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CITY OF DUARTE 
AGENDA 

REGULAR JOINT MEETING OF THE 
CITY COUNCIL/HOUSING AUTHORITY/DUARTE 

COMMUNITY FACILITIES FINANCING 
AUTHORITY 

 
CITY COUNCIL CHAMBERS 

1600 HUNTINGTON DRIVE, DUARTE, CA 91010 

 

Tuesday, December 10, 2024 
7:00 PM 

MISSION STATEMENT 
With integrity and transparency, the City of Duarte provides exemplary public services in a 

caring and fiscally responsible manner with a commitment to our community’s future. 
 

Vinh Truong, Mayor 
Cesar A. Garcia, Mayor Pro Tem 

Margaret Finlay, Councilmember 
Samuel Kang, Councilmember 
Toney Lewis, Councilmember 
Jody Schulz, Councilmember 

Tera Martin Del Campo, Councilmember 
 

City/Authority Staff: 
Brian Villalobos, City Manager 

Kristen Petersen, Assistant City Manager and Director of Administrative Services 
Craig Hensley, Director of Community Development 
Manuel Enriquez, Director of Parks and Recreation 

Larry Breceda, Director of Public Safety Services 
Thai Viet Phan, City Attorney 

Annette Juarez, City Clerk 

ADA ACCESSIBILITY NOTICE: 
In compliance with the Americans with Disabilities Act, if you need assistance to participate in 
this meeting, you should contact the City Manager's office at (626) 357-7931. Notification no 
later than 1:00 p.m. on the day preceding the meeting will enable the City to make reasonable 
arrangements to assist your accessibility to this meeting. 
 
Notice: 
Any documents distributed by the City/Authorities to a majority of the City Council/Housing 
Authority/Financing Authority Board less than 72 hours prior to the City Council/Housing 
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Authority/Financing Authority meeting will be made available for public inspection at City Hall, 
1600 Huntington Drive, Duarte, CA 91010, during normal business hours, except such 
documents that relate to closed session items or which are otherwise exempt from disclosure 
under applicable law. 
 
Notice: 
Duarte City Council meetings are videotaped for later broadcast. Attendance at the meeting 
constitutes consent by members of the public to the City's and any third party's use in any 
media, without compensation or further notice, of audio, video, and/or pictures of meeting 
attendees. 
 
Members of the public may livestream the City Council meeting broadcast on the City’s 
website. To access the meeting, log onto www.accessduarte.com, then on the homepage, click 
on the Agendas & Meetings icon then click on the City Council Meeting link. City Council 
meetings are also broadcast daily at 12:00 p.m. and 7:00 p.m., following each meeting, via 
Spectrum Cable - Channel 3. 
 
Public comment:  
In-Person: Complete a Speaker Card, indicating the agenda item number and submit it to the 
City Clerk. Speakers shall be limited to three (3) minutes per person per item. At the Mayor’s 
discretion, the time limit may be shortened to allow all speakers the opportunity to address the 
City Council.   
 
Written: Submit written comment by emailing duarteinfo@accessduarte.com, prior to 4:00 
p.m. on the day of the meeting. Comments will be distributed to the City Council and made 
available for public review.  
PLEASE NOTE: The subject line of your public comment email must contain the Agenda item 
number or title. Public comments, including personal contact information, are considered 
public record. Please do not provide any personal information (i.e. phone numbers, addresses, 
etc.) that you do not want to be published. 
  

7:00 PM OPEN SESSION - REGULAR MEETING - COUNCIL CHAMBERS 

1. CALL TO ORDER AND ROLL CALL 

 A. City Manager Written Comments 

2. ADOPTION OF THE AGENDA 

3. PLEDGE TO THE FLAG 

4. SPECIAL ITEMS 

 A. Presentation of certificate to IHOP 
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 B. Certification of Election Results 

 C. Recognition of Councilmember Schulz 

 D. Oaths of Office to newly elected and re-elected City Councilmembers 

 E. City Council/Housing Authority/Financing Authority Reorganization - Selection of 
Mayor/Chairperson (City Clerk Presiding) 

 F. City Council/Housing Authority/Financing Authority Reorganization - Selection of 
Mayor Pro-Tem/Vice Chairperson (Mayor/Chairperson Presiding) 

 G. Recess (20 minutes) - Welcome Reception in honor of newly elected and re-elected 
City Councilmembers 

5. ANNOUNCEMENTS OF UPCOMING COMMUNITY EVENTS 

6. ORAL COMMUNICATIONS - ITEMS NOT ON THE AGENDA 

7. CONSENT CALENDAR 

 A. Motion to read all Resolutions and Ordinances presented for consideration by Title 
only and waive further reading (CC/HA/FA) 

 B. Approve absence(s) of City Councilmember(s) from the City Council meeting 

 C. Approval of Minutes - November 26, 2024 Regular Meeting (CC/HA/FA) 

  Recommended Action: Approve the minutes of November 26, 2024. 

 D. Approval of Warrants - December 10, 2024 (CC/HA/FA) 

  Recommended Action: Approve the warrants of December 10, 2024. 

 E. Community Development Department Update 

  Recommended Action: Receive and file the Community Development Department 
Update. 

 F. Parks and Recreation Department Update 

  Recommended Action: Receive and file the Parks and Recreation Department 
Update. 

 G. Receive and File Duarte Housing Successor Annual Report for Fiscal Year 2023-24 

  Recommended Action: Receive and file the Duarte Housing Successor Annual Report 
regarding the Low- and Moderate-Income Asset Fund pursuant to California Health 
and Safety Code Section 34176.1 (f). 
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 H. Notice of Completion: Royal Oaks Park Gazebo Replacement, Project (24-9) 

  Recommended Action: Authorize the Notice of Completion for the Royal Oaks Park 
Gazebo Replacement Project in the amount of $64,900. 

 I. Salary Increase Adjusting the Hourly Rate Schedule for Compliance with New 
Minimum Wage Requirements effective January 1, 2025 

  Recommended Action: Approve Resolution No. 24-23 adjusting the hourly rate 
schedule for compliance with the new minimum wage requirements as shown on the 
attached Citywide Salary and Pay Schedule that is attached as Exhibit A. 

 J. Second Reading and Adoption of Ordinance No. 928 amending the Duarte Municipal 
Code to comply with State law regarding tobacco, improve City enforcement of 
tobacco-related Municipal Code violations, and to enhance public safety, health and 
welfare 

  Recommended Action: Adopt Ordinance No. 928. 

 K. Approve Public Safety Director CACEO Conference Hotel Related Expenses 

  Recommended Action: Approve the reimbursement of hotel-related expenses in the 
amount of $508.89. 

8. ITEMS REMOVED FROM CONSENT CALENDAR FOR DISCUSSION 

9. PUBLIC HEARINGS 

 A. Community Development Block Grant (CDBG) Program -  Consideration to approve 
the City of Duarte’s CDBG Proposed Program for Fiscal Year (FY) 2025-2026 (July 1, 
2025 –  June 30, 2026) 

  Recommended Action: 1. Conduct a Public Hearing and receive public testimony; 2. 
Allocate approximately $130,000 in FY 2025-2026, plus unspent, carry-over CDBG 
funds in the amount of approximately $10,800, for a total of $140,800 to implement 
a new FY 2025-2026 CDBG Project, Installation of Americans with Disabilities Act-
Compliant (ADA) Curb Ramps; 3. Authorize the City Manager, or designee, to execute 
all necessary contract documents in a form approved by the City Attorney; and 4. 
Authorize staff the ability to make adjustments due to changes in CDBG funding 
allocations and/or as needed due to programmatic interpretations by the Los Angeles 
County Development Authority (LACDA). 

10. BUSINESS ITEMS 

 A. Duarte Chamber of Commerce Annual Update 

  Recommended Action: Receive and file the Chamber of Commerce Annual Report. 

 B. Approval of the FY 2024-25 Duarte Chamber of Commerce Services Agreement  
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  Recommended Action: Approve the FY 2024-25 Services Agreement Term Extension 
in the amount of $32,000 with the Duarte Chamber of Commerce through June 30, 
2025. 

 C. Burrtec Waste 2023 Annual Performance Review and 2025 Rate Review 

  Recommended Action: Approve both the Burrtec Waste Services 2023 Annual 
Performance Review and Amendment No. 16 to the “Municipal Solid Waste, 
Recyclables and Green Waste Services Agreement Between the City of Duarte and 
Burrtec Waste Services,” setting the refuse collection and recycling rates shown in the 
attached schedule to become effective January 1, 2025 and adding the required SB 
1383 contract amendment. 

 D. Audited Financial Statements for Fiscal Year 2023/24 

  Recommended Action: Receive and file the Audited Financial Statements for Fiscal 
Year 2023/24. 

 E. Approval of a Professional Services Agreement with De Novo Planning Group for 
Preparation of an Initial Study and Mitigated Negative Declaration for a Residential 
Project located at 1404-1414 Royal Oaks Drive 

  Recommended Action: Authorize the City Manager to sign a Professional Services 
Agreement with De Novo Planning Group for the preparation of environmental 
documentation for the subject property. 

11. CONTINUATION OF ORAL COMMUNICATIONS 

12. ITEMS FROM CITY COUNCIL/HOUSING AUTHORITY/FINANCING AUTHORITY MEMBERS 
AND CITY MANAGER/EXECUTIVE DIRECTOR/REPORTS OF MEETINGS ATTENDED PER 
GOVERNMENT CODE SECTION 53232.3 

13. ADJOURNMENT 

  In memory of Ken Mallory 

 

AFFIDAVIT OF POSTING 
 
I hereby certify under penalty of perjury under the laws of the State of California, that the 
foregoing Agenda was posted at the following locations: City Hall – 1600 Huntington Drive, 
Duarte Public Safety Department – 1042 Huntington Drive, and the City of Duarte website 
(www.accessduarte.com) not less than 72 hours prior to the meeting per Government Code 
54954.2. 
 
Dated this 4th day of December 2024. 
Annette Juarez, MMC, City Clerk 
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MEMORANDUM
TO: City Council
FROM: Brian Villalobos, City Manager
DATE: December 3, 2024
SUBJECT: Comments on Agenda Items, Meeting of December 10, 2024

ITEM 4.A. (Special Items).  Recognition of the International House of Pancakes (IHOP) for providing the 
Duarte High School Football Team a meal before their CIF Playoff game.

ITEM 4.B. (Special Items).  Certification of Election Results by the City Clerk.

ITEM 4.C. (Special Items).  Recognition of outgoing City Councilmember Jody Schulz.

ITEM 4.D. (Special Items).  Oaths of Office to City Councilmembers.

ITEM 4.E. (Special Items).  Selection of new Mayor.

ITEM 4.F. (Special Items).  Selection of new Mayor Pro Tem.

ITEM 7.E. (Consent Calendar).  The Community Development Department has submitted the monthly 
report for December 2024 for review.

ITEM 7.F. (Consent Calendar).  The Parks and Recreation Department has submitted the monthly report 
for December 2024 for review.

ITEM 7.G. (Consent Calendar).  Duarte Housing Successor Annual Report for Fiscal Year 2023-24 - The 
Housing Successor Annual Report (“Report”) is a State Requirement for Housing Successors to 
Redevelopment Agencies. This Report provides the governing body of the Duarte Housing Authority 
(“Housing Authority”), in its role as Housing Successor for the Duarte Redevelopment Agency (“Housing 
Successor”), a comprehensive representation of the Housing Successor’s housing assets and activities. The 
Report is to be submitted to the California Department of Housing and Community Development (“HCD”) 
every December 31st and posted on the City of Duarte’s (“City”) website.  The Report must provide the 
Housing Successor’s Low- and Moderate-Income Housing Asset Fund’s (“Housing Asset Fund”) balance, 
deposits, expenditures, transfers, current projects, acquisitions, obligations, income test, senior housing test, 
and excess surplus test. The Housing Asset Fund replaced the former Agency’s Low- and Moderate-Income 
Housing Fund.  The Report will be submitted to HCD to comply with California Health and Safety Code 
Section 34176.1(f).

ITEM 7.H. (Consent Calendar).  Project 24-9 - Notice of Completion: Royal Oaks Park Gazebo 
Replacement - At the City Council meeting on April 23, 2024, the Council awarded the contract for the 
Royal Oaks Park Gazebo Replacement Project (24-9) to FS Contractors, Inc. for $64,900, plus a 10% 
contingency. The contract covered the labor, equipment, and machinery required to remove the existing 
structure, install a new concrete foundation, and assemble a 15’x15’ Americana-style Navajo shelter with 
four posts, complete with rain gutters and downspouts.  The project was completed on budget in the amount 
of $64,900.

ITEM 7.I. (Consent Calendar).  Resolution No. 24-23 - Salary Increase Adjusting the Hourly Rate 
Schedule for Compliance with New Minimum Wage Requirements effective January 1, 2025 - In May 
2016, the California legislature passed an unprecedented statewide minimum wage hike plan that took place 
over a six year span to increase minimum wage to $15.00 per hour, which went into effect on January 1, 
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2022.  Based on this legislation, the rate will be adjusted annually for inflation based on the national 
consumer price index for urban wage earners and clerical workers (CPI-W) with the highest increase 
allowed in any one year being 3.5 percent.  On July 31, 2024, the Director of the Department of Finance 
for the State of California Department of Industrial Relations certified that based on the annual inflation 
rate from 7/1/2023-6/30/2024 the state hourly minimum wage must be increased to $16.50 per hour, 
effective January 1, 2025.  The fiscal impact is estimated to be approximately $11,000 and will be included 
in the Mid-year budget adjustments in February 2025.

ITEM 7.J. (Consent Calendar).  Second Reading of Ordinance No. 928 - The Duarte Municipal Code 
(“DMC”) currently contains regulations governing the distribution and sale of tobacco products; however, 
recent changes in State law ban flavored tobacco products and sales, increase penalties for violations, and 
otherwise enhance the City’s ability to regulate and enforce tobacco-related commercial and public 
activities. As such, the City seeks to amend the DMC to comply with these changes and otherwise enhance 
its regulation of tobacco-related activities.  At its meeting on November 26, 2024 the City Council 
conducted a first reading of this Ordinance.  If adopted by the City Council, Ordinance No. 928 will go into 
effect in thirty (30) days.

ITEM 7.K. (Consent Calendar).  Public Safety Director CACEO Conference Hotel Related Expenses - 
Director Larry Breceda was elected as the California Association of Code Enforcement Officers (CACEO) 
Region 5 (Los Angeles County) Board of Directors representative by its members in 2010 for a two-year 
term. At the conclusion of his term, he was elected by the Board of Directors to serve on the Executive 
Board as Treasurer in 2012, serving successive one-year terms. In 2014, he was elected President of the 
organization. After serving two terms as President, he was reelected to the Executive Board as Treasurer, 
where he continues to serve in this capacity.  As Treasurer, Director Breceda is responsible for presenting 
financial reports to the CACEO membership during the Annual Code Conference. These presentations 
occur during the morning sessions of the conference. Additionally, his role requires him to attend evening 
events to host members, oversee fiduciary responsibilities related to event expenditures, address member 
inquiries, and respond to any situations that may arise overnight.  For his efforts, CACEO covers his 
conference attendance fees and has requested that his employing agency, the City of Duarte, reimburse his 
hotel-related expenses. The conference location changes annually and alternates between Northern and 
Southern California. This year, the event took place in Long Beach, approximately 35 miles from Duarte.  
Per the City’s reimbursement policy, City Council approval is required for hotel-related expenses when the 
event is within 50 miles of Duarte. Accordingly, approval is sought for reimbursement of these expenses, 
which totaled $508.89.

ITEM 9.A. (Public Hearings).  Community Development Block Grant (CDBG) Program - Consideration 
to approve the City of Duarte’s CDBG Proposed Program for Fiscal Year (FY) 2025-2026 (July 1, 2025 – 
June 30, 2026) - Duarte has been a participating city in the Los Angeles County Development Authority’s 
(LACDA) federal Community Development Block Grant (CDBG) Program for many years. The City’s 
annual allocation of federal CDBG funds previously supported the successful construction of Americans 
with Disabilities Act (ADA) compliant improvements to City Hall, city streets, sidewalks and curb ramps.  
The mission of the CDBG Program is to principally benefit low and moderate income persons, aid in the 
prevention of neighborhood deterioration and meet other urgent community development needs.  The Los 
Angeles County Development Authority (LACDA) requires participating cities to submit the proposed use 
of their annual CDBG allocation by February 3, 2025, including general project descriptions, budgets, and 
documentation of Council action and proof of public meeting notification.  For purposes of budgeting, the 
estimated Fiscal Year (FY) 2025-2026 CDBG allocation will be approximately $130,000.  The City’s final  
CDBG allocation will be announced by LACDA in spring 2025, and may vary within two to five percent, 
depending upon final federal budget appropriations.  It is recommended that the City use its FY 2025-2026 
CDBG funds to initiate a new CDBG project, entitled, “Duarte Americans with Disabilities Act-Compliant 
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(ADA) Curb Ramps”.  Approximately 10-15 ADA-Compliant Curb Ramps are expected to be installed 
throughout the City.  

ITEM 10.A. (Business Items).  Duarte Chamber of Commerce Update - The Duarte Chamber of 
Commerce executive team will be presenting its annual report regarding its financial status as well as 
accomplishments made in 2024.

ITEM 10.B. (Business Items).  Duarte Chamber of Commerce Service Agreement - In July, The City 
extended its agreement with the Chamber of Commerce through December 31, 2024. Part of the agreement 
included allocating $32,000 to cover the Chamber of Commerce operational expenses with a one-time 
payment that was disbursed in July. The City would then hire a consultant to complete an assessment, and 
recommend actions that the Chamber can implement in its upcoming and future agreements.  In November, 
Stratiscope completed its report, and recommended actions the Chamber can take to operate more 
effectively and in line with Duarte small business needs. The report was followed by an outline of 
recommended activities for the Chamber. City staff has been working with the Chamber board to discuss 
the feasibility and resources needed to achieve those activities. For this agreement, the City revised the 
current scope of work to include activities that the Chamber can immediately implement.  The City will 
continue working with the Chamber Board to achieve the remaining recommended activities in future 
agreements and the Chamber Board will present their business plan for 2025-26 at the City’s Annual Budget 
meeting in May of 2025.  The Current Chamber of Commerce agreement will expire December 31, 2024. 
Therefore, a term extension is needed to extend the term through June 30, 2025. The agreement will allocate 
an additional $32,000 to cover Chamber expenses through the end of the fiscal year.  In addition to the 
agreement allocation, the City will continue to pay for the Chamber’s monthly lease, which is $1,750 per 
month, or $10,500 from January through June 30, 2025.

ITEM 10.C (Business Items).  Burrtec Waste 2023 Annual Performance Review and 2025 Rate Review - 
Per the provisions of Amendment No. 9 of Duarte’s Municipal Solid Waste Agreement, City staff evaluates 
the prior-year performance of Burrtec Waste Services (Burrtec) and reviews Burrtec's request for a rate 
adjustment, annually. If the City Council approves the Performance Review and rates, Burrtec's 10-year 
contract is extended for an additional year and waste rates go into effect January 1st of the following year.  
Staff’s evaluation finds that Burrtec's 2023 performance complies with the current "Municipal Solid Waste, 
Recyclables and Green Waste Services Agreement Between the City of Duarte and Burrtec Waste Services" 
(Agreement).  To assess 2025 proposed rates, Staff worked with the City’s SB 1383 implementation 
consultant, R3, to review the cost data and the rate increase information submitted by Burrtec. With R3’s 
assistance, staff confirmed that the cost calculations are consistent with the provisions in the Agreement 
and that the rate adjustments Burrtec is seeking are comparable to adjustments being made statewide due 
to increases caused by SB 1383 implementation and outside factors beyond Burrtec and the City’s control.  
Staff concluded that Burrtec's request for an 3.70 percent residential increase, effective January 1, 2025, is 
justified.  A refuse survey conducted in October 2024 shows that the City of Duarte's refuse rates are among 
the lowest one-third of cities surveyed in the San Gabriel Valley for residential services, even with the 
proposed rate increase. 

ITEM 10.D. (Business Items).  Audited Financial Statements for Fiscal Year 2023-24 - After the end of 
each fiscal year, an independent accounting firm is used to conduct a financial audit of the City of Duarte 
and the Housing Authority.  Moss Levy and Hartzheim conducted our independent audit for fiscal year 
2023/24.  The auditor found the City financial statements for the fiscal year ended June 30, 2024, to be 
prepared in accordance with generally accepted accounting principles and to fairly present the financial 
position of the City. We did not have any deficiencies in 2023/24.  The original 2023/24 General Fund 
budget was adopted in June 2023 with a projected deficit of $1,507,400.  At the mid-year review in February 
2024, we projected that fiscal year 2023/24 would end with a deficit of $469,600.  Since that time, property 
taxes, building permit revenue, interest earnings, fines and forfeitures related to cost recoveries of three 
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large code enforcement cases came in higher than expected and several capital projects were delayed.  With 
these changes, the City’s General Fund actually ended the fiscal year with a surplus of $3.8 million, which 
translates into $26.3 million in unrestricted cash, $4.7 million for special projects assigned by the City 
Council, $2 million restricted specifically for improvements in the Town Center Specific Plan area, 
$240,000 for public art, $226,000 for pension costs, $94,000 for storm drain improvements, and $36,000 
for vehicle replacement.  Please note that staff will be bringing the 2024/25 midyear budget before City 
Council in February 2025.  We will discuss and analyze the fund balance more at that time, because the 
2023/24 estimated fund balance was used when the City Council adopted the budget in June and now the 
actual ending fund balance will serve as a part of the 2024/25 mid-year analysis.

ITEM 10.E. (Business Items).  Professional Services Agreement with De Novo Planning Group for 
Preparation of an Initial Study and Mitigated Negative Declaration for a Residential Project located at 1404-
1414 Royal Oaks Drive - Shuorung Properties LLC is currently the owner of two large single-family 
properties located at 1404 and 1414 Royal Oaks Drive, and has submitted an application for the demolition 
of two existing single-family residences and the development of 11 townhomes. The required process to 
consider this request includes a: General Plan Amendment, a Zone Change, and a California Environmental 
Quality Act (CEQA) initial study assumed to be a Mitigated Negative Declaration or Negative Declaration.   
For projects requiring detailed environmental review, the City typically hires a consultant to complete the 
CEQA initial study and the resulting CEQA document.  The applicant is responsible for all costs associated 
with the project including City overhead.  Approval of the De Novo Planning Group services agreement for 
the preparation of CEQA documentation is not an acknowledgement that the City Council will approve the 
proposed project or that the City might not seek changes to the plan. Instead, this approval allows the 
completion of the CEQA documentation needed in order to consider the proposed entitlements.  The 
environmental review by De Novo Planning Group will include the preparation of technical studies and an 
Initial Study in order to determine the appropriate environmental clearance document, assumed to be a 
Mitigated Negative Declaration. The total maximum contract cost is $67,725. The applicant/owner will be 
responsible for the cost of the De Novo Planning Group contract and for the application fees that are 
intended to cover City Staff costs.  Prior to the De Novo Planning Group beginning work on the project, 
the applicant will be required to submit a deposit for the full cost of the professional services agreement.  
When the environmental report is completed and properly noticed, the project will be scheduled for public 
hearing before the Planning Commission and City Council to take action on the: environmental report; Zone 
Change; General Plan Amendment; Tentative Tract Map; and Site Plan and Design Review.
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AGENDA REPORT

MEETING DATE: December 10, 2024
TO: Mayor and Members of the City Council
FROM: Brian Villalobos City Manager
BY: Annette Juarez, City Clerk
SUBJECT: Adoption of Resolution No. 24-24, Declaring the Results of the 

November 5, 2024, General Municipal Election 
RECOMMENDATION: Staff recommends that the City Council adopt Resolution No. 24-24 

reciting the facts of the General Municipal Election held on 
November 5, 2024, and declaring the results and such other matters 
as provided by law.

FISCAL IMPACT: None.

BACKGROUND
On November 5, 2024, a General Municipal Election was held for the purpose of electing 
Councilmembers to Districts 2, 3, and 7, and for the consideration of Measure QQ: Authorizing 
the City Council of the City of Duarte to adopt an ordinance to permit no more than two (2) 
storefront retail sales cannabis dispensaries and that taxes cannabis businesses up to 10% of gross 
receipts to raise up to approximately $2,526,250 annually until ended by voters. The results of the 
General Municipal Election have been certified by the Los Angeles County Registrar-
Recorder/County Clerk and said results are to be declared by the City Council as required by 
Elections Code Section 10263(b).

DISCUSSION/ANALYSIS
The Los Angeles County Registrar-Recorder/County Clerk has certified the official canvass of the 
returns for the November 5, 2024 General Municipal Election. According to the certified election 
results, the following candidates were elected to serve as a member of the City Council for a four-
year term:

District 2 – Martin Calderon
District 3 – Vinh Truong
District 7 – Toney Lewis
Additionally, a majority of voters supported Measure QQ. Therefore, the Measure passed and will 
be considered by the City Council.

Agenda Item: 4.B. 
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2

RECOMMENDATION
Staff recommends that the City Council adopt Resolution No. 24-24 reciting the facts of the 
General Municipal Election held on November 5, 2024, and declaring the results and such other 
matters as provided by law.

FISCAL IMPACT
None.

ATTACHMENTS
A. Resolution No. 24-24

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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RESOLUTION NO. 24-24

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DUARTE, 
CALIFORNIA, RECITING THE FACTS OF THE GENERAL MUNICIPAL 
ELECTION HELD ON NOVEMBER 5, 2024, AND DECLARING THE 
RESULTS AND SUCH OTHER MATTERS AS PROVIDED BY LAW

WHEREAS, a General Municipal Election was held and conducted in the City of Duarte, 
California, on Tuesday, November 5, 2024, as required by law; and 

WHEREAS, notice of the election was given in time, form, and manner as provided by 
law, voting precincts were properly established, election officers were appointed, and in all 
respects the election was held and conducted and the votes were cast, received, and canvassed, and 
the returns made and declared in time, form, and manner as required by the provisions of the 
Elections Code of the State of California for the holding of elections in general law cities; and

WHEREAS, pursuant to Resolution No. 24-08 adopted June 25, 2024, the Los Angeles 
County Election Department canvassed the returns of the election and has certified the results to 
this City Council, and the results are received, attached, and the Certificate of the Canvass is made 
a part hereof as “Exhibit A.” 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF DUARTE, 
CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND ORDER AS 
FOLLOWS:

SECTION 1. The recitals above are true and correct and are hereby incorporated in full. 

SECTION 2. The whole number of votes (ballots) cast in the City of Duarte was 6251.  

SECTION 3. The names of persons voted for at the election for Member of the City 
Council are as follows:   

Councilmember, District 2 

Martin Calderon

Jim Kirchner

Councilmember, District 3 

Vinh Truong

Hector Armondo Martinez

Councilmember, District 7 

Toney Lewis
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SECTION 4. The Measure voted upon at the election is as follows: 

YES

MEASURE QQ
CANNABIS RETAIL SALES AND TAX

Shall a measure authorizing the City Council of the City of 
Duarte to adopt an ordinance to permit no more than two 
(2) storefront retail sales cannabis dispensaries and that 
taxes cannabis businesses up to 10% of gross receipts to 
raise up to approximately $2,526,250 annually until ended 
by voters be adopted?

NO

SECTION 5. The number of votes given at the precinct and the number of votes given in 
the precinct to each of the persons above-named for the respective offices for which the persons 
were candidates are as listed in the attached “Exhibit B.” 

SECTION 6. The City Council does declare and determine that:

Martin Calderon was elected as Member of the City Council for District 2; 

Vinh Truong was elected as Member of the City Council for District 3; and

Toney Lewis was elected as Member of the City Council for District 7; and

As a result of the election, a majority of the voters voting on the Measure QQ, supported, 
and that the Measure was carried and will be considered.  

SECTION 7. The City Clerk shall enter on the records of the City Council of the City of 
Duarte a statement of the results of the election showing: (1) The whole number of votes (ballots) 
cast in each District; (2) The names of the persons voted for; (3) For what office each person was 
voted for; and (4) The total number of votes given at the precinct to each person.

SECTION 8. The City Clerk shall make and deliver to each of the persons so elected a 
Certificate of Election signed by the City Clerk and authenticated, and the City Clerk shall also 
administer/sign to each person elected the Oath of Office prescribed in the Constitution of the State 
of California, and shall have them subscribe to it and file it in the office of the City Clerk.  Each 
and all of the persons so elected shall then be inducted into the respective office to which they 
have been elected.  

SECTION 9. The City Clerk shall certify to the passage and adoption of this Resolution 
and enter it into the book of original Resolutions.
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PASSED, APPROVED and ADOPTED this 10th day of December 2024.

_________________________________
Vinh Truong
Mayor

APPROVED AS TO FORM:

_______________________________
Thai Viet Phan
City Attorney

ATTEST:

_______________________________
Annette Juarez
City Clerk

STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) ss.
CITY OF DUARTE )

I, Annette Juarez, City Clerk of the City of Duarte, County of Los Angeles, State of 
California, hereby attest to the above signature and certify that Resolution No. 24-24 was adopted 
by the City Council of said City of Duarte at a regular meeting of said City Council held on the 
10th day of December 2024, by the following vote:

AYES:
NOES:
ABSTAIN: 
ABSENT:

_______________________________
Annette Juarez
City Clerk
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 34.1 -Page- 75

DUARTE CITY GENERAL MUNICIPAL ELECTION Member of the City Council, 2nd District

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast M

A
R
T
I
N
 
C
A
L
D
E
R
O
N

J
I
M
 
K
I
R
C
H
N
E
R

          

DUARTE - 1900004C* 44 21 15

  VOTE BY MAIL       SERIAL 6408 113 50 36

TOTAL 218 157 71 51

DUARTE - 1900024A* 107 50 35

  VOTE BY MAIL       SERIAL 6420 388 120 209

TOTAL 666 495 170 244

DUARTE - 1900025A* 151 88 42

  VOTE BY MAIL       SERIAL 6421 414 270 88

TOTAL 853 565 358 130
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 34.2 -Page- 76

DUARTE CITY GENERAL MUNICIPAL ELECTION Member of the City Council, 2nd District

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast M

A
R
T
I
N
 
C
A
L
D
E
R
O
N

J
I
M
 
K
I
R
C
H
N
E
R

          

PRECINCT TOTAL 302 159 92

VBM TOTAL 915 440 333

GRAND TOTAL 1,737 1,217 599 425
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 35.1 -Page- 77

DUARTE CITY GENERAL MUNICIPAL ELECTION Member of the City Council, 3rd District

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast V

I
N
H
 
T
R
U
O
N
G

H
E
C
T
O
R
 
A
 

M
A
R
T
I
N
E
Z

          

DUARTE - 1900012A* 329 172 127

  VOTE BY MAIL       SERIAL 6412 870 490 238

TOTAL 1,489 1,199 662 365

DUARTE - 1900030B* 55 24 24

  VOTE BY MAIL       SERIAL 6422 148 81 55

TOTAL 270 203 105 79

DUARTE - 1900039A* 78 41 20

  VOTE BY MAIL       SERIAL 6423 242 148 64

TOTAL 455 320 189 84
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 35.2 -Page- 78

DUARTE CITY GENERAL MUNICIPAL ELECTION Member of the City Council, 3rd District

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast V

I
N
H
 
T
R
U
O
N
G

H
E
C
T
O
R
 
A
 

M
A
R
T
I
N
E
Z

          

PRECINCT TOTAL 462 237 171

VBM TOTAL 1,260 719 357

GRAND TOTAL 2,214 1,722 956 528

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 20 of 373



COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 36.1 -Page- 79

DUARTE CITY GENERAL MUNICIPAL ELECTION Member of the City Council, 7th District

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast T

O
N
E
Y
 
L
E
W
I
S

           

DUARTE - 1900001A* 363 271

  VOTE BY MAIL       SERIAL 6406 721 522

TOTAL 1,788 1,084 793
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 36.2 -Page- 80

DUARTE CITY GENERAL MUNICIPAL ELECTION Member of the City Council, 7th District

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast T

O
N
E
Y
 
L
E
W
I
S

PRECINCT TOTAL 363 271

VBM TOTAL 721 522

GRAND TOTAL 1,788 1,084 793
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 245.1 -Page- 1343

DUARTE CITY GENERAL MUNICIPAL ELECTION - MEASURE QQ

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast Y

E
S

N
O

          

DUARTE - 1900001A* 363 160 161

  VOTE BY MAIL       SERIAL 6406 721 372 276

TOTAL 1,788 1,084 532 437

DUARTE - 1900002A* 48 15 26

  VOTE BY MAIL       SERIAL 6407 132 68 41

TOTAL 244 180 83 67

DUARTE - 1900004C* 44 19 19

  VOTE BY MAIL       SERIAL 6408 113 50 50

TOTAL 218 157 69 69

DUARTE - 1900005A* 176 82 73

  VOTE BY MAIL       SERIAL 6409 533 285 197

TOTAL 1,000 709 367 270

DUARTE - 1900012A* 329 134 170

  VOTE BY MAIL       SERIAL 6412 870 392 405

TOTAL 1,489 1,199 526 575

DUARTE - 1900013B 430 163 213

  VOTE BY MAIL       SERIAL 0210 1,297 593 603

TOTAL 2,265 1,727 756 816

DUARTE - 1900015A* 99 37 43

  VOTE BY MAIL       SERIAL 6413 209 109 80

TOTAL 506 308 146 123

DUARTE - 1900015C* 110 46 55

  VOTE BY MAIL       SERIAL 6414 339 160 142

TOTAL 722 449 206 197

DUARTE - 1900017A* 143 70 63

  VOTE BY MAIL       SERIAL 6415 326 160 129

TOTAL 681 469 230 192

DUARTE - 1900017B* 5 0 5

  VOTE BY MAIL       SERIAL 6416 3 1 2

TOTAL 9 8 1 7

DUARTE - 1900018A* 37 13 21

  VOTE BY MAIL       SERIAL 6417 127 72 49

TOTAL 233 164 85 70

DUARTE - 1900023A* 482 178 241

  VOTE BY MAIL       SERIAL 6419 1,168 590 449

TOTAL 2,269 1,650 768 690

DUARTE - 1900024A* 107 53 40

  VOTE BY MAIL       SERIAL 6420 388 193 141

TOTAL 666 495 246 181

DUARTE - 1900025A* 151 65 66

  VOTE BY MAIL       SERIAL 6421 414 206 173

TOTAL 853 565 271 239
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 245.2 -Page- 1344

DUARTE CITY GENERAL MUNICIPAL ELECTION - MEASURE QQ

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast Y

E
S

N
O

          

DUARTE - 1900030B* 55 26 26

  VOTE BY MAIL       SERIAL 6422 148 56 72

TOTAL 270 203 82 98

DUARTE - 1900039A* 78 29 36

  VOTE BY MAIL       SERIAL 6423 242 126 96

TOTAL 455 320 155 132
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COUNTY OF LOS ANGELES 11/05/24 GENERAL ELECTION 245.3 -Page- 1345

DUARTE CITY GENERAL MUNICIPAL ELECTION - MEASURE QQ

FINAL OFFICIAL V2
STATEMENT OF VOTES CAST
  BY PRECINCT

Location Registration
Ballots
Cast Y

E
S

N
O

          

PRECINCT TOTAL 2,657 1,090 1,258

VBM TOTAL 7,030 3,433 2,905

GRAND TOTAL 13,668 9,687 4,523 4,163
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City Council November 26, 2024 Page | 1

CITY OF DUARTE

Minutes of the REGULAR JOINT MEETING OF THE
CITY COUNCIL/HOUSING AUTHORITY/DUARTE COMMUNITY FACILITIES 

FINANCING AUTHORITY

Tuesday, November 26, 2024
7:00 PM — Regular Session

7:00 PM OPEN SESSION - REGULAR MEETING - COUNCIL CHAMBERS 

1. CALL TO ORDER AND ROLL CALL 

Mayor Truong called the open session to order at 7:10 p.m.

Councilmembers Present: Kang, Lewis, Martin Del Campo, Garcia
Councilmembers Absent: Finlay, Schulz, Truong
Staff Present: Brian Villalobos, City Manager 

Thai Viet Phan, City Attorney
Kristen Petersen, Assistant City Manager / Director of 
Administrative Services
Craig Hensley, Director of Community Development
Larry Breceda, Director of Public Safety Services
Manuel Enriquez, Director of Parks and Recreation
Annette Juarez, City Clerk
Frances Jimenez, Deputy City Clerk

2. ADOPTION OF THE AGENDA 

Moved by Councilmember Kang seconded by Councilmember Lewis and carried by the following vote of 
the City Council to adopt the agenda.

AYES: KANG, LEWIS, MARTIN DEL CAMPO, GARCIA
NOES: NONE
ABSTAIN: NONE
ABSENT: FINLAY, SCHULZ, TRUONG 

3. PLEDGE TO THE FLAG 

The flag salute was led by City of La Puente Councilmember Valerie Munoz.

4. SPECIAL ITEMS 

A. Mayor's Youth Council Update

President Hope Peoples gave an update on recent and upcoming Mayor's Youth Council events. 

B. Public Safety Department Update

Director of Public Safety Services Breceda reported a 6.1% decline in Part 1 crimes; discussed methods 
to mitigate crimes of opportunity; provided details about the neighborhood watch program; reported a 
decrease in homeless individuals; and announced that a drone was purchased using grant funds.

In response to questions from the Council, Director Breceda stated that the drone was purchased for 
approximately $15,000; and provided information regarding resources provided to the homeless. The 
Council commended the Public Safety Department for being proactive.

5. ANNOUNCEMENTS OF UPCOMING COMMUNITY EVENTS 

Joanna Gee, Duarte Library, announced upcoming library events. 

City Clerk Juarez announced upcoming city events. Joanna Gee, Duarte Library, announced upcoming 
library events. 
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City Council November 26, 2024 Page | 2

6. ORAL COMMUNICATIONS - ITEMS NOT ON THE AGENDA 

Valerie Munoz, San Gabriel Basin Water Quality Authority member, congratulated incoming Duarte 
Unified School Board members and introduced herself.

Doris Anderson commended the city council and staff for their work on the beautification of the 
electrical boxes; praised the renovations set to begin at the Duarte Library; and expressed hope for 
improvements to be made to the flower beds beneath the Duarte sign. 

Alton Preston inquired about the process of renaming a street in honor of Dorothy Smith, president of 
the Duarte Service Community Council. 

Neil Furukawa discussed the RCR in Duarte Mesa Tract 2815 and 22159. 

Tom Reyes expressed concerns about the financial status of the Duarte Unified School District and the 
closure of Andres Duarte Elementary School.

Steve Hernandez stated his opinion on respecting the recent election results. 

7. CONSENT CALENDAR 

A. Motion to read all Resolutions and Ordinances presented for consideration by Title only and waive 
further reading (CC/HA/FA)

B. Approve absence(s) of City Councilmember(s) from the City Council meeting

C. Approval of Minutes - November 12, 2024 Regular Meeting (CC/HA/FA)

D. Approval of Warrants - November 26, 2024 (CC/HA/FA)

E. The Monthly Financial Report was received and filed.

F. The Public Safety Department Update was received and filed.

G. Approval of City Council Expenses.

H. Approval of Award of Contract for Professional Design Services with Elie Farah Inc. for the Completion 
of the Plans, Specifications and Cost Estimate for the FY 24-25 Street Rehabilitation Project in the 
amount of $33,800.00.

I. Acceptance of the Notice of Completion: Fiscal Year 2023-24 Citywide Asphalt Repair Project No. 24-13 
for Gentry General Engineering in the amount of $108, 046

Moved by Councilmember Martin Del Campo seconded by Councilmember Kang and carried by the 
following vote of the City Council to approve items 7.A-7.I of the Consent Calendar.

AYES: KANG, LEWIS, MARTIN DEL CAMPO, GARCIA
NOES: NONE
ABSTAIN: NONE
ABSENT: FINLAY, SCHULZ, TRUONG 

8. ITEMS REMOVED FROM CONSENT CALENDAR FOR DISCUSSION 

None.

9. PUBLIC HEARINGS 

None.

10. BUSINESS ITEMS 

A. Authorizing the Change in Service Order with Southern California Edison for 1850 Highland Avenue – 
City Yard 

Director of Parks and Recreation Enriquez provided background information on the City Yard Electrical 
Upgrades Project and detailed the preliminary work that needs to be done by Southern California 
Edison. Director Enriquez responded to questions stating that an exact timeline cannot be provided by 
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Edison until payment has been completed; Edison will coordinate with Metro on the City's behalf to 
ensure that commuters are accommodated; and more details will be announced as they become 
available.

Moved by Councilmember Kang seconded by Councilmember Martin Del Campo and carried by the 
following vote of the City Council to authorize the City Manager to execute the purchase with Southern 
California Edison for the service change at 1850 Highland Avenue (City Yard), in the amount of $67,232, 
as part of the City Yard Electrical Upgrades Project.

AYES:           KANG, LEWIS, MARTIN DEL CAMPO, GARCIA
NOES: NONE
ABSTAIN: NONE
ABSENT: FINLAY, SCHULZ, TRUONG 

B. Ordinance No. 928 amending the Duarte Municipal Code to comply with State law regarding tobacco, 
improve City enforcement of tobacco-related Municipal Code violations, and to enhance public safety, 
health and welfare

Director of Public Safety Breceda presented a staff report detailing updates that can be made to the 
Duarte Municipal Code as a result of recent changes in State law that ban flavored tobacco products and 
sales, increase penalties for violations, and otherwise enhance the City’s ability to regulate and enforce 
tobacco-related commercial and public activities. 

Moved by Councilmember Martin Del Campo seconded by Councilmember Kang and carried by the 
following vote of the City Council to approve the first reading Ordinance No. 928 amending the Duarte 
Municipal Code to comply with changes in State law, and improve regulation and enforcement regarding 
tobacco sales, consumption in public, and flavored tobacco.

AYES:           KANG, LEWIS, MARTIN DEL CAMPO, GARCIA
NOES: NONE
ABSTAIN: NONE
ABSENT: FINLAY, SCHULZ, TRUONG 

11. CONTINUATION OF ORAL COMMUNICATIONS 

None.

12. ITEMS FROM CITY COUNCIL/HOUSING AUTHORITY/FINANCING AUTHORITY MEMBERS AND CITY 
MANAGER/EXECUTIVE DIRECTOR/REPORTS OF MEETINGS ATTENDED PER GOVERNMENT CODE 
SECTION 53232.3 

Director of Public Safety Breceda reported he attended the California Association of Code Enforcement 
Officers Annual Code Conference.

Assistant City Manager Petersen reported she attended the California Public Employers Labor Relations 
Association Conference. 

City Manager Villalobos reported that he attended the Municipal Management Association of Southern 
California Conference; assisted with interviews for other organizations, attended the Liability Trust Fund 
opening workshop with the CEO office and the Sheriff's department Contract Law; and commended the 
Public Safety and Parks and Recreation department for their recent community events. 

Councilmember Martin Del Campo reported that she attended the Foothill Metro Extension meeting 
and the Duarte Community Coordinating Council Meeting; announced that Foothill Unity is accepting 
donations for the holiday season; and shared she attended the Duarte High School football celebratory 
breakfast at IHOP along with the ribbon cutting of the pickleball courts; and wished everyone a Happy 
Thanksgiving. 

Councilmember Lewis requested that the meeting be adjourned in memory of Firefighter James Taylor; 
expressed his appreciation of city staff; shared memories of spending Thanksgiving with his mom; 
invited everyone to join him at the Fred Jordan mission to volunteer; and wished everyone a Happy 
Thanksgiving.  
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Councilmember Kang shared he attended the Wild Stylez Dance competition; shared excitement over 
the progress Duarte has made in terms of Public Safety services and revitalization projects; and 
announced he would be riding in the Hollywood Christmas parade. 

Mayor Pro Tem Garcia expressed his gratitude for his family starting roots in Duarte; shared 
appreciation for the recent beautification projects; stated he attended Assemblymember Rubio's Turkey 
Giveaway event; announced the opening of Los Albetos restaurant; thanked local businesses for 
supporting the community; thanked the Parks and Recreation department for coordinating the grand 
opening of the pickleball courts; and requested that the meeting be adjourned in memory of Sandra 
Collier Carter and Rosa Garcia Aquino.

13. ADJOURNMENT 

At 8:16 p.m., the City Council adjourned the meeting in memory of James Taylor, Sandra Collier Carter, 
and Rosa Garcia Aquino.

    __________________________________
    Vinh Truong, Mayor 

_________________________________
Annette Juarez, City Clerk
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12/4/2024 11:43:23 AM Page 1 of 12

Council Warrant Register By Account
City of Duarte By Fund

Payment Dates 11/28/2024 - 12/11/2024

AmountPayment NumberDescription (Item)Vendor NameAccount Number Project Account Key

Fund: 100 - GENERAL FUND

61.855256FC Office SuppliesSTAPLES100-1605-7734

250.00220459Santa Comes to Duarte
12/19/24

DAVID WALLACH100-1020-7716

250.00220459Santa Comes to Duarte
12/18/24

DAVID WALLACH100-1020-7716

100.00220458Senior Ctr Holiday Program
Santa 12/12/2024

DAVID WALLACH100-1605-7733

2,079.585227Parking Citation Processing
8/2024

DATA TICKET INC100-1205-7761

99.375256Office SuppliesSTAPLES100-1405-7614

217.69BD25-0673Senior Ctr TV Mount/CordsHOME DEPOT CREDIT SERVICES100-1610-7618

91.63BD25-0673Teent Ctr Plumbing RepairsHOME DEPOT CREDIT SERVICES100-1610-7618

194.975256Office SuppliesSTAPLES100-1205-7614

40.76BD25-0673Beardslee Park Landscape
Project

HOME DEPOT CREDIT SERVICES100-1610-7618 202313/100-1610-7610-Park-…

434.68220439TC Winter Holiday Festival
Event Shirts

DELONG UNLIMITED SCREEN …100-1605-7735

13.19BD25-0673Lightpole Spray PaintHOME DEPOT CREDIT SERVICES100-1610-7618

135.345256Office SuppliesSTAPLES100-1805-7614

227.035256Copier PaperSTAPLES100-1825-7613

175.00220433SC Holiday Party DJRODOLFO CARDENAS100-1605-7733

131.86BD25-0673ROP Lightpole PaintHOME DEPOT CREDIT SERVICES100-1610-7618

42.89BD25-0673Trash Can Lid ChainHOME DEPOT CREDIT SERVICES100-1610-7618

40.19BD25-0673Painting SuppliesHOME DEPOT CREDIT SERVICES100-1410-7980

-231.53BD25-0673Return-LightbulbsHOME DEPOT CREDIT SERVICES100-1610-7618

350.00220455SC Christmas Program
12/13/2024

TEMPLE CITY SCHOOLS PERFO…100-1605-7733

107.04BD25-0673Caution TapeHOME DEPOT CREDIT SERVICES100-1205-7615

49.15220447Zero Bail InjunctionJONES MAYER100-1015-7686

150.00220431Emily Lepone CACO 3 yr
Certification

CALIFORNIA ANIMAL WELFARE…100-1205-7780

1,602.485221New Credit Card MachinesACTIVE NETWORK LLC100-1605-7653

30.00220448Cesar Garcia Installation Dinner
Tickets 10/26/24

KIWANIS CLUB OF DUARTE100-1005-7640

30.00220448Margaret Finlay Installation
Dinner Tkt 10/26/24

KIWANIS CLUB OF DUARTE100-1005-7642

6,666.025252General City Attorney
(Retainer) 8/2024

RUTAN & TUCKER LLP100-1015-7680

207.475252Land Value Holdings Litigation
8/2024

RUTAN & TUCKER LLP100-1015-7686

789.005252Telecommunications Legal
8/2024

RUTAN & TUCKER LLP100-1015-7686

8,927.825252General City Attorney
(Retainer) 9/2024

RUTAN & TUCKER LLP100-1015-7680

325.075252Land Value Holdings Litigation
9/2024

RUTAN & TUCKER LLP100-1015-7686

1,990.505252Royal Oaks Annexation 9/2024RUTAN & TUCKER LLP100-2120 202422-Refund Dep-Royal Oa…

6,250.005253Animal Shelter Services
11/2024

SAN GABRIEL VALLEY HUMAN…100-1205-7780

2,136.2852261001 Las Lomas Legal 10/2024CIVICA LAW GROUP, APC100-1015-7684

2,951.6052261318 Galen St Legal 10/2024CIVICA LAW GROUP, APC100-1015-7684

975.0052262352 Rim Rd Legal 10/2024CIVICA LAW GROUP, APC100-1015-7684

675.995226Mendoza v Duarte Legal
10/2024

CIVICA LAW GROUP, APC100-1015-7684

1,775.005226Tobacco Enforcement Code
Updates 10/2024

CIVICA LAW GROUP, APC100-1015-7684 202419-Code Enforcement Le…
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Council Warrant Register By Account     Payment Dates: 11/28/2024 - 12/11/2024

12/4/2024 11:43:23 AM Page 2 of 12

AmountPayment NumberDescription (Item)Vendor NameAccount Number Project Account Key

11,000.005226LASD Citations 10/2024CIVICA LAW GROUP, APC100-1015-7684

45.455226LASD Costs 10/2024CIVICA LAW GROUP, APC100-1015-7684

128.005224Fingerprint Apps 10/2024CALIFORNIA STATE DEPARTM…100-1810-7660

52.92220438Outreach Marketing Yard SignsCURO MANAGED PRINT PRO…100-1205-7980

100.00220430Emily Lepone MembershipCACEO100-1205-7612

100.00220430Juan Oseguera MembershipCACEO100-1205-7612

100.00220430Bryan Ariizumi MembershipCACEO100-1205-7612

80.00220449LA-RICS SubscriptionLA-RICS100-1205-7655

118.00BD25-0672Vehicle 29 Initial Reg-DMV FeeENTERPRISE FM TRUST100-1830-8100

88.19BD25-0672Vehicle 17 Lease/Maint
10/29/2024 - 10/31/2024

ENTERPRISE FM TRUST100-1830-8100

295.00BD25-0672Vehicle 24,25,31,33,34,35
Maint Fees 11/2024

ENTERPRISE FM TRUST100-1830-8100

394.30BD25-0672Vehicle 20 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

88.19BD25-0672Vehicle 29 Lease/Maint
10/29/2024 - 10/31/2024

ENTERPRISE FM TRUST100-1830-8100

584.85BD25-0672Vehicle 30 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

433.48BD25-0672Vehicle 23 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

1,086.65BD25-0672Vehicle 15 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

911.08BD25-0672Vehicle 29 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

911.08BD25-0672Vehicle 17 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

847.62BD25-0672Vehicle 26 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

782.73BD25-0672Vehicle 7 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

702.14BD25-0672Vehicle 11 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

431.65BD25-0672Vehicle 22 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

591.64BD25-0672Vehicle 28 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

574.64BD25-0672Vehicle 18 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

566.88BD25-0672Vehicle 14 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

556.00BD25-0672Vehicle 10 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

478.95BD25-0672Vehicle 36 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

476.29BD25-0672Vehicle 27 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

446.50BD25-0672Vehicle 19 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

578.99BD25-0672Vehicle 6 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

223.12BD25-0672Vehicle 13 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

118.00BD25-0672Vehicle 17 Initial Reg Fee-DMV
Fee

ENTERPRISE FM TRUST100-1830-8100

21,300.005233ALPR Camera Subscription
(50% Deposit)

FLOCK GROUP INC100-1205-8030

76.925251CPR StipendPAMELA ROMERO100-1605-7002

100.00220430Don Vaillancourt MembershipCACEO100-1205-7612

379.465227Admin Citation Processing
10/2024

DATA TICKET INC100-1205-7761

2,387.405227Parking Citation Processing
10/2024

DATA TICKET INC100-1205-7761

77.025255Senior Ctr Coffee SuppliesSMART & FINAL100-1610-7618
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Council Warrant Register By Account     Payment Dates: 11/28/2024 - 12/11/2024

12/4/2024 11:43:23 AM Page 3 of 12

AmountPayment NumberDescription (Item)Vendor NameAccount Number Project Account Key

840.005235Instructor Fees-Circus
Gymnastics Fall 2024

ALEJANDRO FUENTES100-1605-7736

252.75220444FY25 Holiday SignsHOLIDAY SIGNS LLC100-1825-7614

761.76220436Industrial Waste Inspections
10/2024

COUNTY OF LOS ANGELES DE…100-1405-7801

1,238.4052192024 Storm Season Sandbags THE DIRT YARD INC100-1405-7980

460,322.915245Sheriff Contract 10/2024LOS ANGELES COUNTY SHERIF…100-1205-7781

46.085255SC Thsnksgiving Breakfast
Supplies

SMART & FINAL100-1605-7733

540.005228SC Sewing InstructorHEULYN REGINA DUMAS-JOH…100-1605-7733

131.315255TC Wildstylez Snack Bar
Supplies

SMART & FINAL100-1605-7735

7,510.325222Crossing Guard Srvcs 10/27/24
- 11/9/24

ALL CITY MANAGEMENT SERV…100-1205-7782

166.515255Staff Training SnacksSMART & FINAL100-1605-7610

9,626.005262Communication & Social Media
Mgmt 11/2024

TRIPEPI SMITH & ASSOCIATES100-1020-7712

2,040.005262PEG Channel Management
Services 11/2024

TRIPEPI SMITH & ASSOCIATES100-1020-7720

61.005220Las Brisas Sweeping 11/2024FRIEDRICH ENTERPRISES INC100-1410-7810

61.005220Las Posadas Sweeping 11/2024FRIEDRICH ENTERPRISES INC100-1410-7810

154.35220438Financial Hardship/Dog Lic
Payment Plan Forms

CURO MANAGED PRINT PRO…100-1205-7613

24.99220440Meeting SuppliesDUARTE PUBLIC SAFETY PETTY…100-1205-7980

11.25220440Office WaterDUARTE PUBLIC SAFETY PETTY…100-1205-7980

8,899.005249GIS & ParcelQuest License
1/1/2025 - 12/31/2025

PARCELQUEST100-1405-7980

310.935243Otis Gordon Park Irrigation
Repairs

LANDSCAPE WAREHOUSE III100-1415-7889

2,332.40220424Instructor Fee-Karate Fall 2024360 MARTIAL ARTS ACADEMY …100-1605-7736

160.005257Emergency Generator
Inspection 11/12/2024

SUNWEST ENGINEERING100-1410-7656

109.6052552024 Turkey Trot Event
Supplies

SMART & FINAL100-1605-7734

101.955256SC Label MakerSTAPLES100-1605-7733

190.235255TC Samsgiving FoodSMART & FINAL100-1605-7735

4,000.00220435Const/Demo Deposit Refund
(Pmt#2021-400)

JOSE & ADA CORTEZ100-2126

384.005244League Conference
Transportation Reimbursement

TONEY LEWIS100-1005-7650

987.13220438Snow Nite
Promo/Advertisement

CURO MANAGED PRINT PRO…100-1605-7738

5,247.50220425Citation Revenue Tax 10/2024ALHAMBRA SUPERIOR COURT100-1205-7761

9,221.005248Public Safety LeaseMVP, LLC100-1205-7787

35.00220428Gabrielle Perkins MembershipBLACKS IN GOVERNMENT100-1605-7612

35.00220428Marilyn Mays MembershipBLACKS IN GOVERNMENT100-1605-7612

565.00220437Angela Chiaromonte 2025
Annual Conference

CSMFO100-1805-7610

150.005259Drug and/or Alcohol Srvcs
9/2024

TELUS HEALTH (US) LTD100-1810-7673

71.475255Pickleball Courts Grand
Opening Refreshments

SMART & FINAL100-1605-7980

153.855255Senior Ctr Coffee SuppliesSMART & FINAL100-1610-7618

157.485255SC Thanksgiving Party SuppliesSMART & FINAL100-1605-7733

579.125241Housing Element
Implementation (AHO) 10/1-
11/13/24

KAREN WARNER ASSOCIATES …100-1405-7965 202028-Prof.Svc-Housing Ele…

16.085255TC Samsgiving Event SuppliesSMART & FINAL100-1605-7735

3,138.54220451Annual Awards Catering
Deposit

PAUL D MCCULLOUGH JR100-1020-7711

1,971.73220446Santa Coming to Duarte T-
Shirts

JAG ENDEAVORS LLC100-1020-7716

38.965255SC Thanksgiving Party SuppliesSMART & FINAL100-1605-7733
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18.725255SC Thanksgiving Party SuppliesSMART & FINAL100-1605-7733

44.61220443Document DeliveryFEDEX100-1825-7626

80.645255Pickleball Court Grand Opening
Snacks

SMART & FINAL100-1605-7980

724.245264Brian Villalobos MMASC Conf
Hotel (Hilton Hotel)

U.S. BANK100-1010-7610

724.245264Albert Nunez MMASC Conf
Hotel (Hilton Hotel)

U.S. BANK100-1010-7610

45.005264Albert N Social Media
Strategies Webinar (CAPIO)

U.S. BANK100-1010-7610

95.005264Quarterly Staff Mtg Lunch
10/30/24 (Jersey Mikes)

U.S. BANK100-1010-7610

18.005264Online Pasadena Star News
Subscription

U.S. BANK100-1010-7612

9.995264DashPass 11/5/22024 -
12/5/2024 (DoorDash)

U.S. BANK100-1010-7980

99.6052642024 Call for Artists (Creative
West)

U.S. BANK100-1010-7980

99.005264InstaCart Subscription (1 year)U.S. BANK100-1010-7980

50.005264Dia de los Muertos Event Ads
(Facebook)

U.S. BANK100-1020-7712

19.995264Spotify MembershipU.S. BANK100-1020-7712

25.755269Brian Chau MSA
Meeting/Drone Training

U.S. BANK100-1405-7610

25.755269Marvin Carpio MSA
Meeting/Drone Training

U.S. BANK100-1405-7610

220.005269Rollabels for PlansU.S. BANK100-1405-7614

155.815269Carrier Strips (Amazon)U.S. BANK100-1405-7614

121.265269Carhartt Mens
Hoodle/Womens Hoodie
(Amazon)

U.S. BANK100-1405-7800

55.665265Employee Recognition Supplies
(Amazon)

U.S. BANK100-1020-7711

59.455265Service Pins (Brown Industries)U.S. BANK100-1020-7711

143.765265Annual Awards Candles
(Walmart.com)

U.S. BANK100-1020-7711

325.005265Turkey Feast Supplies & Raffle
Prizes (Amazon)

U.S. BANK100-1020-7711

13.215265Annual Awards Dishes (TJ
Maxx)

U.S. BANK100-1020-7711

3,897.705265FY25 Annual Membership (CA
Contract Cities)

U.S. BANK100-1025-7703

7.745265Netflix-Senior Ctr 11/4/2024 -
12/3/2024

U.S. BANK100-1605-7733

7.755265Netflix-Teen Ctr 11/4/2024 -
12/3/2024

U.S. BANK100-1605-7735

556.905265Angela C 2025 CSMFO Conf
Hotel/Airfare (Expedia)

U.S. BANK100-1805-7610

245.805265JPIA Conf Rental Car Damage
(Enterprise)

U.S. BANK100-1805-7610

180.005265Annual Gov't GAAP Update
Training (GFOA)

U.S. BANK100-1805-7610

40.605265Office Supplies/2025 Calendars
(Amazon)

U.S. BANK100-1805-7614

9.9152652025 Calendar (Amazon)U.S. BANK100-1805-7614

116.695265Thanksgiving Employee Event
Supplies (Trader Joes)

U.S. BANK100-1805-7980

232.745265Thanksgiving Employee Event
Supplies (Costco)

U.S. BANK100-1805-7980

172.665265Thanksgiving Employee Event
Supplies (Smart&Final)

U.S. BANK100-1805-7980

20.165265Kristen Petersen Mtg w/
Councilmember (El Canton)

U.S. BANK100-1810-7610
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63.385265Kristen Petersen CALPERLA
Meals (Dos Victorias)

U.S. BANK100-1810-7610

175.725265Kristen Petersen CALPERLA
Conf (Valencia/Jaran)

U.S. BANK100-1810-7610

31.435265Admin Srvcs Staff Meeting
Treats (Paris Baguette)

U.S. BANK100-1810-7610

225.675265Kristen Petersen CALPERLA
Conference (Uber)

U.S. BANK100-1810-7610

1,412.415265Kristen Petersen CALPERLA
Hotel (Monterey Bay Inn)

U.S. BANK100-1810-7610

96.005265Finance Webinar 11/7/2024 -
12/6/2024 (Zoom)

U.S. BANK100-1815-7632

849.685265Adobe Creative Cloud/Acrobat
Pro 11/13/24-12/12/24

U.S. BANK100-1815-7632

17.675266Veteran's Day Hat Stitching
(Lids)

U.S. BANK100-1020-7716

24.545266Tree Lighting Event Bags
(Amazon)

U.S. BANK100-1020-7716

32.075266Santa Coming to Duarte
Supplies (Amazon)

U.S. BANK100-1020-7716

34.955266Tree Lighting Event Donuts (A
& P Donuts)

U.S. BANK100-1020-7716

57.305266Tree Lighting Ornaments
(Amazon)

U.S. BANK100-1020-7716

128.975266Tree Lighting Supplies
(Amazon)

U.S. BANK100-1020-7716

68.635266Tree Lighting Supplies (Dollar
Tree)

U.S. BANK100-1020-7716

8.805266Tree Lighting Supplies
(Amazon)

U.S. BANK100-1020-7716

129.905266Holiday Events Candy Canes
(Amazon)

U.S. BANK100-1020-7716

140.005266Veteran's Day Flowers & Gifts
(Cynthia's)

U.S. BANK100-1020-7716

184.665266Veteran's Day Refreshments
(Porto's Bakery)

U.S. BANK100-1020-7716

248.485266Tree Lighting Pop-up Outdoor
Ornaments (Amazon)

U.S. BANK100-1020-7716

928.795266Snow Nite Straw Bales (Kruse
Feed & Supply)

U.S. BANK100-1020-7716

63.125266Snow Nite Pennant
Flags/Wristbands (Amazon)

U.S. BANK100-1020-7716

6.605266Tree Lighting Ornament Bags
(Amazon)

U.S. BANK100-1020-7716

157.505266Tree Lighting Event Treats
(Tortilleria La Paloma)

U.S. BANK100-1020-7716

347.975266Alexis Corral 2025 CPRS Conf
Airfare (Southwest)

U.S. BANK100-1605-7610

495.005266Alex Corral 2025 CPRS
Conference & Expo

U.S. BANK100-1605-7610

15.375266Staff Training Supplies (Hobby
Lobby)

U.S. BANK100-1605-7610

45.005266Manuel Enriquez Conference
Parking (Doubletree)

U.S. BANK100-1605-7610

299.405266CANVA Yearly SubscriptionU.S. BANK100-1605-7612

10.005266Paper (Cynthia's Flowers)U.S. BANK100-1605-7614

13.115266Nelci/Jeff 2025 Calendar
(Amazon)

U.S. BANK100-1605-7614

25.0952662025 Planner (Amazon)U.S. BANK100-1605-7614

105.985266Napkins,Plates & Coffee
(Amazon)

U.S. BANK100-1605-7614

20.945266Batteries (Amazon)U.S. BANK100-1605-7614

39.955266City Vehicle Car Wash (Route
66 Carwash)

U.S. BANK100-1605-7650
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232.635266Mayor's Youth Council Dinner
(Young's Gourmet)

U.S. BANK100-1605-7693

89.825266Dia de los Muertos Event Food 
(La Palmona)

U.S. BANK100-1605-7730

198.115266Rotary Breakfast Kids
Crafts/Decorations (Amazon)

U.S. BANK100-1605-7730

188.525266Dia de los Muertos Event
Supplies (Amazon)

U.S. BANK100-1605-7730

80.735266Dia de los Muertos Event
Decorations (WinnerParty)

U.S. BANK100-1605-7730

155.285266Dia de los Muertos Craft
Supplies (Muskatel's)

U.S. BANK100-1605-7730

152.525266Dia de los Muertos Event
Decorations (Hobby Lobby)

U.S. BANK100-1605-7730

200.005266Deposit-Snow Nite Face
Painting (Taylor Entertain)

U.S. BANK100-1605-7730

215.925266Halloween Howl
Staff/Volunteer Pizza
(Domino's)

U.S. BANK100-1605-7730

66.005266Dia de los Muertos Event
Tamales (Tacos El Torito)

U.S. BANK100-1605-7730

58.045266Halloween Howl Event Supplies
(Amazon)

U.S. BANK100-1605-7730

136.595266Dia de los Muertos Event
Candles (Amazon)

U.S. BANK100-1605-7730

-14.815266RETURN-Dia de los Muertos
Decorations (HobbyLobby)

U.S. BANK100-1605-7730

50.005266Dia de los Muertos Flowers
(Del Real Wholesale)

U.S. BANK100-1605-7730

94.405266Dia de los Muertos Costume
Contest Prizes (Target)

U.S. BANK100-1605-7730

199.305266Straw Bales (Kruse Feed &
Supply)

U.S. BANK100-1605-7730

-15.425266RETURN-Dia de los Muertos
Supplies (Amazon)

U.S. BANK100-1605-7730

38.045266Dia de los Muertos Event Paper
(FedEx)

U.S. BANK100-1605-7730

-24.245266RETURN-Dia de los Muertos
Supplies (Amazon)

U.S. BANK100-1605-7730

-36.365266RETURN-Halloween Howl
Supplies (Target)

U.S. BANK100-1605-7730

540.755266Dia de los Muertos Face
Painting (Susie Quino)

U.S. BANK100-1605-7730

21.905266Dia de los Muertos Event
Decorations (Dan Stamis)

U.S. BANK100-1605-7730

24.245266Dia de los Muertos Event Trays 
(Amazon)

U.S. BANK100-1605-7730

-54.465266RETURN-Halloween Howl
Supplies (Costco)

U.S. BANK100-1605-7730

25.005266Halloween Howl Pet Smart Gift
Card (Amazon)

U.S. BANK100-1605-7730

150.005266Dia de los Muertos Event
Drinks (La Paloma)

U.S. BANK100-1605-7730

-88.165266RETURN-Dia de los Muertos
Supplies (Amazon)

U.S. BANK100-1605-7730

360.505266Dia de los Muertos Event
Entertainment (NiraPerez)

U.S. BANK100-1605-7730

33.035266Dia de los Muertos Event Glue 
(Amazon)

U.S. BANK100-1605-7730

34.475266Halloween Howl Supplies
(Costco)

U.S. BANK100-1605-7730

330.605266Dia de los Muertos Flower
Stands (Amazon)

U.S. BANK100-1605-7730

32.375266Halloween Howl Event Supplies
(Amazon)

U.S. BANK100-1605-7730
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65.895266SC Thanksgiving Celebration
(Costco)

U.S. BANK100-1605-7733

224.005266SC Thanksgiving Tablecloth
Cleaning (All Star)

U.S. BANK100-1605-7733

57.845266SC Ping Pong Paddles (Amazon)U.S. BANK100-1605-7733

34.155266SC Thanksgiving Decorations
(Amazon)

U.S. BANK100-1605-7733

19.835266SC Event Craft Supplies
(Amazon)

U.S. BANK100-1605-7733

51.815266SC Copier Paper (Amazon)U.S. BANK100-1605-7733

8.945266SC Thanksgiving Celebration
(Vons)

U.S. BANK100-1605-7733

46.285266SC Halloween Tablecloths
(Amazon)

U.S. BANK100-1605-7733

144.835266SC/Staff Farewell Event
Supplies (Costco)

U.S. BANK100-1605-7733

597.695266TC Dance Outfits (Amazon)U.S. BANK100-1605-7735

100.005266TC Turkey Shoot Gift Cards
(Amazon)

U.S. BANK100-1605-7735

18.005266Excursion Bus Parking
11/21/24 (Rail Events)

U.S. BANK100-1605-7737

402.935266Excursion Dinner (Steiner's
Original)

U.S. BANK100-1605-7737

55.255266Excursion Polar Express Ticket
(Rail Productions)

U.S. BANK100-1605-7737

18.735266Youth Sports Cooler Plug
(Amazon)

U.S. BANK100-1605-7741

83.595266Basketball Equipment
(Amazon)

U.S. BANK100-1605-7741

33.065266Youth Sports Ball Pump
(Amazon)

U.S. BANK100-1605-7741

184.505266Duarte Boxing Club So Cal Club
Fee (USA Boxing)

U.S. BANK100-1605-7745

137.005266Pickleball Court Grand Opening
Coffee (Starbucks)

U.S. BANK100-1605-7980

28.065266Pickleball Court Grand Opening
Ribbon (Amazon)

U.S. BANK100-1605-7980

189.005266Pickleball Court Grand Opening
(Sweet Nothings)

U.S. BANK100-1605-7980

70.005266SC Interim Supervisor Thank
You Flowers (Cynthias)

U.S. BANK100-1605-7980

207.695266Pickleball Court Grand Opening
CC Paddles (Amazon)

U.S. BANK100-1605-7980

417.865266Lifeguard Megahones (The
Lifeguard Store)

U.S. BANK100-1610-7616

86.125266FC Uniform Storage (Walmart)U.S. BANK100-1610-7616

-242.555266RETURN (The Lifeguard Store)U.S. BANK100-1610-7616

589.845266FC Backflow Enclosure Box
(Amazon)

U.S. BANK100-1610-7618

29.125266Senior Ctr Coffee Supplies
(Walmart)

U.S. BANK100-1610-7618

41.675266Rubber Cable Protectors
(Amazon)

U.S. BANK100-1610-7618

1,634.005266Manuel Enriquez Charge Error
(Reimbursed to City)

U.S. BANK100-2121

75.005236Council Vehicle AllowanceCESAR A GARCIA100-1005-7640

75.005246Council Vehicle AllowanceTERA MARTIN DEL CAMPO100-1005-7641

75.005232Council Vehicle AllowanceMARGARET FINLAY100-1005-7642

75.005263Council Vehicle AllowanceVINH TRUONG100-1005-7643

75.005254Council Vehicle AllowanceJODY ERRANDI SCHULZ100-1005-7644

75.005240Council Vehicle AllowanceSAMUEL KANG100-1005-7648

75.005244Council Vehicle AllowanceTONEY LEWIS100-1005-7650

435.005230Health Insurance
Reimbursement

JOHN FASANA100-1825-7674
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435.00220429Health Insurance
Reimbursement

CATHERINE BRATTA100-1825-7674

566.005225Health Insurance
Reimbursement

EFREN CASTRO100-1825-7674

218.005223Health Insurance
Reimbursement

JACQUELINE BURCKHARD100-1825-7674

435.005238Health Insurance
Reimbursement

LINDA HENDERSON100-1825-7674

435.005258Health Insurance
Reimbursement

MICHAEL TARR100-1825-7674

435.005242Health Insurance
Reimbursement

JIM KIRCHNER100-1825-7674

566.005250Health Insurance
Reimbursement

TERESA RENTERIA100-1825-7674

435.005229Health Insurance
Reimbursement

STEVE ESBENSHADE100-1825-7674

549.345245Halloween Howl 10/31/2024LOS ANGELES COUNTY SHERIF…100-1205-7781

1,757.885245Tobacco Operations 10/20/24 -
10/26/24

LOS ANGELES COUNTY SHERIF…100-1205-7781 202419-Contract Law Enforc…

8,923.255260City News Winter 2024/2025
Printing

THE SAUCE CREATIVE SERVICE…100-1605-7739

7,650.005260City News Winter 2024/2025
Design/Flipbook

THE SAUCE CREATIVE SERVICE…100-1605-7739

1,750.00220450Chamber Lease 12/2024LUDECKE PROPERTY MANAG…100-1020-7710

25.00220434George Dang Concert ShareCITY OF WHITTIER100-1605-7610

25.00220434Alexis Corral Concert ShareCITY OF WHITTIER100-1605-7610

238.16220427CalPERS Conference Expense
Reimbursement

JOSIE BELLO-STREFF100-1805-7610

34.445261DART Event 11/17/22024
(Costco)

AIDA TORRES100-1205-7779

18.005261DART Event 11/17/2024 (Le
Donuts)

AIDA TORRES100-1205-7779

84.205261DART Event 11/13/2024AIDA TORRES100-1205-7779

23.235261Volunteer Steve Warner
Flowers 11/19/2024

AIDA TORRES100-1205-7980

200.00220456Wildstylez Event JudgeREBECCA TSAO100-1605-7735

50.00220441SC Softball Umpire FeeDUARTE RECREATION PETTY …100-1605-7733

700.00220442TC Winter Holiday Festival
Food

GERARDO ESTRADA100-1605-7735

945.005270Instructor Fee-Culinary Kids
Fall 2024

JOVANA VILLEGAS100-1605-7736

85.00220457Excursion Cancellation-Rose
Parade

ANN VALLEROY100-4806

15.00220454SC Floral Arrangement
Cancellation

MARILYN SKELTON100-4816

8.54220438Uniform Name TagCURO MANAGED PRINT PRO…100-1605-7610

150.00220432ROP Bldg Rent Deposit Refund
11/10/2024

ELIZABETH CALVO MARTINEZ100-2120

500.00220445CC Rent Deposit Refund
11/16/2024

RUBICELY TORRES INFANTE100-2120

500.00220452CC Rent Deposit Refund
11/23/2024

JOEL MENDOZA100-2120

1,600.00220453Const/Demo Deposit Refund
(Pmt#2022-507)

SERGEY NAZARYAN100-2126

189.00BD25-0675Museum Burglary Monitor
12/01/2024 - 2/28/2025

BAY ALARM COMPANY100-1020-7713

262.41BD25-0674Museum Fire Monitor
12/01/2024 - 2/28/2025

BAY ALARM COMPANY100-1020-7713

8,232.135237Retention-Beardslee Park
Restroom Replacement

GOLDEN SUN ENTERPRISES INC100-2127 202313/100-2127-Retention-…

Fund 100 - GENERAL FUND  Total: 674,179.09
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Fund: 220 - GAS TAX FUN

5,994.71220436Traffic Signal Maintenance
10/2024

COUNTY OF LOS ANGELES DE…220-2210-7890

386.985239Hamilton Rd Parking
Restriction Signs

JCL TRAFFIC SERVICES220-2210-7813

Fund 220 - GAS TAX FUN  Total: 6,381.69

Fund: 240 - LIGHTING AND LANDSCAPE DISTRICT FUND

580.32220436TMC-KITS Monitoring 10/2024COUNTY OF LOS ANGELES DE…240-2405-7890

784.005220Grocery Outlet Sweeping
11/2024

FRIEDRICH ENTERPRISES INC240-2426-7810

Fund 240 - LIGHTING AND LANDSCAPE DISTRICT FUND Total: 1,364.32

Fund: 290 - SUPPLEMENTAL LAW ENFORCEMENT FUND

11,941.675245Sheriff Contract 10/2024LOS ANGELES COUNTY SHERIF…290-2905-7781

Fund 290 - SUPPLEMENTAL LAW ENFORCEMENT FUND  Total: 11,941.67

Fund: 320 - AIR QUALITY MANAGEMENT FUND (AQMD)

679.61BD25-0672Vehicle 35 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

428.96BD25-0672Vehicle 24 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

567.93BD25-0672Vehicle 34 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

492.21BD25-0672Vehicle 31 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

488.87BD25-0672Vehicle 25 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

441.43BD25-0672Vehicle 33 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

Fund 320 - AIR QUALITY MANAGEMENT FUND (AQMD) Total: 3,099.01

Fund: 400 - PARK DEVELOPMENT GRANT FUND

-3,245.005231RetentionJOSE ANGEL FIERROS400-2127

64,900.005231Royal Oaks Park Gazebo
Replacement

JOSE ANGEL FIERROS400-4005-8041

Fund 400 - PARK DEVELOPMENT GRANT FUND  Total: 61,655.00

Fund: 440 - PROPOSITION A TRANSIT FUND

3,887.05523468th Installment of 3rd Bus
11/2024

FOOTHILL TRANSIT440-4405-8013

66.07BD25-0673Yard SuppliesHOME DEPOT CREDIT SERVICES440-4405-7650

21,004.745234Duarte Local Service 10/2024FOOTHILL TRANSIT440-4405-7960

-864.685234Duarte Local Service 10/2024FOOTHILL TRANSIT440-5004

738.145265Erwin Mendez CTA Conference
Hotel (Hyatt Place)

U.S. BANK440-4405-7610

143.35220426Yard SuppliesAUTOZONE440-4405-7650

223.775247CTA Conference Expense
Reimbursement

ERWIN MENDEZ440-4405-7610

-1.20BD25-0673Early Pay Discount
(Inv#800010)

HOME DEPOT CREDIT SERVICES440-4405-7650

Fund 440 - PROPOSITION A TRANSIT FUND  Total: 25,197.24

Fund: 460 - PROPOSITION C TRANSIT FUND

3,180.31523468th Installment of 3rd Bus
11/2024

FOOTHILL TRANSIT460-4605-8013

17,185.695234Duarte Local Service 10/2024FOOTHILL TRANSIT460-4605-7960

-707.465234Duarte Local Service 10/2024FOOTHILL TRANSIT460-5004

Fund 460 - PROPOSITION C TRANSIT FUND  Total: 19,658.54

Grand Total: 803,476.56
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Report Summary

Fund Summary

 Payment AmountFund

100 - GENERAL FUND 674,179.09

220 - GAS TAX FUN 6,381.69

240 - LIGHTING AND LANDSCAPE DISTRICT FUND 1,364.32

290 - SUPPLEMENTAL LAW ENFORCEMENT FUND 11,941.67

320 - AIR QUALITY MANAGEMENT FUND (AQMD) 3,099.01

400 - PARK DEVELOPMENT GRANT FUND 61,655.00

440 - PROPOSITION A TRANSIT FUND 25,197.24

460 - PROPOSITION C TRANSIT FUND 19,658.54

803,476.56Grand Total:

Account Summary

 Payment AmountAccount Number Account Name

100-1005-7640 Travel & Exp - Garcia 105.00

100-1005-7641 Travel & Exp - Martin Del… 75.00

100-1005-7642 Travel & Exp - Finlay 105.00

100-1005-7643 Travel & Exp - Truong 75.00

100-1005-7644 Travel & Exp - Schulz 75.00

100-1005-7648 Travel & Exp - Kang 75.00

100-1005-7650 Travel & Exp - Lewis 459.00

100-1010-7610 Travel, Mtgs & Conf 1,588.48

100-1010-7612 Publications and Dues 18.00

100-1010-7980 Other Expenses 208.59

100-1015-7680 City Attorney Legal 15,593.84

100-1015-7684 Code Enforcement Legal 19,559.32

100-1015-7686 Other Legal Services 1,370.69

100-1020-7710 Chamber Of Commerce 1,750.00

100-1020-7711 Employee Recognition C… 3,735.62

100-1020-7712 Community Information … 9,695.99

100-1020-7713 Historical Museum Bldg… 451.41

100-1020-7716 Special Community Even… 4,703.71

100-1020-7720 DCTV 2,040.00

100-1025-7703 Contract Cities Assoc 3,897.70

100-1205-7612 Publications and Dues 400.00

100-1205-7613 Duplications And Photos 154.35

100-1205-7614 Office Supplies 194.97

100-1205-7615 Emergency Supplies 107.04

100-1205-7655 Emergency Services 80.00

100-1205-7761 Parking Ticket Collect 10,093.94

100-1205-7779 Youth Programs 136.64

100-1205-7780 Animal Control 6,400.00

100-1205-7781 Contract Law Enforceme… 462,630.13

100-1205-7782 Crossing Guard Contract… 7,510.32

100-1205-7787 Public Safety Cntr Lease 9,221.00

100-1205-7980 Other Expenses 112.39

100-1205-8030 Other Equipment 21,300.00

100-1405-7610 Travel, Mtgs & Conf 51.50

100-1405-7614 Office Supplies 475.18

100-1405-7800 Building Department Ser… 121.26

100-1405-7801 Industrial Waste Inspect… 761.76

100-1405-7965 Professional Services 579.12

100-1405-7980 Other Expenses 10,137.40

100-1410-7656 Emergency Generator 160.00

100-1410-7810 Street Sweeping 122.00

100-1410-7980 Other Expenses 40.19

100-1415-7889 Repairs-Sports Park 310.93

100-1605-7002 Regular Salaries 76.92

100-1605-7610 Travel, Mtgs & Conf 1,128.39
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Account Summary

 Payment AmountAccount Number Account Name

100-1605-7612 Publications and Dues 369.40

100-1605-7614 Office Supplies 175.12

100-1605-7650 Vehicle Maintenance 39.95

100-1605-7653 Active Net Fees 1,602.48

100-1605-7693 Youth Council 232.63

100-1605-7730 Special Events 3,242.68

100-1605-7733 Senior Center 2,239.50

100-1605-7734 Fitness Center 171.45

100-1605-7735 Teen Center 2,377.74

100-1605-7736 Youth & Adult Recreatio… 4,117.40

100-1605-7737 Adult Excursions 476.18

100-1605-7738 Teen Excursions 987.13

100-1605-7739 Publicity 16,573.25

100-1605-7741 Sports/Playground Progr… 135.38

100-1605-7745 Boxing Program 184.50

100-1605-7980 Other Expenses 783.86

100-1610-7616 Pool Supplies 261.43

100-1610-7618 Building Supplies 1,197.99

100-1805-7610 Travel, Mtgs & Conf 1,785.86

100-1805-7614 Office Supplies 185.85

100-1805-7980 Other Expenses 522.09

100-1810-7610 Travel, Mtgs & Conf 1,928.77

100-1810-7660 Other Services 128.00

100-1810-7673 Physical Exams 150.00

100-1815-7632 Software 945.68

100-1825-7613 Duplications And Photos 227.03

100-1825-7614 Office Supplies 252.75

100-1825-7626 Postage 44.61

100-1825-7674 Retiree Health Insurance 3,960.00

100-1830-8100 Vehicle Replacement (C… 12,285.97

100-2120 Refundable Deposits 3,140.50

100-2121 Pass Through Deposits 1,634.00

100-2126 Construction and Demoli… 5,600.00

100-2127 Retention Payable 8,232.13

100-4806 Excursion Fees 85.00

100-4816 Senior Recreation Class … 15.00

220-2210-7813 Regulatory Signs 386.98

220-2210-7890 Repairs-Traffic Signal 5,994.71

240-2405-7890 Repairs-Traffic Signal 580.32

240-2426-7810 Street Sweeping 784.00

290-2905-7781 Contract Law Enforceme… 11,941.67

320-3205-8013 Vehicles (Capital) 3,099.01

400-2127 Retention Payable -3,245.00

400-4005-8041 Park Improvements (Cap… 64,900.00

440-4405-7610 Travel, Mtgs & Conf 961.91

440-4405-7650 Vehicle Maintenance 208.22

440-4405-7960 Foothill Transit Operatio… 21,004.74

440-4405-8013 Vehicles (Capital) 3,887.05

440-5004 Other Revenue -864.68

460-4605-7960 Foothill Tranist Operatio… 17,185.69

460-4605-8013 Vehicles (Capital) 3,180.31

460-5004 Other Revenue -707.46

Grand Total: 803,476.56

Project Account Summary

 Payment AmountProject Account Key

**None** 789,101.17

202028-Prof.Svc-Housing Element - Karen Warner 579.12
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Project Account Summary

 Payment AmountProject Account Key

202313/100-1610-7610-Park-Building Supplies 40.76

202313/100-2127-Retention-Beardslee Restroom 8,232.13

202419-Code Enforcement Legal-Tobacco Grant 1,775.00

202419-Contract Law Enforcement-Tobacco Grant 1,757.88

202422-Refund Dep-Royal Oaks Annexation 1,990.50

Grand Total: 803,476.56
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Council Warrant Register By Vendor
City of Duarte By Fund

Payment Dates 11/28/2024 - 12/11/2024

AmountPayable NumberDescription (Item)Vendor NameAccount Number Project Account Key

Fund: 100 - GENERAL FUND

Vendor: 5485 -  THE DIRT YARD INC

1,238.4024-M148552024 Storm Season Sandbags THE DIRT YARD INC100-1405-7980

Vendor 5485 -  THE DIRT YARD INC Total: 1,238.40

Vendor: 6691 - 360 MARTIAL ARTS ACADEMY LLC

2,332.40FALL 2024Instructor Fee-Karate Fall 2024360 MARTIAL ARTS ACADEMY …100-1605-7736

Vendor 6691 - 360 MARTIAL ARTS ACADEMY LLC Total: 2,332.40

Vendor: 5612 - ACTIVE NETWORK LLC

1,602.4811144487New Credit Card MachinesACTIVE NETWORK LLC100-1605-7653

Vendor 5612 - ACTIVE NETWORK LLC Total: 1,602.48

Vendor: 1388 - AIDA TORRES

84.2011/13/24-11/19/24DART Event 11/13/2024AIDA TORRES100-1205-7779

34.4411/13/24-11/19/24DART Event 11/17/22024
(Costco)

AIDA TORRES100-1205-7779

18.0011/13/24-11/19/24DART Event 11/17/2024 (Le
Donuts)

AIDA TORRES100-1205-7779

23.2311/13/24-11/19/24Volunteer Steve Warner
Flowers 11/19/2024

AIDA TORRES100-1205-7980

Vendor 1388 - AIDA TORRES Total: 159.87

Vendor: 4728 - ALEJANDRO FUENTES

840.0012Instructor Fees-Circus
Gymnastics Fall 2024

ALEJANDRO FUENTES100-1605-7736

Vendor 4728 - ALEJANDRO FUENTES Total: 840.00

Vendor: 3661 - ALHAMBRA SUPERIOR COURT

5,247.5011202024Citation Revenue Tax 10/2024ALHAMBRA SUPERIOR COURT100-1205-7761

Vendor 3661 - ALHAMBRA SUPERIOR COURT Total: 5,247.50

Vendor: 6117 - ALL CITY MANAGEMENT SERVICE INC

7,510.3296855Crossing Guard Srvcs 10/27/24
- 11/9/24

ALL CITY MANAGEMENT SERV…100-1205-7782

Vendor 6117 - ALL CITY MANAGEMENT SERVICE INC Total: 7,510.32

Vendor: T4311 - ANN VALLEROY

85.002002052.002Excursion Cancellation-Rose
Parade

ANN VALLEROY100-4806

Vendor T4311 - ANN VALLEROY Total: 85.00

Vendor: 5805 - BAY ALARM COMPANY

189.0021805814Museum Burglary Monitor
12/01/2024 - 2/28/2025

BAY ALARM COMPANY100-1020-7713

262.4121816812Museum Fire Monitor
12/01/2024 - 2/28/2025

BAY ALARM COMPANY100-1020-7713

Vendor 5805 - BAY ALARM COMPANY Total: 451.41

Vendor: 6539 - BLACKS IN GOVERNMENT

35.00158697-112024Gabrielle Perkins MembershipBLACKS IN GOVERNMENT100-1605-7612

35.00158698-112024Marilyn Mays MembershipBLACKS IN GOVERNMENT100-1605-7612

Vendor 6539 - BLACKS IN GOVERNMENT Total: 70.00

Vendor: 3981 - CACEO

100.00300020765Emily Lepone MembershipCACEO100-1205-7612

100.00300020767Juan Oseguera MembershipCACEO100-1205-7612

100.00300020771Bryan Ariizumi MembershipCACEO100-1205-7612

100.00300020814Don Vaillancourt MembershipCACEO100-1205-7612

Vendor 3981 - CACEO Total: 400.00
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Vendor: 6008 - CALIFORNIA ANIMAL WELFARE ASSOCIATION

150.00200006637Emily Lepone CACO 3 yr
Certification

CALIFORNIA ANIMAL WELFARE…100-1205-7780

Vendor 6008 - CALIFORNIA ANIMAL WELFARE ASSOCIATION Total: 150.00

Vendor: 0065 - CALIFORNIA STATE DEPARTMENT OF JUSTICE

128.00772905Fingerprint Apps 10/2024CALIFORNIA STATE DEPARTM…100-1810-7660

Vendor 0065 - CALIFORNIA STATE DEPARTMENT OF JUSTICE Total: 128.00

Vendor: 0028 - CATHERINE BRATTA

435.0012/2024Health Insurance
Reimbursement

CATHERINE BRATTA100-1825-7674

Vendor 0028 - CATHERINE BRATTA Total: 435.00

Vendor: 6340 - CESAR A GARCIA

75.0012/2024Council Vehicle AllowanceCESAR A GARCIA100-1005-7640

Vendor 6340 - CESAR A GARCIA Total: 75.00

Vendor: 6617 - CITY OF WHITTIER

25.001/16/2025Alexis Corral Concert ShareCITY OF WHITTIER100-1605-7610

25.001/16/2025George Dang Concert ShareCITY OF WHITTIER100-1605-7610

Vendor 6617 - CITY OF WHITTIER Total: 50.00

Vendor: 6483 - CIVICA LAW GROUP, APC

2,136.28145511001 Las Lomas Legal 10/2024CIVICA LAW GROUP, APC100-1015-7684

2,951.60145521318 Galen St Legal 10/2024CIVICA LAW GROUP, APC100-1015-7684

975.00145532352 Rim Rd Legal 10/2024CIVICA LAW GROUP, APC100-1015-7684

675.9914555Mendoza v Duarte Legal
10/2024

CIVICA LAW GROUP, APC100-1015-7684

1,775.0014556Tobacco Enforcement Code
Updates 10/2024

CIVICA LAW GROUP, APC100-1015-7684 202419-Code Enforcement Le…

11,000.0014557LASD Citations 10/2024CIVICA LAW GROUP, APC100-1015-7684

45.4514558LASD Costs 10/2024CIVICA LAW GROUP, APC100-1015-7684

Vendor 6483 - CIVICA LAW GROUP, APC Total: 19,559.32

Vendor: 2028 - COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC WORKS

761.7624111202405Industrial Waste Inspections
10/2024

COUNTY OF LOS ANGELES DE…100-1405-7801

Vendor 2028 - COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC WORKS Total: 761.76

Vendor: 4171 - CSMFO

565.00200025940Angela Chiaromonte 2025
Annual Conference

CSMFO100-1805-7610

Vendor 4171 - CSMFO Total: 565.00

Vendor: 5494 - CURO MANAGED PRINT PRODUCTION

52.9210149Outreach Marketing Yard SignsCURO MANAGED PRINT PRO…100-1205-7980

154.3510180Financial Hardship/Dog Lic
Payment Plan Forms

CURO MANAGED PRINT PRO…100-1205-7613

987.1310190Snow Nite
Promo/Advertisement

CURO MANAGED PRINT PRO…100-1605-7738

8.54HvXdNUniform Name TagCURO MANAGED PRINT PRO…100-1605-7610

Vendor 5494 - CURO MANAGED PRINT PRODUCTION Total: 1,202.94

Vendor: 5501 - DATA TICKET INC

2,079.58169829Parking Citation Processing
8/2024

DATA TICKET INC100-1205-7761

379.46171722Admin Citation Processing
10/2024

DATA TICKET INC100-1205-7761

2,387.40172408Parking Citation Processing
10/2024

DATA TICKET INC100-1205-7761

Vendor 5501 - DATA TICKET INC Total: 4,846.44

Vendor: 6434 - DAVID WALLACH

250.002391-SCTDSanta Comes to Duarte
12/18/24

DAVID WALLACH100-1020-7716

250.002391-SCTDSanta Comes to Duarte
12/19/24

DAVID WALLACH100-1020-7716
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100.002391-SCSenior Ctr Holiday Program
Santa 12/12/2024

DAVID WALLACH100-1605-7733

Vendor 6434 - DAVID WALLACH Total: 600.00

Vendor: 3838 - DELONG UNLIMITED SCREEN PRINTING

434.6822-11363TC Winter Holiday Festival
Event Shirts

DELONG UNLIMITED SCREEN …100-1605-7735

Vendor 3838 - DELONG UNLIMITED SCREEN PRINTING Total: 434.68

Vendor: 3165 - DUARTE PUBLIC SAFETY PETTY CASH

11.2511182024Office WaterDUARTE PUBLIC SAFETY PETTY…100-1205-7980

24.9911182024Meeting SuppliesDUARTE PUBLIC SAFETY PETTY…100-1205-7980

Vendor 3165 - DUARTE PUBLIC SAFETY PETTY CASH Total: 36.24

Vendor: 0311 - DUARTE RECREATION PETTY CASH

50.0011262024SC Softball Umpire FeeDUARTE RECREATION PETTY …100-1605-7733

Vendor 0311 - DUARTE RECREATION PETTY CASH Total: 50.00

Vendor: 1533 - EFREN CASTRO

566.0012/2024Health Insurance
Reimbursement

EFREN CASTRO100-1825-7674

Vendor 1533 - EFREN CASTRO Total: 566.00

Vendor: T3676 - ELIZABETH CALVO MARTINEZ

150.00R105460ROP Bldg Rent Deposit Refund
11/10/2024

ELIZABETH CALVO MARTINEZ100-2120

Vendor T3676 - ELIZABETH CALVO MARTINEZ Total: 150.00

Vendor: 6189 - ENTERPRISE FM TRUST

478.95FBN5180411Vehicle 36 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

446.50FBN5180411Vehicle 19 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

433.48FBN5180411Vehicle 23 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

88.19FBN5180411Vehicle 17 Lease/Maint
10/29/2024 - 10/31/2024

ENTERPRISE FM TRUST100-1830-8100

88.19FBN5180411Vehicle 29 Lease/Maint
10/29/2024 - 10/31/2024

ENTERPRISE FM TRUST100-1830-8100

118.00FBN5180411Vehicle 17 Initial Reg Fee-DMV
Fee

ENTERPRISE FM TRUST100-1830-8100

118.00FBN5180411Vehicle 29 Initial Reg-DMV FeeENTERPRISE FM TRUST100-1830-8100

223.12FBN5180411Vehicle 13 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

295.00FBN5180411Vehicle 24,25,31,33,34,35
Maint Fees 11/2024

ENTERPRISE FM TRUST100-1830-8100

394.30FBN5180411Vehicle 20 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

476.29FBN5180411Vehicle 27 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

782.73FBN5180411Vehicle 7 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

566.88FBN5180411Vehicle 14 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

556.00FBN5180411Vehicle 10 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

911.08FBN5180411Vehicle 29 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

911.08FBN5180411Vehicle 17 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

847.62FBN5180411Vehicle 26 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

702.14FBN5180411Vehicle 11 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

1,086.65FBN5180411Vehicle 15 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100
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584.85FBN5180411Vehicle 30 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

578.99FBN5180411Vehicle 6 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

574.64FBN5180411Vehicle 18 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

591.64FBN5180411Vehicle 28 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

431.65FBN5180411Vehicle 22 Lease/Maint
11/1/2024 - 11/30/2024

ENTERPRISE FM TRUST100-1830-8100

Vendor 6189 - ENTERPRISE FM TRUST Total: 12,285.97

Vendor: 0087 - FEDEX

44.618-690-01146Document DeliveryFEDEX100-1825-7626

Vendor 0087 - FEDEX Total: 44.61

Vendor: 6684 - FLOCK GROUP INC

21,300.00INV-51533ALPR Camera Subscription
(50% Deposit)

FLOCK GROUP INC100-1205-8030

Vendor 6684 - FLOCK GROUP INC Total: 21,300.00

Vendor: 1570 - FRIEDRICH ENTERPRISES INC

61.00208482Las Brisas Sweeping 11/2024FRIEDRICH ENTERPRISES INC100-1410-7810

61.00208483Las Posadas Sweeping 11/2024FRIEDRICH ENTERPRISES INC100-1410-7810

Vendor 1570 - FRIEDRICH ENTERPRISES INC Total: 122.00

Vendor: 6692 - GERARDO ESTRADA

700.0012/11/2024TC Winter Holiday Festival
Food

GERARDO ESTRADA100-1605-7735

Vendor 6692 - GERARDO ESTRADA Total: 700.00

Vendor: 6615 - GOLDEN SUN ENTERPRISES INC

8,232.1302-FinalRetention-Beardslee Park
Restroom Replacement

GOLDEN SUN ENTERPRISES INC100-2127 202313/100-2127-Retention-…

Vendor 6615 - GOLDEN SUN ENTERPRISES INC Total: 8,232.13

Vendor: 6002 - HEULYN REGINA DUMAS-JOHNSON

540.00SC-12/2024SC Sewing InstructorHEULYN REGINA DUMAS-JOH…100-1605-7733

Vendor 6002 - HEULYN REGINA DUMAS-JOHNSON Total: 540.00

Vendor: 3202 - HOLIDAY SIGNS LLC

252.7516224FY25 Holiday SignsHOLIDAY SIGNS LLC100-1825-7614

Vendor 3202 - HOLIDAY SIGNS LLC Total: 252.75

Vendor: 0788 - HOME DEPOT CREDIT SERVICES

217.696545526Senior Ctr TV Mount/CordsHOME DEPOT CREDIT SERVICES100-1610-7618

91.639812924Teent Ctr Plumbing RepairsHOME DEPOT CREDIT SERVICES100-1610-7618

40.767523052Beardslee Park Landscape
Project

HOME DEPOT CREDIT SERVICES100-1610-7618 202313/100-1610-7610-Park-…

13.191813339Lightpole Spray PaintHOME DEPOT CREDIT SERVICES100-1610-7618

131.865802322ROP Lightpole PaintHOME DEPOT CREDIT SERVICES100-1610-7618

42.896520482Trash Can Lid ChainHOME DEPOT CREDIT SERVICES100-1610-7618

40.190521446Painting SuppliesHOME DEPOT CREDIT SERVICES100-1410-7980

-231.53234192Return-LightbulbsHOME DEPOT CREDIT SERVICES100-1610-7618

107.047814608Caution TapeHOME DEPOT CREDIT SERVICES100-1205-7615

Vendor 0788 - HOME DEPOT CREDIT SERVICES Total: 453.72

Vendor: 3821 - JACQUELINE BURCKHARD

218.0012/2024Health Insurance
Reimbursement

JACQUELINE BURCKHARD100-1825-7674

Vendor 3821 - JACQUELINE BURCKHARD Total: 218.00

Vendor: 6031 - JAG ENDEAVORS LLC

1,971.731757Santa Coming to Duarte T-
Shirts

JAG ENDEAVORS LLC100-1020-7716

Vendor 6031 - JAG ENDEAVORS LLC Total: 1,971.73

Page 45 of 373



Council Warrant Register By Vendor     Payment Dates: 11/28/2024 - 12/11/2024

12/4/2024 11:43:51 AM Page 5 of 16

AmountPayable NumberDescription (Item)Vendor NameAccount Number Project Account Key

Vendor: 0128 - JIM KIRCHNER

435.0012/2024Health Insurance
Reimbursement

JIM KIRCHNER100-1825-7674

Vendor 0128 - JIM KIRCHNER Total: 435.00

Vendor: 6204 - JODY ERRANDI SCHULZ

75.0012/2024Council Vehicle AllowanceJODY ERRANDI SCHULZ100-1005-7644

Vendor 6204 - JODY ERRANDI SCHULZ Total: 75.00

Vendor: T4888 - JOEL MENDOZA

500.00R106048CC Rent Deposit Refund
11/23/2024

JOEL MENDOZA100-2120

Vendor T4888 - JOEL MENDOZA Total: 500.00

Vendor: 0086 - JOHN FASANA

435.0012/2024Health Insurance
Reimbursement

JOHN FASANA100-1825-7674

Vendor 0086 - JOHN FASANA Total: 435.00

Vendor: 6559 - JONES MAYER

49.15125607Zero Bail InjunctionJONES MAYER100-1015-7686

Vendor 6559 - JONES MAYER Total: 49.15

Vendor: T4886 - JOSE & ADA CORTEZ

4,000.00R93112Const/Demo Deposit Refund
(Pmt#2021-400)

JOSE & ADA CORTEZ100-2126

Vendor T4886 - JOSE & ADA CORTEZ Total: 4,000.00

Vendor: 6667 - JOSIE BELLO-STREFF

238.1610/27/24-10/30/24CalPERS Conference Expense
Reimbursement

JOSIE BELLO-STREFF100-1805-7610

Vendor 6667 - JOSIE BELLO-STREFF Total: 238.16

Vendor: T3851 - JOVANA VILLEGAS

945.00135840Instructor Fee-Culinary Kids
Fall 2024

JOVANA VILLEGAS100-1605-7736

Vendor T3851 - JOVANA VILLEGAS Total: 945.00

Vendor: 4777 - KAREN WARNER ASSOCIATES INC

579.12898Housing Element
Implementation (AHO) 10/1-
11/13/24

KAREN WARNER ASSOCIATES …100-1405-7965 202028-Prof.Svc-Housing Ele…

Vendor 4777 - KAREN WARNER ASSOCIATES INC Total: 579.12

Vendor: 0388 - KIWANIS CLUB OF DUARTE

30.0024-010Cesar Garcia Installation Dinner
Tickets 10/26/24

KIWANIS CLUB OF DUARTE100-1005-7640

30.0024-010Margaret Finlay Installation
Dinner Tkt 10/26/24

KIWANIS CLUB OF DUARTE100-1005-7642

Vendor 0388 - KIWANIS CLUB OF DUARTE Total: 60.00

Vendor: 3968 - LANDSCAPE WAREHOUSE III

310.934206933Otis Gordon Park Irrigation
Repairs

LANDSCAPE WAREHOUSE III100-1415-7889

Vendor 3968 - LANDSCAPE WAREHOUSE III Total: 310.93

Vendor: 6690 - LA-RICS

80.00DUARTEFY24/25-03 - REVISEDLA-RICS SubscriptionLA-RICS100-1205-7655

Vendor 6690 - LA-RICS Total: 80.00

Vendor: 5060 - LINDA HENDERSON

435.0012/2024Health Insurance
Reimbursement

LINDA HENDERSON100-1825-7674

Vendor 5060 - LINDA HENDERSON Total: 435.00

Vendor: 0056 - LOS ANGELES COUNTY SHERIFF'S DEPARTMENT

460,322.91251019TZSheriff Contract 10/2024LOS ANGELES COUNTY SHERIF…100-1205-7781

549.34251237MRHalloween Howl 10/31/2024LOS ANGELES COUNTY SHERIF…100-1205-7781
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1,757.88251238MRTobacco Operations 10/20/24 -
10/26/24

LOS ANGELES COUNTY SHERIF…100-1205-7781 202419-Contract Law Enforc…

Vendor 0056 - LOS ANGELES COUNTY SHERIFF'S DEPARTMENT Total: 462,630.13

Vendor: 5698 - LUDECKE PROPERTY MANAGEMENT INC

1,750.00huntplaz-1735-1224Chamber Lease 12/2024LUDECKE PROPERTY MANAG…100-1020-7710

Vendor 5698 - LUDECKE PROPERTY MANAGEMENT INC Total: 1,750.00

Vendor: 0285 - MARGARET FINLAY

75.0012/2024Council Vehicle AllowanceMARGARET FINLAY100-1005-7642

Vendor 0285 - MARGARET FINLAY Total: 75.00

Vendor: T4889 - MARILYN SKELTON

15.002002054.002SC Floral Arrangement
Cancellation

MARILYN SKELTON100-4816

Vendor T4889 - MARILYN SKELTON Total: 15.00

Vendor: 1042 - MICHAEL TARR

435.0012/2024Health Insurance
Reimbursement

MICHAEL TARR100-1825-7674

Vendor 1042 - MICHAEL TARR Total: 435.00

Vendor: 2461 - MVP, LLC

9,221.0012/2024Public Safety LeaseMVP, LLC100-1205-7787

Vendor 2461 - MVP, LLC Total: 9,221.00

Vendor: 1197 - PAMELA ROMERO

76.9212/2024CPR StipendPAMELA ROMERO100-1605-7002

Vendor 1197 - PAMELA ROMERO Total: 76.92

Vendor: 6019 - PARCELQUEST

8,899.0026492GIS & ParcelQuest License
1/1/2025 - 12/31/2025

PARCELQUEST100-1405-7980

Vendor 6019 - PARCELQUEST Total: 8,899.00

Vendor: 6334 - PAUL D MCCULLOUGH JR

3,138.541/31/2025DAnnual Awards Catering
Deposit

PAUL D MCCULLOUGH JR100-1020-7711

Vendor 6334 - PAUL D MCCULLOUGH JR Total: 3,138.54

Vendor: 6681 - REBECCA TSAO

200.0011/17/2024Wildstylez Event JudgeREBECCA TSAO100-1605-7735

Vendor 6681 - REBECCA TSAO Total: 200.00

Vendor: 6293 - RODOLFO CARDENAS

175.0012/12/2024SC Holiday Party DJRODOLFO CARDENAS100-1605-7733

Vendor 6293 - RODOLFO CARDENAS Total: 175.00

Vendor: T4893 - RUBICELY TORRES INFANTE

500.00R105985CC Rent Deposit Refund
11/16/2024

RUBICELY TORRES INFANTE100-2120

Vendor T4893 - RUBICELY TORRES INFANTE Total: 500.00

Vendor: 0196 - RUTAN & TUCKER LLP

6,666.021009470General City Attorney
(Retainer) 8/2024

RUTAN & TUCKER LLP100-1015-7680

207.471009471Land Value Holdings Litigation
8/2024

RUTAN & TUCKER LLP100-1015-7686

789.001009472Telecommunications Legal
8/2024

RUTAN & TUCKER LLP100-1015-7686

8,927.821009473General City Attorney
(Retainer) 9/2024

RUTAN & TUCKER LLP100-1015-7680

325.071009474Land Value Holdings Litigation
9/2024

RUTAN & TUCKER LLP100-1015-7686

1,990.501009475Royal Oaks Annexation 9/2024RUTAN & TUCKER LLP100-2120 202422-Refund Dep-Royal Oa…

Vendor 0196 - RUTAN & TUCKER LLP Total: 18,905.88

Vendor: 5263 - SAMUEL KANG

75.0012/2024Council Vehicle AllowanceSAMUEL KANG100-1005-7648

Vendor 5263 - SAMUEL KANG Total: 75.00
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Vendor: 6088 - SAN GABRIEL VALLEY HUMANE SOCIETY

6,250.0011/2024DAnimal Shelter Services
11/2024

SAN GABRIEL VALLEY HUMAN…100-1205-7780

Vendor 6088 - SAN GABRIEL VALLEY HUMANE SOCIETY Total: 6,250.00

Vendor: T4887 - SERGEY NAZARYAN

1,600.00R97944Const/Demo Deposit Refund
(Pmt#2022-507)

SERGEY NAZARYAN100-2126

Vendor T4887 - SERGEY NAZARYAN Total: 1,600.00

Vendor: 0209 - SMART & FINAL

77.02117211Senior Ctr Coffee SuppliesSMART & FINAL100-1610-7618

46.08557277SC Thsnksgiving Breakfast
Supplies

SMART & FINAL100-1605-7733

131.31708833TC Wildstylez Snack Bar
Supplies

SMART & FINAL100-1605-7735

166.51773377Staff Training SnacksSMART & FINAL100-1605-7610

109.601760992024 Turkey Trot Event
Supplies

SMART & FINAL100-1605-7734

190.23726099TC Samsgiving FoodSMART & FINAL100-1605-7735

71.47471377Pickleball Courts Grand
Opening Refreshments

SMART & FINAL100-1605-7980

153.85717255Senior Ctr Coffee SuppliesSMART & FINAL100-1610-7618

157.48817277SC Thanksgiving Party SuppliesSMART & FINAL100-1605-7733

16.08921833TC Samsgiving Event SuppliesSMART & FINAL100-1605-7735

38.96889966SC Thanksgiving Party SuppliesSMART & FINAL100-1605-7733

18.72058955SC Thanksgiving Party SuppliesSMART & FINAL100-1605-7733

80.64076499Pickleball Court Grand Opening
Snacks

SMART & FINAL100-1605-7980

Vendor 0209 - SMART & FINAL Total: 1,257.95

Vendor: 2688 - STAPLES

61.856008868417FC Office SuppliesSTAPLES100-1605-7734

99.376011825502Office SuppliesSTAPLES100-1405-7614

194.976012522230Office SuppliesSTAPLES100-1205-7614

135.346013687168Office SuppliesSTAPLES100-1805-7614

227.036013687168Copier PaperSTAPLES100-1825-7613

101.956017273094SC Label MakerSTAPLES100-1605-7733

Vendor 2688 - STAPLES Total: 820.51

Vendor: 0083 - STEVE ESBENSHADE

435.0012/2024Health Insurance
Reimbursement

STEVE ESBENSHADE100-1825-7674

Vendor 0083 - STEVE ESBENSHADE Total: 435.00

Vendor: 1610 - SUNWEST ENGINEERING

160.00SA-48914Emergency Generator
Inspection 11/12/2024

SUNWEST ENGINEERING100-1410-7656

Vendor 1610 - SUNWEST ENGINEERING Total: 160.00

Vendor: 6622 - TELUS HEALTH (US) LTD

150.002253890Drug and/or Alcohol Srvcs
9/2024

TELUS HEALTH (US) LTD100-1810-7673

Vendor 6622 - TELUS HEALTH (US) LTD Total: 150.00

Vendor: 6000 - TEMPLE CITY SCHOOLS PERFORMING ARTS

350.00102424SC Christmas Program
12/13/2024

TEMPLE CITY SCHOOLS PERFO…100-1605-7733

Vendor 6000 - TEMPLE CITY SCHOOLS PERFORMING ARTS Total: 350.00

Vendor: 6457 - TERA MARTIN DEL CAMPO

75.0012/2024Council Vehicle AllowanceTERA MARTIN DEL CAMPO100-1005-7641

Vendor 6457 - TERA MARTIN DEL CAMPO Total: 75.00
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Vendor: 3904 - TERESA RENTERIA

566.0012/2024Health Insurance
Reimbursement

TERESA RENTERIA100-1825-7674

Vendor 3904 - TERESA RENTERIA Total: 566.00

Vendor: 4241 - THE SAUCE CREATIVE SERVICES CORP

8,923.257286City News Winter 2024/2025
Printing

THE SAUCE CREATIVE SERVICE…100-1605-7739

7,650.007287City News Winter 2024/2025
Design/Flipbook

THE SAUCE CREATIVE SERVICE…100-1605-7739

Vendor 4241 - THE SAUCE CREATIVE SERVICES CORP Total: 16,573.25

Vendor: 6100 - TONEY LEWIS

384.0010/16/24-10/18/24League Conference
Transportation Reimbursement

TONEY LEWIS100-1005-7650

75.0012/2024Council Vehicle AllowanceTONEY LEWIS100-1005-7650

Vendor 6100 - TONEY LEWIS Total: 459.00

Vendor: 5284 - TRIPEPI SMITH & ASSOCIATES

9,626.0013544Communication & Social Media
Mgmt 11/2024

TRIPEPI SMITH & ASSOCIATES100-1020-7712

2,040.0013545PEG Channel Management
Services 11/2024

TRIPEPI SMITH & ASSOCIATES100-1020-7720

Vendor 5284 - TRIPEPI SMITH & ASSOCIATES Total: 11,666.00

Vendor: 4484 - U.S. BANK

45.0011252024BVAlbert N Social Media
Strategies Webinar (CAPIO)

U.S. BANK100-1010-7610

724.2411252024BVBrian Villalobos MMASC Conf
Hotel (Hilton Hotel)

U.S. BANK100-1010-7610

95.0011252024BVQuarterly Staff Mtg Lunch
10/30/24 (Jersey Mikes)

U.S. BANK100-1010-7610

724.2411252024BVAlbert Nunez MMASC Conf
Hotel (Hilton Hotel)

U.S. BANK100-1010-7610

18.0011252024BVOnline Pasadena Star News
Subscription

U.S. BANK100-1010-7612

9.9911252024BVDashPass 11/5/22024 -
12/5/2024 (DoorDash)

U.S. BANK100-1010-7980

99.6011252024BV2024 Call for Artists (Creative
West)

U.S. BANK100-1010-7980

99.0011252024BVInstaCart Subscription (1 year)U.S. BANK100-1010-7980

19.9911252024BVSpotify MembershipU.S. BANK100-1020-7712

50.0011252024BVDia de los Muertos Event Ads
(Facebook)

U.S. BANK100-1020-7712

25.7511252024CHMarvin Carpio MSA
Meeting/Drone Training

U.S. BANK100-1405-7610

25.7511252024CHBrian Chau MSA
Meeting/Drone Training

U.S. BANK100-1405-7610

155.8111252024CHCarrier Strips (Amazon)U.S. BANK100-1405-7614

220.0011252024CHRollabels for PlansU.S. BANK100-1405-7614

121.2611252024CHCarhartt Mens
Hoodle/Womens Hoodie
(Amazon)

U.S. BANK100-1405-7800

143.7611252024KPAnnual Awards Candles
(Walmart.com)

U.S. BANK100-1020-7711

59.4511252024KPService Pins (Brown Industries)U.S. BANK100-1020-7711

55.6611252024KPEmployee Recognition Supplies
(Amazon)

U.S. BANK100-1020-7711

13.2111252024KPAnnual Awards Dishes (TJ
Maxx)

U.S. BANK100-1020-7711

325.0011252024KPTurkey Feast Supplies & Raffle
Prizes (Amazon)

U.S. BANK100-1020-7711

3,897.7011252024KPFY25 Annual Membership (CA
Contract Cities)

U.S. BANK100-1025-7703

7.7411252024KPNetflix-Senior Ctr 11/4/2024 -
12/3/2024

U.S. BANK100-1605-7733
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7.7511252024KPNetflix-Teen Ctr 11/4/2024 -
12/3/2024

U.S. BANK100-1605-7735

245.8011252024KPJPIA Conf Rental Car Damage
(Enterprise)

U.S. BANK100-1805-7610

180.0011252024KPAnnual Gov't GAAP Update
Training (GFOA)

U.S. BANK100-1805-7610

556.9011252024KPAngela C 2025 CSMFO Conf
Hotel/Airfare (Expedia)

U.S. BANK100-1805-7610

40.6011252024KPOffice Supplies/2025 Calendars
(Amazon)

U.S. BANK100-1805-7614

9.9111252024KP2025 Calendar (Amazon)U.S. BANK100-1805-7614

172.6611252024KPThanksgiving Employee Event
Supplies (Smart&Final)

U.S. BANK100-1805-7980

232.7411252024KPThanksgiving Employee Event
Supplies (Costco)

U.S. BANK100-1805-7980

116.6911252024KPThanksgiving Employee Event
Supplies (Trader Joes)

U.S. BANK100-1805-7980

1,412.4111252024KPKristen Petersen CALPERLA
Hotel (Monterey Bay Inn)

U.S. BANK100-1810-7610

175.7211252024KPKristen Petersen CALPERLA
Conf (Valencia/Jaran)

U.S. BANK100-1810-7610

225.6711252024KPKristen Petersen CALPERLA
Conference (Uber)

U.S. BANK100-1810-7610

31.4311252024KPAdmin Srvcs Staff Meeting
Treats (Paris Baguette)

U.S. BANK100-1810-7610

20.1611252024KPKristen Petersen Mtg w/
Councilmember (El Canton)

U.S. BANK100-1810-7610

63.3811252024KPKristen Petersen CALPERLA
Meals (Dos Victorias)

U.S. BANK100-1810-7610

96.0011252024KPFinance Webinar 11/7/2024 -
12/6/2024 (Zoom)

U.S. BANK100-1815-7632

849.6811252024KPAdobe Creative Cloud/Acrobat
Pro 11/13/24-12/12/24

U.S. BANK100-1815-7632

928.7911252024MESnow Nite Straw Bales (Kruse
Feed & Supply)

U.S. BANK100-1020-7716

57.3011252024METree Lighting Ornaments
(Amazon)

U.S. BANK100-1020-7716

184.6611252024MEVeteran's Day Refreshments
(Porto's Bakery)

U.S. BANK100-1020-7716

63.1211252024MESnow Nite Pennant
Flags/Wristbands (Amazon)

U.S. BANK100-1020-7716

17.6711252024MEVeteran's Day Hat Stitching
(Lids)

U.S. BANK100-1020-7716

157.5011252024METree Lighting Event Treats
(Tortilleria La Paloma)

U.S. BANK100-1020-7716

24.5411252024METree Lighting Event Bags
(Amazon)

U.S. BANK100-1020-7716

128.9711252024METree Lighting Supplies
(Amazon)

U.S. BANK100-1020-7716

8.8011252024METree Lighting Supplies
(Amazon)

U.S. BANK100-1020-7716

6.6011252024METree Lighting Ornament Bags
(Amazon)

U.S. BANK100-1020-7716

140.0011252024MEVeteran's Day Flowers & Gifts
(Cynthia's)

U.S. BANK100-1020-7716

68.6311252024METree Lighting Supplies (Dollar
Tree)

U.S. BANK100-1020-7716

34.9511252024METree Lighting Event Donuts (A
& P Donuts)

U.S. BANK100-1020-7716

32.0711252024MESanta Coming to Duarte
Supplies (Amazon)

U.S. BANK100-1020-7716

129.9011252024MEHoliday Events Candy Canes
(Amazon)

U.S. BANK100-1020-7716
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248.4811252024METree Lighting Pop-up Outdoor
Ornaments (Amazon)

U.S. BANK100-1020-7716

495.0011252024MEAlex Corral 2025 CPRS
Conference & Expo

U.S. BANK100-1605-7610

347.9711252024MEAlexis Corral 2025 CPRS Conf
Airfare (Southwest)

U.S. BANK100-1605-7610

15.3711252024MEStaff Training Supplies (Hobby
Lobby)

U.S. BANK100-1605-7610

45.0011252024MEManuel Enriquez Conference
Parking (Doubletree)

U.S. BANK100-1605-7610

299.4011252024MECANVA Yearly SubscriptionU.S. BANK100-1605-7612

20.9411252024MEBatteries (Amazon)U.S. BANK100-1605-7614

13.1111252024MENelci/Jeff 2025 Calendar
(Amazon)

U.S. BANK100-1605-7614

10.0011252024MEPaper (Cynthia's Flowers)U.S. BANK100-1605-7614

25.0911252024ME2025 Planner (Amazon)U.S. BANK100-1605-7614

105.9811252024MENapkins,Plates & Coffee
(Amazon)

U.S. BANK100-1605-7614

39.9511252024MECity Vehicle Car Wash (Route
66 Carwash)

U.S. BANK100-1605-7650

232.6311252024MEMayor's Youth Council Dinner
(Young's Gourmet)

U.S. BANK100-1605-7693

80.7311252024MEDia de los Muertos Event
Decorations (WinnerParty)

U.S. BANK100-1605-7730

330.6011252024MEDia de los Muertos Flower
Stands (Amazon)

U.S. BANK100-1605-7730

-36.3611252024MERETURN-Halloween Howl
Supplies (Target)

U.S. BANK100-1605-7730

360.5011252024MEDia de los Muertos Event
Entertainment (NiraPerez)

U.S. BANK100-1605-7730

-24.2411252024MERETURN-Dia de los Muertos
Supplies (Amazon)

U.S. BANK100-1605-7730

-15.4211252024MERETURN-Dia de los Muertos
Supplies (Amazon)

U.S. BANK100-1605-7730

25.0011252024MEHalloween Howl Pet Smart Gift
Card (Amazon)

U.S. BANK100-1605-7730

-14.8111252024MERETURN-Dia de los Muertos
Decorations (HobbyLobby)

U.S. BANK100-1605-7730

66.0011252024MEDia de los Muertos Event
Tamales (Tacos El Torito)

U.S. BANK100-1605-7730

50.0011252024MEDia de los Muertos Flowers
(Del Real Wholesale)

U.S. BANK100-1605-7730

24.2411252024MEDia de los Muertos Event Trays 
(Amazon)

U.S. BANK100-1605-7730

21.9011252024MEDia de los Muertos Event
Decorations (Dan Stamis)

U.S. BANK100-1605-7730

540.7511252024MEDia de los Muertos Face
Painting (Susie Quino)

U.S. BANK100-1605-7730

-54.4611252024MERETURN-Halloween Howl
Supplies (Costco)

U.S. BANK100-1605-7730

136.5911252024MEDia de los Muertos Event
Candles (Amazon)

U.S. BANK100-1605-7730

89.8211252024MEDia de los Muertos Event Food 
(La Palmona)

U.S. BANK100-1605-7730

32.3711252024MEHalloween Howl Event Supplies
(Amazon)

U.S. BANK100-1605-7730

33.0311252024MEDia de los Muertos Event Glue 
(Amazon)

U.S. BANK100-1605-7730

94.4011252024MEDia de los Muertos Costume
Contest Prizes (Target)

U.S. BANK100-1605-7730

150.0011252024MEDia de los Muertos Event
Drinks (La Paloma)

U.S. BANK100-1605-7730

152.5211252024MEDia de los Muertos Event
Decorations (Hobby Lobby)

U.S. BANK100-1605-7730
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155.2811252024MEDia de los Muertos Craft
Supplies (Muskatel's)

U.S. BANK100-1605-7730

-88.1611252024MERETURN-Dia de los Muertos
Supplies (Amazon)

U.S. BANK100-1605-7730

58.0411252024MEHalloween Howl Event Supplies
(Amazon)

U.S. BANK100-1605-7730

34.4711252024MEHalloween Howl Supplies
(Costco)

U.S. BANK100-1605-7730

188.5211252024MEDia de los Muertos Event
Supplies (Amazon)

U.S. BANK100-1605-7730

38.0411252024MEDia de los Muertos Event Paper
(FedEx)

U.S. BANK100-1605-7730

198.1111252024MERotary Breakfast Kids
Crafts/Decorations (Amazon)

U.S. BANK100-1605-7730

199.3011252024MEStraw Bales (Kruse Feed &
Supply)

U.S. BANK100-1605-7730

200.0011252024MEDeposit-Snow Nite Face
Painting (Taylor Entertain)

U.S. BANK100-1605-7730

215.9211252024MEHalloween Howl
Staff/Volunteer Pizza
(Domino's)

U.S. BANK100-1605-7730

8.9411252024MESC Thanksgiving Celebration
(Vons)

U.S. BANK100-1605-7733

51.8111252024MESC Copier Paper (Amazon)U.S. BANK100-1605-7733

34.1511252024MESC Thanksgiving Decorations
(Amazon)

U.S. BANK100-1605-7733

57.8411252024MESC Ping Pong Paddles (Amazon)U.S. BANK100-1605-7733

46.2811252024MESC Halloween Tablecloths
(Amazon)

U.S. BANK100-1605-7733

144.8311252024MESC/Staff Farewell Event
Supplies (Costco)

U.S. BANK100-1605-7733

19.8311252024MESC Event Craft Supplies
(Amazon)

U.S. BANK100-1605-7733

65.8911252024MESC Thanksgiving Celebration
(Costco)

U.S. BANK100-1605-7733

224.0011252024MESC Thanksgiving Tablecloth
Cleaning (All Star)

U.S. BANK100-1605-7733

100.0011252024METC Turkey Shoot Gift Cards
(Amazon)

U.S. BANK100-1605-7735

597.6911252024METC Dance Outfits (Amazon)U.S. BANK100-1605-7735

55.2511252024MEExcursion Polar Express Ticket
(Rail Productions)

U.S. BANK100-1605-7737

18.0011252024MEExcursion Bus Parking
11/21/24 (Rail Events)

U.S. BANK100-1605-7737

402.9311252024MEExcursion Dinner (Steiner's
Original)

U.S. BANK100-1605-7737

33.0611252024MEYouth Sports Ball Pump
(Amazon)

U.S. BANK100-1605-7741

83.5911252024MEBasketball Equipment
(Amazon)

U.S. BANK100-1605-7741

18.7311252024MEYouth Sports Cooler Plug
(Amazon)

U.S. BANK100-1605-7741

184.5011252024MEDuarte Boxing Club So Cal Club
Fee (USA Boxing)

U.S. BANK100-1605-7745

137.0011252024MEPickleball Court Grand Opening
Coffee (Starbucks)

U.S. BANK100-1605-7980

189.0011252024MEPickleball Court Grand Opening
(Sweet Nothings)

U.S. BANK100-1605-7980

70.0011252024MESC Interim Supervisor Thank
You Flowers (Cynthias)

U.S. BANK100-1605-7980

207.6911252024MEPickleball Court Grand Opening
CC Paddles (Amazon)

U.S. BANK100-1605-7980

28.0611252024MEPickleball Court Grand Opening
Ribbon (Amazon)

U.S. BANK100-1605-7980
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417.8611252024MELifeguard Megahones (The
Lifeguard Store)

U.S. BANK100-1610-7616

86.1211252024MEFC Uniform Storage (Walmart)U.S. BANK100-1610-7616

-242.5511252024MERETURN (The Lifeguard Store)U.S. BANK100-1610-7616

29.1211252024MESenior Ctr Coffee Supplies
(Walmart)

U.S. BANK100-1610-7618

589.8411252024MEFC Backflow Enclosure Box
(Amazon)

U.S. BANK100-1610-7618

41.6711252024MERubber Cable Protectors
(Amazon)

U.S. BANK100-1610-7618

1,634.0011252024MEManuel Enriquez Charge Error
(Reimbursed to City)

U.S. BANK100-2121

Vendor 4484 - U.S. BANK Total: 23,833.88

Vendor: 6196 - VINH TRUONG

75.0012/2024Council Vehicle AllowanceVINH TRUONG100-1005-7643

Vendor 6196 - VINH TRUONG Total: 75.00

Fund 100 - GENERAL FUND  Total: 674,179.09

Fund: 220 - GAS TAX FUN

Vendor: 2028 - COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC WORKS

5,994.7124111202780Traffic Signal Maintenance
10/2024

COUNTY OF LOS ANGELES DE…220-2210-7890

Vendor 2028 - COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC WORKS Total: 5,994.71

Vendor: 3957 - JCL TRAFFIC SERVICES

386.98126828Hamilton Rd Parking
Restriction Signs

JCL TRAFFIC SERVICES220-2210-7813

Vendor 3957 - JCL TRAFFIC SERVICES Total: 386.98

Fund 220 - GAS TAX FUN  Total: 6,381.69

Fund: 240 - LIGHTING AND LANDSCAPE DISTRICT FUND

Vendor: 2028 - COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC WORKS

580.3224111202478TMC-KITS Monitoring 10/2024COUNTY OF LOS ANGELES DE…240-2405-7890

Vendor 2028 - COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC WORKS Total: 580.32

Vendor: 1570 - FRIEDRICH ENTERPRISES INC

784.00208481Grocery Outlet Sweeping
11/2024

FRIEDRICH ENTERPRISES INC240-2426-7810

Vendor 1570 - FRIEDRICH ENTERPRISES INC Total: 784.00

Fund 240 - LIGHTING AND LANDSCAPE DISTRICT FUND Total: 1,364.32

Fund: 290 - SUPPLEMENTAL LAW ENFORCEMENT FUND

Vendor: 0056 - LOS ANGELES COUNTY SHERIFF'S DEPARTMENT

11,941.67251019TZSheriff Contract 10/2024LOS ANGELES COUNTY SHERIF…290-2905-7781

Vendor 0056 - LOS ANGELES COUNTY SHERIFF'S DEPARTMENT Total: 11,941.67

Fund 290 - SUPPLEMENTAL LAW ENFORCEMENT FUND  Total: 11,941.67

Fund: 320 - AIR QUALITY MANAGEMENT FUND (AQMD)

Vendor: 6189 - ENTERPRISE FM TRUST

679.61FBN5180411Vehicle 35 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

428.96FBN5180411Vehicle 24 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

567.93FBN5180411Vehicle 34 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

441.43FBN5180411Vehicle 33 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

488.87FBN5180411Vehicle 25 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

492.21FBN5180411Vehicle 31 Lease 11/1/2024 -
11/30/2024

ENTERPRISE FM TRUST320-3205-8013

Vendor 6189 - ENTERPRISE FM TRUST Total: 3,099.01

Fund 320 - AIR QUALITY MANAGEMENT FUND (AQMD) Total: 3,099.01
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Fund: 400 - PARK DEVELOPMENT GRANT FUND

Vendor: 5406 - JOSE ANGEL FIERROS

-3,245.003498RetentionJOSE ANGEL FIERROS400-2127

64,900.003498Royal Oaks Park Gazebo
Replacement

JOSE ANGEL FIERROS400-4005-8041

Vendor 5406 - JOSE ANGEL FIERROS Total: 61,655.00

Fund 400 - PARK DEVELOPMENT GRANT FUND  Total: 61,655.00

Fund: 440 - PROPOSITION A TRANSIT FUND

Vendor: 1491 - AUTOZONE

143.3502814489065Yard SuppliesAUTOZONE440-4405-7650

Vendor 1491 - AUTOZONE Total: 143.35

Vendor: 1482 - ERWIN MENDEZ

223.7711/20/24-/11/22/24CTA Conference Expense
Reimbursement

ERWIN MENDEZ440-4405-7610

Vendor 1482 - ERWIN MENDEZ Total: 223.77

Vendor: 3192 - FOOTHILL TRANSIT

3,887.05SI01050168th Installment of 3rd Bus
11/2024

FOOTHILL TRANSIT440-4405-8013

21,004.74SI010502Duarte Local Service 10/2024FOOTHILL TRANSIT440-4405-7960

-864.68SI010502Duarte Local Service 10/2024FOOTHILL TRANSIT440-5004

Vendor 3192 - FOOTHILL TRANSIT Total: 24,027.11

Vendor: 0788 - HOME DEPOT CREDIT SERVICES

66.070800010Yard SuppliesHOME DEPOT CREDIT SERVICES440-4405-7650

-1.2011262024Early Pay Discount
(Inv#800010)

HOME DEPOT CREDIT SERVICES440-4405-7650

Vendor 0788 - HOME DEPOT CREDIT SERVICES Total: 64.87

Vendor: 4484 - U.S. BANK

738.1411252024KPErwin Mendez CTA Conference
Hotel (Hyatt Place)

U.S. BANK440-4405-7610

Vendor 4484 - U.S. BANK Total: 738.14

Fund 440 - PROPOSITION A TRANSIT FUND  Total: 25,197.24

Fund: 460 - PROPOSITION C TRANSIT FUND

Vendor: 3192 - FOOTHILL TRANSIT

3,180.31SI01050168th Installment of 3rd Bus
11/2024

FOOTHILL TRANSIT460-4605-8013

17,185.69SI010502Duarte Local Service 10/2024FOOTHILL TRANSIT460-4605-7960

-707.46SI010502Duarte Local Service 10/2024FOOTHILL TRANSIT460-5004

Vendor 3192 - FOOTHILL TRANSIT Total: 19,658.54

Fund 460 - PROPOSITION C TRANSIT FUND  Total: 19,658.54

Grand Total: 803,476.56
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Report Summary

Fund Summary

 Payment AmountFund

100 - GENERAL FUND 674,179.09

220 - GAS TAX FUN 6,381.69

240 - LIGHTING AND LANDSCAPE DISTRICT FUND 1,364.32

290 - SUPPLEMENTAL LAW ENFORCEMENT FUND 11,941.67

320 - AIR QUALITY MANAGEMENT FUND (AQMD) 3,099.01

400 - PARK DEVELOPMENT GRANT FUND 61,655.00

440 - PROPOSITION A TRANSIT FUND 25,197.24

460 - PROPOSITION C TRANSIT FUND 19,658.54

803,476.56Grand Total:

Account Summary

 Payment AmountAccount Number Account Name

100-1005-7640 Travel & Exp - Garcia 105.00

100-1005-7641 Travel & Exp - Martin Del… 75.00

100-1005-7642 Travel & Exp - Finlay 105.00

100-1005-7643 Travel & Exp - Truong 75.00

100-1005-7644 Travel & Exp - Schulz 75.00

100-1005-7648 Travel & Exp - Kang 75.00

100-1005-7650 Travel & Exp - Lewis 459.00

100-1010-7610 Travel, Mtgs & Conf 1,588.48

100-1010-7612 Publications and Dues 18.00

100-1010-7980 Other Expenses 208.59

100-1015-7680 City Attorney Legal 15,593.84

100-1015-7684 Code Enforcement Legal 19,559.32

100-1015-7686 Other Legal Services 1,370.69

100-1020-7710 Chamber Of Commerce 1,750.00

100-1020-7711 Employee Recognition C… 3,735.62

100-1020-7712 Community Information … 9,695.99

100-1020-7713 Historical Museum Bldg… 451.41

100-1020-7716 Special Community Even… 4,703.71

100-1020-7720 DCTV 2,040.00

100-1025-7703 Contract Cities Assoc 3,897.70

100-1205-7612 Publications and Dues 400.00

100-1205-7613 Duplications And Photos 154.35

100-1205-7614 Office Supplies 194.97

100-1205-7615 Emergency Supplies 107.04

100-1205-7655 Emergency Services 80.00

100-1205-7761 Parking Ticket Collect 10,093.94

100-1205-7779 Youth Programs 136.64

100-1205-7780 Animal Control 6,400.00

100-1205-7781 Contract Law Enforceme… 462,630.13

100-1205-7782 Crossing Guard Contract… 7,510.32

100-1205-7787 Public Safety Cntr Lease 9,221.00

100-1205-7980 Other Expenses 112.39

100-1205-8030 Other Equipment 21,300.00

100-1405-7610 Travel, Mtgs & Conf 51.50

100-1405-7614 Office Supplies 475.18

100-1405-7800 Building Department Ser… 121.26

100-1405-7801 Industrial Waste Inspect… 761.76

100-1405-7965 Professional Services 579.12

100-1405-7980 Other Expenses 10,137.40

100-1410-7656 Emergency Generator 160.00

100-1410-7810 Street Sweeping 122.00

100-1410-7980 Other Expenses 40.19

100-1415-7889 Repairs-Sports Park 310.93

100-1605-7002 Regular Salaries 76.92

100-1605-7610 Travel, Mtgs & Conf 1,128.39
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Account Summary

 Payment AmountAccount Number Account Name

100-1605-7612 Publications and Dues 369.40

100-1605-7614 Office Supplies 175.12

100-1605-7650 Vehicle Maintenance 39.95

100-1605-7653 Active Net Fees 1,602.48

100-1605-7693 Youth Council 232.63

100-1605-7730 Special Events 3,242.68

100-1605-7733 Senior Center 2,239.50

100-1605-7734 Fitness Center 171.45

100-1605-7735 Teen Center 2,377.74

100-1605-7736 Youth & Adult Recreatio… 4,117.40

100-1605-7737 Adult Excursions 476.18

100-1605-7738 Teen Excursions 987.13

100-1605-7739 Publicity 16,573.25

100-1605-7741 Sports/Playground Progr… 135.38

100-1605-7745 Boxing Program 184.50

100-1605-7980 Other Expenses 783.86

100-1610-7616 Pool Supplies 261.43

100-1610-7618 Building Supplies 1,197.99

100-1805-7610 Travel, Mtgs & Conf 1,785.86

100-1805-7614 Office Supplies 185.85

100-1805-7980 Other Expenses 522.09

100-1810-7610 Travel, Mtgs & Conf 1,928.77

100-1810-7660 Other Services 128.00

100-1810-7673 Physical Exams 150.00

100-1815-7632 Software 945.68

100-1825-7613 Duplications And Photos 227.03

100-1825-7614 Office Supplies 252.75

100-1825-7626 Postage 44.61

100-1825-7674 Retiree Health Insurance 3,960.00

100-1830-8100 Vehicle Replacement (C… 12,285.97

100-2120 Refundable Deposits 3,140.50

100-2121 Pass Through Deposits 1,634.00

100-2126 Construction and Demoli… 5,600.00

100-2127 Retention Payable 8,232.13

100-4806 Excursion Fees 85.00

100-4816 Senior Recreation Class … 15.00

220-2210-7813 Regulatory Signs 386.98

220-2210-7890 Repairs-Traffic Signal 5,994.71

240-2405-7890 Repairs-Traffic Signal 580.32

240-2426-7810 Street Sweeping 784.00

290-2905-7781 Contract Law Enforceme… 11,941.67

320-3205-8013 Vehicles (Capital) 3,099.01

400-2127 Retention Payable -3,245.00

400-4005-8041 Park Improvements (Cap… 64,900.00

440-4405-7610 Travel, Mtgs & Conf 961.91

440-4405-7650 Vehicle Maintenance 208.22

440-4405-7960 Foothill Transit Operatio… 21,004.74

440-4405-8013 Vehicles (Capital) 3,887.05

440-5004 Other Revenue -864.68

460-4605-7960 Foothill Tranist Operatio… 17,185.69

460-4605-8013 Vehicles (Capital) 3,180.31

460-5004 Other Revenue -707.46

Grand Total: 803,476.56

Project Account Summary

 Payment AmountProject Account Key

**None** 789,101.17

202028-Prof.Svc-Housing Element - Karen Warner 579.12
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Project Account Summary

 Payment AmountProject Account Key

202313/100-1610-7610-Park-Building Supplies 40.76

202313/100-2127-Retention-Beardslee Restroom 8,232.13

202419-Code Enforcement Legal-Tobacco Grant 1,775.00

202419-Contract Law Enforcement-Tobacco Grant 1,757.88

202422-Refund Dep-Royal Oaks Annexation 1,990.50

Grand Total: 803,476.56
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COMMUNITY DEVELOPMENT
STATUS REPORT
December 2024

PROJECT/PROGRAM                            STATUS

DEVELOPMENT
Wyndham Hawthorn 
Suites Hotel (1230 
Huntington Drive)

This is a two-phase project with a total of 178 rooms with 72 in 
the first phase.  Plans were submitted for the third plan check, 
those plans have been returned with only a few minor items 
remaining.  Utility plans are still in process and the 
development team is working on resolving easement issues. It is 
likely that permits will be issued before the end of December.  

Andres Duarte School This is a Duarte Unified School District (DUSD) project which 
entails the development of the Andres Duarte School site with a 
residential development.  The School District has selected a 
developer for the development: a partnership of Adept 
Development, MW Investments Group and SGV Property Fund.
The Andres Duarte school site property is 14.1 acres.  The 
preliminary plan, acted on by DUSD, includes 169 units and 
preserves a portion of Otis Gordon Park.  The property has a 
general plan and zoning of Public Facilities so any development 
of the property will require City Council approval.
The Parks & Recreation Commission reviewed the concept for 
the Otis Gordon Park rebuild at its September meeting.   
The EIR consultant has been hired.  
The Notice of EIR preparation has been issued and there will be 
a scoping meeting on January 7.  

Former Nissan 
Dealership

The Nissan dealership on the northeast corner of Buena Vista 
Street and Central Avenue has permanently closed.  Staff has 
met with the new owner to discuss possible development of the 
site.  The priority is for a new car dealership for the location.  In 
the most recent discussion with the owner’s representative, it 
was reported that the plan is to begin marketing the property in 
early 2025.
In the interim the property will be used for new car parking and 
will be well maintained. 

New Infinity/Nissan 
Dealership

Nissan has moved to the former Used Car Superstore at 1125 
Central Ave.  The Infinity brand will also be sold at this location.  
The new owner has informed Staff that future plans include 
upgrades to the building and signs.  
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Envision Ford Envision Ford at 1031 Central plans to construct a new freeway 

sign.  Permits have been issued and construction will start in 
early 2025.  The owners plan to make a significant upgrade to 
the property with a new building.  

2400 Huntington Drive The City’s Housing Authority owns the property at 2400 
Huntington Drive and has recently entered into an Exclusive 
Negotiating Agreement with Jamboree Housing to work on a 
plan for property sale and development.  The City Staff is 
working with the San Gabriel Valley COG and the San Gabriel 
Valley Regional Housing Trust on possible financial assistance 
for the development. 

1404-1414 Royal Oaks 
Drive

Shuorung Properties LLC has recently filed an application to 
construct 11 townhomes on the property at 1404-1414 Royal 
Oaks Drive, currently two single family homes.  This requires 
environmental, a general plan amendment, zone change and 
design review.  

1401 Santo Domingo A 20 unit townhome development was approved for the 
property.  The property recently was sold to a new owner that 
plans to develop the site. Plans have not yet been submitted for 
plan check. 

Metro Parking Lot Staff has been working with Metro for the past several years on 
the development of the Metro parking lot as part of the Duarte 
Station Specific Plan.  The intent is to replace the Metro parking 
into a parking structure and construct workforce housing along 
Fasana Road at Highland Avenue.  Metro is in the final stages of 
developer selection.  Metro has awarded an Exclusive 
Negotiating Agreement to Jamboree Housing.  The plan is for a 
development with between 100-120 units of multi-generation 
housing.  There is currently no schedule for development.  

Town Center North Staff has been meeting with property owners to develop a 
proposal for a complete center rehabilitation that includes new, 
upgraded facades, an upgraded parking lot and related 
improvements.  Staff has been working with a commercial 
broker team with the goal of spurring activity.  The City has 
hired an Architect and Engineer to develop a detailed concept 
plan for façade and parking lot upgrades to the center.  The City 
has approved an Exclusive Negotiating Agreement with Red 
Mountain, one of the owners in the center, to work toward the  
sale of the City’s corner property.  The goal is for the owner to 
assist the City in coordinating all of the property owners to 
participate in a comprehensive improvement of the entire 
center as a part of the development plan.  

Page 59 of 373



3

PROJECT/PROGRAM                            STATUS
Royal Oaks Annexation The Council approved the annexation, including the pre-zoning 

and related items.  LAFCO put its hearing off until its January 
meeting.  If approved, the property should be officially annexed 
in February.  

Solana at Duarte Station
1750 Fasana Road

MBK is building Solana, a 292-unit apartment building. This 
building will also be the location of the “Duarte Station” sign 
that will be an icon, located on the roof of the building.  The 
revised completion date is 2025. 

BP Charging Station
2107 Huntington Dr.

Permits have been issued and construction is in process for the 
new EV charging station on the property at the northeast 
corner of Huntington Drive and Bradbourne.  This is a new style 
of charging station that includes several charging spaces and a 
lounge area for customers that are waiting for their vehicles to 
charge.  

City of Hope
General Projects

Working with the City of Hope on various projects in process, 
such as: Hope Plaza was recently completed.  It is an 8 story, 
350,000 square foot outpatient clinic, south of the Northeast 
parking structure.  The Central Utility Plant reconstruction is in 
process and will be completed by Summer 2025 (it is located in 
the Irwindale portion of the property). 

Westminster Gardens Human Good, the owner, plans for a major campus expansion 
and has recently filed an application.  The City hired MIG to 
assist in the preparation of the specific plan amendment and 
EIR.  The request is for this expansion to accommodate up to 
600 total units; this includes assisted living and memory care 
units, and mixed use.  This project will take 12+ months, but 
Staff has had kick off meetings with the consultant and 
HumanGood and there is positive progress.  

928 Huntington Dr. A 16 unit apartment development has been approved for the 
property.  Permits have been issued and construction has 
started.   The project was put on hold while the contractor 
works out some construction details with SCE but should restart 
in the near future.  

PUBLIC WORKS
Highland Promenade This project is funded by a Measure M Grant.  It is for an 

expanded right of way along the west side of Highland Ave. that 
would have a park-like pedestrian walkway.  
The City and the property owner of 1801 Highland have 
approved an easement agreement. 
Staff discussed the right of way issue with Metro for its piece 
recently and the details will be resolved when the site 
development moves forward.  City has hired KHR to develop 
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engineering plans.    The projected construction date is Fall 
2024; however, a portion adjacent to the Metro parking lot may 
be constructed with the development on that property.   Staff 
and the City consultant are working with SCE on moving power 
poles.  
Final plans are in process.  Some details need to be resolved 
with SCE and with Metro before the project goes out to bid.  

Recreation Trail
Upgrades

Duarte was awarded a $1.6 million federal appropriation for 
accessibility and quality of life upgrades to the Donald and 
Bernice Watson Recreation Trail. This funding was included in 
the 2023 Omnibus Appropriations Bill, thanks to 
Congresswoman Napolitano.  We are still waiting to receive the 
funds as the State manages the process for how funds will be 
distributed, a process that typically takes several months.  In 
the next few months, Staff is working on finalizing paving 
details, looking to hire a landscape consultant to coordinate a 
final bid set for Parks & Recreation Commission and City Council 
review.  An aerial survey has been completed and the concept 
plan is being developed.  In coordinating with Cal Trans, the 
date that funding will be available has changed, so the project 
won’t go out to bid until early 2025 at the earliest. 
The Parks & Recreation Commission reviewed the concept plans 
in November.  

Evergreen Pedestrian 
Improvements 

This project includes pedestrian sidewalk and lighting along the 
north side of Evergreen Street and a widening of the sidewalk 
on the west side of Highland Avenue under the 210 freeway 
underpass. This project is funded through an ATP cycle 4 grant.  
The pedestrian lights have been powered up and the project is 
completed.  

Encanto Park Infiltration 
Project 

In feasibility and early design phase.  Initial plan is to locate 
structure in the park area under the soccer field .  Now that the 
JPA has been formed to manage construction and maintenance, 
the project can move forward.  The design is at 60% now and 
the JPA will be working on developing a budget.  When a final 
budget estimate is completed and the plans are at 90% 
completion or more, City Staff and the JPA will provide City 
Council an update and City Staff and the JPA will start public 
outreach.  

Annual Concrete Repair The 2024-2025 annual project work was recently completed.

Annual CDBG Curb 
Ramp Project

The 2024-2025 annual project was completed in November. 
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Huntington Drive 
Medians

The bid awarded on November 12 to FS Contractors.  The 
project should start in early  January 2025. 
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STATUS REPORT
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PROJECT/PROGRAM                            STATUS

YOUTH AND SENIOR PROGRAMS

Winter Classes 
Registration 

Registration for the Department’s winter recreational classes is now 
open on the City’s website and will remain available through the week 
of January 6. To sign up or explore the full range of winter offerings, 
visit ACCESSDUARTE.COM and click on the "City News" icon at the 
top of the page.

SPECIAL EVENTS

Winter Racquetball 
Tournament  

Join us for our first-ever Racquetball Tournament at the Fitness Center!
Whether you're a seasoned pro or new to the game, this tournament 
promises exciting rallies and unforgettable matches. It will be a small 
doubles-format tournament so find your partner and get ready to 
compete. The registration fee is $20, per team, and space is limited. 
Don’t wait, register today at ACCESSDUARTE.COM.

Santa’s Hotline

On Tuesday, December 17, we invite children to make a special call 
and enjoy a magical conversation with Santa Claus! From 3 – 5 PM, 
kids can dial (626) 386-6804 to be directly connected to the North 
Pole. If you hear a busy signal, don't worry, just keep trying within the 
event hours!

Santa Claus is 
Coming to Duarte - 
December 18 & 19

Get ready, Santa Claus is returning to Duarte this holiday season! On 
Wednesday, December 18, and Thursday, December 19, Santa will be 
cruising through the City from 5 to 9 PM. We invite children and 
families to step outside and wave hello when you hear the sirens and 
holiday jingles. To make sure you don't miss him, check out Santa’s 
route for each night at ACCESSDUARTE.COM. Plus, there, you can 
also track his progress live through the City’s "Santa Finder" starting at 
5 PM on each event night.
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Kristen Petersen, Assistant City Manager/Admin. Serv. Director

BY: Angela Chiaromonte, Financial Services Manager

SUBJECT: Receive and File Duarte Housing Successor Annual Report for 
Fiscal Year 2023-24

RECOMMENDATION: It is recommended that the City Council receive and file the Duarte 
Housing Successor Annual Report regarding the Low- and 
Moderate-Income Asset Fund pursuant to California Health and 
Safety Code Section 34176.1 (f).

FISCAL IMPACT: None

BACKGROUND
The Housing Successor Annual Report (“Report”) is a State Requirement for Housing Successors 
to Redevelopment Agencies. This Report provides the governing body of the Duarte Housing 
Authority (“Housing Authority”), in its role as Housing Successor for the Duarte Redevelopment 
Agency (“Housing Successor”), a comprehensive representation of the Housing Successor’s 
housing assets and activities. The Report is to be submitted to the California Department of 
Housing and Community Development (“HCD”) every December 31st and posted on the City of 
Duarte’s (“City”) website.

The Report must provide the Housing Successor’s Low- and Moderate-Income Housing Asset 
Fund’s (“Housing Asset Fund”) balance, deposits, expenditures, transfers, current projects, 
acquisitions, obligations, income test, senior housing test, and excess surplus test. The Housing 
Asset Fund replaced the former Agency’s Low- and Moderate-Income Housing Fund

DISCUSSION/ANALYSIS
The Report for Fiscal Year 2023-24 reflects the following findings:

-  A total of $117,954 was deposited into the Housing Asset Fund; the revenues were 
generated from interest earnings.

-  There were $8,120 in Housing Asset Fund Expenditures during FY 2023-24.

Agenda Item: 7.G. 
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- A total of $4,239,912 in assets owned by the Housing Successor was reported, assets 
consist of cash and land held for resale.

- The Housing Successor has two remaining pieces of land held for resale.  One is located in 
the parking lot at the northeast corner of Buena Vista and Huntington Drive and is being 
discussed as part of a coordinated rehabilitation project.  The other located at 2400-2404 
Huntington Drive is part of the new Affordable Housing Overlay zone and will provide an 
incentive for higher densities for affordable housing.  

- The Housing Asset Fund has an excess surplus of $1,335,399 in FY 2023-24. The Housing 
Authority must encumber any excess surplus amount within three fiscal years. The Housing 
Authority has allocated the surplus of $862,897 generated during FY 2019-20 through its 
action on November 29, 2023. At that time, the City issued an RFP soliciting affordable 
housing developers to submit proposals for the development of the City-owned property at 
2400- 2404 Huntington Drive. $900,000 from the Housing Asset Fund was set aside as an 
additional subsidy for the development of the site. In May 2024, the City selected a 
developer and entered into an exclusive negotiation agreement (“ENA”) to negotiate the 
terms of a property sale and development of the site. The City is actively working to finalize 
negotiations and allocate Housing Asset Fund amounts to the site. The 2021-2029 Housing 
Element identified the 2400-2404 Huntington site in its Residential Sites Inventory (Site 
8).

The Report will be submitted to HCD to comply with California Health and Safety Code Section 
34176.1(f).

RECOMMENDATION
It is recommended that the City Council receive and file the Duarte Housing Successor Agency 
Annual Report regarding the Housing Asset Fund pursuant to California Health and Safety Code 
Section 34176.1 (f).

FISCAL IMPACT
None

ATTACHMENTS
Attachment 1- Duarte Housing Successor Annual Report FY 2023-24

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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Section 1 Introduction 

This Fiscal Year (“FY”) 2023-24 Housing Successor Annual Report (“Report”) has been prepared 
pursuant to the California Health and Safety Code (“HSC”) Section 34176.1(f) and sets forth certain 
details of the Duarte Housing Authority (“Housing Authority” or “Housing Successor”) as the Housing 
Successor of the Duarte Redevelopment Agency (“Agency”). The Duarte Housing Authority was 
activated by the City Council in March 2011 by Resolution 11-08 for the purpose of implementing the 
City of Duarte (“City”) and former Agency’s affordable housing efforts. The Housing Authority was 
designated as the Housing Successor in January 2012 by Resolution 12-04. 

The purpose of this Report is to provide the governing body of the Housing Successor an annual report 
on the housing assets and activities of the Housing Successor under Part 1.85, Division 24 of the HSC – 
in particular, Sections 34176 and 34176.1 (“Dissolution Law”). The Report is due annually to the 
California Department of Housing and Community Development (“HCD”) by December 31st. 

1.1 Reporting Requirements 

Senate Bill (“SB”) 341 (2013-14) established that all former redevelopment agency (“RDA”) housing 
assets must be maintained in a separate fund called the Former RDA- Low- and Mod-Income Housing 
Asset Fund (“Housing Asset Fund”). HSC Section 34176.1(f) contains a series of annual reporting 
requirements for housing successor agencies regarding Housing Asset Funds. These requirements are 
presented below: 

• Revenues and Expenditures 

o Total amount deposited for the fiscal year. 
o Statement of balance at the close of the fiscal year. 
o Description of expenditures for the fiscal year, broken out as follows: 
 Rapid rehousing for homelessness prevention; 
 Administrative expenses; 
 Monitoring expenses (included as an administrative expense); 
 All other expenditures must be reported as spent for each income group as defined by SB 

341. 
o Description of any transfers to another housing successor agency for a joint project. 

• Other Assets and Active Projects 

o Description of any housing project(s) still funded through the Recognized Obligation Payment 
Schedule (“ROPS”). 

o Update on property disposition or development for any property owned by the housing successor. 
o Other “portfolio” balances, including the statutory value of any real property transferred from 

the former Agency or purchased by the Housing Asset Fund, and the value of loans and grants 
receivable. 
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o Inventory of homeownership units assisted by the former Agency or the Housing Authority, 
subject to covenants, restrictions, or an adopted program that protects the former Agency’s 
investment of monies from the Low- and Mod-Income Housing Fund. 

• Obligations & Proportionality 

o Description of any outstanding production obligations of the former Agency that are inherited by 
the Housing Authority. 

o Compliance with proportionality requirements (income group targets), which must be upheld on 
a five-year cycle. 

o Percentage of deed-restricted rental housing restricted to seniors and assisted by the entity 
assuming housing functions, the former Agency, or the county within the past ten years compared 
to the total number of units assisted by any of those three agencies. 

SB 341 also mandates that housing successor agencies conduct an independent financial audit of the 
Housing Asset Fund within six months of the end of each fiscal year. This financial audit may be included 
in the independent financial audit of the host jurisdiction. The City’s audited financials for FY 2023-24 
are projected to be completed in December 2024 and made available on the City’s website. The audited 
financials will include an audit of the Housing Asset Fund. This Report presents the activities of the 
Housing Successor for FY 2023-24. 

1.2 Expenditure Requirements 

The HSC provides the following guidelines for expenditures from the Housing Asset Fund: 

1. Administrative costs, including housing monitoring, are capped at the greater of $200,000 adjusted 
annually for inflation or 5% of the statutory value of any land owned by the housing successor agency 
and of loans and grants receivable. 

a. In the Housing Authority’s case, the greater of 5% of $896,753 ($44,837) or $263,100. For FY 
2023-24, the administrative limit is $263,100. 

2. If the former Agency did not have outstanding housing production requirements, the housing 
successor agency is authorized to spend up to $250,000 per year on homeless prevention and rapid 
rehousing services to individuals and families who are homeless or would be homeless without this 
assistance. 

a. According to the FY 2009-14 Implementation Plan for the former Agency, no Section 
33413(B) Inclusionary/Production Housing obligations were transferred to the Housing 
Successor. Therefore, the Housing Authority is allowed to make this expenditure if it chooses, 
and funding is available for such expenditures. 

3. Remaining allowable expenditures must be spent to improve housing options affordable to 
households in the following income groups: 
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a. Extremely low-income (households earning 30% or less of the Area Median Income (“AMI”) – 
A minimum of 30% spent on housing options must be spent in this category. 

b. Very low-income (households earning 31% to 60% of the AMI) – No requirements. 
c. Low-income (households earning 61% to 80% of the AMI) – A maximum of 20% spent on 

housing options may be spent in this category. 
d. No funding may be spent on moderate-income households (earning 81% to 120% of the AMI), 

as was previously authorized by redevelopment law. 

Failure to comply with the extremely low-income requirement in any five-year compliance 
period will result in the Housing Authority having to ensure that 50% of the remaining funds are 
spent on extremely low-income rental units until it is compliant. Exceeding the expenditure limit 
for lower-income households in any five-year reporting period will result in the Housing 
Authority not being able to expend any funds on that income category until it is compliant. 

Housing successor agencies must report expenditures by category each year, but compliance with 
expenditure limitations is reported at the end of each five-year compliance period. For instance, 
a housing successor agency could spend all its funds in a single year on lower-income households 
if it was 20% or less of the total expenditures during the five-year compliance period. The first 
five-year compliance period ran between July 1, 2014, and June 30, 2019, and the Housing 
Successor complied with all requirements. The second five-year compliance period ran between 
July 1, 2019, and June 30, 2024, and the Housing Successor complied with all requirements. As 
of the date of this Report, the Housing Successor has entered its third five-year compliance period 
(July 1, 2024, through June 30, 2029) and will continue to ensure it complies with expenditure 
requirements in this period.  

1.3 Assets Transferred to the Housing Successor Agency 
The City prepared the required Housing Asset Transfer Form (“HAT”) in 2012 that provided an 
inventory of all housing-related assets transferred from the former Agency to the Housing Authority 
following the dissolution of redevelopment. The Housing Asset Transfer Form, or HAT, is included as 
Appendix A in this report. The HAT was approved by the California Department of Finance (“DOF”) 
on August 1, 2013, and included: 

• Real properties; 
• Low-Mod Encumbrances; and 
• Loans/Grants Receivables; 
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Section 2 Former RDA- Low- and Mod-Income Housing Asset 
Fund 

The Former RDA’s Low- and Mod-Income Housing Asset Fund includes all assets transferred from 
the former redevelopment Agency to the Housing Authority via the HAT. 

2.1 Housing Asset Fund Deposits and Ending Balance 

As shown in Table 1, the Housing Authority deposited $117,954 into the Housing Asset Fund 
during FY 2023-24. Revenues generated were from interest earnings. 

As shown in Table 2, the Housing Asset Fund closed FY 2023-24 with approximately $4.23 million in 
assets, none of which is held to pay for enforceable obligations on the ROPS. 

Revenue Source Amount
Interest Earnings 117,954$                

Total Deposits 117,954$                

Table 1.  Fiscal Year 2023-24 Housing Asset Fund Deposits 

Source: City of Duarte, Fund 681 Trial Balance.

Balance Type (1) Amount
Cash 3,358,159$        
Land Held for Resale 881,753                 

Housing Asset Fund Ending Balance 4,239,912$        

Table 2.  Fiscal Year 2023-24 Housing Asset Fund Ending Balance 

Source: City of Duarte, Fund 681 Trial Balance & Housing Asset Transfer Form.

(1) Excludes the balance of the Silent Second loans receivable that is not a component of the audited
financials Asset Balance.
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2.2 Expenditure Limitations 

Table 3 summarizes Housing Asset fund expenditures on administrative costs and homeless prevention 
in FY 2023-24, and affordable housing activities by income level from July 1, 2019, through June 30, 
2024.  

  

There were $8,120 in Housing Asset Fund expenditures during FY 2023-24. The Housing Authority 
expenditures meet requirements for the five-year period from July 1, 2019, through June 30, 2024.  

2.3 Statutory Value of Real Properties and Loan Receivables 

The Housing Authority inherited seven (7) properties, one (1) loan, and one (1) low-mod encumbrance 
from the former Agency when it dissolved on February 1, 2012. Table 4 shows the total value of real 
properties and loans receivable. The Housing Asset Transfer Form (HAT) in Appendix A of this Report 
provides detailed information about each property and loan receivable. The total statutory value of real 
properties is $881,753 and outstanding loan receivables total $15,000, for a combined value of $896,753.  

 

Administration/ 
Monitoring

Rapid 
Rehousing

Extremely Low 
Income

 (<30% AMI)

Very Low 
Income

 (31-60% AMI)

Low Income 
(61-80% AMI)

2019-20 -$                   -$            -$                   -$                   -$                
2020-21 -                     -              -                     -                     -                  
2021-22 8,578                 -              -                     -                     -                  
2022-23 8,495                 -              -                     -                     -                  
2023-24 8,120                 -              -                     -                     -                  

Total Expenditures 25,193$             -$            -$                   -$                   -$                

SB 341 Expenditure 
Limit $263,100 $250,000

Minimum of 30% 
of Total 

Expenditures

No 
Requirements

Maximum of 
20% of Total 
Expenditures

Compliant (Yes/No) Yes Yes Yes Yes Yes
Source: City of Duarte, Fund 681 Trial Balance

Table 3.  Fiscal Year 2023-24 Housing Asset Fund Expenditures
Annual Limits Five-Year Limits

FY 2023-24 July 1, 2019 - June 30, 2024
Fiscal Year
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The City has a $1,200,000 loan deriving from the low-mod encumbrance from the former Agency when 
it dissolved on February 1, 2012. The loan does not affect the balance detailed in Table 4. The loan 
agreement was established between the Housing Authority and Southern California Presbyterian Homes 
for the development of Andres Duarte Terrace II, a forty-two (42) unit affordable senior housing 
development and one manager’s unit. Andres Duarte Terrace II completed construction in 2015. The 
loan is set to be repaid fifty-seven (57) years from December 1, 2013 (i.e., 2070), as established in the 
executed Promissory Note Secured by Deed of Trust. 

Asset Amount
Real Properties

2400 Huntington Drive (Royal Mkt. Liquor) 875,687$                 
Parking Lot Area (Rite-Aid) 6,065                          

Subtotal 881,753$                 

Loan Receivables
Silent Second Notes Receivable (One loan) 15,000$                   

Subtotal 15,000$                   
Total 896,753$                 

Table 4.  Fiscal Year 2023-24 Real Properties & Receivables

Source: City of Duarte, Duarte Housing Asset Transfer Form
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Section 3 Property Development & Disposition 

HSC Section 33334.16 requires that all real properties acquired by the Agency prior to February 1, 2012, 
and transferred to the Housing Authority be developed for affordable housing purposes or disposed of 
within five years from the date DOF approved the HAT, or August 1, 2018. However, the law allows for 
a five-year extension via adoption of a resolution, and the Housing Authority adopted a resolution 
allowing for a five-year extension. With the extension, the Housing Authority would have to sell or 
develop the remaining properties by August 1, 2023. 

Of the seven (7) real properties transferred from the Agency to the Housing Authority (pursuant to the 
HAT), two (2) have been sold and developed into affordable housing, three (3) have been sold and are 
in the process of being developed, and two (2) are in the process of being sold. The properties are 
described below. 

• 1660 & 1700 Huntington Drive 

Both properties were sold in 2013 to Southern California Presbyterian Homes (“SCPH”), an 
experienced non-profit housing developer that has been providing housing and healthcare 
services to seniors for over 50 years. The property was developed as the Andres Duarte Terrace 
II, a forty- two (42) unit affordable senior housing development for very low-income seniors, 
inclusive of one (1) manager’s unit. The property completed construction in 2015. 

• 2400- 2404 Huntington Drive  

This 20,345-square-foot property was acquired with the intent of assembling a group of 
properties to the east for a comprehensive residential development between the Elks Club and 
Las Brisas homes. The site was included in the 2021-2029 Housing Element as part of a new 
Affordable Housing Overlay (“AHO”) zone that will incentivize higher densities for affordable 
housing developments. According to the Housing Element, the AHO would be complete by 2023. 
Pursuant to HSC Section 33334.16, because the property was not developed by August 1, 2023 
(the second five-year extension deadline date to dispose or develop the property), the property 
was made available for sale. On November 28, 2023, the City issued a request for proposals 
(“RFP”) soliciting affordable housing developers to submit proposals for the development of the 
City-owned property at 2400- 2404 Huntington Drive. In May 2024, the City selected a developer 
and entered into an exclusive negotiation agreement (“ENA”) to negotiate the terms of a property 
sale and development of the site. Once the property is sold, funds from the sale shall be deposited 
into the Housing Asset Fund. 

• 1305, 1423, & 1437 Huntington Drive & Parking Lot Area 

These four properties were initially acquired to create a mixed-use town center area. 1423 and 
1437 Huntington Drive were sold on October 15, 2018, and the sale proceeds were transferred to 
the Housing Asset Fund. The sites were developed into The Huntington Apartments, a mixed-
use project with approximately 160 residential units and ground-floor commercial/retail space. 
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1305 Huntington Drive was sold in 2017 to the City, and the proceeds were transferred to the 
Housing Asset Fund in April of 2020.  

The Parking Lot Area (Assessor Parcel Number 8530-004-902) is in the process of being sold. 
The property is a 243-square-foot sliver parcel. Pursuant to HSC Section 33334.16, if the 
development of the property has not begun by August 1, 2023, the property will be made 
available for sale, and the proceeds from the sale shall be deposited into the Former RDA- Low- 
Mod-Income Housing Asset Fund. On October 2024, the City signed an ENA with one of the 
property owners in the shopping center that contains the Parking Lot Area parcel. The Parking 
Lot Area parcel will be sold through negotiations with this or another property owner within the 
shopping center.   
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Section 4 Outstanding Inclusionary & Replacement Housing 

According to the FY 2009-2014 Implementation Plan for the former Agency, no Section 33413(b) 
replacement or inclusionary/production housing obligations were transferred to the Housing Successor. 
Therefore, there are no outstanding inclusionary or replacement housing obligations of the former 
Agency to be fulfilled by the Housing Authority. 
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Section 5 Senior Housing Expenditure Proportionality 

This Report must include an accounting of deed-restricted senior rental units produced over the last ten 
years. The Housing Authority may use Housing Asset Funds to assist no more than 50% of the aggregate 
total number of senior housing units produced by the Housing Authority or former Agency during the 
past ten years. Exceeding this limitation will prohibit the use of Housing Asset Funds to subsidize any 
senior rental units in the future. 

As shown in Table 5, the Housing Authority and former Agency have assisted one (1) property where 
units are restricted to seniors in the past ten years. The property is located at 1660 & 1700 Huntington 
Drive, a forty-two (42) unit affordable senior housing development for very low-income seniors, and 
one (1) manager’s unit, which completed construction in 2015. The Housing Authority may not spend 
any additional funds to subsidize senior rental units in the future until it can ensure that no more than 
50% of the total aggregate number of rental units at all affordability levels produced within the preceding 
ten years are restricted to seniors. Within the ten-year period starting in 2015, the Housing Authority 
would have to subsidize at least forty-two (42) non-senior affordable units to meet required limitations 
and be able to subsidize additional senior units. This ten-year period is set to sunset in 2025 (i.e., FY 
2024-25). In the future, the Housing Authority will need to consider these proportionality requirements 
and subsidize units in a way that adheres to compliance requirements.   

     

Property 
Name Property Address

Senior 
Restricted Unit 

Count

Year 
Constructed/Units 

Produced
Andres Duarte Terrace II 1660 & 1700 Huntington Drive 42 2015

Total Units 42
Total Units % Senior Units 100%
Source: City of Duarte

Table 5. Deed-Restricted Rental Units Assisted Since 
Fiscal Year 2013-14
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Section 6 Excess Surplus 

Excess surplus calculations were once performed by redevelopment agencies on an annual basis and are 
intended to ensure that funds are expended to benefit low-income households in an expeditious manner. 
Funds are required to be encumbered within four years of receipt. SB 341 reinstates this calculation for 
housing successor agencies. HSC Section 34176.1(d) defines excess surplus as “an unencumbered 
amount in the account that exceeds the greater of one million dollars, or the aggregate amount deposited 
into the account during the housing successor agency’s preceding four fiscal years, whichever is greater.”  

As shown in Table 6, the Housing Asset Fund has an excess surplus of $1,335,399 as of FY 2023-24. 
The Housing Authority must encumber any excess surplus amount within three fiscal years, or the funds 
must be transferred to HCD for its Multifamily Housing Program or Joe Serna Jr. Farmworkers Housing 
Grant Program. In accordance with state legislation, it is imperative for the Housing Authority to allocate 
generated surpluses in a timely manner.  

On November 28, 2023, the City issued an RFP soliciting affordable housing developers to submit 
proposals for the development of the City-owned property at 2400- 2404 Huntington Drive. $900,000 
from the Housing Asset Fund was set aside as an additional subsidy for the development of the site. In 
May 2024, the City selected a developer and entered into an exclusive negotiation agreement (“ENA”) 
to negotiate the terms of a property sale and development of the site. The City is actively working to 
finalize negotiations and allocate Housing Asset Fund amounts to the site. 

    

Fiscal Year Deposits
Unencumbered 
Cash Balance (1)

Amounts 
Encumbered (2)

Greater of Four 
Years of Deposits 

or $1M (3)

Projected Excess 
Surplus (4)

2019-20 332,713$                2,829,368$            -                         1,966,471$             862,897$                  
2020-21 11,221                    3,162,081              -                         2,299,184               862,897                    
2021-22 5,355                      3,173,302              -                         2,239,473               933,829                    
2022-23 56,742                    3,178,657              -                         2,244,828               933,829                    
2023-24 117,954                  3,235,399              900,000             1,000,000               1,335,399                 

Source: City of Duarte, Fund 681 Trial Balance

Table 6.  Excess Surplus Projections

(1) Represents the ending balance of the prior fiscal year or the beginning balance of the current fiscal year.

(3) Excess surplus is an unencumbered amount that exceeds the greater of $1 million or the aggregate amount 
deposited during the preceding four years.

(4) Calculations are based on most current interpretation of the excess surplus calculation methodology. Excess surplus 
amounts must be encumbered within three fiscal years, or funds must be transferred to HCD for its Multifamily Housing 
Program or Joe Serna, Jr. Farmworker Housing Grant Program. Projected excess surplus is subject to change, as 
deposits for past reports are to be reviewed.

(2) $900,000 encumbered through the issuance of an RFP for the 2400 Huntington Drive property in November 2023.
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Section 7 Inventory of Homeownership Units 

AB 1793 requires this Report to include an inventory of homeownership units assisted by the former 
Agency or the Housing Successor Agency that are subject to covenants or restrictions or to an adopted 
program that protects the former Agency’s investment of moneys from the Former RDA- Low- and 
Mod-Income Housing Fund. As shown in Table 7, there is one (1) homeownership property assisted by 
the former Agency that is subject to homeownership affordability covenants. Affordability covenants 
for this property will expire in FY 2024-25. 

   

Address Assisted 
Units

Covenant 
Recorded Covenant Expires

1236 Carmel Court 1 5/1/2000 5/1/2025
Total 1

Table 7. Homeownership Units Assisted by Former RDA

Source: City of Duarte
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Section 8 Deposits from City to Agency Loan Repayments 

HSC Section 34191.4(b)(3)(C) requires that 20% of any loan repayment made from a redevelopment 
successor agency to a city, for a loan that a city made to a former redevelopment agency, be deducted 
from the loan repayment amount and transferred to the Housing Asset Fund.  

The Housing Authority does not have any loans made from the former Agency to the City or Housing 
Authority that require a 20% set aside. However, the Housing Asset Fund was receiving payments for a 
Supplemental Education Revenue Augmentation Fund (“SERAF”). The SERAF loan was repaid and is 
no longer receivable. 
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APPENDIX A – Housing Asset Transfer Form  
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Former Redevelopment Agency: Duarte Redevelopment Agency

Successor Agency to the Former 
Redevelopment Agency: City of Duarte

Entity Assuming the Housing Functions
of the former Redevelopment Agency: Duarte Housing Authority

Entity Assuming the Housing Functions
Contact Name: Kristen Petersen Title Assistant City Manager Phone 626/357-7931 x212 petersenk@accessduarte.com

Entity Assuming the Housing Functions
Contact Name:  Title  Phone

The following Exhibits noted with an X in the box are included as part of this inventory of housing assets:

Exhibit A - Real Property X

Exhibit B- Personal Property

Exhibit C - Low-Mod Encumbrances X

Exhibit D - Loans/Grants Receivables X

Exhibit E - Rents/Operations

Exhibit F- Rents

Exhibit G - Deferrals

Prepared By: Roger A. Cathey

Date Prepared: 7/26/2012

E-Mail Address

E-Mail Address

All assets transferred to the entity assuming the housing functions between February 1, 2012 and the date the exhibits were created are included in this housing assets list.

DEPARTMENT OF FINANCE 

HOUSING ASSETS LIST

ASSEMBLY BILL X1 26 AND ASSEMBLY BILL 1484

(Health and Safety Code Section 34176)

Page 1 of 8
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Exhibit A - Real Property

Item #

Carrying Value 

of Asset

Total 

square 

footage

Is the 

property 

encumbere

d by a low-

mod 

housing 

covenant?

Source 

of low-

mod 

housing 

covenant  

b/

Date of 

transfer 

to 

Housing 

Success

or 

Agency

Construction 

or acquisition 

cost funded 

with Low-Mod 

Housing Fund 

monies

Constructi

on or 

acquisition 

costs 

funded 

with other 

RDA funds

Constructi

on or 

acquisition 

costs 

funded 

with non-

RDA funds

Date of 

constructio

n or 

acquisition 

by the 

former RDA

Interest in 

real property 

(option to 

purchase, 

easement, 

etc.)

1
2              522,742     6,980 no Note 1 2/1/2012 522,742           $0 $0 5/14/2003 yes
3              875,687   20,000 no Note 1 2/1/2012 875,687           $0 $0 12/19/2003 yes
4              707,210   18,030 no Note 1 2/1/2012 707,210           $0 $0 4/2/2009 yes
5                  6,065        254 no Note 1 2/1/2012 6,065               $0 $0 1/18/2006 yes

6              218,055     9,890 no Note 1 2/1/2012 218,055           $0 $0 4/3/2003 yes

7
8              624,979   26,136 no Note 1 2/1/2012 624,979           $0 $0 4/8/1999 yes

9              646,555   29,621 no Note 1 2/1/2012 646,555           $0 $0 1/12/2001 yes

10           1,388,040   26,136 no Note 1 2/1/2012 1,388,040        $0                -   10/5/2011 yes

11
12

Note:  To the extent that DOF may determine any asset listed in this Exhibit A should be listed on another Exhibit, the Duarte Housing Successor Entity hereby incorporates those assets into that Exhibit.

Note 1 - Authorized by Health and Safety Code section 33334.2, 33334.3 and other appliccble housing-related provisions fo the California Redevelopment Law and Hosuing Authority Law.

 

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

Type of 

Asset  

a/

a/  Asset types may include low-mod housing, mixed-income housing, low-mod housing with commercial space, mixed-income housing with commercial space.

2400-2404 Huntington Drive (Royal Mkt Liquor)  APN 8604012910, 8604012911  Legal Desc. TR=13436 LOT 13, Null: TR=13436 LOT 14, Null; 

Square 

footage 

reserved 

for low-

mod 

housing

b/  May include California Redevelopment Law, tax credits, state bond indentures, and federal funds requirements.

        26,136 

        29,621 

        26,136 

Legal Title and Description

          6,980 
        20,000 

Former Affordable Housing Fund

1660 Huntington Drive (VFW Hall)  APN 8530023913   Legal Desc.  TR=13185 LOT 29 , null

1423 Huntington Drive (Anita Motel), APN 8530004901   Legal Desc.  M R 6-80-82 LAND DESC IN DOC 0076019, 010112,POR OF LOT 12 IN SEC 

30 T1N R10W 

        18,030 
             254 

          9,890 

1415 Huntington Drive (Burger King)  APN 8530004069   Legal Desc.  SUB OF THE RANCHO AZUSA DE DUARTE, LOT COM AT SW COR OF 

LOT 63 TR NO 29062 

1305 Huntington Drive (Western Dental)  APN 8530004903   Legal Desc. PM 96-80-81 LOT 2 

Parking Lot Area - Rite Aid (Dunn Property) APN 8530-004-902  Legal Desc. PM 37-43 FOR DESC SEE ASSESSOR'S MAPS, POR OF LOT 1 

Housing Authority Fund

1700 Huntington Drive (Stratford Arm)  APN 8530023912   Legal Desc.  MR 6-80-82 LAND DESC IN DOC 955405, 030404 POR OF LOT 15 IN SEC 

30 T1N R10W 

1437 Huntington Drive (Duarte Trailer Park)  APN 8530004900   Legal Desc.  SUB OF RANCHO AZUSA DE DUARTE POR OF, LOT 12 IN SEC 30 

T1N R10W 

Land
Land
Land
Land

Land

Land

Land

Land
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Exhibit B - Personal Property

Item #

Carrying Value 

of Asset

Date of 

transfer to 

Housing 

Successor 

Agency

Acquisition 

cost funded 

with Low-Mod 

Housing Fund 

monies

Acquisition costs 

funded with 

other RDA funds

Acquisition 

costs funded 

with non-RDA 

funds

Date of 

acquisition by 

the former RDA

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

Type of Asset  a/ Description

None

a/  Asset types any personal property provided in residences, including 
furniture and appliances, all housing-related files and loan documents, 
office supplies, software licenses, and mapping programs, that were 
acquired for low and moderate income housing purposes, either by 
purchase or through a loan, in whole or in part, with any source of funds.

Note:  To the extent that DOF may determine any asset listed in this Exhibit B should be listed on another Exhibit, the 
Duarte Housing Successor Entity hereby incorporates those assets into that Exhibit.
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Exhibit C - Low-Mod Encumbrances

Item #

Contractual 

counterparty

Total amount 

currently 

owed for the 

Enforceable 

Obligation

Is the property 

encumbered by 

a low-mod 

housing 

covenant?

Source of low-

mod housing 

covenant  b/

Current 

owner of 

the property

Construction or 

acquisition cost 

funded with 

Low-Mod 

Housing Fund 

monies

Construction or 

acquisition costs 

funded with 

other RDA funds

Construction 

or acquisition 

costs funded 

with non-RDA 

funds

Date of construction 

or acquisition of the 

property

1

Southern California 

Presbyterian 

Homes
$1,200,000

yes, pursuant to 

OA/DDA
Note 1

Former RDA,

SA
$1,200,000 $8,000,000 4/3/2003, 5/14/2003

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

Note:  To the extent that DOF may determine any asset listed in this Exhibit C should be listed on another Exhibit, the Duarte Housing Successor Entity hereby incorporates those assets into that Exhibit.

a/  May include low-mod housing, mixed-income housing, low-mod housing with 

commercial space, mixed-income housing with commercial space.

b/  May include California Redevelopment Law, tax credits, state bond indentures, and 

federal funds requirements.

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

Date contract for 

Enforceable 

Obligation was 

executed

Type of housing built 

or acquired with 

enforceably 

obligated funds  a/

43 units of Senior 

Affordable Housing
7/27/2010
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Exhibit D - Loans/Grants Receivables

Item #

Amount of the loan 

or grant

Date the loan or 

grant was issued

Purpose for which the funds 

were loaned or granted

Are there 

contractual 

requirements 

specifying the 

purposes for which 

the funds may be 

used?

Repayment date, if the funds are for a 

loan

Interest rate 

of loan

Current 

outstanding 

loan balance

1 12,000                   03/07/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 12,000       

2 12,500                   04/11/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 12,500       

3 12,000                   02/28/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 12,000       

4 11,000                   05/07/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 11,000       

5 10,000                   02/02/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 10,000       

6 13,000                   02/08/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 13,000       

7 7,500                     12/26/95 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 7,500         

8 10,000                   02/29/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 10,000       

9 15,000                   12/18/95 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

10 15,000                   12/04/95 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

11 15,000                   12/22/95 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

12 15,000                   05/01/00 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

13 15,000                   12/22/95 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

14 15,000                   04/09/99 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

15 15,000                   02/27/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

16 12,500                   03/07/96 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 12,500       

17 15,000                   12/16/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

18 15,000                   04/18/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

19 15,000                   04/15/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

20 15,000                   04/26/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

21 15,000                   06/10/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

22 15,000                   04/25/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

23 15,000                   05/16/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

24 15,000                   05/23/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

25 15,000                   09/19/97 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

26 15,000                   04/10/98 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

27 15,000                   06/02/98 Housing Assistance, silent second Yes
be required before that date, based on certain 

circumstances Note 1 15,000       

Note 1 - interest, if any, is calculated based on sale price of property and other factors, if the property is sold before date of forgiveness.

Note 2 -  To the extent that DOF may determine any asset listed in this Exhibit D should be listed on another Exhibit, the Duarte Housing Successor Entity hereby incorporates those assets into that Exhibit.

yes

yes

Homeowner

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

yes

yes

yes

yes

yes

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Homeowner

Was the Low-Mod 

Housing Fund 

amount issued for a 

loan or a grant?

Person or entity to whom 

the loan or grant was 

issued

yes
Homeowner

yes

yes

yes

yes

Homeowner

yes

yes

yes

yes

yes

yes

Homeowner

Homeowner

yes

yes

yes

Homeowner

yes

yes

yes

yes

yes

yes
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Exhibit E - Rents/Operations

Item #

Type of property 

with which they 

payments are 

associated  b/

Property 

owner

Entity that 

collects the 

payments

Entity to which 

the collected 

payments are 

ultimately 

remitted

Purpose for 

which the 

payments are 

used

Is the property 

encumbered 

by a low-mod 

housing 

covenant?

Source of low-

mod housing 

covenant  c/

Item # from Exhibit A the 

rent/operation is 

associated with (if 

applicable)

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

None

c/  May include California Redevelopment Law, tax credits, state bond indentures, 

and federal funds requirements.

b/  May include low-mod housing, mixed-income housing, low-mod housing with 

commercial space, mixed-income housing with commercial space.

a/  May include revenues from rents, operation of properties, residual receipt 

payments from developers, conditional grant repayments, costs savings and 

proceeds from refinancing, and principal and interest payments from homebuyers 

subject to enforceable income limits.

Note:  To the extent that DOF may determine any asset listed in this Exhibit E should be listed on another Exhibit, the Duarte Housing Successor Entity hereby incorporates those assets into 

that Exhibit.

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

Type of payment  a/
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Exhibit F - Rents

Item #

Type of property 

with which the 

payments are 

associated  b/

Property 

owner

Entity that 

collects the 

payments

Entity to which 

the collected 

payments are 

ultimately 

remitted

Purpose for 

which the 

payments are 

used

Is the property 

encumbered 

by a low-mod 

housing 

covenant?

Source of low-

mod housing 

covenant  c/

Item # from Exhibit A 

the rent is associated 

with (if applicable)

1

2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

b/  May include low-mod housing, mixed-income housing, low-mod housing with 

commercial space, mixed-income housing with commercial space.

c/  May include California Redevelopment Law, tax credits, state bond indentures, 

and federal funds requirements.

Type of payment  a/

None

a/  May include rents or home loan payments.

Note:  To the extent that DOF may determine any asset listed in this Exhibit F should be listed on another Exhibit, the Duarte Housing Successor Entity hereby incorporates those assets into 

that Exhibit.
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Exhibit G - Deferrals

Item #

Fiscal year in 

which funds 

were deferred

Amount 

deferred

Interest rate 

at which 

funds were 

to be repaid

Current 

amount owed

Date upon which 

funds were to be 

repaid

1

2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20

City of Duarte

Inventory of Assets Received Pursuant to Health and Safety Code section 34176 (a) (2) 

Purpose for which 

funds were deferred

None

Note:  To the extent that DOF may determine any asset listed in this Exhibit G should be listed on another Exhibit, the
Duarte Housing Successor Entity hereby incorporates those assets into that Exhibit.

Page 8 of 8

Page 89 of 373



AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Manuel Enriquez, Director of Parks and Recreation

SUBJECT: Notice of Completion: Royal Oaks Park Gazebo Replacement, 
Project (24-9)

RECOMMENDATION: Staff recommends City Council authorize the Notice of Completion 
for the Royal Oaks Park Gazebo Replacement Project in the amount 
of $64,900.

FISCAL IMPACT: Project budgeted in Fiscal Year 2024/25 from Park Improvements 
Capital line (400-4005-8041).

BACKGROUND
At the City Council meeting on April 23, 2024, the Council awarded the contract for the Royal 
Oaks Park Gazebo Replacement Project (24-9) to FS Contractors, Inc. for $64,900, plus a 10% 
contingency. The contract covered the labor, equipment, and machinery required to remove the 
existing structure, install a new concrete foundation, and assemble a 15’x15’ Americana-style 
Navajo shelter with four posts, complete with rain gutters and downspouts.

The project was generally completed without issues, though there was a slight delay due to the 
shelter's manufacturing. The new gazebo’s color scheme complements the nearby playground 
structure at the park site, and it is now open for reservations and being enjoyed by residents.

RECOMMENDATION
Staff recommends City Council authorize the Notice of Completion for the Royal Oaks Park 
Gazebo Replacement Project in the amount of $64,900.

FISCAL IMPACT
Project budgeted in Fiscal Year 2024/25 from Park Improvements Capital line (400-4005-8041).

ATTACHMENTS

1. Notice of Completion

Agenda Item: 7.H. 
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2

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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RECORDING REQUESTED BY:

CITY OF DUARTE
WHEN RECORDED MAIL TO THIS ADDRESS:

CITY CLERK
CITY OF DUARTE

1600 Huntington Dr.
Duarte, CA 91010

                   SPACE ABOVE THIS LINE RESERVED FOR RECORDER'S USE

NOTICE OF COMPLETION
NOTICE IS HEREBY GIVEN THAT:

1. The undersigned is OWNER or AGENT of the OWNER of the interest or estate stated below in the property hereinafter described.

2. The full name of the OWNER is: CITY OF DUARTE
3. The full address of the OWNER is: 1600 Huntington Dr. Duarte, CA 91010
4. The nature of the interest or estate of the undersigned is: (i.e., In Fee.) Fee 
5. A work of improvement on the property hereinafter described was COMPLETED on November 27, 2024.
6. The work of improvement completed is described as follows: Royal Oaks Park Gazebo Replacement Project
7. The name of the original contractor, if any, for such work of improvement is:  FS Contractors, Inc.
8. The street address of said property is: 2627 Royal Oaks Drive
9. The property on which said work of improvement was completed is in the City of Duarte, County of LOS ANGELES, State of 

CALIFORNIA, and is described as follows: The removal of the existing shelter and installation of a new concrete 
foundation and one 15’x15’ Americana-style Navajo shelter.

CITY OF DUARTE

         Signature of Owner or agent: Brian Villalobos, City Manager

VERIFICATION

I, the undersigned, declare under penalty of perjury under the laws of the State of California, that I am the City Manager of the 
City of Duarte of the aforesaid interest or estate in the property described in the above Notice, that I have read the said Notice, that 
I know and understand the contents thereof, and that the facts stated therein are true and correct.

____________ at Duarte, California
                  Brian Villalobos, City Manager
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Kristen Petersen, Assistant City Manager/Admin. Serv. Director

BY: Michelle Brown, Human Resources Specialist

SUBJECT: Salary Increase Adjusting the Hourly Rate Schedule for Compliance 
with New Minimum Wage Requirements effective January 1, 2025

RECOMMENDATION: It is recommended that the City Council approve Resolution No. 24-
23 adjusting the hourly rate schedule for compliance with the new 
minimum wage requirements as shown on the attached Citywide 
Salary and Pay Schedule that is attached as Exhibit A

FISCAL IMPACT: The fiscal impact is estimated to be approximately $10,400 and will 
be included in the Mid-year budget adjustments in February 2025.

BACKGROUND

In May 2016, the California legislature passed an unprecedented statewide minimum wage hike 
plan that took place over a six year span for employers with 26 to increase minimum wage to 
$15.00 per hour, which went into effect on January 1, 2022.  The rate will be adjusted annually for 
inflation based on the national consumer price index for urban wage earners and clerical workers 
(CPI-W) with the highest raise allowed in any one year being 3.5 percent. 

On July 31, 2024, the Director of the Department of Finance for the State of California Department 
of Industrial Relations certified that based on the annual inflation rate from 7/1/2023-6/30/2024 
the state hourly minimum wage must be increased to $16.50 per hour, effective January 1, 2025.

DISCUSSION/ANALYSIS

As part of the progression of wage hikes, as of January 1, 2025, the minimum wage will increase 
to $16.50 per hour.  Thus, eleven of the City’s existing part time positions (Aerobics Instructor, 
Assistant Boxing Trainer, College Intern, Computer Lab Technician, Custodian, Lifeguard, 
Lifeguard/Instructor, Pool Manager, Recreation Leader, Recreation Specialist, and Trail 
Maintenance Crew) needed salary adjustments.  All part time salaries were surveyed by staff and 

Agenda Item: 7.I.
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2

adjusted as needed to meet minimum wage regulations and also remain competitive in the 
surrounding job market.

On November 14, 2023, City Council approved Ordinance No. 920 to increase City Council 
salaries, pursuant to Government Code section 36516. As such, the salary schedule has been 
updated to reflect this increase from $550.00 per month to $995.50 per month, effective December 
10, 2024.

Attached please find Resolution No. 24-23 adjusting the hourly rate schedule for eleven part time 
positions on the City-Wide Salary and Pay Schedule and updating the City Council salaries.  The 
new schedule would go into effect on January 1, 2025.

RECOMMENDATION

It is recommended that the City Council approve the attached Resolution No. 24-23, adjusting the 
hourly rate schedule for compliance with the new minimum wage requirements and updating the 
City Council salaries as shown on the attached City-Wide Salary and Pay Schedule that is attached 
as Exhibit A.

FISCAL IMPACT

The fiscal impact is estimated to be approximately $10,400 and will be included in the Mid-year 
budget adjustments in February 2025.

ATTACHMENTS

Resolution No. 24-23 and Exhibit A – Salary Schedule Effective January 1, 2025.

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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RESOLUTION NO. 24-23

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DUARTE, 
ADJUSTING THE HOURLY RATE SCHEDULE FOR COMPLIANCE 
WITH THE NEW MINIMUM WAGE REQUIREMENTS

BE IT RESOLVED by the City Council of the City of Duarte, County of Los Angeles, 
State of California, as follows:

Section 1.   The City Council of the City approved and adopted one consolidated 
and comprehensive publicly available pay schedule, containing all established employee 
positions and pay rates, in accordance with the requirements of California Code of 
Regulations, Title 2, Section 570.5.

Section 2. On July 31, 2024, the Director of the Department of Finance for the State 
of California Department of Industrial Relations certified that based on the annual inflation rate 
from 7/1/2023-6/30/2024, under Labor Code section 1182.12(c)(3)(A), the state hourly minimum 
wage must be increased, effective January 1, 2025, to $16.50 per hour.  Thus, eleven of the 
City’s existing part time positions (Aerobics Instructor, Assistant Boxing Trainer, College Intern, 
Computer Lab Technician, Custodian, Lifeguard, Lifeguard/Instructor, Pool Manager, 
Recreation Leader, Recreation Specialist, and Trail Maintenance Crew) wage ranges and steps 
are hereby adjusted on the attached Citywide Salary and Pay Schedule as Exhibit A.

Section 3. All resolutions, or portions thereof, previously adopted by the City 
Council and found to be in conflict with the provisions of this resolution are hereby repealed.

Section 4. This resolution will become effective January 1, 2025.  The Mayor shall 
sign this resolution and the City Clerk shall attest and certify to the passage and adoption thereof.

PASSED, APPROVED, AND ADOPTED this 10th day of December 2024.

_________________________________
Vinh Truong 
Mayor

APPROVED AS TO FORM:

_______________________________
Thai Viet Phan
City Attorney
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ATTEST:

_______________________________
Annette Juarez
City Clerk

STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) ss.
CITY OF DUARTE )

I, Annette Juarez, City Clerk of the City of Duarte, County of Los Angeles, State of 
California, hereby attest to the above signature and certify that Resolution No. 24-23 was 
adopted by the City Council of said City of Duarte at a regular meeting of said Council held on 
the 10th day of December 2024, by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

Annette Juarez
City Clerk
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Exhibit A

POSITION Hourly Monthly Annually
City Councilmember  (eff. 12/10/2024) 995.50$    11,946$    
City Manager 113.57$  19,685$    236,223$ 

DEPARTMENT HEAD / DIVISION MANAGER - UNREPRESENTED
Step A Step B Step C Step D Step E Step F Step G

POSITION Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly
Assistant City Manager 86.13$     14,929$    89.20$      15,461$  92.26$     15,993$  95.32$     16,521$  98.36$     17,048$  101.42$  17,579$  104.47$  18,108$  
Human Resources Manager 46.40$     8,042$      48.14$      8,345$     49.87$     8,645$     51.59$     8,943$     53.34$     9,245$     55.06$     9,543$     56.80$     9,846$     

MANAGEMENT & PROFESSIONAL EMPLOYEES - SEIU LOCAL 721
Step A Step B Step C Step D Step E Step F Step G

POSITION Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly
Assistant Civil Engineer 41.95$     7,271$      43.29$      7,504$     44.61$     7,732$     45.94$     7,964$     47.26$     8,192$     48.61$     8,426$     49.94$     8,656$     
Assistant to the City Manager 55.32$     9,589$      56.94$      9,870$     58.55$     10,149$  60.18$     10,432$  61.81$     10,713$  63.44$     10,996$  65.09$     11,282$  
Associate Civil Engineer 47.01$     8,148$      48.73$      8,447$     50.45$     8,744$     52.18$     9,045$     53.89$     9,341$     55.62$     9,641$     57.35$     9,940$     
Associate Planner 43.82$     7,595$      45.29$      7,851$     46.78$     8,108$     48.27$     8,367$     49.76$     8,624$     51.25$     8,883$     52.75$     9,143$     
City Clerk 52.60$     9,118$      54.13$      9,383$     55.65$     9,646$     57.18$     9,912$     58.69$     10,173$  60.23$     10,440$  61.76$     10,705$  
Deputy City Manager 60.85$     10,547$    62.65$      10,858$  64.42$     11,165$  66.21$     11,477$  67.99$     11,785$  69.79$     12,097$  71.59$     12,410$  
Director of Community Development 78.31$     13,574$    81.34$      14,099$  84.36$     14,622$  87.39$     15,148$  90.42$     15,672$  93.43$     16,195$  96.46$     16,721$  
Director of Parks & Recreation 74.22$     12,864$    76.63$      13,283$  79.04$     13,701$  81.46$     14,119$  83.87$     14,538$  86.28$     14,956$  88.70$     15,374$  
Director of Public Safety Services 74.22$     12,864$    76.63$      13,283$  79.04$     13,701$  81.46$     14,119$  83.87$     14,538$  86.28$     14,956$  88.70$     15,374$  
Facilities Maintenance Supervisor 39.11$     6,779$      40.61$      7,040$     42.12$     7,301$     43.61$     7,560$     45.11$     7,820$     46.62$     8,081$     48.12$     8,340$     
Field Services Manager 58.34$     10,111$    60.32$      10,456$  62.30$     10,798$  64.28$     11,143$  66.26$     11,484$  68.24$     11,829$  70.24$     12,175$  
Financial Services Manager 55.92$     9,692$      57.64$      9,991$     59.43$     10,301$  61.26$     10,619$  63.16$     10,947$  65.11$     11,286$  67.12$     11,635$  
Planning Manager 62.50$     10,834$    64.49$      11,179$  66.47$     11,522$  68.46$     11,867$  70.46$     12,213$  72.44$     12,556$  74.43$     12,900$  
Public Safety Manager 62.50$     10,834$    64.49$      11,179$  66.47$     11,522$  68.46$     11,867$  70.46$     12,213$  72.44$     12,556$  74.43$     12,900$  
Public Works Manager 59.04$     10,233$    60.90$      10,555$  62.75$     10,877$  64.62$     11,202$  66.48$     11,523$  68.35$     11,848$  70.23$     12,172$  
Recreation Manager 55.65$     9,646$      57.54$      9,974$     59.50$     10,313$  61.52$     10,664$  63.61$     11,026$  65.78$     11,401$  68.02$     11,789$  
Recreation Supervisor 39.11$     6,779$      40.61$      7,040$     42.12$     7,301$     43.61$     7,560$     45.12$     7,821$     46.62$     8,081$     48.12$     8,342$     
Senior Planner 54.65$     9,473$      56.38$      9,772$     58.11$     10,073$  59.84$     10,373$  61.56$     10,671$  63.29$     10,971$  65.03$     11,271$  
Transportation Supervisor 42.62$     7,388$      44.31$      7,680$     46.03$     7,978$     47.72$     8,272$     49.42$     8,567$     51.14$     8,864$     52.84$     9,160$     

CITY OF DUARTE CITY-WIDE SALARY AND PAY SCHEDULE
Effective January 1, 2025 unless otherwise stated
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GENERAL EMPLOYEES - SEIU LOCAL 721
Step A Step B Step C Step D Step E Step F Step G

POSITION Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly
Accountant 37.01$     6,415$      38.16$      6,614$     39.34$     6,819$     40.55$     7,029$     41.81$     7,248$     43.10$     7,471$     44.43$     7,702$     
Accounting Specialist 30.66$     5,314$      31.70$      5,495$     32.76$     5,679$     33.82$     5,862$     34.86$     6,043$     35.92$     6,226$     36.96$     6,407$     
Administrative Secretary 28.96$     5,020$      30.08$      5,213$     31.19$     5,406$     32.30$     5,599$     33.41$     5,792$     34.51$     5,982$     35.63$     6,175$     
Assistant Planner 34.88$     6,045$      36.23$      6,280$     37.60$     6,517$     38.97$     6,754$     40.32$     6,989$     41.67$     7,223$     43.04$     7,461$     
Building Permit Technician 28.96$     5,020$      30.08$      5,213$     31.19$     5,406$     32.30$     5,599$     33.41$     5,792$     34.51$     5,982$     35.63$     6,175$     
Civil Engineering Technician 31.39$     5,441$      32.70$      5,669$     34.02$     5,896$     35.32$     6,122$     36.65$     6,352$     37.96$     6,580$     39.27$     6,807$     
Clerk/Typist Receptionist 23.88$     4,139$      24.75$      4,290$     25.61$     4,439$     26.47$     4,588$     27.34$     4,739$     28.21$     4,890$     29.10$     5,043$     
Code Compliance / Animal Control Officer 32.59$     5,650$      33.96$      5,886$     35.31$     6,121$     36.68$     6,358$     38.03$     6,592$     39.40$     6,829$     40.75$     7,064$     
Community Development Technician 28.59$     4,956$      29.62$      5,134$     30.63$     5,310$     31.66$     5,488$     32.68$     5,664$     33.71$     5,842$     34.72$     6,018$     
Crime Prevention Specialist 35.14$     6,092$      36.43$      6,315$     37.76$     6,545$     39.11$     6,780$     40.45$     7,012$     41.81$     7,247$     43.15$     7,479$     
Custodian 23.99$     4,158$      24.90$      4,316$     25.81$     4,474$     26.75$     4,637$     27.66$     4,795$     28.60$     4,957$     29.51$     5,115$     
Deputy City Clerk 28.96$     5,020$      30.08$      5,213$     31.19$     5,406$     32.30$     5,599$     33.41$     5,792$     34.51$     5,982$     35.63$     6,175$     
Field Services Supervisor 37.57$     6,512$      39.43$      6,835$     41.31$     7,161$     43.19$     7,486$     45.07$     7,812$     46.96$     8,139$     48.83$     8,465$     
Human Resources Specialist 31.76$     5,504$      33.08$      5,734$     34.41$     5,965$     35.74$     6,195$     37.05$     6,423$     38.38$     6,653$     39.71$     6,883$     
Maintenance Technician 24.54$     4,254$      25.57$      4,432$     26.58$     4,608$     27.61$     4,786$     28.63$     4,962$     29.66$     5,140$     30.67$     5,316$     
Management Aide 31.86$     5,523$      32.85$      5,694$     33.87$     5,871$     34.91$     6,052$     36.00$     6,240$     37.11$     6,432$     38.26$     6,631$     
Management Analyst - City Manager's Office 35.08$     6,081$      36.54$      6,334$     38.07$     6,599$     39.65$     6,873$     41.31$     7,160$     43.03$     7,458$     44.82$     7,768$     
Outreach Coordinator - Public Safety 28.33$     4,911$      29.41$      5,097$     30.48$     5,283$     31.55$     5,469$     32.64$     5,657$     33.71$     5,843$     34.80$     6,031$     
Payroll Technician 29.35$     5,088$      30.23$      5,241$     31.14$     5,398$     32.08$     5,560$     33.04$     5,727$     34.03$     5,898$     35.47$     6,148$     
Recreation Coordinator 28.33$     4,911$      29.41$      5,097$     30.48$     5,283$     31.55$     5,469$     32.64$     5,657$     33.71$     5,843$     34.80$     6,031$     
Senior Code Compliance / Animal Control Officer 35.49$     6,152$      36.96$      6,407$     38.43$     6,662$     39.91$     6,918$     41.41$     7,178$     42.89$     7,434$     44.36$     7,689$     
Senior Custodian 29.11$     5,046$      30.24$      5,241$     31.36$     5,436$     32.49$     5,631$     33.63$     5,829$     34.76$     6,024$     35.89$     6,222$     
Senior Maintenance Technician 28.79$     4,990$      29.89$      5,181$     30.99$     5,371$     32.09$     5,562$     33.20$     5,755$     34.31$     5,948$     35.40$     6,136$     

PART-TIME HOURLY EMPLOYEES 

POSITION Step A Step B Step C Step D Step E Step F Step G
Aerobics Instructor 16.50$     16.90$      18.32$      20.23$     21.91$     23.58$     25.47$     
Animal Control Officer 22.13$     22.99$      23.85$      24.71$     25.57$     26.43$     27.29$     
Assistant Boxing Trainer 16.50$     17.01$      17.54$      18.09$     18.65$     19.23$     19.83$     
Boxing Trainer 21.81$     22.51$      23.23$      23.97$     27.74$     25.53$     26.35$      
Certified Aerobics Instructor 25.03$     26.28$      27.76$      29.24$     30.72$     32.21$     33.69$     
College Intern 16.50$     16.80$      17.36$      18.74$     20.30$     22.28$     24.45$     
Community Services Officer 22.13$     22.99$      23.85$      24.71$     25.57$     26.43$     27.29$     
Computer Lab Technician 16.50$     16.60$      16.75$      16.99$     17.18$     17.61$     18.05$     
Custodian 18.67$     19.38$      20.07$      20.77$     21.47$     22.17$     22.86$     
Dance Instructor
Lifeguard 17.50$     17.83$      18.17$      18.51$     18.86$     19.22$     19.58$     
Lifeguard/Instructor 19.50$     20.03$      20.58$      21.15$     21.73$     22.34$     22.95$     
Pool Manager 20.61$     21.21$      21.83$      22.47$     23.13$     23.81$     24.51$     
Recreation Leader 16.50$     17.01$      17.54$      18.08$     18.64$     19.22$     19.82$     
Recreation Specialist 18.50$     19.03$      19.57$      20.12$     20.70$     21.29$     21.90$     
Senior Custodian 26.40$     27.42$      28.44$      29.46$     30.49$     31.51$     32.55$     
Trail Maintenance Crew 16.50$     17.46$      17.87$      19.61$     21.02$     23.13$     25.44$     

 
 

Hourly Pay Rate

$50.00

Page 98 of 373



AGENDA REPORT

MEETING DATE: December 10, 2024
TO: Mayor and Members of the City Council
FROM: Larry Breceda, Director of Public Safety 
SUBJECT: Second Reading and Adoption of Ordinance No. 928
RECOMMENDATION: It is recommended that City Council adopt Ordinance No. 928
FISCAL IMPACT: There is no anticipated fiscal impact resulting from these changes

BACKGROUND
The Duarte Municipal Code (“DMC”) currently contains regulations governing the distribution 
and sale of tobacco products; however, recent changes in State law ban flavored tobacco products 
and sales, increase penalties for violations, and otherwise enhance the City’s ability to regulate 
and enforce tobacco-related commercial and public activities. As such, the City seeks to amend 
the DMC to comply with these changes and otherwise enhance its regulation of tobacco-related 
activities.

At its meeting on November 26, 2024 the City Council conducted a first reading of this Ordinance.  
If adopted by the City Council, Ordinance No. 928 will go into effect in thirty (30) days.

FISCAL IMPACT
There is no anticipated fiscal impact resulting from these changes. 

ATTACHMENT
A. Ordinance No. 928

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services

Agenda Item: 7.J. 
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ORDINANCE NO. 928

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF DUARTE, 
CALIFORNIA, AMENDING CHAPTERS 5.09 AND 6.20 OF THE DUARTE 
MUNICIPAL CODE TO COMPLY WITH STATE LAW RELATING TO 
TOBACCO, IMPROVE CITY ENFORCEMENT OF TOBACCO-
RELATED MUNICIPAL CODE VIOLATIONS, AND TO ENHANCE 
PUBLIC SAFETY, HEALTH AND WELFARE

WHEREAS, the City of Duarte (“City”) is authorized by California Constitution, Article 
XI, Section 7 to make and enforce within its limits all local, police, sanitary and other ordinances 
and regulations not in conflict with general laws and that serve and protect the health, safety or 
welfare of the public; 

WHEREAS, Government Code section 38771 authorizes the City to declare what 
constitutes a public nuisance; and,

WHEREAS, State law, including Health and Safety Code section 104559.5 authorizes the 
city to impose greater restrictions on access to tobacco products than state law provides; and,

WHEREAS, the City Council finds and declares that tobacco use remains the leading 
cause of preventable death in the United States, killing more than 480,000 people each year. It 
causes or contributes to many forms of cancer, as well as heart disease and respiratory diseases, 
among other health disorders. Tobacco use remains a public health crisis of the first order, in terms 
of the human suffering and loss of life it causes, the financial costs it imposes on society, and the 
burdens it places on our health care system; and 

WHEREAS, the City Council finds and declares that each day, about 2,500 children in the 
United States try their first cigarette; and another 400 children under 18 years of age become new 
regular, daily smokers. 81% of youth who have ever used a tobacco product report that the first 
tobacco product they used was flavored. Flavored tobacco products promote youth initiation of 
tobacco use and help young occasional smokers to become daily smokers by reducing or masking 
the natural harshness and taste of tobacco smoke and thereby increasing the appeal of tobacco 
products. As tobacco companies well know, menthol, in particular, cools and numbs the throat to 
reduce throat irritation and make the smoke feel smoother, making menthol cigarettes an appealing 
option for youth who are initiating tobacco use. Tobacco companies have used flavorings such as 
mint and wintergreen in smokeless tobacco products as part of a “graduation strategy” to encourage 
new users to start with tobacco products with lower levels of nicotine and progress to products 
with higher levels of nicotine. It is therefore unsurprising that young people are much more likely 
to use menthol-, candy- and fruit-flavored tobacco products, including not just cigarettes but also 
cigars, cigarillos, and hookah tobacco, than adults. Data from the National Youth Tobacco Survey 
indicate that more than two-fifths of U.S. middle school and high school smokers report using 
flavored little cigars or flavored cigarettes. Further, the Centers for Disease Control and Prevention 
has reported a more than 800% increase in electronic cigarette use among middle school and high 
school students between 2011 and 2015. Nicotine solutions, which are consumed via electronic 
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smoking devices such as electronic cigarettes, are sold in thousands of flavors that appeal to youth, 
such as cotton candy and bubble gum; and, 

WHEREAS, the City Council finds and declares that as much as young people 
disproportionately use flavored tobacco products including menthol cigarettes, the same can be 
said of certain minority groups. In one survey, the percentage of people who smoke cigarettes that 
reported smoking menthol cigarettes included over 82% of smokers. The significant use of 
menthol cigarettes is an immediate hazard due to the short and long-term adverse health impacts 
on those groups and communities as a whole; and, 

WHEREAS, the City Council finds and declares that Between 2004 and 2014, overall 
smoking prevalence decreased, but use of menthol cigarettes increased among both young adults 
(ages 18-25) and other adults (ages 26+). These statistics are consistent with the finding that 
smoking menthol cigarettes reduces the likelihood of successfully quitting smoking. Scientific 
modeling has projected that a national ban on flavored tobacco products including menthol 
cigarettes could save between 300,000 and 600,000 lives by 2050; and

WHEREAS, changes in state and federal statutes and case law require updates to the 
Duarte Municipal Code in order to comply with changes in the law; and,

WHEREAS, the City desires to continue improving its processes to provide for effective, 
fair and efficient enforcement of the Duarte Municipal Code to enhance public health, safety and 
welfare, and to preserve the community.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF DUARTE, 
CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS:

SECTION 1:  The recitals above are true and correct and incorporated herein by this 
reference.

SECTION 2:  Section 5.09.020 of the Duarte Municipal Code is amended to read as 
follows:

5.09.020 – Definitions. 

The following words and phrases, whenever used in this chapter, shall have the meanings 
defined in this section unless the context clearly requires otherwise: 

(a) “Arm’s length transaction” means a sale in good faith and for valuable consideration 
that reflects the fair market value in the open market between two informed and 
willing parties, neither of which is under any compulsion to participate in the 
transaction. A sale between relatives, related companies or partners, or a sale for 
which a significant purpose is avoiding the effect of the violations of this chapter is 
not an arm's length transaction.

(b) “Characterizing flavor” means a distinguishable taste or aroma or both, other than the 
taste or aroma of tobacco itself, imparted by a tobacco product or any byproduct 
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produced by the tobacco product. Characterizing flavors include, but are not limited 
to, tastes, or aromas relating to any fruit, chocolate, vanilla, honey, candy, cocoa, 
dessert, alcoholic beverage, menthol, mint, wintergreen, herb, or spice. A tobacco 
product shall not be determined to have a characterizing flavor solely because of the 
use of additives or flavorings or the provision of ingredient information. Rather, it is 
the presence of a Distinguishable taste or aroma or both, as described in the first 
sentence of this definition, that constitutes a characterizing flavor.

(c) “Cigarette” means: (1) any roll of tobacco wrapped in paper or in any substance not 
containing tobacco; and (2) any roll of tobacco wrapped in any substance containing 
tobacco which, because of its appearance, the type of tobacco used in the filler, or its 
packaging and labeling, is likely to be offered to, or purchased by, consumers as a 
cigarette.

(d) “Constituent” means any ingredient, substance, chemical, or compound, other than 
tobacco, water, or reconstituted tobacco sheet that is added by the manufacturer to a 
tobacco product during the processing, manufacture, or parking of the tobacco 
product.

(e) “Department” means the city's Public Safety Department, and any agency or person 
designated by the Department to enforce or administer the provisions of this chapter 
or Chapter 6.20.

(f) “Director” means the Director of the Public Safety Department or designee.
(g) “Distinguishable” means perceivable by either the sense of smell or taste.
(h) “Distribute” or “Distribution” means the transfer, by any person other than a common 

carrier, of a tobacco product at any point from the place of manufacture or thereafter 
to the person who sells the tobacco product to an individual for personal consumption.

(i) “Electronic cigarette and vaping accessory” includes atomizers, atomizer tanks, metal 
mesh, heating coils, atomizer base with battery thread, cartomizer, cartomizer tanks, 
polyfill material, cartomizer base with battery thread, clearomizer, drip tip, 
clearomizer tank, cords, wicks, clearomizer base with thread, cartridges, tips, 
electronic cigarette device batteries, electronic cigarette device chargers, and any 
other item specifically designed for the preparation, charging, or use with an 
electronic cigarette and vaping.

(j) “Electronic cigarette and vaping device” means an electronic and/or battery-operated 
device, the use of which may resemble smoking, which can be used to deliver an 
inhaled dose of nicotine, herbs or other substances. “Electronic smoking vaping 
device” includes any such electronic smoking or vaping device, whether 
manufactured, distributed, marketed, or sold as an electronic cigarette, an electronic 
cigar, an electronic cigarillo, an electronic pipe, an electronic hookah, personal 
product vaporizer (e.g., liquid, dry herb, oils, wax, etc.), electronic nicotine delivery 
system, e-hookah, or any other similar system. “Electronic smoking and vaping 
device” does not include any product specifically approved by the United States Food 
and Drug Administration for use in the mitigation, treatment, or prevention of disease.

(k) “Flavored tobacco product” means any tobacco product that contains a constituent 
that imparts a characterizing flavor. There is a rebuttable presumption that a tobacco 
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product is a flavored tobacco product if a manufacturer or any of the manufacturer’s 
agents or employees, in the course of their agency or employment, has made a 
statement or claim directed to consumers or to the public that the tobacco product has 
or produces a characterizing flavor, including, but not limited to, text, color, images, 
or all, on the product’s labeling or packaging that are used to explicitly or implicitly 
communicate that the tobacco product has a characterizing flavor.

(l) “Labeling” means written, printed, pictorial, or graphic matter upon any tobacco 
product or any of its Packaging.

(m)“Manufacture” means to make, fabricate, assemble, repair, or process a tobacco 
product.

(n) “Packaging” means a pack, box, carton, or container of any kind or, if no other 
container, any wrapping (including cellophane) in which a tobacco product is sold or 
offered for sale to a consumer.

(o) “Person” means any natural person, partnership, cooperative association, corporation, 
personal representative, receiver, trustee, assignee, or any other legal entity.

(p) “Proprietor” means a person with an ownership interest or managerial role in a 
business. An ownership interest shall be deemed to exist when a person has a ten 
percent or greater interest in the stock, assets, or income of a business other than the 
sole interest of security for debt. A managerial role shall be deemed to exist when a 
person can or does have or share ultimate control over the day-to-day operations of a 
business.

(q) “Self-service display” means the display or storage of tobacco products or tobacco 
paraphernalia in a manner that is physically accessible in any way to the general 
public without the assistance of the retailer or employee of the retailer and a direct 
person-to-person transfer between the purchaser and the retailer or employee of the 
retailer. A vending machine is a form of self-service display.

(r) “Sell”, “Sale”, and “to Sell” mean any transaction where, for any consideration, 
ownership of a tobacco product is transferred from one person to another, including 
but not limited to any transfer of title or possession for consideration, exchange, or 
barter, in any manner of by any means.

(s) “Smoking” means possessing a lighted tobacco product, lighted tobacco 
paraphernalia, or any other lighted weed or plant (including a lighted pipe, cigar, 
hookah pipe, or cigarette of any kind) and also means the lighting of a tobacco 
product, tobacco paraphernalia, or any other weed or plant (including, but not limited 
to, a pipe, cigar, hookah pipe, or cigarette of any kind).

(t) “Tobacco paraphernalia” includes any instrument or paraphernalia that is designed 
for the smoking or ingestion of lawful tobacco products including without limitation 
cigarette papers, cigarette wrappers, cigar wrappers, blunt wraps, pipes, holders, 
clips, and cigarette rolling machines. “Tobacco paraphernalia” excludes “drug 
paraphernalia” as that term is defined in Health and Safety Code Section 11364.5(d), 
as amended from time to time.

(u) “Tobacco product” includes any substance containing tobacco or derived from 
tobacco and any substance used in electronic cigarette and vaping devices including 

Page 103 of 373



5

but not limited to flavored tobacco products, cigarettes, cigars, e-juice, e-liquid, e-
nicotine, smoke juice, pipe tobacco, rolling tobacco, hookah tobacco, snuff, chewing 
tobacco, dipping tobacco, snus, nicotine gel, nicotine lollipops, or any other 
preparation of tobacco; and any product or formulation of matter containing 
biologically active amounts of nicotine that is manufactured, sold, offered for sale, or 
otherwise distributed with the expectation that the product or matter will be 
introduced into the human body. “Tobacco product” does not include any cessation 
product specifically approved by the United States Food and Drug Administration for 
use in treating nicotine or tobacco dependence.

(v) “Tobacco retailer” means any person or entity, whether or not a tobacco proprietor, 
who sells, offers for sale, or does or offers to exchange for any form of consideration, 
tobacco, tobacco products, tobacco paraphernalia, electronic cigarette and vaping 
devices, and/or electronic cigarette and vaping accessories. 

(w)“Tobacco retailing” shall mean the doing of any of these things. This definition is 
without regard to the quantity of tobacco, tobacco products, tobacco paraphernalia, 
electronic cigarette and vaping devices, and/or electronic cigarette and vaping 
accessories sold, offered for sale, exchanged, or offered for exchange.

(x) “Youth decoy” means a person under the age of twenty-one who, solely for the 
purposes of conducting compliance checks pursuant to this chapter, has received 
training by the department, has received written authorization from the department, 
or has received an immunity letter from the Los Angeles County District Attorney’s 
Office and has provided a true and correct copy of that immunity letter to the 
department. The city shall not enforce any law establishing a minimum age for 
purchase of tobacco products against a youth decoy if the violation occurs when the 
youth decoy is participating in a compliance check supervised by the department or 
other peace officer or city code enforcement, or the youth decoy is participating in a 
compliance check supervised by a person designated in writing as an agent of the 
department for purposes of monitoring compliance with this chapter. 

(y) Any other definition, the meaning of which is not otherwise defined in this code or 
clear as set forth in their context, shall be the definition in Health and Safety Code 
section 104559.5(a).

SECTION 3:  Section 5.09.030 of the Duarte Municipal Code is amended to read as 
follows:

5.09.030 – Requirements and prohibitions. 

(a) TOBACCO RETAILER LICENSE REQUIRED. It shall be unlawful for any person to 
act as a tobacco retailer in the city without first obtaining and maintaining a valid 
tobacco retailer license pursuant to this chapter for each location at which that activity 
is to occur. Tobacco retailing without a valid tobacco retailer's license is a nuisance as 
a matter of law and a violation of this code.

(b) LAWFUL BUSINESS OPERATION. In the course of tobacco retailing or in the 
operation of the business or maintenance of the location for which a license issued, it 
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shall be a violation of this chapter for a licensee, or any of the licensee's agents or 
employees, to violate any local, state, or federal law or regulation applicable to tobacco 
products, tobacco paraphernalia, electronic cigarette and vaping devices, and/or 
electronic cigarette and vaping accessories and/or tobacco retailing, including without 
limitation, the provisions of the California Uniform Controlled Substances Act relating 
to the sale and display of "drug paraphernalia" (specifically, Health and Safety Code 
Sections 11364 to 11376.5, as amended from time to time), Chapter 6.21 of this code 
relating to the possession, sale and distribution of synthetic drugs, and the Duarte 
Development Code, which sets forth operational requirements for tobacco shops and 
accessory tobacco uses.

(c) DISPLAY OF LICENSE. Each tobacco retailer license shall be prominently displayed 
in a publicly visible location at the licensed location.

(d) POSITIVE IDENTIFICATION REQUIRED. No person engaged in tobacco retailing 
shall sell, exchange, or transfer in any manner a tobacco product, tobacco 
paraphernalia, electronic cigarette and vaping devices, and/or electronic cigarette and 
vaping accessories to another person who appears to be under the age of twenty-seven 
years without first examining the identification of the recipient to confirm that the 
recipient is at least the minimum age under state law to purchase and possess the 
tobacco product, tobacco paraphernalia, electronic cigarette and vaping devices, and/or 
electronic cigarette and vaping accessories.

(e) MINIMUM AGE FOR PERSONS ENGAGING IN TOBACCO RETAILING. Person 
must be 21 and older to sell tobacco products, tobacco paraphernalia, electronic 
cigarette and vaping devices, and/or electronic cigarette and vaping accessories. 

(1) No establishments may have an employee under 21 years of age. 

(f) SELF-SERVICE DISPLAYS PROHIBITED. Tobacco retailing by means of a self-
service display is prohibited.

(g) SALE, DISPLAY AND ADVERTISING FOR TOBACCO RETAILING 
PROHIBITED WITHOUT A VALID TOBACCO RETAILER LICENSE. A tobacco 
retailer or proprietor without a valid tobacco retailer license, including, but not limited 
to, a person whose license has been suspended or revoked: 

(1) Shall not sell or offer to sell any tobacco products, tobacco paraphernalia, electronic 
cigarette and vaping devices, or electronic cigarette and vaping accessories.

(2) Shall keep all tobacco products, tobacco paraphernalia, electronic cigarette and 
vaping devices, and/or electronic cigarette and vaping accessories out of public 
view. The public display of any of these products in violation of this provision shall 
constitute tobacco retailing without a license under this chapter.

(3) Shall not display any advertisement relating to tobacco products, tobacco 
paraphernalia, electronic cigarette and vaping devices, and/or electronic cigarette 
and vaping accessories that promotes the sale or distribution of such products from 
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the tobacco retailer's location or that could lead a reasonable consumer to believe 
that such products can be obtained at that location.

SECTION 4:  Section 5.09.060 of the Duarte Municipal Code is amended to read as 
follows:

5.09.060 – Issuance of license; term of license. 

(a) LICENSE ISSUANCE. Upon the receipt of a complete application for a tobacco 
retailer’s license and the license fee required by this chapter, the department may issue 
a license unless one or more of the following bases for denial exists:

(1) The information presented in the application is inaccurate or false. Intentionally 
supplying inaccurate or false information shall be a violation of this chapter.

(2) The application seeks authorization for tobacco retailing at a location for which this 
chapter prohibits issuance of tobacco retailer licenses.

(3) The application seeks authorization for tobacco retailing for a proprietor to whom 
this chapter prohibits a license to be issued.

(4) The application seeks authorization for tobacco retailing that is prohibited pursuant 
to this chapter or that is unlawful pursuant to other provisions of this code, or that 
is unlawful pursuant to any other law.

(5) The applicant, or any officer, agent or owner of the applicant, if an entity, or 
manager of the tobacco retailer has been found in violation of this chapter, has had 
a prior license revoked or suspended by the city, and/or if any fines or fees owed to 
the city are delinquent.

(6) The applicant or any officer, agent or owner of the applicant, if an entity, or 
manager of the tobacco retailer has been found in violation of any state law relevant 
to such license application and/or has any relevant state license that has been 
revoked or currently suspended.

(7) If the city finds that issuance of the license would be contrary to this code, or that 
the operation or location of the business would be detrimental to public health, 
safety or welfare.

(b) TERM OF LICENSE. The term of a tobacco retailer license is one calendar year 
commencing on the date of issuance of the license unless earlier revoked pursuant to 
the provisions of this chapter.

(c) PAYMENT OF LICENSE FEE. A tobacco retailer license is invalid if the license fee 
as established by resolution of the city council has not been timely paid in full.
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SECTION 5:  Section 5.09.070 of the Duarte Municipal Code is amended to read as 
follows:

5.09.070 – License renewal and expiration.

(a) RENEWAL OF LICENSE. A tobacco retailer license is invalid upon the date of its 
expiration unless renewed prior to the expiration date. Each tobacco retailer shall apply 
for the renewal of his or her tobacco retailer license and submit the license fee no later 
than thirty days prior to expiration of the license term.

(b) To renew a tobacco retailer license, the proprietor must:

(1) Submit the license fee and application renewal form, and,

(2) Submit a signed affidavit affirming that the proprietor:

(A) Has not sold and will not sell any tobacco product or tobacco paraphernalia 
after the license expiration date and before the license is renewed.

(B) Has waited the applicable ineligibility period established for tobacco retailing 
without a license, as set forth in Section 5.09.130 before seeking renewal of the 
license.

(c) The city may refuse to renew a tobacco retailer license if any condition in Section 
5.09.060 has been found by the city to exist.

SECTION 6:  Section 5.09.120 of the Duarte Municipal Code is amended to read as 
follows:

(a) REVOCATION OF LICENSE FOR VIOLATION. In addition to any other penalty 
authorized by law, a tobacco retailer license shall be revoked if the licensee, or any of 
the licensee’s officers, agents or employees, has violated any of the provisions, 
requirements, conditions, or prohibitions of this chapter or any conditions of the license 
itself, or has pleaded guilty, “no contest” or its equivalent, or admitted to a violation of 
any law pertaining to the display, sale, exchange, or transfer of any tobacco products, 
tobacco paraphernalia, electronic cigarette and vaping devices, and/or electronic 
cigarette and vaping accessories including but not limited to the requirements of 
Section 5.09.030. The revocation notice shall include the ground(s) for revocation and 
a statement of the right to appeal.

(b) APPEAL OF REVOCATION. A decision of the department to revoke a tobacco retailer 
license is appealable to the city manager or designee and must be filed with the city 
clerk within ten days of the date of mailing of the department’s notification of 
revocation. Failure to properly and timely file such an appeal shall constitute a waiver 
of the right to appeal and a failure to exhaust administrative remedies. If such an appeal 
is made, it shall not stay enforcement of the appealed action except upon written request 
to, and decision in writing by, the city manager or designee that a stay would not be 
adverse to public safety, health or welfare. Any determination(s) by the city manager 
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or designee shall be the final decision of the city. An appeal is not available for a 
revocation made pursuant to subsection (c) below.

(c) REVOCATION OF LICENSE WRONGLY ISSUED. A tobacco retailer’s license shall 
be revoked if the department finds that one or more of the bases for denial of a license 
under Section 5.09.060 existed at the time application was made or at any time before 
the license issued. The decision by the department shall be the final decision of the city. 
Such a revocation shall be without prejudice to the filing of a new license application.

(d) NEW LICENSE AFTER REVOCATION. In addition to other applicable provisions of 
this chapter pertaining to obtaining a tobacco retailer license, the following 
requirements shall also apply in the situation where a proprietor or tobacco retailer 
seeks to obtain a new tobacco retailer license after such person or tobacco retailer has 
had a tobacco retailer license revoked:

(1) After revocation for a first violation of this chapter at a location within any sixty-
month period, no new license may issue for the location until fifteen days have 
passed from the date of revocation.

(2) After revocation for a second violation of this chapter at a location within any sixty-
month period, no new license may issue for the location until thirty days have 
passed from the date of revocation.

(3) After revocation for a third violation of this chapter at a location within any sixty-
month period, no new license may issue for the location until one year has passed 
from the date of revocation.

(4) After revocation for four or more violations of this chapter at a location within any 
sixty-month period, no new license may issue for the location until five years have 
passed from the date of revocation.

SECTION 7:  Section 5.09.140 of the Duarte Municipal Code is amended to read as 
follows:

5.09.140 – Enforcement. 

(a) REMEDIES CUMULATIVE. The remedies provided by this chapter are cumulative 
and in addition to any other remedies available at law or in equity, and may be used in 
conjunction with, or in lieu of, each other remedy.

(b) EVIDENCE PROVIDED BY MINOR. Whenever evidence of a violation of this 
chapter is obtained in any part through the participation of a person under the age of 
eighteen years old, including but not limited to a youth decoy, such a person shall not 
be required to appear or give testimony in any civil or administrative process brought 
to enforce this chapter and the alleged violation shall be adjudicated based upon the 
sufficiency and persuasiveness of the evidence presented. 
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(c) AIDING AND ABETTING. Causing, permitting, allowing, aiding, abetting, or 
concealing a violation of any provision of this chapter shall also constitute a violation 
of this chapter.

(d) VIOLATIONS ARE A PUBLIC NUISANCE. Any violation of this chapter is hereby 
declared to be a public nuisance. Each day a violation of this chapter exists constitutes 
a separate and distinct violation.

(e) OTHER PENALTIES AND REMEDIES. Notwithstanding any other penalty provided 
by this code or otherwise by law, any person who violates any provision of this chapter 
shall be guilty of a misdemeanor for each such violation punishable in accordance with 
Section 1.04.100 of this code. In addition, the city may enforce the provisions of this 
chapter by any means authorized by law, including but not limited to criminal and/or 
civil enforcement process including, without limitation, through nuisance abatement 
proceedings, restraining order, preliminary or permanent injunction, or by any other 
means available in law or equity.

(f) ADMINISTRATIVE FINES. Each person who violates any provision of this chapter 
shall be subject to an administrative fine in an amount up to $500 for the first violation 
and up to $1,000 for the second and each subsequent violation(s), pursuant to the 
procedure in Chapter 1.08 of this code.

(g) COSTS. In any proceeding or action under this chapter, including any appeal, 
reasonable attorneys’ fees may be recovered by the prevailing party if the city elects, 
at the initiation of the action or proceeding, to seek its attorney’s fees in the event it is 
the prevailing party; however, the award of attorneys’ fees to a prevailing party shall 
not exceed the amount of reasonable attorneys’ fees incurred by the city in the action 
or proceeding. In addition, the city may recoup its staff costs for investigating and 
enforcing violations, and providing notice in accordance with this chapter.

SECTION 8:  Section 6.20.020 of the Duarte Municipal Code is amended to read as 
follows:

6.20.020 – Definitions.

The following words and phrases, whenever used in this chapter, shall be construed as 
defined in this section as otherwise defined under state law:  

(a) “Bar” means an area which is devoted to serving of alcoholic beverages and in which 
the service of food is only incidental to the consumption of such beverages.

(b) “City facility” shall apply to all buildings, facilities, yard, parking lot, land and other 
property that the city owns, leases, or operates for the purpose of conducting city 
business or providing city services, or that is otherwise under the control and 
jurisdiction of the city, including but not limited to, City Hall, the Community Center, 
the Senior Center, the Teen Center, the Public Safety Office, the City Yard, Andres 
Duarte Plaza and Parking Buildings (collectively, “city facilities” or individually as 
“city facility”). 
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(c) “Employee” means any person who is employed by any employer for direct or 
indirect monetary wages or profit.

(d) “Employer” means any person who employs the services of any individual person.

(e) “Enclosed place of employment” means any place of employment with walls and a 
ceiling.

(f) “Motion picture theater" means any theater engaged in the business of exhibiting 
motion pictures.

(g) “Office workplace” means any enclosed area of a structure or portion thereof intended 
for occupancy by business entities which will provide primarily clerical, professional 
or business services to other business entities or to the public, at that location. Office 
workplace includes, but is not limited to, office spaces in office buildings, medical 
office waiting rooms, libraries, museums, hospitals and nursing homes.

(h) “Place of employment” means any place, and the premises appurtenant thereto, where 
employment is carried on, except a place over which the health and safety jurisdiction 
is vested by law in, and actively exercised by, any state or federal agency other than 
the division.

(i) “Private vehicle” means a vehicle that a person, other than the city, owns, rents, 
leases, or otherwise lawfully possesses or controls, and is not a public transportation 
vehicle.

(j) “Public park” means a mini-park, pocket park, neighborhood park, community park, 
regional park, playground, tot lot, sandbox, recreation center or facility, swimming 
pool, tennis court, basketball court, reservation or reserve area, preserve area, 
bikeway, trail, greenbelt, developed or undeveloped parkland, open space land, open 
space parcel, open space area, or other area or facility or land in the city devoted to 
active or passive recreation, that the city or other public entity owns, controls, 
operates, occupies, manages, or maintains, and includes, but is not limited to, all 
buildings, structures, facilities, fields, or equipment located therein or thereon.

(k) “Public property” means any building, parking structure, parking lot, utility lot, right-
of-way, park, or open space, owned or maintained by the city, the County of Los 
Angeles, the State of California, the United States government, or other public entity. 

(l) “Smoking” means the combustion of any cigar, cigarette, pipe, or any similar article, 
using any form of tobacco or other combustible substance in any form.

(m)“Transit station” and “transit stop” means a public transit station or stop the city or 
other public entity owns, controls, operates, occupies, manages, or maintains, and 
includes but is not limited to, an enclosed or nonenclosed platform, sidewalk, shelter, 
bench, or area where people wait for public transportation, such as a train, bus, 
shuttle, or taxicab, and also includes, but is not limited to, ancillary areas such as a 
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restroom, kiosk area, ticket machine, bicycle parking area, storage locker area, and 
pedestrian path or walkway.

SECTION 9:  Section 6.20.085 of the Duarte Municipal Code is amended to read as 
follows:  

6.20.085 Smoking prohibited – public property, public parks, city facilities and 
immediately adjacent thereto.

No person may sell, consume, smoke, manufacture or distribute tobacco products, flavored 
tobacco products, electronic cigarettes or any electronic vaping accessory or device in the 
following places:

(a) On public property within the city.
(b) Within facilities on public property within the city.
(c) In any public park within the city.
(d) Within 25 feet of the furthest boundary of any of the above places, except for smoking 

in a private vehicle that is in motion on a public street or alley, to the extent allowed 
by state law. A vehicle is in motion if it is moving or if it is temporarily stopped at 
stop sign or red light.

(e) In any place prohibited by state or federal law.

SECTION 10:  Section 6.20.100 of the Duarte Municipal Code is amended to read as 
follows:

6.20.100 - Tobacco vending machines prohibited.

No person shall place or maintain any automated, self-service or coin operated vending 
machine, stand, booth or other self-service concession of any kind that dispenses any tobacco 
product within the City of Duarte.

SECTION 11:  Section 6.20.101 of the Duarte Municipal Code is added to read as follows:

6.20.101 - Electronic cigarette use prohibited.

The use of electronic cigarettes is prohibited wherever smoking of tobacco products is 
prohibited by law.

SECTION 12: Section 6.20.102 of the Duarte Municipal Code is added to read as follows: 

6.20.102 - Electronic cigarette sale or distribution prohibited.

The sale or distribution of electronic cigarettes is prohibited wherever the sale of tobacco 
products is prohibited by law.

SECTION 13: Section 6.20.103 of the Duarte Municipal Code is added to read as follows: 

6.20.103 - Sale or distribution of flavored tobacco products.
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Except as exempted under state law, no person, including a tobacco retailer or any of the 
tobacco retailer’s agents or employees, shall sell, offer for sale, or possess with the intent to sell 
or offer for sale, a flavored tobacco product, including any flavored cigarette, or tobacco product 
flavor enhancer.

(a) There shall be a rebuttable presumption that a cigarette is a flavored cigarette if a 
manufacturer or any of the manufacturer’s agents or employees, in the course of their 
agency or employment, has made a statement or claim directed to consumer’s or to the 
public that the cigarette has or produces a characterizing flavor, including, but not 
limited to, text, color, and/or images on the product’s labeling or packaging that are 
used to explicitly or implicitly communicate that the cigarette has a characterizing 
flavor.

(b) Pursuant to Health and Safety Code section 104559.5(f)(1), any violation of this section 
shall be subject to an administrative fine, as follows:

(1) $500 for the first violation;

(2) $1,000 for the second violation within a five-year period;

(3) $1,200 for a third violation within a five-year period;

(4) $3,000 for a fourth violation within a five-year period;

(5) $5,000 for a fifth or subsequent violation within a five-year period.

(c) These remedies are intended to be cumulative and may be used in addition to, or in lieu 
of, any other remedy provided by this code.

SECTION 14:  Section 6.20.104 of the Duarte Municipal Code is added to read in its 
entirety as follows: 

6.20.104 - Prohibition of Online Flavored Tobacco Sales and Shipping Without Age 
Verification.

It is prohibited to sell flavored tobacco products through mobile or online sales to any 
individual within the city, or from any location within the city. Additionally, sales to individuals 
under 21 years of age, or shipments of any tobacco products without strict age verification that 
the person is at least 21 years of age, are strictly prohibited. 

SECTION 15: Section 6.20.120 of the Duarte Municipal Code is amended to read as 
follows: 

6.20.120 Enforcement.
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(a) Remedies Cumulative. The remedies provided by this chapter are cumulative and in 
addition to any other remedies available at law or in equity, and may be used in 
conjunction with, or in lieu of, each other remedy.

(b) Evidence Provided by Minor. Whenever evidence of a violation of this chapter is 
obtained in any part through the participation of a person under the age of eighteen 
years old, including but not limited to a youth decoy, such a person shall not be required 
to appear or give testimony in any civil or administrative process brought to enforce 
this chapter and the alleged violation shall be adjudicated based upon the sufficiency 
and persuasiveness of the evidence presented. 

(c) Aiding and Abetting. Causing, permitting, allowing, aiding, abetting, or concealing a 
violation of any provision of this chapter shall also constitute a violation of this chapter.

(d) Violations are a Public Nuisance. Any violation of this chapter is hereby declared to be 
a public nuisance. Each day a violation of this chapter exists constitutes a separate and 
distinct violation.

(e) Other Penalties and Remedies. Notwithstanding any other penalty provided by this 
code or otherwise by law, any person who violates any provision of this chapter shall 
be guilty of a misdemeanor for each such violation punishable in accordance with 
Section 1.04.100 of this code. In addition, the city may enforce the provisions of this 
chapter by any means authorized by law, including but not limited to criminal and/or 
civil enforcement process including, without limitation, through nuisance abatement 
proceedings, restraining order, preliminary or permanent injunction, or by any other 
means available in law or equity.

(f) Administrative Fines. Except as otherwise expressly provided herein, each person who 
violates any provision of this chapter shall be subject to an administrative fine in an 
amount up to $500 for the first violation and up to $1,000 for the second and each 
subsequent violation(s), pursuant to the procedure in Chapter 1.08 of this code.

(h) Costs. In any proceeding or action under this chapter, including any appeal, reasonable 
attorneys’ fees may be recovered by the prevailing party if the city elects, at the 
initiation of the action or proceeding, to seek its attorney’s fees in the event it is the 
prevailing party; however, the award of attorneys’ fees to a prevailing party shall not 
exceed the amount of reasonable attorneys’ fees incurred by the city in the action or 
proceeding. In addition, the city may recoup its staff costs for investigating and 
enforcing violations, and providing notice in accordance with this chapter.

SECTION 16:  Sections 6.20.130 and 6.20.140 of the Duarte Municipal Code are deleted.

SECTION 17:  If any section or provision of this Ordinance is for any reason held to be 
invalid, unconstitutional, illegal, or unenforceable by any court of competent jurisdiction, or 
contravened by reason of any preemptive legislation, then such section or provision shall be 
severed and shall be inoperative, and the remainder of this Ordinance shall remain in full force and 
effect. The City Council declares that it would have adopted each section of this Ordinance 
independent of the other sections.

SECTION 18:  The City Council finds and determines that this ordinance is exempt from 
the California Environmental Quality Act (“CEQA”) pursuant to CEQA Guidelines, California 
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Code of Regulations, Title 14, Chapter 3, Sections 15060(c)(2) and 15060(c)(3) because the 
activity will not result in a direct or reasonably foreseeable indirect physical change in the 
environment, the activity is not a project as defined in Section 15378 of the CEQA Guidelines, 
and the ordinance has no potential for resulting in physical change to the environment, directly or 
indirectly. Therefore, no environmental assessment is required or necessary.

SECTION 19:  This Ordinance shall become effective thirty (30) days following its second 
reading.

 
APPROVED AND ADOPTED THIS ___ DAY OF _______________ 2024.

________________________________
Vinh Truong
Mayor

APPROVED AS TO FORM: 

________________________________
Thai Viet Phan
City Attorney 

ATTEST:

________________________________
Annette Juarez
City Clerk
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State of California )
County of Los Angeles ) 
City of Duarte )

I, Annette Juarez, City Clerk of the City of Duarte, do hereby certify that the forgoing Ordinance 
No. 928 was duly adopted by the City Council at a meeting held on the __ day of ____________ 
2024, by the following votes:

AYES: COUNCILMEMBERS: 

NOES: COUNCILMEMBERS: 

ABSTAIN: COUNCILMEMBERS: 

ABSENT: COUNCILMEMBERS: 

________________________________
ANNETTE JUAREZ, CITY CLERK
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Larry Breceda, Director of Public Safety

SUBJECT: Approve Public Safety Director CACEO Conference Hotel Related 
Expenses  

RECOMMENDATION: Staff recommends that the City Council approve the reimbursement 
of hotel-related expenses in the amount of $508.89.

FISCAL IMPACT: None, Budgeted item in the fiscal year 24/25 annual budget 

BACKGROUND
Director Larry Breceda was elected as the California Association of Code Enforcement Officers 
(CACEO) Region 5 (Los Angeles County) Board of Directors representative by its members in 
2010 for a two-year term. At the conclusion of his term, he was elected by the Board of Directors 
to serve on the Executive Board as Treasurer in 2012, serving successive one-year terms. In 2014, 
he was elected President of the organization. After serving two terms as President, he was reelected 
to the Executive Board as Treasurer, where he continues to serve in this capacity.

DISCUSSION/ANALYSIS
As Treasurer, Director Breceda is responsible for presenting financial reports to the CACEO 
membership during the Annual Code Conference. These presentations occur during the morning 
sessions of the conference. Additionally, his role requires him to attend evening events to host 
members, oversee fiduciary responsibilities related to event expenditures, address member 
inquiries, and respond to any situations that may arise overnight.

For his efforts, CACEO covers his conference attendance fees and has requested that his 
employing agency, the City of Duarte, reimburse his hotel-related expenses. The conference 
location changes annually and alternates between Northern and Southern California. This year, the 
event took place in Long Beach, approximately 35 miles from Duarte.

Per the City’s reimbursement policy, City Council approval is required for hotel-related expenses 
when the event is within 50 miles of Duarte. Accordingly, approval is sought for reimbursement 
of these expenses, which totaled $508.89.

Agenda Item: 7.K. 
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RECOMMENDATION
Staff recommends that the City Council approve the reimbursement of hotel-related expenses in 
the amount of $508.89.

FISCAL IMPACT
None. This is a budgeted item in the FY 2024/25 Annual Budget.

ATTACHMENTS
None

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council
FROM: Craig Hensley, Community Development Director
BY: Tina Gall, LDM Associates, Inc.,

Community Development Block Grant Consultant
SUBJECT: Community Development Block Grant (CDBG) Program - 

Consideration to approve the City of Duarte’s CDBG 
Proposed Program for Fiscal Year (FY) 2025-2026 (July 1, 2025 – 
June 30, 2026)

RECOMMENDATION: Staff recommends that the City Council:
1. Conduct a Public Hearing and receive public testimony;
2. Allocate approximately $130,000 in FY 2025-2026, plus unspent, 
carry-over CDBG funds in the amount of approximately $10,800, 
for a total of $140,800 to implement a new FY 2025-2026 CDBG 
Project, Installation of Americans with Disabilities Act-Compliant 
(ADA) Curb Ramps;  
3. Authorize the City Manager, or designee, to execute all necessary 
contract documents in a form approved by the City Attorney; and, 
4. Authorize staff the ability to make adjustments due to changes in 
CDBG funding allocations and/or as needed due to programmatic 
interpretations by the Los Angeles County Development Authority 
(LACDA)

FISCAL IMPACT: The City anticipates receiving allocation of approximately $130,000 
in FY 2025-2026 CDBG Funds plus unspent, carry-over CDBG 
funds in the amount of approximately $10,800 for a total of 
$140,800

BACKGROUND

Duarte has been a participating city in the Los Angeles County Development Authority’s 
(LACDA) federal Community Development Block Grant (CDBG) Program for many years. The 
City’s annual allocation of federal CDBG funds previously supported the successful construction 
of Americans with Disabilities Act (ADA) compliant improvements to City Hall, city streets, 
sidewalks and curb ramps.  The mission of the CDBG Program is to principally benefit low and 

Agenda Item: 9.A.
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moderate income persons, aid in the prevention of neighborhood deterioration and meet other 
urgent community development needs.  

The Los Angeles County Development Authority (LACDA) requires participating cities to submit 
the proposed use of their annual CDBG allocation by February 3, 2025, including general project 
descriptions, budgets, and documentation of Council action and proof of public meeting 
notification.  For purposes of budgeting, the estimated Fiscal Year (FY) 2025-2026 CDBG 
allocation will be approximately $130,000.  The City’s final  CDBG allocation will be announced 
by LACDA in spring 2025, and may vary within two to five percent, depending upon final federal 
budget appropriations.

DISCUSSION/ANALYSIS

Proposed 2025-2026 Duarte CDBG Project - Americans with Disabilities Act-Compliant (ADA) 
Curb Ramps

It is recommended that the City use its FY 2025-2026 CDBG funds to initiate a new CDBG project, 
entitled, “Duarte Americans with Disabilities Act-Compliant (ADA) Curb Ramps”.   
Approximately 10-15 ADA-Compliant Curb Ramps are expected to be installed throughout the 
City.

Table 1 - Proposed Duarte ADA-Compliant Curb Ramps CDBG Project and Budget
2025-2026 Estimated CDBG Funds $130,000
Unspent Carry-Over CDBG Funds $ 10,800
*Total CDBG Program Funding $140,800
*Note: Staff requests that the City Council’s recommendation include language giving staff the 
ability to make adjustments to projects, due to programmatic interpretations by LACDA and 
final funding allocations.  

A portion of the total CDBG Project budget will be used for CDBG Administration and federal 
labor standards compliance services. The City will continue to use LDM Associates, Inc., a 
qualified consulting firm, to provide professional CDBG Program Administration and federal 
labor standards compliance services to ensure that federal CDBG Program requirements are met. 

RECOMMENDATION

Staff recommends that the City Council:
1. Allocate $130,000 in 2025-2026 CDBG funds plus unspent, carry-over CDBG funds in the 

amount of $10,800, for a total of $140,800 to implement a new CDBG Project, entitled, 
“Installation of Americans with Disabilities Act-Compliant (ADA) Curb Ramps”;  

2. Authorize the City Manager, or designee, to execute all necessary contract documents in a 
form approved by the City Attorney; and, 

3. Authorize staff the ability to make adjustments due to changes in CDBG funding allocations 
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and/or as needed due to programmatic interpretations by the Los Angeles County 
Development Authority (LACDA).

FISCAL IMPACT

Allocation of $130,000 in 2025-2026 CDBG funds plus unspent, carry-over CDBG funds in the 
amount of $10,800, for a total of $140,800.

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Brian Villalobos, City Manager

BY: Andres Rangel, Assistant to the City Manager

SUBJECT: Receive and File the Chamber of Commerce Annual Report

RECOMMENDATION: It is recommended that the City Council receive and file the 
Chamber of Commerce Annual Report

FISCAL IMPACT: No financial impact.

BACKGROUND AND ANALYSIS
The Duarte chamber of Commerce executive team will be presenting its annual report regarding 
its financial state as well as accomplishments made in 2024. 

RECOMMENDATION
It is recommended that the City Council receive and file the Chamber of Commerce Annual Report.

FISCAL IMPACT
No financial impact.

ATTACHMENTS
None

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services

Agenda Item: 10.A.
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Brian Villalobos, City Manager

BY: Andres Rangel, Assistant to the City Manager

SUBJECT: Approval of the FY 2024-25 Duarte Chamber of Commerce 
Services Agreement 

RECOMMENDATION: Staff recommends that the City Council approve the FY 2024-25 
Services Agreement Term Extension in the amount of $32,000 with 
the Duarte Chamber of Commerce through June 30, 2025.

FISCAL IMPACT: The FY 2024-25 budget included funding for the first six months of 
the fiscal year for the Chamber in anticipation of the completion of 
the assessment.  As a result, if approved, a budget amendment of 
$32,000 to account #1020-7710 is needed. 

BACKGROUND
For over four decades, the City has authorized the City Manager to enter into an agreement with 
the Duarte Chamber of Commerce for general services and business community support. 

In July, The City extended its agreement with the Chamber of Commerce through December 31, 
2024. Part of the agreement included allocating $32,000 to cover the Chamber of Commerce 
operational expenses with a one-time payment that was disbursed in July. The City would then 
hire a consultant to complete an assessment, and recommend actions that the Chamber can 
implement in its upcoming and future agreements. 

DISCUSSION/ANALYSIS
The Current Chamber of Commerce agreement will expire December 31, 2024. Therefore, a term 
extension is needed to extend the term through June 30, 2025. The agreement will allocate an 
additional $32,000 to cover Chamber expenses through the end of the fiscal year.  

In addition to the agreement allocation, the City will continue to pay for the Chamber’s monthly 
lease, which is $1,750 per month, or $10,500 from January through June 30, 2025.

Agenda Item:10.B. 
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In November, Stratiscope completed its report, and recommended actions the Chamber can take 
to operate more effectively and in line with Duarte small business needs. The report was followed 
by an outline of recommended activities for the Chamber. City staff has been working with the 
Chamber board to discuss the feasibility and resources needed to achieve those activities. For this 
agreement, the City revised the current scope of work to include activities that the Chamber can 
immediately implement.   

Recommended activities from Stratiscope that are included in this scope of work include the 
following:

• Welcome all new businesses to Duarte through in person visits, telephone, email, or letter 
and respond to requests for additional information;

• Publicize and promote (via eBlasts and social media) business special events, community 
special events, promotions, for members and non-members;

• Host a website with an updated directory of businesses, resources for businesses, and a 
calendar of events;

• Utilize social media to promote business to business information and activities;
• Continue to reach out to ALL businesses in Duarte to determine what’s working and what 

can be improved, and develop a practical strategy of working together for improvement;
• Organize networking events (e.g. mixers, luncheons, coffees, etc.) where members can 

meet potential clients, partners, and collaborators, typically monthly; 
• Update businesses regarding resources, including SBA workshops, SBDC Resources, 

SCORE counseling, and compliance workshops for new or existing regulations or 
ordinances;

• Provide business referrals to members through a “member directory” and referrals for 
potential customers seeking specific goods or services;

• Provide marketing and advertising support to assist local businesses with marketing efforts, 
including providing promotional opportunities, advertising in newsletters, or hosting joint 
marketing campaigns;

• Host ribbon cutting ceremonies to increase visibility for local businesses; and
• Function as a liaison between businesses and local government, helping to address 

regulatory issues, infrastructure needs, and other challenges that affect the business 
community.

The City will continue working with the Chamber Board to achieve the remaining recommended 
activities in future agreements and the Chamber Board will present their business plan for 2025-
26 at the City’s Annual Budget meeting in May of 2025.

RECOMMENDATION
Staff recommends that the City Council approve the FY 2024-25 Services Agreement in the 
amount of $32,000 with the Duarte Chamber of Commerce through June 30, 2025.

FISCAL IMPACT
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The FY 2024-25 budget included funding for the first six months of the fiscal year for the Chamber 
in anticipation of the completion of the assessment.  As a result, if approved, a budget amendment 
of $32,000 to account #1020-7710 is needed. 

ATTACHMENTS
Attachment A. Chamber of Commerce Services Agreement
Attachment B. Stratiscope Recommended Activities

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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SERVICES AGREEMENT 

BY AND BETWEEN 

THE CITY OF DUARTE AND THE DUARTE CHAMBER OF COMMERCE 

THIS AGREEMENT FOR PROFESSIONAL SERVICES (“Agreement”) is made and 
effective as of December 10, 2024 (“Effective Date”), by and between the City of Duarte (“City”), 
and the Duarte Chamber of Commerce, a California corporation (hereinafter referred to as 
“Chamber”): 

RECITALS 

WHEREAS, the City and Chamber desire to work collaboratively in the support and promotion 
of the Duarte business community; and 

WHEREAS, the City and Chamber agree that only by working collaboratively can they serve the 
needs of the business community, create an environment where business can succeed and prosper, 
and enable all members of the community to benefit from the results. 

AGREEMENT 

NOW, THEREFORE, in consideration of the foregoing Recitals, which are incorporated herein 
and made a part hereof, and of the mutual promises and covenants hereinafter contains, and for 
good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, 
the parties do hereby agree as follows: 

SECTION 1. AGREEMENT TERM; COMPENSATION. This Agreement shall be effective 
for the period January 1, 2025, through June 30, 2025 (“Agreement Term”). The City shall pay 
the Chamber the sum of Thirty Two Thousand Dollars ($32,000) (“Compensation”), which shall 
be paid in one installment by January 31, 2025. 

The Chamber shall place the Compensation set forth in Section 1 in a separate account from other 
Chamber revenues. This Compensation shall not utilize to pay for the cost of fabricating, 
producing, printing, mailing, or distributing any tangible items including Chamber publications, 
including, but not limited to, newspapers such as and including the Duarte View, newsletters, 
flyers, or any DVDs, CDs, or videotapes which would constitute a “mass mailing” under 
Government Code Section 18901 of the Regulations of the Fair Political Practices Commission of 
the State of California (2 C.C.R. § 18901). 

SECTION 2. CHAMBER’S ROLE AND PURPOSE 

The following additional terms are hereby agreed by Chamber and City: 

A. That the Chamber is a non-profit business organization.
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B. That the Chamber is the voice and the advocate for its members and, as such, is 
charged with the responsibility of keeping its members informed and updated on 
issues that affect the business community. 

C. That it is appropriate for the Chamber to speak on behalf of its members and 
advocate for the interests, desires, and concerns of its members. 

D. That the Chamber will provide its members with a forum for the discussion of 
issues affecting the business community. 

E. As an organization representing the business community, the Chamber is bound to 
bring to the attention of the City its organizational positions on issues of importance 
to its members. 

F. That through discussion, led by a mutual desire to work harmoniously together, the 
City and the Chamber will endeavor to seek avenues for consensus and solutions to 
problems that negatively impact the local business community. 

G. That despite the best efforts on the parts of the City and the Chamber, there will be 
times when the City and the Chamber may take adverse positions. The parties agree 
when the City and Chamber disagree on issues to do so with respect for differing 
opinions and positions. 

H. The Chamber shall not endorse City Council candidates for election. 

SECTION 3. SCOPE OF SERVICES. 

The Chamber agrees to provide the following services listed in Exhibit A, which is incorporated 
herein. The Duarte City Manager shall have the authority to waive any program or services as they 
deem appropriate. 

SECTION 4. TERMINATION. 

This Agreement shall automatically expire upon conclusion of the Agreement Term. This 
Agreement may be earlier terminated by either party giving the other written notice of the desire 
to terminate the Agreement sixty (60) days prior to the intended date of termination; provided, 
however, that if the termination is due to a material breach by a party of the terms of this 
Agreement, and such breach remains uncured for a period of thirty (30) days after written notice 
is given to the party in breach, then the sixty (60) day period shall not apply and the termination 
may, at the discretion of the non-breaching party, be effective immediately upon delivery of written 
notice of termination to the breaching party following the described thirty (30) day cure period. In 
the event of termination, the Chamber shall be entitled to a pro-rata share of the unpaid and due 
Compensation earned to the earlier of (i) the date of termination or (ii) the date of uncured breach. 
Subject to the foregoing, the rights, duties, and responsibilities of both the City and the Chamber 
under this Agreement shall continue until the date of termination. 
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SECTION 5. CALIFORNIA LAW. 

This Agreement shall be governed by the internal laws of the State of California without regard to 
principles of conflicts of law. The Superior Court of the County of Los Angeles shall have 
exclusive jurisdiction over any litigation between the parties hereto concerning this Agreement. 

SECTION 6. LITIGATION MATTERS; ATTORNEYS’ FEES. 

In addition to any other rights or remedies, either party may take legal action in law or in equity, 
to cure, correct, or remedy any default, to recover damages for any default, to compel specific 
performance of this Agreement, to obtain declaratory or injunctive relief, or to obtain any other 
remedy consistent with the purposes of this Agreement. Notwithstanding anything in this 
Agreement to the contrary, in no event shall Chamber be entitled to economic or consequential 
damages or to punitive damages. In the event of any litigation arising from or related to this 
Agreement, the prevailing party shall be entitled to recover all reasonable costs incurred, including 
staff time, court costs, attorneys’ fees, expert witness fees, and other related expenses.  

Service of process on City shall be made in the manner required by law for service on a public 
entity. Service of process on Chamber shall be made in any manner permitted by law and shall be 
effective whether served inside or outside of California. 

SECTION 7. MANAGEMENT. 

The City’s City Manager and Chamber’s President/CEO shall represent City and Chamber, 
respectively, in all matters pursuant to the administration of this agreement. The Chamber’s 
communications with the City shall be routed through the City Manager and authorized City staff. 

SECTION 8. RECORDS. 

Chamber shall provide the City with (i) a copy of its monthly financial report, which shall include 
at a minimum a balance sheet and an income/expenses statement, and (ii) a quarterly activity 
report. 

SECTION 9. INDEMNITY. 

Chamber shall indemnify, defend, and hold harmless the City from and against all damages and 
liability caused by the negligent actions or willful misconduct of the Chamber, or its officer, 
officials, employees, agents, or representatives acting in an official capacity with legal counsel 
approved by the City, and such approval shall not be unreasonably withheld. Chamber shall not be 
responsible for any damages or liability to the extent caused by the negligence or willful 
misconduct of the City, or any of its officers, officials, employees, agents, or representatives acting 
in an official capacity. 

SECTION 10. INSURANCE. 

Without limiting Chamber’s indemnification obligations as set forth in this Agreement, the 
Chamber shall procure and maintain, at its sole cost and expense, during the entire term of this 
Agreement including any extension thereof, the following policies of insurance: (a) Commercial 
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General Liability insurance written on a per occurrence basis in an amount not less than $1,000,000 
per occurrence; (b) Business Auto Coverage written on a per accident basis in an amount not less 
than $1,000,000 per accident (if Chamber has owned or leased vehicles), and if Chamber’s 
employees use personal autos in connection with the performance of work under this Agreement, 
Chamber shall provide evidence of personal auto liability coverage for each such employee, and 
(c) if applicable, Worker’s Compensation insurance providing statutory benefits as required by 
California law. All of the insurance policies except the personal auto policies and Worker’s 
Compensation policies shall be endorsed to name City and its officers, officials, employees, agents, 
and representatives as additional insureds. No work or services under this Agreement shall 
commence until the Chamber has provided the city with Certificates of Insurance evidencing the 
above insurance coverages and said Certificates of Insurance are reasonably approved by the City. 

Certificates are to reflect that the insurer will provide 30 days’ written notice to City of any 
cancellation of coverage. In the event any of said policies of insurance are reduced in limits or 
canceled for any reason, the Chamber shall, prior to the cancellation date, submit new evidence of 
insurance, in conformance with this Paragraph. Chamber agrees to provide immediate notice to 
City of any claim or loss against Chamber arising out of the work performed under this Agreement. 
City assumes no obligation or liability by such notice but has the right to monitor the handling of 
any such claim or claims if they are likely to involve City.  

SECTION 11. NO JOINT VENTURE; NO BENEFITS. 

By this Agreement neither City nor Chamber are entering into a joint venture, or any other 
corporate or business entity, with the other. City and Chamber are and shall remain independent 
entities. No employee benefits shall be available to Chamber or any employee of Chamber in 
connection with the performance of this Agreement. Except for the City’s payment to Chamber as 
defined in this Agreement, City shall not pay salaries, wages, or other compensation to Chamber 
for performing services hereunder for City. City shall not be liable for compensation or 
indemnification to chamber for injury or sickness of any employee arising out of performing 
services hereunder. 

SECTION 12. COVENANT AGAINST DISCRIMINATION.  

Chamber covenants that, by and for itself, its heirs, executors, assigns, and all persons claiming 
under or through them, that in the performance of this Agreement there shall be no discrimination 
against or segregation of, any person or group of persons on account of any impermissible 
classification including, but not limited to, race, color, creed, religion, sex, marital status, sexual 
orientation, national origin, or ancestry.  

SECTION 13. NON-LIABILITY OF CITY OFFICERS AND EMPLOYEES.  

No officer, official, employee, agent, representative, or volunteer of the City shall be personally 
liable to the Chamber, or any successor in interest, in the event of any default or breach by the City 
or for any amount which may become due to the Chamber or to its successor, or for breach of any 
obligation of the terms of this Agreement. 
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2. SECTION 14. NOTICES.  

Any notices which either party may desire to give or may be required to give to the other party 
under this Agreement must be in writing and may be given either by (a) personal service, or (b) 
delivery by a reputable document delivery service, such as but not limited to, Federal Express, 
which provides a receipt showing date and time of delivery, or (c) mailing in the United States 
Mail, certified mail, postage prepaid, return receipt requested, addressed to the address of the party 
as set forth below or at any other address as that party may later designate by notice: 

 

 

If to City: City of Duarte 
 City Manager’s Office 
 1600 Huntington Drive 
 Duarte, California 91010  
 
If to Chamber: Duarte Chamber of Commerce 
 PO Box 1438 
 Duarte, CA 91009 
 Attn: Chamber President 

Notices are personally delivered or delivered by a delivery service shall be effective upon receipt. 
Notices delivered by mail shall be effective on the next business day following deposit made the 
United Stated Postal System prior to 6:00 p.m. A “business day” is a day when Duarte City Hall 
is open for business to the general public. 

SECTION 15. INTERPRETATIONS; ENTIRE AGREEMENT.  

The terms of this Agreement shall be construed in accordance with the meaning of the language 
used and shall not be construed for or against either party by reason of the authorship of this 
Agreement or any other rule of construction which might otherwise apply. This Agreement 
contains the entire understanding between the parties relating to the obligations of the parties 
described in this Agreement. All prior or contemporaneous agreements, understandings, 
representations, and statements, oral or written, are merged into this Agreement and shall be of no 
further force or effect.  

SECTION 16. REPRESENTATIONS AND WARRANTIES.  

The persons executing this Agreement on behalf of each of the parties hereto represent and warrant 
that (i) such party is duly organized and existing, (ii) they are duly authorized to execute and deliver 
this Agreement on behalf of said party, (iii) by so executing this Agreement, such party is formally 
bound to the provisions of this Agreement, and (iv) that entering into this Agreement does not 
violate any provision of any other Agreement to which said party is bound.  
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SECTION 17. SEVERABILITY.  

In the event that any one or more of the phrases, sentences, clauses, paragraphs, or sections 
contained in this Agreement shall be declared invalid or unenforceable by a valid judgment or 
decree of a court of competent jurisdiction, such invalidity or unenforceability shall not affect any 
of the remaining phrases, sentences, clauses, paragraphs, or sections of this Agreement which are 
hereby declared as severable and shall be interpreted to carry out the intent of the parties hereunder 
unless the invalid provision is so material that its invalidity deprives either party of the basic benefit 
of their bargain or renders this Agreement meaningless.  

IN WITNESS WHEREOF, the parties have executed this instrument to be effective as of the 
Effective Date. 

 

[Signatures on following page.] 
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CITY OF DUARTE 
 
 
 
 
_________________________________ 
By: Brian Villalobos 
 
Its: City Manager  
 
Date: _____________________________ 

DUARTE CHAMBER OF COMMERCE 
 
 
 
 
_________________________________ 
By: Greg Endelman 
 
Its: Chamber President 
 
Date: ______________________________ 
 
 

 
 
 
ATTEST 
 
 
_________________________________ 
City Clerk  
 
Date: _____________________________ 

 

 
 
 
APPROVED AS TO FORM 
RUTAN & TUCKER, LLP 
 
 
_________________________________ 
City Attorney, City of Duarte  
 
Date: _____________________________ 
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EXHIBIT A 
 

SCOPE OF SERVICES 
 

General Services 
 

1. Maintain regular office hours with qualified personnel. 
2. Favorably advertise Duarte as a place to do business and extol advantages of the City. 
3. Confer with businesses to do business in Duarte.  
4. Welcome all new businesses to Duarte through in-person visits, telephone, email, or letter 

and respond to requests for additional information. City will provide DCoC with a list of 
new businesses getting a business license monthly. 

5. Provide the Chamber’s financial updates to the city council quarterly.  
6. Include news and other information provided by the city in its various publications.  
7. Utilize social media and eblasts to publicize and promote business information and 

activities, special events, and promotions from members and non-members.  
8. Strive to be the Resource Center for Duarte by marketing the Duarte Chamber website 

and making the Chamber’s event Calendar available to regional community groups and 
Chamber members to announce their special events.  

9. Continue to reach out to all businesses in Duarte to determine what’s working, what can 
be improved, and what challenges are affecting the business community at least monthly 
after obtaining a list of all businesses, addresses and contact number. 

 
Business Development/Economic Development Component 
 

1. DuarteChamber.com Website: Expand Chamber member exposure to the overall 
business community and beyond through enhanced features of the DuarteChamber.com 
website, such as: 

a. A webpage within the DuarteChamber.com domain; 
b. A domain and email address for Chamber members who do not have one; 
c. The ability to post their own specials, menus, coupons, etc. and easily change 

them on their own webpage. 
d. Have a page available for links to businesses that are posting employment 

opportunities or a Job fair semi-annually.  
2. Collaboration with Other Organizations: 

a. Meet regularly with designated City Representative to continue to ensure 
collaboration with City Hall.  

b. Work with City and regional community partners to identify and collaborate on 
programs, events, and seminars that benefit Duarte businesses such as SBA 
workshops, SBDC Resources, SCORE counseling, and new or existing 
regulations or ordinances. 

3. Referral Service: The Chamber shall recommend its members to callers askingfor goods 
and services. 

4. Publicity and Promotion: Activities include Chamber mixers, ribbon-cutting business 
openings, announcements by email, publication of print and/or digital media.  
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5. Networking: The Chamber shall establish Committees and present various Chamber 
functions to provide members with an opportunity to meet and work with other members 
of the business, civic, and residential community. 

10. Information: The Chamber shall serve as the hub for business resources and provide all 
who inquire with information about business opportunities within the City. The Chamber 
shall respond to a variety of queries from the general public regarding the community. 

11. Business Assistance: The Chamber shall assist the City in recruiting new businesses, 
helping new businesses open, and support the success of existing businesses by serving as 
an ombudsman to provide assistance between prospective and existing businesses and the 
City.  

12. Advertising: The Chamber shall provide marketing and advertising support to assist 
local businesses with marketing efforts, including but not limited to providing 
promotional opportunities, advertising in newsletters, or hosting joint marketing 
campaigns, through print and/or digital media, the Chamber website, email, and the 
Duarte Business Directory  

 
Event Coordination (Optional) 
 

1. Breakfast with the Mayor
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The Duarte Chamber of Commerce plays an essential role in supporting and promoting local
businesses, fostering a healthy business environment, and supporting a strong community
overall. Here are 31 potential activities that the Chamber could perform:

1. Welcome all new businesses to Duarte through in-person visits, telephone, email, or
letter and respond to requests for additional information.

2. Publicize and promote (via eBlasts and social media) business special events,
community special events, promotions, for members and non-members;

3. Host a website with an updated directory of businesses, resources for businesses, and a
calendar of events.

4. Act as an ombudsman to provide assistance between prospective and existing
businesses and the City of Duarte

5. Utilize social media to promote business-to-business information and activities
6. Facilitate monthly governmental affairs meeting, with updates from elected officials and

their representative
7. Continue to reach out to ALL businesses in Duarte to determine what's working and

what can be improved, and develop a practical strategy of working together for
improvement;

8. Provide one-on-one business communication in English and Spanish
9. Promote and/or sponsor civic and business events to market the advantages and

opportunities of Duarte, including
a. Public events to bring the community together to support local businesses (e.g.

“Taste of…” or Small Business Saturday event)
b. Events that brings business and civic leaders together to connect and address

critical issues (e.g. a women’s summit or future of healthcare conference)
c. Community building public events that create a stronger sense of belonging and

identity in Duarte (e.g. community festivals)
10. Organize networking events (e.g., mixers, luncheons, coffees, etc.) where members can

meet potential clients, partners, and collaborators, typically monthly.
11. Update businesses regarding resources, including SBA workshops, SBDC Resources,

SCORE counseling, and compliance workshops for new or existing regulations or
ordinances.

12. Host a brokers/developers forum to understand key needs and coordinate to attract
companies to fill vacancies

13. Work with City staff to recruit new businesses, help new businesses open, and support
the success of existing businesses

14. Engage out-of-city business owners, referral sources, investors, and brokers to attract
retailers, commercial businesses, and investment to the area.

15. Provide business referrals to members through a "member directory" and referrals for
potential customers seeking specific goods or services.

16. Offer and promote educational workshops and seminars, including training sessions,
webinars, and workshops on topics like marketing, finance, technology, leadership, and
legal compliance to help businesses grow and improve.

Page 134 of 373



17. Provide marketing and advertising support to assist local businesses with marketing
efforts, including providing promotional opportunities, advertising in newsletters, or
hosting joint marketing campaigns.

18. Host ribbon-cutting ceremonies to increase visibility for local businesses.
19. Function as a liaison between businesses and local government, helping to address

regulatory issues, infrastructure needs, and other challenges that affect the business
community.

20. Offer programs that help businesses recruit, train, and retain talent, including job fairs,
apprenticeship programs, or partnerships with local schools and universities.

21. Promote local tourism through campaigns, initiatives, and events that attract visitors to
the area.

22. Develop a “give-back” program to encourage businesses to support local causes through
donations and volunteer efforts, helping businesses establish themselves as active and
responsible community members.

23. Host a Day of Service to engage businesses and community volunteers in civic projects
that improve the community (e.g. clean-ups, beautification projects, etc.)

24. Develop mentorship programs where experienced business leaders guide and support
newer entrepreneurs or small business owners.

25. Host a business recognition program to recognize outstanding businesses and leaders
in the community, boosting their reputation and visibility.

26. Establish partnerships with local schools, colleges, and universities to provide
educational programs that meet business needs, such as workforce training or internship
programs.

27. Help businesses navigate the process of obtaining certifications (such as
minority-owned, women-owned, or green certifications) to help them expand their market
reach.

28. Act as a media liaison to respond to media requests and pitch stories for coverage,
including drafting releases and advisories and contacting media outlets

29. Writing regular news stories about businesses that can be used by the City and online to
tell the story of Duarte and educate residents on important business activities.

30. Develop a marketing website to promote the leading sector or cluster in the City for this
unique offering.

31. Convene specific industry clusters that have critical or emerging representations in the
City to strengthen and grow those sectors, including joint activities, programs, and
promotions.

Drafted November 18, 2024
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Brian Villalobos, City Manager

BY: Andres Rangel, Assistant to the City Manager

SUBJECT: Burrtec Waste 2023 Annual Performance Review and 2025 Rate 
Review

RECOMMENDATION: Staff recommends that City Council approve both the Burrtec Waste 
Services 2023 Annual Performance Review and Amendment No. 16 
to the “Municipal Solid Waste, Recyclables and Green Waste 
Services Agreement Between the City of Duarte and Burrtec Waste 
Services,” setting the refuse collection and recycling rates shown in 
the attached schedule to become effective January 1, 2025 and 
adding the required SB 1383 contract amendment.

FISCAL IMPACT: If proposed, the proposed rate increases would be put into effect 
January 1, 2025, resulting in an overall increase in City franchise fee 
revenue for both residential and commercial services.

BACKGROUND
Per the provisions of Amendment No. 9 of Duarte’s Municipal Solid Waste Agreement, City staff 
evaluates the prior-year performance of Burrtec Waste Services (Burrtec) and reviews Burrtec's 
request for a rate adjustment, annually. If the City Council approves the Performance Review and 
rates, Burrtec's 10-year contract is extended for an additional year and waste rates go into effect 
January 1st of the following year. 

Staff’s evaluation finds that Burrtec's 2023 performance complies with the current "Municipal 
Solid Waste, Recyclables and Green Waste Services Agreement Between the City of Duarte and 
Burrtec Waste Services" (Agreement). 

To assess 2025 proposed rates, Staff worked with the City’s SB 1383 implementation consultant, 
R3, to review the cost data and the rate increase information submitted by Burrtec. With R3’s 
assistance, staff confirmed that the cost calculations are consistent with the provisions in the 
Agreement and that the rate adjustments Burrtec is seeking are comparable to adjustments being 

Agenda Item:10.C. 
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made statewide due to increases caused by SB 1383 implementation and outside factors beyond 
Burrtec and the City’s control. The rate adjustments being proposed consist of the following: 

• Service CPI of 3.29 percent increase
• Fuel Index: Compressed Natural Gas at –(6.93) percent decrease
• City Recycling Fees eliminated: Programs no longer subsidized
• Disposal and Processing Components 

o Trash: $4.29 amount increase
o Mixed Organic Waste: $7.81 amount increase 
o Recyclables: $25.82 amount decrease 

• SB 1383 Program Cost Component: $0.15 amount increase

Staff concluded that Burrtec's request for an 3.70 percent residential increase, effective January 1, 
2025, is justified. 

A refuse survey conducted in October 2024 shows that the City of Duarte's refuse rates are among 
the lowest one-third of cities surveyed in the San Gabriel Valley for residential services, even with 
the proposed rate increase. 

The current contract does not address the state mandated collection and processing of organic 
waste required by SB 1383.  To meet the State’s mandate, Staff worked with the City’s SB 1383 
implementation consultant R3 and Burrtec to amend the Franchise Agreement.

City staff is recommending that the City Council approve Burrtec' s 2023 Performance Review of 
services, 2025 rate request, and Agreement Amendment No. 16 which would comply with SB 
1383, extend the contract period to December 31, 2034, and put into effect new waste rates as of 
January 1, 2025.

PERFORMANCE REVIEW BACKGROUND

Burrtec is required to submit to the City prior to October 1st of each calendar year the agreed-upon 
documentation for the City to complete an Annual Performance Review. Staff must review the 
documentation and meet with Burrtec to discuss and provide any performance feedback prior to 
December 15th of that calendar year. Once this process is complete, the document is presented to 
Council for acceptance. The current Agreement has an end date of December 31, 2033. Pursuant 
to section 3.0l(d) of Amendment No. 9, this period automatically extends for one year with a new 
end date of December 31, 2034, if City Council approves and accepts the 2023 Annual 
Performance Review. 

The Public Services Commission received a presentation on the performance review at a Meeting 
held on November 13, 2024. They did not have any concerns or feedback regarding the 
Performance Review.

The 2023 Burrtec Waste Services Annual Performance Review is an approximately 80-page 
document detailing 13 performance elements including exhibits and findings. It focuses on the 
period of January 1, 2023, through December 31, 2023. The performance elements are as follows:
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• Payment of fees to the City
• No charge of services to City facilities
• Offering specialty services
• Providing a high level of customer service
• Licenses
• Insurance/bonds
• Monthly waste generation reports
• Education and outreach
• Operations
• Vehicles
• Mandatory commercial and multi-family recycling
• Mandatory commercial organics Assembly Bill 1826 (“AB 1826”)
• Short-Lived Climate Pollutant Reduction Strategy SB 1383

Burrtec Waste Services met expectations in 2023 for all performance standards. A few highlights 
include:

• Fulfilling 1,789 bulky item/e-waste collection requests equating to 248 tons of bulky 
items/e-waste materials;

• Collecting 105 pounds of sharps from residential customers;
• Partnering on community clean-up events on May 13th (41 tons collected, 11 tons of 

compost distributed) and October 18th (46 tons collected, 10 tons of compost distributed);
• Implementation of SB 1383 programs for compliance.

Assembly Bill 341 - Mandatory Commercial/Multi-family Recycling (AB 341) Compliance: 
Mandatory Commercial Recycling compliance of commercial and multi-family unit accounts 
increased from about 94 percent in 2022 to about 99 percent in 2023. Progress in compliance is 
largely due the substantial amount of outreach and education Burrtec and the City disseminate to 
its multi-family and commercial accounts. Non-compliance mailings were also sent out to non-
compliant accounts, which resulted in customers requesting a no charge waste assessment to 
determine the ideal solid waste, disposal, and recycling services programs for their specific 
generation volumes. 

Assembly Bill 1826 - Mandatory Commercial Organics (AB 1826) Compliance: Businesses that 
generated two cubic yards or more of organic waste per week were required to arrange for organic 
waste recycling services. Compliance across all accounts increased from 2022 to 2023. Compliant 
food waste and green waste accounts increased from 90 percent to 100 percent. Compliant green 
waste accounts of five or more units increased from 94 percent to 100 percent. Like AB 341, ample 
outreach was conducted to accounts such as mailing newsletters to all commercial and multi-
family accounts in April and October 2023, as well as non-compliance mailers to commercial 
accounts who were not subscribed to an organics program.

Senate Bill 1383 – Short-Lived Climate Pollutant Reduction Strategy (SB 1383): SB 1383 is 
intended to improve air quality by reducing greenhouse gas emissions from organic waste disposal 
by separating and recycling organic waste, recovering and redistributing edible food, conserving 

Page 138 of 373



4

natural resources, and preserving limited landfill space. In 2023, almost 93 percent commercial 
food waste accounts were compliant. All multi-family accounts were compliant. SB 1383 
education and outreach was similar to both AB 1826 and AB 341 outreach strategies. 

PERFORMANCE REVIEW FINDINGS

Overall, Burrtec continues to comply with its Agreement and provides excellent customer service 
based on the provided documentation and the independent research of the overall performance 
process. 

Moving forward, the focus for City staff and Burrtec work will include:

• Maintaining compliance in AB 341 and AB 1826
• Expand container contamination minimization efforts
• Expand use of compost and mulch at City facilities and with local partners

SB 1383 AMENDMENT BACKGROUND

In 2016, the California Legislature adopted Senate Bill 1383 (“SB 1383”) - the “Short-Lived 
Climate Pollutants” mandate. SB 1383 introduced more stringent waste recovery requirements 
than the prior legislation, AB 341 and AB 1826.  The stated purpose of California's SB 1383 is to 
reduce organic waste disposal, recover edible food waste from the waste stream and reduce 
methane emissions.  SB 1383 is mandatory, and the requirements of the Senate Bill became 
effective on January 1, 2022.

SB 1383 AMENDMENT FINDINGS

SB 1383 is a California state law that targets reducing organic waste disposal and methane 
emissions from landfills.  The law establishes regulatory requirements for jurisdictions, generators, 
haulers, solid waste facilities, and other entities to support the achievement of these targets.  The 
law sets several conditions for cities, counties, and businesses in California, including:

1. Collection Systems: By January 1, 2022, jurisdictions must divert 50% of organic waste 
generated by businesses, residents, and other sources from disposal streams.

2. Education and Outreach: Jurisdictions must implement an education and outreach 
program to inform businesses and residents about organic waste reduction, recycling, and 
composting.

3. Procurement: State agencies and local governments must procure compost, mulch, or 
other products made from recovered organic waste.

4. Enforcement: Jurisdictions must implement an enforcement program to ensure 
compliance with organic waste reduction requirements.

5. Reporting: Jurisdictions must report their progress meeting the organic waste reduction 
targets set by the law.

The current Franchise Agreement and Amendments between the City and Burrtec do not address 
the collection and processing of organic waste (requirements of SB 1383).  To meet the State’s 
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mandate to amend the Franchise Agreement, the City and Burrtec began discussions to amend the 
Agreement to include the requirements of SB 1383.  The proposed amendment is included as 
Attachment C of this report.

In collaboration with Burrtec and R3, an independent consultant retained by the City, the City has 
developed an agreement amendment that defines the responsibilities that can be designated to the 
hauler, Burrtec. This amendment will need to be executed as proposed to facilitate compliance 
mandated by SB 1383.  The proposed Amendment does the following:

• Definitions: Add, update, and amend definitions specific to SB 1383 regulations contained 
in the agreement.

• Collection Systems: Provide the City with an approved collection program for source 
separated recyclable materials, organic waste, food waste, and refuse using containers that 
comply with the requirements of SB 1383 regulations.

• Capacity Guarantee:  Burrtec is required to provide written notification to the City that 
the organic waste processing facility has sufficient capacity.

 • Contamination Monitoring: Provide the City with a contamination minimization program 
ensuring all routes are reviewed annually in accordance with 14 CCR Section 18984.5(b)

• Education & Outreach: Provide education and outreach to residential, commercial, and 
multi-family generators concerning proper recycling, the use of containers for organic 
waste, composting, preventing contamination, and proper container placement.

• Waiver Programs: Evaluation of customer requests for a waiver from program 
participation requirements, per CalRecycle requirements for waiver eligibility, and re-
evaluation of eligibility every five years.  

• Coordination and cooperation with the City in meeting its recovered organic waste 
product procurement target.

• Reporting to the City and CalRecycle on compliance activities.

RATE REVIEW BACKGROUND 
The original Burrtec Agreement sets forth a specific formula by which rates are to be adjusted over 
time. On September 6, 2024, Burrtec submitted its original request for adjustments to its residential, 
commercial and roll off rates to become effective January 1, 2025. The City's responsibility is to 
review the rates proposed by Burrtec and confirm that the calculations are correct. The contract 
rate review provisions are as follows:

• Rates are to be adjusted annually, effective each January 1
• Rates are adjusted up or down based on the contract formula that counts for various cost 

factors, including Consumer Price Index (CPI), fuel prices and tipping fees
• Burrtec may request an adjustment more than 4 percent, when justified.

City staff worked with the City's SB 1383 implementation consultant R3 to review the submitted 
cost data and the rate increase information to confirm the calculations are consistent with the 
provisions in the Agreement and comparable to statewide SB 1383 rate impacts.
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RATE REVIEW DISCUSSION 
Refuse, Organics, and Recycling Rate Analysis: 
Historically, components included in the rate calculation consist of disposal rates, the CPI change 
as measured by the percent change from July in the previous year to July of the rate review year; 
and the change in the average price per gallon of fuel based on the U.S. Dept. of Energy Alternative 
Fuel Pricing Report. 
Cost Component 2024 (per ton) 2025 (per ton) Amount Increase
Trash Disposal $68.75 $73.04 $4.29
Mixed Organic Waste $125.00 $132.81 $7.81
Recyclables $43.80 $17.98 $-(25.82)

Residential Rates: 
Burrtec is seeking an increase in residential rates of 3.70 percent for residential services. 

A refuse survey conducted in October 2024 shows that the City of Duarte’s residential refuse rates 
are among the lowest one-third of cities surveyed in the San Gabriel Valley, even with the proposed 
rate increase. The chart illustrates the most common forms of service – residential (90-60-60) and 
commercial 3-yard trash bin serviced once per week.

2024 Rate Survey
City Hauler Residential Total Commercial Total

La Verne Waste Mgt. $34.16 $191.64
Duarte - current Burrtec $37.14 $237.21

Arcadia Waste Mgt. $37.58 Hauler determines rates
Duarte - proposed Burrtec $38.51 $241.26

San Dimas Waste Mgt. $43.45 $220.66

Claremont City $43.75 $177.01
Azusa Athens $43.99 $252.08

Glendora Athens $44.26 $302.49
Monrovia Athens $46.18 $289.72

Diamond Bar Waste Mgt./
Valley Vista $47.41 $168.82

Sierra Madre Athens $47.60 $309.23
Covina Athens $47.83 $260.42

South Pasadena Athens $57.09 $202.45

Page 141 of 373



7

Residential Refuse and Recycling Rate (90/60/60)
The chart below illustrates Duarte’s most commonly used residential service (90/60/60 cart 
combination) and the impact of the new increase.

Residential Refuse and Recycling Rate (90/60/60)
Residential Rate 2024 Proposed 2025 Amount Change

Base Monthly Rate $32.68 $33.89 $1.21
Franchise Fee $4.46 $4.62 $0.16

Total $37.14 $38.51 $1.37

Residential Street Sweeping: Burrtec is also requesting a 3.56 percent cost increase for street 
sweeping which is less than the contract CPI adjustment provision.

Residential Street Sweeping
Residential Rate 2024 Proposed 2025

Base Monthly Rate $1.98 $2.05
Franchise Fee $0.27 $0.28

Total $2.25 $2.33

Commercial Refuse, Organics, Roll-Off, Recycling & Street Sweeping Rate Analysis: 
As seen in Residential disposal rates, recycling costs have resulted in steep rate increases. 
California State AB 341 and AB 1826 require the compliance of businesses and multi-family 
residential dwellings in mandatory commercial solid waste and organics recycling. 

The food equalization element to the commercial and multi-family housing properties is still 
implemented to allow for a lower cost impact with the rollout of the Bulky Item Pickup Program, 
while still in compliance with SB 1383. 

Commercial Refuse, Organics, Roll-Off, & Recycling Rate Analysis
Service 2024 Proposed 2025 Increase Percent Change
Trash - Commercial
one 3-yard bin, one time/week $237.21 $241.26 $4.05 1.71%
Trash - Multi-Family
one 3-yard bin, one time/week $266.12 $269.55 $3.43 1.29%
Green Waste
one 3-yard bin, one time/week $249.95 $260.95 $11.00 4.40%
Recyclables
one 3-yard bin, one time/week $153.49 $167.66 $14.17 9.23%
Food Waste
one 65-gallon, one time/week $58.81 $60.09 $1.28 2.18%
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Commercial Street Sweeping: Burrtec is also requesting a 3.22 percent cost increase for street 
sweeping which is less than the contract CPI adjustment provision.

Commercial Street Sweeping
Commercial Street Sweeping 2024 Proposed 2025
Commercial Rate $3.70 $3.82
Base Monthly Rate $0.65 $0.67
Total $4.35 $4.49

RECOMMENDATION
Staff recommends that City Council approve both the Burrtec Waste Services 2023 Annual 
Performance Review and Amendment No. 16 to the “Municipal Solid Waste, Recyclables, and 
Green Waste Services Agreement Between the City of Duarte and Burrtec Waste Services,” setting 
the refuse collection and recycling rates shown in the attached schedule to become effective 
January 1, 2025 and complying with SB 1383.

FISCAL IMPACT
If approved, the proposed rate increases would be put into effect January 1, 2025, resulting in an 
overall increase in the City franchise fee revenue for both residential and commercial services.

ATTACHMENTS
Attachment A: Annual Performance Review
Attachment B: Burrtec Rate Sheet with Standard Rate Increase
Attachment C: Amendment No. 16

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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City of Duarte  

Burrtec Waste Services

Proposed 2024 Rate Increases

Effective January 1, 2025

Current Proposed  

1/1/24 1/1/25  

Rates Rates Change

Residential Service:

90/60/60 37.14 38.51 3.70%

60/60/60 32.27 33.46 3.70%

40/60/60 29.74 30.84 3.70%

40/60/60 - Senior and/or handicapped 28.12 29.16 3.70%

Additional 90 gallon refuse container (each) 9.28 9.58 3.23%

Additional 60 gallon refuse container (each) 7.09 7.32 3.24%

Extra refuse container collection/service (each) 9.44 9.75 3.28%

Additional recycling container - one no charge no charge

Additional recycling containers - two or more (each) 1.67 1.72 2.99%

Additional green waste container (each) 1.73 1.79 3.47%

Wildlife deterrent barrel (+ base fee) 8.98 + base fee 9.28 + base fee

Container exchange (1 free/year) (each) 25.14 25.97 3.30%

Additional bulky waste pickup including CRT (2 free/yr) 31.45 32.48 3.28%

Backyard collection:

Resident requested convenience (+ base fee) 27.16 + base fee 28.05 + base fee

Manual collection (+ base fee) 34.85 + base fee 35.99 + base fee

Senior and/or handicapped base fee only base fee only

Residential Street Sweeping Service Alternate Day/Side 2.25 + base fee 2.33 + base fee

Bulky Item collection 31.45 32.48 3.28%

Return Trip Charge - Barrel Service 11.16 11.53 n/a

Commercial Service:

Wheeled toter (90/60 - once per week) 37.84 39.13 3.41%

Wheeled toter (60 recycling only - once per week) 16.53 18.09 9.44%

Wheeled toter (90/60 green waste only - once per week) 26.21 27.12 3.47%

Extra Pickup - Barrel  Trash 9.24 9.54 3.25%

Extra Pickup - Barrel  Food Waste 18.26 18.86 3.29%

Return Trip Charge - Barrel Service 0.00 0.00 n/a

Residential Refuse bin collection

Times

Bin Size per Week

1.5 1 158.57 163.36 3.02%

1.5 2 269.52 277.97 3.14%

2 1 194.65 200.57 3.04%

2 2 320.52 330.78 3.20%

3 1 215.10 222.19 3.30%

3 2 351.80 364.18 3.52%

MultFamily Refuse bin collection (includes Bulky Program)

Times

Bin Size per Week

1.5 1 174.65 177.24 1.48%

1.5 2 300.85 305.01 1.38%

1.5 3 441.68 447.72 1.37%

1.5 4 570.01 577.67 1.34%

1.5 5 698.28 707.55 1.33%

1.5 6 818.62 829.24 1.30%

2 1 222.96 226.21 1.46%

2 2 375.62 380.65 1.34%

2 3 523.18 529.80 1.27%

2 4 663.49 671.46 1.20%
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City of Duarte  

Burrtec Waste Services

Proposed 2024 Rate Increases

Effective January 1, 2025

Current Proposed  

1/1/24 1/1/25  

Rates Rates Change

MultFamily Refuse bin collection (includes Bulky Program)

2 5 803.84 813.16 1.16%

2 6 944.16 954.86 1.13%

3 1 266.12 269.55 1.29%

3 2 451.94 457.13 1.15%

3 3 666.72 674.25 1.13%

3 4 866.92 876.49 1.10%

3 5 1,067.04 1,078.67 1.09%

3 6 1,267.28 1,280.96 1.08%

4 1 354.99 359.58 1.29%

4 2 598.00 604.81 1.14%

4 3 840.99 850.02 1.07%

4 4 1,083.92 1,095.19 1.04%

4 5 1,326.92 1,340.42 1.02%

4 6 1,569.86 1,585.58 1.00%

6 1 532.65 539.53 1.29%

6 2 858.75 868.16 1.10%

6 3 1,184.76 1,196.72 1.01%

6 4 1,510.92 1,525.39 0.96%

6 5 1,837.04 1,854.05 0.93%

6 6 2,163.13 2,182.68 0.90%

MultFamily Compactor bins

Trash

2 1 296.56 304.41 2.65%

2 2 522.84 537.04 2.72%

2 3 772.78 793.85 2.73%

2 4 1,007.88 1,035.48 2.74%

2 5 1,242.91 1,277.06 2.75%

2 6 1,478.04 1,518.74 2.75%

MultFamily Compactor bins

Recyclilng

2 1 148.24 148.45 0.14%

2 2 230.06 218.71 -4.93%

2 3 336.58 318.14 -5.48%

2 4 482.92 464.66 -3.78%

2 5 590.82 565.71 -4.25%

2 6 698.68 666.71 -4.58%

Commercial Refuse bin collection:

Times

Bin Size per Week

1.5 1 160.19 163.08 1.80%

1.5 2 271.94 276.72 1.76%

1.5 3 398.32 405.27 1.74%

1.5 4 512.20 521.08 1.73%

1.5 5 626.01 636.81 1.73%

1.5 6 731.91 744.35 1.70%

2 1 203.69 207.35 1.80%

2 2 337.08 342.92 1.73%

2 3 465.36 473.21 1.69%

2 4 586.41 596.01 1.64%
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City of Duarte  

Burrtec Waste Services

Proposed 2024 Rate Increases

Effective January 1, 2025

Current Proposed  

1/1/24 1/1/25  

Rates Rates Change

Commercial Refuse bin collection:

2 5 707.48 718.85 1.61%

2 6 828.54 841.68 1.59%

3 1 237.21 241.26 1.71%

3 2 394.13 400.54 1.63%

3 3 580.00 589.36 1.61%

3 4 751.29 763.32 1.60%

3 5 922.51 937.20 1.59%

3 6 1,093.85 1,111.20 1.59%

4 1 316.45 321.85 1.71%

4 2 520.92 529.36 1.62%

4 3 725.36 736.85 1.58%

4 4 929.75 944.28 1.56%

4 5 1,134.21 1,151.80 1.55%

4 6 1,338.61 1,359.22 1.54%

6 1 474.84 482.94 1.71%

6 2 743.13 754.99 1.60%

6 3 1,011.33 1,026.95 1.54%

6 4 1,279.67 1,299.04 1.51%

6 5 1,547.98 1,571.11 1.49%

6 6 1,816.26 1,843.15 1.48%

Recycling bin collection:

Times

Bin Size per Week

1.5 1 96.92 107.56 10.98%

1.5 2 141.50 153.54 8.51%

1.5 3 205.47 222.40 8.24%

1.5 4 262.30 282.79 7.81%

1.5 5 319.11 343.19 7.55%

1.5 6 375.91 403.54 7.35%

2 1 122.32 135.29 10.60%

2 2 178.19 192.39 7.97%

2 3 258.80 278.67 7.68%

2 4 379.19 412.04 8.66%

2 5 461.17 499.94 8.41%

2 6 543.10 587.78 8.23%

3 1 153.49 167.66 9.23%

3 2 237.19 253.15 6.73%

3 3 346.04 368.26 6.42%

3 4 442.38 468.65 5.94%

3 5 538.66 568.95 5.62%

3 6 634.93 669.26 5.41%
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City of Duarte  

Burrtec Waste Services

Proposed 2024 Rate Increases

Effective January 1, 2025

Current Proposed  

1/1/24 1/1/25  

Rates Rates Change

Commercial Food Waste bin collection:

Times

Bin Size per Week

2 1 203.69 207.35 1.80%

2 2 337.08 342.92 1.73%

2 3 465.36 473.21 1.69%

2 4 586.41 596.01 1.64%

2 5 707.48 718.85 1.61%

2 6 828.54 841.68 1.59%

Barrel

65g 1 58.81 60.09 2.18%

65g 2 97.21 99.48 2.34%

65g 3 141.33 144.78 2.44%

65g 4 182.59 187.12 2.48%

65g 5 223.86 229.49 2.51%

65g 6 265.19 271.91 2.53%

Green waste bin collection:

Times

Bin Size per Week

1.5 1 127.71 133.28 4.36%

2 1 175.99 183.62 4.34%

2 2 351.89 367.16 4.34%

3 1 249.95 260.95 4.40%

3 2 433.19 452.99 4.57%

3 3 638.24 667.54 4.59%

3 4 832.35 870.84 4.62%

3 5 1,026.44 1,074.08 4.64%

3 6 1,220.62 1,277.44 4.66%

Split Bin:

Times

Bin Size per Week

3 1 283.05 283.09 0.01%

3 2 437.93 435.73 -0.50%

3 3 639.15 635.52 -0.57%

3 4 817.01 811.52 -0.67%

3 5 994.79 987.48 -0.73%

3 6 1,172.74 1,163.58 -0.78%
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City of Duarte  

Burrtec Waste Services

Proposed 2024 Rate Increases

Effective January 1, 2025

Current Proposed  

1/1/24 1/1/25  

Rates Rates Change

Bin push rates:

Times

Distance per Week

0'-25' 1 0.00 0.00

0'-25' 2 0.00 0.00

0'-25' 3 0.00 0.00

26'-50' 1 7.96 8.22 3.27%

26'-50' 2 15.90 16.42 3.27%

26'-50' 3 23.87 24.65 3.27%

51'-75' 1 11.92 12.31 3.27%

51'-75' 2 23.87 24.65 3.27%

51'-75' 3 35.77 36.95 3.30%

76'-100' 1 15.90 16.42 3.27%

76'-100' 2 31.81 32.86 3.30%

76'-100' 3 47.69 46.91 -1.64%

101'-125' 1 19.89 20.54 3.27%

101'-125' 2 39.78 41.09 3.29%

101'-125' 3 59.66 61.62 3.29%

126'-150' 1 23.87 24.65 3.27%

126'-150' 2 47.73 49.30 3.29%

126'-150' 3 71.57 73.92 3.28%

151'-175' 1 27.85 28.76 3.27%

151'-175' 2 55.67 57.50 3.29%

151'-175' 3 83.49 86.23 3.28%

176'-200' 1 31.81 32.86 3.30%

176'-200' 2 63.95 66.05 3.28%

176'-200' 3 95.44 98.58 3.29%

200'+ 1 (per foot) 0.17/foot 0.18/foot

200'+ 2 (per foot) 0.33/foot 0.34/foot

200'+ 3 (per foot) 0.48/foot 0.5/foot

Refuse rolloff containers:

Size Tonnage

20 5 696.34 727.65 4.50%

30 5 696.34 727.65 4.50%

40 5 696.34 727.65 4.50%

Compactor 5 775.18 808.13 4.25%

Recycling rolloff containers:

Size Tonnage

40 0 288.69 294.76 2.10%

Compactor 0 367.53 375.25 2.10%

Green waste rolloff containers:

Size Tonnage

20/40 5 1,038.49 1,090.61 5.02%

Clean Inert containers:

Size Tonnage

10/20/40 10 303.20 309.38 2.04%

Construction & Demolition containers

Size Tonnage

10/40 5 795.62 824.56 3.64%
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City of Duarte  

Burrtec Waste Services

Proposed 2024 Rate Increases

Effective January 1, 2025

Current Proposed  

1/1/24 1/1/25  

Rates Rates Change

Extra Services:

Extra refuse bin collection/service 57.87 59.77 3.28%

Extra pick-up Bin Compactor (Trash) 77.21 79.75 3.29%

Lock installed 6.40 6.61 3.28%

Lock removed - damaged by customer 35.18 36.34 3.30%

Recycling contamination (1 grace per year) 57.87 59.77 3.28%

Steam Clean (roll-off compactors) 127.46 131.65 3.29%

Steam Clean (bin compactors) 57.87 59.77 3.28%

Tilthopper 50.27 51.92 3.28%

Food Waste Contamination (1 grace per year) 63.50 65.59 3.29%

Dry run/ relocation 89.12 92.05 3.29%

Contamination Cleaning

- Barrel 69.53 71.81 3.28%

- Bin 81.40 84.07 3.28%

Temporary Bin Services:

3 Cubic Yd (7 day use) 175.21 180.97 3.29%

Dump & Return 175.21 180.97 3.29%

Dry run/ relocation

Permanent Boxes - Weekly Rent Fee 203.76 210.45 3.28%

Temporary Boxes - Daily Rent Fee 29.11 30.07 3.30%

Certificate of Destruction 134.12 138.53 3.29%

Residential Street Sweeping Service Alternate Day/Side 2.25 + base fee 2.33 + base fee

Commercial Street Sweeping Service Alternate Day/Side 4.35 + base fee 4.49 + base fee

Barrel Exchange (one exchange per year N/C,  does not 17.44 18.01 3.27%

  apply to graffiti  or damaged barrels)

Barrel Replacement  (resdl-customer damaged 75.10 77.57 3.29%

  comml-lost or stolen)

Bin Exchange (one exchange per year N/C,  does not 87.18 90.04 3.28%

  apply to graffiti  or damaged bins)

Bin Replacement + actual cost of bin (comm lost or stolen) 96.56 99.73 3.28%

End Dump (rate per hour) N/A 220.29 New
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AMENDMENT #16 TO AGREEMENT BETWEEN 
THE CITY OF DUARTE AND BURRTEC WASTE SERVICES LLC. 

This Amendment No. 16 to the Agreement Between the City Of Duarte And Burrtec Waste 
Services LLC For Municipal Solid Waste, Recyclables, And Green Waste Collection, 
Transportation, Disposal, Composting, And Processing (“Amendment No. 16”) is made and 
entered into as of December 10, 2024 (“Effective Date”), by and between the CITY OF 
DUARTE, a municipal corporation (“City”), and BURRTEC WASTE SERVICES, LLC, a 
California limited liability company (“Contractor”). City and Contractor are sometimes referred 
to herein individually as a “Party” and collectively as the “Parties.”

RECITALS

A. City and Contractor entered into that certain agreement titled “Agreement Between 
the City of Duarte and Burrtec Waste Service [sic], LLC for Municipal Solid Waste, Recyclables, 
and Green Waste Collection, Transportation, Disposal, Composting, and Processing” dated on or 
about September 18, 1996, also referred to as “Agreement Between The City of Duarte And 
Burrtec Waste Services[sic], LLC For Solid Waste Collection, Processing and Disposal Services, 
September 18, 1996 (the “Original Agreement”), as amended by that certain Amendment No. 1 
thereto dated on or about March 8, 2004 (“Amendment No. 1”), by that certain Amendment No. 2 
thereto dated on or about November 13, 2007 (“Amendment No. 2”), by that certain Amendment 
No. 3 thereto dated on or about February 24, 2009 (“Amendment No. 3”), by that certain 
Amendment No. 4 thereto dated on or about June 22, 2010 (“Amendment No. 4”), and by that 
certain Amendment No. 5 thereto dated on or about December 10, 2013 (“Amendment No. 5”) 
and by that certain Amendment No. 6 dated on or about December 15, 2014 (“Amendment No. 
6”) by that certain Amendment No. 7 dated on or about December 23, 2015 (“Amendment No. 7”) 
by that certain Amendment No. 8 dated on or about December 13, 2016 (“Amendment No. 8”) 
and by certain Amendment No. 9 dated on or about December 12, 2017 (“Amendment No. 9”), 
and by certain Amendment No. 10 dated on or about December 20, 2018 (“Amendment No. 10”) 
and by certain Amendment No. 11 dated on or about December 4, 2019 (“Amendment No. 11”), 
and by certain Amendment No. 12 dated on or about December 21, 2020 (“Amendment No. 12”) 
and by certain Amendment No. 13 dated on or about October 26, 2021, (“Amendment No. 13”) 
and by certain Amendment No. 14 dated on or about December 13, 2022 (“Amendment No.14”),  
and by certain Amendment No. 15 dated on or about November 14, 2023 (“Amendment No.15”). 
The Original Agreement as amended by Amendment Nos 1 through 15, inclusive, is hereinafter 
referred to collectively as the “Agreement.”

B. City and Contractor desire to enter into this Amendment No. 16 to, among other 
things, amend the Terms and Conditions of the Agreement.

C. The Legislature of the State of California, by enactment of the California Integrated 
Waste Management Act of 1989 (AB 939) (California Public Resources Code Section 40000, et 
seq.), has declared that it is in the public interest to authorize and require local agencies to make 
adequate provisions for Solid Waste handling within their jurisdictions.

D. The State of California has found and declared that the amount of Solid Waste 
generated in California, coupled with diminishing Disposal capacity and interest in minimizing 
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potential environmental impacts from landfilling and the need to conserve natural resources, have 
created an urgent need for State and local agencies to enact and implement an aggressive integrated 
waste management program. The State has, through enactment of AB 939 and subsequent related 
legislation including, but not limited to: the Jobs and Recycling Act of 2011 (AB 341), the Event 
and Venue Recycling Act of 2004 (AB 2176), SB 1016 (Chapter 343, Statutes of 2008), the 
Mandatory Commercial Organics Recycling Act of 2014 (AB 1826), and the Short-Lived Climate 
Pollutants Bill of 2016 (SB 1383), directed the responsible State agency, and all local agencies, to 
promote a reduction in Landfill Disposal and to maximize the use of feasible waste reduction, 
Reuse, Recycling, and composting options in order to reduce the amount of material that must be 
Disposed.

E.  SB 1383 establishes regulatory requirements for jurisdictions, Generators, haulers, 
Solid Waste facilities, and other entities to support achievement of State-wide Organic Waste 
Disposal reduction targets.

F. SB 1383 Regulations require the CITY to implement Collection programs, meet 
Processing facility requirements, conduct contamination monitoring, provide education, maintain 
records, submit reports, monitor compliance, conduct enforcement, and fulfill other requirements; 
and, the CITY has chosen to delegate some of its responsibilities to the Contractor, acting as the 
CITY’s designee, and Contractor desires to take on these responsibilities.

G. Except as otherwise set forth in this Amendment No. 16, the defined terms used 
herein shall have the same meanings as used in the Agreement.

NOW, THEREFORE, in consideration of the foregoing Recitals and the covenants and 
promises hereinafter contained, and for good and valuable consideration, the sufficiency and 
receipt of which are hereby acknowledged, the Parties hereto agree as follows:

1. TERM. Section 3.01 (Term) of the Agreement is hereby amended in its entirety to read as 
follows:

3.01 Term. The Term of this Agreement shall expire effective December 31, 2034, subject 
to subsection (c) below

(c) The Agreement Term may be extended one (1) additional year each year 
from and after December 31, 2025, so as to continually maintain a ten (10) year period as 
the remaining Term of the Agreement. Such extension may be granted by City with or 
without cause, pursuant to the Annual Performance Review procedures and schedule as 
laid forth in the Agreement.

2. DEFINITIONS.  The following definitions are added to the Agreement, and/or amended 
as set forth herein, as applicable. Definitions otherwise contained in the Agreement and/or any 
previous amendment(s), but which are not addressed below, shall remain the same. 

Black Container has the same meaning as Gray Container and shall be used for the purpose of 
storage and collection of Black Container Waste.
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Blue Container has the same meaning as in 14 CCR Section 18982(a)(5) and shall be used for the 
purpose of storage and Collection of Source Separated Recyclable Materials or Source Separated 
Blue Container Organic Waste. 

Brown Container has the same meaning as in 14 CCR Section 18982.2(a)(5.5) and shall be used 
for the purpose of storage and collection of source separated Food Waste pursuant to 14 CCR 
Section 18984.1(6)(A). 

California Code of Regulations or CCR means the State of California Code of Regulations. CCR 
references in this Agreement are preceded with a number that refers to the relevant Title of the 
CCR (e.g., “14 CCR refers to Title 14 of CCR).

CalRecycle means the California Department of Resources Recycling and Recovery, which is the 
department designated with responsibility for developing, implementing, and enforcing SB 1383 
Regulations on jurisdictions and other regulated entities. 

Collect or Collection means Solid Waste, Recyclables, Food Waste and Organic Waste pickups 
made by CONTRACTOR as required by and in accordance with the provisions of this Agreement.

Commercial Edible Food Generators includes Tier One or Tier Two Commercial Edible Food 
Generators as defined in 14 CCR Section 18982(a)(73) and (a)(74). For the purposes of this 
definition, Food Recovery Organizations and Food Recovery Services are not Commercial Edible 
Food Generators.

Compostable Plastics or Compostable Plastic means plastic materials that meet the ASTM D6400 
standard for compostability, or as otherwise described in 14 CCR Section 18984.1(a)(1)(A) or 
18984.2(a)(1)(C).

Compost has the same meaning as in 14 CCR Section 17896.2(a)(4), as may be amended from 
time to time. 

Diversion or Divert means activities which reduce or eliminate discarded materials from disposal, 
including, but not limited to, source reduction, Reuse, salvage, Recycling, and composting.

Edible Food means food intended for human consumption, or as otherwise defined in 14 CCR 
Section 18982(a)(18). For the purposes of this Agreement, Edible Food is not Solid Waste if it is 
recovered and not discarded. Nothing in this Chapter or in 14 CCR, Division 7, Chapter 12 requires 
or authorizes the recovery of Edible Food that does not meet the food safety requirements of the 
California Retail Food Code. If the definition in 14 CCR Section 18982(a)(18) for Edible Food 
differs from this definition, the definition in 14 CCR Section 18982(a)(18) shall apply to this 
Agreement.

Excluded Waste means Hazardous Substance, Hazardous Waste, Infectious Waste, Designated 
Waste, volatile, corrosive, Medical Waste, infectious, regulated radioactive waste, and toxic 
substances or material that Facility operator(s), which receive materials from the City and its 
generators, reasonably believe(s) would, as a result of or upon acceptance, transfer, processing, or 
disposal, be a violation of local, State, or Federal law, regulation, or ordinance, including: land use 
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restrictions or conditions, waste that cannot be disposed of in Class III Landfills or accepted at the 
Facility by permit conditions, waste that in the City’s, or its Designee’s  reasonable opinion would 
present a significant risk to human health or the environment, cause a nuisance or otherwise create 
or expose CONTRACTOR or CITY to potential liability: but not including de minimis volumes 
or concentrations of waste of a type and amount normally found in Single-Family or Multi-Family 
Solid Waste after implementation of programs for the safe collection, processing, recycling, 
treatment, and disposal of batteries and paint in compliance with Sections 41500 and 41802 of the 
California Public Resources Code.

Facility(ies) means any plant, site, or operation used for the purpose of handling discarded 
materials, including, but not limited to, disposal, transfer, recycling, composting, and processing 
facilities or operations.

Food Recovery means actions to collect and distribute food for human consumption that otherwise 
would be disposed, or as otherwise defined in 14 CCR Section 18982(a)(24).

Food Recovery Organization means an entity that engages in the collection or receipt of Edible 
Food from Commercial Edible Food Generators and distributes that Edible Food to the public for 
Food Recovery either directly or through other entities, or as otherwise defined in 14 CCR Section 
18982(a)(25), including, but not limited to: 

(1) A food bank as defined in Section 113783 of the Health and Safety Code; 
(2) A nonprofit charitable organization as defined in Section 113841 of the Health and Safety 

Code; and, 
(3) A nonprofit charitable temporary food facility as defined in Section 113842 of the Health 

and Safety Code. 

A Food Recovery Organization is not a Commercial Edible Food Generator for the purposes of 
this Agreement and implementation of 14 CCR, Division 7, Chapter 12 pursuant to 14 CCR 
Section 18982(a)(7).

If the definition in 14 CCR Section 18982(a)(25) for Food Recovery Organization differs from 
this definition, the definition in 14 CCR Section 18982(a)(25) shall apply to this Agreement.

Food Recovery Service means a Person or entity that collects and transports Edible Food from a 
Commercial Edible Food Generator to a Food Recovery Organization or other entities for Food 
Recovery; or as otherwise defined in 14 CCR Section 18982(a)(26). A Food Recovery Service is 
not a Commercial Edible Food Generator for the purposes of this Chapter and implementation of 
14 CCR, Division 7, Chapter 12 pursuant to 14 CCR Section 18982(a)(7).

Food Scraps means the unavoidable waste products from food preparation including but not 
limited to, carrot peelings, apple cores, meat trimmings, bones. Food Scraps excludes fats, oils, 
liquids, and grease when such materials are Source Separated from other Food Scraps.

Food-Soiled Paper means compostable paper material that has come in contact with food or liquid, 
such as, but not limited to, napkins and pizza boxes. 
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Food Waste means all food and Food Scraps. Food Waste excludes fats, oils, liquids, and grease 
when such materials are Source Separated from other Food Waste. With respect to Single Family 
and Multi-Family Residential Dwellings Food Waste is a subset of Source Separated Green 
Container Organic Waste. Edible Food separated for Food Recovery shall not be considered Food 
Waste

Generator means the Person or entity that is responsible for the initial creation of waste, or as 
otherwise defined in 14 CCR Section 18982(a)(48).

Gray Container or (Black Container) has the same meaning as in 14 CCR Section 18982(a)(28) 
and shall be used for the purpose of storage and Collection of Gray Container Waste. The lid or 
body of a container may be black and shall have the same meaning as Gray Container.

Gray Container Waste or (Black Container Waste) means Solid Waste that is collected in a Gray 
Container as specified in 14 CCR Sections 18984.1(a) and (b), or as otherwise defined in 14 CCR 
Section 17402(a)(6.5). Gray Container Waste may specifically include carpet, Non-Compostable 
Paper and textiles. 

Green Container has the same meaning as in 14 CCR Section 18982(a)(29) and shall be used for 
the purpose of storage and collection of SSGCOW. 

Hauler Route(s) means the designated itinerary or sequence of stops for each segment of the 
CITY’s collection service area, or as otherwise defined in 14 CCR Section 18982(a)(31.5). 

Large Event means an event, including, but not limited to, a sporting event or a flea market, that 
charges an admission price, or is operated by a local agency, and serves an average of more than 
2,000 individuals per day of operation of the event, at a location that includes, but is not limited 
to, a public, nonprofit, or privately owned park, parking lot, golf course, street system, or other 
open space when being used for an event. If the definition in 14 CCR Section 18982(a)(38) differs 
from this definition, the definition in 14 CCR Section 18982(a)(38) shall apply to this Agreement.

Large Venue means a permanent venue facility that annually seats or serves an average of more 
than 2,000 individuals within the grounds of the facility per day of operation of the venue facility. 
For purposes of 14 CCR, Division 7, Chapter 12 and this Agreement, a venue facility includes, but 
is not limited to, a public, nonprofit, or privately owned or operated stadium, amphitheater, arena, 
hall, amusement park, conference or civic center, zoo, aquarium, airport, racetrack, horse track, 
performing arts center, fairground, museum, theater, or other public attraction facility. For 
purposes of 14 CCR, Division 7, Chapter 12 and this Agreement, a site under common ownership 
or control that includes more than one Large Venue that is contiguous with other Large Venues in 
the site, is a single Large Venue. If the definition in 14 CCR Section 18982(a)(39) differs from 
this definition, the definition in 14 CCR Section 18982(a)(39) shall apply to this Agreement.

Non-Compostable Paper includes, but is not limited to, paper that is coated in a plastic material 
that will not breakdown in the composting process, or as otherwise defined in 14 CCR Section 
18982(a)(41).
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Non-Organic Recyclables means non-putrescible and non-hazardous recyclable wastes including, 
but not limited to, bottles, cans, metals, plastics, and glass, or as otherwise defined in 14 CCR 
Section 18982(a)(43). 

Organic Waste means Solid Wastes containing material originated from living organisms and their 
metabolic waste products including, but not limited to, food, green material, landscape and pruning 
waste, organic textiles and carpets, lumber, wood, Paper Products, Printing and Writing Paper, 
manure, biosolids, digestate, and sludges, or as otherwise defined in 14 CCR Section 18982(a)(46). 
Biosolids and digestate are as defined in 14 CCR Section 18982(a)(4) and 14 CCR Section 
18982(a)(16.5), respectively.

Paper Products include, but are not limited to, paper janitorial supplies, cartons, wrapping, 
packaging, file folders, hanging files, corrugated boxes, tissue, and toweling; or as otherwise 
defined in 14 CCR Section 18982(a)(51).

Printing and Writing Papers include, but are not limited to, copy, xerographic, watermark, cotton 
fiber, offset, forms, computer printout paper, white wove envelopes, manila envelopes, book paper, 
note pads, writing tablets, newsprint, and other uncoated writing papers, posters, index cards, 
calendars, brochures, reports, magazines, and publications; or as otherwise defined in 14 CCR 
Section 18982(a)(54).

Processing means the controlled separation, recovery, volume reduction, conversion, or Recycling 
of Solid Waste including, but not limited to, organized, manual, automated, or mechanical sorting, 
the use of vehicles for spreading of waste for the purpose of recovery, and/or includes the use of 
conveyor belts, sorting lines, or volume reduction equipment, or as otherwise defined in 14 CCR 
Section 17402(a)(20).

Prohibited Container Contaminants means the following: (i) discarded materials placed in the Blue 
Container that are not identified as acceptable Source Separated Recyclable Materials for the 
City’s Blue Container; (ii) discarded materials placed in the Brown Container that are not 
identified as acceptable Source Separated Food Waste for the City’s Brown Container; (iii) 
discarded materials placed in the Green Container that are not identified as acceptable Source 
Separated Green Container Organic Waste  for the City’s Green Container; (iv) Discarded 
Materials placed in the Gray Container that are acceptable Source Separated Recyclable Materials, 
Source Separated Food Waste and/or Source Separated Green Container Organic Wastes  to be 
placed in the City’s Green Container, Brown Container, and/or Blue Container; and (v) Excluded 
Waste placed in any Container.

Recycle or Recycling means the process of Collecting, sorting, cleansing, treating, and 
reconfiguring materials for the purpose of returning them to the economic mainstream in the form 
of raw material for new, Reused, or reconstituted products that meet the quality standards 
necessary to be used in the marketplace. Recycling includes processes deemed to constitute a 
reduction of landfill disposal pursuant to 14 CCR, Division 7, Chapter 12, Article 2. Recycling 
does not include gasification or transformation as defined in Public Resources Code Section 
40201.
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Reuse or any variation thereof, means the use, in the same, or similar, form as it was produced, of 
a material which might otherwise be discarded, or as otherwise defined in 14 CCR Section 
17402.5(b)(2). 

SB 1383 means Senate Bill 1383 of 2016 approved by the Governor on September 19, 2016, which 
added Sections 39730.5, 39730.6, 39730.7, and 39730.8 to the Health and Safety Code, and added 
Chapter 13.1 (commencing with Section 42652) to Part 3 of Division 30 of the Public Resources 
Code, establishing methane emissions reduction targets in a statewide effort to reduce emissions 
of short-lived climate pollutants as amended, supplemented, superseded, and replaced from time 
to time. 

SB 1383 Regulations or “SB 1383 Regulatory” means or refers to, for the purposes of this 
Agreement,  the Short-Lived Climate Pollutants: Organic Waste Reduction regulations developed 
by CalRecycle and adopted in 2020 that created 14 CCR, Division 7, Chapter 12 and amended 
portions of regulations of 14 CCR and 27 CCR.

SB 619 means Senate Bill 619 of 2021 approved by the Governor on October 5, 2021, which 
amended Section 42652.5 of the Public Resource Code, authorizing the department, 
notwithstanding the regulations, to establish any maximum compliance deadline in a corrective 
action plan that it determines to be necessary and appropriate under the circumstances for the 
correction of a violation of the regulations.

Service Level refers to the number and size of a Customer’s Container(s) and the frequency of 
Collection service, as well as ancillary services such as lock/unlock service, Container push/pull 
service, etc.

Source Separated means materials, including commingled Recyclable materials, that have been 
separated or kept separate from the Solid Waste stream, at the point of generation, for the purpose 
of additional sorting or processing those materials for Recycling or Reuse in order to return them 
to the economic mainstream in the form of raw material for new, reused, or reconstituted products 
which meet the quality standards necessary to be used in the marketplace, or as otherwise defined 
in 14 CCR Section 17402.5(b)(4). For the purposes of the Agreement, Source Separated shall 
include separation of materials by the Generator, property owner, property owner’s employee, 
property manager, or property manager’s employee into different Containers for the purpose of 
Collection such that Source Separated materials are separated from Gray Container Waste or other 
Solid Waste for the purposes of Collection and processing. 

Source Separated Blue Container Organic Waste means Source Separated Organic Wastes that can 
be placed in a Blue Container that is limited to the collection of those Organic Wastes and Non-
Organic Recyclables as defined in Section 18982(a)(43), or as otherwise defined by Section 
17402(a)(18.7).

Source Separated Brown Container Food Waste means Source Separated Food Waste that can be 
placed in a Brown Container. 

Source Separated Green Container Organic Waste means Source Separated Organic Waste that 
can be placed in a Green Container that is specifically intended for the separate collection of 
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Organic Waste by the generator, excluding Source Separated Blue Container Organic Waste, 
carpets, Non-Compostable Paper, and textiles. 

Source Separated Recyclable Materials means Source Separated Non-Organic Recyclables and 
Source Separated Blue Container Organic Waste. 

Tier One Commercial Edible Food Generator means a Commercial Edible Food Generator that is 
one of the following:

(1) Supermarket.
(2) Grocery Store with a total facility size equal to or greater than 10,000 square feet.
(3) Food Service Provider.
(4) Food Distributor.
(5) Wholesale Food Vendor.

If the definition in 14 CCR Section 18982(a)(73) of Tier One Commercial Edible Food Generator 
differs from this definition, the definition in 14 CCR Section 18982(a)(73) shall apply to this 
Agreement.

Tier Two Commercial Edible Food Generator means a Commercial Edible Food Generator that is 
one of the following:

(1) Restaurant with 250 or more seats, or a total facility size equal to or greater than 5,000 
square feet.

(2) Hotel with an on-site food facility and 200 or more rooms.
(3) Health facility with an on-site food facility and 100 or more beds.
(4) Large Venue.
(5) Large Event.
(6) A State agency with a cafeteria with 250 or more seats or total cafeteria facility size 

equal to or greater than 5,000 square feet.
(7) A local education agency with an on-site food facility.

If the definition in 14 CCR Section 18982(a)(74) of Tier Two Commercial Edible Food Generator 
differs from this definition, the definition in 14 CCR Section 18982(a)(74) shall apply to this 
Agreement.

Waste Evaluations means sampling waste from hauler routes as specified in 14 CCR Section 
18984.5 C.

3. COLLECTION SYSTEM “Collection System” is added to the Agreement, and/or 
amended as set forth herein, as applicable:

General. CONTRACTOR shall provide an approved Collection program for the 
separate Collection of Source Separated Recyclable Materials, Source Separated 
Green Container Organic Waste, Source Separated Brown Container Food Waste, 
and Gray Container Waste as specified in this Agreement, using Containers that 
comply with the requirements of this Agreement, SB 619, and SB 1383 
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Regulations. CONTRACTOR shall perform site assessments as needed to 
determine service level needs, and modify collection routes as required. 
CONTRACTOR shall not knowingly Collect Blue, Green, Brown or Gray 
Containers that include an excess of twenty-five percent (25%) by weight of 
Prohibited Container Contaminants. Prohibited Container Contaminant tolerance 
as a percentage may be modified upon mutual agreement between CITY and 
CONTRACTOR.  

Source Separated Recyclable Materials Collection (Blue Container). 
CONTRACTOR shall provide Blue Containers to all Customers not eligible for a 
waiver and  not employing alternative compliance protocols and shall provide 
Source Separated Recyclable Materials Collection service. CONTRACTOR shall 
transport the Source Separated Recyclable Materials to a Facility that recovers the 
materials designated for Collection in the Blue Containers, in accordance with the 
SB 1383 Regulations.

Source Separated Green Container Organic Waste Collection (Green Container). 
CONTRACTOR shall provide Green Containers to all Customers not eligible for a 
waiver and  not employing alternative compliance protocols and shall provide 
Source Separated Green Container Organic Waste Collection service. 
CONTRACTOR shall Transport the Source Separated Green Container Organic 
Waste to a Facility in accordance with SB 1383 Regulations. 

Source Separated Brown Container Food Waste Collection (Brown Container). 
CONTRACTOR may provide Brown Containers to all commercial Customers not 
eligible for a waiver and  not employing alternative compliance protocols and shall 
provide Source Separated Food Waste Collection service to said customers. 
CONTRACTOR shall transport Source Separated Food Waste to a Facility in 
accordance with SB 1383 Regulations.

Gray Container Waste Collection. CONTRACTOR shall provide Gray Containers 
to Customers for Collection of Gray Container Waste and shall provide Gray 
Container Waste Collection service. CONTRACTOR shall transport the Gray 
Container Waste to a Facility in accordance with the SB 1383 Regulations. 
CONTRACTOR may allow carpets and textiles to be placed in the Gray 
Containers.

4. ORGANIC WASTE AND RECYCLABLE MATERIAL CAPACITY 
GUARANTEE. “Organic Waste and Recyclable Material Capacity Guarantee” is added to the 
Agreement, and/or amended as set forth herein, as applicable:

Annually, For Facilities owned or operated by CONTRACTOR or an affiliate of CONTRACTOR, 
CONTRACTOR shall provide written notification to the CITY that the Facility has the capability 
to recover and/or process Organic Waste. CITY shall not implement or enforce an ordinance, 
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policy, procedure, permit condition, or initiative that prohibits the lawful processing of Organic 
Waste pursuant to 14 CCR Section 18990.1(b)

5. USE OF PLASTIC BAGS FOR FOOD WASTE COLLECTION IN GREEN 
CONTAINERS.  “Use of Plastic Bags for Food Waste Collection in Green Containers” is added 
to the Agreement, and/or amended as set forth herein, as applicable:

CONTRACTOR may require Customers and Generators to place Food Waste in plastic 
bags, compostable bags, or other paper wrappings and put the bagged or wrapped Food Waste in 
the Green Container. CONTRACTOR shall provide written notification to the CITY that allowing 
the use of bags does not inhibit the ability of the CITY to comply with SB 1383 Regulations, and 
that the Facility can remove and/or process plastic bags when it recovers Source Separated Green 
Container Organic Waste. CONTRACTOR shall provide annual written notification to the CITY 
that the Facility has and will continue to have the capabilities to remove and process plastic bags 
when it recovers Source Separated Green Container Organic Waste.”

6. CONTAMINATION MONITORING. “Contamination Monitoring” is added to the 
Agreement, and/or amended as set forth herein, as applicable:

Contamination Monitoring

A. Actions upon Identification of Prohibited Container Contaminants.

Upon finding Prohibited Container Contaminants in a Container, CONTRACTOR shall 
follow the protocols set forth in this Section.

i. Record Keeping. The driver or other CONTRACTOR representative shall 
record each event of identification of Prohibited Container Contaminants in a written 
log or in the on-board computer system including date, time, Customer’s address, type 
of Container (Blue, Green, Brown or Gray Container); and maintain photographic 
evidence, when possible.

ii. Contamination Notices. Upon identification of Prohibited Container 
Contaminants in a Customer’s Container, CONTRACTOR shall provide the Customer a 
contamination notice. The contamination notification shall: (i) inform the Customer of 
the observed presence of Prohibited Container Contaminants; (ii) include the date and 
time the Prohibited Container Contaminants were observed; (iii) include information on 
the Customer’s requirement to properly Source Separate materials into the appropriate 
Containers, and the accepted and prohibited materials for Collection in the Blue 
Container, Brown Container, Green Container, and/or Gray Container; (iv) inform the 
Customer of the courtesy pick-up of the contaminated materials on this occasion with 
information for subsequent  instances of Prohibited Container Contaminants,  
CONTRACTOR may assess contamination processing fees; and, (v) CONTRACTOR 
may include photographic evidence. CONTRACTOR shall leave the contamination 
notice attached to or adhered to the Customer’s contaminated Containers; at the premises’ 
door or gate; or, may deliver the notice by mail, e-mail, text message, or other electronic 
message.
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iii. Notice of Assessment of Contamination Processing Fees. If the 
CONTRACTOR observes Prohibited Container Contaminants in a Customer’s Container 
on more than two occasions within a six-month time period and issued contamination 
notices on each of those occasions, the CONTRACTOR may impose a contamination 
processing fee pursuant to fees and rates approved by resolution of CITY Council on the 
third or subsequent instance of contamination. CONTRACTOR shall notify the CITY in 
its monthly report to CITY of Customers for which Contamination Processing fees were 
assessed. CONTRACTOR shall leave a Contamination Processing fee notice attached to 
or adhered to the Customer’s contaminated Container(s); at the premises door or gate; or, 
deliver the notice by mail, e-mail, text message, or other electronic message. The 
Contamination Processing fee notice shall identify the prohibited material(s), explain 
how to prevent future violations, and indicate that the Customer will be charged a 
contamination Processing fee on the next solid waste bill. The format of the 
contamination Processing fee notice shall be approved by the CITY.

iv. Disposal of Contaminated Materials. If the CONTRACTOR observes 
Prohibited Container Contaminants in a Customer’s Container(s), CONTRACTOR may 
dispose of the Container’s contents, provided CONTRACTOR complies with the 
noticing requirements in subsection iii. above.

7. ROUTE REVIEWS AND WASTE EVALUATIONS. “Route Reviews and Waste 
Evaluations” is added to the Agreement, and/or amended as set forth herein, as 
applicable:

Route Reviews and Waste Evaluations:

CONTRACTOR shall meet its SB 1383 Regulations contamination monitoring 
requirements using Route Reviews or Waste Evaluations.

i. Route Reviews

a. If CONTRACTOR elects to perform Route Reviews, CONTRACTOR 
shall, conduct Hauler Route reviews for Prohibited Container Contaminants in 
Collection Containers in a manner that is deemed safe by the CONTRACTOR; is 
approved by CITY; is conducted in a manner that results in all Hauler Routes being 
reviewed annually, in an amount not less than the quantity specified in the 
calculations used to determine the Compliance Fee and is consistent and in 
accordance with SB 1383 Regulations and 14 CCR Section 18984.5(b). Containers 
may be randomly selected along the Hauler Route. This Section should not be 
construed to require that every container on a Hauler Route must be sampled 
annually. CONTRACTOR may prioritize the inspection of Customers that are more 
likely to be out of compliance.

b. Upon finding Prohibited Container Contaminants in the Container, 
CONTRACTOR shall follow the contamination monitoring noticing procedures as 
described herein.
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ii. Waste Evaluations If CONTRACTOR elects to perform Waste Evaluations, 
CONTRACTOR shall conduct waste evaluations that comply with and meet the requirements of 
14 CCR Section 18984.5(c). CITY maintains the right to observe, or hire a third party 
CONTRACTOR to observe the waste evaluations.

a. Sampling Method, Study Protocols. CONTRACTOR shall conduct waste 
evaluations for Prohibited Container Contaminants by sampling the contents of Containers on 
Hauler Routes in the following manner:

• CONTRACTOR shall conduct waste evaluations at least twice per year and in two 
distinct seasons of the year in a manner that complies with the requirements of 14 
CCR Section 18984.5(c).

• CONTRACTOR’s waste evaluations shall include samples of Source Separated 
Recyclable Materials, Source Separated Green Container Organic Waste, and Gray 
Container Waste.

• The waste evaluations shall include samples from each Container type served by 
the CONTRACTOR and shall include samples taken from different areas in the 
CITY that are representative of the CITY’s waste stream. 

• The waste evaluations shall include at least the minimum number of samples 
required specified in SB 1383 Regulations.

• The CONTRACTOR shall transport all of the material collected for sampling to a 
sorting area at a permitted solid waste facility where the presence of Prohibited 
Container Contaminants for each Container type shall be measured to determine 
the ratio of Prohibited Container Contaminants present in each material stream by 
weight. To determine the ratio of Prohibited Container Contaminants, the 
CONTRACTOR shall use protocols established in accordance with the SB 1383 
regulations. 

b. Contamination Response. If the sampled weight of Prohibited Container 
Contaminants exceeds twenty-five percent (25%) of the measured sample for any 
material stream, the CONTRACTOR shall within fifteen (15) working days of the 
waste evaluation, notify all Customers on the sampled Hauler Route of their 
requirement to properly source separate materials into the appropriate Containers. 
CONTRACTOR may provide this information by placing a written notice on the 
Customer’s Containers or the gate or door of the premises; and/or by mail, email, 
or electronic message to the Generators. The format of the warning notice shall be 
approved by the CITY.

c. Material Exceptions. Organic Waste that is textiles, carpet, hazardous 
wood waste, human waste, pet waste, or material(s) subject to a quarantine of 
movement issued by a County agricultural commissioner is not required to be 
measured as Organic Waste when calculating the amount of Organic Waste present 
in the Gray Container Waste.
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iii. Recordkeeping Requirements. 

CONTRACTOR shall maintain all applicable Container Contamination Minimization 
records required under SB 1383 Regulations, and report to the CITY on contamination monitoring 
activities, route reviews and/or waste evaluations, and actions taken. 

CONTRACTOR shall provide reports to City on customers discovered to be out of 
compliance with the SB 1383 Regulations (based upon Contractor employee observation or 
complaints from the public), including a list of the customers, the type of violation (including not 
donating edible food, not providing Containers for customer use, and other compliance violations), 
actions taken to educate those customers, conditions and photographs, and contact information for 
those customers in order for the City to follow up on administrative review and potential issuance 
of Notices of Violation. Such reports and other information requested by the City shall be provided 
quarterly or as required by City.

8.  ALTERNATIVE METHODS. “Alternative Methods” is added to the Agreement, and/or 
amended as set forth herein, as applicable:

Nothing in this Agreement shall prohibit the CONTRACTOR from meeting its compliance 
requirements by any alternative methods or procedures, provided it complies with SB 1383, its 
Regulations, and/or any other applicable law, as may be amended from time to time and as 
approved in writing by the CITY. 

9. EDUCATION AND OUTREACH.  “Education and Outreach” is added to the 
Agreement, and/or amended as set forth herein, as applicable: 

i. Public Education.

CONTRACTOR shall, create applicable education materials and conduct education 
programs and activities as provided by and in accordance with the SB 1383 Regulations. 
CONTRACTOR shall provide educational material by mail or electronically to customers 
providing information consistent with 14 CCR Section 18985. For illustrative purposes, such 
materials may include information concerning proper Recycling, the use of Containers for Organic 
Waste and commercial Food Waste, composting, preventing Contamination, and proper container 
placement. Updated educational materials shall be prepared and submitted to CITY Manager for 
approval. CONTRACTOR shall perform the recordkeeping requirements related to its compliance 
with education and outreach requirements under 14 CCR Section 18985.3. CITY shall perform the 
record keeping requirements related to its education and outreach efforts. CONTRACTOR shall 
cooperate and coordinate with the CITY on public education activities.

For the avoidance of doubt, Contractor shall annually provide the following to all its 
customers under the Agreement:

(i) Information on the customer’s requirements to properly separate materials in 
appropriate Containers. 
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(ii) Information on methods for: the prevention of Organic Materials generation, 
recycling Organic Materials on-site, sending Organic Materials to community 
composting, and any other local requirements regarding Organic Materials. 

(iii)Information regarding the methane reduction benefits of reducing the landfill 
disposal of Organic Materials, and the methods of Organic Materials recovery 
contemplated by the Agreement. 

(iv)Information regarding how to recover Organic Materials.
(v) Information related to the public health and safety and environmental impacts 

associated with the landfill disposal of Organic Materials.
(vi)The above information will be provided, at a minimum, through print and/or 

electronic media, and may also be provided through workshops, meetings and/or 
on-site visits. All City approved information for distribution shall be posted on 
and downloadable from the Contractor’s website. 

(vii) All information and materials shall be provided in English and Spanish.

Contractor shall provide educational materials to customers discovered to be out of 
compliance with the requirements of the SB 1383 Regulations, and shall report a list of such 
customers as well as actions taken to the City on a periodic basis as required by City.

ii. Food Recovery Listings.

The CONTRACTOR and CITY shall coordinate, maintain and annually update a list of 
Food Recovery Organizations and Food Recovery Services operating within the CITY, maintain 
the list on the CONTRACTOR’s website, and share the list with the CITY so the CITY can post 
the list on the CITY’s website. The list shall include, at a minimum, the following information 
about each Food Recovery Organization and Food Recovery Service:

(1) Name and physical address;

(2) Contact information;

(3) Collection service area; and

(4) An indication of the types of Edible Food the Food Recovery Service or 
Food Recovery Organization can accept for Food Recovery. 

CONTRACTOR shall post and maintain a web page or web pages that include organic 
waste recovery and edible food donation program information on its website.

10. BILLING AND ENROLLMENT “Billing and Enrollment” is added to the Agreement, 
and/or amended as set forth herein, as applicable: 
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Contamination Processing Fees.

Any contamination processing fees to be assessed upon a Customer account shall be 
included and itemized on the Customer’s invoice for the billing period in which the 
CONTRACTOR notified the Customer of the assessment of the contamination processing fee.

Enrollment Assistance

CITY requires that Customers subscribe to organic waste collection services. 
CONTRACTOR shall assist the CITY in ensuring that the subscription of Customers to Collection 
services occurs in a timely and efficient manner. CONTRACTOR shall maintain records and 
provide reports necessary for the CITY to verify the subscription of Customers.

11. GENERATOR WAIVER PROGRAM COORDINATION. “Generator Waiver 
Program Coordination” is added to the Agreement, and/or amended as set forth herein, 
as applicable:

i. General. 

In accordance with SB 1383 Regulations, CITY may grant waivers from organic waste 
collection services to eligible organic waste generators. 

ii. Requests Submitted to CONTRACTOR. 

Waste generators may submit requests for waivers to the CONTRACTOR. 
CONTRACTOR shall be responsible for the distribution, collection and evaluation of waiver 
applications as appropriate and provide CITY a recommendation to accept or reject waiver 
requests.  CONTRACTOR shall review the generator’s waiver application and inspect the 
generator’s premises as needed to verify the accuracy of the application. CONTRACTOR shall 
provide documentation of the review in its recommendation to approve or deny the waiver request. 
CITY ultimately retains the right to approve or deny any application, regardless of the 
CONTRACTOR’s recommendation and will process the approval or denial as required by SB 
1383 requirements. CONTRACTOR shall report information regarding waivers reviewed to the 
CITY.  

iii. CONTRACTOR Change in Customer Service Levels. 

When the CITY grants a waiver to a generator, CITY shall notify the CONTRACTOR 
within ten (10) business days of the waiver approval with pertinent Customer information and any 
changes to the Subscription, Service Level or Collection service requirements for the Customer. 
CONTRACTOR shall have five (5) business days to modify the Customer’s Collection Service 
Level and billing statement, as needed.

iv. Reverification of Waivers. 

CONTRACTOR shall conduct such reverifications of waivers and review applicable 
records at least once every five (5) years for de minimis and physical space constraint waivers. 
CONTRACTOR shall maintain a record of each waiver verification and provide a report to the 
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CITY documenting the waiver reverifications performed and recommendations to CITY on those 
waivers that CONTRACTOR concludes are no longer warranted. The CITY shall make a final 
determination of the waiver eligibility of those generators.

12. INSPECTION AND ENFORCEMENT. “Inspection and Enforcement” is added to the 
Agreement, and/or amended as set forth herein, as applicable:

Inspection and Enforcement

CONTRACTOR shall assist the CITY with applicable inspections and enforcement as 
specified in this Agreement. CONTRACTOR shall maintain a computer database of all oral and 
written SB 1383 related non-compliance incidents reported to CONTRACTOR by Customers, or 
discovered by CONTRACTOR. CONTRACTOR shall maintain applicable records from 
inspection and enforcement in accordance with SB 1383 Regulations, with the exception of Notice 
of Violations which shall be the responsibility of CITY.  CITY shall be responsible for the issuance 
of any fines for CITY Municipal Code violations.

13. COMPLAINTS, REPORTS OF NON-COMPLIANCE. “Complaints, Reports of 
Non-Compliance” is added to the Agreement, and/or amended as set forth herein, as 
applicable: 

Complaints, Reports of Non-Compliance

i. Investigation.

As needed, CONTRACTOR shall assist the CITY in its investigation of complaints 
investigations. 

ii. Recordkeeping and Reporting.

CONTRACTOR agrees to maintain a log of all applicable oral and written complaints or 
reports of non-compliance received by the CONTRACTOR. CONTRACTOR shall be responsible 
for the prompt and courteous attention to the complaint and subsequent notice shall be sent to the 
CITY for further inspection and enforcement efforts.”

14. PROVISION FOR PROCUREMENT OF RECOVERED ORGANIC WASTE 
PRODUCT “Provision for Procurement of Recovered Organic Waste Products” is added 
to the Agreement, and/or amended as set forth herein, as applicable:

Provision for Procurement of Recovered Organic Waste Products

CONTRACTOR agrees to act as a direct service provider on behalf of the CITY.  
CONTRACTOR shall coordinate and cooperate with the CITY in meeting its recovered Organic 
Waste product procurement target, as required by SB 1383 Regulations, 14 CCR Section 18993.1.

CONTRACTOR shall procure and deliver an annual quantity of Recovered Organic Waste 
Products in an amount not more than the quantity specified in the rate adjustment calculations used 
to determine the Compliance Fee as requested by the CITY. Recovered Organic Waste Products 
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shall comply with 14 CCR 18993.1(f). CONTRACTOR shall comply with the recordkeeping and 
verification requirements of 14 CCR 18993.2. 

15. CONTAINER REQUIREMENTS.  “Container Requirements” is added to the 
Agreement, and/or amended as set forth herein, as applicable: 

CONTRACTOR shall provide Collection Containers as follows: (i) Solid Waste container 
bodies and/or lids shall be black or gray; (ii) Recyclable Materials container bodies and/or lids 
shall be blue; (iii) Organic Waste Container bodies and/or lids shall be green; and (iv) commercial 
Food Waste Container bodies and/or lids shall be brown. 

No later than January 1, 2036, CONTRACTOR shall provide all Customers with 
Collection Containers that comply with the Container color requirements specified in this 
Agreement or as otherwise specified in the SB 1383 Regulations.  Notwithstanding this Section, 
the CONTRACTOR is not required to replace functional Containers, including Containers 
purchased prior to January 1, 2022, that do not comply with the color requirements of this 
Agreement prior to the end of the useful life of those Containers, or prior to January 1, 2035, 
whichever comes first.

16. LABELING REQUIREMENTS “Labeling Requirements” is added to the Agreement, 
and/or amended as set forth herein, as applicable:

Labeling Requirements

CONTRACTOR shall place a label on the body or lid of each Container that has been 
provided to a Customer that includes language or graphic images, or both, that indicate the primary 
materials accepted and the primary materials prohibited in that Container in accordance with the 
SB 1383 Regulations. Labels shall clearly indicate items that are Prohibited Container 
Contaminants for each Container.

17. ORGANICS RECORDKEEPING AND REPORTING. “Organics Recordkeeping 
and Reporting” is added to the Agreement, and/or amended as set forth herein, as 
applicable:

Organics Recordkeeping and Reporting

CONTRACTOR shall prepare and maintain the records identified in 14 CCR Section 
18995.2(f) arising from the work performed by CONTRACTOR and assist CITY in reporting such 
information in form and format satisfactory to the CITY.

 CONTRACTOR shall allow CITY access to records via remote access to 
CONTRACTOR’s third-party reporting software for the purposes of auditing and inspecting SB 
1383-related records and reports. Additional information that may be required from time to time 
for the purposes of complying with the SB 1383 Regulations shall also be furnished by the 
CONTRACTOR within a reasonable amount of time and upon request.
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Reports to CITY on customers discovered to be out of compliance with the SB 1383 
Regulations, including a list of the customers, the type of violation (including not providing 
Containers for customer use, and other compliance violations), actions taken to educate those 
customers, and contact information for those customers. Such reports shall be provided quarterly 
or as required by CITY. 

CONTRACTOR shall report on all activities as mutually agreed upon with the CITY at 
least one month in advance of the CITY’s reports to CalRecycle on August 1.

CONTRACTOR shall provide a full customer list including service level, date of service, 
and customer contact information upon CITY request.

18. IDENTIFICATION OF FACILITIES Identification of Facilities is added to the 
Agreement, and/or amended as set forth herein, as applicable: 

CONTRACTOR shall identify the Recyclable Materials and Organic Waste Processing 
Facilities to which they will transport organic waste as required by the SB 1383 Regulations.

19. OTHER TERMS AND CONDITIONS UNCHANGED. 

Except as expressly amended by the Amendment, all other terms and conditions of the 
Agreement shall remain unchanged. In the event of any conflict between the terms and conditions 
of this Amendment and the terms and conditions of the Agreement and/or any previous amendment 
thereto, the terms and conditions of this Amendment shall prevail and control.

20. COUNTERPARTS.

This Agreement may be executed in one or more counterparts, each of which shall be 
deemed an original. All counterparts shall be construed together and shall constitute one 
agreement.
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IN WITNESS WHEREOF, the parties hereto have caused this Amendment to be executed by and 
through their respective authorized officers, as of the date first above written.

CITY OF DUARTE BURRTEC WASTE SERVICES, LLC.

By: By:

                     Mayor

Its:  

                    

Attest:

By:

City Clerk

Approved as to Form:

By:

City Attorney
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council

FROM: Kristen Petersen, Assistant City Manager/Admin. Serv. Director

BY: Angela Chiaromonte, Financial Services Manager

SUBJECT: Audited Financial Statements for Fiscal Year 2023/24

RECOMMENDATION: It is recommended that the City Council receive and file the Audited 
Financial Statements for Fiscal Year 2023/24

FISCAL IMPACT: None

BACKGROUND
After the end of each fiscal year, an independent accounting firm is used to conduct a financial 
audit of the City of Duarte and the Housing Authority.  Moss Levy and Hartzheim conducted our 
independent audit for fiscal year 2023/24. 

DISCUSSION/ANALYSIS
Copies of the City financial statements for the fiscal year ended June 30, 2024, are attached. The 
auditor found them to be prepared in accordance with generally accepted accounting principles 
and to fairly present the financial position of the City. We did not have any deficiencies in 2023/24.

The original 2023/24 General Fund budget was adopted in June 2023 with a projected deficit of 
$1,507,400.  At the mid-year review in February 2024, we projected that fiscal year 2023/24 would 
end with a deficit of $469,600.  Since that time, property taxes, building permit revenue, interest 
earnings, fines and forfeitures related to cost recoveries of three large code enforcement cases 
came in higher than expected and several capital projects were delayed.  With these changes, the 
City’s General Fund actually ended the fiscal year with a surplus of $3.8 million, which translates 
into $26.3 million in unrestricted cash, $4.7 million for special projects assigned by the City 
Council, $2 million restricted specifically for improvements in the Town Center Specific Plan area, 
$240,000 for public art, $226,000 for pension costs, $94,000 for storm drain improvements, and 
$36,000 for vehicle replacement.

The U.S. economy today faces a delicate balance between inflationary pressures and slowing 
growth. While inflation has cooled somewhat from its peak, it remains above target levels, 
prompting the Federal Reserve to maintain higher interest rates. This has led to higher borrowing 

Agenda Item: 10.D. 
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costs, affecting both consumers and businesses. Job growth continues, but the labor market shows 
signs of stability, with some sectors experiencing layoffs. Trade and investment are also affected 
by global issues. However, sectors like technology and clean energy show resilience, and there are 
signs of strength in consumer spending, contributing to hopes for a gradual economic recovery.

Please note that staff will be bringing the 2024/25 midyear budget before City Council in February 
2025.  We will discuss and analyze the fund balance more at that time, because the 2023/24 
estimated fund balance was used when the City Council adopted the budget in June and now the 
actual ending fund balance will serve as a part of the 2024/25 mid-year analysis. 

RECOMMENDATION
It is recommended that the City Council receive and file the Audited Financial Statements for 
Fiscal Year 2023/24.

FISCAL IMPACT
None.

ATTACHMENTS
Audited Financial Statements for Fiscal Year 2023/24

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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CITY OF DUARTE, CALIFORNIA 

FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Prepared by:  

Finance Department 
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INDEPENDENT AUDITOR’S REPORT 

 
Honorable Mayor and City Council 
City of Duarte, California  
 
Opinions 
 
We have audited the accompanying financial statements of the governmental activities, each major fund, and the 
aggregate remaining fund information of the City of Duarte, California (City), as of and for the fiscal year ended June 
30, 2024, and the related notes to the financial statements, which collectively comprise the City’s basic financial 
statements as listed in the table of contents. 
 
In our opinion the financial statements referred to above present fairly, in all material respects, the respective financial 
position of the governmental activities, each major fund, and the aggregate remaining fund information of the City, as 
of June 30, 2024, and the respective changes in financial position for the fiscal year then ended in accordance with 
accounting principles generally accepted in the United States of America. 
 
Basis for Opinions 
 
We conducted our audit in accordance with auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States. Our responsibilities under those standards are further described in the Auditor’s 
Responsibilities for the Audit of the Financial Statements section of our report. We are required to be independent of the 
City, and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements relating to our 
audit. We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opinions. 
 
Responsibilities of Management for the Financial Statements 
 
Management is responsible for the preparation and fair presentation of these financial statements in accordance with 
accounting principles generally accepted in the United States of America, and for the design, implementation, and 
maintenance of internal control relevant to the preparation and fair presentation of financial statements that are free from 
material misstatement, whether due to fraud or error. 
 
In preparing the financial statements, management is required to evaluate whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt the City’s ability to continue as a going concern for twelve 
months beyond the financial statement date, including any currently known information that may raise substantial doubt 
shortly thereafter. 
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Auditor’s Responsibility for the Audit of the Financial Statements 
 
Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from material 
misstatement, whether due to fraud or error, and to issue an auditor’s report that includes our opinions. Reasonable 
assurance is a high level of assurance but is not absolute assurance and therefore is not a guarantee that an audit conducted 
in accordance with generally accepted auditing standards and Government Auditing Standards will always detect a 
material misstatement when it exists. The risk of not detecting a material misstatement resulting from fraud is higher 
than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or 
the override of internal control. Misstatements are considered material if there is a substantial likelihood that, individually 
or in the aggregate, they would influence the judgment made by a reasonable user based on the financial statements. 
 
In performing an audit in accordance with generally accepted auditing standards and Government Auditing Standards, 
we: 
 

 Exercise professional judgment and maintain professional skepticism throughout the audit. 
 Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or 

error, and design and perform audit procedures responsive to those risks. Such procedures include 
examining, on a test basis, evidence regarding the amounts and disclosures in the financial statements. 

 Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the City’s internal control. Accordingly, no such opinion is expressed. 

 Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluate the overall presentation of the financial statements. 

 Conclude whether, in our judgment, there are conditions or events, considered in the aggregate, that raise 
substantial doubt about the City’s ability to continue as a going concern for a reasonable period of time. 
 

We are required to communicate with those charged with governance regarding, among other matters, the planned scope 
and timing of the audit, significant audit findings, and certain internal control-related matters that we identified during 
the audit. 
 
Required Supplementary Information 
 
Accounting principles generally accepted in the United States of America require that the Management’s Discussion and 
Analysis, the budgetary comparison information for the General fund, the budget comparison schedule for the 
SB1/RMRA fund,  the Schedule of Proportionate Share of the Net Pension Liability, the Schedule of Pension 
Contributions, the Schedule of Changes in Net OPEB Liability and Related Ratios, and the Schedule of OPEB 
Contributions on pages 4 through 8 and 51 through 58, be presented to supplement the basic financial statements. Such 
information, although not a part of the basic financial statements, is required by the Governmental Accounting Standards 
Board, who considers it to be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. We have applied certain limited procedures to the required 
supplementary information in accordance with auditing standards generally accepted in the United States of America, 
which consisted of inquiries of management about the methods of preparing the information and comparing the 
information for consistency with management’s responses to our inquiries, the basic financial statements, and other 
knowledge we obtained during our audit of the basic financial statements. We do not express an opinion or provide any 
assurance on the information because the limited procedures do not provide us with sufficient evidence to express an 
opinion or provide any assurance. 
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Supplementary Information 
 
Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise 
the City’s basic financial statements. The accompanying combining and individual nonmajor governmental fund 
financial statements and schedules are presented for purposes of additional analysis and are not a required part of the 
basic financial statements. Such information is the responsibility of management and was derived from and relates 
directly to the underlying accounting and other records used to prepare the basic financial statements. The 
information has been subjected to the auditing procedures applied in the audit of the basic financial statements and 
certain additional procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic financial statements 
themselves, and other additional procedures in accordance with auditing standards generally accepted in the United 
States of America. In our opinion, the combining and individual non-major governmental fund financial statements 
and schedules are fairly stated in all material respects in relation to the basic financial statements as a whole. 
 
Other Reporting Required by Government Auditing Standards 

 
In accordance with Government Auditing Standards, we have also issued our report dated November 20, 2024, on 
our consideration of the City’s internal control over financial reporting and on our tests of its compliance with certain 
provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose of that report is to 
describe the scope of our testing of internal control over financial reporting and compliance and the results of that 
testing, and not to provide an opinion on internal control over financial reporting or on compliance. That report is an 
integral part of an audit performed in accordance with Government Auditing Standards in considering the City’s 
internal control over financial reporting and compliance. 

 
 
Moss, Levy & Hartzheim, LLP 
Culver City, California 
November 20, 2024 
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City of Duarte 
Management’s Discussion and Analysis 

Fiscal Year Ended June 30, 2024 
 

 
This discussion and analysis are intended to provide readers with a narrative overview of the City of 
Duarte’s (City’s) financial activities for the fiscal year ended June 30, 2024. This information should be 
considered in conjunction with the accompanying financial statements and the notes to those statements. 
 
Financial Highlights 
 
 At the close of the fiscal year, the City’s assets exceeded its liabilities by $91,115,923 (net position). 

A significant part of assets is the estimated value of cash and investments and infrastructure, which 
has been capitalized in accordance with the requirements of GASB Statement No. 34.  
 

 During the fiscal year, City program revenues exceeded expenses and the City’s net position reflects 
an increase of $5,513,095. 

 
 The City’s governmental funds had ending fund balances of $50,565,222 which is an increase of 

$4,462,442 over the prior fiscal year fund balance of $46,102,780.  
 

 This fiscal year, the City’s General Fund experienced a net change in Fund Balance of $4,418,247.  
This was primarily due to the increase in revenues such as property taxes, building permit revenue, 
interest earnings, fines and forfeitures related to cost recoveries of three large code enforcement 
cases.  There were also reduced expenditures due to delayed projects. 
 

 The City’s debt increased by $321,740 during the fiscal year to $4,572,344 due largely to the new 
public safety office lease that was added to Long Term Liabilities reporting. See Note #8 for further 
details. 

 
 At June 30, 2024, the City reported a net pension liability of $18,471,427 and related deferred 

outflows of $6,626,196 and deferred inflows of $631,280.  See Note #11 for further details. 
 
 At June 30, 2024, the City reported an OPEB liability of $3,848,028 and related deferred outflows of 

$1,501,684 and deferred inflows of $3,326,722.  See Note #12 for further details. 
 
Overview of the Basic Financial Statements 
 
The City’s basic financial statements consist of three components: (1) government-wide financial 
statements, (2) fund financial statements, and (3) notes to the basic financial statements. In addition, 
required supplementary information is provided relating to the City’s budgets for major funds. 
 
Government-wide Financial Statements 
 
The government-wide financial statements are found on pages 9 and 10 of this report. They are designed 
to give readers an overview of the City’s financial position. These statements include all of the City’s assets 
and liabilities, using the full accrual basis of accounting, which is similar to accounting methods used by 
most private sector companies. All of a fiscal year’s revenues and expenses are reported as soon as the 
underlying event giving rise to the change occurs, regardless of the timing of related cash flows. As a result, 
assets, liabilities, and expenses are reported in these statements for some transactions that will result in 
cash flow in future fiscal periods. 
 
The “Statement of Net Position” presents all of the City’s assets and liabilities, with the difference reported 
as net position. Over time, increases or decreases in net position may serve as a useful indicator for 
determining whether the financial position of the City is improving or deteriorating. 
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The “Statement of Activities” presents information showing the City’s revenues and expenses for the fiscal 
year. Functional activities are identified in this statement; whereby direct and indirect functional costs are 
shown net of related program revenue. This statement shows the extent to which the various functions 
depend on general taxes and non-program revenues for support. 
 
The government-wide financial statements encompass the activities of four different legal entities: the City 
of Duarte, the Duarte Housing Authority, the Duarte Community Facilities Financing Authority and the 
Duarte Public Financing Authority. This is in keeping with generally accepted accounting principles, as the 
City’s elected officials have a continuing oversight responsibility for all four entities. 
 
The City of Duarte provides an array of services to the public similar to those of other municipal 
governments. These include police protection, parks and recreation, planning and development, public 
works, code enforcement, animal control, transit services, and refuse collection. The Housing Authority is 
responsible for promoting the development of low and moderate-income housing. The function of both 
Financing Authorities is to facilitate the issuance of debt by both the City and the Housing Authority. 
 
Fund Financial Statements 
 
The fund financial statements can be found on pages 11 and 13 of this report. A fund is a grouping of 
related accounts that is used to maintain control over resources that have been segregated for specific 
activities or objectives. Fund accounting is used to demonstrate compliance with finance related legal 
requirements. All of the funds of the City of Duarte are governmental funds. 
 
Governmental Funds  
 
Governmental funds are used to account for essentially the same functions reported as “governmental 
activities” in the government-wide financial statements. Unlike the government-wide financial statements, 
governmental fund financial statements focus on near-term inflows and outflows of spendable resources, 
as well as on the balances of spendable resources available at the end of the fiscal year. Such information 
may be useful in evaluating the City’s near-term financing requirements. 
 
The City maintains twenty-one individual governmental funds. Two of these funds are considered “major” 
and, according to generally accepted accounting principles, are reported separately in the fund financial 
statements. The remaining eighteen funds are reported on a consolidated basis. 
 
Because the focus of fund financial statements is narrower than that of the government-wide financial 
statements, it can be useful to compare the two. Comparisons may give readers a better understanding of 
the long-term impact of the City’s near-term financial decisions. On pages 12 and 14 of this report, 
statements are provided reconciling the “Governmental Fund Balance Sheet” and the “Governmental Fund 
Statement of Revenues, Expenditures, and Changes in Fund Balances” to the government-wide financial 
statements. 
 
Notes to the Basic Financial Statements 
 
This report includes notes to the basic financial statements. They provide additional information that is 
important to set a complete understanding of the data contained in the government-wide and fund financial 
statements. The notes can be found on pages 15 through 48 of the report. 
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Government-wide Financial Analysis 
 
The government-wide financial analysis focuses on net position and changes in net position for the City’s 
governmental activities. A summary of net position as of June 30, 2024, is as follows: 
 
 
 

Net Position 
 
           Governmental Activities 
             2023                        2024        
 
Current and other assets   $  49,183,626  $  55,350,541 
Capital assets         60,331,043      63,227,736 
 
  Total assets   $109,514,669  $118,578,277 
 
Deferred Outflows of Resources   $   9,395,352  $    8,127,880 
 
Current and other liabilities   $   2,762,263  $    4,431,864 
Long-term debt outstanding       26,081,283      26,891,799 
 
  Total liabilities   $  28,843,546  $  31,323,663 
  
Deferred Inflows of Resources   $    4,463,647  $    4,266,571 
 
Net assets (liabilities): 
 Net Investment in capital assets  $  57,168,359  $  59,670,311 

Restricted                    16,683,037      16,863,221 
Unrestricted        11,751,432      14,582,391 

 
  Total net position  $  85,602,828  $  91,115,923 

 
As discussed earlier in this analysis, net position may serve as an indicator of the City’s financial position. 
At the end of the fiscal year 2024, assets exceeded liabilities by $91,115,923. 
 
The City’s primary assets were cash - $46,499,458, land held for resale - $3,620,451 and capital assets - 
$63,227,736. A significant portion of the City’s cash is comprised by reserves and special funds for 
restricted uses and therefore is unavailable to pay for current general activities. Land held for resale 
represents the value of properties held by the City for future development purposes. The capital assets 
figure is the estimated value of all the equipment, land, buildings, and infrastructure owned by the City. It 
conforms to accounting rules requiring such assets be inventoried, valued, and depreciated.  
 
The City’s primary liabilities are its net pension liability - $18,471,427, its net OPEB liability - $3,848,028 
and its long-term bonded indebtedness - $4,572,344. 
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A summary of the changes in the City’s net position for the fiscal year ended June 30, 2024, is as follows: 
 

Changes in Net Position 
     
           Governmental Activities 
        2023       2024       
Revenues : 

Program revenues : 
Charges for services $3,314,721 $4,174,366 
Operating grants 5,956,844 2,772,223 
Capital grants 1,671,746 2,513,353 

General revenues: 
Taxes 15,695,783 16,304,534 
Use of money and property 667,653 2,302,351  
Intergovernmental 2,782,305 2,997,160 
Miscellaneous      661,744 374,373 

 
Total revenues 30,750,796 31,438,360 
 
Expenses: 

General government 5,763,754 6,952,817 
Safety 6,232,272 7,560,586 
Development 3,082,968 4,658,200 
Recreation and culture 2,159,749 4,118,923 
Transportation 2,684,548 2,554,442 
Interest expense        69,369 80,297 

 
Total expenses 19,992,660 25,925,265 
 
Change in net position 10,758,136 5,513,095 
 
Net position - beginning of fiscal year 74,844,692 85,602,828 

    
Net position - end of fiscal year $85,602,828 $91,115,923 

 
At fiscal year-end, the City’s net position had increased by $5,513,095.  
 
City Fund Financial Analysis 
 
The City fund analysis focuses on governmental fund balances and on any restrictions or commitments that 
limit the availability of fund balances for future use. 
 
As of June 30, 2024, the City’s governmental funds had a total ending fund balance of $50,565,222. This 
amount represents an increase of $4,462,442, or 9.7% as compared to the prior fiscal year fund balance 
of $46,102,780.   
  
Really all of this increase took place in the General Fund and as discussed earlier, the increase in the 
General Fund was due to several factors, including property tax revenue increases, higher than expected 
building permit revenues, increased interest revenue resulting from increased rates and balances and 
delayed project expenses. Special Revenue Funds represent about $13 million of the City’s governmental 
funds and the changes were so minor that overall the special revenue fund balances only increased by 
approximately $39,000. 
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Capital Asset and Debt Administration 
 
Capital Assets 
 
 
At fiscal year-end, the City had $63.2 million invested in a broad range of capital assets including buildings, 
parks, streets, sidewalks, traffic signals, sewers, storm drains, curbs and gutters, streetlights, vehicles, 
medians, leases, subscription-based information technology and other assets. This amount represents an 
overall increase (including additions, deductions and depreciation) of $2,896,693 as compared to the prior 
fiscal year. Additional information can be found in Note #6. 
 
Debt Administration 
 
At the end of the fiscal year, the City had both bonded and other long-term debt totaling $4,572,344. A 
summary of the City’s debt activity for the fiscal year ended is as follows: 
 

Outstanding Debt at Fiscal Year-end 
  
              Increase  
        2023         2024     (Decrease)     
 
US Bancorp Infrastructure Lease $2,276,306 $2,110,556 $ (165,750)) 
Apple Lease 0 21,605 21,605 
CA Energy Comm Loan 48,344 29,439 (18,905) 
Leases 321,677 837,038 515,361 
Subscriptions 516,357 417,404 (98,953) 
Accrued vacation & sick leave 1,087,920  1,156,302 68,382 
 
Total debt  $ 4,250,604  $4,572,344 $   321,740 

 
Additional information about the City’s debt may be found in Note 8 to the basic financial statements. 
 
Economic Factors and Next Year’s Budget 
 
The General Fund cash balance ended fiscal year 2023/24 with $33.6 million, which included $4.7 million 
in funds for special one-time projects, $2 million in funds that are specifically restricted for improvements in 
the Town Center Specific Plan area, $240,000 for public art, and $356,000 in restricted funds for storm 
drain, pension, and vehicle replacement expenses. 
 
This is a $4 million increase in General Fund cash balance.  As discussed earlier, while revenues did come 
in higher than projected in some areas, a good portion of the positive change in fund balance is the result 
of one-time projects being delayed, thus reducing expenditures.  However, we know that delayed projects 
will only cost more in the future, and ongoing expenses continue to increase.  The City is constantly working 
towards balancing operating expenditures with revenues and this fiscal year ended with a balanced 
sustainable budget. 
 
Requests for Information 
 
These financial statements are designed to provide citizens, taxpayers, customers, investors, and creditors 
with a general overview of the City’s finances and to demonstrate accountability for the money it receives. 
If there are questions, or a need for more information, please contact the City of Duarte, 1600 Huntington 
Drive, Duarte, California, 91010, or call (626) 357-7931. 
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CITY OF DUARTE 

STATEMENT OF NET POSITION 
JUNE 30, 2024  

Governmental
Activities

Assets:
   Cash and investments $ 46,499,458         
   Receivables:
        Accounts 195,367
        Taxes 3,828,377           
        Notes and loans, net -
        Accrued interest 460,882
        Grants 193,904
        Leases 317,999
   Prepaid costs 7,932
   Land held for resale 3,620,451           
   Restricted assets:
      Cash and investments with fiscal agent 226,171
   Capital assets not being depreciated 25,010,792         
   Capital assets, net of accumulated depreciation/amortization 38,216,944         

Total Assets 118,578,277       

Deferred Outflows of Resources:
   Deferred OPEB related items 1,501,684           
   Deferred pension related items 6,626,196           

Total Deferred Outflows of Resources 8,127,880           

Liabilities:
   Accounts payable 3,176,847           
   Accrued liabilities 130,121
   Accrued interest 39,111
   Unearned revenue 305,186
   Retentions payable 141,383
   Deposits payable 639,216
   Noncurrent liabilities:
      Due within one year 565,695
      Due in more than one year 4,006,649           
      Net OPEB liability 3,848,028           
      Net pension liability 18,471,427         

Total Liabilities 31,323,663         

Deferred Inflows of Resources:
   Deferred OPEB related items 3,326,722           
   Deferred pension related items 631,280
   Leases receivable 308,569

Total Deferred Inflows of Resources 4,266,571           

Net Position:
    Net investment in capital assets 59,670,311         
    Restricted for:
        Development projects 9,927,529           
        Storm drains 93,704
        Transportation 6,304,734           
        Pensions 226,171
        Recreation and cultural 311,083
    Unrestricted 14,582,391         

Total Net Position $ 91,115,923         

See Accompanying Notes to Financial Statements.
-9-
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CITY OF DUARTE 

STATEMENT OF ACTIVITIES 

FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Net (Expense) 
Revenue 

and Change in 
Net Position 

Primary 
Government 

Operating Capital 
Functions/Programs Charges for Grants and Grants and Governmental
Primary Government: Expenses Services Contributions Contributions Activities

Governmental activities: 

General government $ 6,952,817     $ 371,005       $ 328,034            $ -                     $ (6,253,778)        

Safety 7,560,586     299,330       380,290            -                     (6,880,966)        

Development 4,658,200     3,132,538    255,563            1,208,426       (61,673)             

Recreation and cultural 4,118,923     371,493       -                        95,403            (3,652,027)        

Transportation 2,554,442     -                   1,808,336         1,209,524       463,418            

Interest on long-term debt 80,297          -                   -                        -                     (80,297)             

Total Governmental Activities 25,925,265   4,174,366    2,772,223         2,513,353       (16,465,323)      

Total Primary Government $ 25,925,265   $ 4,174,366    $ 2,772,223         $ 2,513,353       (16,465,323)      

General revenues: 

    Taxes: 

        Property taxes, levied for general purposes 3,514,843         

        Transient occupancy tax 735,467            

        Sales taxes 10,152,501       

        Franchise taxes 1,519,403         

          Business license taxes 382,320            

    Motor vehicle in lieu - unrestricted 2,997,160         

    Use of money and property 2,302,351         

    Other 374,373            

Total general revenue 21,978,418       

Change in net position 5,513,095         

Net position, beginning of fiscal year 85,602,828       

Net position, end of fiscal year $ 91,115,923       

Program Revenues 

See Accompanying Notes to Financial Statements.
-10-
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CITY OF DUARTE 

BALANCE SHEET 
GOVERNMENTAL FUNDS 
JUNE 30, 2024 

SB1/RMRA Other Total 
Special Governmental Governmental 

General Revenue Funds Funds 
Assets:

Pooled cash and investments $ 32,315,504  $ 1,214,678       $ 12,969,276         $ 46,499,458         
Receivables:
    Accounts 195,367        -                      -                          195,367              
    Taxes 2,459,585    102,523          1,266,269           3,828,377           
    Notes and loans, Net -                   -                      -                          -                          
    Accrued interest 460,882        -                      -                          460,882              
    Grants 56,022          -                      137,882              193,904              
    Leases 317,999        -                      -                          317,999              
Prepaid costs 7,932            -                      -                          7,932                  
Due from other funds 613,562        -                      -                          613,562              
Land held for resale 2,738,698    -                      881,753              3,620,451           
Restricted assets:
   Cash and investments - fiscal agents 226,171        -                      -                          226,171              

Total assets $ 39,391,722  1,317,201       $ 15,255,180         $ 55,964,103         

Liabilities:
    Accounts payable $ 1,793,982    $ 443,773          $ 939,092              $ 3,176,847           
    Accrued liabilities 127,897        -                      2,224                  130,121              
    Unearned revenue 96,493          -                      208,693              305,186              
    Retention payable -                    25,265            116,118              141,383              
    Deposits payable 609,216        -                      30,000                639,216              
    Due to other funds -                    -                      613,562              613,562              
Total liabilities 2,627,588    469,038          1,909,689           5,006,315           

Deferred inflows of resources:
    Unavailable revenues 55,954          -                      28,043                83,997                
    Lease 308,569        -                      -                          308,569              
Total deferred inflows of resources 364,523        -                      28,043                392,566              

Fund balances:
    Nonspendable:
        Prepaid costs 7,932            -                      -                          7,932                  
        Land held for resale 2,738,698    -                      -                          2,738,698           
        Leases receivable 9,430            -                      -                          9,430                  
    Restricted for:
        Development projects 2,050,236    -                      7,877,293           9,927,529           
        Recreation and culture -                    -                      71,383                71,383                
        Transportation -                    848,163          5,448,902           6,297,065           
        Storm drains 93,704          -                      -                          93,704                
        Pensions 226,171        -                      -                          226,171              
        Public art 239,700        -                      -                          239,700              
    Committed to:
        Vehicle replacement 35,808          -                      -                          35,808                
    Assigned
        Special projects 4,675,630    -                      -                          4,675,630           
    Unassigned 26,322,302  -                      (80,130)               26,242,172         

Total fund balances 36,399,611  848,163          13,317,448         50,565,222         

Total liabilities, deferred inflows of
  resources, and fund balances $ 39,391,722  $ 1,317,201       $ 15,255,180         $ 55,964,103         

See Accompanying Notes to Financial Statements.
-11-
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CITY OF DUARTE 

RECONCILIATION OF THE BALANCE SHEET OF GOVERNMENTAL FUNDS 
TO THE STATEMENT OF NET POSITION 
JUNE 30, 2024 

Fund balances of governmental funds $ 50,565,222    

Amounts reported for governmental activities in the statement of net position are 
different because:

Capital assets net of depreciation and right to use assets arising from leasing
activities, and right to use assets for subscriptions have not been included as
financial resources in the  governmental fund activity. 63,227,736    

Long-term debt and compensated absences have not been included in the
governmental fund activity:

U.S. Bancorp lease $ (2,110,556)     
CA Energy Commission loan (29,439)          
Apple lease (21,605)          
Lease Liabilities (837,038)        
Subscription Liabilities (417,404)        
Compensated absences (1,156,302)     (4,572,344)     

Other post employment related debt applicable to the City governmental activities are
not due and payable in the current period and accordingly are not reported as fund
liabilities.  Deferred outflows of resources and deferred inflows of resources related
to OPEB are only reported in the statement of net position as changes to these
amounts only effect the government wide statements for governmental activities.

Deferred outflows of resources 1,501,684      
Deferred inflows of resources (3,326,722)     
Net OPEB liability (3,848,028)     (5,673,066)     

Accrued interest payable for the current portion of interest due on long-term debt has
not been reported in the governmental funds. (39,111)          

Revenues reported as unavailable revenue in the governmental funds and recognized
in the statement of activities. These are included in the intergovernmental revenues
in the governmental fund activity. 83,997           

Governmental funds report all pension contributions as expenditures; however, in the
statement of net position, the excess of the total pension liability over the plan
fiduciary net position is reported as a net pension liability. Deferred outflows of
resources and deferred inflows of resources related to pensions are only reported in
the statement of net position as changes to these amounts only effect the government
wide statements for governmental activities.

Net pension liability (18,471,427)   
Deferred inflows related to pensions (631,280)        
Deferred outflows related to pensions 6,626,196      (12,476,511)   

Net position of governmental activities $ 91,115,923    

See Accompanying Notes to Financial Statements.
-12-
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CITY OF DUARTE 

STATEMENT OF REVENUES, 
EXPENDITURES, AND CHANGES IN FUND BALANCES  
GOVERNMENTAL FUNDS  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

SB1/RMRA Other Total
Special Governmental Governmental

General Revenue Funds Funds

Revenues:

    Taxes $ 16,304,535   $ -                     $ -                       $ 16,304,535         

    Assessments -                   -                     1,016,214         1,016,214           

    Licenses and permits 2,102,569     -                     -                       2,102,569           

    Intergovernmental 3,410,236     588,275          4,256,868         8,255,379           

    Charges for services 460,389        -                     27,920              488,309              

    Use of money and property 1,768,283     40,382            493,686            2,302,351           

    Fines and forfeitures 567,274        -                     -                       567,274              

    Miscellaneous 351,530        -                     22,843              374,373              

Total revenues 24,964,816   628,657          5,817,531         31,411,004         

Expenditures:

    Current:

        General government 6,311,334     -                     -                       6,311,334           

        Safety 7,072,767     -                     187,960            7,260,727           

        Development 2,722,613     -                     1,521,154         4,243,767           

        Recreation and cultural 3,325,266     -                     -                       3,325,266           

        Transportation -                   -                     1,127,249         1,127,249           

    Capital outlay 1,383,386     519,302          2,948,007         4,850,695           

    Debt service:

        Principal retirement 289,922        -                     186,477            476,399              

        Interest and fiscal charges 25,854          -                     57,019              82,873                

Total expenditures 21,131,142   519,302          6,027,866         27,678,310         

Excess (deficiency) of revenues

  over (under) expenditures 3,833,674     109,355          (210,335)           3,732,694           
    

Other financing sources (uses):

    Lease and subscription proceeds 669,388        -                     60,360              729,748              

    Transfers in 811,631        -                     896,446            1,708,077           

    Transfers out (896,446)      (103,860)         (707,771)           (1,708,077)          

Total other financing 

  sources (uses) 584,573        (103,860)         249,035            729,748              

Net change in fund balances 4,418,247     5,495              38,700              4,462,442           

Fund balances, beginning of

  fiscal year 31,981,364   842,668          13,278,748       46,102,780         

Fund balances, end of fiscal year $ 36,399,611   $ 848,163          $ 13,317,448       $ 50,565,222         

See Accompanying Notes to Financial Statements.
-13-
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CITY OF DUARTE  

RECONCILIATION OF THE STATEMENT OF REVENUES, EXPENDITURES,  
AND CHANGES IN FUND BALANCES OF GOVERNMENTAL FUNDS  
TO THE STATEMENT OF ACTIVITIES  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024  

Net change in fund balances - total governmental funds $ 4,462,442    

Amounts reported for governmental activities in the statement of activities are
different because:

Governmental funds report capital outlays, lease acquisitions, and subscription acquisitions
as expenditures.  However, in the statement of activities, the costs of those assets are
allocated over their estimated useful lives and reported as depreciation and amortization
expense.  The amount by which depreciation and amortization exceeded capital outlays in
the current period:

Capital outlay $ 4,850,695   
Construction in progress disposed during the fiscal year (86,622)       
Amounts not recorded as capital outlays that were capitalized 133,853      
Depreciation and amortization (2,001,233)  2,896,693    

Repayment of bond and loan principal and lease and subscription payments are expenditures 
in the governmental funds, but the repayment reduce long-term liabilities in the statement of 
net position.

Principal repayments 476,399       

Accrued interest for long-term liabilities. This is the net change in accrued interest for the
current period. 2,576           

Compensated absence expenses reported in the statement of activities do not require the
use of current financial resources and, therefore, are not reported as expenditures in
governmental funds. This is the net change for the current period. (68,391)        

Lease and subscription liabilities are considered to be acquisition of long-term debt and are
reported as other financing sources in the governmental funds.  In the statement of net 
position the amounts are reported as liabilities. (729,748)      

Other post employment benefits reported in the governmental funds includes cash payments
made into the trust fund and payments on behalf of retirees.  In the statement of activities, 
OPEB expense includes the change in the net OPEB liability, and related change in OPEB
amounts for deferred outflows of resources and deferred inflows of resources. 248,146       

Revenues reported as unavailable revenue in the governmental funds and recognized in the
statement of activities. These are included in the intergovernmental revenues in the
governmental activities. 27,356         

Pension obligation benefits reported in the governmental funds includes cash payments
made in to the trust fund and payments on behalf of retirees. In the statement of activities,
pension expenses includes the change in the net pension liability, and the related change
in pension amounts for  deferred outflows of resources and deferred inflows of resources. (1,802,378)   

Change in net position of governmental activities $ 5,513,095    

See Accompanying Notes to Financial Statements.
-14-
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CITY OF DUARTE 
 
NOTES TO THE BASIC FINANCIAL STATEMENTS 
JUNE 30, 2024 

- 15 - 
 
 

 
Note 1:    Summary of Significant Accounting Policies 

The City of Duarte, California (the City) was incorporated August 22, 1957. The City operates under a 
Council-Manager form of government.  The City’s major operations include police, code enforcement, animal 
control, parks and recreation, planning and development, public works, transit services, refuse collection, and 
general administrative services. 

The basic financial statements of the City have been prepared in conformity with accounting principles 
generally accepted in the United States of America as applied to governmental agencies. The Governmental 
Accounting Standards Board (GASB) is the accepted standard setting body for establishing governmental 
accounting and financial reporting principles. The more significant of the City’s accounting policies are 
described below. 

 
Reporting Entity 
 
The reporting entity, “City of Duarte”, is comprised of the various funds of the City of Duarte (City), the 
Duarte Public Finance Authority (Finance Authority), the Duarte Housing Authority (Housing Authority), 
and the Duarte Community Facilities Financing Authority (DCFFA). As required by generally accepted 
accounting principles in the United States of America, these financial statements present the City of Duarte 
(the primary government) and its component units. The component units discussed below are included in the 
City’s reporting entity because of the significance of their operational or financial relationship with the City. 
These entities are legally separate from each other. However, the City of Duarte elected officials have a 
continuing oversight responsibility over the Finance Authority and Housing Authority.  

 
An organization is fiscally dependent on the primary government if it is unable to adopt its budget, levy taxes 
or set rates or charges, or issue bond debt without approval by the primary government. In a blended 
presentation, a component unit’s balances and transactions are reported in a manner similar to the balances 
and transactions of the City. Component unites are presented on a blended basis when the component unit’s 
governing body is substantially the same as the City’s or the component unit provides services almost entirely 
to the City. 

 
Blended Component Units 

 
The Duarte Public Financing Authority (the Authority) was organized in 1988 for the specific purpose of 
facilitating the issuance of debt instruments. It has no separate existence and has acted as a conduit between 
the issuer (the City) and the underwriters. Separate financial statements of the Public Financing Authority 
were not prepared. 

 
The Duarte Housing Authority (the Housing Authority) was established pursuant to California Housing 
Authorities Law (Health and Safety Code Sections 34200 et seq.) on March 22, 2011. The purpose of the 
Housing Authority is to provide safe and sanitary housing opportunities for Duarte residents. Although the 
Housing Authority is legally separate, it is reported as if it were part of the City because the City Council also 
serves as the governing board of the Housing Authority. Separate financial statements of the Housing 
Authority were not prepared. 
 
 
 
  

Page 271 of 373



CITY OF DUARTE 
 
NOTES TO THE BASIC FINANCIAL STATEMENTS 
JUNE 30, 2024 
 

- 16 - 
 
 

Note 1:    Summary of Significant Accounting Policies (Continued) 
 
Organizations Other Than Component Units: 
 
Other governmental agencies, such as the County of Los Angeles, the Duarte Unified School District, etc. 
provide services within the City. However, each of these agencies is governed by an independently elected 
governing board. Accordingly, their financial information is not included within the scope of this financial 
report, because the City Council does not have a continuing oversight responsibility over them, nor are their 
financial operation closely related thereto. 

 
Government-wide and Fund Financial Statements 
 
The City’s government-wide financial statements (i.e., the statement of net position and the statement of 
activities) report information on all of the non-fiduciary activities of the primary government and its component 
units. All fiduciary activities are reported only in the fund financial statements. The City does not have any 
business-type activities; therefore, only governmental activities are reported.  

 
These basic financial statements are presented on an “economic resources” measurement focus and the accrual 
basis of accounting. Accordingly, all of the City’s assets and liabilities, including capital assets and long-term 
liabilities, are included in the accompanying Statement of Net Position. The Statement of Activities present 
changes in net position. Under the accrual basis of accounting, revenues are recognized in the period in which 
they are earned while expenses are recognized in the period in which the liability is incurred. Certain types of 
transactions are reported as program revenues for the City in three categories: (1) charges for services, (2) 
operating grant and contributions and (3) capital grants and contributions. Certain eliminations have been made 
as prescribed by GASB Statement No. 34 in regard to interfund activities, payables, and receivables. All internal 
balances in the Statement of Net Position have been eliminated.  

 
Government-wide and Fund Financial Statements 
 
The City uses funds to report on its financial position and the results of its operations. Fund accounting is 
designed to demonstrate legal compliance and to aid financial management by segregating transactions 
related to certain government functions or activities. These statements provide information about the 
government’s funds, including its blended component units. Separate statements for each fund are presented. 

 
The accounts of the City are organized on the basis of funds, each of which is considered a separate accounting 
entity. The operations of each fund are accounted for with separate self-balancing accounts that comprise its 
assets, deferred outflows, liabilities, deferred inflows, fund equity, revenues, and expenditures/expenses. 
 
Government resources are allocated to and accounted for in individual funds based upon the purpose for 
which they are to be spent and the means by which spending activities are controlled. The minimum number 
of funds is maintained consistent with legal and managerial requirements. 
 
Funds 
 
The City reports the following major governmental funds: 
 
General Fund - The General Fund is the general operating fund of the City which accounts for all or most of the 
City’s general activities and financial resources except those that are required to be accounted for in another fund.    
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 

SB1/RMRA Special Revenue Fund – This fund accounts for the City’s share of tax revenues collected by the 
State of California on the sale of fuel for motor vehicles pursuant to the road repair and accountability act of 
2017. The use of these funds is restricted for basic road maintenance, rehabilitation, and critical safety projects 
on the local streets and roads system.  
 
Additionally, the City reports the following fund types: 
 
Special Revenue Funds – Special Revenue Funds are used to account for the revenues derived from specific 
revenue sources, which are restricted by law or administrative regulation for specified purposes. 
 
Capital Projects Funds – Capital project funds are used to account for financial resources to be used for the 
acquisition and construction of capital assets. 
 
Debt Service Funds – Debt Service Funds are used to account for the accumulation of resources for the periodic 
payment of principal and interest on long-term debt. 
 
Governmental fund financial statements include a Balance Sheet and a Statement of Revenues, 
Expenditures, and Changes in Fund Balances for all major governmental funds. An accompanying schedule 
is presented to reconcile and explain the differences in net position as presented in these statements to the 
net position presented in the government-wide financial statements. The City has presented all major funds 
that met those qualifications.  
 
All governmental funds are accounted for on a spending or current financial resources measurement focus 
and the modified accrual basis of accounting. Accordingly, only current assets and current liabilities are 
included on the Balance Sheet. The Statement of Revenues, Expenditures, and Changes in Fund Balance 
presents increases (revenue and other financing sources) and decreases (expenditures and other financing 
uses) in net current assets. The Reconciliations of the Fund Financial Statements to the Government-Wide 
Financial Statements if provided to explain the differences created by the integrated approach of GASB 
Statement No. 34. 
 
Measurement Focus, Basis of Accounting, and Financial Statement Presentation 

 
The government-wide financial statements are reported using the economic resources measurement focus 
and the accrual basis of accounting.  Revenues are recorded when earned and expenses are recorded when 
a liability is incurred, regardless of the timing of related cash flows. Non-exchange transactions, in which 
the City gives (or receives) value without directly receiving (or giving) equal value in exchange, include 
property taxes, grants, entitlements, and donations.  On an accrual basis, revenue from property taxes is 
recognized in the fiscal year for which the taxes are levied.  Revenue from grants, entitlements, and 
donations is recognized in the fiscal year for which all eligibility requirements have been satisfied. 
 
Governmental fund financial statements are reported using the current financial resources measurement 
focus and the modified accrual basis of accounting.  Under this method, revenues are recognized as soon 
as they are both measurable and available. Revenues are considered to be available when they are collectible 
within the current period or soon enough thereafter to pay liabilities of the current period.  For this purpose, 
the government considers revenues to be available if they are collected within 60 days of the end of the 
current fiscal period.  Expenditures are recorded when a liability is incurred, except for principal and interest 
on long-term liabilities, claims and judgments, and employee leave benefits, which are recognized as 
expenditures when they are due and payable. 
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 
Property taxes, franchise taxes, licenses, intergovernmental revenue, charges for services, and interest 
associated with the current fiscal period are all considered to be susceptible to accrual and so have been 
recognized as revenues of the current fiscal period.  All other revenue items are considered to be measurable 
and available only when cash is received by the government. Amounts reported as program revenues include 
1) charges to members, customers or applicants for goods, services, or privileges provided, 2) operating grants 
and contributions, and 3) capital grants and contributions, including special assessments.  Internally dedicated 
resources are reported as general revenues rather than as program revenues.  Likewise, general revenues include 
all taxes.  When both restricted and unrestricted resources are available for use, it is the City’s policy to use 
restricted resources first, and then use unrestricted resources as needed. 

 
Assets, Deferred Outflows, Liabilities, Deferred Inflows, and Net Position or Equity 
 
Cash and Cash Equivalents  
 
The City has defined cash and cash equivalents to include cash on hand, demand deposits, as well as cash with 
fiscal agents. Additionally, each fund’s equity in the City’s investment pool is treated as a cash equivalent 
because the funds can deposit or effectively withdraw cash at any time without prior notice or penalty. 

 
Investments 
 
Investments are stated at fair value, (generally quoted market prices). The City’s policy is to hold investments 
until maturity or until market values equal or exceed cost. 
 
Prepaid Items 

 
Certain payments to vendors reflect costs applicable to future accounting periods and are recorded as prepaid 
items in both government-wide and fund financial statements. 

 
Land Held for Resale 
 
Land Held for Resale is an inventory of land purchased, which will be sold. The land is recorded at the lower 
of the acquisition cost or market. 
 
Leases Receivable 

 
The City’s lease receivables are measured at the present value of payments expected to be received during the 
lease term. Under the lease agreements, the City receives variable lease payments as each lease has an annual 
increase in payment of 1% to 4%. See Note #5. 
 
Capital Assets 
 
Capital assets, which include land, intangible assets (e.g., easements and rights of way), buildings, 
improvements, equipment, and infrastructure assets (e.g., roads, bridges, sidewalks, and similar items), are 
reported in the government-wide financial statements. Capital assets are defined by the City as assets with a 
purchase cost of over $5,000 and have a useful life of two years or more.  Assets are recorded at actual historical 
cost or estimated historical cost.  Donated capital assets are recorded at fair value at the date of donation. The 
costs of normal maintenance and repairs that do not add to the value of the asset or materially extend assets 
lives are not capitalized. 
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 
Capital assets of the primary government are depreciated using the straight-line method over the following 
estimated useful lives: 

 
  Buildings 60 years 

Sewer System 60 years 
  Machinery & Equipment 5 – 35 years 
  Improvements 10 – 20 years 
  Other infrastructure 10 – 50 years  

  
GASB Statement No. 34 requires the City to report and depreciate new infrastructure assets. Infrastructure 
assets include roads, bridges, underground pipe (other than related to utilities), traffic signals, etc. These 
infrastructure assets are the largest asset class of the City. 
 
Right to use assets 
 
The City has recorded right to use lease assets as a result of implementing Governmental Accounting Standards 
Board Statement (GASB) Number 87 “Leases” and GASB Statement Number 96 “Subscription-Based 
Information Technology Arrangements” (SBITAs).  The right to use assets are initially measured at an amount 
equal to the initial measurement of the related lease or subscription liability plus any lease or subscription 
payments made prior to the lease or subscription term, less lease or subscription incentives, and plus ancillary 
charges necessary to place the lease or subscription asset into service. The right to use assets are amortized on 
a straight-line basis over the life of the related lease or subscription asset. 
 
Deferred Inflows and Outflows of Resources 
 
In addition to assets, the Statement of Financial Position and Governmental Fund Balance Sheet will 
sometimes report a separate section for deferred outflows of resources. Deferred outflows of resources 
represent a consumption of net assets that applies to a future period(s) and so will not be recognized as an 
outflow of resources (expense/expenditure) until then. The government has two items that qualify for 
reporting in this category. They are deferred outflows relating to the net pension obligation, and the net 
OPEB obligation reported in the government-wide statement of net position. These outflows are the results 
of contributions made after the measurement period, which are expensed in the following fiscal year, of 
adjustments due to difference in proportions which are deferred and amortized over the expected average 
remaining service lifetime, and the difference between the amortization on a straight-line basis of the 
deferred inflows related to leases over the lifetime of the lease agreement versus the payment schedule. 

 
In addition to liabilities, the Statement of Financial Position and Governmental Fund Balance Sheet will 
sometimes reports separate section for deferred inflows of resources. The separate financial statement 
element, deferred inflows of resources, represents an acquisition of net assets that applies to a future 
period(s) and so will not be recognized as an inflow of resources (revenue) until that time. The government 
has two items that qualify for reporting in this category. Deferred inflows related to leases represent the 
difference between the actual payments received on the lease each fiscal year and the straight-line 
amortization over the lifetime of the lease.   The deferred inflows of unavailable revenues arises only under 
a modified accrual basis of accounting. Accordingly, the item, unavailable revenue, is reported in the 
governmental funds balance sheet. The governmental funds report unavailable revenues from two sources: 
sales taxes and grant revenues. These amounts are deferred and recognized as an inflow of resources in the 
period that amounts become available. In addition, the government has two items that qualify for reporting 
in this category which are deferred inflows in relation to the net pension obligation and the net OPEB 
obligation reported in the government-wide statements of net position. These inflows are the results of the  
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 
net difference between projected and actual earnings on pension plan investments, difference between 
actual contributions and plan’s share of contributions, and adjustment due to differences in proportions. 
These amounts are deferred and amortized over the expected remaining service life. 

 
Property Tax Revenues 
 
In general, property taxes in California are levied in accordance with Article 13B of the State Constitution at 
1% of county-wide assessed valuations. This one percent is allocated pursuant to State law to the appropriate 
units of local government, including the City.  
 
Property taxes are levied during July of each fiscal year and are due on November 1 and February 1. Property 
taxes become delinquent after December 10 and April 10 for the first and second installments, respectively.  
The lien date is January 1.  The City accrues property tax received within 60 days after fiscal year- end in the 
fund financial statements. 
 
Net Position Flow Assumption 

 
Sometimes the government will fund outlays for a particular purpose from both restricted (e.g. restricted bond 
or grant proceeds) and unrestricted resources.  In order to calculate the amounts to report as restricted – net 
position and unrestricted – net position in the Government-Wide financial statements, a flow assumption must 
be made about the order in which the resources are considered to be applied.  It is the government’s policy to 
consider restricted – net position to have been depleted before unrestricted – net position is applied. 

 
Fund Balance Flow Assumptions 
 
Sometimes the government will fund outlays for a particular purpose from both restricted and unrestricted 
sources (the total of committed, assigned, and unassigned fund balance).  In order to calculate the amounts to 
report as restricted, committed, assigned, and unassigned fund balance in the Governmental Fund financial 
statements, a flow assumption must be made about the order in which the resources are considered to be applied.  
It is the government’s policy to consider restricted fund balance to have been depleted before using any of the 
components of unrestricted fund balance.  Further, when the components of unrestricted fund balance can be 
used for the same purpose, committed fund balance is depleted first, followed by assigned fund balance.  
Unassigned fund balance is applied last. 

 
Pension Plan 
 
For purposes of measuring the net pension liability, deferred outflows and inflows of resources related to 
pensions, and pension expense, information about the fiduciary net position and additions to/deductions from 
the fiduciary net position have been determined on the same basis as they are reported by the CalPERS’ 
Financial Office. For this purpose, benefit payments are recognized when currently due and payable in 
accordance with the benefit terms. Investments are reported at fair value. CalPERS’ audited financial 
statements are publicly available reports that can be obtained at CalPERS’ website under Forms and 
Publications. 
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 
Other Postemployement Benefits (OPEB) 
 
For purposes of measuring the net OPEB liability, deferred outflows of resources and deferred inflows of 
resources related to OPEB, and OPEB expense, information about the fiduciary net position of the City’s plan 
(OPEB Plan) and additions to/deductions from the OPEB Plan’s fiduciary net position have been determined 
on the same basis.  For this purpose, benefit payments are recognized when currently due and payable in 
accordance with the benefit terms.  Investments are reported at fair value. 

 
Compensated Absences 
 
The City accrues accumulated unpaid vacation, sick leave, and associated employee-related costs when earned 
(or estimated to be earned) by the employee. The amount estimated to be used in subsequent fiscal years for 
governmental funds is maintained separately and represents a reconciling item between the fund and 
government-wide presentations. 
 
Interfund Activities 
 
Interfund activity is reported as loans, services provided, reimbursements, or transfers. Loans are reported as 
interfund receivables and payables as appropriate and are subject to elimination upon consolidation. Services 
provided, deemed to be at market or near market rates, are treated as revenues and expenditures/expenses. 
Reimbursements are when one fund incurs a cost, charges the appropriate benefiting fund and reduces its 
related cost as reimbursement. All other interfund transactions are treated as transfers. 
 
Net Position and Fund Balances 
 
In the government-wide financial statements, net position is classified in the following categories: 

 
Net Investment in Capital Assets: This component of net position consists of capital assets, net of accumulated 
depreciation and reduced by the outstanding balances of any bonds, notes or other borrowings that are 
attributable to the acquisition, construction, or improvement of those assets.     

 
Restricted Net Position: This component of net position represents external restrictions imposed by creditors, 
grantors, contributors, or laws or regulations of other governments and restrictions imposed by law through 
constitutional provisions or enabling legislation.   

 
Unrestricted Net Position: This component of net position represents the net position that does not meet the 
definition of “restricted” or “net investment in capital assets.” 
   
In the fund financial statements, governmental funds are classified in the following categories: 
 
Nonspendable Fund Balance – includes amounts that are (a) not in spendable form, or (b) legally or 
contractually required to be maintained intact.  The “not in spendable form” criterion includes items that 
are not expected to be converted to cash, for example: inventories, prepaid amounts, the portion of the lease 
receivable in excess of the deferred inflow of resources for the lease receivable, and long-term notes 
receivable. 
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 

Restricted Fund Balance – includes amounts that are restricted for specific purposes stipulated by external 
resources providers, constitutionally or through enabling legislation.  Restrictions may effectively be 
changed or lifted only with the consent of resource providers. 

 
Committed Fund Balance – includes amounts that can only be used for the specific purposes determined 
by a formal action of the City’s highest level of decision-making authority, the City Council.  Commitments 
may be changed or lifted only by the City taking the same formal action that imposed the constraint 
originally (for example: resolution). 

 
Assigned Fund Balance – includes amounts intended to be used by the City for specific purposes that are 
neither restricted nor committed.  Intent is expressed by (a) City Council or (b) a body (a budget, finance 
committee, or management (City Wide Leadership team, which consists of City Manager and Executive 
Department Heads)) to which the assigned amounts are to be used for specific purposes. Assigned amounts 
also include all residual amounts in governmental funds (except negative amounts) other than the General 
Fund that are not classified as nonspendable, restricted, or committed.  

 
Unassigned Fund Balance – the residual classification for the General Fund and includes all amounts not 
contained in the other classifications. Governmental funds report residual negative balances as unassigned 
fund balance.  
 
Use of Estimates 
 
The preparation of financial statements in conformity with accounting principles generally accepted in the 
United States of America requires management to make estimates and assumptions that affect the reported 
amounts of assets, liabilities, revenues, and expenses. Actual results could differ from those estimates.  
     
Deficit Fund Balances or Net Position 
 
The following funds have a deficit fund balance at June 30, 2024: 

 

 
  
The City expects to eliminate these deficits with anticipated future revenues from grants, deferred payments, 
and reimbursements. 

 
Budgets 

 
The following fund exceeded appropriations at the fund level and by amount of excess:  
 
Air Quality Management Distribution Special Revenue Fund $ 52,585 
 
 
 
 
 
 
 
 

Nonmajor Fund - Park Development Special Revenue Fund $ 80,130 
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Note 1:    Summary of Significant Accounting Policies (Continued) 
 
Future Accounting Pronouncements 

 
GASB Statements listed below will be implemented in future financial statements. 

 
The provisions of Statement Number 101 “Compensated Absences” are effective for fiscal years beginning 
after December 15, 2023. 
 
The provisions of Statement Number 102 “Certain risk Disclosures” are effective for fiscal years beginning 
after December 15, 2024. 
 
The provisions of Statement Number 103 “Financial Reporting Model Improvements” are effective for fiscal 
years beginning after June 15, 2025. 
 
The provisions of Statement Number 104 “Disclosure of Certain Capital Assets” are effective for fiscal years 
beginning after June 15, 2025. 
 
Note 2:    Cash and Investments 
 
Cash and Investments 

 
Cash and investments as of June 30, 2024, are classified in the accompanying financial statements as 
follows: 
 

 
Deposits 
 
At June 30, 2024, the carrying amount of the City’s deposits was $5,801,157 and the bank balance was 
$6,037,536. The difference represents the outstanding checks and outstanding deposits.   

 
The California Government Code requires California banks and savings and loans associations to secure 
the City’s deposits by pledging government securities with a fair value of 110% of the City’s deposits. 
California law also allows financial institutions to secure City deposits by pledging first trust deed mortgage 
notes have a fair value of 150% of the City’s total deposits. The City Treasurer may waive the collateral 
requirement for deposits which are fully insured up to $250,000 by the FDIC. The collateral for deposits in 
federal and state-chartered banks is held  in safekeeping by an authorized Agent of Depository recognized 
by the State of California Department of Banking. The collateral of deposits with savings and loan 
associations is generally held in safekeeping by the Federal Home Loan Bank in San Francisco, California 
as an Agent of Depository.  These securities are physically held in an undivided pool for all California 
public agency depositors.  Under Government Code Section 53655,  the placement of securities by a  bank 
 
 

Statement of Net Position:
Cash on hand $ 3,025               
Demand deposits 5,801,157        
Investments 40,695,276      
Restricted:

Cash and investments with fiscal agents 226,171           

Total cash and investments Governmental Activities $ 46,725,629      

Page 279 of 373



CITY OF DUARTE 
 
NOTES TO THE BASIC FINANCIAL STATEMENTS 
JUNE 30, 2024 
 

- 24 - 
 
 

Note 2:    Cash and Investments (Continued)  
 
Deposits (Continued) 
 
or savings and loan association with an “Agent of Depository” has the effect of perfecting the security 
interest in the name of the local governmental agency. Accordingly, all collateral held by California Agents 
of Depository are considered to be held or, and in the name of, the local government agency. 
 
Investments 
 
Investments Authorized by the California Government Code and the City’s Investment Policy 

 
The City’s Investment Policy is reviewed and adopted by the City Council each fiscal year.  The investment 
policy does not address investment of debt proceeds held by a bond trustee. Investments of debt proceeds held 
by a bond trustee are governed by provisions of the debt agreements, rather than the general provisions of the 
California Government Code or the City’s investment policy. There are no investments held by a bond trustee 
as of June 30, 2024. The table below identifies the allowable investment types authorized by the California 
Government Code and the City’s adopted Investment Policy (the “Investment Policy”).  The table also 
identifies certain restrictions related to interest rate risk and concentration of credit risk.  The Investment Policy 
restricts the Treasurer to invest in only the types of investments listed herein, which is more restrictive than the 
Government Code.  
 

 
 
Information about the sensitivity of the fair values of the City’s restricted money market investments to 
market interest rate fluctuations is provided by the following table that shows the distribution of the City’s 
investments by maturity: 

 

  
 
 

Investment Types Authorized

Authorized Investment by Investment

By State Law Policy CGC City CGC City CGC City

California State Bonds Yes 5 years 5 years None None None None

Federal Agency and U.S-

   Government Sponsored 

Enterprise Obligations Yes 5 years 5 years None None None None

U.S. Treasury Securities Yes 5 years 5 years None None None None

Certificates of Deposit Yes 5 years 5 years 30% 30% None None

Time Deposits Yes 5 years 5 years None None None None

Yes N/A N/A None None $ 75 million $ 75 million

Maximum Percentages

Maximum Maturity of Portfolio Maximum Investment 

Local Agency Investment 
Fund (LAIF)

Remaining Maturity
(in months)

Investment Type 6 Months or Less
Restricted Cash with fiscal agents:
U.S. Bank Money Market Mutual Fund $ 226,171                 
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Note 2:    Cash and Investments (Continued) 
 
Disclosures Relating to Credit Risk 

 
Generally, credit risk is the risk that an issuer of an investment will not fulfill its obligation to the holder of 
the investment.  This is measured by the assignment of a rating by a nationally recognized statistical rating 
organization. The City’s LAIF investment of $40,695,276 does not have a rating provided by a nationally 
recognized statistical rating organization. The City’s restricted cash of $226,171 held in U.S. Bank Money 
Market Mutual Fund does not have a rating by a nationally recognized statistical rating organization. 
 
Concentration of Credit Risk 

 
The entire investment balance of the City is invested in the LAIF external investment pool.  
 
Custodial Credit Risk 

 
Custodial credit risk for deposits is the risk that, in the event of the failure of a depository financial institution, 
a government will not be able to recover its deposits or will not be able to recover collateral securities that are 
in the possession of an outside party. The custodial credit risk for investments is the risk that, in the event of 
the failure of the counterparty (e.g., broker-dealer) to a transaction, a government will not be able to recover 
the value of its investment or collateral securities that are in the possession of another party. The California 
Government Code and the City’s investment policy do not contain legal or policy requirements that would 
limit the exposure to custodial credit risk for deposits or investments, other than the following provision to 
deposits:  The California Government Code requires that a financial institution secure deposits made by state 
or local governmental units by pledging securities in an undivided collateral pool held by a depository 
regulated under state law (unless so waived by the governmental unit). The fair value of the pledged securities 
in the collateral pool must equal at least 110% of the total amount deposited by the public agencies. California 
law also allows financial institutions to secure City deposits by pledging first trust deed mortgage notes having 
a fair value of 150% of the secured public deposits. 
 
As of June 30, 2024, $6,037,536 of the City’s deposits with financial institutions in excess of federal 
depository insurance limits was held in collateralized accounts.  
 
Fair Value Measurements 
 
Investments are stated as fair value and are valued on a yearly basis.  The City categorizes its fair value 
measurement within the fair value hierarchy established by generally accepted accounting principles. 
Securities classified in Level 1 of the fair value hierarchy are valued using prices quoted in active markets 
for those securities.  Securities classified in Level 2 of the fair value hierarchy are valued using other 
observable inputs such as matrix pricing techniques or based on quoted prices for assets in markets that are 
not active. Matrix pricing is used to value securities based on the securities’ relationship to benchmark 
quoted prices.  Level 3 are valued using the income approach such as discounted cash flow techniques.  
Investment in an external government pool is not subject to reporting within the level hierarchy.  The entire 
balance of investments is in an external government pool.  Please see additional information in “Investment 
in State Investment Pool”.   
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Note 2:    Cash and Investments (Continued) 
 
Investment in State Investment Pool 

 
The City is a voluntary participant in the Local Agency Investment Fund (LAIF) that is regulated by the 
California Government Code under the oversight of the Treasurer of the State of California.  The fair value 
of the City’s investment in this pool is reported in the accompanying financial statements at amounts based 
upon the City’s pro rata share of the fair value provided by LAIF for the entire LAIF portfolio (in relation 
to the amortized cost of that portfolio). The balance available for withdrawal is based on the accounting 
records maintained by LAIF, which are recorded on an amortized cost basis. The City’s LAIF balance at 
June 30, 2024, was $40,695,276 which reflected an unrealized loss of $150,473 for the current fiscal year. 
 
The total amount invested by all public agencies in LAIF as of June 30, 2024, was $21.9 billion. LAIF is 
part of the California Pooled Money Investment Account (PMIA), which at June 30, 2024, has a balance 
of $178 billion (56.92% was invested in government securities). The average maturity of PMIA investments 
was 217 days as of June 30, 2024.  
 
Note 3:    Interfund Receivables, Payables, and Transfers 
 
The composition of interfund balances as of June 30, 2024, is as follows: 

 
Due to/Due from other funds: 

  
The purpose of Due to/Due from is to eliminate negative cash balances at fiscal year-end in various funds. 
These will be eliminated as additional funds are received or the general fund transfers funds to cover the 
shortfalls. 

 
 
 
 
 
 

 
 
 
 

Due From Due To
Other Funds Other Funds

Major Funds:
General $ 613,562        -                 

Nonmajor Special Revenue Funds:
Community Development Block Grant -               7,066          
Park Development Grant -               79,494        

Nonmajor Capital Project Fund:
Community Improvement -               527,002      

Total $ 613,562        $ 613,562      
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Note 3:    Interfund Receivables, Payables, and Transfers (Continued) 
 
Transfers In/Transfers Out: 

 
 
 

Transfers Out in the amount of $896,446 were made out of the General Fund into the Lighting and Landscaping 
Fund ($672,427) for capital and administrative costs, into the Air Quality Management Fund ($3,182) to pay 
for leased car maintenance costs, and the Infrastructure Debt Service fund ($220,837) for debt payment costs.  
Transfers In in the amount of $811,631 were made to reimburse the General Fund for expenditures paid on 
behalf of the State Gasoline Tax Fund ($89,961), Lighting and Landscape Fund ($343,200), Measure M Fund 
($94,024), Proposition A Transit Fund ($60,000), the Proposition C Transit Fund ($45,000), Measure R LR 
Transit Fund ($75,586), and the SB1/RMRA Fund ($103,860).   
 
Note 4:    Notes Receivable 
 
Notes and loans receivable as of June 30, 2024, are comprised of the following: 
 
Affordable Housing 
 
As part of development agreements with certain builders and in order to assist those individuals and families 
who are the most in need, the Housing Authority of the City of Duarte provides loans to low-and-moderate-
income level residents for the acquisition and rehabilitation of residences. As a part of the agreement, the 
Housing Authority accepted second trust deeds from eligible buyers so that the buyers could purchase the 
property. The second trust deeds are cancelable after 25 years should the buyers remain in the property. If 
the property is sold, the Housing Authority recovers its second trust deed and interest to be calculated within 
certain limits. Since the amount, if any, the Housing Authority will receive is unknown, the City has 
recorded an allowance for doubtful accounts for the full amount of the receivables. The City will record 
income if the property is sold. The City has $15,000 of these loans outstanding at June 30, 2024. 

 
As part of the Estoppel Certificate, Consent & Agreement, a note was established on December 4, 2013, 
between the City, Southern California Presbyterian Homes, and Andres Duarte Terrace II. L.P. for the 
development of a 43-unit affordable housing project located within the City. The note will not be repaid for 
56 years. The City recorded an allowance for doubtful accounts of $1,200,000 due to the large number of 
years until the balloon payment on the note is due. 

 
The balance of all notes and loans receivable at June 30, 2024, is $1,215,000 with an allowance for doubtful 
accounts of $1,215,000 for net notes and loans receivable of $0 as of June 30, 2024. 

 
 
 
 

General SB1/RMRA Nonmajor
Transfers In Fund Fund Funds Total
General Fund $ -              $ 103,860      $ 707,771    $ 811,631    
Nonmajor Funds 896,446    -                -              896,446    

    Total $ 896,446    $ 103,860      $ 707,771    $ 1,708,077  

(Transfers Out)
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Note 5:    Leases Receivable 
 
The City has 6 cell tower lease agreements in place as of June 30, 2024. Revenue recognition is in 
accordance with GASB Statement No. 87. Summarized information for each lease is as follows: 
 
SBA - Buena Vista Lease 
 
In October 2018, the City entered into a lease with Nextel to allow a portion of their property to be utilized 
for a cellular tower.  The original lease term was for 5 years and includes five additional optional 5-year 
terms. When the 3rd option was exercised the City received a $10,000 one-time payment. During the fiscal 
year ended June 30, 2024, the City entered into an amendment for this lease which grants additional option 
years.  Under the new agreement and if all options are exercised then the lease will end in September 2053. 
The options to extend are exercised unless written notification of cancellation occurs within 90 days prior 
to the expiration of the existing term. Initial rent payments were $700 a month, increasing by 4% each 
October under the terms of the lease. Payments received during the fiscal year were $1,794 from July 2023 
through September 2023, $2,030 for the month of October 23, and $2,200 from November 2023 through 
June 2024. The current 5-year term will expire in September 2028. 
 
SBA - Otis Gordon Lease 
 
In December 2004, the City entered into a lease with Nextel to allow a portion of their property to be utilized 
for a cellular tower.  The original lease term was for 5 years and includes three additional optional 5-year 
terms. If the third option is exercised, the lease would end in November 2024.  The options to extend are 
exercised unless written notification of cancellation occurs within 90 days prior to the expiration of the 
existing term. Initial rent payments were $1,900 a month, increasing by 4% each December under the terms 
of the lease. Payments received during the fiscal year were $3,849 from July 2023 through October 2023, 
$3,962 for the month of November 23, and $4,003 from December 2023 through June 2024. The lease will 
expire in November 2024. 
 
Verizon Wireless - Starcrest Lease 
 
In October 2008, the City entered into a lease with Verizon to allow a portion of their property to be utilized 
for a cellular tower commencing in March 2009.  The original lease term was for 5 years and includes three 
additional optional 5-year terms.  The third option was exercised in February 2024. The options to extend 
are exercised unless written notification of cancellation occurs within 90 days prior to the expiration of the 
existing term.  Initial rent payments were $1,200 a month, increasing 4% each March under the terms of the 
lease. Payments received during the fiscal year were $2,641 from July 2023 through February 2024 and 
$2,746 from March 2024 through June 2024. The current 5-year term will expire in February 2029.  
 
Verizon Wireless – Royal Oaks Lease 
 
In April 2019, the City entered into a lease with Verizon to allow a portion of their property to be utilized 
for a cellular tower commencing in November 2019.  The original lease term was for 5 years and includes 
four additional optional 5-year terms.  If the fourth option is exercised, the lease would end in October 
2044. The options to extend are exercised unless written notification of cancelation occurs within 90 days 
prior to the expiration of the existing term.  Initial rent payments were $1,750 a month, increasing 1% each 
November under the terms of the lease. Payments received during the fiscal year were $1,803 from July 
2023 through October 2023 and $1,821 from November 2023 through June 2024.  The current 5-year term 
will expire in November 2024. 
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Note 5:    Leases Receivable (Continued) 
 
AT&T Tower Lease 
 
In February 2010, the City entered into a lease with AT&T to allow a portion of their property to be utilized 
for a cellular tower commencing in March 2010. The original lease term was for 5 years and includes three 
additional optional 5-year terms.  If the third option is exercised, the lease would end in February 2030. 
The options to extend are exercised unless written notification of cancellation occurs within 90 days prior 
to the expiration of the existing term.  Initial rent payments were $1,200 a month and the City was prepaid 
$57,600 at the start of the lease.  The monthly rent increased by 3% in the thirty-third month of the initial 
lease and annually thereafter each December. Payments received during the fiscal year were $1,661 from 
July 2023 through November 2023 and $1,711 from December 2023 through June 2024. The current 5-
year term will expire in February 2025.  
 
T-Mobile Tower Lease 
 
In February 2010, the City entered into a lease with AT&T to allow a portion of their property to be utilized 
for a cellular tower commencing in March 2010. The original lease term was for 5 years and includes three 

additional optional 5-year terms.  If the third option is exercised, the lease would end in March 2030. The 
options to extend are exercised unless written notification of cancellation occurs within 90 days prior to the 
expiration of the existing term.  Initial rent payments were $1,200 and the monthly rent increases by 3% 
each March. Payments received during the fiscal year were $1,711 from July 2023 through February 2024, 
$1,714 for March 2024, and $1,762 from April 2024 through June 2024. The current 5-year term will expire 
in February 2025.  
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Note 6:    Capital Assets 
 
A summary of changes in capital asset activity for the fiscal year ended June 30, 2024, is as follows: 
 

 
Depreciation and amortization expense was charged to functions of the primary government as follows: 

 

 
 
  

Governmental activities:

Capital assets, not being depreciated:

Land $ 21,737,333     $ -                    $ -                   $ -                 $ 21,737,333     

Construction in progress 1,700,132       3,934,198      86,622         2,274,249  3,273,459       

Total capital assets, not being depreciated 23,437,465     3,934,198      86,622         2,274,249  25,010,792     

Capital assets, being depreciated:

Structures and improvements 11,416,635     -                    -                   688,899     12,105,534     

Machinery and equipment 3,167,391       371,652         469,906       90,950       3,160,087       

Infrastructure 64,417,535     32,856           14,865,003  1,494,400  51,079,788     .

Total capital assets, being depreciated 79,001,561     404,508         15,334,909  2,274,249  66,345,409     

Less accumulated depreciation:

Structures and improvements 4,439,722       201,759         -                   -                 4,641,481       

Machinery and equipment 1,441,649       180,553         385,949       -                 1,236,253       

Infrastructure 37,143,095     1,323,591      14,865,003  -                 23,601,683     

Total accumulated depreciation 43,024,466     1,705,903      15,250,952  -                 29,479,417     

Total capital assets, being depreciated, net 35,977,095     (1,301,395)    83,957         2,274,249  36,865,992     

Lease Assets

Machinery and equipment 104,368          -                    24,199         -                 80,169            

Vehicles 442,646          240,027         28,784         -                 653,889          

Building -                     489,652         -                   -                 489,652          

Total lease assets, being amortized 547,014          729,679         52,983         -                 1,223,710       

Less accumulated amortization:

Machinery and equipment 56,813            27,736           24,199         -                 60,350            

Vehicles 139,411          129,199         4,318           -                 264,292          

Building -                     -                    -                   -                 -                     

Total accumulated amortization 196,224          156,935         28,517         -                 324,642          

Total lease assets, being amortized, net 350,790          572,744         24,466         -                 899,068          

Subscription-Based Information Technology

  Arrangements 

Subscription-Based Information Technology

  Arrangements 630,513          24,586           -                   -                 655,099          

Less accumulated amortization: 64,820            138,395         -                   -                 203,215          

Total Subscription-Based Information

  Technology Arrangements being

  amortized, net 565,693          (113,809)       -                   -                 451,884          

Governmental activities capital assets, net $ 60,331,043     $ 3,091,738      $ 195,045       $ 4,548,498  $ 63,227,736     

Balance Balance

July 1, 2023 Increases Decreases Transfers June 30, 2024

Governmental activities:
General government $ 322,790    
Safety 16,283     
Development 26,585     
Recreation and culture 325,666    
Transportation 1,309,909 

            Total $ 2,001,233 
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Note 6:    Capital Assets (Continued) 
 
Right to Use Leased Assets 
 
The City has recorded 22 leased cars, 1 leased building, 1 leased parking lot, and 2 leased office equipment 
right to use assets.  The related leases are discussed in the long-term liabilities Note 8.  The right to use 
leased assets are amortized on a straight-line basis over the terms of the related leases.  
 
Note 7:    Deferred Inflows/Outflows of Resources 
 
Unavailable revenues are deferred in accordance with GASB Statements No. 23 and No. 65.  The City has 
unavailable revenues of intergovernmental receivables. The balance of unavailable revenues reported as 
deferred inflows of resources at June 30, 2024, was $83,997. The balance of lease receivables reported as 
deferred inflows of resources at June 30, 2024, was $308,569.  This represents the amount of lease revenue 
deferred related to the receivable which is amortized on a straight-line basis for the life of the lease. For 
information about deferred inflows and outflows related to pensions, see Note 11.  For information about 
deferred inflows and outflows related to OPEB, see Note 12. 
 
Note 8:    Long-Term Liabilities 
 
The following is a summary of changes in long-term liabilities for the fiscal year ended June 30, 2024: 

 

 
Debt service payments for direct placement and direct borrowings come due as follows: 
   

U.S. Bancorp Infrastructure Lease 
 
The City of Duarte entered into a lease/purchase agreement with U.S. Bancorp Government Leasing and 
Finance, Inc. on September 27, 2019, to fund a project to upgrade lighting systems, HVAC system 
installation, control upgrades, and to install a Solar PV system in various City buildings and structures for  
 

Balance Balance

Governmental Activities

  U.S. Bancorp Infrastructure

     Lease $ 2,276,306 $ -               $ 165,750    $ 2,110,556 $ 169,762  

  Apple Lease -               45,092       23,487      21,605      21,605    

  CA Energy Commission Loan 48,344      -               18,905      29,439      19,480    

Total direct placement and

     direct borrowings 2,324,650 45,092       208,142    2,161,600 210,847  

  Enterprise Leases 273,893    170,427     117,106    327,214    115,576  

  Canon Lease 38,143      -               18,190      19,953      18,409    

  Public Safety Office Lease -               489,652     -               489,652    40,395    

  Edison Parking Lot Lease 6,831        -               6,831        -               -             

  Mail Meter Lease 2,810        -               2,591        219           219        

  Subscriptions 516,357    24,586       123,539    417,404    133,997  

  Compensated Absences 1,087,920 545,621     477,239    1,156,302 46,252    

Total Long term debt $ 4,250,604 $ 1,275,378  $ 953,638    $ 4,572,344 $ 565,695  

Due Within

July 1, 2023 Additions Deletions June 30, 2024 One Year
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Note 8:    Long-Term Liabilities (Continued) 
 
$2,750,427.  The City pledged as collateral property consisting of the Duarte Civic Center Complex and a 
Senior Citizens/Community Center.  The Civic Center consists of the City Hall, the Community Center, the 
Fitness Center, two swimming pools and a pool service building, totaling 28,600 square feet.  The Senior 
Center is also located at the Civic Center Complex, and contains approximately 12,000 square feet, with 
multi-purpose rooms for classes meetings, recreational uses, and meals, and office space for on-site staff, 
and storage area. Lease payments are to be unconditional.  In the event of a default, the City must provide 
the leased property back to the U.S. Bancorp or continue to make the lease payments until the property is 
provided to U.S. Bancorp. The lease matures on September 27, 2034, and bears interest at 2.95% per annum.  
Interest and principal are due annually every September 27. The liability as of June 30, 2024, is $2,110,556. 
 

 
Apple Lease 
 
The City entered into a purchase agreement in March 2024 to acquire 25 apple computers for $45,092.  The 
interest rate on the loan is 8.36%.  The City will pay two payments of $23,487 with the first payment being 
due upon delivery of the equipment and the second payment being due in March 2025.  The liability as of 
June 30, 2024 is $21,605. 
 

 
CA Energy Commission Loan 
 
The State of California Energy Resources Conservation and Development Commission issued a loan to the 
City for an Energy Efficiency project to be completed in July 2011. The Loan was issued in October 2011 in 
the amount of $218,847. The liability as of June 30, 2024, is $29,439. The loan matures on December 22, 2025, 
and bear interest at 3% per annum. Principal and Interest on the loan is payable semi-annually every December 
and June. 
 

Fiscal year
ending

June 30, Principal Interest
2025 $ 169,762 $ 51,075    
2026 173,870 46,967
2027 178,078 42,759
2028 182,387 38,450

2029 186,801 34,036

2030 - 2034 1,004,039 100,146
2035 215,619 5,218

Totals $ 2,110,556 $ 318,651

U.S. Bankcorp Infrastructure Lease

Fiscal year ending
June 30, Principal Interest

2025 $ 21,605 $ 1,882        

Totals $ 21,605 $ 1,882

Apple Lease
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Note 8:    Long-Term Liabilities (Continued) 
 

 
Enterprise Leases 
 

On February 27, 2020, the City entered into a master lease agreement with Enterprise Fleet 
Management to replace all of the City’s vehicles.  The City intends to replace the vehicles on a 
rolling basis on a 5-year schedule.  Each fiscal year the City will trade in their owned vehicles as 
part of signing a lease for a new replacement vehicle.  During the fiscal year 2020-2021 the City 
entered into 12 such lease agreements. During the fiscal year 2021-2022 the City entered into 1 
such lease agreement. During the fiscal year 2022-2023 the City entered into 3 such lease 
agreements. During the fiscal year 2023-2024 the City entered into 7 such lease agreements and 
ended one lease agreement entered into in prior fiscal years. Additional leases are expected over 
the next few fiscal years as per the City’s replacement plan. The vehicles are leased for 5-years 
and then will be traded in for new replacement vehicles.  The interest rate on these leases range 
from 0.27% to 4.77%. The first payment is due upon delivery for each vehicle and payments 
continue for a total of 60 months.  Monthly payments range from $170 to $1,013 on a per vehicle 
basis.  The debt matures as follows: 
 

 
Canon Lease 
 
On August 9, 2021, the City entered into a lease with Canon Solutions America, Inc. to lease a 
copy machine.  The lease payments are $1,545 a month for 48 months with an interest rate of 
1.20%. The debt matures as follows: 
 
 
 
 
 

Fiscal year ending
June 30, Principal Interest

2025 $ 19,480 $ 739           
2026 9,959 150

Totals $ 29,439 $ 889

CA Energy Commission Loan

Fiscal year ending
June 30, Principal Interest

2025 $ 115,576 $ 8,917
2026 86,880 6,364
2027 61,680 3,911
2028 53,220 1,688

2029 9,858 862

Totals $ 327,214 $ 21,742

Enterprise Leases
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Note 8:    Long-Term Liabilities (Continued) 
 

 
Edison Parking Lot Lease 
 
The City has entered into several leases with Southern California Edison in 2006, 2011, 2016, and 
the latest lease on May 1, 2019 for land associated with a parking lot located at 1220 Highland 
Avenue.  The term is for 5-years with the lease expiring on April 30, 2024.  The quarterly rent is 
due on the 1st day of each quarter and begins at $2,048 increases to $2,305 for the final year of the 
lease.  The City paid three payments of $2,109 for the beginning of the fiscal year and $2,173 for 
the last quarter of the fiscal year.  The interest rate is 3%. The City paid $6,831 in principal during 
the fiscal year. While the lease was renewed in May 2024 the lease can be canceled by either party 
and no longer meets the accounting requirements to be reported as long term debt. 
 
Mail Meter Lease 
 
On August 30, 2018, the City entered into a lease agreement with MailFinance to lease a postage meter 
commencing on May 22, 2019, for 63 months for a monthly payment of $220.  The lease matures on August 
21, 2024.  The interest rate is 3%.  The debt matures as follows: 
 

 
Public Safety Office Lease 
 
The City entered into a lease agreement in April of 2024 for the use of office space for the Public Safety 
department from July 1, 2024 through June 30, 2034.  The monthly base rent from July 1, 2024 through 
June 30, 2029 shall be $10,076.  The City received a base rent credit of $5,000 for the twelve months from 
July 2024 through June 2025.  The lease auto renews on July 1, 2029 with a rent increase of 12% with rental 
payments remaining flat for the remaining five years.  Either party shall have the right to terminate the lease 
at any time by providing twelve months prior written notice, provided, however, that said twelve month 
notice may not be given any earlier than June 30, 2028 with the effective date of said early termination to 
be no earlier than June 30, 2029.  The debt matures as follows: 
 
 
 
 
 

Fiscal year ending
June 30, Principal Interest

2025 $ 18,409 $ 138           
2026 1,544 2

Totals $ 19,953 $ 140

Canon Lease

Fiscal year ending
June 30, Principal Interest

2025 $ 219 $ 1              

Totals $ 219 $ 1

Mail Meter Lease
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Note 8:    Long-Term Liabilities (Continued) 
 

 
Subscription-Based Information Technology Arrangements 
 
The City has entered into subscription-based information technology arrangemnets (SBITAs) involving: 
 
  Productivity tools designed to facilitate collaboration and communication within the City. 
 
  Website hosting. 
 
  Software utilized to identify persons involved in emergency incidents. 
 
  Public works permit software. 
 
  Building permit software. 
 
  Code enforcement and animal control software. 
 
  City Council meeting streaming software. 
 
  Online aerial maps. 
 
  Online bidding management software. 
 
  Accounting systems software. 
 
The software arrangements mature as follows: 
 

   
  

Fiscal year ending
June 30, Principal Interest

2025 $ 40,395 $ 19,605      
2026 105,418 16,694      
2027 109,888 12,224      
2028 114,547 7,565        
2029 119,404 2,708

Totals $ 489,652 $ 58,796

Public Safety Office

Fiscal year ending
June 30, Principal Interest

2025 $ 133,997 $ 13,209
2026 132,893 8,112
2027 150,514 3,150

Totals $ 417,404 $ 24,471

Subscriptions
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Note 8:    Long-Term Liabilities (Continued) 
 
Compensated Absences 
 
The City accrues accumulated unpaid vacation, sick leave, and associated employee-related costs when 
earned (or estimated to be earned) by the employee as described in Note 1. The City at June 30, 2024, had 
an outstanding accrued balance of unpaid vacation, sick leave, and associated employee related costs of 
$1,156,302 that will be liquidated from various funding sources in future years. 
 
Note 9:    Liability, Worker’s Compensation, and Purchased Insurance 
 
Description of Self-Insurance Pool Pursuant to Joint Powers Agreement 

 
The City of Duarte is a member of the California Joint Powers Insurance Authority (Authority). The 
Authority is composed of 126 California public entities and is organized under a joint powers’ agreement 
pursuant to California Government Code §6500 et seq. The purpose of the Authority is to arrange and 
administer programs for the pooling of self-insured losses, to purchase excess insurance or reinsurance, and 
to arrange for group purchased insurance for property and other lines of coverage.   The Authority began 
covering claims of its members in 1978. Each member government has an elected official as its 
representative on the Board of Directors. The Board operates through a nine-member Executive Committee. 
 
Primary Self-Insurance Programs of the Authority 
 
Each member pays an annual contribution at the beginning of the coverage period. The total funding 
requirement for primary self-insurance programs is based on an actuarial analysis. Costs are allocated to 
individual agencies based on payroll and claims history, relative to other members of the risk-sharing pool. 
 
Note 9:    Liability, Worker’s Compensation, and Purchased Insurance 
 
Primary Liability Program 
Claims are pooled separately between police and general government exposures. (1) The payroll of each 
member is evaluated relative to the payroll of other members.  A variable credibility factor is determined 
for each member, which establishes the weight applied to payroll and the weight applied to losses within 
the formula.  (2) The first layer of losses includes incurred costs up to $100,000 for each occurrence and is 
evaluated as a percentage of pool’s total incurred costs within the first layer. (3) The second layer of losses 
includes incurred costs from $100,000 to $500,000 for each occurrence and is evaluated as a percentage of 
the pool’s total incurred costs within the second layer. (4) Incurred costs from $500,000 to $50 million, are 
distributed based on the outcome of cost allocation within the first and second loss layers. 

 
The overall coverage limit for each member, including all layers of coverage, is $50 million per occurrence.  
Subsidence losses also have a $50 million per occurrence limit.  The coverage is composed of a combination 
of pooled self-insurance, reinsurance, and excess insurance.  Additional information concerning the 
coverage structure is available on the Authority’s website:  https://cjpia.org/coverage/risk-sharing-pools. 
 
Workers’ Compensation Program 
Claims are pooled separately between public safety (police and fire) and general government exposures. 
(1) The payroll of each member is evaluated relative to the payroll of other members. A variable credibility 
factor is determined for each member, which establishes the weight applied to payroll and the weight 
applied to losses within the formula. (2)  The first layer of losses includes incurred costs up to $75,000 for 
each occurrence and is evaluated as a percentage of the pool’s total incurred costs within the first layer. (3)  
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Note 9:    Liability, Worker’s Compensation, and Purchased Insurance (Continued) 
 
The second layer of losses includes incurred costs from $75,000 to $200,000 for each occurrence and is 
evaluated as a percentage of the pool’s total incurred costs within the second layer. (4)   Incurred costs from 
$200,000 to statutory limits are distributed based on the outcome of cost allocation within the first and 
second loss layers.  

 
For 2023-24 the Authority’s pooled retention is $1 million per occurrence, with reinsurance to statutory 
limits under California Workers’ Compensation Law. Employer’s Liability losses are pooled among 
members to $1 million. Coverage from $1 million to $5 million is purchased through reinsurance policies, 
and Employer’s Liability losses from $5 million to $10 million are pooled among members. 
 
Purchased Insurance 
 
Pollution Legal Liability Insurance 
The City participates in the pollution legal liability insurance program which is available through the 
Authority. The policy covers sudden and gradual pollution of scheduled property, streets, and storm drains 
owned by the City. Coverage is on a claims-made basis. There is a $250,000 deductible. The Authority has 
an aggregate limit of $20 million. 

 
Property Insurance 
The City participates in the all-risk property protection program of the Authority. This insurance protection 
is underwritten by several insurance companies. City property is currently insured according to a schedule 
of covered property submitted by the City to the Authority. City property currently has all-risk property 
insurance protection in the amount of $28,097,355. There is a $10,000 deductible per occurrence except for 
non-emergency vehicle insurance which has a $2,500 deductible. 
 
Earthquake and Flood Insurance 
The City purchases earthquake and flood insurance on a portion of its property. The earthquake insurance 
is part of the property protection insurance program of the Authority. City property currently has earthquake 
protection in the amount of $6,542,316. There is a deductible of 5% per unit of value with a minimum 
deductible of $100,000. 

 
Crime Insurance 
The City purchases crime insurance coverage in the amount of $1,000,000 with a $2,500 deductible. The 
fidelity coverage is provided through the Authority. 

 
Special Event Tenant User Liability Insurance 
The City further protects against liability damages by requiring tenant users of certain property to purchase 
low-cost tenant user liability insurance for certain activities on City property.  The insurance premium is 
paid by the tenant user and is paid to the City according to a schedule.  The City then pays for the insurance. 
The insurance is facilitated by the Authority.    

 
Adequacy of Protection 

 
During the past three fiscal years, none of the above programs of protection experienced settlements or 
judgments that exceeded pooled or insured coverage. There were also no significant reductions in pooled 
or insured liability coverage in 2023-24. 
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Note 10:    Deferred Compensation Plan 
 
The City has made available to its employees a deferred compensation plan, whereby employees authorize 
the City to withhold funds from salaries to be invested in individual investment accounts. Funds may be 
withdrawn by participants upon termination of employment or retirement. The City makes no contributions 
under the plan. The amount held by trustees for the employees at June 30, 2024, was $3,659,937. These 
amounts are not recorded in the books of the City and as such not included in these financial statements. 
 
Note 11:    Retirement Plan 

 
Plan Description 

 
All qualified employees are eligible to participate in the City’s Miscellaneous Employee Pension Plan, 
cost-sharing multiple employer defined benefit pension plan administered by the California Public 
Employees Retirement System (CalPERS).  Benefit provisions under the Plan are established by State 
statute and City resolution. CalPERS issues a publicly available report that includes a full description of 
the pension plans regarding benefit provisions, assumptions and membership information that can be 
found on the CalPERS’ website. 
 
Benefits Provided 

  
CalPERS provides service retirement and disability benefits, annual cost of living adjustments and death 
benefits to plan members, who must be public employees and beneficiaries.  Benefits are based on years 
of credited service, equal to one year of full-time employment.  Members with five years of total service 
are eligible to retire at age 50 or 52 with statutorily reduced benefits depending on the retirement tier.  All 
members are eligible for non-duty disability benefits after 10 years of service.  The death benefit is the 
Optional Settlement 2W Death Benefit. The cost-of-living adjustments for each plan are applied as 
specified by the Public Employees’ Retirement Law. 

 
The Plan’s provisions and benefits in effect at June 30, 2023 (measurement date), are summarized as 
follows: 

 

  

Tier 1* Tier 2 PEPRA
Hire date/CalPers Prior to On or After On or After
Enrollment Date January 1, 2010 January 1, 2010 January 1, 2013

Benefit formula 2.5% @ 55 2% @ 60 2% @ 62

Benefit vesting schedule 5 years service 5 years service 5 years service

Benefit payments monthly for life monthly for life monthly for life

Retirement age minimum 50 yrs minimum 50 yrs minimum 52 yrs

Monthly benefits as a % of 50 yrs - 63+ yrs 50 yrs - 63+ yrs 52 yrs - 67+ yrs
eligible compensation 1.425% - 2.418% 1.092% - 2.418% 1.000% - 2.500%

Required employee
contribution rates 7.96% 6.93% 8.25%

Required employer
contribution rates 14.92% 10.87% 8.00%

* Plan closed to new entrants
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Note 11:    Retirement Plan (Continued) 
 
Contribution Description 

  
Section 20814 (c) of the California Public Employees’ Retirement Law requires that the employer contribution 
rates for all public employees be determined on an annual basis by the actuary and shall be effective on July 1 
following notice of a change in the rate. Funding contributions for the Plan are determined annually on an 
actuarial basis of June 30 by CalPERS.  The actuarially determined rate is the estimated amount necessary to 
finance the costs of benefits earned by employees during the fiscal year, with an additional amount to finance 
any unfunded accrued liability.  

 
The City is required to contribute the difference between the actuarially determined rate and the contribution 
rate of employees. 

 
For the fiscal year ended June 30, 2024, the contributions recognized as part of pension expense for the 
Plan were as follow: 

 
 Miscellaneous 
Contributions – employer $ 1,702,553 

 
Pension Liabilities, Pension Expense, and Deferred Outflows, and Deferred Inflows of Resources 
Related to Pensions 
 
As of June 30, 2024, the City reported net pension liabilities for its proportionate share of the net position 
liability of the Plan as follows: 
 

 Proportionate Share of 
Net Pension Liability 

Miscellaneous $ 18,471,427 
 
The City’s net pension liability for the Plan is measured as the proportionate share of the net pension liability.  
The net pension liability of the Plan is measured as of June 30, 2023, and the total pension liability for the 
Plan used to calculate the net pension liability was determined by an actuarial valuation as of June 30, 2022 
rolled forward to June 30, 2023 using standard update procedures. The City’s proportion of the net pension 
liability was based on a projection of the City’s long-term share of contributions to the pension plans relative 
to the projected contributions of all participating employers, actuarially determined.  
 
The City’s proportionate share of the net pension liability for the Plan as of June 30, 2022, and 2023 was as 
follows: 

 Miscellaneous 
Proportion – June 30, 2022         0.151401% 
Proportion – June 30, 2023         0.148063% 
Change - Decrease          0.003338% 

 
For the fiscal year ended June 30, 2024, the City recognized pension income of $1,802,378. At June 30, 2024, 
the City reported deferred outflows of resources and deferred inflows of resources related to pensions from 
the following sources: 
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Note 11:    Retirement Plan (Continued) 
 

 
$1,723,060 reported as deferred outflows of resources related to contributions subsequent to the measurement 
date and will be recognized as a reduction of the net pension liability in the fiscal year ended June 30, 2025. 
Other amounts reported as deferred outflows of resources and deferred inflows of resources related to 
pensions and will be recognized as pension expense as follows:  

 

 
Actuarial Methods and Assumptions Used to Determine Total Pension Liability 
 
The total pension liabilities were determined by rolling forward the total pension liability determined in 
June 30, 2022 actuarial valuation to June 30, 2023.  The June 30, 2023, total pension liability was based on 
the following actuarial methods and assumptions:  
 
 
 
 
 
 
 

Deferred Deferred 
Outflows of Inflows of
Resources Resources

Contributions made after the measurement date $ 1,723,060  $ -              

Difference between expected and actual experience 797,242    -              

Change in assumptions 1,115,203  -              

Difference in actual to proportionate share 
  contribution -              358,924    

Adjustments due to differences in proportion -              272,356    

Net difference between projected and actual earnings
  on pension plan investments 2,990,691  -              

Total $ 6,626,196  $ 631,280    

Deferred 
Fiscal year ending Outflows (Inflows)

June 30, of Resources
2025 $ 1,326,838             
2026 619,666                
2027 2,239,537             
2028 85,815                  

Totals $ 4,271,856             
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Note 11:    Retirement Plan (Continued) 
 
 

Valuation date June 30, 2022 

Measurement date June 30, 2023 

Actuarial cost method Entry age normal cost method 

Actuarial assumptions  

     Discount rate 6.90% 

     Inflation 2.30% 

     Payroll growth Varies by entry age/service 

     Projected salary increases Varies by age/service 

     Investment rate of return 6.90% 

     Mortality Data for all Funds (1) 

(1) The mortality table used was developed based on CalPERS’ specific data.  The rates 
incorporate Generational Mortality to capture ongoing mortality improvement using 80% of 
Scale MP 2020 published by the Society of Actuaries.  For more details, please refer to the 
2021 experience study report that can be found on the CalPERS’ website.  

   
Discount Rate 

  
The discount rate used to measure the total pension liability was 6.90%.  The projection of cash flows used 
to determine the discount rate assumed that contributions from plan members will be made at the current 
member contribution rates and that contributions from employers will be made at statutorily required rates, 
actuarially determined. Based on those assumptions, the Plans fiduciary net position was projected to be 
available to make all projected future benefit payments of current plan members. Therefore, the long-term 
expected rate of return on pension plan investments was applied to all periods of projects benefit payments 
to determine the total pension liability.  

 
In determining the long-term expected rate of return, CalPERS took into account long-term market return 
expectations as well as the expected pension fund cash flows. Projected returns for all asset classes are 
estimated and, combined with the risk estimates, are used to project compound (geometric) returns over the 
long term. The discount rate used to discount liabilities was informed by the long-term projected portfolio 
return. 
 
The expected real rates of return by asset class can be found in CalPERS’ Annual Comprehensive Financial 
Report (ACFR) for the fiscal year ended June 30, 2023. 
 
The following presents the net pension liability/(asset) of the Plan as of the measurement date, calculated 
using the discount rate of 6.90%, as well as what the net pension liability/(asset) would be if it were 
calculated using a discount rate that is 1 percentage-point lower (5.90%) or 1 percentage-point higher 
(7.90%) than the current rate: 
 

 Miscellaneous 
1.0% Decrease 5.90%   
Net Pension Liability $   26,539,058 
  
Current Discount Rate 6.90% 
Net Pension Liability $   18,471,427 
  
1.0% Increase 7.90% 
Net Pension Liability $   11,831,074 
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Note 11:    Retirement Plan (Continued) 
 

Pension Plan Fiduciary Net Position 
  

Detailed information about each pension plan’s fiduciary net position is available in the separately issued 
CalPERS’ financial reports. 

 
Note 12:    Other Post-Employment Benefits 
 
Plan Description 
 
The City has established a retiree healthcare plan (HC Plan) The HC Plan provides employees healthcare 
coverage under the California Public Employees Medical and Hospital Care Act (PEMCHA) as a single-
employer defined-benefit post-employment healthcare plan.  PEMCHA governs health care provided to 
employees and retirees under health care plans administered by CalPERS.  All public agencies providing 
health care to their active employees through CalPERS’ PEMCHA plans are also required to offer health 
care under those plans to their retirees.  The rules regarding retiree health care are found in sections 22892 
and 22893 of the Government Code.  

 
Under PEMCHA, the City will provide medical insurance coverage for retirees and their dependents though 
the PERS system.  To be eligible, employees must retire within one hundred and twenty days of their 
separation from employment with the City on or after age 50 (age 52 for PEPRA new hires) with at least 5 
years of CalPERS service. Eligible employees receive up to a maximum amount determined each year as a 
contribution toward the cost of monthly health premiums if the eligible retiree is covered in a CalPERS’ 
health plan. As of June 30, 2024, the maximum coverage rates are $738.49 a month, $1,477.00 a month, 
and $1,920.11 a month for a retiree only, retiree plus 1, and retiree family tiers, respectively.  The same 
equal benefit must be provided to retirees as active employees. Benefits are paid for the lifetime of the 
retiree as long as he or she continues to participate in PEMCHA, with continuation to the surviving spouse, 
if any.  
 
The City also pays an administrative fee of 0.32% of premium on behalf of all active employees and retirees. 
Retirees who waive medical insurance coverage and provide proof of other coverage will be reimbursed by 
the City in a tiered schedule ranging from $218 to $566 per month. 

 
The City joined the Public Agencies Post-Retirement Health Care Plan Trust (Trust) in September of 2007 
for the purpose of prefunding other post-employment benefits for past services.  The Trust is a public agency 
multiple-employer trust that was established to provide member public agencies economies of scale and 
efficiency of administration in the funding of each agency’s respective other post-employment benefit 
obligations.    
 
As of the June 30, 2024 actuarial valuation, the Plan provided benefits to 97 beneficiaries consisting of 52 
active employees and 45 inactive employees or their beneficiaries.  
 
A direct employer payment toward the cost of OPEB benefits is referred to as an “explicit subsidy”.  In 
addition, if claims experience of employees and retirees are pooled when determining premiums, retiree 
premiums are based on a pool of members which, on average, are younger and healthier.  For certain types 
of coverage such as medical insurance, this results in an “implicit subsidy” of retiree premiums by active 
employee premiums since the retiree premiums are lower than they would have been if retirees were insured 
separately.  GASB Statement No. 75 and Actuarial Standards of Practice generally require that an implicit 
subsidy of retiree premium rates be valued as an OPEB liability. 
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Note 12:    Other Post-Employment Benefits (Continued) 
 
Contributions 

 
The City Council establishes health care coverage rates each fiscal year by Memoranda of Understanding 
with the applicable employee bargaining units. The City currently pays the benefits as they come due on 
behalf of the beneficiaries.  In addition, the City makes an additional voluntary contribution to the Trust at 
a rate set during the budget process. During FY 2023- 2024 the City paid $363,998 in post-employment 
healthcare costs directly to PERS and an additional contribution of $249,000 into the Trust during FY 2023-
2024 for a total contribution amount of $612,998.  

 
Net OPEB Liability 

 
The City’s net OPEB liability was measured as of June 30, 2024, and the total OPEB liability used to 
calculate the net OPEB liability was determined by an actuarial valuation dated June 30, 2023.  Standard 
actuarial update procedures were used to project/discount from valuation to measurement date.  The total 
OPEB liability was determined using the following actuarial assumptions, applied to all periods included 
in the measurement, unless other specified: 
 

 Salary increases    3.00% 
 Investment rate of return  6.00% 
 Inflation    2.50% 
 Healthcare cost trend rates 
  Pre-Medicare   6.00% 
  Medicare   10.95% 

 
Actuarial Methods and Assumptions 
 
Demographic actuarial assumptions used in the valuation are based on the CalPERS’ 2021 Experience 
Study of the California Public Employees Retirement System using data from 1997 to 2019, except for a 
different basis used to project future mortality improvements. The mortality improvement scale was the 
MacLeod Watts Scale 2022, reflecting continued updates in available information. There were no changes 
between the measurement date and the report date that are expected to have a significant effect on the total 
OPEB liability. 
 
The Trust published an expected return of 6.58%, reflecting updated long-term rates of returned provided 
by PARS in June 2023.  The return rate was determined using a building-block method and best-estimate 
ranges of expected future real rates of return for each major asset class (expected returns, net of OPEB plan 
investment expense and inflation). These ranges are combined to produce the long-term expected rate of 
return by weighting the expected real rates of return by the target asset allocation percentage and by adding 
expected inflation.  To achieve the goal set by the investment policy, plan assets will be managed to earn, 
on a long-term basis, a rate of return equal to or in excess of the target rate.  
 
Discount Rate and Long-Term Expected Rate of Return 

 
GASB Statement No. 75 allows the use of a discount rate that is up to the expected long-term rate of return 
on the assets in the OPEB trust set aside to pay benefits, if the plan sponsor makes regular contributions to 
the trust such that the assets are not depleted at any point in the future.  If the OPEB plan’s actuary 
determines that contributions are not sufficient to keep the trust funded, a blend of the long-term rate of 
return and the yield or index rate for 20-year, tax-exempt municipal bonds will be used for the periods when 
the trust funds are not sufficient to cover benefit payments.  Based on this requirement, the discount rate 
used to measure the total OPEB liability is 6.00%.  
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Note 12:    Other Post-Employment Benefits (Continued) 
 
Changes in the OPEB Liability 
 
The following table shows the changes in the net OPEB liability as follows: 
 

  
 
Sensitivity of the Net OPEB Liability to Changes in the Discount Rate 

 
The following presents the Net OPEB liability of the City, as well as what the net OPEB liability would be 
if it were calculated using a discount rate that is 1 percentage point lower (5.00%) or 1 percentage point 
higher (7.00%) than the current discount rate: 

 

 
 
Sensitivity of the Net OPEB Liability to Changes in the Health Care Trend Rates 
 
The following presents the net OPEB liability, as well as what the net OPEB liability would be if it were 
calculated using healthcare cost trend rates that are 1 percentage point lower  (9.95% graded down to 2.90%) 
than the healthcare trend rate or 1 percentage point higher (11.95% graded down to 4.90%) than the current 
healthcare cost trend rates assumed to be 10.95% effective January 2024 and graded down to 3.90% for 20 
years and 75 thereafter:  
 
 
 
 

Service Cost $ 333,762        
Interest 617,179        
Benefit payments (443,810)       
Net change in total OPEB liability 507,131        
Total OPEB liability - beginning 10,174,456    
Total OPEB liability - ending (a) $ 10,681,587    

Plan fiduciary net position
Contributions - employer (1) $ 692,810        
Net investment income 357,378        
Change due to investment experience 395,384        
Benefit payments (1) (443,810)       
Net Change in plan fiduciary net position 1,001,762      
Plan fiduciary net position - beginning 5,831,797      
Plan fiduciary net position - ending (b) $ 6,833,559      

Net OPEB liability - ending (a) - (b) $ 3,848,028      

(1) Amount includes implicit subsidy associated with benefits paid.

1% Decrease Current 1% Increase
Net OPEB Liability 5,346,060$     3,848,028$     2,620,407$     
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Note 12:    Other Post-Employment Benefits (Continued) 
 

 
 

OPEB Plan Fiduciary Net Position 
 

 

 
(1) Includes $364,998 of pay-as-you-go contributions made from sources outside of the trust, plus an 

implicit subsidy amount of $78,812. 
 
 
 
 
 

Healthcare
Cost

1% Decrease Rate 1% Increase
Net OPEB liability 2,498,352$    3,848,028$    5,527,540$    

Statement of Fiduciary Net Position - June 30, 2024

Assets
Investments

Managed account $ 6,833,559   
Total Assets 6,833,559   

Net position restricted for post-employment
benefits other than pensions $ 6,833,559   

Statement of Changes in Fiduciary Net Position for the Fiscal Year Ended June 30, 2024

Additions
Employer Contributions (1) $ 692,810     
Investment income: 357,378     
Change due to investment experience 395,384     

Total Additions 1,445,572  

Deductions
Benefit payments (1) (443,810)    

Total Deductions (443,810)    

Net increase in net position 1,001,762  

Net position restricted for post-employment
benefits other than pensions

Beginning of fiscal year 5,831,797  
End of fiscal year $ 6,833,559  
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Note 12:    Other Post-Employment Benefits (Continued) 
 
Investments  
 
The City’s policy regarding the allocation of the plan’s invested assets is established and may be amended 
by the management of the City.  The primary objective is to maximize total Plan return, subject to the risk 
and quality constraints set forth in the investment guidelines.  The investment objective the City has selected 
is the Balance Strategy, which seeks to provide growth of principal and income.  The asset allocation ranges 
for this objective as of June 30, 2024, are listed below: 
 

 
 
Market conditions may cause the account’s asset allocation to vary from the stated range from time to time.  
The investment manager (assisting the City) will rebalance the portfolio no less than quarterly and/or when 
the actual weighting differs substantially from the strategic range, if appropriate and consistent with the 
objectives. 
 
For the fiscal year ended June 30, 2024, the annual money-weighted rate of return on investments, net of 
investment expense, was 6.90 percent.  The money-weighted rate of return expresses investment 
performance, net of investment expense adjusted for the changing amounts invested. 
 
Recognition of Deferred Outflows and Deferred Inflows of Resources 

 
Gains and losses related to changes in total OPEB liability and fiduciary net position are recognized in 
OPEB expense systematically over time. 

 
Amounts are first recognized in OPEB expense for the fiscal year the gain or loss occurs.  The remaining 
amounts are categorized as deferred outflows and deferred inflows of resources related to OPEB and are to 
be recognized in future OPEB expense.  Liability changes due to plan experience which differs from what 
was assumed in the prior measurement period and/or from assumption changes during the period are 
recognized over the OPEB plan’s Expected Average Remaining Service Life (EARSL). EARSL periods 
used for changes arising in this current measurement period were seven years. Changes in the Fiduciary 
Net Position due to investment performance different from the assumed earnings rate are always recognized 
over 6.52 years.  Liability changes attributable to benefit changes occurring during the period are recognized 
immediately.   

Target Target
Allocation Allocation

Equity - Large Cap Core 32.00% 7.70%
Equity - Mid Cap Core 6.00% 8.00%
Equity - Small Cap Core 9.00% 8.50%
Equity - Real Estate 2.00% 6.60%
Equity - International 7.00% 7.50%
Equity - Emerging Markets 4.00% 7.50%
Fixed Income - Short Term Bond 6.75% 3.30%
Fixed Income - Intermediate Term Bond 27.00% 4.00%
Fixed Income - High Yield 1.25% 5.70%
Cash 5.00% 2.60%

PARS Balanced HighMark Plus Portfolio
Expected Rate of Return
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Note 12:    Other Post-Employment Benefits (Continued) 
 
OPEB Expense and Deferred Outflows/Inflows of Resources Related to OPEB 

 
For the fiscal year ended June 30, 2024, the City recognized OPEB income of $149,335 and reported 
deferred outflows and inflows of resources related to OPEB from the following sources: 
 

 
 

Amounts reported as deferred outflows of resources related to OPEB will be recognized as expense as 
follows: 

 
 

Note 13:    Conduit Debt Obligations 
 
Financial Cooperation Agreements 

 
The City from time to time has provided financial assistance to health care providers for the acquisition of 
equipment and facilities deemed to be in the public interest. The agreements are secured by the property 
financed and are payable solely from payments received on the underlying security liens. Upon repayment 
of the debt, ownership of the property transfers to the private-sector entity served by the loan agreement, 
neither the Agency, the City of Duarte, nor any political subdivision thereof is obligated in any manner for 
repayment of the debt. Accordingly, such debt is not reported as liabilities in the accompanying financial 
statements.  
 
 
 
 
 
 
 

Deferred Outflows Deferred Inflows
of Resources of Resources

Change of Assumptions 930,533$                262,299$                  

Differences Between Expected 
and Actual Experience 571,151                  2,909,213                  
Net Differences Between Projected
and Actual Earnings on Investments -                            155,210                    

Total 1,501,684$              3,326,722$                

Deferred
Fiscal Year Outflows (Inflows)

Ended June 30: of Resources
2025 (173,766)                
2026 (294,576)                
2027 (479,282)                
2028 (574,056)                
2029 (303,358)                
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Note 14:    Commitments and Contingencies 
 
Grant Audits 
 
Under the terms of federal and state grants, periodic audits are required, and certain costs may be questioned 
as not being appropriate expenditures under the terms of the grants. Such audits could lead to reimbursement 
to the grantor agencies. City Management believes disallowance, if any, will be immaterial. 
 
Memorandum of Understanding with Foothill Transit 
 
On September 21, 2017, the City entered into a memorandum of understanding (MOU) with Foothill Transit 
(Transit) in which Transit will purchase three electric 35-foot electric buses for operation of the City’s 
transit service.  The City reimbursed the cost of two of the buses utilizing Prop A funds. The City will 
reimburse Transit for the cost of the third bus through monthly payments financed over a period of ten years 
at an annual interest rate of three percent.  On April 1, 2019, the third bus was acquired by Transit for a 
base cost of $731,908 with interest over the next ten years of $116,175 for a total cost of $848,083.  There 
is a monthly payment of $7,067.   

 
The MOU has an initial base term of four years, with two three-year extensions.  If the MOU is not extended 
and is terminated before the end of the ten-year financing period, the City will have the choice of either 
continuing the financing of the bus, paying the remaining balance on the bus; or transferring the ownership 
of the bus to Transit, who would then reimburse the City for the amount paid to date. 
 
Contractual Commitments 

 
The City has an ongoing contract for $2.5 million for an ATP Cycle 4 Project with $964,000 unexpended 
of as of June 30, 2024. On July 1, 2024, the City entered into a contract with the Los Angeles Sheriff’s 
Department to provide city law enforcement services for the 2023-2024 fiscal year for an estimated cost of 
$5.67 million. 
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Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 31,981,364  $ 31,981,364    $ 31,981,364  $ -                       
Resources (Inflows):
    Taxes 15,505,000  15,825,000    16,304,535  479,535            
    Licenses and permits 1,388,000    1,538,000      2,102,569    564,569            
    Intergovernmental 3,041,000    3,431,000      3,410,236    (20,764)            
    Charges for services 404,300       404,300         460,389       56,089              
    Use of money and property 210,500       810,500         1,768,283    957,783            
    Fines and forfeitures 330,000       430,000         567,274       137,274            
    Miscellaneous 107,500       107,500         351,530       244,030            
    Issuance of debt lease and subscriptions -                   -                     669,388       669,388            
    Transfers in 835,200       875,200         811,631       (63,569)            

Amounts Available for Appropriations 53,802,864  55,402,864    58,427,199  3,024,335         

Charges to Appropriations (Outflows):
    Current:
       General government 7,100,193    6,750,193      6,311,334    438,859            
       Safety 7,322,955    7,264,955      7,072,767    192,188            
       Development 3,783,455    3,623,455      2,722,613    900,842            
       Recreation and cultural 3,043,700    3,639,700      3,325,266    314,434            
    Capital outlay 921,240       1,535,995      1,383,386    152,609            
    Debt service:
       Principal retirement 290,017       290,017         289,922       95                     
       Interest and fiscal charges 25,940         25,940           25,854         86                     
    Transfers out 841,400       942,000         896,446       45,554              

 Total Charges to Appropriations 23,328,900  24,072,255    22,027,588  2,044,667         

Budgetary Fund Balance, June 30 $ 30,473,964  $ 31,330,609    $ 36,399,611  $ 5,069,002         

See Note to Required Supplementary Information

Budget Amounts

-49-
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BUDGETARY COMPARISON SCHEDULE  
SB1/RMRA SPECIAL REVENUE FUND
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 842,668       $ 842,668       $ 842,668       $ -                          
Resources (Inflows):
    Intergovernmental 535,800       535,800       588,275       52,475                
    Use of money and property 12,200         12,200         40,382         28,182                

Amounts Available for Appropriations 1,390,668    1,390,668    1,471,325    80,657                

Charges to Appropriations (Outflows):
    Capital outlay 535,000       535,000       519,302       15,698                
    Transfers out 107,000       107,000       103,860       3,140                  

Total Charges to Appropriations 642,000       642,000       623,162       18,838                

Budgetary Fund Balance, June 30 $ 748,668       $ 748,668       $ 848,163       $ 99,495                

See Note to Required Supplementary Information

Budget Amounts

-50-
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Cost Sharing Multiple-Employer Defined Benefit Pension Plan 

Last 10 Fiscal Years 
 

SCHEDULE OF THE CITY’S PROPORTIONATE SHARE OF THE NET PENSION LIABILITY  
 

  
 
 
 
 

 

FY 15 FY 16 FY 17 FY 18 FY 19
Measurement Measurement Measurement Measurement Measurement

Date Date Date Date Date
June 30, 2014 June 30, 2015 June 30, 2016 June 30, 2017 June 30, 2018

City's proportion of the 
net pension liability 0.30890% 0.291010% 0.30027% 0.29560% 0.28309%

City's proportionate 
share of the net
pension liability 8,486,349$       10,578,290$     12,675,786$     14,098,986$     13,503,297$     

City's covered payroll 2,467,539$       3,706,684$       3,970,085$       4,047,472$       4,004,164$       
City's proportionate 

share of the net
pension liability as 
a percentage of it's 
covered payroll 343.9% 285.4% 319.3% 348.3% 337.2%

Plan's fiduciary net 
position as a 
percentage of the 
total pension liability 78.40% 79.82% 75.87% 73.31% 77.69%

FY 20 FY 21 FY 22 FY 23 FY 24
Measurement Measurement Measurement Measurement Measurement

Date Date Date Date Date
June 30, 2019 June 30, 2020 June 30, 2021 June 30, 2022 June 30, 2023

City's proportion of the 
net pension liability 0.27900% 0.27813% 0.27327% 0.15140% 0.14806%

City's proportionate 
share of the net
pension liability 14,091,516$     15,108,868$     9,811,894$       17,488,020$     18,471,427$     

City's covered payroll 4,338,950$       4,272,231$       4,338,950$       4,381,600$       4,162,481$       
City's proportionate 

share of the net
pension liability as 
a percentage of it's 
covered payroll 324.8% 353.7% 226.1% 399.1% 443.8%

Plan's fiduciary net 
position as a 
percentage of the 
total pension liability 77.73% 77.71% 90.49% 78.19% 77.97%
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Cost Sharing Multiple-Employer Defined Benefit Pension Plan 

Last 10 Fiscal Years 
 

SCHEDULE OF THE CITY’S PROPORTIONATE SHARE OF THE NET PENSION LIABILITY 
(Continued)  

 
Notes to the Schedule: 
 
In Fiscal Year 2016-17, the discount rate for the PERF C was lowered from 7.65 percent to 7.15 percent.  
Deferred outflows of resources for changes of assumptions represented the unamortized portion of this 
assumption change.  
 
In fiscal year 2022-2023, the discount rate was lowered from 7.15 percent to 6.90 percent. 
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Cost Sharing Multiple-Employer Defined Benefit Pension Plan 

Last 10 Fiscal Years 
 

SCHEDULE OF PENSION CONTRIBUTIONS 

  
 

Measurement Measurement Measurement Measurement Measurement
Date Date Date Date Date

June 30, 2014 June 30, 2015 June 30, 2016 June 30, 2017 June 30, 2018
Miscellaneous Miscellaneous Miscellaneous Miscellaneous Miscellaneous

Actuarially determined 
  contribution (a) 262,412$        285,477$        400,604$        421,885$        449,981$        
Contribution in 
 relation to the 
  actuarially determined 
    contribution (b) (262,412)         (285,477)         (400,604)         (421,885)         (449,981)         
Contribution deficiency
  (excess) -$                    -$                    -$                    -$                    -$                    

Covered payroll (c ) 2,352,312$     2,467,539$     3,706,684$     3,970,085$     4,047,472$     
Contributions as a 
  percentage of covered
  payroll 11.16% 11.57% 10.81% 10.63% 11.12%

Measurement Measurement Measurement Measurement Measurement
Date Date Date Date Date

June 30, 2019 June 30, 2020 June 30, 2021 June 30, 2022 June 30, 2023
Miscellaneous Miscellaneous Miscellaneous Miscellaneous Miscellaneous

Actuarially determined 
  contribution (a) 459,105$        537,636$        525,340$        505,435$        506,617$        
Contribution in 
 relation to the 
  actuarially determined 
    contribution (b) (459,105)         (537,636)         (525,340)         (505,435)         (506,617)         
Contribution deficiency
  (excess) -$                    -$                    -$                    -$                    -$                    

Covered payroll (c ) 4,004,164$     4,272,231$     4,338,950$     4,381,600$     3,985,824$     
Contributions as a 
  percentage of covered
  payroll 11.47% 12.58% 12.11% 11.54% 12.71%

(a) Historical information is required only for measurement periods for which GASB Statement No.  68 is
applicable.

(b) Some employers may choose to make additional contributions towards their unfunded liability. Contributions
for such plans exceed the actuarially determined contributions.

(c ) Covered payroll represented above is based on pensionable earnings provided by the employer. However,
GASB Statement No. 68 defines covered payroll as the total payroll of employee’s pension plan. Accordingly, 
if pensionable earnings are different that total earnings for covered-employees, the employer should display
in the disclosure footnotes the payroll based on total earnings for the covered group and recalculate the 
required payroll-related ratios.
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Cost Sharing Multiple-Employer Defined Benefit Pension Plan 
Last 10 Fiscal Years 

 
SCHEDULE OF PENSION CONTRIBUTIONS (Continued) 

 
Notes to Schedule 
The actuarial methods and assumptions used to set the actuarially determined contributions for 
Fiscal year 2023-2024 were from June 30, 2021 public agency valuations.  
  
Actuarial cost method Entry age normal cost method 
Amortization method Level percent of payroll 
Average remaining period 18 years as of the valuation date 
Asset valuation method 30-year direct rate smoothing 
Actuarial assumptions  
   Discount rate 6.90%  
   Inflation 2.50% 
   Projected salary increases Varies by entry age and service 
   Payroll growth 2.75% 
   Individual salary growth A merit scale varying in duration of employment coupled with an 

assumed annual inflation growth of 2.5% and an annual production 
growth of 0.25% 

Retirement age The probabilities of retirement are based on the 2015 CalPERS’ 
experience study for the period 1997 to 2011. 

Mortality The probabilities of mortality are based on CalPERS’ specific data.  The 
rate incorporates Generational Mortality to capture ongoing mortality 
improvement using 80% of Scale MP 2020 published by the Society of 
Actuaries. For more details, please refer to the 2021 experience study that 
can be found on the CalPERS’ website. 
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SCHEDULE OF CHANGES IN THE NET OPEB LIABILITY AND RELATED RATIOS 

Last Ten Fiscal Years* 
 

 
 
(1): Amount includes implicit subsidy associated with benefits paid. 
*Fiscal Year 2018 was the 1st year of implementation therefore only 7 years are shown.  

2018 2019 2020 2021
Total OPEB Liability

Service cost 258,408$           266,160$           327,023$           389,582$           
Interest on the total OPEB

liability 464,777             495,518             575,620             633,116             
Differences between expected

and actual experience 983,161             65,900               -                         1,285,548          
Changes of assumptions -                         2,167,125          (331,435)            (419,273)            
Changes due to plan experience -                         -                         -                         -                         
Benefit payments (1) (662,583)            (359,809)            (365,155)            (431,406)            

Net change in total OPEB
liability 1,043,763          2,634,894          206,053             1,457,567          

Total OPEB liability -
beginning 6,493,332          7,537,095          10,171,989        10,378,042        

Total OPEB liability - ending (a) 7,537,095$        10,171,989$      10,378,042$      11,835,609$      

Plan Fiduciary Net Position
Contribution - employer (1) 915,033$           651,809$           741,655$           876,406$           
Net Increase (decrease)  in fair

value of investments 189,196             176,444             81,965               996,936             
Benefit payments (1) (662,583)            (359,809)            (365,155)            (431,406)            
Change due to investment

experience -                         -                         -                         -                         
Administrative expense (13,347)              -                         -                         (24,255)              

Net Change in plan fiduciary 428,299             468,444             458,465             1,417,681          
net position

Plan fiduciary net position -
beginning 2,353,380          2,781,679          3,250,123          3,708,588          

Plan fiduciary net position -
ending (b) 2,781,679$        3,250,123$        3,708,588$        5,126,269$        

Net OPEB liability  (a) - (b) 4,755,416$        6,921,866$        6,669,454$        6,709,340$        

Plan fiduciary net position as a
percentage of  total OPEB
liability 36.91% 31.95% 35.73% 43.31%

Covered-employee payroll 4,211,793$        3,926,264$        4,325,247$        3,579,723$        
Net OPEB liability as a

percentage of covered-
employee payroll 112.91% 176.30% 154.20% 187.43%

Measurement Period
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SCHEDULE OF CHANGES IN THE NET OPEB LIABILITY AND RELATED RATIOS 

Last Ten Fiscal Years* (Continued) 
 

 

 
 
(1): Amount includes implicit subsidy associated with benefits paid. 
*Fiscal Year 2018 was the 1st year of implementation therefore only 7 years are shown. 
 

2022 2023 2024
Total OPEB Liability

Service cost 447,366$           459,669$           333,762$           
Interest on the total OPEB

liability 748,420             790,303             617,179             
Differences between expected

and actual experience 35,353               -                         -                         
Changes of assumptions 583,430             392,831             -                         
Changes due to plan experience -                         (4,196,475)         -                         
Benefit payments (1) (462,219)            (459,831)            (443,810)            

Net change in total OPEB
liability 1,352,350          (3,013,503)         507,131             

Total OPEB liability -
beginning 11,835,609        13,187,959        10,174,456        

Total OPEB liability - ending (a) 13,187,959$      10,174,456$      10,681,587$      

Plan Fiduciary Net Position
Contribution - employer (1) 868,219$           1,031,831$        692,810$           
Net Increase (decrease)  in fair

value of investments (688,055)            300,420             357,378             
Benefit payments (1) (462,219)            (459,831)            (443,810)            
Change due to investment

experience -                         144,868             395,384             
Administrative expense (29,705)              -                         -                         

Net Change in plan fiduciary (311,760)            1,017,288          1,001,762          
net position

Plan fiduciary net position -
beginning 5,126,269          4,814,509          5,831,797          

Plan fiduciary net position -
ending (b) 4,814,509$        5,831,797$        6,833,559$        

Net OPEB liability  (a) - (b) 8,373,450$        4,342,659$        3,848,028$        

Plan fiduciary net position as a
percentage of  total OPEB
liability 36.51% 57.32% 63.98%

Covered-employee payroll 3,613,652$        4,422,484$        4,246,072$        
Net OPEB liability as a

percentage of covered-
employee payroll 231.72% 98.20% 90.63%

Measurement Period
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SCHEDULE OF OPEB CONTRIBUTIONS  

Last Ten Fiscal Years* 
 

 
 
*Fiscal Year 2018 was the 1st year of implementation therefore only 7 years are shown. 
 
  

Fiscal Fiscal Fiscal Fiscal

Year Year Year Year

6/30/2018 6/30/2019 6/30/2020 6/30/2021

Contractually Determined

  Contribution (CDC) 1,491,134$    782,535$        803,739$        765,007$       

Contributions in relation to

  the CDC (915,033)        (651,809)        (741,655)        (876,406)        

Contribution deficiency 

  (excess) 576,101$       130,726$        62,084$          (111,399)$      

Covered-employee payroll 4,211,793$    3,926,264$     4,325,247$     3,579,723$    

Contributions as a percentage 

  of covered-employee payroll 21.73% 16.60% 17.15% 24.48%

Fiscal Fiscal Fiscal

Year Year Year

6/30/2022 6/30/2023 6/30/2024

Contractually Determined

  Contribution (CDC) 867,895$       1,022,910$     709,176$        

Contributions in relation to

  the CDC (868,219)        (1,031,831)     (692,810)        

Contribution deficiency 

  (excess) (324)$             (8,921)$          16,366$          

Covered-employee payroll 3,613,652$    4,422,484$     4,246,072$     

Contributions as a percentage 

  of covered-employee payroll 24.03% 23.33% 16.32%
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Note 1:     Budgets and Budgetary Accounting 

 
 The City adopts an annual budget prepared in accordance with accounting principles generally 

accepted in the United States of America and on the modified accrual basis of accounting for its 
governmental funds. The City Manager or designee is authorized to transfer budgeted amounts 
between the accounts of any department. Any revisions that alter the total appropriations of any 
department or fund must be approved by the City Council. Prior year appropriations lapse unless 
they are approved for carryover into the following fiscal year. Expenditures may not legally exceed 
appropriations at the fund level. 
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State Lighting Community Supplemental
Gasoline and Development Law

Tax Landscaping Block Grant Enforcement
Assets:

 Pooled cash and investments $ 2,304,701         $ 218,318         $ -                       $ 20,888              
 Receivables:
      Taxes 53,444              11,499           -                       -                       
      Grants -                       -                     7,534                -                       
Land held for resale -                       -                     -                       -                       

Total Assets $ 2,358,145         $ 229,817         $ 7,534                $ 20,888              

Liabilities and Fund Balances:

Liabilities:
    Accounts payable $ 42,776              $ 123,996         $ 468                   $ 20,888              
    Accrued liabilities -                       -                     -                       -                       
    Unearned revenues -                       -                     -                       -                       
    Retention payable -                       -                     -                       -                       
    Deposits payable -                       -                     -                       -                       
    Due to other funds -                       -                     7,066                -                       

Total Liabilities 42,776              123,996         7,534                20,888              

Deferred Inflows of Resources:
    Unavailable revenues -                       -                     -                       -                       

Total Deferred Inflows of Resources -                       -                     -                       -                       

Fund Balances:
Restricted for: 
     Development projects -                       105,821         -                       -                       
     Recreation and culture -                       -                     -                       -                       
     Transportation 2,315,369         -                     -                       -                       
Unassigned -                       -                     -                       -                       

Total Fund Balances (deficits) 2,315,369         105,821         -                       -                       

Total Liabilities and Fund Balances $ 2,358,145         $ 229,817         $ 7,534                $ 20,888              

(Continued)

Special Revenue Funds
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Prop
Air Quality Measure Quimby A

Management M Act Transit
Assets:

 Pooled cash and investments $ 149,748         $ 1,356,668      $ 71,383           $ 1,126,102      
 Receivables:
      Taxes -                     -                     -                     -                     
      Grants 7,669             31,320           -                     -                     
Land held for resale -                     -                     -                     -                     

Total Assets $ 157,417         $ 1,387,988      $ 71,383           $ 1,126,102      

Liabilities and Fund Balances:

Liabilities:
    Accounts payable $ 710                $ 407,176         $ -                     $ 44,472           
    Accrued liabilities -                     -                     -                     1,223             
    Unearned revenues -                     -                     -                     -                     
    Retention payable -                     19,960           -                     -                     
    Deposits payable -                     -                     -                     -                     
    Due to other funds -                     -                     -                     -                     

Total Liabilities 710                427,136         -                     45,695           

Deferred Inflows of Resources:
    Unavailable revenues 7,669             -                     -                     -                     

Total Deferred Inflows of Resources 7,669             -                     -                     -                     

Fund Balances:
Restricted for: 
     Development projects -                     -                     -                     -                     
     Recreation and culture -                     -                     71,383           -                     
     Transportation 149,038         960,852         -                     1,080,407      
Unassigned -                     -                     -                     -                     

Total Fund Balances (deficits) 149,038         960,852         71,383           1,080,407      

Total Liabilities and Fund Balances $ 157,417         $ 1,387,988      $ 71,383           $ 1,126,102      

(Continued)
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Prop Measure
Housing C R LR 
Authority Transit PEG Transit

Assets:
 Pooled cash and investments $ 2,107,766      $ 365,021         $ 61,062           $ 815,221         
 Receivables:
      Taxes -                     -                     -                     -                     
      Grants -                     36,726           6,634             27,625           
Land held for resale -                     -                     -                     -                     

Total Assets $ 2,107,766      $ 401,747         $ 67,696           $ 842,846         

Liabilities and Fund Balances:

Liabilities:
    Accounts payable $ 459                $ 35,356           $ 1,440             $ 251,750         
    Accrued liabilities -                     1,001             -                     -                     
    Unearned revenues -                     -                     -                     -                     
    Retention payable -                     -                     -                     13,250           
    Deposits payable -                     -                     -                     -                     
    Due to other funds -                     -                     -                     -                     

Total Liabilities 459                36,357           1,440             265,000         

Deferred Inflows of Resources:
    Unavailable revenues -                     -                     -                     -                     

Total Deferred Inflows of Resources -                     -                     -                     -                     

Fund Balances:
Restricted for: 
     Development projects 2,107,307      -                     66,256           -                     
     Recreation and culture -                     -                     -                     -                     
     Transportation -                     365,390         -                     577,846         
Unassigned -                     -                     -                     -                     

Total Fund Balances (deficits) 2,107,307      365,390         66,256           577,846         

Total Liabilities and Fund Balances $ 2,107,766      $ 401,747         $ 67,696           $ 842,846         

(Continued)

Special Revenue Funds
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Bicycle Low and
Park Measure and Moderate

Development W Pedestrian Housing
Assets:

 Pooled cash and investments $ -                     $ 456,438         $ -                     $ 3,358,159      
 Receivables:
      Taxes -                     -                     -                     -                     
      Grants 20,374           -                     -                     -                     
Land held for resale -                     -                     -                     881,753         

Total Assets $ 20,374           $ 456,438         $ -                     $ 4,239,912      

Liabilities and Fund Balances:

Liabilities:
    Accounts payable $ 636                $ 8,965             $ -                     $ -                     
    Accrued liabilities -                     -                     -                     -                     
    Unearned revenues -                     -                     -                     -                     
    Retention payable -                     -                     -                     -                     
    Deposits payable -                     -                     -                     30,000           
    Due to other funds 79,494           -                     -                     -                     

Total Liabilities 80,130           8,965             -                     30,000           

Deferred Inflows of Resources:
    Unavailable revenues 20,374           -                     -                     -                     

Total Deferred Inflows of 
    Resources 20,374           -                     -                     -                     

Fund Balances:
Restricted for: 
     Development projects -                     447,473         -                     4,209,912      
     Recreation and culture -                     -                     -                     -                     
     Transportation -                     -                     -                     -                     
Unassigned (80,130)          -                     -                     -                     

Total Fund Balances (deficits) (80,130)          447,473         -                     4,209,912      

Total Liabilities and Fund
    Balances $ 20,374           $ 456,438         $ -                     $ 4,239,912      

(Continued)

Special Revenue Funds
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Infrastructure Total
Debt Nonmajor

Inclusionary Community Service Governmental
Housing Improvement Fund Funds

Assets:
 Pooled cash and investments $ 557,801            $ -                       $ -                       $ 12,969,276       
 Receivables:
      Taxes -                       1,201,326         -                       1,266,269         
      Grants -                       -                       -                       137,882            
Land held for resale -                       -                       -                       881,753            

Total Assets $ 557,801            $ 1,201,326         $ -                       $ 15,255,180       

Liabilities and Fund Balances:

Liabilities:
    Accounts payable $ -                       $ -                       $ -                       $ 939,092            
    Accrued liabilities -                       -                       -                       2,224                
    Unearned revenues -                       208,693            -                       208,693            
    Retention payable -                       82,908              -                       116,118            
    Deposits payable -                       -                       -                       30,000              
    Due to other funds -                       527,002            -                       613,562            

Total Liabilities -                       818,603            -                       1,909,689         

Deferred Inflows of Resources:
    Unavailable revenues -                       -                       -                       28,043              

Total Deferred Inflows of Resources -                       -                       -                       28,043              

Fund Balances:
Restricted for: 
     Development projects 557,801            382,723            -                       7,877,293         
     Recreation and culture -                       -                       -                       71,383              
     Transportation -                       -                       -                       5,448,902         
Unassigned -                       -                       -                       (80,130)            

Total Fund Balances (deficits) 557,801            382,723            -                       13,317,448       

Total Liabilities and Fund
    Balances $ 557,801            $ 1,201,326         $ -                       $ 15,255,180       

Capital Project Funds
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FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

State Lighting Community Supplemental
Gasoline and Development Law

Tax Landscaping Block Grant Enforcement
Revenues:
    Assessments $ -                          $ 1,016,214             $ -                          $ -                            
    Intergovernmental 621,249              -                            111,773              186,159                
    Charges for services -                          -                            -                          -                            
    Use of money and property 84,302                -                            -                          1,801                    
    Miscellaneous -                          -                            -                          -                            

Total Revenues 705,551              1,016,214             111,773              187,960                

Expenditures:
    Current:
      Safety -                          -                            -                          187,960                
      Development -                          1,336,265             7,897                  -                            
      Transportation 445,789              -                            -                          -                            
    Capital outlay 4,015                  -                            103,876              -                            
    Debt service:
      Principal retirement -                          -                            -                          -                            
      Interest and fiscal charges -                          -                            -                          -                            

Total Expenditures 449,804              1,336,265             111,773              187,960                

Excess (Deficiency) of Revenues
  Over (Under) Expenditures 255,747              (320,051)               -                          -                            

Other Financing Sources
  (Uses):
    Lease and subscription 
      proceeds -                          -                            -                          -                            
    Transfers in -                          672,427                -                          -                            
    Transfers out (89,961)               (343,200)               -                          -                            

Total Other Financing 
  Sources (Uses) (89,961)               329,227                -                          -                            

Net Changes in Fund Balances 165,786              9,176                    -                          -                            

Fund balances (Deficits), Beginning
  of Fiscal Year 2,149,583           96,645                  -                          -                            

Fund Balances (Deficits), End of
  Fiscal Year $ 2,315,369           $ 105,821                $ -                          $ -                            

(Continued)
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COMBINING STATEMENT OF REVENUES,  
EXPENDITURES, AND CHANGES IN FUND BALANCES (DEFICITS)  
NONMAJOR GOVERNMENTAL FUNDS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Air Prop
Quality Measure Quimby A

Management M Act Transit
Revenues:
    Assessments $ -                            $ -                          $ -                          $ -                            
    Intergovernmental 22,994                  395,860              -                          563,685                
    Charges for services -                            -                          -                          -                            
    Use of money and property 27,952                  47,175                2,522                  39,630                  
    Miscellaneous -                            -                          -                          12,564                  

Total Revenues 50,946                  443,035              2,522                  615,879                

Expenditures:
    Current:
      Safety -                            -                          -                          -                            
      Development -                            -                          -                          -                            
      Transportation -                            -                      -                          377,720                
    Capital outlay 93,626                  470,119              -                          46,645                  
    Debt service:
      Principal retirement 20,727                  -                          -                          -                            
      Interest and fiscal charges 1,932                    -                          -                          -                            

Total Expenditures 116,285                470,119              -                          424,365                

Excess (Deficiency) of Revenues
  Over (Under) Expenditures (65,339)                 (27,084)               2,522                  191,514                

Other Financing Sources
  (Uses):
    Lease and subscription 
      proceeds 60,360                  -                          -                          -                            
    Transfers in 3,182                    -                          -                          -                            
    Transfers out -                            (94,024)               -                          (60,000)                 

Total Other Financing 
  Sources (Uses) 63,542                  (94,024)               -                          (60,000)                 

Net Changes in Fund Balances (1,797)                   (121,108)             2,522                  131,514                

Fund balances (Deficits), Beginning
  of Fiscal Year 150,835                1,081,960           68,861                948,893                

Fund Balances (Deficits), End of
  Fiscal Year $ 149,038                $ 960,852              $ 71,383                $ 1,080,407             

(Continued)
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CITY OF DUARTE  

COMBINING STATEMENT OF REVENUES,  
EXPENDITURES, AND CHANGES IN FUND BALANCES (DEFICITS)  
NONMAJOR GOVERNMENTAL FUNDS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Prop Measure
Housing C R  LR
Authority Transit PEG Transit

Revenues:
    Assessments $ -                          $ -                            $ -                            $ -                            
    Intergovernmental -                          467,564                -                            350,563                
    Charges for services -                          -                            27,920                  -                            
    Use of money and property 74,603                13,495                  1,856                    28,550                  
    Miscellaneous -                          10,279                  -                            -                            

Total Revenues 74,603                491,338                29,776                  379,113                

Expenditures:
    Current:
      Safety -                          -                            -                            -                            
      Development 20,596                -                            -                            -                            
      Transportation -                          303,740                -                            -                            
    Capital outlay -                          38,164                  4,788                    377,929                
    Debt service:
      Principal retirement -                          -                            -                            -                            
      Interest and fiscal charges -                          -                            -                            -                            

Total Expenditures 20,596                341,904                4,788                    377,929                

Excess (Deficiency) of Revenues
  Over (Under) Expenditures 54,007                149,434                24,988                  1,184                    

Other Financing Sources
  (Uses):
    Lease and subscription 
      proceeds -                          -                            -                            -                            
    Transfers in -                          -                            -                            -                            
    Transfers out -                          (45,000)                 -                            (75,586)                 

Total Other Financing 
  Sources (Uses) -                          (45,000)                 -                            (75,586)                 

Net Changes in Fund Balances 54,007                104,434                24,988                  (74,402)                 

Fund balances (Deficits), Beginning
  of Fiscal Year 2,053,300           260,956                41,268                  652,248                

Fund Balances (Deficits), End of
  Fiscal Year $ 2,107,307           $ 365,390                $ 66,256                  $ 577,846                

(Continued)
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CITY OF DUARTE  

COMBINING STATEMENT OF REVENUES,  
EXPENDITURES, AND CHANGES IN FUND BALANCES (DEFICITS)  
NONMAJOR GOVERNMENTAL FUNDS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Bicycle Low and
Park Measure and Moderate

Development W Pedestrian Housing
Revenues:
    Assessments $ -                     $ -                     $ -                     $ -                     
    Intergovernmental 29,944           253,566         45,085           -                     
    Charges for services -                     -                     -                     -                     
    Use of money and property -                     13,546           -                     117,953         
    Miscellaneous -                     -                     -                     -                     

Total Revenues 29,944           267,112         45,085           117,953         

Expenditures:
    Current:
      Safety -                     -                     -                     -                     
      Development -                     148,276         -                     8,120             
      Transportation -                     -                     -                     -                     
    Capital outlay 91,266           14,348           45,085           -                     
    Debt service:
      Principal retirement -                     -                     -                     -                     
      Interest and fiscal charges -                     -                     -                     -                     

Total Expenditures 91,266           162,624         45,085           8,120             

Excess (Deficiency) of Revenues
  Over (Under) Expenditures (61,322)          104,488         -                     109,833         

Other Financing Sources
  (Uses):
    Lease and subscription 
      proceeds -                     -                     -                     -                     
    Transfers in -                     -                     -                     -                     
    Transfers out -                     -                     -                     -                     

Total Other Financing 
  Sources (Uses) -                     -                     -                     -                     

Net Changes in Fund Balances (61,322)          104,488         -                     109,833         

Fund balances (Deficits), Beginning
  of Fiscal Year (18,808)          342,985         -                     4,100,079      

Fund Balances (Deficits), End of
  Fiscal Year $ (80,130)          $ 447,473         $ -                     $ 4,209,912      

(Continued)

Special Revenue Funds
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CITY OF DUARTE  

COMBINING STATEMENT OF REVENUES,  
EXPENDITURES, AND CHANGES IN FUND BALANCES (DEFICITS)  
NONMAJOR GOVERNMENTAL FUNDS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Infrastructure Total
Debt Nonmajor

Inclusionary Community Service Governmental
Housing Improvement Fund Funds

Revenues:
    Assessments $ -                     $ -                     $ -                     $ 1,016,214         
    Intergovernmental -                     1,208,426      -                     4,256,868         
    Charges for services -                     -                     -                     27,920              
    Use of money and property 19,709           20,592           -                     493,686            
    Miscellaneous -                     -                     -                     22,843              

Total Revenues 19,709           1,229,018      -                     5,817,531         

Expenditures:
    Current:
      Safety -                     -                     -                     187,960            
      Development -                     -                     -                     1,521,154         
      Transportation -                     -                     -                     1,127,249         
    Capital outlay -                     1,658,146      -                     2,948,007         
    Debt service:
      Principal retirement -                     -                     165,750         186,477            
      Interest and fiscal charges -                     -                     55,087           57,019              

Total Expenditures -                     1,658,146      220,837         6,027,866         

Excess (Deficiency) of Revenues
  Over (Under) Expenditures 19,709           (429,128)        (220,837)        (210,335)          

Other Financing Sources
  (Uses):
    Lease and subscription 
      proceeds -                     -                     -                     60,360              
    Transfers in -                     -                     220,837         896,446            
    Transfers out -                     -                     -                     (707,771)          

Total Other Financing 
  Sources (Uses) -                     -                     220,837         249,035            

Net Changes in Fund Balances 19,709           (429,128)        -                     38,700              

Fund balances (Deficits), Beginning
  of Fiscal Year 538,092         811,851         -                     13,278,748       

Fund Balances (Deficits), End of
  Fiscal Year $ 557,801         $ 382,723         $ -                     $ 13,317,448       

Capital Project Funds
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
STATE GASOLINE TAX  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 2,149,583    $ 2,149,583    $ 2,149,583    $ -                          
Resources (Inflows):
    Intergovernmental 618,200       618,200       621,249       3,049                  
    Use of money and property 51,700         51,700         84,302         32,602                

Amounts Available for Appropriations 2,819,483    2,819,483    2,855,134    35,651                

Charges to Appropriations (Outflows):
    Transportation 795,000       955,000       445,789       509,211              
    Capital outlay 10,000         10,000         4,015           5,985                  
    Transfers out 164,000       189,000       89,961         99,039                

Total Charges to Appropriations 969,000       1,154,000    539,765       614,235              

Budgetary Fund Balance, June 30 $ 1,850,483    $ 1,665,483    $ 2,315,369    $ 649,886              

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
LIGHTING AND LANDSCAPING 
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 96,645         $ 96,645         $ 96,645         $ -                          
Resources (Inflows):
    Assessments 1,007,300    1,007,300    1,016,214    8,914                  
    Transfers in 620,500       717,900       672,427       (45,473)               

Amounts Available for Appropriations 1,724,445    1,821,845    1,785,286    (36,559)               

Charges to Appropriations (Outflows):
    Development 1,334,200    1,490,600    1,336,265    154,335              
    Transfers out 343,200       343,200       343,200       -                          

Total Charges to Appropriations 1,677,400    1,833,800    1,679,465    154,335              

Budgetary Fund Balance, June 30 $ 47,045         $ (11,955)        $ 105,821       $ 117,776              

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
COMMUNITY DEVELOPMENT BLOCK GRANT  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance (Deficit), July 1 $ -                   $ -                   $ -                   $ -                          
Resources (Inflows):
    Intergovernmental 148,000       148,000       111,773       (36,227)               

Amounts Available for Appropriations 148,000       148,000       111,773       (36,227)               

Charges to Appropriations (Outflows):
    Development 10,000         15,000         7,897           7,103                  
    Capital outlay 18,000         113,000       103,876       9,124                  

Total Charges to Appropriations 28,000         128,000       111,773       16,227                

Budgetary Fund Balance, June 30 $ 120,000       $ 20,000         $ -                   $ (20,000)               

Budget Amounts

-71-
Page 327 of 373



CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
SUPPLEMENTAL LAW ENFORCEMENT  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ -                   $ -                   $ -                   $ -                          
Resources (Inflows):
    Intergovernmental 161,600       186,000       186,159       159                     
    Use of money and property 1,400           2,300           1,801           (499)                    

Amounts Available for Appropriations 163,000       188,300       187,960       (340)                    

Charges to Appropriations (Outflows):
    Safety 163,000       188,300       187,960       340                     

Total Charges to Appropriations 163,000       188,300       187,960       340                     

Budgetary Fund Balance, June 30 $ -                   $ -                   $ -                   $ -                          

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
AIR QUALITY MANAGEMENT  DISTRIBUTION
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 150,835     $ 150,835       $ 150,835       $ -                          
Resources (Inflows):
    Intergovernmental 27,000       27,000         22,994         (4,006)                 
    Use of money and property 3,400         3,400           27,952         24,552                
    Transfers in -                 -                   3,182           3,182                  
    Issuance of debt leases and subscriptions -                 -                   60,360         60,360                

Amounts Available for Appropriations 181,235     181,235       265,323       84,088                

Charges to Appropriations (Outflows):
    Capital outlay 1,341         41,041         93,626         (52,585)               
    Debt service:
       Principal retirement 20,727       20,727         20,727         -                          
       Interest and fiscal charges 1,932         1,932           1,932           -                          

Total Charges to Appropriations 24,000       63,700         116,285       (52,585)               

Budgetary Fund Balance, June 30 $ 157,235     $ 117,535       $ 149,038       $ 31,503                

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
MEASURE M  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 1,081,960    $ 1,081,960    $ 1,081,960    $ -                          
Resources (Inflows):
    Intergovernmental 433,100       433,100       395,860       (37,240)               
    Use of money and property 10,000         10,000         47,175         37,175                

Amounts Available for Appropriations 1,525,060    1,525,060    1,524,995    (65)                      

Charges to Appropriations (Outflows):
    Capital outlay 240,000       539,199       470,119       69,080                
    Transfers out 48,000         108,000       94,024         13,976                

Total Charges to Appropriations 288,000       647,199       564,143       83,056                

Budgetary Fund Balance, June 30 $ 1,237,060    $ 877,861       $ 960,852       $ 82,991                

Budget Amounts

.
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
QUIMBY ACT  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 68,861         $ 68,861         $ 68,861         $ -                          
Resources (Inflows):
    Use of money and property 1,600           1,600           2,522           922                     

Amounts Available for Appropriations 70,461         70,461         71,383         922                     

Budgetary Fund Balance, June 30 $ 70,461         $ 70,461         $ 71,383         $ 922                     

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
PROPOSITION A TRANSIT  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 948,893       $ 948,893       $ 948,893       $ -                          
Resources (Inflows):
    Intergovernmental 614,300       614,300       563,685       (50,615)               
    Use of money and property 28,000         28,000         39,630         11,630                
    Miscellaneous 21,000         21,000         12,564         (8,436)                 

Amounts Available for Appropriations 1,612,193    1,612,193    1,564,772    (47,421)               

Charges to Appropriations (Outflows):
    Transportation 470,000       470,000       377,720       92,280                
    Capital outlay 47,000         47,000         46,645         355                     
    Transfers out 50,000         50,000         60,000         (10,000)               

Total Charges to Appropriations 567,000       567,000       484,365       82,635                

Budgetary Fund Balance, June 30 $ 1,045,193    $ 1,045,193    $ 1,080,407    $ 35,214                

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
HOUSING AUTHORITY  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 2,053,300    $ 2,053,300    $ 2,053,300    $ -                          
Resources (Inflows):
    Use of money and property 40,200         40,200         74,603         34,403                

Amounts Available for Appropriations 2,093,500    2,093,500    2,127,903    34,403                

Charges to Appropriations (Outflows):
    Development 133,900       133,900       20,596         113,304              

Total Charges to Appropriations 133,900       133,900       20,596         113,304              

Budgetary Fund Balance, June 30 $ 1,959,600    $ 1,959,600    $ 2,107,307    $ 147,707              

Budget Amounts

.
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
PROPOSITION C TRANSIT  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 260,956       $ 260,956       $ 260,956     $ -                          
Resources (Inflows):
    Intergovernmental 509,600       509,600       467,564     (42,036)               
    Use of money and property 7,500           7,500           13,495       5,995                  
    Miscellaneous 17,000         17,000         10,279       (6,721)                 

Amounts Available for Appropriations 795,056       795,056       752,294     (42,762)               

Charges to Appropriations (Outflows):
    Transportation 376,600       380,600       303,740     76,860                
    Capital outlay 38,200         38,200         38,164       36                       
    Transfers out 40,000         40,000         45,000       (5,000)                 

Total Charges to Appropriations 454,800       458,800       386,904     71,896                

Budgetary Fund Balance, June 30 $ 340,256       $ 336,256       $ 365,390     $ 29,134                

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
PEG  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 41,268         $ 41,268         $ 41,268         $ -                       
Resources (Inflows):
    Charges for services 33,000         33,000         27,920         (5,080)              
    Use of money and property 500              500              1,856           1,356                

Amounts Available for Appropriations 74,768         74,768         71,044         (3,724)              

Charges to Appropriations (Outflow):
    Capital outlay -                   10,000         4,788           5,212                

            Total Charges to Appropriations -                   10,000         4,788           5,212                

Budgetary Fund Balance, June 30 $ 74,768         $ 64,768         $ 66,256         $ 1,488                

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
MEASURE R LR TRANSIT  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 652,248       $ 652,248       $ 652,248       $ -                          
Resources (Inflows):
    Intergovernmental 382,200       382,200       350,563       (31,637)               
    Use of money and property 30,300         30,300         28,550         (1,750)                 

Amounts Available for Appropriations 1,064,748    1,064,748    1,031,361    (33,387)               

Charges to Appropriations (Outflows):
    Capital outlay 415,000       415,000       377,929       37,071                
    Transfers out 83,000         83,000         75,586         7,414                  

Total Charges to Appropriations 498,000       498,000       453,515       44,485                

Budgetary Fund Balance, June 30 $ 566,748       $ 566,748       $ 577,846       $ 11,098                

Budget Amounts
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CITY OF DUARTE

BUDGETARY COMPARISON SCHEDULE
PARK DEVELOPMENT
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance (deficit), July 1 $ (18,808)      $ (18,808)      $ (18,808)      $ -                       
Resources (Inflows):
    Intergovernmental 564,000     564,000     29,944       (534,056)          

            Amounts Available for Appropriations 545,192     545,192     11,136       (534,056)          

Charges to Appropriations (Outflow):
    Capital outlay 564,000     564,000     91,266       472,734           

            Total Charges to Appropriations 564,000     564,000     91,266       472,734           

Budgetary Fund Balance (Deficit), June 30 $ (18,808)      $ (18,808)      $ (80,130)      $ (61,322)            

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
MEASURE W  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 342,985       $ 342,985       $ 342,985       $ -                          
Resources (Inflows):
    Intergovernmental 250,000       250,000       253,566       3,566                  
    Use of money and property 600              600              13,546         12,946                

Amounts Available for Appropriations 593,585       593,585       610,097       16,512                

Charges to Appropriations (Outflows):
    Development 230,000       230,000       148,276       81,724                
    Capital outlay -                   -                   14,348         (14,348)               

Total Charges to Appropriations 230,000       230,000       162,624       67,376                

Budgetary Fund Balance, June 30 $ 363,585       $ 363,585       $ 447,473       $ 83,888                

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
BICYCLE AND PEDESTRIAN  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Positive
Original Final Actual (Negative)

Budgetary Fund Balance, July 1 $ -                 $ -                 $ -                 $ -                 
Resources (Inflows):
    Intergovernmental 40,000       40,000       45,085       5,085         

            Amounts Available for Appropriations 40,000       40,000       45,085       5,085         

Charges to Appropriations (Outflow):
    Capital outlay 40,000       45,100       45,085       15              

            Total Charges to Appropriations 40,000       45,100       45,085       15              

Budgetary Fund Balance (Deficit), June 30 $ -                 $ (5,100)        $ -                 $ 5,100         

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
LOW AND MODERATE HOUSING  
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 4,100,079  $ 4,100,079  $ 4,100,079  $ -                       
Resources (Inflows):
    Use of money and property 98,900       98,900       117,953     19,053              

Amounts Available for Appropriations 4,198,979  4,198,979  4,218,032  19,053              

Charges to Appropriations (Outflows):
       Development 8,600         8,600         8,120         480                   

 Total Charges to Appropriations 8,600         8,600         8,120         480                   

Budgetary Fund Balance, June 30 $ 4,190,379  $ 4,190,379  $ 4,209,912  $ 19,533              

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
INCLUSIONARY HOUSING CAPITAL PROJECTS FUND 
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 538,092       $ 538,092       $ 538,092       $ -                          
Resources (Inflows):
    Use of money and property 13,300         13,300         19,709         6,409                  

Amounts Available for Appropriations 551,392       551,392       557,801       6,409                  

Budgetary Fund Balance, June 30 $ 551,392       $ 551,392       $ 557,801       $ 6,409                  

Budget Amounts

.
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
COMMUNITY IMPROVEMENT CAPITAL PROJECTS FUND
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ 811,851       $ 811,851       $ 811,851       $ -                          
Resources (Inflows):
    Intergovernmental 4,967,000    4,967,000    1,208,426    (3,758,574)          
    Use of money and property 20,600         20,600         20,592         (8)                        
Amounts Available for Appropriations 5,799,451    5,799,451    2,040,869    (3,758,582)          

Charges to Appropriations (Outflows):
    Capital outlay 4,988,000    4,988,000    1,658,146    3,329,854           
Total Charges to Appropriations 4,988,000    4,988,000    1,658,146    3,329,854           

Budgetary Fund Balance, June 30 $ 811,451       $ 811,451       $ 382,723       $ (428,728)             

Budget Amounts
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CITY OF DUARTE  

BUDGETARY COMPARISON SCHEDULE  
INFRASTRUCTURE DEBT SERVICE FUND 
FOR THE FISCAL YEAR ENDED JUNE 30, 2024 

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

Budgetary Fund Balance, July 1 $ -                   $ -                   $ -                   $ -                          
Resources (Inflows):
    Transfers in 220,900       220,900       220,837       (63)                      

Amounts Available for Appropriations 220,900       220,900       220,837       (63)                      

Charges to Appropriations (Outflows):
    Principal retirement 165,800       165,800       165,750       50                       
    Interest and fiscal charges 55,100         55,100         55,087         13                       

Total Charges to Appropriations 220,900       220,900       220,837       63                       

Budgetary Fund Balance, June 30 $ -                   $ -                   $ -                   $ -                          

Budget Amounts
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AGENDA REPORT

MEETING DATE: December 10, 2024

TO: Mayor and Members of the City Council
FROM: Craig Hensley, Community Development Director
BY: Scott Nash, Associate Planner
SUBJECT: Approval of a Professional Services Agreement with De Novo 

Planning Group for Preparation of an Initial Study and Mitigated 
Negative Declaration for a Residential Project located at 1404-1414 
Royal Oaks Drive

RECOMMENDATION: That the City Council authorize the City Manager to sign a 
Professional Services Agreement with De Novo Planning Group for 
the preparation of environmental documentation for the subject 
property

FISCAL IMPACT: No fiscal impact.  All costs associated with the contract with De 
Novo Planning Group will be funded by the property owner.  City 
Staff time to manage the contract and process the entitlement 
applications will be covered by application fees 

BACKGROUND

Shuorung Properties LLC is currently the owner of two large single-family properties located a 
1404 and 1414 Royal Oaks Drive, and has submitted an application for the demolition of two 
existing single-family residences and the development of 11 townhomes. The required process to 
consider this request includes a: General Plan Amendment, a Zone Change, and a California 
Environemental Quality Act (CEQA) initial study assumed to be a Mitigated Negative Declaration 
or Negative Declaration.   For projects requiring detailed environmental review, the City typically 
hires a consultant to complete the CEQA initial study and the resulting CEQA document.  The 
applicant is responsible for all costs associated with the project including City overhead.  

Approval of the De Novo Planning Group services agreement for the preparation of CEQA 
documentation is not an acknowledgement that the City Council will approve the proposed project 
or that the City might not seek changes to the plan. Instead, this approval allows the completion of 
the CEQA documentation needed in order to consider the proposed entitlements. 

Agenda Item: 10.E.
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DISCUSSION/ANALYSIS

The applicant, Shuorung Properties LLC , and City Staff discussed the best options for selection 
of the environmental consultant.  De Novo Planning Group was selected based on the firm's proven 
success in preparing defensible environmental documents, the estimated speed and efficiency in 
completing the required CEQA documents, and a positive reputation with other cities and 
colleagues. This reputation paired with a fair price and quick turnaround, make De Novo Planning 
Group a strong choice for this project. 

The environmental review by De Novo Planning Group will include the preparation of technical 
studies and an Initial Study in order to determine the appropriate environmental clearance 
document, assumed to be a Mitigated Negative Declaration. The total maximum contract cost is 
$67,725. The applicant/owner will be responsible for the cost of the De Novo Planning Group 
contract and for the application fees that are intended to cover City Staff costs.  Prior to the De 
Novo Planning Group beginning work on the project, the applicant will be required to submit a 
deposit for the full cost of the professional services agreement.  

When the environmental is completed and properly noticed, the project will be scheduled for 
public hearing before the Planning Commission and City Council to take action on the: 
environmental; Zone Change; General Plan Amendment; Tentative Tract Map; and Site Plan and 
Design Review.

RECOMMENDATION

That the City Council authorize the City Manager to sign a Professional Services Agreement 
with De Novo Planning Group for the preparation of environmental documentation for the 
subject property.

FISCAL IMPACT

No fiscal impact.  All costs associated with the contract with De Novo Planning Group will be 
funded by the property owner.  City Staff time to manage the contract and process the 
entitlement applications will be covered by application fees.

 ATTACHMENTS

Professional Services Agreement with De Novo Planning Group with proposal attached

Fiscal Review: Reviewed and Approved:

Kristen Petersen Brian Villalobos
Assistant City Manager/ City Manager
Director of Administrative Services
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2671/012225-0101
18679307.4 a06/13/23

CITY OF DUARTE
AGREEMENT FOR PROFESSIONAL SERVICES

THIS AGREEMENT FOR PROFESSIONAL SERVICES (“Agreement”) is made and 
effective as of December 11, 2024 (“Effective Date”), by and between the City of Duarte (“City”), 
and De Novo Planning Group, (“Consultant”). City and Consultant may sometimes herein be 
referred to individually as a “Party” and collectively as the “Parties.” In consideration of the 
mutual covenants and conditions set forth herein, and for good and valuable consideration, the 
sufficiency and receipt of which are hereby acknowledged, the Parties agree as follows:

1. RECITALS

The City wishes to engage the services of Consultant to contract planning and 
environmental services to assist in the preparation of documentation pursuant to the California 
Environmental Quality Act (CEQA) for the 1404 Royal Oaks Project, as described further in this 
Agreement. Consultant wishes to provide all such services and has the necessary expertise and 
competency to provide such services.

2. TERM

This Agreement shall commence on the Effective Date and shall remain and continue in 
effect until December 31, 2025, or until the tasks listed in the Scope of Services are completed, 
whichever is later, unless sooner terminated pursuant to the provisions of this Agreement. The 
term may be extended upon execution of a written amendment between the Parties.

3. SERVICES AND PERFORMANCE 

A. In compliance with all terms and conditions of this Agreement, Consultant shall 
provide services to prepare an Initial Study/Mitigated Negative Declaration for the 1404 Royal 
Oaks Project  as described in the “Scope of Services,” which is attached hereto and incorporated 
herein by this reference as Exhibit A. The services may be referred to herein as the “Services” or 
“Work.” In the event of any inconsistency between the terms of Exhibit A and this Agreement, 
the terms of this Agreement shall govern.

B. As a material inducement to City entering into this Agreement, Consultant 
represents and warrants that Consultant is a provider of first-class work and services, and 
Consultant is experienced in performing the type of work and services contemplated herein. The 
minimum standard of care for all professional services performed or furnished by Consultant under 
this Agreement will be the care and skill ordinarily used by members of the subject profession 
practicing under similar circumstances at the same time and in the same locality. Consultant 
represents that the Services will be performed by Consultant or under its direct supervision, and 
that all personnel engaged in such Work shall be fully qualified and shall be authorized and 
permitted under applicable Federal, State, and local law to perform such Work. Consultant shall 
pay all wages, salaries, and other amounts due to such personnel in connection with their 
performance of the Services and as required by law
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C. The experience, knowledge, capability, and reputation of Consultant, its principals, 
and employees were a substantial inducement for City to enter into this Agreement. Therefore, 
without the prior written approval of City, which may be given or withheld at City’s sole and 
absolute discretion, Consultant shall not (i) contract with any other entity to perform in whole or 
in part the Services required hereunder; or (ii) transfer, assign, convey, or encumber (voluntarily 
or by operation of law) any or all of this Agreement.

D. Consultant shall obtain and maintain at its sole cost and expense such licenses, 
permits, and approvals as may be required by law for the performance of the Services required by 
this Agreement prior to the commencement of Services. Consultant shall have the sole obligation 
to pay for any fees, assessments, and taxes, plus applicable penalties and interest, which may be 
imposed by law and arise from or are necessary for Consultant’s performance of the Services, and 
shall indemnify, defend, and hold harmless City and its elected and appointed officials, boards, 
members, officers, agents, representatives, employees, and volunteers (“City Personnel”) against 
any such fees, assessments, taxes, penalties, or interest levied, assessed, or imposed against City 
related to the Services.

E. Consultant shall provide all Services rendered hereunder in accordance with all 
ordinances, resolutions, statutes, rules, and regulations of City and any Federal, State, or local 
governmental agency having jurisdiction in effect at the time Service is rendered. Each and every 
provision required by law to be included in this Agreement shall be deemed to be included, and 
this Agreement shall be read and enforced as though they were included.

F. Consultant shall assume all costs arising from the use of patented or copyrighted 
materials, including, but not limited to, equipment, devices, processes, and software programs, 
used or incorporated in the Services or Work performed by Consultant under this Agreement. 
Pursuant to Paragraph 7, Consultant shall indemnify, defend (with legal counsel acceptable to City), 
and hold City and City Personnel harmless from any and all suits, actions, or proceedings of every 
nature for or on account of the use of any patented or copyrighted materials.

G. Consultant shall not subcontract the performance of any of the Services without the 
prior written approval of City.

H. The Parties have determined that prevailing wage laws do not apply to this 
Agreement because the Services do not include construction, alteration, demolition, installation, 
or repair work or are otherwise exempt under California’s prevailing wage laws (California Labor. 
Code section 1720 et seq.). Notwithstanding the foregoing, it is agreed by the Parties that, in 
connection with performance of the Services, including, without limitation, any and all “public 
works” (as defined by applicable law), Consultant shall bear all risks of payment or non-payment 
of prevailing wages under California law and/or the implementation of California Labor Code 
section 1781, as the same may be amended from time to time, and/or any other similar law. 
Pursuant to Paragraph 7, Consultant shall indemnify, defend (with legal counsel acceptable to City), 
and hold City and City Personnel harmless from and against any liability, loss, damage, cost, or 
expenses (including but not limited to reasonable attorneys’ fees, expert witness fees, court costs, 
and costs incurred related to any inquiries or proceedings) arising from or related to (i) the 
noncompliance by Consultant or any party performing the Services of any applicable local, State, 
and/or Federal law, including, without limitation, any applicable Federal and/or State labor laws 
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(including, without limitation, the requirement to pay State prevailing wages and hire apprentices); 
(ii) the implementation of California Labor Code section 1781, as the same may be amended from 
time to time, or any other similar law; and/or (iii) failure by Consultant or any party performing 
the Services on Consultant’s behalf to provide any required disclosure or identification as required 
by California Labor Code section 1781, as the same may be amended from time to time, or any 
other similar law.

4. MANAGEMENT

City’s Community Development Director shall represent City in all matters pursuant to the 
administration of this Agreement and review the Services performed by Consultant. The City 
Manager shall have the authority, subject to the limitations set forth in Paragraph 5, to enlarge the 
Scope of Services or increase the compensation due to Consultant. Consultant’s official 
representative in the administration of this Agreement shall be Starla Barker, who shall have the 
authority to make all decisions for Consultant and bind Consultant to the terms of this Agreement.

5. COMPENSATION 

A. City agrees to pay Consultant an amount not to exceed $67,725, based on the Scope 
of Services set forth in Exhibit A.  With written approval from the City, a contingency may be 
added to the maximum contract amount if there are unforeseen issues that require additional work. 

B. Consultant shall not be compensated for any Services rendered in connection with 
its performance of this Agreement that are in addition to those set forth herein, unless such 
additional services are authorized in advance, and in writing, by the City Manager. Consultant 
shall be compensated for any additional services in the amounts and in the manner as agreed to by 
City Manager and Consultant at the time City’s written authorization is given. Unless otherwise 
agreed to by the Parties in writing, all provisions in this Agreement applicable to Consultant’s 
performance of the Services shall also apply to any additional services.

C. Consultant shall be paid monthly and shall submit monthly invoices/reports to City, 
within ten (10) days following the end of each month, showing actual Services performed. Invoices 
shall include billings for all charges, including authorized direct costs incurred by Consultant 
during the month covered by the invoice. Consultant shall be paid on the next regular Council 
warrant after all required paperwork is submitted. If City disputes whether Consultant has earned 
its fee or any portion, City shall give written notice to Consultant within thirty (30) days of receipt 
of Consultant’s monthly invoice/report stating the basis for such dispute.

6. SUSPENSION OR TERMINATION OF AGREEMENT

A. City may at any time, for any reason, with or without cause, suspend or terminate 
this Agreement, or any portion hereof, by serving written notice upon Consultant. Upon receipt of 
said notice, Consultant shall immediately cease all Work under this Agreement, unless the notice 
provides otherwise. In the event this Agreement is suspended or terminated pursuant to this 
subparagraph (A), Consultant shall submit a final invoice/report to City pursuant to Paragraph 4, 
and City shall be entitled to receive a return of the fee paid to Consultant, or portion thereof, if the 
reason for the termination is failure by Consultant to have timely performed the Services set forth 
in Exhibit A. In City’s sole and absolute discretion, prior to effecting a suspension or termination 
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pursuant to this subparagraph (A), City may first serve upon Consultant a written notice of the 
default specifying the default and the amount of time that Consultant shall have to cure, correct, 
or remedy the default. If Consultant fails to cure the default within the specified period of time, 
City shall have the right to immediately terminate this Agreement pursuant to this subparagraph 
(A). Notwithstanding any other provision of this Agreement to the contrary, City’s termination of 
this Agreement pursuant to this subparagraph (A) shall not preclude or prejudice any other remedy 
to which City may be entitled in law or in equity.

B. Consultant may terminate this Agreement only due to a material breach by City, 
and only upon not less than thirty (30) days’ prior written notice to City which notice shall specify 
the material default. Upon receipt of such notice, City may, but shall not be obligated to, effect to 
remedy such default, which remedy will cause the notice of termination to no longer apply, and 
this Agreement to continue in effect. 

7. RECORDS AND OWNERSHIP OF DOCUMENTS

A. Consultant shall maintain complete and accurate records with respect to costs, 
expenses, receipts, and other such information required by City that relate to the performance of 
Services under this Agreement. Consultant shall maintain adequate records of Services provided 
in sufficient detail to produce an evaluation of Services. All such records shall be maintained in 
accordance with generally accepted accounting principles and shall be clearly identified and 
readily accessible. Consultant shall provide free access to the representatives of City or its 
designees at reasonable times to such books and records; shall give City the right to examine and 
audit said books and records; shall permit City to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to this 
Agreement. Such records, together with supporting documents, shall be maintained for a period of 
six (6) years after receipt of final payment.

B. Upon completion of, or in the event of termination or suspension of this Agreement, 
all original documents, computer files, surveys, notes, and other documents prepared in the course 
of providing the Services to be performed pursuant to this Agreement (“Work Product”) shall 
become the sole property of City and may be used, reused, or otherwise disposed of by City without 
the permission of Consultant. Consultant shall provide such items to City promptly upon 
completion of this Agreement. City acknowledges that such Work Product is not intended or 
represented to be suitable for use unless completed by Consultant, or for use or reuse by City or 
others on extensions of the Services or Work under this Agreement, or for any other use or purpose, 
without written verification or adaptation by Consultant. Any such use, reuse, or any modification 
of the Work Product, without written verification, completion, or adaptation by Consultant, as 
appropriate for the specific purpose intended, will be at City’s sole risk and without liability or 
legal exposure to Consultant or to its officers, directors, members, partners, agents, employees, 
and consultants.

C. Any information gained by Consultant in the performance of this Agreement shall 
be considered confidential and such information and the reports, records, documents, and other 
materials prepared by Consultant in the performance of Services under this Agreement shall not 
be released publicly or to any other client of Consultant without the prior written approval of the 
City Manager.
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8. INDEMNIFICATION

A. To the fullest extent permitted by law, except as set forth in subparagraph (B), 
Consultant shall indemnify, defend (with legal counsel acceptable to City), and hold harmless City 
and City Personnel from and against any and all claims, actions, suits, claims, demands, judgments, 
attorneys’ fees, costs, damages, losses, penalties, obligations, expenses, or liabilities (“Claims”) 
that may be asserted or claimed by any person or entity arising out of, or pertaining to, Consultant’s 
negligence, recklessness, or willful misconduct, whether or not there is concurrent active or 
passive negligence on the part of City and/or any City Personnel, but excluding any Claims arising 
from the sole negligence or willful misconduct of City or any City Personnel. Consultant shall 
defend any action or actions filed in connection with any such claims or liabilities, and shall pay 
all costs and expenses, including attorneys’ fees incurred in connection therewith. Consultant shall 
promptly pay any judgment rendered against City or any City Personnel for any such claims or 
liabilities. In the event City and/or any City Personnel is made a party to any action or proceeding 
filed or prosecuted for any such Claims arising out of or in connection with the Work being 
performed or Services being provided under this Agreement, Consultant shall pay to City any and 
all costs and expenses incurred by City or City Personnel in such action or proceeding, together 
with reasonable attorneys’ fees and expert witness fees. Consultant’s duty to defend shall consist 
of reimbursement of defense costs incurred by City in direct proportion to the Consultant’s 
proportionate percentage of fault. Consultant’s percentage of fault shall be determined, as 
applicable, by a court of law, jury, or arbitrator. In the event any loss, liability, or damage is 
incurred by way of settlement or resolution without a court, jury, or arbitrator having made a 
determination of Consultant’s percentage of fault, the Parties agree to mediation with a neutral 
third-party to determine Consultant’s proportionate percentage of fault for purposes of determining 
the amount of indemnity and defense cost requirement owed to City. 

B. The provisions of this subparagraph (B) apply only if Consultant is a “design 
professional” within the meaning of California Civil Code section 2782.8(c). If Consultant is a 
“design professional,” within the meaning of Section 2782.8(c), then notwithstanding 
subparagraph (A), to the fullest extent permitted by law (including, without limitation, California 
Civil Code sections 2782 and 2782.6), Consultant shall defend (with legal counsel acceptable to 
City), indemnify, and hold harmless City and City Personnel from and against any Claim that 
arises out of, pertains to, or relates to, directly or indirectly, in whole or in part, the negligence, 
recklessness, or willful misconduct of Consultant, any sub-consultant, subcontractor, or any other 
person directly or indirectly employed by them, or any person that any of them control, arising out 
of Consultant’s performance of any task or Service for or on behalf of City under this Agreement. 
Such obligations to defend, hold harmless, and indemnify City or any City Personnel, shall not 
apply to the extent that such Claims are caused, in part, by the sole negligence or willful 
misconduct of City or City Personnel. Consultant’s cost to defend City and/or City Personnel 
against any such Claim shall not exceed Consultant’s proportionate percentage of fault with respect 
to that Claim; however, pursuant to California Civil Code section 2782.8(a), in the event that one 
or more of the defendants is unable to pay its share of defense costs due to bankruptcy or 
dissolution of the business, Consultant shall meet and confer with City (and, if applicable, other 
parties) regarding any unpaid defense costs. To the extent Consultant has a duty to indemnify City 
or any City Personnel under this subparagraph (B), Consultant shall be responsible for all 
incidental and consequential damages resulting directly or indirectly, in whole or in part, from 
Consultant’s negligence, recklessness, or willful misconduct.
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9. INSURANCE

Without limiting Consultant’s indemnification obligations of City as set forth in this 
Agreement, and prior to the commencement of Work, Consultant shall obtain, provide, and 
maintain, at its own expense, during the entire term of this Agreement including any extension 
thereof, policies of insurance of the type and amounts described in Exhibit B and in a form 
satisfactory to City.

A. No Work or Services under this Agreement shall commence until Consultant has 
provided City with Certificates of Insurance evidencing the required insurance coverages and said 
Certificates of Insurance are reasonably approved by City. Certificates are to reflect that the insurer 
will provide thirty (30) days’ written notice to City of any cancellation of coverage. In the event 
any of said policies of insurance are reduced in limits or canceled for any reason, Consultant shall, 
prior to the cancellation date, submit new evidence of insurance.

B. The provisions of any workers’ compensation or similar law will not limit the 
obligations of Consultant under this Agreement. Consultant expressly agrees not to use any 
statutory immunity defenses under such laws with respect to City, its employees, officials, and 
agents.

C. Consultant agrees to provide immediate notice to City of any claim or loss against 
Consultant arising out of the Work performed under this Agreement. City assumes no obligation 
or liability by such notice, but has the right to monitor the handling of any such claim or claims if 
they are likely to involve City.

D. The City’s Director of Administrative Services shall have the authority to adjust or 
amend the insurance requirements in Exhibit B of this Agreement so long as such amendment or 
adjustment is agreed to in writing by the Parties.

10. INDEPENDENT CONTRACTOR

A. Consultant is and shall at all times remain as to City a wholly independent 
contractor. The personnel performing the Services under this Agreement on behalf of Consultant 
shall at all times be under Consultant’s exclusive direction and control. Neither City nor any of its 
officers, officials, employees, or agents shall have control over the conduct of Consultant or any 
of Consultant’s officers, employees, or agents. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents is in any manner officers, officials, 
employees, or agents of City. Consultant shall not incur or have the power to incur any debt, 
obligation, or liability whatsoever against City, or bind City in any manner.

B. No City-provided employee benefits shall be available to Consultant in connection 
with the performance of this Agreement. Except for the fees paid to Consultant as provided in this 
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for performing 
Services hereunder for City. City shall not be liable for compensation or indemnification to 
Consultant for injury or sickness arising out of performing Services hereunder. 

Page 351 of 373



2671/012225-0101
18679307.4 a06/13/23 -7-

11. NO UNDUE INFLUENCE

Consultant declares and warrants that no undue influence or pressure was or is used against 
or in concert with any officer or employee of City in connection with the award, terms, or 
implementation of this Agreement, including any method of coercion, confidential financial 
arrangement, or financial inducement. No officer or employee of City shall receive compensation, 
directly or indirectly, from Consultant, or from any officer, employee, or agent of Consultant, in 
connection with the award of this Agreement or any Work to be conducted as a result of this 
Agreement. Consultant further warrants that it has not employed or retained any company or 
person other than a bona fide employee working for Consultant, to solicit or secure this Agreement 
and that it has not paid or agreed to pay any company or person any fee, commission, percentage, 
brokerage fee, gift, or any other consideration contingent upon, or resulting from, the award or 
making of this Agreement. For breach or violation of this warranty, City shall have the right to 
annul this Agreement without liability or, in its discretion, to deduct from this Agreement price or 
consideration, or otherwise recover, the full amount of such fee, commission, percentage, 
brokerage fee, gift, or contingent fee.

12. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES

No member, officer, or employee of City, or their designees or agents, and no public 
official who exercises authority over or has responsibilities with respect to this Agreement during 
his/her tenure or for one (1) year thereafter, shall have any interest, direct or indirect, in any 
agreement or sub-agreement, or the proceeds thereof, for Work to be performed in connection with 
the Services performed under this Agreement. 

13. COVENANT AGAINST DISCRIMINATION

Consultant covenants that, by and for itself, its heirs, executors, assigns, and all persons 
claiming under or through them, that in the performance of this Agreement there shall be no 
discrimination against or segregation of, any person or group of persons on account of any 
impermissible classification including, but not limited to, race, color, creed, religion, sex, gender, 
gender identity, gender expression, physical or mental disability, age, military status, marital or 
familial status, sexual orientation, national origin, or ancestry.

14. NONLIABILITY OF CITY OFFICERS AND EMPLOYEES

No City Personnel shall be personally liable to Consultant, or any successor in interest, in 
the event of any default or breach by City or for any amount which may become due to Consultant 
or to its successor, or for breach of any obligation of the terms of this Agreement.

15. NOTICES

Any notices which either Party may desire to give or may be required to give to the other 
Party under this Agreement must be in writing and may be given either by (a) personal service; 
(b) delivery by a reputable document delivery service, such as but not limited to, Federal Express, 
which provides a receipt showing date and time of delivery; (c) mailing in the United States Mail, 
certified mail, postage prepaid, return receipt requested, addressed to the address of the Party as 
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set forth below or at any other address as that Party may later designate by notice; or (d) e-mailing 
the notice to the e-mail addresses as set forth below: 

If to City: City of Duarte
Craig Hensley, Community Development Director
1600 Huntington Drive
Duarte, California 91010 

If to Consultant: De Novo Planning Group 
Attn: Starla Barker, Principal Planner
180 E. Main Street, Suite 108
Tustin, CA  92780

16. GOVERNING LAW; ATTORNEYS’ FEES; LITIGATION MATTERS

The internal laws of the State of California, without regard to principles of conflicts of 
laws, shall govern the interpretation of this Agreement. In addition to any other rights or remedies, 
either Party may take legal action, in law or in equity, to cure, correct, or remedy any default, to 
recover damages for any default, to compel specific performance of this Agreement, to obtain 
declaratory or injunctive relief, or to obtain any other remedy consistent with the purposes of this 
Agreement. Notwithstanding anything in this Agreement to the contrary, in no event shall 
Consultant be entitled to economic or consequential damages or to punitive damages. In the event 
of any litigation arising from or related to this Agreement, the prevailing Party shall be entitled to 
recover from the non-prevailing Party all reasonable costs incurred, including staff time, court 
costs, attorneys’ fees, expert witness fees, and other related expenses. The Superior Court of the 
County of Los Angeles shall have exclusive jurisdiction over any litigation between the Parties 
concerning this Agreement. Service of process on City shall be made in the manner required by 
law for service on a public entity. Service of process on Consultant shall be made in any manner 
permitted by law and shall be effective whether served inside or outside of California.

17. RIGHTS AND REMEDIES ARE CUMULATIVE; WAIVER

A. Except with respect to rights and remedies expressly declared to be exclusive in 
this Agreement, the rights and remedies of the Parties are cumulative and the exercise by either 
Party of one or more of such rights or remedies shall not preclude the exercise by it, at the same 
or different times, of any other rights or remedies for the same default or any other default by the 
other Party.

B. No delay or omission in the exercise of any right or remedy by a non-defaulting 
Party on any default shall impair such right or remedy or be construed as a waiver. No waiver by 
either Party of any of the provisions of this Agreement shall be effective unless explicitly set forth 
in writing and signed by the Party so waiving. Except as otherwise set forth in this Agreement, no 
failure to exercise, or delay in exercising, any right, remedy, power, or privilege arising from this 
Agreement shall operate or be construed as a waiver thereof, nor shall any single or partial exercise 
of any right, remedy, power, or privilege hereunder preclude any other or further exercise thereof 
or the exercise of any other right, remedy, power, or privilege.
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18. SEVERABILITY

If any portion of this Agreement is found by a court of competent jurisdiction to be invalid, 
void, illegal, or unenforceable, the remainder of the provisions hereof shall remain in full force 
and effect and shall in no way affect, impair, or invalidate any other term, covenant, or condition, 
or provision contained in this Agreement. Upon a determination that any term or provision is 
invalid, illegal, or unenforceable, the Parties shall negotiate in good faith to modify this Agreement 
to give effect to the original intent of the Parties as closely as possible in order that the transactions 
contemplated hereby be performed as originally contemplated to the greatest extent possible.

19. INTERPRETATION; ENTIRE AGREEMENT

The terms of this Agreement shall be construed in accordance with the meaning of the 
language used and shall not be construed for or against either Party by reason of the authorship of 
this Agreement or any other rule of construction which might otherwise apply. This Agreement 
contains the entire understanding between the Parties relating to the obligations of the Parties 
described in this Agreement. All prior or contemporaneous agreements, understandings, 
representations, and statements, oral or written, relating to the obligations of the Parties described 
in this Agreement, are merged into this Agreement and shall be of no further force or effect. 

20. CONFLICTS OF INTEREST

Consultant represents, warrants, and covenants that he, she, or it presently has no interest, 
direct or indirect, which would interfere with or impair in any manner or degree the performance 
of Consultant’s obligations and responsibilities under this Agreement. Consultant further agrees 
that while this Agreement is in effect, Consultant shall not acquire or otherwise obtain any interest, 
direct or indirect, that would interfere with or impair in any manner or degree the performance of 
Consultant’s obligations and responsibilities under this Agreement. Consultant acknowledges that 
pursuant to the provisions of the Political Reform Act (California Government Code section 87100 
et seq.), City may determine Consultant to be a “consultant” as that term is defined by the Political 
Reform Act. In the event City makes such a determination, Consultant agrees to complete and file 
a “Statement of Economic Interest” with the City Clerk to disclose such financial interests as 
required by City. In such event, Consultant further agrees to require any other person doing Work 
under this Agreement to complete and file a “Statement of Economic Interest” to disclose such 
other person’s financial interests as required by City.

21. NO THIRD-PARTY BENEFICIARIES

This Agreement benefits solely the Parties to this Agreement and their respective permitted 
successors and assigns and nothing in this Agreement, express or implied, confers on any other 
person any legal or equitable right, benefit, or remedy of any nature whatsoever under or by reason 
of this Agreement.

22. PARAGRAPH HEADINGS AND SUBHEADINGS

The paragraph headings and subheadings contained in this Agreement are included for 
convenience only and shall not limit or otherwise affect the terms of this Agreement.
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23. COUNTERPARTS

This Agreement may be executed in counterparts, each of which shall be deemed to be an 
original, and such counterparts shall constitute one and the same instrument.

24. EXECUTION OF CONTRACT

The persons executing this Agreement on behalf of each of the Parties represent and 
warrant that (i) such Party is duly organized and existing; (ii) they are duly authorized to execute 
and deliver this Agreement on behalf of said Party; (iii) by so executing this Agreement, such Party 
is formally bound to the provisions of this Agreement; and (iv) that entering into this Agreement 
does not violate any provision of any other Agreement to which said Party is bound.

25. CITY MANAGER AUTHORITY

City’s City Manager shall have the authority to make non-material changes, non-material 
amendments, or clerical edits to this Agreement on behalf of the City.

[Signatures on following page.]
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IN WITNESS WHEREOF, the City Council of the City of Duarte caused the Agreement 
to be subscribed by its Mayor or City Manager and said Consultant has executed or caused this 
Agreement to be executed by its duly authorized officer(s).

CITY OF DUARTE

_________________________________
Brian Villalobos, City Manager

Date: _____________________________

CONSULTANT

De Novo Planning Group

By: ______________________________

Its: ______________________________

Date: _____________________________

ATTEST

_________________________________
City Clerk

Date: _____________________________

APPROVED AS TO FORM
RUTAN & TUCKER, LLP

_________________________________
City Attorney, City of Duarte

Date: _____________________________
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Scope of Services
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EXHIBIT B

Insurance Requirements

A. Insurance Required

(1) Commercial General Liability insurance in an amount not less than 
$1,000,000 per occurrence, $2,000,000 general aggregate, for bodily injury, personal injury, and 
property damage.

(2) Automobile Insurance covering bodily injury and property damage for all 
activities of Consultant arising out of or in connection with Work to be performed under this 
Agreement, including coverage for any owned, hired, non-owned, or rented vehicles in an amount 
not less than $1,000,000 combined single limit for each accident.

(3) Workers’ Compensation Insurance providing statutory benefits as required 
by California law.

(4) Employer’s Liability Insurance with limits in an amount not less than 
$1,000,000.

(5) Professional Liability or Errors and Omissions Insurance designed to 
protect against acts, errors, or omissions of Consultant and “Covered Professional Services” as 
designated in the policy must specifically include work performed under this Agreement. The 
policy limit shall be no less than $1,000,000 per claim and in the aggregate. Any policy inception 
date, continuity date, or retroactive date must be before the Effective Date of this Agreement, and 
Consultant agrees to maintain continuous coverage through a period no less than three (3) years 
after completion of the Services required by this Agreement.

B. All insurance policies required hereunder, except the workers’ compensation 
insurance, shall comply with the following requirements:

(1) All insurance shall be written by insurers that are admitted and licensed to 
do business in the State of California and with A.M. Best’s rating of A- or better and a minimum 
financial size VII in accordance with the latest edition of Best’s Key Rating Guide.

(2) The policies shall be endorsed to name City and its officers, officials, 
employees, agents, and volunteers as additional insureds.

(3) All of Consultant’s insurance: (i) shall contain no special limitations on the 
scope of protection afforded to the additional insureds; (ii) shall be primary insurance and any 
insurance or self-insurance maintained by the additional insureds or any of them shall be in excess 
of Consultant’s insurance and shall not contribute with it; (iii) shall be “occurrence” rather than 
“claims made” insurance; (iv) shall apply separately to each insured against whom claim is made 
or suit is brought, except with respect to the limits of the insurer’s liability; (v) shall prohibit 
Consultant from waiving the right of subrogation prior to a loss except for professional liability; 
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and (vi) shall not contain any provision or definition that would serve to eliminate so-called “third 
party action over” claims, including any exclusion for bodily injury to an employee of the insured.

(4) City reserves the right at any time during the term of this Agreement to 
change the amounts and types of insurance required by giving Consultant ninety (90) days’ 
advance written notice of such change.

C. Consultant shall renew the required coverage annually as long as City or its 
employees or agents face an exposure from Consultant’s operations pursuant to this Agreement. 
Termination of this obligation shall survive the termination or expiration of this Agreement and 
shall not be effective until City executes a written statement to that effect.
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D e  N o v o  P l a n n i n g  G r o u p  

 
A  L a n d  U s e  P l a n n i n g ,  D e s i g n ,  a n d  E n v i r o n m e n t a l  F i r m  

 
August 1, 2024 

City of Duarte 

Attn: Scott Nash, Associate Planner 

1600 Huntington Drive 

Duarte, California 91010 

Via email: snash@accessduarte.com 

SUBJECT:   Proposal to Prepare an Initial Study/(Mitigated) Negative Declaration for the 1404 

Royal Oaks Project    

Dear Mr. Nash, 

De Novo Planning Group (De Novo) is pleased to submit this proposal to prepare environmental 

documentation pursuant to the California Environmental Quality Act (CEQA) for the 1404 Royal Oaks 

Project.   

Our Team, led by Starla Barker, AICP, Principal Planner is comprised of professionals with expertise in 

preparing technical studies and environmental analysis for CEQA compliance projects. Starla and the De 

Novo Planning team have experience preparing environmental compliance documentation throughout 

southern California. As Principal Planner, Starla will serve as the Project Manager and be the primary day-

to-day contact for the City. This Principal-level attention to each detail of the project ensures a high-quality 

work product as well as continuity throughout the project.  

It is our understanding that the applicant is proposing a General Plan Amendment and Zone Change for 

the development of 11 townhomes. The environmental review will include the preparation of technical 

studies and an Initial Study in order to determine the appropriate environmental clearance document, 

assumed to be a Mitigated Negative Declaration or Negative Declaration.  

We appreciate the opportunity to provide a proposal to prepare CEQA services for the 1404 Royal Oaks 

Project and are available to begin the work program immediately. We welcome the opportunity to discuss 

the work program in greater detail. Please do not hesitate to contact Starla Barker at (949) 396-8193 or 

at sbarker@denovoplanning.com if you have any questions or would like additional information.  

Sincerely, 

 

 

DE NOVO PLANNING GROUP      

Starla Barker, AICP, Principal Planner   
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SCOPE OF WORK 

The requested work effort will involve preparation of technical studies and an Initial Study to determine 

the appropriate CEQA clearance for the Project; a work program has been provided for preparation of a 

Mitigated Negative Declaration (MND).  

We have prepared the following work plan in response to the City’s request and our experience preparing 

environmental clearance documents and associated technical studies.  

TASK 1  PROJECT KICKOFF AND PROJECT DESCRIPTION 

1.1  Project Kickoff Meeting  

The De Novo team will meet with City staff to kick-off the Project, including agreeing upon a schedule for 

completion of the project, with clear deadlines and specific action items identified for each task. This 

meeting is assumed to be held virtually. It is anticipated that this meeting will serve to acquaint the team 

with the Project and discuss the work program. Prior to the meeting, De Novo will provide an agenda with 

detailed discussion items based on our understanding of the Project and a list of data needs. Following 

the meeting, meeting minutes and action items will be summarized in a memorandum and distributed to 

the team. Upon receipt of the detailed Project information, De Novo will draft a preliminary Project 

Description for review and approval by City staff.  

1.2 Project Description 

The Project Description is a critical element of the environmental document and establishes the 

foundation for the technical analysis. The Project Description will detail the Project location and 

environmental setting, Project characteristics (construction and operation), discretionary actions, and 

required permits and approvals based on available information. Exhibits will identify the regional and local 

site vicinity. Project plans and details, provided by the City, will also be graphically depicted and 

referenced. De Novo will submit the Project Description to the City for review and approval. We have 

assumed that no modifications to the Project Description will occur after approval by the City. Once 

finalized, the Project Description will be incorporated into the Draft Initial Study (refer to Task 2). 

Task 1 Deliverables: 

• One (1) electronic copy of the Kickoff Meeting Agenda and Minutes 

• One (1) electronic copy of the Schedule (with updates as needed) 

• One (1) electronic copy of the Draft and Final Project Description 

TASK 2  PREPARATION OF TECHNICAL STUDIES 

2.1 Peer Review of Arborist Report 

The De Novo team includes South Environmental to conduct a professional peer review of the Arborist 

Report for CEQA adequacy and compliance to support the environmental analysis in the MND.  

South Environmental will review the arborist report prepared by another consultant in consideration of 

compliance with all applicable state and local laws and regulations, as well as current professional 

standards and best practices. The peer review deliverable will include a PDF mark-up of the report as well 

as preparation of a brief memorandum of findings that will include a bulleted list of comments broken 
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down by individual section/page number. The peer review will conclude with a summary that highlights 

any issues identified in the report and recommendations for moving forward. No supplemental 

background research, survey, or study will be completed as part of the peer review. Should additional 

research or tasks be identified, South Environmental will include appropriate recommendations in the 

peer review memorandum. After incorporating one round of comments from the City, a final version of 

the memo will be submitted electronically in PDF. 

This scope of work assumes that any necessary revisions or expansions to the above-referenced report 

will be completed by the report preparers, and the costs will be borne by the Applicant.  

2.2 Air Quality, Energy, and Greenhouse Gas Emissions 

De Novo will utilize our in-house environmental scientists to prepare an Air Quality analysis for this 

Project. The analysis will be prepared consistent with South Coast Air Quality Management District 

(SCAQMD) and State and federal guidelines using the latest version of CalEEMod software. The analysis 

will include a comparison of the proposed Project’s operational emissions with SCAQMD's air quality 

thresholds of significance for criteria pollutants, consistent with SCAQMD's Guidance for Assessing and 

Mitigating Air Quality Impacts; construction air quality modeling is not anticipated. De Novo will also 

analyze the potential for health risk and odor impacts on nearby receptors; this task does not include 

preparation of a Health Risk Assessment (HRA), since preparation of an HRA is not anticipated to be 

appropriate for this Project. The discussion will include the methodology for calculating emissions, an 

analysis of the proposed Project’s air quality impacts, a cumulative impact analysis, and a discussion of 

feasible mitigation measures that should be implemented to reduce impacts on air quality, as appropriate. 

De Novo will also analyze the potential for odor impacts on nearby receptors. 

De Novo will utilize our in-house environmental scientists to prepare an analysis and quantification of 

Project energy usage, consistent with the requirements of the most recent version of CEQA Guidelines 

Appendix G. The analysis will provide disclosure of the Project's estimated energy consumption associated 

with long-term operations and transportation. Further, consistent with the applicable statutes and 

guidelines, De Novo will analyze the Project's potential for wasteful, inefficient, and unnecessary 

consumption of energy, and will also analyze whether the Project would conflict with or obstruct a State 

or local plan for renewable energy or energy efficiency. 

De Novo’s in-house environmental scientists will prepare a Greenhouse Gas Emissions analysis pursuant 

to the requirements of Executive Order S-3-05, The Global Warming Solutions Act of 2006 (AB 32), 

and The California Global Warming Solutions Act of 2016: emissions limit (SB 32). The analysis will follow 

the California Air Pollution Control Officers Association (CAPCOA) white paper methodology and 

recommendations presented in Climate Change & CEQA, which was prepared in coordination with the 

California Air Resources Board and the Governor’s Office of Planning and Research as a common platform 

for public agencies to ensure that GHG emissions are appropriately considered and addressed under 

CEQA. The analysis will meet all of the requirements of CEQA Guidelines Section 15064.4. This analysis 

will consider both a local and a regional approach toward determining whether GHG emissions are 

significant, and will present mitigation measures to reduce impacts, consistent with the guidance and 

significance thresholds provided by the SCAQMD, as applicable. The discussion and analysis will include 

quantification of GHGs generated by the Project using the latest version of the CalEEMod computer model 

as well as a quantitative analysis of the Project’s consistency with any applicable State and local plans. 
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The analysis will be integrated into the Initial Study and will not include a standalone report. 

2.3 Cultural Resources 

De Novo has teamed with South Environmental to prepare the Cultural Resources Report.  

Cultural Resources Records Search. South Environmental will conduct a California Historical Resources 

Information System (CHRIS) records search of the Project site and a 0.5-mile radius around the Project 

site at the South Central Coastal Information Center (SCCIC), which houses cultural records for Los Angeles 

County. The purpose of a records search is to identify any previously recorded cultural resources; review 

historical maps of the Project site; review the Archaeological Determinations of Eligibility lists; and gather 

information on ethnographies. In addition, South Environmental will review the lists for the National 

Register of Historic Places (NRHP), the California Register of Historical Resources (CRHR), and the lists of 

California State Historical Landmarks, and California Points of Historical Interest. To expedite results, we 

will conduct this search in-person and assume the direct costs associated with the records search will not 

exceed $800. 

Native American Coordination. South Environmental will contact the California Native American Heritage 

Commission (NAHC) for a review of their Sacred Lands File. The NAHC will determine if any NAHC-listed 

Native American sacred lands are located within or adjacent to the Project site. In addition, the NAHC will 

provide a list of Native American contacts for the Project that they believe should be contacted for 

additional information. South Environmental will prepare and email a letter to each of the NAHC-listed 

contacts, requesting that they contact us if they know of any Native American cultural resources within 

or immediately adjacent to the Project area. South Environmental will also conduct follow-up outreach to 

non-responsive contacts. 

Cultural Resources Survey. A South Environmental cross-trained cultural resources specialist will conduct 

the archaeological and historic built environment surveys concurrently. As part of the built environmental 

survey, South Environmental will survey the exterior portions of all accessible existing buildings over 45 

years old within the project site, taking detailed notes and photographs. As part of the archaeological 

survey, South Environmental will conduct a reconnaissance-level survey of any portions of the project site 

with exposed ground surface. Given the heavily developed nature of the project sites, we assume the 

archaeological survey will be negative for archaeological resources (i.e., no newly discovered 

archaeological resources will be encountered, and no previously recorded resources will require updates). 

No artifacts, samples, or specimens will be collected during the survey. 

Historic Property Evaluation. South Environmental will complete a historic significance evaluation for the 

property at 1404 Royal Oaks Drive, as it contains buildings constructed over 45 years ago and requires 

assessment to determine if it should be considered a historical resource under CEQA. The property will be 

evaluated in consideration of California Register of Historical Resources (CRHR) designation criteria and 

any applicable local criteria. This may include accessing local libraries, archives, and contacting relevant 

historical societies. South Environmental will also review all available building permits and construction 

documents to determine the nature and extent of alterations made to the property over time. The 

property will be evaluated on the required State of California Department of Parks and Recreation Series 

523 Forms (DPR forms) and included as an appendix to the Cultural Resources Report. 
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Cultural Resources Report. South Environmental will prepare a cultural resources technical report that 

will summarize the results of the records search, NAHC Sacred Lands File search, survey, historic resource 

evaluations, and results. The report will also discuss the proposed project description, regulatory 

framework, all sources consulted, recommendations for appropriate management, and analysis of the 

proposed Project’s potential to impact cultural resources under CEQA. 

South Environmental will provide an electronic copy (PDF) of the draft report, delivered by email, after 

completion of the report. After incorporating one round of compiled and complete comments, a final 

version of the report will be submitted electronically in PDF form. 

2.4 Paleontological Resources 

De Novo has teamed with South Environmental to prepare the Paleontological Resources Report.  

Records Search. South Environmental will request a paleontological resources records search from the 

Natural History Museum of Los Angeles County (NHMLAC), which houses paleontological records for Los 

Angeles County. The purpose of the records search is to identify any previously recorded paleontological 

resource localities in the vicinity of the project, as well as the paleontological sensitivity of the geologic 

units present within the project site. It is assumed that the direct costs associated with the records search 

will not exceed $400. 

Paleontological Resources Assessment Report. Upon receipt of the NHMLAC search results, South 

Environmental will prepare a paleontological resources assessment report. The report will include the 

regulatory and geologic settings, results of the records search, a geologic map with paleontological 

sensitivity overlain, and recommendations for additional study, if warranted. The results of the records 

search and preparers’ qualifications will be appended to the report. 

South Environmental will provide an electronic copy (PDF) of the draft report, delivered by email, after 

completion of the report. After incorporating one round of compiled and complete comments, a final 

version of the report will be submitted electronically in PDF form. 

2.5 Noise 

The De Novo team includes MD Acoustics (MD) to prepare the noise study. MD will review plans and 

relevant Project information, from an acoustical standpoint and will perform one (1) 24-hour noise 

measurement at the site to document baseline conditions. MD will coordinate with the Team to provide 

access to the site and determine the best location for noise measurements. Utilizing a version of the FHWA 

Noise Prediction Model, the roadway noise impacts resulting from the Project will be determined and 

compared to the City’s noise standards. MD will utilize SoundPlan noise modeling software to calculate 

the stationary noise impacts from the Project site to the adjacent uses. Noise would include potential 

operations from operating HVAC equipment. Utilizing the FHWA Construction Noise Model, short-term 

construction noise and vibration impacts for the Project during construction activities will be determined. 

The exterior noise impact to the surrounding adjacent properties will be assessed and mitigation 

measures to alleviate any potential significant noise impact will be identified, if necessary. The results of 

the analysis will be summarized in a noise impact study that will address the exterior noise impacts to and 

from the Project site for both short-term and long-term noise impacts and provide recommendations. In 

addition, the noise study will evaluate the estimated noise impacts and recommended mitigation 

measures. This scope of work assumes one round of comments from the City  
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Task 2 Deliverables: 

• One (1) electronic copy of the Draft and Final Arborist Report Peer Review Memorandum  

• One (1) electronic copy of the Draft and Final Cultural Resources Report 

• One (1) electronic copy of the Draft and Final Paleontological Resources Assessment  

• One (1) electronic copy of the Draft and Final Noise Study 

TASK 3  PREPARE ADMINISTRATIVE DRAFT INITIAL STUDY 

De Novo will prepare an Administrative Draft Initial Study for review by the City. For the analysis, we will 

utilize the detailed project description developed after the kickoff meeting. The contents of the 

Administrative Draft Initial Study will be consistent with all applicable provisions of CEQA and the CEQA 

Guidelines, as follows: 

3.1 Introduction 

The Introduction will cite the provisions of CEQA and the CEQA Guidelines for which the proposed Project 

is subject. This section will identify the purpose of the study and statutory authority, and include a 

summary of the Initial Study format, and a listing of responsible and trustee agencies and documentation 

incorporated by reference. 

3.2 Environmental Evaluation 

This section will include a discussion of the potentially significant environmental impacts, mitigation 

measures to reduce significant impacts to a level of insignificance, and a statement as to whether 

mitigation measures will reduce impacts to a level of insignificance, if applicable. The evaluation section 

will contain appropriately detailed analysis and discussion of those environmental criteria deemed 

“Potentially Significant Impact” and “Potentially Significant Impact Unless Mitigated”. Where the Project 

would result in “No Impact” or “Less Than Significant Impact” for particular environmental criteria, the 

Initial Study will include a brief discussion which supports such a finding. If applicable, recommended 

mitigation measures will comply with CEQA requirements in terms of effectiveness and feasibility. Where 

alternative mitigation measures are available to address a specific impact, the study will include a 

recommended measure and discuss the reason(s) for selecting a particular measure over other alternative 

measures. 

A.  Aesthetics  

The Project site is comprised of two existing single-family residences. Visual impacts from potential 

construction activities will be discussed and evaluated. The Project proposes to demolish the existing 

single-family residences and construct 11 townhomes. The analysis will focus on whether the proposed 

Project would conflict with applicable zoning and other regulations governing scenic quality. The analysis 

will also address the potential for the Project to create a new source of substantial light or glare adversely 

affecting day or nighttime views in the area. Existing lighting within the Project site and surrounding area 

will be qualitatively discussed.  

B.  Agriculture and Forestry Resources  

The Project site and surrounding area are identified by the California Important Farmland Mapper as 

Urban and Built-Up Land. The Project site is zoned R-1 by the City of Duarte Zoning Map and is not zoned 
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for agricultural or forestry use. It is anticipated the analysis will demonstrate the Project would not conflict 

with existing zoning for agricultural use or a Williamson Act contract, conflict with existing zoning or cause 

rezoning of forest land or the loss of forest land, or result in changes in the environment that could 

potentially result in the conversion of farmland to non-agricultural use or forest land to non-forest use. 

C.  Air Quality  

This section will consist of the Air Quality Assessment referenced in Task 2.2.  

D.  Biological Resources  

This section will incorporate the findings of the Arborist Report and Peer Review referenced in Task 2.1. 

The Project area is not located in an area that is biologically sensitive for protected species or their 

habitats, near or within waterways, or within a habitat conservation plan.  

E.  Cultural Resources  

This section will incorporate the findings of the Cultural Resources Report referenced in Task 2.3.  

Assembly Bill 52 of 2014 (AB 52) Consultation Assistance. De Novo, will assist the City of Duarte with 

Native American government-to-government consultation in accordance with AB 52. The De Novo team 

will draft letters for those Tribes that have previously requested notification from the City regarding 

projects within the City’s jurisdiction and within the Tribe’s traditional use area. De Novo will mail the 

letters via Certified Mail and also send via email. As Lead Agency, the City will be responsible for 

coordinating and responding to any requests for consultation. De Novo will participate in consultation 

meetings along with the City. These meetings are assumed to occur via conference call and a maximum 

of two (2) hours have been assumed for budgeting purposes.  

F.  Energy  

This section will incorporate the findings of the Energy analysis referenced in Task 2.2.  

G.  Geology/Soils  

Utilizing existing resources from the City, the analysis will identify existing regional and local geology and 

soils constraints (such as compressible soils, landslide hazards, disruptions, displacements, compaction, 

or over-covering of the soil, and areas subject to subsidence) and seismic hazards. The Project will be 

evaluated for its potential to directly or indirectly cause substantial adverse effects involving fault rupture, 

strong seismic ground shaking, seismic-related ground failure (e.g., liquefaction), and landslides.  

H.  Greenhouse Gas Emissions  

This section will incorporate the findings of the Greenhouse Gas Emissions analysis referenced in Task 2.2.  

I.  Hazards and Hazardous Materials  

The evaluation will include a review of hazardous site databases (e.g., California Environmental Protection 

Agency’s (Cal EPA) Cortese List, the Department of Toxic Substances Control EnviroStor database, the 

State Water Resources Control Board GeoTracker database, Cal-EPA’s CAL-SITES Abandoned Site Program 

Information System (ASPIS) database, and others that are deemed relevant). This section will include an 

analysis of potential hazards associated with construction and operation of the proposed Project.  

Page 366 of 373



  8 
 

J.  Hydrology/Water Quality  

This analysis will be based in part on available information provided by the Applicant. The existing FEMA 

flood zones and risk of flooding on the Project site and general vicinity will be discussed. We will 

summarize onsite hydrology and hydraulic calculations (assumed to be provided from Applicant’s 

engineer) under existing and proposed conditions. We will also review the Project plans and other existing 

information to evaluate the potential construction and operational impacts of the proposed Project on 

water quality. The surface drainage patterns of the Project area and adjoining areas based on the drainage 

study/calculations, and improvement plans will be described; surface water quality in the Project area 

based on existing and available data will also be described. Conformity of the proposed Project to water 

quality regulations will also be discussed. 

K.  Land Use and Planning  

The Project site is designated in the City's General Plan as Low Density Residential. The site is zoned R-1. 

The Project proposes a General Plan Amendment for density and a Zone Change from R-1 to R-3 for the 

development of 11 townhomes. The Project will be reviewed for any potential conflicts with a land use 

plan, policy, or regulation adopted for purposes of avoiding or mitigating an environmental effect, 

including the City’s General Plan. 

L.  Mineral Resources  

The Project site is currently developed with single-family residences and is not used for mineral extraction. 

Thus, it is anticipated the analysis will determine the Project would not result in the loss of availability of 

a known mineral resource or locally-important mineral resource recovery site. 

M. Noise 

This section will incorporate the findings of the Noise Study referenced in Task 2.5.  

N. Population and Housing 

The Project proposes the development of 11 townhomes on a site that is currently developed with two 

single-family residences. The analysis will assess the potential for the Project to induce substantial 

unplanned population growth through the development of residential uses and employment-generating 

uses and the potential for the Project to displace people or housing, necessitating the construction of 

replacement housing elsewhere. 

O. Public Services 

The Project would not involve the construction of new public service (e.g., fire, police, school, park) 

facilities. The discussion will focus on the ability for existing public services to serve the proposed 

development. De Novo will contact potentially affected agencies to confirm relevant existing conditions 

and potential Project impacts. The discussion will focus on the potential to result in the need for new or 

physically altered governmental facilities, the construction of which could cause a significant 

environmental impact. 

  

Page 367 of 373



  9 
 

P. Recreation 

The Project would introduce new residential development to a site that is currently developed with two 

single-family residences. The analysis will address the potential for the Project to increase the use of 

recreational facilities to the extent that substantial physical deterioration of the facility would occur or be 

accelerated. The Project does not include public recreational facilities, and therefore an assessment of 

the potential physical effects on the environment associated with Project operation is not anticipated.  

Q. Transportation 

The ability for the Project to conflict with a program, plan, ordinance or policy addressing the circulation 

system, including transit roadway, bicycle and pedestrian facilities will be discussed. It is noted the City 

has determined the Project will be screened from a detailed VMT analysis. The potential for the Project 

to increase hazards due to a geometric design feature or incompatible use or result in inadequate 

emergency access will be qualitatively discussed.  

R. Tribal Cultural Resources 

This section will incorporate the findings of the Cultural Resources Assessment referenced in Task 2.3. 

This section will analyze the potential for the Project to impact tribal cultural resources, including any 

information obtained from Native American tribes as part of the AB 52 consultation process referenced 

in the Cultural Resources discussion, above.  

S. Utilities/Service Systems 

The ability of existing infrastructure to support the proposed Project will be addressed based upon 

information provided by the Applicant, including assessing the relocation or construction of new or 

expanded facilities and the potential to result in an environmental effect. The discussion will focus on the 

potential alteration of existing facilities, extension, or expansion of new facilities and the increased 

demand on services associated with the proposed new use. Utilities addressed include water, wastewater, 

solid waste, electricity, natural gas, and telecommunications. 

T.  Wildfire 

According to the Fire Hazard Severity Zone Maps produced by Cal Fire, the Project site is located directly 

west of a Very High Fire Hazard Severity Zone in a LRA. The analysis will address the potential for the 

Project to exacerbate wildfire risk or expose people or structures to significant risks as a result of wildfire 

conditions.  

U. Mandatory Findings of Significance 

This section will focus on the cumulative effects and the potential for the Project to have environmental 

effects which will cause substantial adverse effects on human beings based in part on the analysis 

conducted as part of the previous environmental topical areas.  

3.3 Additional Sections and Exhibits 

Additional Initial Study sections will be prepared and include the following: List of Preparers; References; 

and Appendices. The environmental document will include exhibits to enhance the written text and clarify 
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the proposed Project. All exhibits will be 8½” x 11” in size and can be provided in a jpeg, dwg, or pdf, as 

requested. 

3.4 Administrative Draft Initial Study Submittal  

The previous tasks will result in the Administrative Draft Initial Study, which will be provided to City staff 

for review and comment.  

3.5 Revised (Second) Administrative Draft IS/MND 

De Novo will prepare a Revised Screencheck Draft Initial Study based upon consolidated comments 

received from the City and prepare the IS/MND. Changes to the Screencheck Draft Initial Study will be 

highlighted/provided in tracked changes to assist the review.  

Task 3 Deliverables: 

• One (1) electronic copy (Microsoft word and pdf) of the Administrative Draft Initial Study with 

Appendices  

• One (1) electronic copy (Microsoft word and pdf) of the Revised Screencheck Draft IS/MND with 

Appendices 

TASK 4  PREPARE PUBLIC REVIEW DRAFT IS/MND 

4.1 Public Review Draft IS/MND 

Upon receipt of any additional comments, De Novo will prepare the Public Review (proof check) Draft 

IS/MND with any revisions directed by the City’s project manager for final review. De Novo will also 

prepare the Notice of Intent to Adopt a MND (NOI) for review, as well as the Notice of Completion (NOC) 

for submittal to the State Clearinghouse. Upon final approval by the City, De Novo will submit the required 

documents to the State Clearinghouse and will file the NOI at the Los Angeles County Clerk. This scope of 

work excludes radius mailing and newspaper notices.  

Task 4 Deliverables:   

• One (1) electronic copy (Microsoft word and pdf) of the Public Review (proof check) Draft IS/MND 

with Appendices 

• One (1) electronic (MS Word format and pdf) and two (2) hardcopies of the Public Review Draft 

IS/MND with Appendices on a USB drive  

• One (1) electronic (MS Word format and pdf) draft and final Notice of Intent 

• Electronic submittal of No Effect Determination (NED) to CDFW, if applicable 

• Electronic submittal of the Public Review Draft IS/MND, Notice of Completion, Summary Form, 

and Notice of Availability/Notice of Intent to Adopt to the State Clearinghouse CEQA Submit portal  

• Notice of Availability/Notice of Intent to Adopt for filing at the County Clerk  

TASK 5  PREPARE FINAL IS/MND 

5.1 Final IS/MND 

Upon completion of the public review period, De Novo will prepare a written response to the public 

comments, and where necessary the appropriate revisions will be made to the IS/MND text. Any 

additional text will be marked in underline format and any deleted text will be marked in strikeout format. 
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All responses will be prepared pursuant to the State CEQA Guidelines and provided to the City for review 

in the form of a Screencheck Final IS/MND. We will make any additional revisions as directed by the City 

and prepare a Final IS/MND for consideration. The Final IS/MND will include a Mitigation Monitoring and 

Reporting Program. 

At this time, the extent of public and agency comments that will result from the review process is 

unknown. This task identifies a maximum budget allocation to prepare the responses to comments by the 

De Novo team. Should the level of comments and responses exceed our budgeted estimate, De Novo will 

submit additional funding requests. The scope of work does not assume supplemental technical studies 

or extensive additional analysis will be required to provide responses to comments. If it is determined 

that supplemental technical studies or additional analysis are needed, De Novo will work with the Project 

Team/City to determine the associated scope of work and additional funding necessary. 

5.2 Notice of Determination 

De Novo will prepare and file a Notice of Determination (NOD) with the County Clerk and State 

Clearinghouse within five days of adoption and Project approval. Our budget excludes the California 

Department of Fish and Wildlife (CDFW) fees, if determined applicable.  

Task 5 Deliverables:   

• One (1) electronic (MS Word format and pdf) draft and final Responses to Comments 

• One (1) electronic (MS Word format and pdf) draft and final Mitigation Monitoring and Reporting 

Program  

• One (1) electronic (MS Word format and pdf) of the Final IS/MND to include the Responses to 

Comments and Errata, if necessary.  

• One (1) electronic (pdf) copy of the Notice of Determination 

• Filing of NOD at County Clerk and State Clearinghouse 

TASK 6  PROJECT COORDINATION AND MEETINGS 

6.1 Project Management and Administration 

Ms. Barker will direct preparation and review of the CEQA document for compliance with CEQA 

requirements and guidelines and City CEQA procedures. This will include close coordination and oversight 

of the environmental analysis to ensure identification of any areas of concern early in the work program. 

Ms. Barker will coordinate with the City as well as internal staff, support staff and word processing toward 

the timely completion of the environmental document throughout the duration of the Project. This task 

involves the time necessary for management and administration of the project, including invoicing and 

progress reports. 

6.2 Project Meetings/Hearings 

Close coordination with the Project team is essential. Ms. Barker will participate in progress/Project 

conference calls and/or meetings with the City, as necessary. For budgeting purposes, the following 

meetings are assumed: 

• One (1) kickoff meeting with City (refer to Task 1.1); 

• Up to two (2) public hearings (assumed to be Planning Commission and City Council); and 
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• Conference calls with the City to discuss work program and progress, resolve any issues, review 

comments on administrative documents, and/or receive any necessary direction. 

We anticipate the Project Manager or Principal Planner will be required for each meeting. We have not 

budgeted for additional support from other members of our team to attend public hearings.   
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SCHEDULE 

We have provided a realistic schedule based on our experience with environmental compliance projects. 

However, we understand there may be timing considerations that need to be addressed; therefore, we 

anticipate further discussion with City staff as part of the kick-off meeting to better understand any 

schedule needs, including City Staff review time, hearing dates, etc. Our team has a strong history of 

accommodating and meeting specific scheduling needs of our clients. We proactively work with City staff 

to accommodate scheduling requests and establish expectations through the identification of key 

milestones, interdependent tasks, and responsibilities.  

Kick-Off Meeting ................................................................................................................................. Week 1 

Draft Project Description Preparation1 ........................................................................................ Weeks 1 – 2 

City review/approval of Draft Project Description ............................................................................. Week 3 

Preparation of Technical Studies2 ................................................................................................Weeks 4 – 9  

De Novo prepares Administrative Draft Initial Study2 ...............................................................Weeks 4 – 11  

City review of Administrative Draft Initial Study .................................................................... Weeks 12 – 13  

De Novo prepares Revised (Second) Screencheck Draft Initial Study ...................................... Week 13 – 14 

City review of Screencheck Draft Initial Study .................................................................................. Week 15 

De Novo prepares Public Review (proof check) Draft IS/MND ......................................................... Week 16  

City review of Public Review (proof check) Draft IS/MND ................................................................ Week 17 

Public Review of Initial Study .................................................................................................. Weeks 18 – 21  

De Novo prepares Responses to Comments/MMRP ...............................................................Weeks 21 – 22 

City review of Responses to Comments/MMRP ............................................................................... Week 23 

De Novo prepares Final MND ........................................................................................................... Week 24  

Hearing ...................................................................................................................................................... TBD 

1. Preparation of the project description assumes all project information, including site plans, have been 

provided and are complete. 

2. The AB 52 consultation process may require modifications to the schedule depending upon tribal 

consultation requests.  
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De Novo Planning Group

1404 Royal Oaks Project
South 

Environmental MD Direct Costs Activity

Totals

hours $160 hours $125 hours $115 hours $95 hours $105 hours Fee
Fee

1.1 Project Kickoff Meeting 2 $320 $0 4 $460 $0 $0 6 $780 $780

1.2 Project Description 4 $640 $0 24 $2,760 $0 6 $630 34 $4,030 $4,030

TASK 1 SUBTOTAL 6 960$             0 -$              28 3,220$         0 -$            6 630$           40 4,810$           -$                    -$              -$               $4,810

2.1 Peer Review of Arborist Report 2 $320 2 $250 $0 $0 $0 4 $570 $1,140 $1,710

2.2 Air Quality, Energy, and Greenhouse Gas Emissions 4 $640 60 $7,500 $0 $0 $0 64 $8,140 $8,140

2.3 Cultural Resources 2 $320 2 $250 $0 $0 $0 4 $570 $8,140 $8,710

2.4 Paleontological Resources 2 $320 2 $250 $0 $0 $0 4 $570 $4,495 $5,065

2.5 Noise 4 $640 2 $250 $0 $0 $0 6 $890 $3,600 $4,490

TASK 2 SUBTOTAL 14 2,240$         68 8,500$         0 -$             0 -$            0 -$            82 10,740$         13,775$             3,600$         -$               $28,115

3.1 Introduction 2 $320 $0 $0 4 $380 $0 6 $700 $700

3.2 Environmental Evaluation 12 $1,920 24 $3,000 32 $3,680 32 $3,040 4 $420 104 $12,060 $12,060

3.3 Additional Sections and Exhibits $0 2 $250 4 $460 4 $380 4 $420 14 $1,510 $1,510

3.4 Administrative Draft IS/MND Submittal 16 $2,560 $0 6 $690 $0 $0 22 $3,250 $3,250

3.5 Revised Administrative Draft IS/MND 4 $640 8 $1,000 6 $690 8 $760 4 $420 30 $3,510 $3,510

TASK 4 SUBTOTAL 34 $5,440 34 $4,250 48 $5,520 48 $4,560 12 $1,260 176 $21,030 $0 $0 $0 $21,030

4.1 Public Review Draft IS/MND 6 $960 6 $750 4 $460 10 $950 4 $420 30 $3,540 $600 $4,140

TASK 4 SUBTOTAL 6 $960 6 $750 4 $460 10 $950 4 $420 30 $3,540 $0 $0 $600 $4,140

5.1 Final IS/MND 6 $960 8 $1,000 8 $920 8 $760 $0 30 $3,640 $200 $3,840

5.2 Notice of Determination $0 $0 4 $460 $0 $0 4 $460 $150 $610

TASK 5 SUBTOTAL 6 $960 8 $1,000 12 $1,380 8 $760 0 $0 34 $4,100 $0 $0 $350 $4,450

6.1 Project Management and Administration 14 $2,240 $0 $0 $0 $0 14 $2,240 $2,240

6.2 Project Meetings and Hearings 16 $2,560 $0 2 $230 $0 $0 18 $2,790 $150 $2,940

TASK 6 SUBTOTAL 30 $4,800 0 $0 2 $230 0 $0 0 $0 32 $5,030 $0 $0 $150 $5,180

Subtotals 96 $15,360 116 $14,500 94 $10,810 66 $6,270 22 $2,310 394 $49,250 $13,775 $3,600 $1,100 $67,725

TOTAL FEE (NOT TO EXCEED FEE) $67,725

NOTES:

Subconsultants and Direct Costs are billed at no markup.

De Novo Planning Group reserves the right to reallocate budget between various consulting team members and between tasks, provided the overall project budget does not change.  

Associate Planner

Noise

TASK/ACTIVITY

TASK 3: ADMINISTRATIVE DRAFT INITIAL STUDY

Assistant Planner

TASK 1: PROJECT INITIATION

De Novo SubtotalGIS/Graphics/ 

Production
Biological and 

Cultural 

Resources

Project Manager/ 

Principal Planner Printing, 

Postage, 

Filing Fees, 

Counts

TOTALS

Senior Planner

TASK 4: PREPARE PUBLIC REVIEW DRAFT IS/MND

TASK 2: PREPARATION AND REVIEW OF TECHNICAL STUDIES

TASK 5: PREPARE FINAL IS/MND

TASK 6: PROJECT MANAGEMENT, MEETINGS AND PUBLIC HEARINGS
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