the annual performance review, and to
schedule same, by closed session with the City Council, or other appropriate procedure.
Notwithstanding the necessity for at least one annual performance review, City Council may
perform other performance reviews of City Manager’s performance, at any time. City Council
may implement adjustments to salary, other benefits, or both, during the time period of any
performance review, provided, however, that consistent with Government Code section 54956,
such compensation or benefits may only be modified at a regularly scheduled meeting of the City
Council.

B. Benefits.

In addition to the salary referred to in Paragraph 6.A above, City Manager shall receive
from City the following benefits:

(a) the same package(s) of health/medical insurance benefits and dental and
vision allowances as available to all other full-time City employees;

(b) the same package(s) of life insurance and disability insurance as available
to all other full-time City employees;

() participation in PERS in the same manner and to the same extent as
available to all other full-time City employees;

(d) automobile expense reimbursement of Five Hundred Dollars ($500.00)
each month;

() provision of a City—owned cellular phone, data plan, tablet, and additional
similar communications and computing equipment as deemed appropriate by City Council
(excluding desktop computer equipment for use outside City Hall);

® paid membership in the International City/County Management Association
(ICMA); and the California City Management Foundation (CCMF).

(2) paid travel and meeting attendance for City Manager to professional groups
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and associations related to the City Manager position and industry-related topics, as may be
approved by the City Council as part of the annual City budget or subsequent appropriations;
provided, however, that any out-of-state business travel or other reimbursed travel requested by
City Manager for other members of City staff at the same event for which City Manager receives
reimbursed travel must be approved in advance by the City Council; and

(h) vacation of up to one hundred twenty (120) hours of paid vacation time
annually; which shall accrue in the amount of one hundred twenty (120) hours on the Effective
Date, and one hundred and twenty (120) hours on every anniversary date thercof that this
Agreement remains in effect. Not more than eighty (80) hours of vacation may be taken
consecutively by City Manager without the prior approval of the City Council. Carryover and
accrual of vacation time shall be subject to the following provisions: City Manager shall have the
option, not later than thirty (30) days prior to end of each fiscal year ending June 30, to provide
notice to the City Council that he elects to either (i) be paid for any unused vacation time existing
as of the end of that fiscal year just ended, or (ii) carryover to the next fiscal year that began that
July 1 such unused vacation time; provided, however, that in no event shall City Manager be
permitted to carry over more than eighty (80) hours of unused vacation time for a given year, or
cumulatively. In addition, City Manager shall not be permitted to have or accumulate at any time
more than two hundred (200) hours of unused vacation time [120 hours of unused vacation time
for a particular year plus maximum of 80 hours of carryover of unused vacation time], regardless
of the actual number of hours of unused vacation time. Unused vacation time as defined and
limited by the foregoing provisions shall be paid to City Manager at the time of expiration or
termination of this Agreement, in addition to such severance payment to which City Manager is
entitled to under this Agreement, if any.

SECTION 7. HOURS OF WORK.

Subject only to paragraph 1(B) above, City Manager shall devote full time efforts to his
duties as City Manager for the City. In addition to working normal business hours, it is recognized
that City Manager must devote time outside the normal office hours to business of the City. In
consideration for these obligations, City Manager shall have sixty (60) hours annually of
Administrative Time Off. Thirty (30) of such hours shall accrue upon the Effective Date, and
thirty (30) additional hours shall accrue six (6) months after the Effective Date. Sixty (60)
additional hours shall accrue each anniversary of the Effective Date thereafter. Administrative
Time Off shall not carryover year to year, and will not be paid upon termination or separation of
City Manager from employment, but instead any unused Administrative Time Off at the time of
termination or other separation will be forfeited.

SECTION 8. OTHER TERMS AND CONDITIONS OF EMPLOYMENT.

A. The City Council, in consultation with the City Manager, shall fix any such other
terms and conditions of employment, as it may determine from time to time, relating to the
performance of City Manager, provided such terms and conditions are not inconsistent or in
conflict with the provisions of this Agreement, the Duarte Municipal Code or any applicable state
or federal law.

B. All regulations and rules of the City relating to vacation and sick leave, retirement
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and pension system contributions, holidays and other fringe benefits and working conditions as
they now exist or hereafter may be amended, shall also apply to City Manager as they would to
other general full-time employees of City, in addition to the benefits specifically set forth herein
for the benefit of City Manager.

SECTION 9. SURETY BOND.

In accordance with Municipal Code Section 2.12.040, it is mutually understood and agreed
that City Manager will file with the City Council, or keep on file, prior to the Effective Date, a
corporate surety bond to be approved by the City Council to secure the faithful performance of the
duties imposed upon City Manager as City Manager. The amount of the surety bond required
herein shall be One Million Dollars ($1,000,000.00). Said bond shall be paid for by the City as
provided in Municipal Code Section 2.12.040. Alternatively, this requirement may be met by the
City securing no less than One Million Dollars ($1,000,000.00) of Government Crime insurance,
which covers the activities of the City Manager.

SECTION 10. ARBITRATION.

A. Dispute Resolution and Binding Arbitration.

City Manager and City agree that any dispute that arises out of or relates to City Manager’s
employment with City, including but not limited to any dispute that concerns the validity,
enforceability, or breach of this Agreement, or any dispute against any present or former officer,
director, employee, agent, attorney, or insurer of the City, shall be submitted to binding arbitration.
City Manager represents and warrants to City that his agreement to submit any disputes hercunder
to binding arbitration is voluntary, and City Manager acknowledges that such arbitration has not
been required by City as a condition of employment. In this regard, City Manager understands
and knowingly waives any contrary provision or protection under California Labor Code section
432.6. City Manager and City agree that any claim arising hereunder shall be brought in the
individual capacity of the City Manager or City, and not as a collective or representative claim on
behalf of any person or class. Nothing in this section shall prevent City Manager from filing or
maintaining a charge with the United States Equal Employment Opportunity commission or the
National Labor Relations Board, from making a workers’ compensation claim, or from seeking
unemployment benefits. Disputes that may not be subject to pre-dispute arbitration agreement by
law are excluded from this Agreement. City shall be responsible for payment of the costs of the
services of the arbitrator. City Manager will not be subject to any retaliation or discrimination if
City Manager seeks to challenge this arbitration provision or participate in a class or collective
action. The arbitration shall take place in Los Angeles County, California, and both City and City
Manager agree to submit to the jurisdiction of the arbitrator selected in accordance with rules and
procedures as they shall mutually agree, or in the absence of such agreement, under the arbitration
rules of JAMS. Except as to the right to a hearing under Duarte Municipal Code section
2.12.110(b), City Manager and City agree that this arbitration procedure will be the exclusive
means of redress for any disputes relating to or arising from City Manager’s employment with
City, including disputes over rights provided by federal, state, or local statutes, regulations,
ordinances, and common law, including all laws that prohibit discrimination based on any
protected classification. The parties each expressly waive the right to a jury trial, and agree that
the arbitrator’s award shall be final and binding on the parties, provided that any award shall be
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reviewable by a court of law to the fullest extent allowed by law, including for any error of law by
the arbitrator. The arbitrator shall have discretion to award monetary and other damages, or to
award no damages, and to fashion any other relief the arbitrator deems appropriate, but only to the
extent consistent with law. The parties expressly agree that each party shall bear its own costs and
attorneys’ fees incurred in bringing or defending an action under this Section, to the fullest extent
allowed by law at the time of the arbitration. By their initials below, each signing party
acknowledges that it understands it is waiving its right to trial by jury of any issues arising under
this Agreement, and is knowingly and voluntarily waiving them:

City Initials: City Manager Initials:

SECTION 11. NOTICES.

Notices pursuant to this Agreement shall be given by: (1) email with verification of
delivery; (2) personal delivery; (3) overnight delivery service with confirmation; or (4) deposit in
the custody of the United States Postal Service, postage prepaid, addressed as follows:

CITY: CITY OF DUARTE
1600 Huntington Drive
Duarte, CA 91010
Attn: Interim City Clerk
email: aporter(@accessduarte.com

with copy to: RUTAN & TUCKER, LLP
18565 Jamboree Road, 9" Floor
Irvine, CA 92612
Attn: David B. Cosgrove, Esq.
email: dcosgrove@rutan.com

CITY MANAGER: DANIEL JORDAN
1600 Huntington Drive
Duarte, CA 91010
email: djordan@accessduarte.com

Notice shall be deemed given as of the date of personal, overnight delivery, email, or
facsimile service or as of the date of deposit of such written notice in the course of transmission in
the United States Postal Service.

SECTION 12. GENERAL PROVISIONS.

A. This Agreement shall constitute the entire agreement between the parties. No prior
oral or written communications are incorporated herein.

B. This Agreement shall be binding upon and inure to the benefit of the heirs at law
and executors of City Manager.

C. This Agreement may be signed in counterparts with signature pages transmitted by
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email, facsimile, personal delivery or overnight delivery, all of which will be treated as originals.

D. If any provision, or any portion thereof, contained in this Agreement is held
unconstitutional, invalid or unenforceable, the remainder of this Agreement, or portion thereof,
shall be deemed severable, shall not be affected and shall remain in full force and effect.

| No officer, official, City manager, agent, or representative of the City shall be
personally liable to City Manager in the event of any default or breach by the City of this
Agreement or for any amount which may become due to City Manager under this Agreement or
for breach by City of any of the terms of this Agreement.

F. Governing Law; Remedies; Attorneys’ Fees/Litigation Matters; Waivers.

(hH) The internal laws of the State of California, without regard to principles of
conflicts of laws, shall govern the interpretation of this Agreement.

(2) In addition to any other rights or remedies and consistent with the arbitration
clauses applicable hereunder, either party may take legal action, in law or in equity, to cure, correct
or remedy any default, to recover damages for any default, to obtain declaratory or injunctive
relief, or to obtain any other remedy consistent with the purposes of this Agreement.
Notwithstanding anything in this Agreement to the contrary, in no event shall City Manager be
entitled to economic or consequential damages or to punitive damages.

(3) Except with respect to rights and remedies expressly declared to be
exclusive in this Agreement, the rights and remedies of the parties are cumulative and the exercise
by either party of one or more of such rights or remedies shall not preclude the exercise by it, at
the same or different times, of any other rights or remedies for the same default or any other default
by the other party. The rights and remedies of the parties are cumulative and the exercise by either
party of one or more of such rights or remedies shall not preclude the exercise by it, at the same or
different times, of any other rights or remedies for the same default or any other default by the
other party.

(4) Waivers of the provisions of this Agreement by any party hereto shall not
be effective unless in writing.

G. The terms of this Agreement shall be construed in accordance with the meaning of
the language used and shall not be construed for or against either party by reason of the authorship
of this Agreement or any other rule of construction which might otherwise apply. This Agreement
contains the entire understanding between the parties relating to the obligations of the parties
described in this Agreement. All prior or contemporancous agreements, understandings,
representations, and statements, oral or written, including but not limited to any recruitment
brochures or materials, are merged into this Agreement and shall be of no further force or effect.

H. Severability. In the event that any one or more of the phrases, sentences, clauses,
paragraphs, or sections contained in this Agreement shall be declared invalid or unenforceable by
a valid judgment or decree of a court of competent jurisdiction, such invalidity or unenforceability
shall not affect any of the remaining phrases, sentences, clauses, paragraphs, or sections of this
Agreement which are hereby declared as severable and shall be interpreted to carry out the intent
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of the parties hereunder unless the invalid provision is so material that its invalidity deprives ¢ither
party of the basic benefit of their bargain or renders this Agreement meaningless.

L. Amendment; Modification. This Agreement may be amended or modified only by
a written instrument approved as to form by the City Attorney and signed by both parties after
approval of same by a majority of the members of the City Council voting in open session at
regular, adjourned regular, or special meeting of the City Council.

J. Time for Approval. Once this Agreement has been signed by City Manager and
delivered to the Mayor, it shall thereafter be null and void unless approved by a majority of the
members of the City Council voting in open session at regular, adjourned regular, or special
meeting of the City Council, not later than July 1, 2021.

IN WITNESS WHEREOF, the City of Duarte has caused this Agreement to be signed
and executed in its behalf by its Mayor, and duly attested by its City Clerk, and the City Manager
has signed and executed this Agreement, both in duplicate, to become effective as of the Effective

Date.
CITY:

CITY OF DUARTE

By:

Margaret Finlay, Mayor pro tem
City of Duarte

ATTEST:

Annamarie Porter, Interim City Clerk
City of Duarte

APPROVED AS TO FORM:
RUTAN & TUCKER, LLP

By:

David B. Cosgrove, City Attorney
City of Duarte

CITY MANAGER:

DANIEL JORDAN, an individual

Daniel Jordan Agm( Page 10 0f 10



City of Duarte

1600 Huntington Drive | Duarte, CA 91010 | Bus. 626.357.7931 | Fax 626.358.0018 | www.accessduarte.com

Mayor
Bryan Urias
Mayor Pro Tem
Margaret Finlay
June 1, 2021
Councilmembers
Samuel Kang
Toney Lewis
Tzeitel Paras-Caracci
The Honorable Nancy Skinner The Honorable Phil Ting Jody Schulz
Chair, Senate Committee on Budget & Fiscal Chair, Assembly Budget Committee Vinh Truong
Review State Capitol, Room 6026 City Manager
State Capitol, Room 5019 Sacramento, CA 95814 Daniel Jordan
Sacramento, CA 95814
The Honorable Bob Wieckowski The Honorable Richard Bloom
Chair, Senate Subcommittee 2 on Resources, Chair, Assembly Subcommittee 3 Climate Crisis,
Environmental Protection and Energy Resources, Energy, and Transportation
State Capitol, Room 5019 State Capitol, Room 6026
Sacramento, CA 95814 Sacramento, CA 95814
RE: $5 million Budget Request for Inclusive Economic Recovery Strategy for Southern California

Association of Governments and San Gabriel Valley Council of Governments- SUPPORT
Dear Chairs Skinner, Ting, Wieckowski and Bloom:

On behalf of City of Duarte, we thank Senator Rubio for her leadership and urge your support of a one-
time allocation of $5 million to assist the Southern California Association of Governments (SCAG) in
implementing the final recommendations of its Inclusive Economic Recovery Strategy (EIRS). The IERS is
being developed with the intention of partnering with the San Gabriel Valley Council of Governments
(COG). Therefore, of this $5 million, $1 million would be directly allocated to the COG for {ERS efforts
tailored to the San Gabriel Valley region.

Since the beginning of the Coronavirus Disease 2019 (COVID-19) pandemic, SCAG has been collaborating
with local stakeholders to develop an IERS that aims to support an equitable and inclusive economic
recovery for the six-county SCAG region. The State Legislature has a unique and timely opportunity to
help the Southern California region implement and monitor the IERS.

SCAG’s IERS was adopted at the May 6, 2021 Regional Council meeting, SCAG’s board of directors, whose
87 members includes representatives from the region’s cities, counties, tribal governments, county
transportation commissions, transit operators, air quality districts, and toll road agencies. The IERS
includes a set of recommendations on strategies for SCAG to support both State and sub-regional efforts,
and to expand its role in promoting equitable economic development. These recommendations include:

(1) support the expansion of the number of, and access to, family supporting jobs; and
(2) strengthen supply chains and access to contracting opportunities with both government and
private sector institutions; and



(3) strengthen the form and implementation of training an apprenticeship opportunities; and

(4) provide regional data to support inclusive economic recovery; and

(5) address human capital needs such as childcare, healthcare, basic income, access to
transportation, and training/educational opportunities.

This allocation would allow SCAG to implement these recommendations and to assume a leadership role
and support State efforts to promote equity, economic recovery, and the recommendations in the
recently released Future of Work Commission report and the Office of Planning and Research’s (OPR) Just
Transition effort.

The Southern California region, which includes the counties of Imperial, Los Angeles, Orange, Riverside,
San Bernardino, and Ventura and the 191 incorporated cities in them, comprise approximately 48% of the
state’s population, or 19 million people. Therefore, when the SCAG region succeeds, California succeeds.
In addition, according to the Office of Environmental Health Hazard Assessment’s CalEnviroScreen 3.0
mapping tool, approximately two out of three of California’s “disadvantaged communities” are in the
SCAG region. Targeting resources for economic development in the SCAG region will enhance the entire
state’s recovery.

At these convenings, SCAG collected feedback, learned about existing efforts across the region, and
identified both priorities from and opportunities to collaborate in economic development. At the end of
a three-year period of implementing the recommendations from the IERS, SCAG, along with the COG,
would produce a final report to be presented to the Senate and Assembly budget committees and relevant
budget sub-committees, Assembly Committee on Jobs, Economic Development, and the Economy,
Governor’s Office of Business and Economic Development, California Labor and Workforce Development
Agency, and the Department of Finance.

This year may be the best opportunity in a lifetime to support an inclusive and equitable economic
recovery and we urge your support of this important request.

Sincerely,

Margaret Finlay, Mayor pro tem

cc: Governor Gavin Newsom
Senate President pro Tempore Toni Atkins
Assembly Speaker Anthony Rendon
Senate and Assembly Budget Committee Chairs
Senate and Assembly Budget Subcommittee Chairs



Forwarded message ---------

From: Jim Dinsmore |-

Date: Mon, Jun 14, 2021 at 12:19 PM
Subject: Dinsmore Resignation

To: Pam Romero <promero@accessduarte.com>
Cc: Anne Wilkins < > Barbie Bylsma-Houghton
< > Elisabeth Dugan <i James

Finlay <jfinlay@duarteusd.org>, Jennifer Luna-Nguyen >,
Kirsten Nielsen < Manuel

<menriquez@accessduarte.com>

Hello All,

It is with sadness that | am sending in my letter of resignation as commissioner for
Parks and Recreation. It has been truly rewarding to be a part of so many great
decisions for our community. From being a part of naming and planning Orange
Blossom Park to the beautiful tower at Royal Oaks, it was always with the people of
Duarte in mind that guided our decisions. Working with all of you here, that do this
because you care about the future of your community, gives joy and retains hope in the
world we live in.

My resignation timing is for many reasons and not because | am not fond of this group
and what we do. My wife is pregnant and between having tremendous expansion in our
company, and sharing our time in Duarte and in the mountains, has made me make the
choice to cut some things off my schedule. | wish the best for all of you, the
commission, and my replacement. Thank you for letting me be a part of a wonderful
memory.

Jim Dinsmore
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ante
MEETING DATE: June 22, 2021
TO: Mayor and Members of the City Council
FROM: Daniel Jordan, City Manager
BY: Victoria Rocha, Assistant to the City Manager
SUBJECT: Consideration of shelter bed models

RECOMMENDATION: The City Council is requested to hold a discussion regarding
possible options for shelter beds and provide staff with further
direction as  Council deems  appropriate, including:
1. Receive and file the report with no further action;
2. Selecting one or two shelter bed models that staft should bring

back to Council with specific program design parameters; or
3. Another option not listed here.

FISCAL IMPACT: There is no fiscal impact at this time. Future costs would be at the
discretion of the City Council based on program design.

BACKGROUND

Following a presentation from Duarte Residents United regarding residents’ concerns about
unhoused individuals living in the San Gabriel Valley Riverbed (“Riverbed”) and a presentation
from the San Gabriel Valley Council of Governments on reforming the Los Angeles Homeless
Services Authority (“LAHSA”), Council Member Schulz asked staff to return to Council with a
high-level overview of shelter bed options that include examples in the San Gabriel Valley and
greater Los Angeles County for discussion.

Although the number of unhoused individuals within Duarte city limits has remained consistent
based on the 2019 and 2020 point-in-time Los Angeles County Homeless Count, residents have
expressed growing concern for the safety of both residents and individuals living in the Riverbed,
especially as those camping at the site have been cited for starting fires in the area that have
threatened homes. The Riverbed is in the jurisdiction of the Army Corps of Engineers, Irwindale,
and Azusa.

In Duarte, the City reported 18 unhoused in 2019 and 15 unhoused in 2020, which LAHSA then
reported as 29 unhoused in 2019 and 25 unhoused in 2020 based on their statistical analysis. Los
Angeles County saw a 12.7 percent increase from 2019 to 2020 of people experiencing
homelessness, to a total of 66,436 unhoused. The 2021 homeless count was cancelled due to
COVID-19 safety concerns.



Lastly, a recent ruling from California Federal Judge David Carter is requiring that the City and
County of Los Angeles offer housing to everyone living in the Skid Row area of Los Angeles by
October, with sooner deadlines for women and children living on Skid Row. Both the City and the
County appealed this decision, and the Order was recently put on pause until June 15, 2021, by a
U.S. Ninth Circuit Court of Appeals. The implications of this ruling are uncertain at this time.

DISCUSSION/ANALYSIS
The following discussion will focus on five shelter bed models:
e Master-leased motels
Permanent shelter centers
Temporary shelter centers
Residential-based shelters/supportive housing for targeted populations
Pallet shelters

The following definitions from the California Department of Housing and Community
Development will assist in describing the models, although this staff report will not address
transitional housing:

Emergency shelter - Emergency shelter is defined as “housing with minimal supportive services
for homeless persons that is limited to occupancy of six months or less by a homeless person. No
individual or household may be denied emergency shelter because of an inability to pay.” (See
Gov. Code, § 65582, subd. (d) and Health and Safety Code, § 50801, subd. (e).)

Supportive housing - Supportive housing is defined as “housing with no limit on length of stay,
that is occupied by the target population, and that is linked to onsite or offsite service that assists
the supportive housing resident in retaining the housing, improving his or her health status, and
maximizing his or her ability to live and, when possible, work in the community.” (Gov. Code, §
65582, subd. (g).)

Transitional housing - Transitional housing is defined as “buildings configured as rental housing
developments but operated under program requirements that require the termination of assistance
and recirculating of the assisted unit to another eligible program recipient at a predetermined future
point in time that shall be no less than six months from the beginning of the assistance.” (Gov.
Code, § 65582, subd. (j).)

Master-leased motels

Master-leased motels is an agreement between a government entity and motels that would
guarantee a block of rooms for placement at any time after establishing parameters on intake, rules,
and protecting the physical property and from liability. It is a model currently used by the State
and County for Project Roomkey. It consists of non-congregate shelter options for people
experiencing homelessness that were recovering from COVID-19 that allowed them to properly
quarantine outside of a hospital or who were the most vulnerable population (aged 65 and older)
and had been exposed to COVID-19. Motel vouchers have been a similar tool utilized by LAHSA
and other homeless outreach organizations to provide emergency, temporary safe shelter. The City
of Duarte does not have any Project Roomkey sites and it is unclear if the motels in Duarte were



considered by the State and County as Project Roomkey sites as these agencies did not include the
City in discussions.

City of Duarte Public Safety staff and the City’s assigned Union Station Housing Navigator have
two unhoused individuals currently sheltered in a motel in a neighboring city. Measure H
prevention/diversion/rapid rehousing funds as administered through the City’s San Gabriel Valley
Council of Governments (SGVCOG)’s Duarte/Irwindale grant were used to place these
individuals. In addition to shelter at the motel, these individuals are receiving case management
services including seeking permanent housing. This setup is different than master leasing in that
Union Station utilized their established relationship to negotiate placing these individuals at the
motel; whereas a master lease would remove individual negotiations with guaranteed rooms for
individuals that accept assistance, provided that they agree to the rules established by the contract
between the government entity and the motel.

Shelter Centers — permanent and temporary structures

Most shelter operate in congregate settings, where members of different families/households reside
within in a common facility and share spaces such as dining areas, restrooms, living/entertainment
space, and sometimes sleeping areas. They can either be permanent or temporary free-standing
structures that typically provide access to meals, supportive services, medical and mental
healthcare services, in addition to a safe place to sleep and store items. Permanent shelters are sites
those that operate year-round, whereas temporary shelters are generally setup during inclement
weather to safeguard the unhoused from dangerous temperatures or conditions; or in the case
Whittier’s current shelter at the Senior Center, the shelter is serving as an interim space in response
to the COVID-19 pandemic while the City increases capacity at their permanent structure. Below
are examples of permanent and temporary shelters operating within the region.

City of Pomona Hope for Home — Permanent

In September 2016, the City of Pomona declared a shelter crisis after the 2015 point-in-time
homeless count revealed 912 unhoused individuals living within city limits. In March 2018,
construction began on Hope for Home. In December 2018, the shelter and transitional storage
center opened; then in April 2019, the essential services building opened. The full four-acre
campus opened in winter 2019 at a total cost of $10,160,614.

The site offers 215 dormitory-style beds, some separated out for different type of needs and the
funding source; a transitional storage center, a kennel (so having a pet is not a barrier to entry),
restrooms, showers, Kitchen, and an access center for casework meetings and other support
services.

Site operators and site partners were selected through a competitive request for proposals process
and include:

e Site operation/housing services/street outreach — Volunteers of America Los Angeles
Health Services — East Valley Community Health Center
Mental Health Services — Tri City Mental Health Center
Substance Disorder Services — Prototypes
Employment Services — Goodwill Southern California



The City of Pomona has nearly $8 million in grant funding currently allocated for operating costs
for the shelter and rental assistance programs. That funding comes from multiple sources as shown
in the table below.

Current Program Funding
Shelter Operations Rental Assistance Programs
Type Amount Type Amount
Permanent Supportive
Emergency Solutions Grant $183,894| |Housing $1,748,125
Rapid Re-housing and
CDBG $44,769| [Outreach $865,193
State HEAP $487,603|[VASH $577,290
Mental Health Service Act $369,025| |Mainstream Vouchers $214,664
Measure H $2,882,884| |[HOME TBRA $250,000
Does not include partners leverage of Housing Improvement
onsite services Program $22,000
Total $3,968,175| [Total $3,677,272

Other examples in the San Gabriel Valley of permanent shelter structures include two shelters in
Pasadena (one for adults and one for families) operated by Union Station Homeless Services. The
56-bed Adult Center provides homeless men and women with a safe, substance-free shelter, meals,
and supportive services. The Family Center has 50 beds and also provides wraparound services
with the goal of placing families in permanent housing within 90 days.

City of Whittier Emergency Homeless Shelter — Temporary

The City of Whittier works with five homeless service providers, each focusing on a different sub-
group (single adults, transitional aged youth, and families). Many of these providers also provide
shelter and/or housing to the populations that they serve. One of the providers, the Salvation Army,
operates a 78-bed permanent shelter structure, but the program is regional and was not just limited
to Whittier’s use. Admission for those beds was based on referrals from the County. As the number
of street-level unhoused individuals continued to climb, Whittier City Council adopted a three-
year Homeless Plan in 2018 that included identifying resources to increase shelter beds.

When the COVID-19 pandemic hit in March 2020, Council directed city staff to identify city
families that could serve as a temporary shelter for Whittier residents to mitigate the spread of the
virus by providing access to adequate hygiene facilities. There was an understanding, though, that
the existence of enough shelter beds was not a guarantee that unhoused individuals would utilize
them.

The confluence of the Homeless Plan’s stated goal to increase shelter bed capacity and to safeguard
against transmission of COVID-19 led the City in April 2020 to intervene in a federal lawsuit
involving the Orange County Catholic Workers, where the City agreed to construct a larger



permanent homeless shelter to serve up to 60 percent of the number of persons experiencing
homelessness in Whittier as identified in the 2019 point-in-time count. Citing the September 2018
ruling from the 9™ Circuit Court of Appeals in Martin vs Boise, which states that it is a violation
of an individual’s civil rights to enforce anti-camping ordinances in public spaces if a jurisdiction
had insufficient shelter capacity, the City stated it would resume enforcement of park curfew, anti-
camping, and other quality of life ordinances once a shelter was operational — again, as a measure
to mitigate the congregating of people within city limits and increased spread of the virus.

In June 2020, the Whittier Planning Commission held a public hearing and approved a Conditional
Use Permit to increase the total number of beds at the Salvation Army shelter to 187, in addition
to building out the space to provide rooms for increased wraparound services. The completed
structure will be called the Salvation Army Navigation Center.

In July 2020, the Whittier City Council voted unanimously to establish a temporary shelter at the
Uptown Senior Center as an interim measure until the new Salvation Army Navigation Center
opened. The emergency shelter would hasten the timeframe in which the City reached compliance
with the settlement agreement and would allow the City to enforce quality of life and public safety
ordinances in parks and public spaces as soon as the shelter is opened.

The temporary shelter opened in early August 2020 to Whittier residents experiencing
homelessness. Case management and housing navigation, as well as connections to services and
resources, begin immediately upon client intake at the shelter. There is also on-site security. A
refurbishment project for the Center is planned following its use as an emergency shelter.

e The proposed budget of the emergency shelter was based upon a cost of $50 per client per
night with an immediate set-up for 100 clients, at a cost of $900,000 for six months.

e The City’s costs to provide security cameras, internet services, trash, water, electricity, gas
and meals are estimated at approximately $200,000, with a contingency of up to $250,000
depending upon the final number of clients housed at the shelter.

e The resolution passed by Whittier City Council states a not to exceed amount of
$1,251,000.

e In March 2020, residents voted to increase sales tax to specifically address homelessness.
With this tax increase, Whittier is using a mix of General Funds, regular CDBG and
COVID-CDBG funding, SB-2 monies, low- and moderate-income housing set aside left
over from redevelopment to operate the temporary shelter and eventually the permanent
shelter.

e The City is not using any County funding, so they are able to maintain sole control over
the shelter. Other governmental agencies are unable to use the Whittier shelter.

The permanent Navigation Center is estimated to open at the end of July 2021.

Given that Cities in California are required to provide local zoning districts where Emergency
Shelters are permitted, shelters are permitted by right in the M (Industrial) Zone and in the PF
(Public Facilities) Zone in Duarte. This means that a prospective shelter facility would only be
required to go through the City’s Site Plan and Development Review process and not through a
conditional use permit process. M zoned areas of the city include: the Lewis Business Park (east



of Highland Avenue and south of the 210), properties along Hamilton Road, several properties
along the south side of Three Ranch Road west of Buena Vista Street, and several properties along
Huntington Drive at the east entry of the city to Las Lomas Road. Public Facility zoned properties
include all school sites and the fire station property. Government-owned properties may also be
appropriate for shelters, although general plan and zone amendments may be needed. For example,
the City owns a vacant property at 2400 Huntington Drive (across the street from CVS) that may
be a possible option. Currently, this property has been set aside in the housing element to be
assembled with adjacent commercial pieces to accommodate affordable housing. Long-term use
for sheltering would require some land use changes. Pursuing this option would require a lengthy
development time, would likely need an institutional partner, and would need serious consideration
of ongoing operating costs in addition to compatibility issues.

Residential-based shelters/supportive housing for targeted populations

Pasadena offers several residential-based shelters/supportive housing for targeted populations,
specifically woman and children, and families. These shelters are typically in large, converted
houses versus dormitory-style shelters. Similar to the other models, casework is built-in to the
services provided on-site. Although the examples below focus on families, there is nothing known
to staff that would preclude other targeted unhoused populations such as veterans.

Elizabeth House

Elizabeth House was founded in 1994 to provide shelter and services for pregnant women and
their children experiencing homelessness. This free-standing home in a residential neighborhood
can accommodate up to eight young families at a time. Residential clients stay through the duration
of their pregnancies and for up to four months after their babies are born, living in a supportive,
homelike setting, and receiving a full range of care. This includes case management, intensive
professional counseling, access to healthcare, parent education, job training, mother-to-mother
mentoring, scholarship, baby supplies, and more.

Information is not readily available if/how the City of Pasadena currently supports the program.
However, the City of Pasadena is its own HUD-defined continuum of care (CoC), and, as a CoC,
receives direct funding from the State of California and HUD. In 2019, Elizabeth House reported
to GuideStar $1,021,500 in both revenues and expenses with less than 10 percent of that coming
from churches/civic organizations which would amount to less than $100,000.

Door of Hope
Door of Hope is a faith-based organization provided residential-based shelter/supportive housing.

They can house 25 families at a time through three different sites in Pasadena:

e Los Robles Site - Los Robles Site was founded in 1985, and serves two-parent families,
single fathers, and single mothers.

e Hope Villa - Hope Villa was founded in 2013 in partnership with Lake Avenue Church. It
serves single mothers and their children.

e Domestic Violence Site — The Domestic Violence Site opened in 2008. The location is
undisclosed to protect the mothers and children who have escaped domestic violence.



Information is not readily available if/how the City of Pasadena currently supports the program.
However, as mentioned above, as a CoC, the City receives direct funding from the State of
California and HUD. In 2019, Door of Hope reported to GuideStar $2,682,847 in revenues and
$2,160,100 in expenses.

Pallet shelters

Pallet shelters are tiny-home style shelters that are a single, lockable unit containing basic elements
such as a bed, lighting, electricity, safety feature, and climate control. This model provides non-
congregate emergency housing that allows for faster construction than other emergency shelter
structures and can be done on smaller-scale sites.

Riverside. CA

On December 17, 2019, Riverside City Council approved building pallet shelters as an emergency
response for over 400 individuals living unsheltered on the street to supplement their pre-existing
180 shelter beds located throughout the City for different subpopulations of individuals
experiencing homelessness. The pallet shelter location was named the Emergency Shelter Cabin
Village and stood adjacent to the City’s homeless services office and other non-profits called the
Access Center. These pallet homes offer 56 beds to men, women, and couples, and are ADA-
compliant. Residents have access to a shared modular building with a dining area, showers,
restrooms, and a resource center for program participants to meet with case managers, housing
navigators and other program staff. There is also a pet area and bike racks for use.

After approval in December in 2019, the Village was fully operational by March 2020. City Net
is the service provider that conducts both street-level outreach and case management to those on
site. The units cost about $5,000 each, but Riverside had to alter the parking lot bringing start-up
costs to about $500,000. Annual operations are about $1.3 million. Funding is provided through a
combination of increased sales tax after the passage of Riverside’s Measure Z, HEAP funding
from the State and federal CDBG dollars.

It should be noted that at the meeting in December, pallet shelters were one of several homeless
initiatives approved. The City also approved purchasing additional beds at a regional emergency
shelter for $324,000, and augmenting funding for the Tenant-Based Rental Assistance Program in
the amount of $740,000.

Redondo Beach also created a tiny home pallet village consisting of 15 units on a former public
works yard. Case management, security, and portable toilets and showers are on site.

San Gabriel Valley Regional Housing Trust Tiny Home Emergency Shelter Pilot Program

In December 2020, the San Gabriel Valley Regional Housing Trust (SGVRHT) Board of Directors
authorized staff to initiate a pilot program to support the construction of three to five tiny home
emergency shelter sites with five to fifteen shelters. Through this pilot program, the SGVRHT
would provide the capital funding for the tiny home shelters and the other necessary site
infrastructure, including restrooms. The SGVRHT would work with staff from interested cities to
select appropriate sites and facilitate the development of these sites and also on securing funding
for ongoing onsite services.




Initially, the cities of Arcadia, Baldwin Park, La Verne, and Montebello submitted letters of
interest to participate. To date, Arcadia removed themselves from the pilot, but is still considering
pallet shelters outside of SGVRHT funding. Baldwin Park and Montebello have identified
locations, while La Verne is still in the process of identifying a suitable location.

While the shelters themselves are self-contained, restrooms and space for supportive services or
to serve meals must be added separately, such as through portable trailers. Electrical infrastructure
must be constructed, depending on the site used. Sewer connections must be made, unless the
restrooms/handwashing stations are serviced continuously as more temporary portable options
would be. Security and meals will be provided to residents at the site, and a site operator will also
provide on-site case management, housing navigation, and other services to help connect residents
to permanent housing.

RECOMMENDATION
The City Council is requested to hold a discussion potential options for shelter beds and provide
staff with further direction as Council deems appropriate including:
1. Receive and file the report with no further action; or
2. Selecting one or two shelter bed models that staff should bring back to Council with
specific design parameters; or
3. Another option not listed here.

FISCAL IMPACT
There is no fiscal impact at this time. Future costs would be at the discretion of the City Council
based on program design.

ATTACHMENTS
None.
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Daante
MEETING DATE: June 22, 2021
TO: Mayor and Members of the City Council
FROM: David B. Cosgrove, City Attorney
Dan Jordan, City Manager
SUBJECT: Repeal of Urgency Ordinance re Wearing of Masks

RECOMMENDATION: Adopt by title only Ordinance No. 902, an Ordinance of the City
Council of the City of Duarte, California, Enacted Pursuant to
California Government Code Sections 8634, 36934, and 36937,
Repealing Urgency Ordinance No. 900 regarding the Public Health
Mandate on Face Coverings. For Second Reading and Adoption;
and/or,

Direct the City Manager to exercise his authority under Section 9 of
Urgency Ordinance No. 900 to suspend its provisions if, prior to the
effective date of its repeal, public health guidance from the federal
government, State of California, or County of Los Angeles, or each
or any of them, provide materially more relaxed mask wearing
guidance, and in such event, to harmonize as much as possible the
enforcement of Duarte’s Urgency Ordinance No. 900 with the
provisions of such revised guidance.

FISCAL IMPACT: None Anticipated

BACKGROUND

On May 25, 2021, City Council considered a repeal of Urgency Ordinance No. 900, relating to
mandatory wearing of face masks, as a result of the COVID-19 pandemic. After thorough
discussion, City Council unanimously directed staff to return with the proposed ordinance repeal
on June 8, 2021, with a caveat that the City Manager would be directed to exercise his authority
under Section 9 of the Ordinance to: “...modify or suspend the requirements and conditions of
[the] Ordinance as conditions regarding COVID-19 infection rates, testing, and the availability
and effectiveness of infection prevention and response measures may warrant.” Specifically, City
Council was concerned that the City Manager suspend the Ordinance if mask guidance from the
State of California issued June 15, 2021, the County of Los Angeles, or the federal government
may modify the regulatory landscape prior to the time the repeal process would otherwise take to
become effective to take Urgency Ordinance No. 900 off the books. Staff therefore now returns
with effectively the same repeal ordinance as Council previously considered, with a recommended
companion motion giving the City Manager the Council directive discussed on May 25, 2021.




DISCUSSION:

City Council on July 20, 2020 passed Urgency Ordinance No. 900, regarding compulsory wearing
of face coverings in public and in high-risk situations. This urgency measure was enacted in the
face of then-rising infection and mortality rates from the disease, and with a specific intent to assist
local business operators and other parties who conducted or sponsored activities where the public
gathered. The idea was to help local businesses to enforce state, county, and federal directives
regarding the wearing of face coverings. That urgency measure was enacted as part of the City’s
powers under Government Code section 8634, during a local emergency, and was supported by a
series of findings regarding the virus spread, and its effects, both regionally and locally.

Happily, since that time a number of different vaccines have been developed and given emergency
use approval by the FDA, and vaccination efforts are now well underway throughout the country,
including in Los Angeles County, and the City of Duarte specifically. Indeed, the Los Angeles
County Health Department has reported, as of April 20, 2021, that its adjusted case rate fell to 2.7
cases per 100,000, down from 3.2. The test positivity rate dropped from 1.5% to 1.2%, and in
areas with the fewest health affirming resources, L.A. County’s test positivity rate dropped from
1.9% to 1.4%. On May 4, 2021, Los Angeles County moved to the “Yellow Tier” in the State’s
Blueprint for a Safer Economy, with an adjusted case rate of 1.6 per 100,000.

Further, the Centers for Disease Control and Prevention (CDC) has revised its prior guidance on
the wearing of masks, relating to the increasing numbers of fully vaccinated people. The new
CDC guidance allows fully vaccinated persons to engage in a series of activities without wearing
masks or socially distancing, including outdoor walking or exercising, attending small outdoor
gatherings, both with vaccinated and unvaccinated persons, dining at outdoor restaurants, and even
attending large outdoor gatherings, like a live performance, parade, or sporting event.

With this hopeful shift, and in line with such revised professional guidance from federal and county
health officials, staff observed that the dire circumstances giving rise to Duarte’s own mask
ordinance appeared no longer prevalent. Staff also noted enforcement efforts may be problematic
for distinguishing between fully vaccinated and unvaccinated people, resulting in confusion and
potential disputes.

City Council was not completely persuaded. It expressed concern that with those in younger age
groups still awaiting vaccines, and with variant strains of the virus rising both abroad and in certain
areas of the United States, the substance and optics of a repeal of Duarte’s mask ordinance might
appear a bit premature. Compounding the uncertainty was the still-pending direction of the State
and County mask guidance directives, which as of this writing have still not been issued.

Council therefore opted to defer the repeal for two weeks, which would put the second reading of
the repeal ordinance at the June 22, 2021 meeting. The thinking was that if COVID uncertainties
remain, the Council could vote not to pass it at second reading (and in any event, requested that
staff agendize it as a business item, and not on consent calendar). If the expected clarifying
guidance issues, and it appears repeal of Duarte’s local mask regulations is in harmony with
prevailing public health directives, the repeal could be approved, and would then be effective 30
days later, or on or about July 22, 2021.



Council also opted to address the undesirable prospect of Duarte having a “stale” urgency
ordinance on the books after such public health directives issue, if they predate the effective date
of the repeal, by directing the City Manager to exercise his authority to suspend the ordinance,
under the language cited above. In this way, the City Manager might harmonize actual
enforcement of the Urgency Ordinance with then-prevailing conditions, even if the slower legal
mechanisms of a repeal in the ordinary course would lag behind.

Staff’s recommendation was for introduction of the repeal ordinance for first reading and passing
on for second reading, but also includes a motion providing the City Manager such direction.

Notwithstanding the proposed repeal, Staff reiterates that any action by the City to repeal the
ordinance on masks is not an indication of the City’s belief that the pandemic is completely passed,
nor does the City endorse non-vaccinated people engaging in the same sanctioned behaviors under
public health authority guidance as is suggested for fully vaccinated people. Risks to non-
vaccinated people, particularly younger age groups who under earlier vaccine distribution
priorities did not have ready access to vaccines, remain. Further, the City encourages all persons
to get vaccinated, to advance the “herd immunity” protections that will serve all, if sufficient
numbers of the population are vaccinated.

RECOMMENDATIONS:

1. Consider any public comment or testimony, and assuming same supports the
purposes and findings stated in the Ordinance and the supporting administrative record, Adopt
second reading of Ordinance No. 902, repealing Urgency Ordinance No. 900 regarding the public
health mandate on face coverings; and/or,

2x Direct the City Manager to exercise his authority under Section 9 of Urgency
Ordinance No. 900 to suspend its provisions if, prior to the effective date of its repeal, public health
guidance from the federal government, State of California, or County of Los Angeles, or each or
any of them, provide materially more relaxed mask wearing guidance, and in such event, to
harmonize as much as possible the enforcement of Duarte’s Urgency Ordinance No. 900 with the
provisions of such revised guidance.

FISCAL IMPACT:
None Anticipated

ATTACHMENTS
Attachment A — Ordinance No. 902.




ORDINANCE NO. 902

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF
DUARTE, CALIFORNIA, ENACTED PURSUANT TO
CALIFORNIA GOVERNMENT CODE SECTIONS 8634,
36934, AND 36937, REPEALING URGENCY ORDINANCE
NO. 900 REGARDING THE PUBLIC HEALTH MANDATE
ON FACE COVERINGS

WHEREAS, international, national, state, and local health and governmental
authorities are responding to an outbreak of respiratory disease caused by a novel
coronavirus named “SARS-CoV-2" and the disease it causes has been named
“Coronavirus Disease 2019,” abbreviated COVID-19 (“COVID-19"); and

WHEREAS, on March 4, 2020, the Governor of the State of California declared a
State of Emergency in response to COVID-19; and

WHEREAS, on March 4, 2020, the Health Officer of Los Angeles County
determined that there is an imminent and proximate threat to the public health from the
introduction of COVID-19 in Los Angeles County and declared a Local Health Emergency,
and the Los Angeles County Board of Supervisors concurrently proclaimed the existence
of a local emergency for the County of Los Angeles; and

WHEREAS, on March 11, 2020, the World Health Organization (WHO) publicly
characterized COVID-19 as a pandemic; and

WHEREAS, on March 13, 2020, the President of the United States declared a
National Emergency due to the continuing spread and the effects of COVID-19; and

WHEREAS, on March 16, 2020, the Los Angeles County Department of Public
Health issued the Safer at Home Order for Control of COVID-19, which was subsequently
amended and revised, most recently on July 18, 2020 (the “County COVID-19 Order”);
and

WHEREAS, on March 17, 2020, the Director of Emergency Services for the City
of Duarte proclaimed the existence of a local emergency due to the spread and potential
further spread of COVID-19, which the City Council for the City of Duarte ratified at its
regular meeting on March 24, 2020; and

WHEREAS, as part of its powers under Government Code section 8634, during a
local emergency, the City Council considered and passed, on July 28, 2020, its Urgency
Ordinance No. 900, regarding compulsory wearing of face coverings in public and in high-
risk situations; and

WHEREAS, since the passage of Urgency Ordinance No. 900, there has been
substantial progress in battling COVID-19, and bringing infection rates and death rates
under control. First, vaccines have been made available, and are now in wide distribution
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among all population age groups. Second, the Los Angeles County Health Department
has reported, as of April 20, 2021, that its adjusted case rate fell to 2.7 cases per 100,000,
down from 3.2. The test positivity rate dropped from 1.5% to 1.2%, and in areas with the
fewest health affirming resources, L.A. County’s test positivity rate dropped from 1.9% to
1.4%:; and on May 4, 2021, Los Angeles County moved to the “Yellow Tier” in the State’s
Blueprint for a Safer Economy, with an adjusted case rate of 1.6 per 100,000

WHEREAS, on May 2, 2021, Los Angeles County reported zero deaths from
COVID-19; and

WHEREAS, the County of Los Angeles Public Health Department has issued a
series of recommended protocols for reopening of a wide range of business and activities;
and

WHEREAS, the County of Los Angeles Public Health Department has issued a
Revised “Reopening Safer at Work and in the Community for Control of COVID-19;
Blueprint for a Safer Economy Yellow Tier Risk Reduction Measures” on or about May 5,
2021” in which the County Department of Public Health continues to urge the wearing of
masks to prevent COVID-19 spread, but has relaxed some of the restrictions on the
wearing of masks in defined circumstances, including for fully vaccinated people; and

WHEREAS, on or about May 13, 2021, the Centers for Disease Control and
Prevention announced revised guidance for the wearing of masks by fully vaccinated
people, loosening earlier guidance and allowing the resumption of activities by those fully
vaccinated to participate in various indoor and outdoor activities without wearing masks
or requiring six feet of social distancing; and

WHEREAS, the City of Duarte understands that the requirements for wearing of
masks is dynamic, and will be evolving over time, particularly as more and more persons
within Duarte become fully vaccinated, and Los Angeles County Health Department
orders are expected to similarly change and evolve with shifting circumstances, such that
the County Health Department orders, and the City of Duarte’s reliance upon, and where
appropriate enforcement of same, will offer the best regulatory platform for dealing with
the changing circumstances as Duarte and Los Angeles County move back to a post-
quarantine social and economic climate, following expected increases in the vaccinated
population, continued downward trends in infection, hospitalization, and mortality rates
from COVID-19; and

WHEREAS, Urgency Ordinance No. 900 specifically contemplated that the City
Council at the earliest practical time, might modify or suspend the requirements and
conditions of this Ordinance as conditions regarding COVID-19 infection rates, testing,
and the availability and effectiveness of infection prevention and response measures may
warrant; and

WHEREAS, The exigent circumstances which prompted Urgency Ordinance No.
900 no longer appear as pressing, or as dire, in the City of Duarte, as they did when
Urgency Ordinance No. 900 was passed, and while the City encourages voluntary mask
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wearing as an effective means of slowing the spread of COVID-19 infections, and expects
full compliance with County Department of Health orders, it no longer appears the blanket
mask requirements stated in Urgency Ordinance No. 900 are necessary to address an
emergency situation, nor required to abate an immediate threat to public health and
safety.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF DUARTE,
CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS:

SECTION 1. The Recitals above are true and correct and incorporated herein by this
reference.

SECTION 2. Urgency Ordinance No. 900 is repealed, in its entirety.

SECTION 3. The City Council finds and determines that the repeal of Urgency Ordinance
No. 900 is exempt from the California Environmental Quality Act (CEQA) under State
CEQA Guidelines Section 15060(c)(2), in that the adoption of this Ordinance will not result
in a direct or reasonably foreseeable indirect physical change in the environment, and is
further and independently exempt from the California Environmental Quality Act under
State CEQA Guidelines Section 15061(b)(3), in that it can be seen with certainty there is
no possibility the adoption of this Ordinance will have a significant effect on the
environment. In addition, the repeal is exempt under CEQA Guidelines section 15321,
relating to the enforcement of a law.

SECTION 4. The City Clerk shall certify as to the adoption of this Ordinance and shall
cause this Ordinance to be posted in the manner provided for in the Duarte Municipal
Code and the same shall go into effect and be in full force and operation from and after
thirty (30) days after its final passage and adoption.

PASSED, APPROVED, AND ADOPTED on this 22nd day of June, 2021

Margaret Finlay, Mayor pro tem

APPROVED AS TO FORM: ATTEST:

David B. Cosgrove, City Attorney Annamarie Porter, Interim City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) ss.
CITY OF DUARTE )

I, Annamarie Porter, Interim City Clerk of the City of Duarte, California, do hereby certify
that Ordinance No. 902 was duly introduced at a regular meeting of the City Council held
on the 8t day of June, 2021, and was approved and adopted by the City Council of the
City of Duarte, California, at a regular meeting of said City Council held on the 22nd day
of June, 2021, by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Annamarie Porter, CMC
Interim City Clerk
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Agenda Item:

CM Review: .
Fiscal Review: )

AGENDA REPORT

Duarte
MEETING DATE: June 22, 2021
TO: Mayor and Members of the City Council
FROM: Brian Villalobos; Director of Public Safety
SUBJECT: Approve a budget amendment totaling $93,935.89 for vehicle cost

associated with the dedicated Sergeant position

RECOMMENDATION: Council approves a budget amendment in the amount of $93,935.89
for vehicle cost associated with the dedicated Sergeant position

FISCAL IMPACT: Approval of this budget amendment would add $93,935.89 to the
Contract Law Enforcement Account 1205-7781

BACKGROUND

At the regularly scheduled City Council meeting held on June 8, 2021, City Council approved the
FY 2021/2022 City budget. As a part of that budget approval, the City added a Sergeant position
to the Los Angeles County Sheriff’s contract at a cost of $299,845.

DISCUSSION/ANALYSIS

The addition of the Sergeant position was discussed with Temple Station Sheriff’s Captain Mark
Reyes. However, neither Captain Reyes nor I were aware that, as part of adding the Sergeant
position, the City would also be required to make a one-time payment for the purchase price of a
new vehicle associated with that Sergeant position. The cost of that vehicle is $93,935.89, as
shown in the attached Service Level Authorization form (attachment A) provided by the Sheriff’s
Contract Law Bureau.

The vehicle cost will be amortized monthly over the course of the fiscal year 2021/2022, but it
cannot be spread out over multiple years. Once purchased, the vehicle belongs to the City’s
dedicated Sergeant position, but the Sheriff’s Department will still own the vehicle.

RECOMMENDATION
Council approves a budget amendment in the amount of $93,935.89 for vehicle cost associated
with the dedicated Sergeant position.

FISCAL IMPACT
Approval of this budget amendment would add $93,935.89 to the Contract Law Enforcement
Account 1205-7781.

ATTACHMENTS
Attachment A — Copy of Los Angeles County Sheriff’s Department Service Level Authorization
form (SH-AD 575) Public Safety Equipment.




LOS ANGELES COUNTY SHERIFF'S DEPARTMENT
CONTRACT CITY LAW ENFORCEMENT SERVICES
SERVICE LEVEL AUTHORIZATION (SH-AD 575)
PUBLIC SAFETY EQUIPMENT

CITY: Duarte

FISCAL YEAR:

ATTACHMENT A

2021-2022

B/W Tahoe

2021-2022 399

$

93,935.89

$ 93,935.89

MDC Data & Maintenance Only

Year 2+ 595

$

1,685.00

S 1,685.00

SH-AD 575 (REV. 04/18)

Initials

City Official: _ . _

Unit Commander: _____
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